NMOCTAHOBNEHME AOMUWUHUCTPALNU
BEPXHEOOBEPNHCKOIO CEJIbCKOIro TrOCEJEHNA
YXMPHOBCKOIO MYHULWMMNANBHOIO PAOHA

BOJITOrPALCKOW OBJTACTM

ot 16.07.2021r. Ne 36

06 yTBEPXOAEHUN AAMUHUCTPATUBHOIO perfiaMeHTa NpeaoCcTaBneHns MyHULMNanbHOM
ycnyrn «[lavya nMCbMEHHbIX pasbsCHEHUI HanoronnaTesbLWukam no Bonpocam
NPUMEHEHNSA HOPMATMBHbLIX NMPaBOBLIX aKTOB BepxHeaobpuHCKOro CenbCckoro
nocenexHnsa XXMpHoOBCKOro pamnoHa Bonrorpaackon o6nactv 0 MECTHbIX Hanorax u
cbopax»

B cootBeTcTBUM C PepepanbHbiM 3akoHOM OT 06 okTabps 2003 roga Ne131-03
«O06 06WwKX NpUHUMNax opraHn3auumnm MecTHOro camoynpasrneHusi B Poccuinckom
depepaummy», ot 27 nons 2010 r. N 210-93 "O6 opraHusaumm npeaocTaBneHns
rocyaapCTBEHHbIX U MyHULMNANbHbLIX yCnyr", NOCTaHOBNEHMEM aAMUHUCTpaL MK
BepxHenobpuHckoro cenbckoro nocenexns ot 17.06.2016roga Ne 49 «O6
yTBEepxxaeHumn MNopsagka pas3paboTku n yTBepXaeHUS agMUHUCTPATMBHbBIX PernameHToB
npeaocTaBneHns MyHuumnanbHbIX ycnyr B BepxHegoOGpUHCKOM CenbCKOM MOCENEeHnny,
PYKOBOACTBYSACb YCTaBOM BepxHegoBGprMHCKOro cenbckoro noceneHuns, agMmmHUCTpaums
BepxHegoGprHCKOro cenbCckoro noceneHns

NOCTAHOBJIAET:

1. YTBepanTts AOMUWHUCTPATUBHLIW PeErfiameHT NpeoCTaBneHns MyHUUMnansHom
ycnyrn «[Javya nMCbMeEHHbIX pasbsCHEHUIW HanoronnaTesbLnKkamM no Bonpocam
NPUMEHEHNST HOPMATUBHbIX NPABOBbLIX aKTOB BepxHeg0BpPUHCKOro cenbeKoro
noceneHnsa YKMpHOBCKOro MyHMUMNanbsHOro panoHa Bonrorpaackon obnactu o
MECTHbIX Hanorax u cbopax».

2. HacTosiLee noctaHOBNEHWe BCTynaeT B CUIY CO AHSA obHapoagoBaHus U
NOANEXUT pasMeLLIeHNI0 Ha odULManbHOM calnTe agMUHUCTpauumn BepxHeaobGpuHcKoro
CenbCKoro nocenexHust B cetn MHTepHer.

3. KoHTponb 3a nCnonHeHnem nocTaHOBMEHWSI OCTaBIA 3a COBOMN.

maBa BepxHeaobpMHCKOro cenbCkoro noceneHus A.lN.Bnxpes



YTBEpXKAEH
NOCTaHOBMEHNEM aAMUHUCTPaLMS
BepxHeaobpnHCKoro cenbckoro

noceneHus
o1 16.07.2021 r. Ne 36

AAMUHUCTPATUBHbLIN perfiaMmeHT npeaocTaBleHUA MyHULUNANbHOWU yCnyru
«[laya NnUCbMEeHHbIX pa3bACHEHUN HanoronnaTtenbLlWMKam No Bonpocam
NnpUMeHEeHNA HOPMaTUBHbIX NPaBOBbIX aKkTOB BepxHeao06pUHCKOro cernbCcKoro
noceneHus XKMpHOBCKOro MyHMuMnanbHoro pavoHa Bonrorpapackou o6nactu o
MeCTHbIX Harnorax u coopax»
1. O6wme nonoxeHuns
1.1. NpegmeT perynmupoBaHus
Hactodawmum agMnMHUCTpaTMBHBIA perfnamMmeHT yCcTaHaBnumBaeT NopsLokK

npegocTaBneHnss MyHUUMnansHom ycnyrn «laya nMCbMeHHbIX pasbsaCHEHUN
HanoronnaTtenbLMKam No BONPocam NpMMeHeHNss HOPMaTUBHbIX NPABOBbIX aKTOB
BepxHegobpuHCKoro cenbckoro noceneHnn XXMpHOBCKOro MyHULMNANbHOro panoHa
Bonrorpagckon o6nactv 0 MeCTHbIX Hanorax u cbopax» (ganee — MmyHuumnanbHas
ycnyra), u ctTaHgapT NpegocTaBfeHns MyHUUMNanbHON yCnyru, B TOM Yucne
onpegenseT CPoKN N NocnefoBaTenibHOCTb aMUHUCTPATUBHBIX Npoueayp npu
npeaocTaBneHNN MyHULMNANbLHON yCnyrn agMMHUCTpaumnen BepxHegobprHCKoro
CenbCKOro noceneHus.

1.2. CBegeHust o 3asaBuTensx

3asBuTenamMm Ha NonyYeHne MyHMUMNanbHOW yCnyrn ABNATCA omusmyeckne mn
topugudeckme nuua, NMMB0 UX 3aKOHHbIE NpeaCcTaBUTENMN.

1.3. MNMopsiaok MHpopMMpoBaHUs 3asiBUTENEN O NpefoCTaBNeHU MyHULMNANsHON
ycnyru.

1.3.1 CBeageHns 0 MecTe HaxoXaeHWs!, KOHTaKTHbIX TenedgoHax u rpaduke
paboTbl agMUHUCTpauun BepxHeaobpuHCKOro CenbCKoro NoceneHus,
MHOroyHKLMOHaNbHOro LeHTpa (aanee — MoLL):

NHopmaumio o npeaocTaBneHnn MyHULMNanbHOM YCIyrn MOXHO MOSyYUTb:
1) HenocpeacTBEHHO B agMUHUCTpauumn BepxHe4o6pUHCKOro cenbCKoro
nocerneHus (ganee no TeKCTy - agMUHUCTpaLMs),

2) no no4te (Mo NMCbMeEHHbIM ObpalleHuam rpaxaaH): no agpecy: 403782,
Bonrorpaackas obnactb, 2KupHoBckuiA panioH, c.BepxHsaa [obpwuHka,yn.Cagosas, 4.16.

3) nocpeacTBOM MCNosb3oBaHUsA TeniedoHHoM cBA3n: 8 (84454) 6-07-67,

4) nocpeacTBOM UCMOSb30BaHMS 3NTIEKTPOHHOM NoYThI: V-
Dobrinka2017@yandex.ru

5) Ha opuumanbHOM canTe agMUHUCTpaunn BepxHegoBpMHCKOro cenbCcKoro
nocenennsa XXMpHOBCKOro MyH1MUMNanbHOro panoHa Bonrorpagckon obnactu B



MHPOPMALIMOHHO-TENEKOMMYHUKaUNOHHON ceTn "NHTepHeT" :
BepxHenobpuHckoe34.pd

6) Ha canTe B MH(POPMAaLMOHHO-TENEKOMMYHUKALMOHHOM ceTu "NHTepHeT"
deaepansHON rocygapCTtBEHHON MHPOPMaLMOHHOW cnucteMsl "EguHBbIN nopTan
rocyAapCTBEHHbIX U MyHUUMNanbHbIX yenyr': http://www.gosuslugi.ru.

AoMUHUCTpauns BepxHeqobpMHCKOro cenbCkoro NoceneHnst ocyLwecTBnsieT
npuem 3asiBUTenen, KOHCyNbTMPOBaHWE MO BONpOcaM NpeaocTaBreHns yeryri,
BOMpOCaM Bblgayn JOKYMEHTOB MO crieaytoLemy rpadouky:

noHeaenbHuK — natHuua: 8.00 — 17.00, nepepois: 12.00 — 13.00
cyb660Ta, BOCKpeceHbe — BbIXOAHbIE AHMW.

NHdopmaumio 0 MecToHaxoxaeHum n rpadmkax pabotel ML Takke MOXHO
Mony4YnTb C UCMOSMb30BaHNEM rocyapCTBEHHOW MHAPOPMAaLIMOHHOW CUCTEMBbI « EQUHBIN
nopTtan ceTu ueHTpoB 1 ocpucos «Mown JokymeHTbl» (MPL]) Bonrorpagckon obnactm»
(http://mfc.volganet.ru).

1.3.2. Hpbopmaumio o nopagke npefocTaBneHns MyHULMNAaNsHOM yCcnyru
3a8BUTENb MOXET MOMy4YnThb:

HenocpeaCcTBEHHO B agMUHUCTpauun BepxHeqoBpMHCKOro cenbCkoro
noceneHnsa (MHMOPMaLMOHHbIE CTEHAbI, YCTHOE MHGOPMUPOBaHUE No TenedoHy, a
TaKkKe Ha NIMYHOM NpYeMe MyHULUMNanbHbIMU CryXalWmnMMn agMUHUCTpaLnm
BepxHeaobpMHCKOro cenbCKoro nocenexHus );

no no4te, B TOM vncne anektpoHHoun (V-Dobrinka2017@yandex.ru), B crniyvyae
NMCbMEHHOro obpalleHus 3aaBuTens;

B ceTu NIHTepHeT Ha odmumnanbHOM canTe agMuHUcTpaumm BepxHegobpuHCKkoro
cenbckoro nocenenus (BepxHenobpuHckoe34.pd), Ha EgmHom nopTane
rocygapCTBEHHbIX U MyHULMMAnNbHbIX yCnyr (pyHKUMA), aensowemcs doeaeparnbHON
rocyaapCTBEHHOM MHAPOPMALMOHHON cucTemMomn, obecneyumBaroLLen NpeaocTaBneHne
rocygapCTBEHHbIX U MyHULMNAbHbIX YCNYr B 3NeKTPOHHOW dhopme (aanee — EguHbIn
nopTan rocyAapCTBEHHbIX U MyHULMNAnNbHLIX yCryr) (www.gosuslugi.ru), B
rocyfapcTBeHHON MHopMaLMOHHON cucTemMe "lNopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkunin) Bonrorpaackon obnactu” (http://uslugi.volganet.ru)
(Banee - PervoHanbHbIV nopTarn rocyaapCTBEHHbIX M MyHUUMNANbHbIX YCNyr), (danee —
MHOPMALIMOHHLIE CUCTEMBI).
2. CtaHpapT npegocTaBrieHU MYHULMNANbHOW YCIyru

2.1. HaumeHoBaHne MmyHuumMnanbHon ycnyrm — «lada nucbMeHHbIX pasbsiCHEHUI
HanoronnartenbLMKam No BONPocam NpMMeHeHNs HOPMaTMBHbIX NPABOBbIX aKTOB
BepxHenobpuHckoro cenbckoro nocenexHnst *KNpHOBCKOrO MyHULMNANbHOro pamoHa
Bonrorpaackon obnact 0 MecTHbIX Hanorax n céopax».

2.2. OpraHom, NpeaocTaBnSALLMM MyHULMMNANbHYIO YCIyry, SBNseTcs
agMuHucTpaumm BepxHegobpuHckoro cenbckoro nocenexms *KMpHOBCKOro



MyHUUMNaneHoro panoHa Bonrorpagckon obnactu.

2.3. PesynbTaToM NpegocTaBneHns MyHULMNanbHON YCNyru SBNAeTcs:

- MMCbMEHHOE pa3bsiCHEHNE NO BONPOCaM NPUMEHEHNS HOPMAaTMBHbIX MPaBOBbLIX aKTOB
BepxHepobpuHckoro cenbckoro nocenenusi >KMpHOBCKOro pavioHa Bonrorpagckon
o6nacTn 0 MecTHbIX Hanorax n céopax;

- OTKa3 B NpeAoCTaBeHNM MyHULMNANbHOW YCAYTi.

2.4. Cpok npeaocTaBfeHmst MyHMUMNanbHOM YCIyri.

MucbMeHHOoe pa3bsCHEHME NO BOMNPOCaM NPUMEHEHUS HOPMATUBHbIX MPaBOBbIX
akToB BepxHegobpMHCKOro cenbCKoro noceneHnsa o MeCTHbIX Hanorax n cbopax
npenocTaBnsaeTcs no pesynbTataM PacCMOTPEHUS COOTBETCTBYHOLLENO 3asiBEHNS U
AOKYMEHTOB, NPeayCMOTPEHHbIX MYHKTOM 2.6 HAacTOSLLEro agMMHUCTPATMBHOIO
perrnameHTa, He No34Hee YeM Yepes 2 Mecsla Co OHSA NpeaCTaBeHns 4JOKYMEHTOB
3asiBuTEnem, 06513aHHOCTb NO NPEAOCTaBIEHNIO KOTOPbIX BO3MOXEHA HA 3asBUTENS.

B cnyyae npencraBneHus 3asBuTtenem 3asBneHns U1 4OKYMEHTOB,
NpeayCcMOTPEHHbIX MYHKTOM 2.6 HAacTOALLEro agMUHUCTPATMBHOIO pernamMeHTa yepes
M®L| cpok npegocTaBneHns MyHULMNANbHOW YCNYrn NCYUCHSETCH CO OAHA nepeaaydn
AOKYMEHTOB B agMUHUCTpaunmn BepxHegoBpMHCKOro cenbCkoro noceneHus.

