NMOCTAHOBINEHNE
AOMUHNCTPALUMN BEPXHEOOBPUHCKOIO CEJIbCKOIO TMOCEJEHUA
>XNMPHOBCKOIO MYHULUMMNANBHOIO PAMOHA
BONOrPAACKOW  OBNACTU

ot 05.08.2024r. Ne 41

O6 yTBEpPXAEHUN afMUHUCTPATUBHOIO perfnaMeHTa NnpegocTaBneHns MyHUUmMnansHom
ycnyrm «[NpepoctaesneHme Bbinuckn (MHpopmauun) o6 obbekTax yyeTa ns peectpa
MyHUUMMNanNbHOro nmyllectsa BepxHe4obpnHCKOro cenbCcKoro noceneHms»

B cootBeTcTBUMN C PepepanbHbiMm 3akoHamu oT 06.10.2003 Ne 131-03 «O6
00LmMX NPUHLUMNax opraHn3aumMm MeCTHOro caMmoynpaerieHmsi B Poccuimckon
depepaumm», ot 27.07.2010 Ne 210-03 «O6 opraHmsaumnmn npegocTaBneHus
rocygapCTBEHHbIX U MyHULMMANbHbLIX YCNYr», PyKOBOACTBYACb NOCTAHOBIIEHNEM
agMuHucTpauum BepxHegobpuHckoro cenbckoro nocenenus ot 17.06.2016r. Ne 49 «
06 ytBepxaeHun MNopsagka pa3paboTkn n yTBEPXKAEHMS agMUHUCTPATUBHbIX
pernameHToB NpeaocTaBneHns MyHULUMNanbHbIX ycnyr B BepxHeaobpuHCKOM CenbCKOM
noceneHnny» agMuHuUcTpauus BepxHegoOpMHCKOro CenbCcKoro NoceneHuns

MOCTAHOBIJIAET:
1. YTBEpaUTb afMUHUCTPATUBHBIN pernaMmeHT npeaocTtaBfieHNna MyHULMNaNnbHON

ycnyrn «[pepoctasnenune Boinuckn (MHpopmauun) o6 obbekTax yyeta ns peecrpa
MYHUUMNANbHOro MMyLecTBa BepxHeoGpuHCKOro cenbCKoro noceneHmsi» cornacHo
NPUNOXEHUS .

2.lNocTtaHoBneHne agMuHUCTpaumm BepxHegobpuHCKOro CenbcKoro nocesnieHmns
oT 20.08.2018r. Ne51 «O6 yTBEPXKAEHUN aOMUHUCTPATUBHOMO pernameHTa
npeaocTaBneHnsa MyHuumnanbHon ycnyri «lMpeaoctaBneHne BbINUCKN (MHdopMaLmm)
06 o6beKTax ydeTa n3 peectpa MyHUUMNanbHoOro nmyulectea BepxHegob6puHCKoro
CENbCKOro NoceneHnsay» npuaHaTb yTpaTUBLUMM CUITY.

3.MocTaHoBNeHe agMUHUCTpaunn BepxHegobpmHCKOro cenbckoro noceneHns ot

19.01.2022r. Ne 13 «O BHECEHUN N3MEHEHMIN B NOCTAHOBIIEHWE aaMUHUCTPaLMK
BepxHepobpuHckoro cenbckoro nocenenunsa ot 20.08.2018r. Ne51 «O6 yTBepxaeHumn
aAMWHUCTPATMBHOIO pernamMmeHTa npeaocTaBneHnsa MyHULMnanbHOW yCnyrm
«lMpepocTtaBneHne BbiNUckn (MHopmaummn) o6 obbekTax yyeTa u3 peectpa
MYHMLMNAanNbHOro nmyliectsa BepxHeobpnHCKOro cenbckoro noceneHnsi» NpusHatb
yTpaTUBLLMM CUNY.

4. HacTtosLlee noctaHOBNEHMWE BCTyNaeT B CUIY CO OHA ero oouumanbHOro
oBGHapoaoBaHWs, U NOAMNEXNT pasMeLLEHMIO Ha oduLmanbHOM canTe
BepxHeaobpMHCKOro cenbCKoro noceneHns B cetn VIHTepHeT.

maBa BepxHegobpMHCKOro cenbCKoro noceneHus A.T1.Buxpes



YTBEpXOEH NOCTaHOBMIEHMEM
agMuHuCTpauum BepxHegobpuHckoro
CenbCKOro nocerneHuns

oT « 05 » aBrycta 2024 r. Ne 41

AOMUHUCTPATUBHbIN perfnameHT
npeaocTaBneHns MyHuuunansHon ycnyrn «MpegocTtaBneHne BbiNMUCKK (MHopMauun)

06 o6bekTax yyeTa U3 peectpa MyHULMNanbHoro umyllectesa BepxHegobpuHcKoro
CernbCKoro noceneHuns

1. O6wWwume nonoxeHus
1.1. MNMpeameT perynupoBaHus

Hactoawun agMMHUCTPaATUMBHBLIM pernaMeHT YycTaHaBnuBaeT MopsAoK
npegocTaBneHns MyHuuunanbHou yenyrn «lpegoctasneHne BbINUCKK (MHpopMaLumnn)
00 obbekTax yyeTa M3 peecTpa MyHUUMNanbHOro mmyllectsa BepxHeaoGpuHCKOro
CenbCcKoro noceneHusi» (ganee — MyHMUMnanbHas  ycrnyra) W cTaHdapT
npegocTaBneHns MyHUUMNanbHOM YCIyrm, B TOM 4ucne onpegensetr Cpokn u
nocrnefoBaTesfibHOCTb  aAMUMHUCTPATUMBHLIX  Mpoueayp  nNpu  NpegocTaBrieHuun
MYHULMNANbHOW YCNyrM agMuHuUcTpaumen BepxHegobprHCKOro cenbCKoro nocesneHus.

1.2. 3agButenammn Ha noriy4eHme MyHUUMNanbHOW yCcrnyrn ABnaTcsa pusnydeckme
N opuandeckMe nvua, a Takke WX npeactaBuTenn, OEWCTBYOLWME Ha OCHOBaHWUM
NMOSTHOMOYMI, oOrpeferneHHbIX B COOTBETCTBUW C 3akoHoAaTenbCTBOM Poccumnckon
depepauyum.

1.3. MNopsagok HOpMUpOBaHUA 3adBUTENEN O NPpeaoCcTaBleHNn MyHULUNAIbHON
ycnyru.

1.3.1. CBegeHnst 0 MecTe HaxOXOEHWUS, KOHTaKTHbIX TenedoHax u rpaduke
paboTbl agMUHUCTpauun BepxHegoOpMHCKOro CenbCKOro MOCENEeHns, opraHu3auum,
y4yacTByKOLWMX B NpenoCTaBNeHMM MYHULMNAnNbHOW YCnyri, MHOrogyHKLMOHAaNbHOro
ueHTpa (ganee — MOL):

AgmMuHucTpaums BepxHeaobprHCKOro cenbCKoro noceneHnst OCyLecTBNAeT npuemM
3aasutenen no agpecy: 403782, Bonrorpaackas obnactb, YKMPHOBCKMI PaNoH,
c.BepxHsasa JobpuHka, yn.Cagosas, 4.16.

NoHepenbHUK - naTHMUaA - ¢ 8.00 go 17.00;
O6eneHHbIN nepepsbiB - ¢ 12.00 go 13.00
cyb660Ta, BOCKpeceHbe - BbIXOAHbIE OHW.
CnpaBoyHble TenedoHsb!: 8 (84454) 6-07-67,

MecTtoHaxoxaeHune n rpaguk padotel MOLL npegoctaBneHuns rocygapCTBEHHbIX U
MyHMUMNanbHbIX yenyr (ganee nmeHyetcs - MOLL): TKY BO «MHoroyHKUMOHaNbHbIN
LEHTP NpeaoCTaBeHnst FOCYAAapPCTBEHHbIX U MYHULMNASBbHBIX YCAYry,
MecToHaxoXxaeHue: yn. JJoMoHocoBa, a. 62, r. >KNpHOBCK;

NMOYTOBLIN M ANEKTPOHHLIN agpec: 403791, Bonrorpagckas obnactb, r. 2KMpHOBCK, 1.
JlomoHocoBa, a. 62, mfc091@volganet.ru; cnpaBoyHbI TenedoH: 8(84454)5-32-22.



mailto:mfc091@volganet.ru

"pachuk paboTbl: cornacHo yTBepXaeHHOMY rpadumky paboTbl dounmana XXupHoOBCKOro
panoHa Bonrorpagckon obnacru.

MHbopmaumio 0 MecToHaxoxgeHum u rpacdumkax padbotel MOLL Takke MOXHO NONy4nTb
C UCMNOSb30BaHMEM rocygapCTBEHHOW MHOPMAaLMOHHOW cnucTtembl "EgMHBI nopTan
ceTn ueHTpoB n ogucos "Mou [JokymeHTbl" (MOLL) Bonrorpaackon obnactun”
(http://mfc.volganet.ru).

MHopmaumio 0 mecToHaxoxaeHun u rpadukax pabotel MOLL Takke MOXHO
Nnony4YnTb C UCMNOSIb30BaHNEM rOCYy4apCTBEHHON MH(OPMALMOHHOM CUCTEMbI «EOUHBLIN
nopTan cetn ueHTpoB n ocucoe «Moun dokymeHTbl» (MOLL) Bonrorpaackon obnactm»
(http://mfc.volganet.ru).

1.3.2. WNHpopmauumio o nopsagke npefoctaBneHns  MyHUMUUNanbHOW  yCnyrm
3as1BUTENb MOXET NOMyYnTb:

HenocpeacTBEHHO B aAMUHUCTpauun BepxHegoBpMHCKOro CesibCKoro noceneHuns
(MH(bOpMaLUMOHHbIE CTeHAbl, YCTHOE WH(OPMUPOBAHWE MO TenedoHy, a Takke Ha
NNYHOM MpUeMEe MyHULUUNANbHbIMU CAyXalwmMMn agMuHUCTpaumm BepxHegobpunHckoro
CENbCKOro noceneHus);

Nno noyrte, B TOM 4ucrie anektpoHHou ( V-Dobrinka2017@yandex.ru), B crnyvae
NMMCbMEHHOro ObpalleHns 3asaBUTens;

B ceTn VMHTepHeT Ha ouumanbHOM canTe agMuHUCTpaummn BepxHenobpuHcKoro
cenbckoro nocenexus (BepxHenobpuHckoe34.pd), B heaepanbHOM rocygapCTBEHHOM
NHOPMAUNOHHON cucteme «EauHbIM nopTan rocygapCTBEHHbIX U MYyHUUMMANbHbIX
yenyr (pyHKumn)» (aanee — EamHbIi nopTan rocyaapCTBEHHbIX N MyHULMMNAMNbHbIX
ycnyr) (www.gosuslugi.ru).

2. CTaHAapT npeaocTaBrneHUss MyHULUMNAanbLHOW ycnyru

2.1. HaumeHoBaHve wmyHuumMnanbHon ycnyrm — «[lpepoctaBreHne BbINUCKU
(vHopmaumm) o6 obbekTax ydeTa W3 peecTpa MyHUUMNANbHOrO MMYyLLEeCTBa
BepxHego6GpMHCKOro cenbCkoro noceneHus.

2.2. MyHuumnansHas ycnyra npegocTaBnseTcy agMUHUCTpaumen
BepxHeaobpMHCKOro cenbCKkoro noceneHns (ganee — ynosiHOMOYEHHbIN OpraH).

2.3. Pesynbtatom npegocraBneHns MyHUUMNanbHoOM yenyrn sBnsieTcs:

- Bbinucka o6 obbektax ydeTa M3 peecTpa MyHMUMNANbHOIO WUMYyLLECTBa
BepxHegoBpMHCKOro Ccenbckoro noceneHust (ganee Takke — BbIMMCKaA U3 peecTpa,
peecTp);

- YBegomneHve o6 oTcyTCTBMM 3anpalumBaemort HopmaLmmn B peectpe™;


http://www.gosuslugi.ru/

- YBegomneHne ob oTkase B npenocTaBneHnn CBeeHUn U3 peecTtpa B cnyyae
HEBO3MOXXHOCTU M,D,eHTI/Id)VIKaLl,I/II/I YKa3aHHOro B 3aripoce obbekTa y‘-IeTa*.

2.4. Cpok npegocTaBrieHnst MyHULMNanbHON YCyru.

Boinucka 13 peectpa, yBegomnieHve 06 OTCYTCTBUM  3anpalliMBaeMoMu
NHdopMauumn B peecTpe Unn oTkase B NPedoCTaBlEeHUM CBeOEHWA U3 peecTpa B
crny4yae HEeBO3MOXHOCTU WuAEHTU(UKAUMM YyKa3aHHOro B 3anpoce obbekTta y4eta
HanpaenseTcs (BpydaeTtcd) 3asButentio B TedeHne 10 paboumx [OHen co OHsA
NOCTynneHus 3anpoca.

2.5. lNpaBoBbIMW OCHOBaHUSAMU AN MNPefOCTaBAEeHUs MyHUUMNanNbHOW YCnyrm
ABNAIOTCA creayoLme HopMaTUBHbIE NPAaBOBbIE aKTbI:

KoHcTutyumss Poccuinckon ®epepaumm  («Poccuiickaa raseta», Ne 237,
25.12.1993);

MpaxgaHckun kogekc Poccunckon Pegepauum (4. 4. 1, 2) (4. 1 — «CobpaHue
3akoHogartenbctBa Poccurnickon ®depepaumny», 05.12.1994, Ne 32, cr. 3301,
«Poccuinckas rasetar, 08.12.1994, Ne 238-239; 4. 2 — «Poccuinckas rasetay, 06
despans 1996 r., Ne 23, 07.02.1996, Ne 24, 08 cdepana 1996 r., Ne 25, 10.02.1996, Ne
27; «CobpaHue 3akoHogaTtenbctBa Poccuiickon Pegepaunm», 29.01.1996, Ne 5, crT.
410);

depgepanbHbin - 3akoH oT 06.10.2003 Ne 131-d3 «0O6 o6wux npuHUMNax
opraHmsaumm MecTHoro camoynpaerneHus B Poccunckon ®epepaumm» («Cobpanue
3akoHogartenbctBa Poccunickon depepaumny, 06.10.2003, Ne 40, crt. 3822,
«MapnameHTckass raseta», Ne 186, 08.10.2003, «Poccuinckas raseta», Ne 202,
08.10.2003);

depepanbHbin 3akoH oT 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX AaHHbIX»
(«Poccunckasa raseta», Ne 165, 29.07.2006, «CobpaHne 3akoHoaaTenbCTBa
Poccunckon depepauuny», 31.07.2006, Ne 31 (1 4.), ct. 3451, «[llapnameHTckas
rasetar», Ne 126-127, 03.08.2006);

depepanbHbin 3akoH oT 09.02.2009 Ne 8-®3 «0O6 obecneveHun poctyna K
MHOPMaUMN O AEATENbHOCTM FOCYAAaPCTBEHHbLIX OPraHOB W OPraHoOB MECTHOro
camoynpaBneHusa» («Poccuinckaa raseta», Ne 25, 13.02.2009, «CobpaHue
3akoHogartenbctBa Poccunckon depepauumny», 16.02.2009, Ne 7, c1. 776,
«MapnameHTtckas raseta», Ne 8, 13 - 19.02.2009);

depgepanbHbin - 3akoH  oT  27.07.2010 Ne 210-#3 «O6 opraHunsauuu
npeaocTaBneHns  rocygapCTBEHHbIX M MyHuuunanbHbiX — ycnyr»  (Cobpanue
3akoHogartenoctBa Poccuinckon depepaumn, 02.08.2010, Ne 31, ct. 4179,
«Poccuirickas raseta», Ne 168, 30.07.2010);

depnepanbHbin 3akoH OT 06.04.2011 Ne 63-®3 «O6 9nekTpoHHOW noanuMcu»
(«MapnameHTckaa raseta», Ne 17, 08 - 14.04.2011, «Poccuinckaa raseta», Ne 75,



08.04.2011, «CobpaHue 3akoHogaTenbcTBa Poccunckon denepauum», 11.04.2011, Ne
15, cT. 2036);

noctaHosneHne [lpaButensctBa Poccunckon depepaumm ot 25.08.2012
Ne 852 «O6 yTtBepxaeHuun lNpaBun MCNONb3OBaHUSA YCUMEHHOW KBannuumpoBaHHOWN
9NEKTPOHHOM nognucu npu  obpalleHnn 3a MNoNyYeHUMeM rocyaapCTBEHHbIX U
MyHAUMNANbHbIX YCNyr W O BHECEHUM wu3ameHeHus B [lpaBuna paspaboTkm wu
YTBEPXKAEHNS aQMUHUCTPATMBHbBIX PErnamMeHToB MNpeaoCTaBNEeHNA rocyaapCTBEHHbIX
ycnyr» («Poccunckasa raseta», Ne 200, 31.08.2012, «CobpaHue 3akoHoaaTenbCcTBa
P®», 03.09.2012, Ne 36, cT. 4903);

noctaHosreHune lNpasutensctea Poccunckon denepauunm ot 26.03.2016 Ne
236 «O TpeboBaHMAX K NpeaoCTaBreHN0 B NEKTPOHHON hopMe roCcygapCTBEHHbIX U
MyHuUMnaneHbiX ycnyr» (OduunanbHbli MHTEPHET-NopTan npaBoOBOWM WHGOpMaLUK
http://www.pravo.gov.ru, 05.04.2016, «Poccunckas raseta», Ne 75, 08.04.2016,
«CobpaHue 3akoHogaTenbcTBa Poccuiickon ®depepaunmny, 11.04.2016, Ne 15, crT.
2084);

npukad MwuHuctepctBa uHaHcoB Poccunckon depepauum ot 10.10.2023
Ne 163H «O6 yTBepxaeHumn lNopsgka BegeHus opraHamMmm MEeCTHOroO camoynpaBrneHns
peecTpoB MyHuUUMnanbHoro nmywiecteay (OduumanbHbIi MHTEPHET-NOPTaN NpaBOBOM
nHdopmaumn http://pravo.gov.ru, 04.12.2023);

YctaB BepxHeao6pMHCKOro cenbCKoro noceneHns .

2.6. VMcuepnbiBatoLwmn nepeyeHb OOKYMEHTOB, HeobxoaAnMbIX ans
npegocTaBneHns MyHULMNansHOM yCnyru.

2.6.1. VcyepnbiBawolWnn nepeyvyeHb OOKYMEHTOB, KOTOpble 3asiBUTENb [LOSMKEH
npeacTaBUTb CaMOCTOSATENBbHO AN NOMyYeHUst BbINUCKU (MHGopmaumm) 06 obbekTax
yyeta u3 peecTtpa MyHUUMNaNbHOro umyllectsa BepxHegobpuHCKOro cenbckoro
noceneHns:

1) 3anpoc (3asiBneHne) o npeaocTaBneHnn BbiNUCKN (MHGopMaumm) 06 obbekTax
yyeta U3 peecTpa MyHMUMNANbHOrO wumyliectBa BepxHeaobpuHCKOro cenbcKkoro
noceneHns no ¢opme COrfnacHo MPUMOXEHUIO K HacToaWweMy aaMWHUCTPaTUBHOMY
perrnameHTy®;

2) KonMs LOKYMEHTa, YAOCTOBEPSIHOLLEro NMOMTHOMOYUS NpeacTaBUTens 3asiBUTens,
B CNny4ae, ecrnu ¢ 3asiBrieHnem obpallaetcs npeacTaBuUTeNb 3asiBUTENS.

dopmMmmnpoBaHMe  3asBfieHUA B ONEKTPOHHOW  doopme  OCyLlecTBnsieTcA
nocpenCcTBOM 3aroSIHEHUA 3NEeKTPOHHOW opMbl 3asaBneHMs Ha EguHom noptane
rocyAapCTBEHHbIX U MYHUUMMANbHbIX YCAyr Unn ouumansHOM cante agMUHUCTpaLun
BepxHeaobpmHCKOro cenbckoro noceneHus__6e3 HeobXxoauMOCTM AO0MNOSTHUTENBHOM
nogayn 3asBneHus B Kakon-nnbo nHom dopme.

2.6.2. 3agBneHve W [OOKYMEHTbl, YyKasdaHHble B MNyHKTe 2.6.1 HacTtoswero
agMUHUCTPATMBHOIO perraMeHTa, MoryT 6bITb npeacTaBneHbl 3asBUTENAMW MO KX



BbI6OpPY B YMNONMHOMOYEHHLIN opraH unn M®L nnyHo, Nnbo HanpasneHbl NOCPeLCTBOM
NMoYTOBOM CBA3N Ha BGymakHOM HocuTene, nNMbo npeacTaBneHbl B YMNOMHOMOYEHHbIN
opraH B (OpMe O9MEeKTPOHHOro [OOKyMeHTa Mo BblIOoOpy 3aaBuTend nubo nytem
3anonHeHna  opMbl  3anpoca,  pasMeweHHoM  Ha - oduuManbHOM  canlTe
YNONMHOMOYEHHOIrO opraHa B ceTu «WHTepHeT», B TOM 4uCfe C WCMNOoNb30BaHUEM
EouMHoro noprtana rocygapCTBEHHbIX W MyHAUMNAMbHBIX — YCryr, nubo nyTtem
HanpaBIieHUs ANEKTPOHHOrO JOKYMEHTa B YMOMHOMOYEHHbIN OpraH Ha oduunanbHyo
3NIEKTPOHHYIO MOYTY.

3asBneHne B (opme IMEKTPOHHOrO [OOKYMEeHTa MOXeT OblTb noanvcaHo
3agBuTenem npocTou SNEeKTPOHHON nognucklo n (nnn) YCUITEHHON
KBannMUUMpPOBaHHOMW 3MEKTPOHHOW NoAMUCbID  (Oanee — KBanuduuMpoBaHHasi
nognucb), YCWIIEHHOW  HEeKBanUMUUUPOBAHHOW  SMNEKTPOHHOW  MNOAMUCBbID  MpuU
cobniogeHnn TpeboBaHM U YCNOBWUW, YCTaHOBMEHHbIX PefepanbHbiM 3aKOHOM OT
06.04.2011 Ne 63-®3 «O6 anekTpoHHOM nognucu» (ganee — denepanbHbi 3akoH Ne
63-®3), noctaHoBneHnem [lNpasutensctea Poccunckon denepaumm ot 25.06.2012 Ne
634 «O BMAaax 3NEKTPOHHOW MOLMUCK, WCMONb30BaHME KOTOPbLIX AOMycKaeTcs Mnpu
obpaLleHnn 3a Nony4YeHneM rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyr».

Mopaya pokymeHTOB 4Yepe3 MOL| ocywecTBnsercs B COOTBETCTBUU C
cornaweHnemM O B3aMMOLEWCTBUW, 3akNYeHHbIM Mexagy MOL, u ynonHoOMOYeHHbIM
OpraHoM, C MOMEHTa BCTYMfIeHMs B CWUIly COOTBETCTBYHOLLEro CorfaweHuss o
B3aMMOOENCTBUMN.

Konun OOKYMEHTOB OOJTXHbI ObITb 3aBepeEHbI B YyCTaHOBJIEHHOM
3akoHOAAaTEeNbCTBOM MNMopAake uinn npeacrtaBrieHbl C npegbsaBiieHnemM noarMHHUKOB.