2.5. NpaBoBon 0CHOBOW AN NpeaocTaBNeHNa MyHULUMNANIbHOW YCIyrn SBASOTCA
crnegylowme HopmaTUBHbIE NPABOBbIE AKTbI:

-®enepanbHbit 3akoH 0T 06 okTa6psa 2003 r. Ne 131-03 «O6 obwmx npuHumMnax
opraHmsaumm mecTHoro camoynpasneHusi B Poccuiickon ®egepauunny (CobpaHue
3akoHogartenbcTBa Poccuiickon Pepepauum, 06 oktabps 2003 r., Ne 40, cT. 3822,
«Poccunckasa raseta», 08 oktsabpsa 2003 r., Ne 202, «lMapnameHTckas raseTta», 08
okTs16pst 2003 r., Ne 186);

-®enepanbHbint 3akoH 0T 02 mast 2006 1. Ne 59-03 «O nopsgke paccMOTpeHUs
obpawleHunn rpaxgaH Poccuiickon Peaepaunn» («Poccunckas rasetar», 2006, Ne 95);

- ®epepanbHbin 3akoH OoT 27 nona 2006 r. Ne 152-d3 «O nepcoHanbHbIX
AaHHbIX» («Poccuickada rasetay, 29.07.2006 Ne 165, 29 nona 2006 r., « CobpaHue
3akoHogaTenbcTBa Poccunckon Pegepaumm», 31 uons 2006 r., Ne 31 (1 4.), cT. 3451,
«MapnameHTckas raszetar, Ne 126-127, 03 aBrycta 2006 r.);

-®epepanbHbiv 3akoH oT 09 ceBpans 2009 r. Ne 8-93 «O6 obecneyeHun
AocTyna K nHbopMaumm o AeaTernlbHOCTM rocy4apCTBEHHbBIX OpraHOB U OpraHoB
MECTHOro camoynpaneHusay («Poccunckas raseta", Ne 25, 13 cespans 2009 .,
«CobpaHue 3akoHogaTenbcTBa Poccunckon epepaumm», 16 cpespansa 2009 r., Ne 7,
cT. 776, «lMapnameHTtckas rasetar», Ne 8, 13 — 19 doespans 2009 r.);

-®enepanbHbin 3akoH oT 27 uioHa 2010 r. Ne 210-d3 «O6 opraHusaumm
npenocTaBneHns rocygapCTBEHHbIX U MyHMUMNanbHbIX ycnyry (CobpaHne
3akoHogartenbcTBa Poccuinckon ®enepaunun, 02 asrycta 2010 r., Ne31, cT. 4179,
«Poccuiickas raseta», 30 nons 2010 r., Ne 168);

-®epepanbHbii 3akoH ot 06 anpensa 2011 r. Ne 63-®3 «O6 anekTpoHHOM
nognucn» («Poccunckas rasetar», 08 anpena 2011 r. Ne 75);

-noctaHoBneHune lNpasutensctea Poccunckon degepauunm ot 25 noHa 2012 r. Ne
634 «O Bnaax aNeKTpoOHHOM NOANUCHK, UCMONb30BaHME KOTOPbLIX JONYyCKAeTCs npu
obpalleHnn 3a NoNy4YeHMEM rocyaapCTBEHHbBIX U MyHUUMNAMNbHbLIX YCITYr»
(«Poccuinckas rasetar», 02 nona 2012 r. Ne 148);

-noctaHoBneHuve lNpasutenscTBa Poccunckon ®epepauum ot 25 asrycra 2012 .



Ne 852 «O6 yTtBepxaeHuu [paBun ncnonb3oBaHUSA YCUNEHHOW KBanuguunpoBaHHON
3NEKTPOHHOM NnognucuK npu obpalleHnn 3a NonyYeHnemM rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCNYr U 0 BHECEHUN M3MeHeHUs B lNMpaBuna pa3paboTku n
yTBEPXAEHUS aAMUHUCTPATUBHbBIX perfnaMmeHToB NpeaoCTaBieHnst roCyAapCTBEHHbIX
ycnyr» («Poccunckas raszeta», 31 asrycta 2012 r., Ne 200, «CobpaHue
3akoHogaTtensbcTBa Poccuiickon ®egepauum», 03 ceHTabpsa 2012 r., Ne 36, c1. 4903);
noctaHosneHne AgMmuHuctpauumn Bonrorpagckom obnactn ot 09 Hosbps 2015 1. Ne
664-n «O rocygapcTBeHHON MHGOPMaLMOHHOM cucteme «lopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkumin) Bonrorpagckon obnactny (OduumanbHbin
WHTepHeT-nopTan npaBosBon nHgopmauum http://www.pravo.gov.ru, 13 Hos6psa 2015 r.,
«Bonrorpagckasa npaega», Ne 175, 17 Hos6pa 2015 r.);

-YcTtaB BepxHeoBpMHCKOro cenbCckoro noceneHns

2.6. NcuepnbiBatowmi nepeyeHb JOKYMEHTOB, HEODX0AMMbIX ANs
npegocTaBneHns MyHULMNansHOM yCnyru:

2.6.1. VicyepnbiBatoLw M nepeyeHb JOKYMEHTOB, KOTOPble 3asBUTESNb LOJDKEH
npeacTaBnTb CaMOCTOATESbHO AN NONYyYEHUS MyHULUMNANbHOW YCIyrn:

1) 3agBneHne o NpeJoCTaBeHNN NMMCbMEHHbIX Pa3bsACHEHMI NO BOMPOCcaMm
NPUMEHEHNsT HOPMaTUBHbIX NPAaBOBbLIX aKTOB BepxHeaobpmMHCKOro cenbckoro
nocerneHns 0 MECTHbIX Hanorax u cbopax (aanee — 3asBrneHme) No opme cormnacHo
NPUNOXEHNIO K HACTOoALWEeMY aaMUHUCTPATUBHOMY perfiaMeHTy;

2) DOKYMEHT, YAOCTOBEPSOLMNIA JIMYHOCTb 3asBUTENS, SBMAIOLLErocs
duU3n4eckum nnuom, NMbo NNMYHOCTL NpeacTaBuTens orUsnyYecKoro Nnn PUaNYECKoro
nnua, v ero Konus;

B cnyyae o6palleHna 3asButens ¢ ucnorb3oBaHMeM MHPOPMaLMOHHO-
TeNneKoOMMYHUKaLMOHHOM ceTu «IHTepHeT» K 3asBneHuto B oopMe 3NeKTPOHHOIO
AOKYMEeHTa npunaraeTca Konusa JOKyMEHTa, YAOCTOBEPSIOLEro JIMYHOCTb 3asBUTENS
(npencraBuTens 3aaBMTENS) B BUAE 9NEKTPOHHOro obpasa Takoro JOKYMeHTa.

MpeacraBneHve gaHHOro JOKYMeHTa He TpebyeTca B criydae npeacTaBneHus
3asBrieHnsi B popMe 3NEeKTPOHHOIo JOKYMEeHTa NoCpeCcTBOM OTNpaBKu Yepes NNYHbIN
kabuHeT EanHOro nopTana rocygapCTBEHHbIX M MyHMLMMANbHbBIX YCNYT, @ Takke, ecnu
3asiBrieHve NognucaHo yCUneHHoN KBanmuumpoBaHHOM 3MEKTPOHHOW NOAMNUCHIO;

3) OOKYMEHT, noATBepXaatoLwmnm NOHOMOYUNSA NpeaCcTaBUTENS 3asaBUTENS
(3asBuTenen), B crnyvae, ecnu ¢ 3asBneHnemM obpallaeTca npeacraBuTeNb 3adBUTENS
(3asBuTENEN), N Ero Konus.

MpumepHasa oopma 3aaBfeHNa B 9NeKTPOHHON hopme pasMeLlaeTca
YNOSTHOMOYEHHbBIM OpPraHoM Ha ouunanbHOM canTe YNoSTHOMOYEHHOMO opraHa B ceTu
«MHTepHeT» (ganee - odmumanbHbI CanT) C BO3MOXHOCTbBIO ero 6ecnnaTHoro
KOMMpoBaHuS.

2.6.2. VicyepnbiBaloLw M nepeyeHb JOKYMEHTOB, KOTOPbIE 3asBUTESb Bnpase
npeacraBnTb N0 COBCTBEHHOM MHULUMATUBE ONA NONYYEHUS MyHULMNANbHOW YCIYIn:

1) BbINUCKa U3 EgMHOro rocyaapCTBEHHOro peecTpa opuandecknx nu o
topuan4ecKoM nuue, ABNALLIEMCS 3adBUTENEM;

2) Bbinucka n3 EQUHOro rocyaapCTBEHHOro peecTpa HanBMAYyanbHbIX
npeanpvHumarenen o6 nHanBMayanbHOM npeanpuHnuMmaTene, apnsaLwemMcs
3aaBUTENEM.



B cnyyae ecnu 3aasuternbs He NpeacTaBusl ykasaHHble JOKYMEHTbI (MHGopMaLmio)
no COBCTBEHHOM MHNLUMATMBE, AaHHbIE AOKYMEHTbI (MHOPMaLUIO) YNOSTHOMOYEHHbIN
OopraH CaMOCTOATESNIbHO 3anpalnBaeT B pamkax MeXBeAOMCTBEHHOIO
MHOPMALIMOHHOIO B3auMOOENCTBUS.

2.6.3. 3aaBneHne n OKyMEHTbI, yKa3aHHble B NyHKTe 2.6.1., 2.6.2. HacTosAwero
aAMUHUCTPATUBHOIO perfiameHTa, MOoryT ObiTb NpeacTaBneHbl 3aaBUTENSMU MO UX
BbIOOpPY B YNOMHOMOYEHHbIN opraH unv MoL, nnyHo, nmbo HanpaBneHbl NOCpeacTBOM
NoOYTOBOM CBA3M Ha BymMakHOM HocuTene, NMbo npefcTaBneHbl B YNOMHOMOYEHHbIN
opraH B oopMe 3NeKTPOHHOro JOKYMeHTa no Bblbopy 3asasuTens nmbo nytem
3anofiHeHna opmbl 3arnpoca, pasMeLleHHON Ha ouumansHOM canTe
YNONMHOMOYEHHOrO opraHa B ceTu « IHTepHeT», B TOM YnCre C UCNOSNb30BaHUEM
EauvHoro noptana rocygapcTBEHHbIX U MyHUUMMAMNbHbBIX YCNYT, ABNSAOLLErocs
denepanbHoOn rocyaapCTBEHHON MHPOPMAaLIMOHHON cucTeMomn, obecneymBatroLemn
npegocTaBneHne rocyaapCTBEHHbIX U MyHULMNASbHbIX YCIYyT B 9NEKTPOHHON dhopme
(manee — EguHbIV nopTan rocygapcTBEHHbIX M MyHUUMMANbHbIX YCNyr), Nnbo nytem
HanpaBfeHns ANEKTPOHHOIO AOKYMEHTa B YNONIHOMOYEHHbIN OpraH Ha ouumanbHyto
ANEKTPOHHYIO MOYTY.

Mopaya gokymeHTOoB Yeped MOLL ocyluecTBnaeTca B COOTBETCTBUN C
cornawleHnemM o B3aMmoaencTBun, 3aknoyeHHbIM mexagy MOLL n ynonHOMOYEeHHbIM
OpraHom, ¢ MOMeHTa BCTYMMEHNA B CUITy COOTBETCTBYIOLLEro cornaleHns o
B3aUMOOENCTBUN.

Konun JoKyMeHTOB A0SMKHbI ObITh 3aBEpPEHbI B YCTaHOBIIEHHOM
3aKoHOAAaTENLCTBOM MOPSAKe UK NpeacTaBrieHbl C NpegbaBneHneM NoaIMHHUKOB.
OTBETCTBEHHOCTb 3a JOCTOBEPHOCTb U NOSTHOTY NpeAcTaBNseMblX CBeAEHUN K
AOKYMEHTOB, ABMSAIOLWNXCA OCHOBaAHMEM 41151 NpeAoCcTaBneHns MyHUUUnanbHOW yCnyru,
BO3NnaraeTcs Ha 3asdBuTens.

2.6.4. YNONHOMOYEHHbIN OpraH He Bnpase TpeboBaTb OT 3asABUTENS:

1) npeacTaBneHns AOKYMEHTOB U MHOPMaLMK NN OCYLLECTBNEHNA OENCTBUN,
npeacTaBneHne Unun ocyLLeCcTBNeHne KOTOPbIX He NpeayCMOTPEHO HOPMaTUBHbBIMU
NpaBOBbIMWN akTamu, PeryfimpyroLmmMmn OTHOLLIEHNS, BO3HUKAIOLLNE B CBA3N C
npegocTaBneHnemM MyHULMNANbHbIX YCIyr;

2) npeacraBneHns OKYMEHTOB U MHGOpMaL MK, KOTOpble HAaX0aAaTCs B
pacnopsXXeHun opraHa, NPeoCcTaBALWEro MyHMLMNANbHYIO YCNYry, UHbIX
rocyapCTBEHHbIX OPraHoB, OPraHoOB MECTHOro caMmoynpasneHust Mo
NnoaBeAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam unvM opraHam MecTHOro
camoynpasrfeHnsi opraHn3aunin B COOTBETCTBUN C HOPMATUBHBLIMU NPAaBOBbLIMU aKTaMm
Poccunckon ®egepaummn, HopMmaTMBHLIMI NPaBOBLIMK akTamu Bonrorpaackon obnactu,
MyHULMNANbHbIMU NPaBOBLIMU akTamMu. 3asBUTenb BNpase NpeaCcTaBUTb yKa3aHHble
AOKYMEHTbI 1 MHGOpMaumio No CO6CTBEHHON MHMLMATUBE;

3) OCyLLEeCTBNEHNS AENCTBUI, B TOM YMCIIE€ COrfiacoBaHnin, HEO6XoaUMbIX 44
NonyyYeHnst rocyJapCTBEHHbIX N MYHUUMNANbHbIX YCNYT U CBA3aHHbIX C obpalleHnem B
WHble roCyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO camoynpaBneHns, opraHmsauuu, 3a
WCKITIOYEHMEM NOSTyHEHNS YCNyr U NonyyYeHns 4OKYMEHTOB U MHopMaLmu,
npegocTaBnseMblx B pe3yrbTaTe NpeaoCcTaBfieHUst Takux YCNyr, BKITIOYEHHbIX B
nepeYvHn, ykasaHHble B Yactu 1 ctaten 9 ®egepansHoro 3akoHa ot 27.07.2010 r. Ne
210-93 «O6 opraHusauumn NnpeaocTaBneHns rocyaAapCTBEHHbIX U MyHULMNANbHbIX



ycnyr» (nanee — ®enepanbHbin 3akoH Ne 210-$3);