2.7. 3anpewaeTca TpeboBaTb OT 3aABUTENS:

1) npeacTaBneHns AOKYMEHTOB M MH(poOpMauMn Unu OCyLLeCTBNEeHUs OENCTBUN,
npeacraBneHne WM OCYLLECTBIIEHNE KOTOPbIX HE MPeayCMOTPEHO HOPMATMBHbLIMMU
NPaBOBbIMW  aKTaMW, PerynupylowmnmMm OTHOLUEHUHA, BO3HUKaKLWMe B CBA3N C
npegocTaBNeHNEM MyHULMNANbHOW YCNyru;

2) npeacTaBneHUss OOKYMEHTOB M WMH(opMauun, KOTopble HaxogsaTca B
pacrnopsikeHUN  opraHa, nNpPenoCTaBNAKLWEro  MyHUUMNANbHYK  YCIyry,  MHbIX
rocygapCTBEHHbIX OpraHos, OopraHos MECTHOrO camoynpasreHns nnoéo
NnoaBEOOMCTBEHHbLIX  FOCYAApPCTBEHHLIM  OpraHaMm WM OpraHaMm  MEeCTHOro
camoynpaBfieHns opraHu3auuin, y4acTBYIOLNX B NpeaocTaBrieHnn NpenyCMOTPEHHbIX
yacTtbto 1 ctatbn 1 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHusaumm
npeaocTaBNeHNa rocyaAapCTBEHHbIX U MyHMUMNANbHbIX YCnyr» (aanee — degepanbHbii
3akoH Ne 210-9®3) myHMumMnanbHbIX  YCNyr, B COOTBETCTBUM C HOPMaTUBHbLIMU
npaBoBbIMX akTamu Poccunckon ®Pegepaunn, HOpMaTUBHLIMW MPaABOBLIMU aKTaMu
Bonrorpagckon obnactu, MyHMuMnanbHbIMKM MPaBOBbIMM aKTaMW, 3a WUCKIHOYEHUEM
AOKYMEHTOB, BKIMKOYEHHbIX B onpefeneHHbIn YacTblo 6 ctatbn 7 ®efepanbHOro 3akoHa
Ne 210-®3 nepeyeHb [OOKYMEHTOB. 3asiBUTENb BrpaBe MNpeacTaBUTb YKa3aHHbIe
AOKYMEHTbI U MHpOpMaLMIO B OpraHbl, NpeaocTaBnsowme MyHuumnansHble yCryru, rno
COOCTBEHHOM NHULUMATUBE;

3) ocyLlecTBfeHUss AENCTBUIA, B TOM 4YMCIie COrflacoBaHMin, HeoBXoauMbIX N4

NOMyYeHUs1 roCy4apCTBEHHbIX M MyHUUMNASbHbLIX YCIYr U CBA3aHHbLIX C obOpalleHneM B
WHble FOCYAapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO cCamMoyrpaBrieHusi, opraHmM3aumu, 3a
UCKMIOYEHNEM MONMyYEeHUs1 yCryr W MONyYeHUss [OOKYMEHTOB W WHGOopMauuu,



npeaocTaBnsemMblx B peaynbTaTe NpeaocTaBreHnss TakuxX YCRyr, BKITHOYEHHbIX B
nepeyeHb YCNyr, KOTOpble SBRAKTCA HeobxogumbiMn U obA3aTenbHbIMKM - AN
NpeaocTaBneHna  MyHMUMNAnbHbIX — YCNyr, YTBEpXAeHHbI peleHneMm CoBeTta
BepxHepobpuHckoro  cenbckoro nocenexHnsa ot 28.07.2021. Ne 18/7 «O6
yTBEpXXaeHun NepeyHs ycnyr, KoTopble SBNAOTCA HeobXxoauMbIMKM N 06s3aTeNbHbIMU
ANs npefocTaBneHns agMuUHUCTpaumen BepxHegoBGpUMHCKOro CenbCKOoro MnoceneHus
MYHAUMNANbHbLIX YCAYyr M NPeaoCTaBnAlTCA  OpraHM3auusiMy, ydacTBYHOLMMU B
npeaocTaBnNeHNN MyHULMNanbHbIX ycnyr, n1 06 yCTaHOBNEeHMM nopsigka onpegeneHus
pa3mepa nnaTtbl 3a X OKa3aHuey;

4) npeacTaBneHUst OOKYMEHTOB W MHOpMauuu, OTcyTcTBMe U (1nu)
HeJOCTOBEPHOCTb KOTOPbIX HE YKasblBanuCb MNpW NepBOHA4yaribHOM OTKase B npueme
AOKYMEHTOB, HeobxoAuMbIX Ons npefoCTaBneHus MyHuuunanbHoW ycnyru, nubo B
npegocTaBneHnn MyHUUMNanbHOW YyCNyru, 3a UCKNIYEHNEM CreayroLmnX Crnyyaes:

a) u3MeHeHne TpeboBaHWA HOPMATMBHbIX MPABOBbIX AaKTOB, KacaroLMxcs
npenocTaBneHns MyHUUUNanbHOM YCnyri, nocne nepBoHavyanbHOW Nogayun 3asiBfieHus
O NpefocTaBfieHU MyHULMNANbHOW YCryru;

6) Hanuune owmnbOK B 3a8BNEHUN O NPeAoCTaBfEHUN MYHULUNANBbHOW YCNyrn u
AOKyMeHTax, NoAaHHbIX 3asiBUTEerieM nocre nepBoHa4vanbHOro oTkasa

B NpuemMe [OOKYMEHTOB, HeOobXoouMMbIX AONfs NpeaocTaBfeHus MyHULMNanbHOM
ycnyrmn, nnbo B npefocTaBneHmm MyHUUUNanbHOM YCIyrn 1 He BKIHOYEHHbIX

B NpeAcTaBfeHHbI paHee KOMMNMEKT AOKYMEHTOB;

B) UCTeYeHne cpoka OeNCTBUS OOKYMEHTOB UMW U3MeHeHue UHdopMauun nocne
nepBOHa4YanbHOro oTkasa B nNpMeme 4OKYMEHTOB, HEOOXOANMbIX

ANA  NpefocTaBneHns MyHUUMNanbHOW  ycnyrn, nubo B npenocTaBrieHum
MYHULMNANbHOW YCRyru;

r) BbiIIBNEeHME AOKYMEHTanNbHO NOATBEPXAEHHOro dhakTa (NPU3HaKoB) OLLIMBOYHOro
nnu NPOTUBOMNPABHOIO JencTeuns (6e3penctams) JOJTKHOCTHOrO nmya
YNOIHOMOYEHHOro OpraHa, MyHUUMNanbHOro crniyxatiero, pabotHnka ML, paboTHuka
opraHusaumm, npegycmoTpeHHomn vacTbto 1.1 ctatbmn 16 egepansHoro 3akoHa Ne 210-
®3, npu nepBoHayanbHOM OTKa3e B MpuMeMe [OKYMEHTOB, HeobGXoaumbiX Ans
npeaocTaBneHns MyHuUmMnanbHON ycnyru, Nubo B NpeaocTaBfieHUM MyHULMNanbHOM
ycrnyru, 0 4em B NMUCbMEHHOM BuAe 3a MNOANUCbI0 PYKOBOAUTENS YNOSTHOMOYEHHOro
opraHa, pykoBogutena M®L| npy nepBoHavanbHOM OTKase B MNpuemMe OOKYMEHTOB,
HeobXxooMMbIX Ons NPefoCTaBfeHMs MyHUUMNanbHOM ycnyrn, nubo pykoBoauTens
opraHusaumm, npegycmoTpeHHomn vacTbto 1.1 ctatbmn 16 PegepansHoro 3akoHa Ne 210-
@3, yBegomngaeTca 3asiBUTENb, a Takke MNPUHOCATCA W3BUHEHUS 3a O0CTaBreHHble
HeynobcTBa.

5) npepoctaBneHuss Ha OyMaXHOM HOcCUTEne [OKYMEHTOB W  MHGOPMaLumK,
3NEKTPOHHbIE 00pa3bl KOTOPLIX paHee ObiNM 3aBepeHbl B COOTBETCTBMM C NMYHKTOM 7.2
Yactn 1 ctatbn 16 PepepansHoro 3akoHa Ne 210-$3, 3a UCKIOYEeHNEM CriyvyaeB, ecnu
HaHeceHne OTMETOK Ha Takne AOKYMEHTbl MO0 uX u3bAaTUe sBnsieTcs HeobxoanmbiM
ycrnioBveM npeaoctaBneHna MyHUUMNansHOW YCryrn, U UHbIX CilydaeB, YCTaHOBMEHHbIX
dreaepanbHbIMU 3aKOHaMU.

2.8. OcHoBaHuA p[na oTkasa B MpuemMe [JOKYMEHTOB, Heobxogumbix Ans
npeaocTaBneHns MyHULMNanbHOM yCnyru.

3asButenio HanpasnseTca yBegomneHve ob oTkase B npueme K pacCMOTPEHUIO

3asBrieHnd B crieyrLnx criydadx:



- 3adaButenemM He npeactaslrieHbl OOKYMEHTbI, YKa3aHHble B TYHKTE 2.6.1
HacToALwero agMMHUCTPaATUBHOIO pernamMmeHTa,
- npun o6paLueH|/||/| 3a npepgocrtaBrlieHneEM MyHMLLMHaﬂbHOIZ ycnyrun B SJ'IeKTpOHHOIZ

dopme B pesynbTarte NPOBEPKM  KBANMPULMPOBAHHOW MOAMUCK  BbISIBIIEHO
HecobntoaeHne yctaHoBMEHHbIX cTatben 11 degepanbHoro 3akoHa Ne 63-®3 ycrnosui
Nnpu3HaHusa ee OeNCTBUTENbHOCTH.

2.9. OcHoBaHWA Ans NPMOCTaHOBMNEHUS NpeaoCcTaBNeHMst MyHULMNANbLHON YCnyru
OTCYTCTBYIOT.

OcHoBaHMemM pgOna oOTkasa B NpegocTaBfeHMM CBedeHUn U3 peecTpa
MYHMUMNANbHOIO MMmylecTBa BepxHeqoOGpMHCKOro cenbCKoro MoceneHns siBnsieTcs
HEBO3MOXHOCTb MAEHTUMKALUKN yYKa3aHHOro B 3anpoce obbekTa yyeTa.

2.10. MyHuumnaneHas ycnyra npegocrasnsercsa 6ecnnaTtHo.

2.11. MakcumarbHoOe Bpemsi oXuaaHust B odepeaun npu nogade 3asiBrieHns n npu
nonyyYeHun pesynbTaTa NPeAoCTaBfeHNss MyHUUMnanbHOW YycnyrM cocTtasnsieT 15
MUHYT.

212. Cpok perucTpauuum 3asiBieHUd W npunaraemblXx K HemMy [OOKYMEHTOB
COCTaBnseT:

- Ha NNYHOM MpueMe rpaxgaH — He Bonee 20** MUHYT;

- NP NOCTYNMEHUN 3asBNEeHNA U LOKYMEHTOB Mo no4dte unu yepes ML — He
B6onee 3** gHeln CO AHSA NOCTYMMEHUSA B YNONTHOMOYEHHbIN OpraH.

(cpoK peacucmpayuu 3asierieHusi He O0/KeH rpeeabiwame 3 OHel).

- NPV NOCTYNMEHUN 3asiBNEHMS B 3NEKTPOHHON hopme — 1 pabounii AeHb.

2.13. TpeboBaHNA K NOMELLEHNSIM, B KOTOPbIX NpeaocTaBnsaeTcsa MyHUUMnaneHas
ycnyra, K 3any oXugaHus, Mectam sl 3anofiIHeHMs1 3anpocoB O MpeaocTaBfeHnn
MYHULMNANbHON YCNyrn, HAPOPMALNOHHBIM CTeHAam ¢ obpasuamy ux 3anosfiHEHUS U
nepevyHemM 4OKYMEHTOB, HEOOXOANMbIX AS1s NPeAoCTaBEHUss MyHULMNANbLHOW YCIyrn, B
TOM uyucne Kk obecnevyeHuto AOCTYNHOCTU AN UHBaNMOOB YKa3aHHbIX OOBLEKTOB B
COOTBETCTBUM C 3akoHodaTenbcTBOM Poccunckon degepauumm o coumanbHOM 3almTte
WHBanNUaoB.

2.13.1. TpeboBaHmsas K nomeweHnsaM, B KOTOpPbIX MpegocTaBnsdeTcs

MyHUUMNanbHas ycnyra.

MomelwieHns, B  KOTOpbIX  MNpefocTaBnseTcs  MyHUUMNanbHas  ycryra,
obecrneunBaldTCad HeoOXoAUMbIMKM AN  NPefoCTaBfeHus MYHULMUNAanbHOW  YCnyru
obopyaoBaHMeM (KOMMbOTEPAMKU, CPeACTBAMU CBA3U, OPITEXHUKOW), KaHUEeNApCKUMMU
NPUHAaAIEXHOCTAMN, NHAPOPMALMOHHBIMA N CNPaBOYHLIMW MaTepuanamu, HarnsgHom
MHopmaumen, CTynbsaM1 1 CTonamm).

MomeLlLeHma ynonHOMOYEHHOrO opraHa AOSMKHbl COOTBETCTBOBAaTb CaHUTAPHbLIM
npasunam CI1 2.2.3670-20 «CaHuTapHo-anngemmonormyeckme TpeboBaHna K
YyCroBUAM TpyAa», YTBEPXAEHHbIM MNOCTaHOBNEHWEM [NaBHOro rocyaapCTBEHHOrO
caHuTapHoro Bpada Poccuiickon ®Pegepaumm ot 02.12.2020 Ne 40, u 6bITb
o6opyaoBaHbl cpeacTBaMy MNOXaPOTYLLUEHUS.