4) npeacTaBneHns AJOKYMEHTOB U MHopMaLmn, oTCcyTcTBmue u (Unm)
HeOCTOBEPHOCTb KOTOPbIX HE YKa3biBanuncb Npu nepBoHavanbHOM OTkase B npueme
AOKYMEHTOB, HEOOXOAUMbIX ANA NpeaoCTaBNeHUss MyHULUNansHoM ycnyrm, nnbo B
npegocTaBneHNN MyHULMNANbHON YCNyru, 3a UCKNIYEHNEM CreayoLnX crnyvyaes:

nameHeHne TpeboBaHNN HOPMATUBHbBIX NPAaBOBbLIX aKTOB, KacaroLMXCS
npeaocTaBneHNs MyHULMNAanbHOW yCryri, nocrne nepsoHavyanbHOM Nogayn 3asaBneHus
0 NpeaocTaBfeHU MyHULMNANbHOW YCIyru;

Hanuyve ownboK B 3asBNEHNN O NPeLoCTaBneHnn MyHUUUNAnNsHOM yCryru u
AOKYMeHTax, NoJaHHbIX 3asBMTeNeM nocrne nepBoHavanbHOro oTkasa B npueme
AOKYMEHTOB, HEOOXOAUMbIX AN NpeaoCTaBneHnss MyHUUUnansHom ycnyru, nnbo B
npeaocTaBneHNN MyHULMNANTbHOW YCNYrn U He BKITHOYEHHbIX B NPeACTaBEHHbIN paHee
KOMMEKT AOKYMEHTOB;
ncTedeHne Cpoka AenCTBUS JOKYMEHTOB UM U3MEHEHUEe UHopMauumn nocre
nepBOHa4YanbHOro oTkasa B Nnpueme OKYMEHTOB, HEOOX0AMMBbIX A5 NpeJoCTaBeHns
MYHMLMNANbHON ycnyru, nMbo B NpeaoCcTaBNeHnn MyHUUMNAanbHON yCnyru;

BbISIBNEHNE JOKYMEHTanbHO NOATBEPXKAEHHOIO dhakTa (Npn3HakoB) oINMBGOYHOro
UM NPOTMBONpPAaBHOro AencTeus (6e3nencTens) AOMKHOCTHOMO NMua opraHa,
npeaocTaBNAwLLIEro MyHULMNANBHYIO YCAYry, MyHUUMNANbHOro cnyxawero, paboTHMKa
MHOIO(YHKLMOHANbHOro LeHTpa, paboTHMKa opraHnsaunm, NpeaycMoTPEHHON YacTbio
1.1. ctatbn 16 ®epepansHoro 3akoHa Ne 210-®3, npu nepBoHa4YanbHOM OTKa3e B
npueme JOKYyMEHTOB, HEOBX0AMMbIX A4S NpeaoCTaBNEHNS MyHULMNANbHOW YCAyru,
nnbo B NpefocTaBneHnn MyHUUMNANsLHOW YyCnyrn, 0 Yem B NMCbMEHHOM BUAe 3a
noanucCbo pyKoBOAUTENS OpraHa, NpeocTaBnAoLWwero MyHUUMNaneHy yenyry,
pykoBoaMTENS MHOrOOYHKLNOHANBHOIo LIEeHTpa Npu nepBoHavanbHOM OTKase B
npueme JOKYMEHTOB, HEOOX04MMbIX A4S NPeAoCTaBNEeHNS MyHULMNANbHOW YCAyru,
nmnbo pyKOBOAUTENS opraHM3aunn, NpegycMoTpeHHon YacTtbio 1.1. ctatbn 16
depeparnbHoro 3akoHa Ne 210-903, ysegomnseTcs 3asiBUTENb, a Takke NPUHOCATCH
N3BMHEHUS 3a JOCTaBMEHHble HeyaobcTBa.

2.7. NcyepnbiBatoLwmii nepeyeHb OCHOBaHWUM OS5 OTKa3a B NpuemMe JOKYMEHTOB,
Heobxo4MMbIX A58 NpeaoCTaBNeHNA MyHULMNANIbHOW YCyTrn.

3aaBuTento HanpaenseTca yBegomrieHme 06 oTkase B NpuemMe K pacCCMOTPEHUIO
3as8BMNeHNs B cregyrowmnx cnyyasax:

1) 3agBneHne 1 npunaraemble K HeMy JOKYMEHTbl HanpasfeHbl C HapyLLeHnem
TpeboBaHWin, yCTAHOBMNEHHbIX MyHKTaMun 2.6.1. HaCToALWEro agMUHUCTPATUBHOIO
pernameHTa;

2) 3asBUTENEM He npeacTaBneHbl Mbo NpeacTaBreHbl HE B NONIHOM 06beme
AOKYMEHTbI, yKa3aHHble B NyHKTe 2.6.1. HacTodALwero agMMHUCTPaTUBHOIO perfaMmeHTa;

3) npu obpaLleHnn 3a NnpeaocTaBneHneM MyHULMNANbHON YCNyrn B 3NIEKTPOHHOM
dopMe B pe3ynbTaTe NPOBEPKN YCUNEHHOW KBannguumpoBaHHoOW noanicu (ganee —
KBanuduumpoBaHHasa NoANNCk) BbIABNEHO HecobnogeHe yCTaHOBMNEHHbIX cTaTben 11
depepanbHoro 3akoHa oT 06.04.2011 r. Ne 63-93 «O6 aneKkTpoHHON nognmucun»
yCroBUM NPU3HAHNA ee OeNCTBUTESTbHOCTU.

2.8. NcuepnbiBaowmnm nepeyeHb OCHOBaHUM ANS NPUOCTaHOBEHUS
npegocTaBneHns MyHULMNansHOM yCnyru nnun otkasa B npegocTaBneHnm
MYHULMNANbHON yCNyriu.



2.8.1. OcHoBaHus Ans NPUOCTaHOBMNEHUS NPefOoCTaBNeHUS MyHULMMNANbHOW yCnyrm
OTCYTCTBYOT.

2.8.2. OcHoBaHuA Ana oTkasa B NpegocTaBNeHnn MyHUUMNanbHOW yCnyru
OTCYTCTBYIOT.

2.9. lNepeyeHb ycnyr, HeobxoanMbIX U 0B6s3aTeNbHbIX A5 NPeAoCTaBneHns
MYHULUMNANBHOW YCAyru.

Mpu npegocTaBneHnn MyHULMNANbHOW YCNyru npegocTaBieHne UHbIX YCNYT,
HeobXxoauMbIX U 0Bs1I3aTenbHbIX 451 NPeA0CTaBNeHNs MyHULMNANbHON YCIyrn, a Takke
yyacTue MHbIX OpraHnu3aunin B npefocTaBneHnm MyHUUUNansHoOM yCrnyrm He
npeaycMoTpEHO.

2.10. MyHuumnanbHas ycnyra npegocrasnsietca 6ecnnatHo.

2.11. MakcumarnbHoe BpeMsi OXXMUAaHUs B ovepeam nNpu nogade 3asiBrieHus u npu
nonyyeHnn pesynbtata NpegocTaBfeHns MyHUUMNanbHOW ycnyru coctaesnseT 15
MUHYT.

2.12. Cpok permctpaumm 3asBneHns 1 npunaraeMbix K HEMy JOKYMEHTOB
COCTaBnseT:

- Ha NMINYHOM npueme rpaxgaH — He bonee 20 MUHYT;

- MPY NOCTYNMEHNN 3asBNIEHUSA N OKYMEHTOB Mo noyvte unu yepe3 MOL| — He 6onee 3
AHEeNn co AHA NOCTYNNEeHUs B YNONHOMOYEHHbIN OpraH;

- NPV NOCTYNMEHNN 3asiBIIEHUS B ANEKTPOHHOM hopme — 1 pabounin AeHb.

2.13. TpeboBaHna K nMOMELIEHUsM, B  KOTOpPbIX MNpeaocTaBnsAeTcs
MyHUUMNanbHas ycnyra, K 3any oXxugaHusi, MectaMm Afs 3anofiHeEHMsI 3anpocoB O
npeaoCcTaBNeHNN MyHUMUMNANbHOW YCIyrn, NHPOPMaUMOHHBIM CTeHAaM ¢ obpasuamu
MUX 3arofiHEHMS U NepevYHeM [OOKYMEHTOB, HeobXoauMblx ANns npeaocTaBneHuns
MYHUUMNANbHON YCNyru, B TOM 4Yucne K obecneyeHuto OOCTYNHOCTU ANs MHBaNWOoB
yKa3aHHbIX 00bEKTOB B COOTBETCTBMM C 3akoHOoAaTen,cTBoM Poccunckon ®epepaunm o
coumanbHoOM 3aWmTe NMHBaNnaoB.

2.13.1. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeaocTaBnseTcs
MyHUUMNanbHas ycnyra.

MomeweHns, B  KOTOpbIX NpefoCTaBfsieTCs  MyHuMuMnanbHasa  ycnyra,
obecneunBaloTCad HeoOOXoAUMbIMKM AN  NPefoCTaBfeHus MYHULMNAnbHOW  YCRyru
obopygoBaHmMeMm (KoMmnbloTEpPaMn, CpeacTBamMu CBSA3WN, OPrTEXHUKOW), KaHLENApPCKUMU
NPUHAANEXHOCTAMU, MHAPOPMALUMOHHBIMU U CNPABOYHBIMW MaTtepuanamu, HarnsgHown
MHoOpMaLUnER, CTYNbSAMU N CTONAMMN).

MomeleHns ynorTHOMOYEHHOrO OpraHa AOSMKHbl COOTBETCTBOBATb CaHWUTAPHO-
ANNOEMUNOSIOTMYECKMM  MpaBunaM W HopmaTtuBam "[uUrneHuyeckme TpeboBaHuSA K
nepcoHanbHbIM  3MEKTPOHHO-BbIYUCIIUTENBHBIM MalMHaAM UM opraHu3aumm paboThbl.
CaHlunH 2.2.2/2.4.1340-03" 1 6bITb 060pyA0BaHbl CpeacTBaMmn NOXKaPOTYLLUEHNS.

Bxopn v BbIxoa 13 nomeweHui 06opy/:|,y+0TC9| COOTBETCTBYOLLMMU YKa3aTeNnAaMN.

Bxoa B ynomnmHOMO4YEHHbIN opraH obopyayeTtca MHGOPMaUVMOHHOW Tabnun4ykomn
(BbIBECKOM), copepXawen WHPOPMauUKd O HaUMEHOBaHWWU, MeCTe HaxOoXOeHUa u
pexume paboThl.
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KabuHeTol  obopyayloTcs  UMH(OPMaUWOHHOW  Tabnuykon  (BbIBECKOW),
copepxatlen nHpopmaumio 0 HaMMEHOBaHUKN YNONTHOMOYEHHOIo opraHa (CTPYKTYPHOro
noapasgerneHnst), OCyLLECTBIAIOLLEro NpeaocTaBneHne MyHUUmMnansHon yenyru.

2.13.2. TpeboBaHMs K MECTAM OXUOAHWS.

MecTa OXuoaHus [OOSMKHbI COOTBETCTBOBATb KOMAOPTHBLIM YCIOBUAM [AnS
3aaBuTEnen M OnTMMarnbHbIM YCMOBMAM paboTbl CNeuuanmncToB YrnorIHOMOYEHHOro
opraHa.

Mecta oxmgaHuma [OMKHbl ObliTb O60py,D,OBaHbI CTYIbAMU, KpecCeJlbHbIMU
cekunamMun, CKaMbAaMN.

2.13.3. TpeboBaHuna kK MecTam npuema 3asBuTeENEN.

Mpuem 3asBuTENEN OCYLLECTBNAETCA B CrneumanbHO BblAeneHHbIX AN 9TUX
Lilenen nomMeLleHusx.

Kaxxgoe paboyee mMecTo cneumanuctoB YNOAHOMOYEHHOIO OpraHa A0SMKHO ObiTb
obopyaoBaHO MepcoHanbHbIM  KOMMNLIOTEPOM C  BO3MOXHOCTbKO  [OCTyna K
HeobXxo4MMbIM  MHAOPMALMOHHbIM 6a3am [OaHHbIX, nedaTalwmM U KOMMpYoLWMM
yCTpONCTBaM.

Mpn opraHusauumn paboymx MecT AOo/mKHa ObiTb NpeayCcMOTpeHa BO3MOXHOCTb
cBobO4HOroO BXo4a M BbIXo4a CneunanuctoB YNofIHOMOYEHHOrO opraHa M3 NoMeLLeHus
npu He0BXo4MMOCTMW.

Mecta cgayvm UM NOMyvYeHMs [OOKYMEHTOB 3asiBUTensiMuM, Mecta Aangd
NHPOPMUPOBAHNA  3asBUTENEN M 3anofiHEHUS  HeOOXOAWMbIX  JOKYMEHTOB
obopyaytTcs CTynbsaMU (Kpecnamu) n ctonamm n obecneymsarotca nucden bymaron m
MMCbMEHHBIMW NPUHAANEXHOCTAMM.

2.13.4. TpeboBaHNA K MIHPOPMALMOHHBIM CTEHAAM.

B nomelyeHnsix ynonHOMOYEHHOrO opraHa, npefHasHayeHHbIX Ans paboTbl ¢
3agBUTENSAMI,  pasMellalTcss  MHOPMAaLMOHHble  CTeHAabl, obecrneyuBatoLme
nonyyeHue nHgpopmMauum o NpeaocTaBneHMN MyHULMNANbHOW YCIyTu.