Bxopg v BbIxog 13 nomeLleHnin o6opyayoTca COOTBETCTBYOLLMMN yKa3aTeNnamu.



Bxog B YNONMHOMOYEHHLIN opraH obopyayeTcsa WMHAPOPMAUMOHHOW TabrnyKom
(BbIBECKOM), coaepKawen WHPOPMAUUI O HAUMEHOBAHWUW, MECTE HaxXOXAEHUA W
pexume paboThl.

KabuHeTbl 06opyaytoTca nHpopMaumoHHON Tabnnykon (BbIBECKOW), coaepKallen
WHpopMaumnio O  HaMMEHOBAHUW  YMNOMIHOMOYEHHOro  opraHa  (CTPYKTYpPHOro
nogpasgeneHuns), oCyLecTBNAOLLEro NpegocTaBneHme MyHUUnnansHOM yCryru.

2.13.2. TpeboBaHusi K MECTaM OXUAAHUA.

MecTta oXugaHus [OMKHbl COOTBETCTBOBATb KOMMOPTHBIM YCMOBMAM AN
3aaBUTENEN U ONTUMArbHbIM YCIOBUAM paboTbl CNeuManmncToB YNOSTHOMOYEHHOro
opraHa.

Mecta oxugaHus [OMmKHbl OblTb 060OpyaoOBaHbl  CTYyNbAMM, KpecesibHbIMU
CeKLMAMMU, CKaMbSMMU.

2.13.3. TpeboBaHus K MecTaM Npuema 3asiBUTENEN.

Mpuem 3asiBuUTENEN OCyLLEeCTBNSETCH B CreLmanbHO BblAeNeHHbIX 418 9TUX Lenewn
NMOMELLIEHUSIX.

Kaxxgoe paboyee mMecto cneumanucTtoB YNOSIHOMOYEHHOrO opraHa LOMKHO ObiTb
obopynoBaHO  MepcoHasribHbIM ~ KOMMbIOTEPOM € BO3MOXHOCTBIO — JocTyna K
HeobXxo4MMbIM  MHOPMAaLMOHHLIM 6a3amM [OaHHbIX, nedaTalwmMM U KOMUMpPYoLWMM
yCTpOnCTBaM.

Mpn opraHusaumm paboumx MecT [ormkHa ObITb nNpegycMOTpeHa BO3MOXHOCTb
cBoboaHOro Bxoda v BbIxoda CneunanmcToB YNosTHOMOYEHHOMO opraHa 13 noMeLLeHns
npu HeoBXo4MMOCTMW.

Mecta cgauM W nonyyYeHUs OOKYMEHTOB 3asiBUTENsMM, Mecta Aans
WHpopMMUpOBaHMA  3asiBUTENEen U 3anofiHeHUss  HeobXxoauMbIX  LOKYMEHTOB
obopyaytoTcs CcTynbsMU (Kpecnamu) n ctonamm n obecneymsatotca nucden Gymaron m
NMMCbMEHHbBIMWN NPUHAANEXHOCTAMM.

2.13.4. TpeboBaHus K MHPOPMALMOHHbLIM CTEHAAM.

B nomeLleHnsXx ynosIHOMOYEHHOro opraHa, npefHasHaveHHbIX And paboTtbl C
3aaBUTENSAMK,  pasMellalTca  MHGOPMAaLUMOHHble  CcTeHabl, obecneyunBatoLLme
nonyyeHne nHgopmMaumm o nNpegocTaBneHnm MyHUUUNansHOM YCIyru.

Ha mHdopmMauMoHHbIX CTeHaax, oduumnanbHOM canTe YnofIHOMOYEHHOro opraHa
pasmeLllatTcs criegylowme NHopMaUnoHHbIe MaTepuarnsi:

N3BNeYeHnsa U3 3aKkoHodaTeNbHbIX 1 HOPMATUBHbBIX NPABOBbLIX aKTOB, COAEPXKaLLMX
HOPMbI, perynupytoime 4esTerlbHOCTb MO UCMOMHEHMUIO MyHULMNANbHOW YCyru;

TEKCT HACTOSALLEro agMUHUCTPATUBHOIO PernameHTa;

MHopmauma o nopsaKe UCNOSTHEHUA MYHULMMNANbHON yCnyru;

nepeyeHb AOOKYMEHTOB, HEOOXOAMMbIX ANsi NPeaoCTaBfeHUs MyHMUMNanbHON
yCnyru;

dopmbl 1 06pasLbl AOKYMEHTOB ANS 3anofHEHMS;

CBeLeHMs O MecTe HaxoXaeHus u rpaduke paboTbl YNONHOMOYEHHOrO opraHa u
MoLL;

CcrnpaBoYHble TenedoHbl;

agpeca anekTpoOHHOW NoYThbl 1 agpeca VIHTepHeT-canTos,

I/IHCbOpMaU,I/IFI O MecCTe JINYHOro npnemMa, a Takxe 06 YCTaHOBJIE€HHbLIX ONndA JTIN4YHOro
npuemMa OHAX n H4acax.

Mpyn un3MeHeHUM uvHPOPMaUMM MO  MUCMOMHEHUIO  MyHULMNANbLHOW  yCryru
OCYLLECTBNSAETCA ee nepnoanyeckoe obHoBMneHme.

BusyanbHaqa, TekctoBas M MynbTUMegunMHas uHdopmauus o nopsagke
npefocTaBneHnss MyHUUUNanbHOW ycnyrn pasMmellaeTcs Ha MHAPOPMaLNOHHOM CTeHae
NN MHEPOPMALIMOHHOM TepMUHane (ycTaHaBnvBaeTcs B yAOOHOM Ans rpaxgaH mMecte



Ha EgmMHOM nopTtane rocygapCTBEHHbIX M MyHMUMNANbHbBIX yCnyr (www.gosuslugi.ru), a
Takke Ha opmumansHOM canTe ynosIHOMOYEHHOro opraHa (BepxHegobpuHckoe34.p).
OdbopmnieHne BU3yanbHOW, TEKCTOBOM W MYNbTUMEAUAHOW WHopMaumm o

nopsgke npenocTaBfieHUss  MyHUMUMMNAnNbHOW  yCriyrm  [OSMKHO  COOTBETCTBOBATb
ONTUManbLHOMY 3pUTESIbHOMY W  CIYXOBOMY BOCMPUATUIO 3TOW  MHpOpMaLmn
rpaxgaHamu.

2.13.5. TpeboBaHus Kk obecnevyeHnto  OOCTYNHOCTU  MNpefocTaBrieHUs
MYHULMNANbHOW yCnyru ans UHeBanvaos.

B uensax obecneyeHuns ycnoBuin OOCTYNHOCTM ANSA MHBaNMOoOB MyHUUMNANbHOW

yCInyrn AOSMKHO BbITb 06ecneyeHo:

- OKa3aHume cneunanmnctamm nomMmowin unHBaMgam B Mocagke B TPaHCMOPTHOE
cpenoctBO M BbiCagke W3 Hero nepeg BXoAOM B MNMOMeWeHUA, B KOTOPbIX
npenocrtaBndeTcd MyHuumnarnbHaa ycrnyra, B TOM 4UClie C UCNOJIb3OBaAHMEM Kpecria-
KOJIMACKWN;

- 6ecnpensaTCTBEHHbIN BXOA MHBANUOOB B MOMELLEHNE U BbIXOA U3 HEro;

- BO3MOXHOCTb CaMOCTOATEJIbHOIro nepeaBmXxeHnda MHBanmgoB Mo TEppUTopun
opraHu3auunn, noMmelleHnA, B KOTOPbIX OKa3biBaeTCA MyHUUMNanbHaaA ycnyra,

- conpoeoxgeHne wuHBannaos, UMEKLLNX cTonkue paCCTpOIZCTBa d)yHKLl,VII/I
3peHnA N CaMoCTOATESIbHOIO nepeaBmxeHna, N okasaHme MM nomMoLLn Ha TeppuTtopmun
opraHusauunmn, nomMmelleHnA, B KOTOPbIX OKa3biBaeTCA MyHULUMNANbHaaA ycnyra,

- Hagnexauwlee pasmMelleHMe o0opyaoBaHMA W HocuTenem wHdopmauum,
HeobxoouMmbix Aansa  obecneyeHna 6GecnpensTCTBEHHOrO [[OCTyna MHBanNuMAaoB B
NMOMELLIEHNS U K YCnyram, C y4eTOM OrpaHUYEeHNN NX XXU3HEeLEeATENbHOCTH;

- gybnupoBaHne HeobxoouMmon Ans MHBanNMOOB 3BYKOBOW W 3pUTENbHOM
WHoOpMaumuKn, a Takke Haanucen, 3HAKOB W MHOW TEKCTOBOM WU rpadounyeckon
MHdOpMaLUNUKM 3HaKamMu, BbINOSTHEHHBIMU penbeHO-TOYEYHbIM WpndToM bpanns;

- AoNycK cypAaonepeBoaynka 1 TudpriocypaonepeBoaymKa;

- gonyck cobaku-npoBoAHMKA NPU HanMuMM OOKYMeHTa, MOATBEPXKAAloLWEro ee
cneumansHoe oby4yeHve 1 Bbi4aHHOTO No hopme 1 B Nopsiake, KOTOpble onpeaensTcs
denepanbHbiM OpraHOM WUCMOMHUTENbHOM BRAcTU, OCYLLECTBMSAWMUM (YHKUMK MO
BblpaboTke M peanusauum rocyaapCTBEHHOW MOMUTUKM M HOPMaTMBHO-NPaBOBOMY
perynmpoBaHuio B chepe coLmanbHON 3alluTbl HaceneHus;

- fpepnocTtasrieHne npu HeobxoaumMocTn yCInyrn no MecTty XutesibCTBa nHBannaa
nin B ANCTaHUNOHHOM peXxnMe;

- OKasaHue cneuuanucTtamM WHOM HeobGXoaMMOW MoMOLWM WHBaNWaaM B
npeofoneHnn 6apbepos, NPensiTCTBYOLIMX NOSYYEHUIO UMU YCIyT HapaBHe C ApYrMMu
nmuamu.

2.14. lNokaszaTenamMn OOCTYMNHOCTU W Ka4eCcTBa MyHULUUNANbHOW YCryru sBsOTCSA
npegocTaBneHne  MyHUUuMNanbHOM  YCIyrm UM OCYLLEeCTBMEeHue  OTAenbHbIX
agMVHUCTPATMBHLIX Mpoueayp B 93NEKTPOHHOM dopme, MonyvYeHne 3asBuTenem



WHoOpMaUUK O Xode NpedocCTaBfeHUd MyHUUMNANbHOW YCRyrn C MCNoSib30BaHUEM
cpeacts TenedOHHON CBA3W, 3NIEKTPOHHOrO MHAOPMUPOBAHUSA, COOMNOOEHME CPOKOB
npegocTaBneHns MyHULMNanbHOM yCnyru, OTCYTCTBUE anob n npeTeH3nmn Co CTOPOHDI
3aaBUTENS, a Takke CyaebHbIX akTOB O NPU3HAHUN HE3aKOHHBIMW PeLLEHUI, 4ENCTBUN
(6e3pencTBns) YNOSTHOMOYEHHOrO oOpraHa M AO0SMKHOCTHLIX SN, YNOSTHOMOYEHHOrO

opraHa.
2.15. OcyulecTBneHme OTAErNbHbIX  aAMUHUCTPATMBHbLIX  npoueayp  npu

npeaocTaBneHMN MYHULMMANbHON  YCRYrM BO3MOXHO B 3NIEKTPOHHOW  chopme.
MNpenoctaBrneHne MyHUUMNAnNbHOW YCNyrM MOXKeT ocywecTBnsatbecd B MOL B
COOTBETCTBUM C COrNalleHueMm, 3akiodeHHbIM Mexagy MOLl 1n ynonHomMoyeHHbIM
OpraHom.

OcoB6eHHOCTN OCYLLECTBNEHNA OTAENbHbIX aAMUHUCTPATMBHbBIX npoueayp B
ANEeKTPOHHOM dopMe U npefocTaBfieHnss MyHuumMnanbHon ycnyrm depes Mol
yCTaHOBIEHbI B pa3gene 3 HacToALWero agMMHUCTPATUBHOIO pernamMmeHTa.