Ha nHdopmaLmoHHbIX cTeHaax, ouumnanbHOM canTe YyNnorHOMOYEHHOro opraHa
pasmeLllatTcsa creayowme NHPopMaLnoHHbIE MaTepuarnsi:

N3BNEYEHUS] M3 3aKOHOAATENbHbIX W  HOPMAaTUBHbIX MNPAaBOBbIX aKTOB,
coaepKallumx HOpMbI, perynupytowmne AeaTenbHOCTb N0 UCMNOSTHEHWUIO MYHULMNANbHON
ycnyru;

TEKCT HaCTOSILLLEro agMUHUCTPATUBHOIO perfnameHTa;
NHOPMaLUUs 0 Nopsiake UCMONTHEHUS MyHULMNANbHOW YCIyTu;

nepevyeHb OOKYMEHTOB, HeoOXoAWMbIX ONs NpPeaoCcTaBneHUs MyHUUMManbHOM
ycnyru;



CbOprI 7 o6paau,b| OOKYMEHTOB AJ14 3alrOoJiIHEHUA;

CBEeJEHMss O MeCTe HaxoxaeHuss u rpaduke paboTbl HaMMeHoBaHue
agMUHMCTPALMM MyHUUMNanbHoro obpasosanusa n MOL;

crnpaBoYHble TeneqoHbl;
agpeca aneKTPOHHOW NoYyThbl U agpeca NHTepHeT-canTos;

MHOpPMaUus O MecTe NUYHOro npuema, a Takke 00 YCTaHOBMEHHbIX Ans
NUYHOrO NpuemMa AHAX U Yacax.

Mpn un3MmeHeHUn wuHpoOpMaLMM MO  UCMNOSTHEHUKD MYHULMNANIbHOW  YCIyrU
OCyLLEeCTBNSAETCS ee nepunognyeckoe obHoBNeHMe.

BusyanbHas, TekcToBasa 1 MynbTumMeunHas nHopmMaumsa o nopsake npeaocTaBneHns
MYHULMNANbHOW yCIyrn pa3MmeLLaeTcs Ha MH(OPMaLMOHHOM CTEHAE MK
MHOPMaLMOHHOM TepMUHarne (ycTaHaBnmBaeTcs B yaobHOM AN rpaxaaH MecTe), a
Takke Ha EguHOM nopTane rocygapCTBEHHbBIX M MyHULMMANbHBIX Yenyr, PernoHansHom
nopTane rocygapCTBEHHbIX M MyHULMMANbHBIX YCINYT, a Takke Ha oduLmnanbHOM cante
ynofiHOMOYeHHoro opraHa (BepxHenobpuHckoe34.pd).

OdbopmneHne Bu3yanbHOW, TEKCTOBOW W MyMbTUMEOUAHOW WHQOoOpMauun o
nopsgke npenocTaBfeHuUs  MyHUMUMNanbHOW  yCriyrm  [OSMKHO  COOTBETCTBOBATb
ONTUManbHOMY 3pUTENIbHOMY W  CINyXOBOMY BOCMPUATUIO 3TOW  WMHGpopmMauunn
rpaxgaHamu.

2.13.5. TpeboBaHusa K obecrneyeHno  OOCTYMHOCTU  nNpenoCTaBneHus
MYHULMNANbHOW yCNyru Ans UHBanvMaos.

B uensx obecneyeHnsa ycnosuin 4OCTYNHOCTU ANSA MHBANWOOB MyHUUMNANbHOM
ycnyrn OSMKHO ObITb obecneYveHo:

- OKa3aHue crneunanncramm rnomown mHBanngam B MNnocagke B TPaHCMOPTHOE
cpenoctBO M BbiCagke W3 Hero nepeg BxXoAoM B MNMOMeEWeHUA, B KOTOPbIX
npegocrtaBndeTcA MyHuuunarnbHaAa ycnyra, B TOM 4UCliie C UCnoJib3oBaHMEM Kpecria-
KOJTACKH;

- 6ecnpensTCTBEHHbIN BXOA MHBANMAOB B MOMELLEHMNE U BbIXOA U3 HETO;

- BOBMOXHOCTb CaMOCTOATEJIbHOIO nepeaBmXeHna nHBannaoB Mo TEPPUTOPUN
opraHusauunmn, nomMmeLlleHnA, B KOTOPbIX OKa3blBaeTCA MyHULUMNANbHaaA ycnyra,

- conpoBoxaeHne wmHBanmaoos, WMMeRLWnX CTOnKue paCCTpOVICTBa (*)yHKU,I/II/I
3peHNnA N CaMoOCTOATESIbHOIO rnepegBumkeHns, N okadaHme MM nomMoLln Ha TeppuUTopmnn
opraHusauunmn, nomMmeLlleHnA, B KOTOPbIX OKa3blBaeTCA MyHULUMNANbHaaA ycnyra,

- Hagnexalilee pasMelleHne o6opyaoBaHUS U HocuTenen KHdopmauuu,
HeobXxoaumbIX [Ansi  obecrneyeHust GecnpensTCTBEHHOro [AOCTyrna WHBanuMaooB B
MOMELLEHNS 1 K yCIyram, C y4eTOM OrpaHUYeHUn NX XN3HeaeaTernbHOCTH;



- gybnvpoBaHne HeoOXOOMMOW ANs WMHBaNMOOB 3BYKOBOW W 3pUTESTIbHOW
WHoOpMaUMK, a Takke Haanucen, 3HaAKOB U MHOW TEeKCTOBOM W rpadouyeckomn
MHGOpMaLNKM 3HaKaMu, BbINOSTHEHHBLIMU penbeHO-TOYeYHbIM WpnudToM bpanns;

- [ONYCK cypAonepeBoayrka u TudrocypaonepeBoaymka;

- Aonyck cobakn-npoBOAHMKA MPU HanNUuMn OOKYMEHTa, NOoATBEPXKAAOLEro ee
cneunanbHoe obyyeHne 1 BblgaHHOMo No oopme 1 B Nopsake, KOTopble OnpeaensitoTca
degepanbHbIM OpraHOM MCMNOSHUTENBHON BRacTW, OCYLLECTBASAOWMM (OYHKUMM MO
BblpaboTKe M peanu3aumm rocyaapCTBEHHOW MOMAUTUKA U HOPMATUBHO-NPaBOBOMY
perynupoBaHuio B cdoepe coumanbHOM 3allnTbl HAaceNeHns;

- NpefocTaBneHne Npu HeobxoAMMOCTH YCryrn NO MECTY XUTENbCTBa UHBaNMaa
WUNN B AUCTaHLNOHHOM PEXUME;

- OKasaHume cneunanuctamm WHOWM HeobxoAuMMOoM nOMOLWWM MHBanNuaamMm B
npeogoneHnn 6apbLepoB, NPENSATCTBYHOLWMX MOYYEHUIO UMW YCAYr HapaBHe C APYrMMU
nuuamu.

2.14. T[llokasaTensamu AOCTYMHOCTM M KayecTBa MYHULMNANbHOW YCNyru
ABNAIOTCA NpefocTaBrneHne MyHUUUNansHOM YCNyru unm ocyLllecTBneHne OTAEeNbHbIX
aJMVHUCTPATMBHLIX Mpouedyp B 93NEKTPOHHOW opme, MornyvyeHue 3asBuTernem
MHpopmaumun o xode npenoCTaBliEHUs MyHUUMNANbLHOW YCyrn C UCMoSfib30BaHUEM
cpeacTB TernedOHHOW CBSA3M, 3MEKTPOHHOrO0 MHAOPMUPOBAHUSA, CODMNoAEeHNe CPOKOB
npeaocTaBneHNs MyHULMNanbHOW yCryrn, OTCYTCTBME Xanob v NpeTeH3nn Co CTOPOHBI
3aaBuTENs, a Takke cyaebHbIX akToB O MPU3HAHUMN HE3AKOHHLIMU PELLEeHUA, AeNCTBUA
(6espenctBnga) agmuHuUcTpauum BepxHegobpuHCKOro  CenbCKoro  nocesnieHus  u
AOMKHOCTHbBIX NUL, agMUHUCTpaumm BepxHegoBpUHCKOro cenbCKoro NoceneHus.

2.15. OcobeHHOCTM OCYLLECTBNEHNS OTAENbHbIX aAMUHUCTPATMBHbIX Npoueayp
B ONEKTPOHHON (OopMe W NpedoCcTaBreHus MyHuUMnanbHon ycnyrn 4depes MoL|
yCTaHOBMEHbI B pa3aene 3 HacTosALWero agMUHUCTPaTUBHOMO pernameHTa.’

3. CocTaB, nocnefoBaTeNlbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHUA K NOPSAKY UX BbINONIHEHUSA, B TOM YUCIIe 0COGEHHOCTH
BbINONMHEHUs1 aAMUHUCTPATUBHbIX Npoueayp B 3NIeKTPOHHON hopMe, a Takxke
0COOEHHOCTU BbINOSIHEHUSI aAMUHUCTPATUBHbIX Npoueayp B MOL|

MpenoctaBrneHne MyHUUMNAnNbHOM Yycnyrn BktoyaeT B cebs  cneayowme
agMUHUCTPaATMBHbIE NpoLeaypbl:

1) Nnpuem 1 perncTpaums 3asiBrieHns, B TOM Yncne, NOCTyNMBLLENO B
3MEeKTPOHHON hopme 1 npunaraemMblX K HeMy JOKYMEHTOB NMBo oTkas B npueme
3asiBNEeHUs;

2) cdhopMuMpoBaHMe 1 HarnpaBreHne MexXBeOMCTBEHHbIX 3aNpoOCOB JOKYMEHTOB

! VkasbIBaeTcs B ciiyyae, €Ci MPEIOCTABIEHHE MyHUIUTIAILHON YCIYTH BO3MOXKHO B 3JIEKTPOHHON (hopme U (1iin)
yepe3 M®IL] B cOOTBETCTBHHM C 3aKOHOAATEIBCTBOM M COIJIAIICHHWEM, 3aKIIOUEHHBIM MEXIY HCIOIHUTEIBHO-
pacTopsauTENbHEIM OPTraHOM MYHUITUIIATIBHOTO 00pa3zoBanus 1 MOILI.



(MHpbopmaumn), HeobxoaANMbIX AS1S PACCMOTPEHUS 3aABNEHUS;
3) paccMOTpeHWe 3aaBneHns, NPUHATUE peLleHUs N0 UToraM pacCMOTPEHUS.

YKasaHHble aMUHUCTPATUBHbBIE NpoLeaypbl OCYLLECTBIIAITCA B npeaenax
CPOKOB, YCTaHOBJIEHHbIX HAaCTOSALWMM agMUHUCTPATUBHBLIM PErfiaMeHTOM.

3.1. lMpuem un pernctpauuns 3asiBneHus, B TOM Ymcrie, NocTyrnmeLlero B
3NEeKTPOHHOM bopMe U npunaraembiX K HEMy AOKYMEHTOB NMBo oTka3 B npueme
3asBNeHus.

3.1.1. OcHoBaHMeM N4 HavYana agMUHUCTPATUBHOW Npouenypbl ABNAeTcs
NoCTynfieHne B yNOoNHOMOYEHHbIN OpraH 3asiBlieHns U npunaraemblx K Hemy
AOKYMEHTOB, NpeyCMOTPEHHbIX MYHKTOM 2.6.1. HacTOoAWErO
agAMUVHUCTPATUBHOIO pernamMeHTa Ha NMM4HoM npueme, yepes MOLL, noyToBbLIM
OTrnpaBneHNeM, B ANIEKTPOHHOM hopMe Unn ¢ ncnosnb3oBaHem EgmuHoro noprana
rocyAapCTBEHHbIX 1 MyHULUNANbHbIX YCAYT.

B cnyyae nony4veHus 3aasnenunsa cotpygHmukom MLl um obecneumBaeTcs
npuem v nepegada JaHHOro 3asiBrieHUs B YNONTHOMOYEHHbIN OpraH He No3gHee OHS,
cnepyoulero 3a gHem ero npuema 8 MOLL.

3.1.2. [puem 3aaBneHns u npunaraembiX K HEMy JOKYMEHTOB OCyLLeCTBNAET
AOIMPKHOCTHOE NMLO0 YNOMHOMOYEHHOMo opraHa, OTBETCTBEHHOE 3a NpeJocTaBrieHne
MYHULMNANBHOW YCRyri.

3.1.3. lMpn nnyHOM obBpaLleHnn 3aasuTens Mo NOCTYNNEeHUN 3asBNEHNS MO
noyte JOSMKHOCTHOE NNUO YNOSTHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
npegocTaBneHne MyHUUMNansHOM yCnyru, NpoBepsieT KOMMNIIEKTHOCTb
npeacTaBneHHOro B COOTBETCTBUN C MYHKTOM 2.6.1. HACcToSALWEro agMMHUCTPATUBHOIO
perrnameHTa naketa JOKYMEHTOB.

B cnyyae ecnu 3asBneHue v npunaraemMble K HEMY AOKYMEHTbI HarnpasneHbl C
HapyLleHneMm TpeboBaHUN, yCTaHOBIEHHbIX NyHKTaMu 2.6.1. HacTosLero
aAMWUHUCTPATUBHOIO perfiaMeHTa, 3asaBuTenemM He npeacraBeHbl, Moo
npegcraBneHbl He B NOSTHOM 06bemMe AOKYMEHTbI, yKa3aHHble B NyHKTe 2.6.1.
HacTosLLEero aaAMMHUCTPATUBHOIO perfiaMeHTa, JOMKHOCTHOE NNLUO YNOSTHOMOYEHHOrO
opraHa, OTBETCTBEHHOE 3a NpefoCcTaBeHne MyHUUMNanbHOM yCcnyru, BpyvaeT
(HanpaBngaeT) 3asBUTENO MOTMBMPOBAHHOE NMUCbMO 00 OTKase B NpUeMe JOKYMEHTOB C
yKaszaHnemM OCHOBaHWI OTKasa U pa3bsCHEHMEM BO3MOXHOCTM 0BpaTnTbCA 3a
npegocTaBneHneM MyHULMNANbHON YCNyru nocrne yCTpaHeHNs COOTBETCTBYIOLLMX
HeJOCTaTKOB.

3.1.4. lNpwn nocTynneHnn 3asiBfeHns B 3NIEKTPOHHOM (hopMe LOSMKHOCTHOE
MO YNOSTHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a NpefocTaBrneHMe MyHuuunansHom
ycnyru, B TedeHme 1 pabodero AHsS C MOMEHTa ero permcTpauumn NnpoBoguT npouenypy
NPOBEPKM OENCTBUTENBHOCTN KBANUPULUMPOBAHHOM NOAMUCKU, C UCMNOSTb30BaAHNEM
KOTOPOM NogNUcaHo 3asBreHne (NakeT ANEKTPOHHbIX JOKYMEHTOB) O NpeaoCTaBeHnm
MYHULMNANbHOW YCNyru, npegycmaTpuBatoLLyto NpoBepKy cobnogeHnsa ycrnosumn,
yKka3aHHbIX B cTaTbe 11 ®PegepanbHoro 3akoHa oT 06.04.2011 r. Ne 63-93 «O6
3IEKTPOHHOM NOLMUCUY.
B cnyyae ecnu B pesynbTaTe NpoBepKN KBanuuumpoBaHHOW noanucu byaet
BbISIBNIEHO HeCObMoAeHEe YCTaHOBMNEHHbIX YCIOBUIN NPU3HaHUA ee eNCTBUTENBHOCTH,
YNOSTHOMOYEHHbIN OpraH B Te4eHue Tpex AHEN CO OHS 3aBepLueHus NpoBeaeHUs] Takon
NPOBEPKN NPUHMMAET peLleHne 06 oTkase B MpMemMe K paCCMOTPEHUIO 3asdBMEHNS U



HanpaBnseT 3asaBUTENo yBegoMneHne 06 3TOM B 3M1EKTPOHHOM (hopMe C yKa3aHMeM
nyHkToB cTatbn 11 ®enepanbHoro 3akoHa ot 06.04.2011 r. Ne 63-®3 «O6 anekTpoHHOM
nognucun», KOTopble NOCY>XMUIN OCHOBaHMEM A5 MPUHATUS YKa3aHHOMO peLleHust.
Takoe yBegomneHne nognucbiBaeTcsa KBannuumpoBaHHOW NOANUCHIO PYKOBOAUTENS
YNONMHOMOYEHHOro opraHa Unn ynosIHOMOYEHHOro UM JOSPKHOCTHOIO nvua 1
HanpaBnsieTcs Mo aapecy dNEeKTPOHHOW NOYThI 3asBMTENSA NMMOO0 B €ro NNYHbIA KabnHeT
B pefiepanbHON rocygapcTBEHHON MHAPOPMALIMOHHOM cucTeMe «EauHbIA nopTan
rocygapCTBEHHbIX U MyHULMNANbHbIX YCNyr (OYHKUNA)».

3.1.5. Npun oTCcyTCTBMM OCHOBaHUW AJS151 OTKa3a B NpUeme JOKYMEHTOB,
YCTaAHOBMEHHbIX MYHKTOM 2.7. HAaCTOSALEro agMMHUCTPaTMBHOIO pernameHTa,
AOIMKHOCTHOE NMLO0 YNOMHOMOYEHHOMO opraHa, OTBETCTBEHHOE 3a NpeJocTaBrieHne
MYHULMNANbHOW YCNYru, NPUHUMaET U perncTpupyeT 3asBrneHue ¢ npunaraeMbiMm K
HEeMY JOKYMEHTaMW.

3.1.6. JJOmMKHOCTHOE N0 YNOSTHOMOYEHHOIO OpraHa, npMHuMatoLiee
3asBrieHve, 3aBepseT Takke KOMMn JOKYMEHTOB, NpeacTaBrneHHbIX 3asBUTenemM B
NOASIMHHUKE.

3.1.7. Nony4eHne 3aaBnNeHns u npunaraemMbiX K HEMY JOKYMEHTOB
noaTBepXxaaeTcs ynosIHOMOYEHHbIM OpraHoM MyTeM Bblgayn (HanpaBneHns)
3as1BUTEN0 pacrmcky B NOMy4YeHUn JOKYMEHTOB.

[MonyyeHue 3asBrneHnsa B oopme 3NeKTPOHHOro AOKYMEHTa U npunaraemMbix K
HeMy JOKYMEHTOB noATBepxaaeTcsl yNoSIHOMOYEHHbIM OpraHoM NyTeM HanpaBreHus
3asBUTENNIO YBELOMISIEHUS, CoAepXalllero BXOAAWMNA perncTpaLmoHHbIA HoMep
3asBrieHns, aaTy nonyyYyeHnsa ynonHOMOYEHHbIM OpraHOM YKa3aHHOro 3asiBfeHns n
npunaraemblx K HeMy JOKYMEHTOB, a TaKxe rnepeyeHb HauMeHoBaHWU (pannos,
npeacTaBneHHbIX B dOpMe 3NEeKTPOHHbIX JOKYMEHTOB, C yKa3aHueM nx obvema (ganee
- yBeOMJIeHME O MONyYeHU 3asBIIeHNS).

3.1.8. MakcnmanbHbI CPOK UCMOMHEHNA agMUHUCTPaTMBHOM NpoLlenypbl:
- Ha NIMYHOM Npueme rpaxgaH — He 6onee 20 MUHYT;
- NpW NOCTYNNEHUN 3asBNIEHNS U AOKYMEHTOB MO noyTte nnn Yepes ML — He 6onee 3
AHEeN co AHSA NOCTYNEeHUs B YNONTHOMOYEHHbIN OpraH;
- NpW NOCTYNNEHUN 3asBIEHUS B ANIEKTPOHHOM bopme — 1 paboumnii AeHb;
- BpyYeHue (HanpasreHne) MOTMBMPOBAHHOIO NUcbMa o6 oTkase B npueme
AOKYMEHTOB B Crlydae, ecnu 3asBreHue 1 npunaraemMble K Hemy JOKYMEHThI
HanpaBfeHbl C HapyLeHnemM TpeboBaHUIN, YCTaHOBIEHHbIX NyHKTamMu 2.6.1.
HacTosLLEero aaAMMHUCTPATUBHOIO perfiaMeHTa, 3asaBuUTenemM He npeacTasneHbl, bo
npeacraBneHbl He B NOSTHOM 06beMe AOKYMEHTbI, yKa3aHHble B NyHKTe 2.6.1.
HacTosLLEero aAMMHUCTPATUBHOIO perfiaMeHTa, BbIMOMHAKTCS B AeHb MOCTYNNEHNS
3a8BNeHNs 1 npunaraemMblx K HeMy JOKYMEHTOB.
YBegomneHve 06 oTkase B NpuemMe K pacCCMOTPEHUIO 3asiBIEHUS, B Clly4Yae BbiSIBNEHNS
B X04e NpOBEPKN KBanNMULMPOBaAHHOW NOANUCK 3asBUTENSA HecobnoaeHus
YCTaHOBIIEHHbIX YCITOBUN NPU3HaHUSA ee AeNCTBUTENbHOCTU HanpaBnseTca B TeyeHme 3
AHEeN Co OHA 3aBepLUEHNS NpoBeAeHMs] TaKOW NPOBEPKN.

3.1.9. Pe3ynbTaToM UCMOMNHEHNA afMUHUCTPATUBHOW Npouenypbl ABNAeTcs
npuem n perncTpauns 3asiBreHns nNMbo HanpasneHe yBegomsneHunsa ob otkase B
npuemMe K pacCCMOTPEHUIO 3asiBIIEHNS, MO OCHOBAHUSIM, YCTAaHOBIIEHHbIM MYHKTOM 2.7.
HacTosLWero agMMHUCTPaATUBHOIO pernameHTa.



3.2. dopmupoBaHuME 1 HanpasreHne MeXBeJOMCTBEHHbIX 3anpoCOB AOKYMEHTOB
(vHopMaummn), HeobXoAMMBIX O1151 PACCMOTPEHNSA 3asiBIIEHUS.

3.2.1. OcHoBaHMeM sl Havyana agMUHUCTPaTMBHOM Npouenypbl SABRAsieTcA
nosiy4eHme AOSMKHOCTHBLIM SIMLOM YNOAHOMOYEHHOro opraHa, OTBETCTBEHHbBIM 3a
npegocTaBneHne MyHMUmMnNanbHOW yCrnyri, NPUHATOrO U 3aperncTpupoBaHHOMo
3asiBrieHUs1 N NpunaraemMblx K HeMy JOKYMEHTOB B Criydae, ecnv 3asaButenem no
cobCcTBEHHON MHUUMATUBE He Obiny npeacTaBneHbl JOKYMEHTbI, YKa3aHHbIE B NyHKTe
2.6.2. HaCToOSLLEro agMUHUCTPATUBHOIO pernamMmeHTa.

B cnyyae ecnu 3asgBuTenemMm caMmoCcTOATENbHO NpeAcTaBneHbl BCe AOKYMEHTHI,
HeobxoauMMble AN NpefoCcTaBneHuss MyHUUUNAanNsHOM YCIyrn U B pacnopsiXKeHnn
YNOTHOMOYEHHOrO opraHa nmeeTcsa BcA MHopmMaums, Heobxoanumas ons ee
npenocTaBneHns, AOMKHOCTHOE NMLO YNONHOMOYEHHOMO opraHa, OTBETCTBEHHOE 3a
npeaocTaBneHne MyHMLMNanbHOW yCryri, NepexoauT K UCMOSHEHMIO criefytoLlen
agMWHUCTPATMBHOW Npouenypbl, NpeayCMOTPEHHOM HacTOAWUM aAMUHUCTPATUBHbLIM
perraMmeHToM.

3.2.2. Ecnn aokyMeHTbI (MHdopmaums), NpeayCMOTPEHHbIE MYHKTOM 2.6.2.
HacTosALWero agMMHUCTPaATUBHOIO perfnamMeHTa, KoTopble 3asBuTerb BripaBe
npeacTaBuTb N0 COGCTBEHHOW MHULMATUBE, HE ObINn NpeacTaBeHbl 3asBuTenemM unm
YNOTHOMOYEHHOMY OpraHy Afs NPeaoCTaBNeHNsa MyHMUMNanbHON ycnyrn Heobxoamma
AonosiHuTensHas Hopmaums, AOSHKHOCTHOE ML YNONTHOMOYEHHOro opraHa,
OTBETCTBEHHOE 3a NpeAocTaBrieHne MyHUUMNansHOM yCnyru, roToBUT U HanpaesngaeT
MeXBeJOMCTBEHHbIE 3arnpoChl B OpraHbl, B pacrnopsiKeHUn KOTOPbIX HAXOAATCS
yKasaHHble JOKYMEHTbI 1 MHhopMaLms.

3.2.3. MakcumanbHbI CPOK UCMOMHEHNA agMUHUCTPaTMBHOM npoueaypbl — 3
pabounx AHA CO AHA OKOHYaHMUs npuema JOKYMEHTOB U perncTpaumm 3asBreHuns.

3.2.4. Pe3ynbTaToOM UCNOMHEHNA agMUHNCTPATMBHOM NpoLlenypbl SiBRsieTcs
opMMpoOBaHNE N HanpaBieHNEe MEXBEAOMCTBEHHbIX 3anpoCcOB 4OKYMEHTOB
(MHpopmaumn), HeobxoaNMbIX A4S PACCMOTPEHUS 3asBNEHUS.

3.3. PaccmoTpenne 3asaBneHus, NpUHATME peLleHns No nToram pacCMOTPEHUS.

3.3.1. OcHoBaHMeM N4 Havana BbIMOSIHEHNA aAMUHUCTPATUBHOW Npouenypb!
ABNAETCA NonyyYeHne AOMKHOCTHLIM JIMLIOM YNOSTHOMOYEHHOrO OpraHa, OTBETCTBEHHbIM
3a npegocTaBneHne MyHUUUnanbHOW yCryrn, BCex JOKYMEHTOoB (MHopmaumn),
Heobxoa4MMbIX A58 NpeaoCTaBNeHNA MyHULMNANbHOW YCyTrin.

3.3.2. [JOmKHOCTHOE N0 YNOSTHOMOYEHHOIo OpraHa, OTBETCTBEHHOE 3a
npeaocTaBneHne MyHMLMNanbHOW yCryrn paccMaTpmBaeT NpeacTaBeHHble
AOKYMEHTbI 1 MOAroTaBNMBaeT NPOeKT NMCbMa, CoaepXalluin pasbsiCHEHUS NO
BOMpOCaM NpMMeEHEHNST HOPMATMBHbIX NPAaBOBbIX aKTOB BepxHeaobpmMHCKOro cenbckoro
rnoceneHnsa 0 MecTHbIX Hanorax u cbopax.

3.3.3. lNpoekT nucbMa, cogepkamm pasbaCHEHNA NO BONpocamM NpUMeHeHUs
HOPMaTUBHbIX MPaBOBbIX aKkTOB BepxHegoBpMHCKOro CenbCKoro NoCesieHns O MeCTHbIX
Hanorax u cbopax, NpeacTaBnNAeTCa AOSPKHOCTHLIM MMLIOM YNOSTHOMOYEHHOrO OpraHa,
OTBETCTBEHHbIM 3a NPeaoCTaBfeHNne MyHULMNANbHOW yCnyru, Ha Nnoannch
PYKOBOAMUTENO YNOSTHOMOYEHHOIO OpraHa nnu ynosiHoMOYeHHOMY UM LOSMKHOCTHOMY
nuuy.

3.3.4. PykoBoaguTernb YNONHOMOYEHHOrO opraHa usim ynosIHoMOYeHHOE UM
AOJHKHOCTHOE NNL0, PACCMOTPEB MOSTyYEHHbIE LJOKYMEHTbI, B Clly4ae OTCYyTCTBUIS



3amMevaHunin NognucbiBaeT COOTBETCTBYHOLLEE NMNCLMO.

3.3.5. NoanncaHHoe NUCbMO pPerncTpupyeTca OSMKHOCTHLIM NNLIOM,
YNOSTHOMOYEHHOIO OpraHa, OTBETCTBEHHbIM 3a NpeaocTaBfeHne MyHUUunanbHOM
ycnyru, B yCTaHOBSIEHHOM NopskKe.