3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINOSTHEHUS
aAMUHUCTPaTUBHbLIX NpoLueayp, TpeboBaHMA K NOPAAKY UX
BbIMOSIHEHUA, B TOM YMUCIle OCOOEHHOCTU BbINOSTHEHUSA
aAMUHUCTPATUBHbLIX Npoueayp B 3NEeKTPOHHOU ¢hopMme, a TaKkke
0COOEHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHbLIX Nnpoueayp B MOLL

rlpe,D,OCTaBJ'IeHI/Ie MyHI/ILl,I/II'I8]'IbHOI7I ycrnyrn BKIM4YaeT B cebs cnegywuine
agMUHNUCTpaTUBHbIE Npoueaypbl:

1) MNMpurem n pernctpaumns 3asiBreHnsi, B TOM Yncre, NOCTYNUBLLENO B 3NIEKTPOHHOM
dopMe UM npunaraemblXx K HemMy [OOKYMEHTOB (OTKa3 B MpuMemMe K pacCMOTPEHUIO
3a8BNeHns);

2) PaccMoTpeHune 3asiBNeHus, NPUHATUE pPeLLEHMS MO UTOraM PacCMOTPEHMUS.

3.1. lpuem U perncrpaumd 3agBieHuUs, B TOM 4uUcne, MNOCTYMUBLLENO B
3NEeKTPOHHOW dopMe U npunaraembliX K HemMy [JOKYMEHTOB (OTKa3 B MNpueme K
PaCCMOTPEHUIO 3a8BNeHUs).

3.1.1. OcHoBaHveM AN Ha4vana aaMUHUCTPaTUBHOW npouenypbl ABndeTcs
MOCTynneHne B YMNOSIHOMOYEHHbIM OpraH 3asiBfieHMs U B HeOoOXoOUMbIX Crnyvasax
AOKYMEHTa, NpeayCMOTPEHHOro  NoANyHKTOM 2  nyHkta 2.6.1  HacTosiwero
aAMWUHUCTPATUBHOIO pernaMmeHTa Ha §nn4yHOM npueme, 4Yepe3 MOLl, no4ToBbIM
OTrnpaBneHNeEM NN B 3NEKTPOHHOM (popme.

3.1.2. lNMprnem 3aaBneHns M npunaraemMblXx K Hemy [OOKYMEHTOB OCYLLEeCTBISET
AOIMKHOCTHOE MU0 YNOSTHOMOYEHHOro opraHa, OTBETCTBEHHOe 3a npefocTaBneHune
MyHUUMNaneHon ycnyru, cneumanuct MOL, ocywecTenaiowmn npuem JOKYMEHTOB.



3.1.3. MNMpn nn4yHom obpalleHnn 3aaBuTensd AOMKHOCTHOE NULO YNOHOMOYEHHOMO
opraHa, OTBETCTBEHHOe 3a npefoCTaBfeHMe MyHUUUNanbHOW YCnyru, crneumanuct
M®Ll, ocywecTBNAWWNA  NpUeM  OOKYMEHTOB, NPOBEPSET  KOMMIIEKTHOCTb
npeacTaBneHHOro B COOTBETCTBMM C MYyHKTOM 2.6.1 HacTosilwero agMmUHUCTPATUBHOIO
pernamMmeHTa naketa JOKYMEHTOB.

lMonyyeHve 3asBrieHMs M npunaraemblXx K HEMY [OKYMEHTOB MOATBEPXAaeTcs
YNONMHOMOYEHHbLIM OpraHoM MyTeMm Bblgadn (HanpaBrieHus) 3asBUTENO pPacrucku B
nonyyeHnn JoKymMeHToB. B criyyae npegoctaBneHus okymeHToB Yyeped ML pacnucka
BblAaeTcs ykasdaHHbIM ML,

Mpn noctynneHun 3asiBNeHUst U npunaraemMblX K HemMy OokymeHToB B MOLI,
nocrnegHunM He nosgHee AOHA, crnefylowero 3a AHeM UX MOCTynneHud, obecneymsaeT
nepeaavy 3asiBfieHUs 1 npunaraemblx K HEMy JOKYMEHTOB B YNOSTHOMOYEHHbIN OpraH.

3.1.4. Tlpn nocTynneHun 3asBNeHust No noyTe [JOSMKHOCTHOE  Nnuo

YNOJIHOMOYEHHOIoO OpraHa, OTBEeTCTBEHHOE 3a nMpeaocrtaBlieHne MyHVILI,VII'IGJ'IbHOVI
ycnyru, npuHMMmaeTr wu perncTpupyeTt 3adBlieHne C npunaraéMmbiMm K HeMmy
OOKyMEHTaMMW.

MonyyeHne 3asiBrieHUs B (hOpPMeE INEKTPOHHOrO AOKYMEHTa W Mpunaraemblx K
HEMY [AOKYMEHTOB NOATBEPXXAAETCS YNONHOMOYEHHbIM OpraHoM MyTeM HanpaBneHus!
3a8BUTENI0  YBEAOMSIEHUS, COAEPXKALLEero BXOASALMN PErncTpauMOHHbIN  HOMeEp
3asBneHnsl, OaTy MonyyYyeHusi YNosrIHOMOYEHHbIM OPraHOM YKa3aHHOro 3asiBNEHMsT U
npunaraembix K HeMy [OKYMEHTOB, a TakKke MNepeyeHb HaMMeHoBaHWi (alinos,
npeacTaBreHHbIX B DOpMe 3EKTPOHHbIX AOKYMEHTOB, C yka3aHMeMm ux obvema (ganee
- yBEJOMIIEHUE O MOSyYEHUMN 3asABMNEHUS).

YBegomneHue o nony4vyeHunn 3aasrieHNA HanpaelideTcAa yKa3aHHbIM 3adaBUTENIEM B
3asBreHMn cnocobom He nosaHee pa6oqero OHA, cnegyuwero 3a AHeMm noctynneHund
3adBlieHUA B yI'IOJ'IHOMO‘-IeHHbIIZ opraH.

3.1.5. Mpun noctynneHun 3asiBfieHNs B 3NEKTPOHHOU pOpMe OOIMKHOCTHOE Nnuo
YNONTHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a npefoCTaBflieHMe MyHUMUMNansHOM
ycnyru, B TedeHne 1 pabodero gHs ¢ MOMEHTa ero permcTpauum npoBoguT npoueaypy
NPOBEPKN OENCTBUTENBHOCTU KBanuMuUUUPOBaAHHOM MOAMNUCK, C  UCMNOSIb30BaHUEM
KOTOPOW noanucaHo 3asiBfieHne (nakeT 9NeKTPOHHbIX JOKYMEHTOB) O NpeaocTaBlieHun
MYHULMNANBHOM YCNyrn, npegycMmaTpuBaloLllyo MpoBepKy CcobnioaeHns  yCrioBuMn,
yKasaHHbIX B cTaTbe 11 depepanbHoOro 3aKoOHa
Ne 63-d3-

B cnyyae ecnu B pesynbtate NpoBeEpKM KBanuuumpoBaHHOW noanucu Gyaet
BbISIBNIEHO HECOOMN0AEHNE YCTAHOBMEHHbIX YCNOBUI NPU3HAHUSA ee AeNCTBUTENbHOCTH,
YNONTHOMOYEHHbIV OpraH B TeYeHne Tpex AHen CO OHS 3aBepLUeHUs NpoBeaeHUsT Takon
NPOBEPKN MPUHUMAET pelleHne o6 oTkase B npuemMe K pacCMOTPEHMUIO 3asdBfeHUs U
HanpaenseT 3asBUTENO yBegoMreHne o6 3TOM B 3NEKTPOHHOM (hopme C yKasaHuem
nyHKTOB cTaTbn 11 ®egepanbHoro 3akoHa Ne 63-P3, KoTopble NOCNYXUNN OCHOBaHUEM
AN NPUHATUSA  yKa3aHHOro  pelleHusa. Takoe yBedoOMIeHWe noAnuchbiBaeTcs
KBannMuUuMpoBaHHOM MNOAMUCBIO  PYKOBOAUTENS YMOSIHOMOYEHHOrO OpraHa wunu



YNOJIHOMOYEHHOIo UM AOOJTXHOCTHOIO nunua 1 HanpaBndeTCA no agpecy SJ'IeKTpOHHOIZ
noYThbl 3asBUTENS NMOO B €ro NU4YHbIA KabMHET Ha EonHom noprtane rocygapCreeHHbIX
N MyHUUUNanbHbIX YCIyT.

B cnyyae BbISIBEHWSI MHbIX OCHOBaHWA ANs OTka3a B NpuvemMe [OKYMEHTOB,
NMepeynucrnieHHbIx B MNyHKTe 2.8 HacTosWero aAMWHUCTPATUMBHOIO pernaMmeHTa,
AOMMKHOCTHOE NULIO YNOSNIHOMOYEHHOro opraHa, OTBETCTBEHHOE 3a MnpefocTaBrieHue
MyHUUMNAnbHOW YCryrn, OoTKasbiBaeT B MPUEME [OKYMEHTOB C YyKas3aHWeM MpPUYMHbI
TaKoOro oTkasa (npv NMYHOM obGpalleHUn 3asBuTens) NMbo odopmMnseT U HanpaenseT
yBedoMrieHne o6 oTkasze B MpUemMe K PacCMOTPEHUIO 3asiBNEeHUs U mnpuraraemMbix K
HEMY OOKYMEHTOB C MOMOLLbI MOYTOBOW CBSI3M NGO B 3NEKTPOHHOM BUAE, B TOM
yucne nocpeacTBOM 3MEKTPOHHOM MoyThl, C Ucnonb3oBaHuem EpauHoro noprana
roCydapCTBEHHbIX WU MyHMUMMANbHbLIX YCnyr (B criydae MOCTYNfeHus 3asiBrieHust U
npunaraembix K HEMY LOKYMEHTOB MO MOYTE UMM B 3MEKTPOHHOM BuAeE, B TOM 4ucre
nocpeacTBOM  3MEKTPOHHOM  Mo4YTbl, C  uchnonb3oBaHMem EavHoro noprana
rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr). [aHHoe yBegoMmeHue noanucbiBaeTcs
PYKOBOAMTENEM YMNOMHOMOYEHHOIO OpraHa UM YNoriHOMOYEHHbIM UM [OIMKHOCTHBIM
nMUoMm.

3.1.6. MakcnmanbHbIM CPOK UCNOSTHEHNA aaMUHUCTPATMBHOM npoueaypbl:

Mprem n pernctpaumsi AOKYMEHTOB OCYLLLECTBNAETCS:

- Ha NIMYHOM Npueme rpaxgaH — He bonee 20™* MUHYT;

- NPV NOCTYNMEHNN 3asiBIIEHUS U OOKYMEHTOB MO noyte unun vepes MOL| — He
bonee 3** AHeN co AHA NOCTYNNEHUS B YNOMHOMOYEHHbIN OpraH;

- NPV NOCTYNMEHNN 3asiBNIEHUS B 3NEKTPOHHOM hopme — 1 pabounin AeHb.

YBegomneHne o6 oTkase B MpuMeMe K pacCMOTPEHUIO 3asiBfieHus, B cry4vae

BbIIBNEHNA B  XO4e MNPOBEpKM  KBanupuuupoBaHHOM  nNognucu  3asiBUTeEns
HecoOmnMaeHNsT  YCTaHOBMEHHbIX  YCMOBUA  NPU3HAHUSA ee  OeWCTBUTESTbHOCTU
HanpaBnseTcAa B TedeHue 3 JHEWN CO OHSA 3aBepLleHns NPoBeAEHNS Tako NPOBEPKMU.

3.1.7. Pe3ynbTaToM UCMONMHEHUS aaMUHUCTPATMBHON NpoLeaypbl SBNSETCA:

- NpUEM 1 perncTpaums 3asBneHus, Bolgaya (HanpaBneHue B 3NIEKTPOHHOM BUAE
unm B ML) 3aaBuTeEnto pacnuckym B MOMyYEHUN 3asBMEHUST U NPUMOXKEHHBIX K HEMY
[IOKYMEHTOB (yBEAOMIEHMS O NOMyYEHNN 3asBREHS);

- HanpaeJreHne ysegomMmneHuns 00 oTkase B npmnemMe K pacCMOTPEHUIO 3aABI1IEHNA.