3.3.6. NncbMo ynonmHOMOYEHHOro opraHa Bbl4aeTcs 3asaBUTEN0 NOL Pacrnmncky
nnbo HanpasBnseTca emy JOMMKHOCTHOM JIMLIOM, OTBETCTBEHHbLIM 3a NpefoCTaBneHne
MYHULMNANbHOW YCNYru, Yyka3aHHbIM B 3asiBNIEHNN COCOOOM:

nocpeacTBOM MOYTOBOro OTNpaBrieHns (No agpecy, ykasaHHOMY B 3asBNEeHUN);

B BMAE 3NEKTPOHHOIo JOKYMEHTa, pa3MeLLeHHOro Ha oumumanbHOM canTe, Cebifika
Ha KOTOPbIN HanpasnseTcs yNnoTHOMOYEHHbIM OpraHOM 3asiBUTES0 NOCPeACTBOM
3IIEKTPOHHOM MOYThI;

B BME 3NEKTPOHHOIo JOKYMEHTa, KOTOPbIA HanpaBnaeTcsa ynofIHOMOYEHHbIM
OpraHoM 3asBUTESO NOCPEACTBOM 3M1EKTPOHHOWN MOYTbI.

B cny4ae npeacrasneHus 3aasneHna Yyepes MOL| nucbmo HanpasnaeTca B ML
AN ero nepegayn 3agaBuTerto, ECNN UM He YKasaH MHOM cnocob ero nonyYeHus.

3.3.7. MakcumarbHbIN CPOK UCNOMHEHUS aaMUHUCTPAaTMBHON NpoLleaypb! - ABa
Mecsaua C MOMEHTa NoslyYeHUst AOMKHOCTHBIM MMLUOM YNOSTHOMOYEHHOTO OpraHa,
OTBETCTBEHHbIM 3a NPeaoCTaBfeHNne MyHULMNANbHON YCNyru, BCeX AOKYMEHTOB
(MHdopmaLmK).

3.3.8. Pe3ynbTaToM UCMOMNHEHNA aMUHUCTPATUBHOM NpoLuenypbl ABnseTcs
npegcrasneHne NUcbMa, cogepkalero pasbsaCcHeHN No BONpocamM NpUMeHEHMs
HOPMaTUBHbIX MPaBOBbIX aKkTOB BepxHegoBpMHCKOro CenbCKoro NocenieHns O MeCTHbIX
Harnorax n cbopax.

4, q)Oprl KOHTpOJIA 3a UCnosiHeHnemMm aaAMMHUCTPATUBHOIO perrnamMeHTa

4.1. KoHTporb 3a cobnogeHnemM ynonHOMOYEHHOIo opraHa, AOMKHOCTHBIMM
nMuamMm ynosTHOMOYEHHOIO OpraHa, y4acTBYOLMMUN B NpeaocTaBeHnm
MyHULMNANbHOM YCryrn, NONOXEHWI HAaCTOSALWLEro agMUHUCTPATMBHOIO perfnamMeHTa
OCYLLIECTBNSETCS AOMKHOCTHLIMI NML@MKN YNIONTHOMOYEHHOMO OpraHa, crneumnanbHo
YNOSTHOMOY€EHHbLIMUN Ha OCYLLIECTBIIEHME AAHHOIO KOHTPOSS, PyKOBOAUTENEM
YNONHOMOYEHHOro opraHa u Bknto4yaeT B cebs npoBeaeHne NpoBepPoK NOMHOTbI U
KayecTBa NpefoCTaBneHnss MyHUUmnansHom ycnyru. NMnaHoBble U BHEMNAHOBbLIE
NPOBEPKM NPOBOAATCH YNOSTHOMOYEHHBIMU JOMKHOCTHBIMU NIULLAMM YNONTHOMOYEHHOTO
opraHa Ha OCHOBaHWUW pacrnopsiKeHUs PyKOBOAUTENS YNONTHOMOYEHHOMO opraHa.

4.2. I'IpOBepKa NOJIHOTbI N KayvecTBa npeaocTtaBlieHns MyHVILl,I/II'IaJ'IbHOﬁ ycnyrun
OCyllecTBNAeTCd nyTtem npoeeaeHuaA:

4.2.1. NnaHoBbIX NPOBEPOK COBNIOAEHNA U UCMOMHEHUS AOMKHOCTHBIMUY LLaMU
YNOSIHOMOYEHHOIO OpraHa, Yy4yacTByWLWMMU B MpeaocTaBfieHnn MyHULUNanbHON
ycnyry, MOSIOXKEHUA HacTosWero agMWHUCTPaTUBHOIO perfameHTa, HOPMaTUBHbIX
NPaBOBbIX aKTOB, PErynupyroLwmx eaTenbHOCTb N0 NpeaoCcTaBneHnio MyHULMNansHOm
ycrnyru nNpu  OCYLECTBIEHUN  OTAESbHbIX  aAMUHUCTPATUBHLIX  nNpoueayp WU
npegocTaBneHns MyHULMNansHOM yCnyru B LIESNOM.



4.2.2. BHennaHoBbIX MNPOBEPOK COOMNIOAEHUS U UCMOMNHEHUS LOOIMKHOCTHbIMU
nuuamm YNONTHOMOYEHHOIO  OpraHa, y4acTBYHOLLMMHU B npegocTaBneHnm
MYHUUMNANBbHOW YCNYrn, MNOSIOXKEHWA HaCTOSALWEro agMUHUCTPATUBHOIO perfiameHTa,
HOPMaTMBHbIX MPABOBbLIX AKTOB, PErynvpylowmnx AeATeNlbHOCTb Mo NpeaoCcTaBieHuto
MYHUUMNANBHOW  YCRyr NpW  OCYLLECTBIEHMM OTAENbHbIX  agMUHUCTPATMBHbIX
npoueayp v NpeaocTaBfieHUss MyHULMNANbHOW YCIyrn B LIESTIOM.

4.3. TnaHoBble NPOBEPKM OCYLLUECTBMEHUSA OTAEeNbHbIX agMUHUCTPATUBHbIX
npouenyp npoBogAatcs 1 pa3 B nonyrogue; MOMHOTbI U KayecTBa nNpeaocTaBreHust
MyHUUMMNAnNbHOM ycnyrn B LenoM - 1 pa3 B rof, BHeENnaHoBble - Npu MOCTYNNeHUN B
YNOMHOMOYEHHbIA OpraH anobbl 3asBUTENs Ha CBOEBPEMEHHOCTb, MOMHOTY U
KayecTBO NpeaoCTaBneHns MyHULMNAanbHOW YCIyri, Ha OCHOBaHUW UHBLIX JOKYMEHTOB U
CBEeOEHWI, yKasblBalOWWX Ha HapyLleHWs  HacTOALWEero  aAMUHUCTPATUBHOIO
pernameHTa.

4.4. Mo pesynbTaTaM MPOBEAEHHOW MPOBEPKN COCTABMAETCH aKkT, B KOTOPOM
OTPaXalTCA BbISABMNEHHbIE HapyWeHUs W NpeariokKeHUs Nno MX YCTpaHeHuto. AKT
noanucbiBaeTca JOMMKHOCTHLIM NULLOM, YMONTHOMOYEHHbLIM Ha NpoBeAEeHNE NPOBEPKN.

4.5. [omkHOCTHble nuua YNOSIHOMOYEHHOro oOpraHa, YyyacTBywuwume B
npeaocTaBneHNN MyHULMNANbHOW YCyrn, HECYT NepcoHarnbHY0 OTBETCTBEHHOCTb 3a
cobrniogeHne CpoKOB W NOCrefoBaTeNibHOCTM  UCMOMHEHUS  agMUHUCTPATUBHbIX
AENCTBUA U BLINOMHEHUSA  aAMWHUCTPATUBHBLIX  Mpoueayp, MNpeayCMOTPEHHbIX
HaCTOAWMM  aAMWHUCTPATUBHLIM pernameHToMm. [lepcoHanbHas OTBETCTBEHHOCTb
3aKpennseTcsd B [OOJDKHOCTHbIX WHCTPYKUMsaX. B criyyae BbiSBNeHUs HapylieHun
BVHOBHblE  HEeCyT  OTBETCTBEHHOCTb B  COOTBETCTBUM  C  [AEWCTBYIOLLUMM
3akoHogaTenbcTBOM Poccuiickon ®enepaunm n Bonrorpagckon obnactw.

4.6. CamocToATENbHONW (POPMOM KOHTPOMNSA 3a WCMNOSHEHMEM MOSIOXKEHUN
HacToAWEro agMMHUCTPATMBHOIO perfameHTa SBMSIETCA KOHTPOSib CO CTOPOHbI
rpaxgaH, ux oO6beauHEHWA W OopraHMsaunmn, KOTOPbIM OCYLLECTBNSETCA NyTeM
HanpaBneHus obpalleHnin 1 xanob B yNnoNMHOMOYEHHbIN OpraH.

5. ocyne6HbIN (BHeCYAeOHbIN) NOPAAOK 06XanoBaHUA peLleHnn u encTBUn
(6e3pencTBUA) yNONHOMO4YEHHOro opraHa, M®Ll, opraHusauuin, ykasaHHbIX B
yactu 1.1 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-d3, a Takke UX AOIMKHOCTHbIX
nvy, MyHUUMNanbHbIX CRyXawmx, paboTHMKOB

5.1. 3agButenb MoxeT 06paTuTbCA C Xanobon Ha peleHuss U OeNcTBus
(6e3pencTBme) ynonHoMoYeHHoro opraHa, M®L], opraHnsauun, ykasaHHbIX B Yactu 1.1
ctratbn 16 PepepanbHoro 3akoHa Ne 210-d3, a Takke WX AOMKHOCTHbIX WL,
MYHULUMNANbHbIX CAy>XaLux, paboTHUKOB, B TOM YMCHE B Criedylowmx cnyyasax:

1) HapyleHne cpoka perucTpaumm 3anpoca 3asBuTens O NpefoCTaBEHUM
MYHUUMNANbHOM YCIyrn, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne
210-93;

2) HapylleHne cpoka npefocTaBfeHMs MyHuumnanbHoOW ycnyru. B ykaszaHHOM
cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuUTENEM peLleHun 1 OenCTBUN
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(6e3penctems) ML, paboTHuka MOL| Bo3aMOXHO B criydyae, ecnn Ha ML, pewweHna un
penctenss  (6e3gencTBme)  KOTOporo  obkanykTcs, BO3MOXeHa  yHKUMa Mo
NpeaoCcTaBnNeHNto  MyHUUMNAnNbHOM ycnyrm B MNOMHOM obObemMe B nopsiake,
onpegeneHHoM YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpebGoBaHve Yy 3asBUTENS [OOKYMEHTOB, MWNW MHdopmaumu, nmbo
OCYLLECTBNEHUS [OEWCTBMI, NpeaoCTaBfieHMe WM OCYLLECTBIIEHME KOTOPbIX He
npeaycMOTPEHO HOpMaTMBHbIMKM NpaBoBbiMM  akTamu  Poccuiickort  depepauun,
HOpMaTMBHbIMW MpPaBOBbIMM akTamu Bonrorpagckon obnactv, MyHUMUMNANbHLIMA
npaBoOBbIMW akTaMu AN NpeaoCTaBneHUst MyHULMNAaNbHOW YCryr;

4) oTka3 B MpuemMe [OOKYMEHTOB, MpefocTaBieHMe KOTOPbIX MpeaycMOTPEHO
HOpMaTMBHbLIMWM NpaBOBbIMW akTamu Poccuiicko ®deaepaumn, HOPMATUBHLIMU
npaBoBbIMW akTamu Bonrorpagckoi obnact, MyHMUMNanbHbIMW NPaABOBLIMU aKTaMu
Ansi NpegocTaBneHnst MyHULMNanbHOW YCryri, y 3asiBuTens;

5) oTka3 B NpefoCTaBneHMm MyHUUUNanbHOM yCryrn, eCnnm OCHOBaHUS OTKasa He
npeaycMoTpeHbl peaeparbHbIMU 3aKOHaMU U MPUHATBIMW B COOTBETCTBUN C HUMU
WHLIMW HOPMaTMBHbIMM NpaBoBbIMK akTaMun Poccumnckon degepaunm, 3akoHaMmm u
WHBIMW HOpMaTUBHLIMW NPaBOBLIMK akTamu Bonrorpagckon obnactu,
MyHUUMNanNbHbIMK NPaBOBbLIMU akTamu. B ykasaHHOM cnyvae gocynebHoe
(BHecynebHoe) obxxanoBaHue 3asBuTENEeM pelleHnin n aencteunin (6esgenctams) ML,
paboTHnka M®L| Bo3MOXHO B criyyae, ecnv Ha MOL|, pelueHns n gencTems
(6e3pencTBme) KOTOPOro 0GXxanyrTcs, BO3MNOXeHa PyHKUMS MO NPegoCTaBNEHNIO
MYHUUMNANbHOW yCryru B NOfTHOM obbeme B nopsgke, onpegeneHHoM YyacTbio 1.3
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHne C 3aaBUTENS NPW NpefoCcTaBleHUM MYHUUMNANbHOW YCnyru
nnaTtbl, He MpPeayCMOTPEHHOW HOPMAaTMBHLIMW MNpPaBOBbIMW akTamu Poccunckon
depgepaumm, HopMaTMBHbIMW  MpaBoOBbiMM  akTamu  Bonrorpagckom  obnactw,
MYHUUMNANbHLIMY NPaBOBbLIMU akTamu;

7) OTKa3 YMNONIHOMOYEHHOro oOpraHa, AOSMKHOCTHOrO fimua YrnosIHOMOYEHHOro
opraHa, MoL], pabotHuka M®Ll, opraHnsauumn, NpegycMOTPEHHbIX YacTbio 1.1 cTtaTby
16 ®depepanbHoro 3akoHa Ne 210-®3, wnn ux paboTHUKOB B MCNpaBNeHUM
AONYLEHHbIX UMW OnevYaTtok M OWMOOK B BblAAHHbIX B pe3yrnbTarte npeaocTaBneHus
MYHULUMNANbHON YCNyrM AOKYMEeHTax NnMbo HapylleHue YCTaHOBMEHHOro CpoKa TaKuUx
ucnpaeneHnn. B ykasaHHOM cnyvae pocygebHoe (BHecygoebGHoe) obxanoBaHue
3asBuTENem pelleHnn n genctemn (6esgenctensa) MOLL, pabotHnka MOLl Bo3moxHO B
cnyyae, ecnn Ha MOL, pelweHns n gencteusa (bes3gencTene) KOToporo obxanyroTcs,
BO3IOXeHa (PyHKUUSA MO NPpeaoCTaBeHnio MyHULMNAanbHOW YCnyru B NOSIHOM o6beme B
nopsgke, onpegeneHHomM vyactbio 1.3 ctatbn 16 ®egepansHoro 3akoHa Ne 210-93;