3.2. PaccMoOTpeHue 3agBneHuns, NpUHATUE PELLEHUS MO UTOoramMm pacCMOTpeHUd.

3.2.1. OcHoBaHMeM [AONs Havyana BbINONHEHMSI aAMUHUCTPATMBHOW npouenypbl
SIBNAAETCS Nofy4YyeHne AOMKHOCTHLIM FIMLOM YNONTHOMOYEHHOMO OpraHa, OTBETCTBEHHbIM
3a npegocTaBneHMe MyHUUMNanbHOW YCnyrn, BcCeX [OKYMEHTOB (MHdopMauun),
HeobXoaNMbIX ANA NPeaoCTaBNeHUs MyHULMNANbHON YCyr.

3.2.2. [OmKHOCTHOE JiMUO YMOSIHOMOYEHHOro oOpraHa, OTBETCTBEHHOE 3a
npegocTaBneHne  MyHuUMnanbHOW  YCnyrn, paccmaTtpvBaeT  npefcTaBlieHHble
AOKYMEHTblI U  BbISIBNSIeT Hanudme (OTCYTCTBME) OCHOBaHUA ANs  OTka3a B
npeaocTaBneHnn BbINUCKM  (MHGopMaumm) o6 obbektax y4vyeTa U3  peecTpa,



npegycMoTpeHHOro NnyHKTOM 2.9 HacTosLwero AOAMUHNCTPATUBHOIO perfamMmeHTa.

B cnyyae HeBO3MOXHOCTU MAaeHTMdMKALMM YKa3aHHOro B 3anpoce obbekTa yyeta
AOMKHOCTHOE NULIO YNONIHOMOYEHHOro opraHa, OTBETCTBEHHOE 3a npefocTaBrieHue
MyHUUMNAnbHOW YCNyru, roTOBUT NPOEKT yYBeAOMIeHUsi 06 oTkase B NpeaocTaBrneHun
cBefeHU 13 peectpa (ganee — yBegomrieHne ob oTkase).

B cnyyae oTcyTCTBMS OCHOBaHU, NPeLyCMOTPEHHbIX MYyHKTOM 2.9 HacToALlero
afMUHUCTPATUBHOIO pernameHTa, [OOMMKHOCTHOE 5UUO YMNONIHOMOYEHHOro oOpraHa,
OTBETCTBEHHOE 3a nNpefoCTaBfieHne MyHUUMnanbHOW YCnyru, paccmatpvBaeT
npeacTaBneHHble OOKYMEHTbl U BbISBNAET Hanuumne (oTcyTcTBMe) obbekta ydeTta, B
OTHOLLIEHMM KOTOPOro 3asBuUTENb 0bpaTunica 3a nonyvyeHmemMm nHgopmMaumm, B peecTpe.

B cnyyae Hanuums Takoro o6bekta AOMKHOCTHOE NULIO YNONTHOMOYEHHOro opraHa,
OTBETCTBEHHOE 3a NPeAOCTaBMNeHNe MyHULMNANbHOW YCMyru, FOTOBUT NPOEKT BbIMUCKU
N3 peecTtpa MyHMUMMANbHOrO MMyLLEecTBa. B ykasaHHOW BbINUCKe OTpaXkatoTcsi BCe
CBe[leHUs1, coaepKallmecs B peectpe MyHULMNanbHOro nMyLLecTsa.

B cnyyae otcytctBuS B peecTpe oObekTa, B OTHOLUEHWW KOTOPOro 3asiBUTESb
obpatuncsa 3a nonydeHvem uWHQOpPMaUMK, LOMKHOCTHOE NULO  YNONHOMOYEHHOrO
opraHa, OTBETCTBEHHOE 3a NMpeaoCTaBneHne MyHMUMNANbHOM YCNyrn, roTOBUT NPOEKT
yBeooMneHna o6 OTCyTCTBMM 3anpaluvMBaemMon MHopMauum B peectpe (panee —
yBegomMneHne o6 oTCyTCTBUN MHADOPMaLUK).

3.2.3. lpoekT BbINUCKN (yBepomrieHus ob oTkase, yBegoMneHns o6 OTCyTCTBUM
nHdopMaunn) npeacTasnaeTca AOMKHOCTHbIM - NIULOM  YNOMIHOMOYEHHOro opraHa,
OTBETCTBEHHbIM 3a MpedoCcTaBreHue MYHUUMNanbHOW  yCrnyru, Ha  noanucb
pyKoBOAUTENO YMNOMHOMOYEHHOIO OpraHa Wnu yrnoriHOMOYEHHOMY UM JOSMKHOCTHOMY
nuuy.

3.2.4. PykoBogutenb YMNOMHOMOYEHHOrO OpraHa WM YMNofIHOMOYEHHOE UM
AOJDKHOCTHOE IMLO, pacCMOTPEB MNOSydeHHble OOKYMEHTbl, B Clly4ae OTCYTCTBUS
3aMevaHnin NoANMUCbLIBAeT COOTBETCTBYIOLLYHO BbINUCKY (yBegomrneHne o6 oTkase,
yBeaoOMIeHUs 06 OTCYTCTBUU MHpOpMaLIUN).

3.2.5. TlognucaHHas BbiNucka (yBegomneHve o6 oTka3e, yBegomneHus o6
OTCYTCTBUM MH(OPMaLMU) PErncTpupyeTcs AOMKHOCTHBLIM JMLOM YNONTHOMOYEHHOro
opraHa, OTBETCTBEHHbIM 3@ nNpedoCTaBfeHne  MyHUUMnNanbHoOW  ycnyru, B
yCTaHOBIIEHHOM MopsaKe.

3.2.6. B cnyyae nogadn 3asBreHus 3asiBUTESNIEM JIMYHO UMW MOYTOBbLIM
OTnpaBrieHMEM, BbiNnUcka (yBeaomneHne o6 oTkase, yBegoMneHuss o6 OTCyTCTBMMU
nHpopmauun) BolgaeTcs 3asBuTento B gopme 6yMakHOro 4oKymeHTa no ero Bbibopy B
YyNOfIHOMOYEHHOM opraHe, MO®L|, nubo HanpaBnseTcss YNOSIHOMOYEHHbIM OpraHoM
nocpeacTBOM MOYTOBOW CBSA3MW.

B cnyyae nopgaun 3asBreHWs B 3MIEKTPOHHOM dOpMe 3asiBUTESNO B KadecTse
pesynbTata npefoctaBneHus ycnyrn obecnedmBaeTcss N0 ero BbIGOpy BO3MOXHOCTb
NonyyYeHus:



1) B opMe 3NEKTPOHHOro AOKyMEHTa, MOAMMCAHHOIo YNOSTHOMOYEHHbIM
AOSMKHOCTHLIM ~ JIMLUOM  C  UCMOJSIb30BaHWEM  YCUMEHHOM  KBanuduumpoBaHHOW
3NEKTPOHHOM NOAMNUCH;

2) B hopme aokymeHTa Ha BymaxkHom Hocutene B MOL;

3) MHOPMaLUNKN N3 rOCYyAapPCTBEHHbLIX MHAOPMALNOHHBLIX CUCTEM B Cryvasx,
npeaycMOTPEHHbIX 3akoHoA4aTeNnbCTBOM Poccunckon degepauumn.

3.2.7. MakcumarnbHbI CPOK UCMOMHEHNA aaMUHUCTPATUBHOW npouenypbl - 7

pabounx gHen ¢ MOMEHTa NoslyYeHUst AOMKHOCTHBIM NIMLOM YNOMHOMOYEHHOMO OpraHa,
OTBETCTBEHHbIM 3a nNpefoCTaBfieHMe MyHUUUNAnNbHOW YCryrn, BCEX [OOKYMEHTOB
(MHdopMmaLumm).

3.2.8. Pe3ynbTaToOM UCMNOMHEHNA agMUHUCTPATMBHOM NpoLuenypbl SBMASETCA:

- HanpaBefeHue (Bpy4YyeHue) 3aaBUTENO yBegomneHns o006 oTkase B
npeaocTaBnNeHNN CBEAEHUA N3 peecTpa B Crlydae HEBO3MOXHOCTUM MAEHTMdMKaLnm
YyKa3aHHOro B 3anpoce 06bekTa y4eTa;

- HanpaerieHne (Bpy4YeHue) 3asBUTENIO BbINUCKW, coaepxalien nHdgopmaumo ob
obbekTax y4eTa u3 peectpa MyHUUUNAanbHOro MMyLLECTBa;

- HanpaBneHue (BpydYeHue) 3asiBUTEN0 yBedoMreHus o6  OTCyTCTBMM
3anpalumBaemoi MHopmaumm B peecTpe.

3.7. nOpﬂ,D,OK ocyuwecTtBrieHnd agMUHNCTPaTUBHBLIX npoueayp B SJ'IeKTpOHHOI7I
cbopme, B TOM u4ucre C ucnonb3oBaHuem EanHoro nopTana rocydapCTBE€HHbIX U
MYyHUUMNAaNbHbIX YCIYT.

3.7.1. lNpun npegocTaBneHnmn yrnosHOMOYEHHbIM OpraHoOM MyHULMNAbHON YCIyru
B ONeKTpoHHOW dopme nocpeactsoM EAuMHOro noptana rocydapCTBEHHbIX U
MyHMUMNAnNbHbIX YCNyr 3aaBuTento obecneymBaeTcs BbINOMIHEHWE  CriedytoLwmx
AEeNCTBUN:

nonyyeHne nHoOpMaLun o nopsiake U cpokax NpeaocTaBneHns MyHULMNanbHOM
ycnyru;

3anMcb Ha MpueM B YMNOMHOMOYEHHbI oOpraH [Ans nogayv 3anpoca
O NpeaoCcTaBeHNN MyHULMNANbHOW yCryr (qanee — 3anpoc);

dhopmupoBaHue 3anpoca;

NpUEM 1 permctpaums ynorHOMOYeHHbIM OpraHOM 3anpoca U MHbIX JOKYMEHTOB,
HeobXoaMMbIX AN NpeaoCcTaBNeHns MyHULMNAanbHOW YCNyru;

nornyyeHue pesynbTata NpefocTaBneHns MyHUUMNansHOW YCryru;
norfly4YeHne cBeaeHWIn O XOAe BbINOMHEHMS 3anpoca;
OCYLLECTBINEHME OLIEHKM KayeCcTBa NPeaoCTaBNeHNs MyHULMMNANbHON YCNyru;

pocynebHoe (BHecynebHoe) obxxanoBaHue pelueHnin n gencteum (6esnencrens)
opraHa (opraHusaumn), OOMMKHOCTHOTO nuua opraHa (opraHusaumm)  nmbo
MYHULMNANbHOTO CRy>KaLlero;



aHKEeTUpoBaHNE 3adABUTENA (I'Ipe,D,'bFIBJ'IeHI/Ie 3adaBUTENIO MNepeyHAa BOMpPOCOB U
ncyepnboiBarwwero nepedyHd BapuaHTOB OTBETOB Ha YKa3aHHbIe BOI'IpOCbI) B UenAaAx
onpegeneHnda BapuaHTa MyHI/ILI,I/IFIaJ'IbHOIZ ycnyru, npegycMoTpeHHOoro
adMNUHNUCTPATUBHbIM pernameHTom npegocrtaBlieHUA MyHMLlMﬂaﬂbHOIZ ycnyru,
COOTBETCTBYIOLWLETNo Npn3HakaM 3aAaBUTETA,

NnpeabsiBIEHNE 3asiBUTENIO BapuaHTa NPefoCTaBNeHNss MyHULMNANbHON yCryri,
npeayCMOTPEHHOIO aAMVHUCTPAaTUBHbLIM pernaMmeHTom npefocTaBneHus
MYHULMMANbHON YCyTu.

3.7.2. [ina npepgocTaBneHuss MyHULMNAansHOW ycnyru ¢ ncnons3osaHuem EgvHoro
nopTana rocyaapCTBEHHbIX U MyHUUMNAnbHbIX YCryr 3asBUTENb 3anornHseT gopmy, B
KOTOpOW HeobXxoaMMO yKa3aTb CBeAEeHUS, He0OXoAMMblE AN MNOMYYEeHNUs YCyriu.

3.7.3. 3aaBneHuMe cuuTaeTcsl OTMNPAaBfEHHbIM MOCME MONyYeHUs 3asiBUTENEM
COOTBETCTBYHOLLEIO 3NEKTPOHHOIO YBEAOMMEHUS B JIMYHbIA KabWHET 3aaBuTens unu
ero npeacrasutensa Ha EAnHom nopTtane rocygapCTBEHHbIX U MyHULMNANbHbLIX YCIyT.

3.7.4. B xopoe npefocrtaBneHUss MyHUUMNanNbHOWM YCnyrn 3asasuTenb nony4vaeTr
yBEeOJOMSIEHMS O cTaTtyce Yycnyrm B JKUYHOM KabuHeTe 3asiBUTend wunm ero
npeacrasutensd Ha EAnHOM nopTtane rocy4apCTBEHHbIX U MYHULMNANbHbIX YCIyT.

3.7.5. 3asBuTEnt0 B KayecTBe pesynbTata NpedoCTaBNeHus  ycryru
obecneuynBaeTcs Mo ero BbI6Gopy BO3MOXHOCTb:

- MONyYeHUs ONEeKTPOHHOro [OOKYMEeHTa, MOoAMUCAHHOIN0 C UCMNONb30BaHNEM
KBannuduumpoBaHHOM NOANNUCH;

- nomnyyeHusi C wucnonb3oBaHMeM EauHOro nopTtana rocyaapCTBEHHbIX W
MyHUUMNAnbHbIX YCNYr 3feKTPOHHOrO AOKYMEHTa B MaluHouMTaeMoM dopmarTe,
NoANMCaHHOro KBanMMUUMPOBaHHOM NOAMUCHLI0 CO CTOPOHbI YNOTHOMOYEHHOIO opraHa.

Mpwn nonyyeHun pesynbTata npegocTaBneHus ycnyrm Ha EpguHom noptane
rocyaapCTBEHHbIX WM MyHUUMMANbHbLIX YCnyr B ¢popmMe 3MeKTPOHHOro [OKyMeHTa
AonornHuTenbHo obecnevmBaeTcs BO3MOXHOCTb MOSyYEHUSI MO KeraHui 3asiBUTenNs
AOKyMEHTa Ha OyMa)KHOM HocuTerne, noATBep)kAalowero copepkaHne 3NeKTPOHHOro
AOKyMEHTA.

MHopmaumss 06 9neKTPOHHbIX [OKYMEHTax - pesynbTaTax npefocTaBreHus
yCryr, B OTHOLUEHMM KOTOPbIX MNpPedoCTaBNAeTCA BO3MOXHOCTb, NpeayCMOTpeHHas
ab3aueM BTOpbIM HACTOSLLEro NyHKTa, pasmellaetca onepatopoMm EamHoro noptana
rocyAapCTBEHHbIX M MYHUUMNANbHbLIX YCAyr B €OWHOM JIMYHOM KabwHeTe wnn B
3I1EeKTPOHHOM (hopMme 3anpoca.

Bo3amoxHOCTb MonydeHuss pesynbTaTa npegocTaBrieHust ycnyru B copme
9NEKTPOHHOro AOKYMEHTa MM OOKyMeHTa Ha OGymaHOM HocuTene obecneymBaeTcs
3as8BUTENIO B TEYEHNE CPOKa AENCTBUSA pe3ynbTaTa NpeaocTaBneHns ycnyrm (B cnydvae
€Cnn TakoW CpPOK YCTaHOBMEH HOPMATMBHbIMKM MNPaBOBbLIMM akTamu Poccunckon
depnepaumm).



4. ®opMbl KOHTPONA 32 UCMOSTHEHUEM aAMUHUCTPATMBHOIO pernamMeHTa

4.1. KoHTponb 3a cobniogeHnem agMuHucTpaumen BepxHegoOpuHCKOro
CENbCKOro MoceneHns, AOMMKHOCTHLBIMU NuuaMmmn agMmHucTpaumm BepxHegobpuHCKoOro
CENbCKOro MNoceneHus, y4acTByloWMMM B MPeaocTaBneHnn MyHULMNAnbHOW YCIyru,
NOSIOXKEHNA  HACTOALWEro  agMUHUCTPATUBHOIO  perfameHTa  OCYLUEeCTBRSIETCA
AOSMKHOCTHLIMW NMUAaMn agMuHUCTpauum BepxHeaobpMHCKOro CenbCKoro noceneHus,
cneumanbHO  YMOSIHOMOYEHHbIMM  Ha  OCYLLECTBNEHME  OAHHOr0  KOHTPOnSs,
pykoBoguteneMm aaMmuHucTpauum BepxHegoOpMHCKOro CenbCKOro MnoceneHust wu
BKMNtoYaeT B ceba npoBedeHue NPOBEPOK MOMHOTHI M KayecTBa nNpenoCcTaBeHus
MyHUUMNaneHOW ycnyrku. [lnaHoBble UM BHENMaHOBble MPOBEPKUM  NPOBOAATCHA
YNONTHOMOYEHHBIMW  LOSMKHOCTHBIMX  fLaMn  agMUHUCTpaunmn BepxHegobpuHCKoro
CEenbCKOro MocerieHNst Ha OCHOBaHUM PacropsiKEHUA PyKoOBOAUTENS agMWHUCTPaLUn
BepxHeaobpMHCKOro cenbCKoro NoceneHus.

4.2. TlpoBepka NOMHOTBHI M KayecTBa MNpeaoCTaBfeHUs MyHUUUNANIbHOW YCryru
OCYLLECTBAETCA NyTEM NPOBEAEHUS:

4.2.1. TlnaHoBbLIX NPOBEPOK COBMOAEHUS N UCNOMHEHUS OOSMKHOCTHLIMU NMLamMm
agMuHucTpauun BepxHeaobpMHCKOrO CEenbCKOro MOCENEeHUs, Y4acTBYyHOLWMMN B
npegocTaBneHnmn MYHUUMNANbHOM ycnyru, NONOXEeHUN HacCTosLLEero
aAMWHUCTPATUBHOIO perfameHTa, HOPMATUBHbLIX MPABOBbLIX AaKTOB, PErynuMpyroLmx
AeATeNbHOCTb NO NPeAoCTaBfEHMIO MYHUUMNANbHOM YCAYyrM npu  OCyLeCTBNEHUN
OTAENbHbIX agMUHUCTPATMBHLIX MPOLEeayp M NPeaoCTaBneHNa MyHULMNANbHON yCryrn
B LIESTOM.

4.2.2. BHennaHoBbIX MpPOBEPOK COOMNOAEHMUS U WUCMOMHEHUA LOOSMKHOCTHBIMU
nmyamm agMmnHUCTpaunmn BepxHeOBPUHCKOro CeNbCKOro NoceneHusl, y4acTeyoLwmnumMmn B
npegocTaBneHnn MYHULMNANbHOM ycnyrm, NOMNOXEHUN HaCTOSLLLEero
aAMWUHUCTPATUBHOIO perfiameHTa, HOPMAaTUBHbLIX MPaBOBbLIX AaKTOB, PeErynmpyroLmx
AEeATENbHOCTb MO MNPEAOCTaBMEHMIO MYHUUMNANbHOM YCAyrM nNpu OCYLECTBNEHUN
OTAENbHbIX agMUHUCTPATUBHbIX MpoLeayp M NpeaocTaBneHna MyHULMnanbHON yenyrm
B LIEJIOM.

4.3. [lnaHoBble NPOBEPKN OCYLLECTBMEHUA OTAENbHbIX aAMUHUCTPATUBHBLIX
npoueayp nposoasatca 1 pa3 B nonyrogue; NonHOTbl M KavecTBa npenoCcTaBeHus
MYHUUMNANbHOM ycryrn B Uenom - 1 pas B rof, BHENsaHoBbIE - MPU NOCTYNSIEHUN B
agMuHUCTpauunio BepxHegobpUHCKOro CenbCKoro noceneHus kanobbl 3asBuTensd Ha
CBOEBPEMEHHOCTb, MOMHOTY U Ka4eCTBO NpeAoCTaBfieHUss MyHUUUNAIbHOW yCnyru, Ha
OCHOBaHUN NHbIX LJOKYMEHTOB U CBEAEHWUN, YKa3blBalOLWMX HA HAPYLUEHUS1 HACTOSILLErO
agMUVHUCTPATUBHOIO perfnamMmeHTa.

4.4. o pesynbTatam MNPoOBEOEHHON MNPOBEPKM COCTaBMISIETCHA aKT, B KOTOPOM
OTPaXalTCA BbISBMNEHHbIE HapyWeHUa W NpeariokKeHUs Mo MX YCTpaHeHuto. AKT
noanucbiBaeTCA AOMKHOCTHLIM NULIOM, YMOSTHOMOYEHHbIM Ha NPOBEAEHNE NPOBEPKN.

4.5. [JomKHOCTHble nuua agMUHUCTpaumm BepxHegoOpUHCKOro Cenbckoro

noceneHns, y4yacTBylOLIME B NPEAOCTaBMEHUM MyHUUMNANbHOW YCRyru, HecyT
nepcoHaribHyl0 OTBETCTBEHHOCTb 3a COONtoAeHWe CPOKOB W MOcrenoBaTerbHOCTYH
WCMNOMHEHNST aAMUHUCTPATMBHbLIX [OENCTBUA W  BbINOSHEHUS  aAMUHUCTPATUBHbIX
npouenyp, MNpPeayCMOTPEHHbIX  HACTOSALWMM  aAMUHUCTPATUBHBIM  PErfaMeHTOM.
MNMepcoHanbHas OTBETCTBEHHOCTb 3aKPEMMSieTCsl B [OJPKHOCTHbIX WMHCTPyKUumsx. B
criyyae BbISIBNIEHUS HapyLUEHUA BMHOBHbIE HECYT OTBETCTBEHHOCTb B COOTBETCTBUU C



AENCTBYOWNM 3akoHogdaTenbctBoM Poccuickon ®epepauun wn  Bonrorpagckon
obnacTtu.

4.6. CamocToATeNnbHONW (OPMOM KOHTPOMNSA 32 WUCMOSHEHUEM  MOJSIOXKEHWUN
aflMUHUCTPATUBHOIO perfiamMeHTa SBNSAETCH KOHTPOSlb CO CTOPOHbI rpaaaH, WX
00beauHEHN K OpraHM3auuin, KOTOPbIN OCYLLUECTBMNSETCA MNyTeM HarnpaBrieHus
obpalueHnin n xxanob B agMMHUCTpaunto BepxHegoOpMHCKOro cenbCckoro NoceneHuns.

5. locynebHbIN (BHeCyaeOHbIN) NnopAAoK 06xanoBaHUsA peLleHUn

n gencreumn (besgencTeus) agMmuHUCTpaumm BepxHegobpUHCKOro cenbckoro
nocenexHnda, M®L, opraHusauumn, ykasaHHbix B 4Yactu 1.1 ctatbu 16 deaepanbHoOro
3aKoOHa Ne 210-®d3, a TakKe UX AOIMKHOCTHbIX UL, MyHULMNANbHbIX
cnyxauwmx, paboTHUKOB

5.1. BagButenb MoxeT o0OpaTuTbCa C Xanobom Ha peleHus u Oencrsusd
(6e3pencrBne) agmuHucTpauun BepxHegoOpuHCKOro cenbckoro nocenexus, MoLl,
opraHu3aumn, ykasaHHblx B 4actu 1.1 ctatbn 16 ®epepansHoro 3akoHa Ne 210-93, a
TaKkKe MUX OOSHKHOCTHbIX NAL, MyHULMNAnNbHbIX Criy>Kawux, paboTHUKOB, B TOM 4uCrne B
crnefyoLwmx criyvyasx:

1) HapyweHue cpoka peructpauum 3anpoca 3adBuUTENS O NpPeaoCTaBfeHUU

MYHULMNANbHOW YCIyrn, 3anpoca, ykasaHHoro B ctatbe 15.1 ®enepanbHoro 3akoHa Ne
210-03;

2) HapylweHue cpoka npedocTaBneHns MyHuuunanbHoW ycnyru. B ykaszaHHOM
cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM peLleHUn 1 OENCTBUN
(6e3pencTBnsg) MHOrO(PyHKUMOHANbHOIO LeHTpa, paboTHMKA MHOrOMYHKLUMOHANBHOro
LeHTpa BO3MOXHO B Cllyyae, €Cn Ha MHOrO(YHKUMOHAmNbHbIA LEHTP, peLleHns u
aencteus  (6e3gencTBMe)  KOTOporo  obxanyrTcs, BO3MOXeHa  YHKUMA o
npeaocTaBnNeHnto  MyHUUMNANbHOM ycriyrm B MNONHOM obbeMe B nopsiake,
onpeaeneHHoM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENSA AOKYMEHTOB UNKU MHopMaumm nmbo ocyLecTBNeHns
AEeNCTBUW, nNpeacTaBneHne WNnu OCYLLECTBIIEHME KOTOpPbIX He npeaycMoOTpeHo
HOpPMaTMBHbIMW NpaBoBbIMM akTamm Poccuiickon degepaumm, HOpMaTUBHbLIMA
npaBoBbIMW akTaMun Bonrorpagckon obnactu, MyHuumMnasnbHbIMKM NPaBOBLIMU akTamu
ANA NnpeaocTaBneHns MyHULMNanbHOW YCnyru;