8) HapylleHne cpoka WM nopsigka BbldadyM [OKYMEHTOB MO pe3ynbratam
npeaocTaBneHnst MyHULMNanbHON yCnyru;

9) npuocTaHOBrEHWe MPEedoCTaBMEHUs  MyHUUMNAnNbHOW  YCryrn, ecnu
OCHOBaHMSI MPUOCTAHOBMEHUs He npeaycMOTpeHbl deaepanbHbIMU  3aKoHaMU U
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NPUHATBIMA B COOTBETCTBUM C HUMM WUHBIMWA HOPMATMBHbLIMW MPaBOBbLIMW aKTamu
Poccuiickon depepaumn, 3akoHaMM M MHbIMM HOPMAaTMBHBLIMW MPABOBbLIMU aKTaMm
Bonrorpagckon obnacTtu, MyHuumMnanbHbIMU NpaBoBbIMK akTamu. B ykazaHHOM cny4dae
pocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM peleHun U OencTBun
(6e3penctems) MOLL, paboTHuka MOL| Bo3aMOXHO B crniyvae, ecnn Ha ML, pewieHna un
aencteus  (6e3gencTBme)  KOTOporo  obxanylTcs, BO3foXeHa  YHKUMA o
NPeLoCTaBNEHNIO  MyHMUMNANbHOM  YCNyrM B MOMHOM obbeme B nopsiake,
onpegeneHHoMm vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

10) TpeboBaHue y 3asBUTENA NpU NPeSoCTaBEHUN MYHULUNANBHOW YyCnyru
AOKYMEHTOB WMNN MHAOpMaLMK, OTCyTCTBME U (MNIM) HEOOCTOBEPHOCTb KOTOPbLIX HE
yKasblBanucb Npv nepBoHa4vanbHOM OTKase B npueme LOKYMEHTOB, HEOOXOAMMbIX Ans
npeaocTaBneHns MyHUUMNanbHOM ycrnyrn, NMbo B NpeaocTaBfeHuM MyHUUMMNanbHON
yCrnyru, 3a WUCKIIYEHNEeM crnydaeB, NpedyCMOTPEHHbIX NMyHKTOM 4 yactu 1 ctateu 7
®epnepanbHoro 3akoHa Ne 210-d3. B ykasaHHOM criydyae gocyaebHoe (BHecyaebHoe)
obxanoBaHue 3asBuTENEM pelweHun n gencrteun (6esgencteuns) MOL|, paboTHuka
M®L| Bo3aMOXHO B cnyyae, ecnv Ha MOL|, peweHna wn pencteua (besgencreue)
KoToporo obxanyTcd, BO3NoOXeHa (yHKUMS N0  NpefoCTaBfieHUo  [JaHHOW
MYHUUMNANbHOW YyCryrM B MNOSIHOM obbemMe B nopsiake, onpegeneHHom 4acTtbio 1.3
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93.

5.2. XXanoba nopgaeTcs B nucbMeHHoOM bopme Ha BymaxHOM Hocutene, B
3MEKTPOHHOM opMe B  YMOSIHOMOYEHHbIN opraH, M®L, nubo B opraH
rocygapCTBeHHOMW BracTtu, sBnsawwmnca ydypegutenem MOL| (ganee - ydpegutenb
Mo®Ll), a Takke B opraHmMsauuu, npeaycMoOTpeHHble 4actbto 1.1 crtatbm 16
®epepanbHoro 3akoHa Ne 210-$3. XKanobbl Ha pelweHus n genctens (besgencrene)
pabotHMka MO®L nogatotca pykosoautento atoro MOLL. XXanobbl Ha peleHus u
aencteus (6esgencteme) MOLL nogatotca yupeantento MOLL nnn gOmKHOCTHOMY nnuy,
YNONTHOMOYEHHOMY  HOPMAaTMBHbIM  MpPaBOBbLIM  akKTOM  cybbekta  Poccunckon
depepaumn. XKanobbl Ha peweHus u  pencteua  (6esgencteme) paboTHUKOB
opraHusaunn, npegycMoTpeHHbIX YacTbto 1.1 ctaten 16 PegepanbHoro 3akoHa Ne 210-
@3, nogatoTcsa pykoBoaAUTENAM 3TUX OpraHn3auunin.

YKanoba Ha peweHna n gencteusa (besgenctene) ynorTHOMOYEHHOIO OpraHa,
AOIMKHOCTHOIMO  NMua  YNOSTHOMOYEHHOrO0  OpraHa, MYHWUMNAnbHOro  cryawero,
pyKOBOAUTENSA YNONIHOMOYEHHOrO opraHa MoXeT ObiTb HampasreHa no no4te, yepes
ML, ¢ ucnonb3oBaHMem NMHGPOPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTn "HTepHeT",
ounumnanbHOro canta opraHa, NpeaoCTaBnALIEro MyHUUUNANbHYO yCnyry, eauHOro
noptana rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCNyr nubo pervoHanbHOro noprana
rocyAapCTBEHHbIX Y MyHMLMMAMbHbBIX YCIYT, a Takke MOXeT ObITb NpUHATA NpU JIMYHOM
npueme 3asaBuTens.

YKanob6a Ha peleHus n gencteus (6esgencrtame) MoOLL, pabotHuka MOLL moxeT
ObITb HanpasneHa no noure, c NCNosib30BaHNEM MHAOPMAaLIMOHHO-
TenekoMMyHUKaunoHHon cetn "WHtepHeT", odwmumnanbHoro camta MOL, eguHoro
nopTana rocyaapCTBEHHbIX M MyHMUMNANbHbIX ycnyr nMbo pernoHanbHOro noprana
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rocyapCrtBeHHbIX N MyHULIUMNAlbHbLIX YCIYT, a TakKe MOXeT ObITb npuHATa Npum NMM4YHOM
npuemMe 3adaBuTena.

XKanoba Ha peweHns w©n  pgencteus  (Gesgenctene)  opraHusauun,
npeaycMoTpeHHbIX Yactbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke
nx paboTHMKOB MOXeT ObiTb HanpaBneHa Mo no4vte, C WCMNOMb30BaHWEM
MHPOPMALIMOHHO-TENEKOMMYHUKAUNOHHON ceTu "UIHTepHeT", odumumnanbHbIX canToB
3TUX OpraHu3auun, eauHoro nopTana rocygapCTBEHHbIX U MyHULUMNAnNbHbIX YCAyr imbo
perMoHanbHOro noprtana rocygapCTBEHHbIX U MyHULMNAMbHbIX YCYr, @ Takke MoXeT
ObITb MPUHATA NP NMNYHOM NpUEME 3aaBUTENS.

5.3. XKanobbl Ha peweHns n gencteusa (besgencrene) pykoBoauTeENs OpraHa,
npeaocTaBnAwLEro MyHALMNANbHY YCryry, NOAATCA B BbIWECTOALWMNA OpraH (npu
ero Hanuumm) nnMbo B crnydae ero OTCYTCTBMS paccMaTpuBalOTCS HENocpenCTBEHHO
pyKOBOAUTENEM OpraHa, NpeAoCTaBnAsoWEero MyHULMNanbHy yenyry.

5.4. XXanoba gomkHa cogepxarb:

1) HauMeHoBaHMEe  YNOMHOMOYEHHOTO  OpraHa, [OOJDKHOCTHOroO  nuvua
YNOSTHOMOYEHHOIO OpraHa, unM MyHuumnansHoro cnyxatiero, MOL|, ero pykosoantens
n (unn) paboTHMKa, opraHM3aumn, npeaycMOTPeHHbIX 4actbio 1.1 ctatbm 16
depepanbHoro 3akoHa Ne 210-3, nx pykosogutenen n (unu) paboTHUKOB, peLleHns u
aencteus (6esgencTamne) KOTopbIX 0BXanyTcs;

2) hamunuio, M4, OT4ECTBO (MOCnedHee - NPy Hanuyuu), cBegeHns O MecTe
XUTenbCcTBa 3asBuTens - uamyeckoro nuua nmbo HauMeHoBaHWe, CBeAEHNA O MeCTe
HaxoXOeHus 3asiBUTENs - IpPUOMYECcKoro nuua, a Takke HoMmep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKTPOHHON NOYThl (MPY HaNM4MM) U NOYTOBLIN agpec, Nno
KOTOPbIM OOMMKEH ObiTb HAanpaBeH OTBET 3asiBUTENIO;

3) cBegeHns 06 obxanyembix pelweHuax u aencTeuax (6esgencTeum)
YNOTHOMOYEHHOIO OpraHa, [AOSPKHOCTHOMO nuua  YrNofIHOMOYEHHOro opraHa, nunbo
MyHULUMNANbHOro crnyxatuero, ML, paboTHMKa ML, opraHmsauuu,
npegycMoTpeHHbIX 4Yactbo 1.1 ctatem 16 ®PepepanbvHoro 3akoHa Ne 210-903, wux
pabOoTHMKOB;

4) nosodbl, HA OCHOBAHUM KOTOPLIX 3asiBUTESNb HE COrflaceH C pelleHueM WU
agencrtemsamn  (6esgenctesmMemMm)  YNOSIHOMOYEHHOrO  oOpraHa, AOSMPKHOCTHOro  nuua
YNOSIHOMOYEHHOIO OpraHa unu MyHuumnaneHoro cnyxawero, ML, pabotHnka MOLL,
opraHusaumn, npeaycMoTpPeHHbIX YacTbio 1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-
®3, ux paboTHuKoB. 3asButenem MoryT ObiTb NpeacTaBneHbl LAOKYMEHTbI (rpu
HanuMyuun), nogTBepXaatoLmne 4OBOAbI 3as8BUTENS, NTIMOO NX KON,

3asiBUTENb MMeEeT npaBO Ha MonydeHne WHdopMauMm U  OOKYMEHTOB,
HeobXxoanMbIX Anst 060CHOBaHNSI U PACCMOTPEHUS XKanobbl.

5.5. OcHoBaHueM gnsa Havana npoueaypbl gocyaebHoro obxanoBaHus aBnseTca
noctynneHne xanobol 3asButenda. Peructpauma kanobbl  ocywlecTBnseTcs
YNOSTHOMOYEHHbIM  CNEeuManmnucToM YnosITHOMOYEHHOrO opraHa, paboTHukamun MOLL,
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opraHusaumn, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-
®3. B TeveHne Tpex AHEN CO AHA ee NOCTyNfeHuns.

YKanoba, noctynueLuasa B ynosIHOMOYEHHbIN opraH, M®Ll, yupegutento MOL,, B
opraHusaumn, npegycMmoTpeHHble YyacTbio 1.1 ctatbn 16 PenepanbHoro 3akoHa Ne 210-
@3, noanexuT paccMOTPEHMIO B TeyeHue ndatHaguatm paboumx OHEW CO AHS ee
pernctpauun, a B criydae obxanoBaHus OTKasa YMNOMHOMOYEHHOro opraHa, MoLl,
opraHusaumn, npegycMoTpeHHbIX YacTbio 1.1 ctatbm 16 HacToswero degeparnbHOro
3akoHa Ne 210-®3, B npveme OOKYMEHTOB Yy 3asBuTens nubo B wucnpasneHuu
AONYLEHHbIX One4YyaTtok W ownbok wunu B crydae ob6xanoBaHWa HapyLlleHUs
YCTaAHOBJIEHHOIO CPOKa TaKMUX UCMPaBEHN - B TeYeHne Nt paboymx gHen co gHA ee
pernctpauuu.

5.6. B cnyyae ecnu B xxanobe He ykasaHbl hamunus 3asaBuTenNs, HanpasBMBLLUENO
XanoOy, n (Mnn) NoYTOBLIN agpec, N0 KOTOPOMY AOMKEH ObITb HanpaBneH OTBET, OTBET
Ha »xanoby He gaeTcs.

Ecnu B ykasaHHOM xanobe coaepxatcsi CBeaeHNsi 0 NoAroTaBMBaeMom,
COBEpPLUAEMOM WU COBEPLLUEHHOM NMPOTUBONPABHOM LAESHNM, @ TAKKe O NuLe, ero
NoAroTaBnMBaloLLEM, COBEPLLAIOLLIEM UM COBEPLUMBLLEM, Xanoba nognexuT
HanpaBfeHMIO B rOCY4apPCTBEHHbIN OpraH B COOTBETCTBMUN C €0 KOMMNETEHLMEN.

[lomkHOCTHOE NNLo, PpaboTHMK, HadEeNeHHbIE MOSTHOMOYMSIMM MO PACCMOTPEHUIO
anob B COOTBETCTBMM C MYHKTOM 5.2 HAacCTOALWEro aaAMMHUCTPATUBHOIO perfnamMeHTa,
npwv Nony4eHun xanobbl, B KOTOPOW Coaep>KaTcs HeLleH3ypHble NGO OCKopOMTENbHbIE
BblpaXXEHMS, Yrpo3bl XKU3HW, 300POBbLI0 Y UMYLLIECTBY LOJPKHOCTHOIO NMLA, a Takke
YrleHOB €ro ceMbM, BnpaBe OCTaBUTb Xanoby 6e3 oTBeTa Mo CyLLeCTBY NOCTaBEeHHbIX
B HEN BONPOCOB U COOBLLMTL 3asABUTENO O HEAOMYCTMMOCTM 3r10ynoTpedneHus
npaBoM.

B cnyyae ecnu TekcT xanobbl He NOAAAETCA NPOYTEHMIO, OHA OCTaBNSAETCS
6e3 oTBeTa, 0 YEM B TEYEHNE CEMU OHEN CO AHSA permcTpauum xanobbl coobLiaeTcs
3as8BUTENIO, €CNY ero hammnnnsi U NOYTOBLIN aapec NOAAAKTCA NPOUTEHUIO.

Ecnu oTBeT No cyLiecTBy NocTaBneHHOro B )kanobe Bonpoca He MOXeT ObITb
AaH 6e3 pasrnaweHus CBeAEHUN, COCTaBNSIOLWNX FOCYSAPCTBEHHYHO UIN NHYIO
oxpaHsieMyto degeparnbHbIM 3aKOHOM TaliHy, B TEYEHNE CEMU AHEN CO OHS
perncTpauunm xxanobbl 3agBUTENIO, HanpasMBLUEMY Xanoby, coobuiaeTcs o
HEBO3MOXHOCTW AaTb OTBET MO CyLLEeCTBY NOCTaBNIEHHOIO B HE BONpoca B CBSA3M C
HeZoMyCTUMOCTLIO pasrialleHns yKadaHHbIX CBE4EHUNA.

B cnyyae ecnu TekcT xanobbl He NO3BONSIET onpeaenuTb CyTb obpalLeHns
3as8BUTENS, OTBET MO CYLLECTBY XXanobbl He AaeTcs, O YeM B TEYEHME CEMMU OHEN CO
OHSA perncTpaunm xanobbl coobLiaeTcs 3asBUTENIO.

B cnyuae ecnu B xanobe o6xanyetcsa cynebHoe pelueHne, Takaa xanoba B
TeYeHne cemMmn OHel Co AHSA eé permcTpaunm Bo3BpallaeTcs 3asBUTENIO,
HanpaBuMBLUEMY Xanoby, c pa3bsAcHeHMeM nopsiaka obxanoBaHust faHHoro cyaebHoro
peLleHus.

Ecnu B xxanobe cogepXutcsa Bonpoc, Ha KOTOPbIV 3asBUMTENI0 HEOLHOKPATHO AaBarnuch
NMMCbMEHHbIE OTBETbI MO CYLLECTBY B CBSA3W C paHee HanpasnsieMbIMU xanobamu, n npu
3TOM B xanobe He NpMBOOATCA HOBbIE JOBOAbLI UM O6CTOATENBLCTBA, OKHOCTHOE
n1uo, paboTHUK, HageneHHble NOSTHOMOYUSIMU MO PACCMOTPEHMIO Xanob B
COOTBETCTBUM C MYHKTOM 5.2 HAacTOSLLEro agMUHUCTPATMBHOIO perfaMmeHTa, Brnpase
NPUHATb peLleHne o 6e30CHOBaTENBHOCTU OYepeaHOM Xanobbl 1 NpekpaLleHnm
nepennckn ¢ 3asiBUTENEM No AaHHOMY BOMPOCY MpU YCIOBUK, YTO yKa3aHHas xxanoba u
paHee HanpaenseMble Xanobbl HaNPaBNANUCL B OANH U TOT XXe YNOSTHOMOYEHHbIN
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opraH nnn ogHoMy 1 TOMy e AO0SMKHOCTHOMY nnuy. O AaHHOM peLLeHum
yBEAOMNAETCA 3asBUTENb, HANPaBUBLLNIA Kanoby.

5.7. Mo pesynbTataMm paccCMOTPEHMS XKanodbl NPUHNMAETCS O4HO U3
cneayLwmnx peLeHun:
1) »xanoba ygosneTBopsieTcs, B TOM 4nucne B (oopMe OTMEHbI MPUHSATOrO peLLEeHus,
ncnpasneHnsa OoNyLLEHHbIX ONeYaToK 1 OWMOOK B Bbl4aHHbIX B pe3ynbTaTte
npeaocTaBneHNs MyHULMNanbHOM yCnyrn JOKyMeHTax, Bo3BpaTta 3asBUTESIO
AEHEXHbIX CPEeACTB, B3MaHME KOTOPbIX HE NPeayCMOTPEHO HOPMAaTUBHbLIMMN
npaBoBbIMK akTamu Poccuinckon degepaumm, HOpMaTUBHLIMU NPABOBLIMU aKTamu
Bonrorpaackon obnactu, MmyHMumMnanbHbIMM NPaBoOBbIMU akTaMu;

2) B y4OBRNEeTBOPEHUN xanobbl 0OTKa3blBaeTCA.

5.8. OcHoBaHUsIMY Ans 0TKasa B yOBNETBOPEHUN Xanobbl ABNSAIOTCS:

1) npu3HaHMe npaBOMEPHbLIMU pelleHna un (unu) pencteun (6esgencTens)
YNOMHOMOYEHHOIMO  OpraHa, [OOJDKHOCTHbIX — NUL,  MYHUUMNANbHbIX  CyXaLmx
YNONTHOMOYEHHOrO opraHa, Mo®L, pabotHuka MOL, a Takke opraHmMsauun,
npeaycMOTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, nnu unx
pabOTHWMKOB, y4aCTBYHOLUNX B NPeaoCTaBNEHNN MYHULMMNANBHON yCnyru,

2) Hanuuyne BCTYMMBLLUENO B 3aKOHHYIO CUINY peLLeHns cyaa no xanobe o ToM xe
npeameTe 1 No TEM e OCHOBaHUSIM;

3) nogaya xanobbl NMLOM, NOSTHOMOYUSA KOTOPOro He NOATBEPXKAEHbI B Nopsiake,
YyCTaHOBIIEHHOM 3aKoHoAaTenbcTBOoM Poccuinckon denepaumn.

5.9. He nosgHee OHA, cnefyowero 3a gHEM NPUHATUSA peLleHusl, 3asiBUTENto B
NMMCbMEHHOMN (hOpME U NO XeNaHUKo 3asiBUTENS B 3MEKTPOHHOW hopme HanpaBnsaeTca
MOTUBMPOBAHHbIN OTBET O pe3ynbTaTax PacCMOTPEHNS XKanobbl.

B cnyyae npusHaHus xanobbl noanexaiwien yOoBNETBOPEHUIO B OTBETE
3asBUTENIO, JAaeTCa MHopMauna O OEUCTBUSAX, OCYLLECTBMASEMbIX YNOSTHOMOYEHHbLIM
opraHom, M®Ll, nubo opraHusaumen, npegycMOTPeHHbIX 4YacTbto 1.1 ctatbm 16
depepanbHoro 3akoHa Ne 210-03, B uenax He3amMeanuTenbHOro YCTpaHeHus
BbISIBMIEHHbIX HapyLUEHWUA NPU OKa3aHUM MYHULMNAanNbHOM YCNnyru, a Takke NPUHOCATCH
N3BUHEHUNS 3a AOCTaBIEHHbIE HEyaobCTBa M yKa3biBaeTCca MHAOpPMauusa O AanbHEenLWwmnx
AENCTBUSX, KOTOpble HEeOoBXOoOMMO COBEPLUMTb 3asBUTEND B LENsxX MnonyyeHus
MYHULMNANbHOW YCIyr.

B cnyyae npusHaHusi kanobbl He nognexailen yOOBNETBOPEHWUD B OTBETE
3a8BUTENIO  OAlTCA  apryMeHTUMPOBaAHHbIE Pa3bsSCHEHWst O MPUYUHAX MNPUHSATOrO
peLleHuns, a Takke MHopmaums o nopsiake obxarnoBaHMs MPUHATOrO PELLEHUS.

5.10. B cnyyae ycTaHOBNeHUs B XoA4e WM Mo pesynbTataM pPacCMOTPEHUS
anobbl NpM3HaKoB COCTaBa aAMUHUCTPATMBHOIO NpaBoOHAPYLUEHUS UK NPeCcTynneHns
AOIMKHOCTHOE NUUO YNONTHOMOYEHHOrO opraHa, paboTHUK HaZeneHHble NOSTHOMOYUSMM
No pacCMOTPEHuo Xanob B COOTBETCTBUM C MNYHKTOM 5.2  HacTosLero
aOMWHUCTPATUBHOIO  perfiaMmeHTa, He3amennuTenbHO HanpasBndawT  UMetowuecs
MaTtepuansl B OpraHbl NpoKypaTypbl.
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5.11. 3asasutenu BnpaBe obxanoBaTb  pelleHusi, MpUHATbIE  MpuU
npeaocTaBneHNN MyHULMNANbHON yCnyru, AencTeus (6e3gencTene) AOMMKHOCTHBIX ML,
MYHUUMNANbHbLIX CRYXalnX YMNOfHOMOYEHHOIro oOpraHa, AOSMKHOCTHbIX fivy MOL,
pabOTHMKOB OpraHusauum, npegycMoOTpeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHOro
3akoHa Ne 210-93, B cyaebHoM nopsigke B COOTBETCTBUM C 3aKOHOAATENLCTBOM
Poccuinckon ®egepaunn.

5.12. TllonoxeHuss HacToswero pasgena, YyCTaHaBnuBawwMme MNOpaaoK
paccMoTpeHust kanob Ha HapyweHusa npaB rpaxgaH W opraHusauum npwm
npegocTaBNeHNN MyHUUMNANbHOW YCIyrn, He pacnpoCTPaHSAKTCA Ha OTHOLIEHUS,
perynupyemble ®degepanbHbiM  3akoHOM oOT 02.05.2006 Ne 59-03 "O nopsgke
paccMmoTpeHnsa obpallueHnn rpaxgaH Poccuiickon ®egepaumn’.

NPUNOXEHUE

K aAMUHUCTPATUBHOMY perfiaMeHTy NpeaocTaBneHus
agMuHucTpaunen BepxHegoBpMHCKOro CenbCcKoro
noceneHns myHuumnanbHon ycnyrn «[Java
NMMCbMEHHbIX Pa3bACHEHUI HanoronnaTtenbLmkam
no BONpPOcaM NpUMEHEHUS HOPMaTUBHbIX

npaBoBbIX akTOB BepxHeaobpmHCKOro cenbckoro
noceneHnsa 0 MecTHbIX Hanorax u cbopax»

B AamuHucTpaumto BepxHeaobpurHckoro
CEenbCKOro noceneHns

OoT:
(HanmeHoBaHWe opraHusauunn)
NHH: :
agpec: ,
TenedgoH: , hakc: ,

31. noyTa (Mpu HanMuum):

oT

(©.1.0. rpaxgaHuHa)

3aperuMcTpupoBaHHoOro (on) no MecTty
Xntenbctea (NpebbiBaHUSA) NO agpecy:
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TenedgoH:

3. no4yTa (Npy HaNU4KUK):

3AABJIEHNE
0 NpeaocTaBeHNN MUCbMEHHbIX pa3bACHEHU HanoronnartenbLynkam no Bonpocam
NPUMEHeHNss HOPMaTUBHbIX NPaBOBbIX akToB BepxHe[o6pMHCKOro cenbcKoro
nocerneHnss 0 MecTHbIX Hanorax u cbopax

MpocuM NpeaocTaBUTb NMCbMEHHbIE Pa3bsCHEHUS NO BOMPOCY
NMPUMEHEHUS

(yka3blBalOTCS HaMMeHOBaHWe, HOMep 1 AaTy NPUHSATUS HOPMATMBHOMO NPABOBOrO akTa

BerHe,D,O6pI/IHCKOFO CeJibCKOro nocerieHnda o MeCTHbIX Hanorax v C60an)
B 4aCTu

(ycTaHOBMEHMEe HanoroBbIX CTaBOK (6a3bl), HANOroBbIX NbrOT, OCHOBAHMSA U NOPSAOK

NPUMEHEHUSI HAMNOroBbIX NbroT, NOPSAOK U CPOKW ynnaTkl Hanora, 1 4.p.)

PasbsicHeHMs MO BONPOCY NPYMEHEHMS1 HOPMATMBHOIO NPaBOBOrO akTa
BepxHeaoBbpUHCKOro cenbCckoro noceneHns o MecTHbIX Hanorax u cbopax:

-BblAaTb 3aABUTENIO NOA4 paCrnuncky

-HanpaBUTb NOCPEACTBOM MOYTOBOro OTNpaBneHns (No agpecy, ykasaHHoOMy B
3asBEHNN);

-HanpaBuUTb B BMAE 3NEKTPOHHOIO AOKYMEHTA, pa3MeLeHHOro Ha oduLmnansHom canTe,
CCbIfIKa Ha KOTOPbI HanpaBnseTcs YNOTHOMOYEHHBIM OpPraHoOM 3asiBUTENIO
NoCpPeaACTBOM 3M1EKTPOHHOMN MOYThI;

-HanpaBWTb B BUAE 3NEKTPOHHOIO JOKYMEHTa, KOTOpbIN HanpaBnseTcs
YNONTHOMOY€EHHbLIM OPraHOM 3asiBUTENI0 NOCPEACTBOM 3M1EKTPOHHON MOYThI;

-HanpasuTb B MOL| ans ero nepegayn 3asBUTento

(HY>KHO€ NoAYEPKHYTb)

HacTtosiwum, B nopsiake 1 Ha ycrnoBusx, onpeaeneHHbix PegepanbHbiM 3akOHOM
oT 27.07.2006 r. Ne 152-93 «O nepcoHanbHbIX AaHHbIX», a0 (aem) cornacue
OTBETCTBEHHOMY UCMONTHUTENIO, @ TakkKe OpraHM3aTopy OKa3aHus NpegoCcTaBneHus
MYHMLMNANbHON yCnyrm Ha o6paboTKy, XpaHEeHNe, YHUUTOXEHNE 1 Ha nepegady



nepcoHanbHbIX AaHHbIX 3aMHTEPEeCOBaHHbIM CTOPOHAM Ha OCHOBaHUW OOULManbHOMo
3anpoca, B paMkax ux komneteHuun. Hactoswee cornacue Moxet OblTb 0TO3BaHO
MHOW (Hamu) B NMCbMEHHOWN hopme.

MpunoxeHwne:

(nepeyeHb npunaraembixX K 3asiBIIEHNIO JOKYMEHTOB)

(mnoanuck 3asBuTens)

(®.U1.0. 3aasutens)
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