4) OTKa3 B rMnpueme [OOKYMEHTOB, npeaocrtaBlieHNne KOTOpbIX npeayCMOTpeHO
HOPMATUBHbLIMW  TMPaBOBbIMXA  aKTaMW Poccuinckon Cbeuepau,vn/l, HOPpMaTUBHbIMUA
npaBoOBbIMA aKTaMM BOJ'IFOFpa,D,CKOIZ obnactw, MyHUUMNanbHbIMXA NPaBOBbIMU aKTaMu
Ona npegoctaBlieHnA MyHMLLMHaﬂbHOVI YCIyru, y 3adaBUTENA;

5) oTka3 B npegocTaBneHnM MyHULUUNAnNbLHOW YCryrn, eCriv OCHOBaHUA OTKa3a He
npegycMoTpeHbl dpefepanbHbiMU 3aKOHaMU U NPUHATBIMU B COOTBETCTBUU C HUMMU
WHBIMW HOPMAaTMBHbIMW MNpaBoBbIMW akTamu Poccuinckon Pepgepaunmn, 3akoHaMn U
WNHbIMM HOPMaTMBHbIMU npaBoBbIMU akTamm Bonrorpaackon obnacTtu,
MyHMUMNAnNbHbIMKM  NpaBOBbIMM  akTamn. B ykazaHHOM cnyyae pocygebHoe



(BHecyoebHoe) obxanoBaHwe 3asBUTENEM pelleHnn u penctsun (besgencTans)
MHOTMO(YHKLMOHANbHOro  LeHTpa, paboTHMKaA  MHOroYHKLMOHANbLHOTO  LieHTpa
BO3MOXHO B Cryyae, €Cnn Ha MHOrogyHKUMOHAaNbHbLIA LIEHTP, PELeHna n OencTBus
(6espenctBmne) kotoporo o6xanyrTcd, BO3NOXeHa (YHKUMS No npeaocTaBieHuto
MYHULMNANbHOW YyCryrM B MNOSIHOM obbemMe B nopsiake, onpegeneHHom 4acTtbio 1.3
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue C 3asBUTENS MpW NPEAOCTaBMEHUN MyHULMMANBHON YCnyru
nnatbl, He NpPeayCMOTPEHHON HOPMaTMBHLIMM MPaBOBbIMM akTamu Poccuickon
depepauun, HOPMaTMBHbIMW  MpaBoBbIMM  akTamu  Bonrorpagcko  obnacTty,
MYyHMLMMNANbHBIMU NPaBOBLIMU akTamu;

7) oOTka3 agMuHucTpaumm  BepxHegoOGPUHCKOrO  CenbCKoro  MoceneHus,
AOIMKHOCTHOrO nuua aaMuHUcTpauun BepxHeJoBpUHCKOro CenbCcKoro noceneHuns,
MHOTMO(YHKLMOHANbHOro  LeHTpa, paboTHMKa MHOroYHKUMOHANbHOIO  LIEHTPA,
opraHu3aumn, NpegycMoTpeHHbIX YacTblo 1.1 cTaTbn 16 PegepanbHOro 3akoHa Ne
210-93, unm nx paboTHUKOB B MCNpaBeHNN AOMNYLEHHbIX UMW ONevyaTok 1 ownbokK B
BblAaHHbIX B pe3yrnbTaTe NpefocTaBfieHns MyHUUUNANbLHOW YCNyrn OOKyMeHTax nmbo
HapylleHne YCTaHOBIIEHHONO CpOKa TakuMX ucnpaBneHun. B ykasaHHOM crnyvae
pocynebHoe (BHecynebHoe) obxanoBaHuMe 3asiBUTENEM pEeLeHMA W OEeNCTBUK
(6e3pencTBmst) MHOMOMYHKUMOHANBHOIO LeHTpa, paboTHMKa MHOrO(yHKUMOHANbHOMo
LeHTpa BO3MOXHO B Cllyyae, €Cn Ha MHOrO(YHKUMOHAmNbHbIA LEHTP, peLleHns u
penctens  (6esgenctBme)  KOTOporo  obkanykTcs, BO3MOXeHa  yHKUMa Mo
npeaocTaBnNeHnto  MyHUUMNAnNbHOM ycryrm B MNONHOM obbeMe B nopsake,
onpegeneHHoM vacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapylweHue cpoka Wnu nopsiaka BbldayuM [OOKYMEHTOB MO pesynbTaram

npenocrtaBlieHnAa MyHI/ILl,I/II'IaJ'IbHOIZ YCnyru;

9) npMocTaHOBEHNE NPeaoCTaBeHNs MyHULMNANbHOW YCIyrn, ecriv OCHOBaHUS
NPUOCTAHOBMEHNS HE NpPeayCMOTpeHbl deaepanbHbIMU 3aKOHaMU U NPUHATBIMU B
COOTBETCTBUM C HUMU WHBIMA HOPMaTUBHLIMM MpPaBOBbIMW akTamu Poccuiickon
depepaumm, 3akoOHaMM N MHbIMM HOPMAaTUBHBLIMW MPaBOBbIMU akTamu Bonrorpagckomn
obrnactn, MyHuuunanbHbIMM NPaBOBbIMM akTamwn. B ykasaHHOM crnyvae pocynebHoe
(BHecynebHoe) obxanoBaHwe 3asBUTENEM peleHnn u penctsun (besgencTans)
MHOIMO(YHKLUMOHANbHOro  UeHTpa, paboTHMKaA  MHOrogyHKLMOHAIbHOIO  LieHTpa
BO3MOXHO B Cryyae, €Cnn Ha MHOrogyHKUMOHAaNbHbLIA LIEHTP, PELeHna n OencTBus
(6e3pencTtBne) koToporo o6xanyrTcd, BO3NOXeHa (YHKUMA No npeaoCcTaBiEHMIO
MYHULMNANbHOW YyCryrM B MNOSIHOM obbemMe B nopsiake, onpegeneHHom 4acTtbio 1.3
ctatbn 16 ®enepanbHoro 3akoHa Ne 210-3.

10) TpeboBaHune y 3asaABUTENs NPy NPEeOOCTaBNEHUN MyHULMNANbHOW YCNyrun
AOKYMEHTOB WM MHGOpMauUun, OTCYTCTBME U (MNKN) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb npu nepBoHavanbHOM OTkase B npueme OOKYMEHTOB, HEOOXoauMbIX Ans
NPeLoCTaBNEHNS MyHUUMNANbHOM YCnyrn, nMbo B NpeaoCTaBlieHnN MyHULUNANbHOW
YCrnyrn, 3a WUCKITOYEHNEM Chny4YaeB, NPeayCMOTPEHHbIX MyHKTOM 4 4vactn 1 crtatbun 7
depepanbHoro 3akoHa Ne 210-®3. B ykaszaHHOM cnyyae gocyanebHoe (BHecynebHoe)
obOxanoBaHue 3aaBuTeENEM peweHun n gencteun (6esgencteus) MOLL, paboTHuka
M®L| Bo3amoxHO B cnyyae, ecnm Ha MOL|, peweHna wn pencteua (6esgenctene)
KOTOpOoro o6xanytTcs, BO3MOXeHa (YHKUMS MO MNPeLOoCTaBNEHMIO MYHULUNANbHOW



ycrnyrm B MONMHOM ob6beme B nopsigke, onpegenieHHoMm 4Yacteto 1.3 crtatbm 16
depepanbHoro 3akoHa Ne 210-03.

5.2. )Xanoba nogaetca B nuUcCbMeHHOM dopme Ha OymaxHOM HocuTene, B
3MEKTPOHHON hopmMe B agMUHUCTpaunio BepxHeaobprHCKOro CenbCcKoro noceneHus,
Mo®Ll, nubo B opraHa rocygapCTBEHHOM BAacTu (OpraHa MECTHOro caMoynpaBrieHus)
nybnuyHo-npaBoBoro obpasoBaHus, saBnawwwmncs ydpeautenem MOL, (ganee -
yupeautens M®L]), a Takke B opraHmsaumm, npeaycMoTpeHHble YyacTbto 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-d3. XKanobbl Ha pelleHus n genctens (6esgencrteune)
paboTHuka MO®L nopatoTca pykosogutento atoro MOLL. XXanobbl Ha peleHus u
pencteus (6esgencrteme) MOLL nogatotcs yupeamtento MOLL unu gomkHOCTHOMY nuuy,
YNOSIHOMOYEHHOMY  HOPMaTMBHbBIM  MpPaBOBbLIM  akToOM  cybbekta  Poccunckon
depepaummn. XKanobbl Ha peweHus wu pgeuncteus  (besgenctene) paboOTHUKOB
opraHu3aumn, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-
@3, nogatoTcsa pykoBoaUTENAM 3TUX OpraHn3auuni.

Kanoba Ha peweHns wun  gencteua  (6esgencteve)  agMUHUCTpaUUn
BepxHegoBGpMHCKOro CEenbCKOro MnocernieHnsl, AO0SMKHOCTHOro nuua agaMUHUCTpauun
BepxHegoOpMHCKOrO  CenbCKOro  MOCeSieHUsl,  MYHUUMNANbHOro  Cryallero,
pyKkoBOAUTENSA aAMUHUCTpauun BepxHegoOpMHCKOro CenbCKOro MoCeneHns MoXeT
OblTb HanpaBneHa no noyte, 4vepe3 MOL, ¢ wucnonb3oBaHMeEM WHGOPMALMOHHO-
TeNnekoOMMyHuKaumMoHHon  cetm  "WHTepHeT", odwuumanbHOro camta  opraHa,
npeaocTaBnAwLWLEero MyHUUMNAnNbHy YyCryry, eAuHoro noptana rocyaapCTBEHHbIX W
MYHUUMNANbHbLIX YCNYT, a Takke MOXeT ObITb NPUHATA NpU NIMYHOM NpUeMe 3asaBuUTens.

XKanoba Ha peweHusa n genctena (besgenctane) MOL|, pabotHmka MLl moxeT
ObITb HanpasneHa no noyre, C  MCNosib3oBaHWEM MHOPMaLIMOHHO-
TenekoMMyHUuKaumMoHHon cetn "WHTepHeT", oduuymaneHoro camta MOLU, eawHoro
nopTtana rocyaapCTBEHHbIX U MyHUUMNANbHbBIX YCAyr, a Takke MOXeT OblTb NpuHATa
npu JIMYHOM NpUeEME 3asiBUTENS.

XKanoba Ha peweHna u  pgencteusa  (6esgencteue)  opraHusauni,
npegycMOTpeHHbIX YacTbio 1.1 ctatbm 16 ®egepanvHoro 3akoHa Ne 210-d3, a Takke
nx paboTHMKOB MOXeT ObiTb HanpaBneHa Mo no4vte, C WCMNOMb30BaHNEM
MHPOPMALMOHHO-TENEKOMMYHUKAUNOHHON ceTn "MHTepHeT", odumumnanbHbIX canToB
3TUX OpraHu3auun, eauHOro noptana rocyaapCTBEHHbIX U MyHUUMNAMNbHLIX YCnyr, a
Takke MOXeT ObITb NPUHATA NPU INYHOM NpuemMe 3asBuUTens.

5.3. XKanob6bl Ha pelweHua n gencteua (besgencrene) pykoBoguTens opraHa,
npeaocTaBnAwLLIEro MyHMLMNANbHYHO ycnyry, nogatorcs
B BbIECTOAWMNN opraH (Npu ero Hanuumm) nubo B Crnyd4ae ero OTCYyTCTBUSA
paccMaTpuBalOTCA HenocpeaCcTBEHHO PyKOBOAMTENEM opraHa, npeaocTaBnsoLLero
MYHULMNANbHYO YCAyry.

5.4. Y)Kanoba gomkHa cogepxaTb:

1) HaMMeHoBaHMEe UCMONMHUTENbHO-PACNOPSANTENBHOIO OpraHa MyHULMNanbHOro
obpa3oBaHns, OOMKHOCTHOrO nuua agMUHUCTpaumMmM BepxHegoOpUHCKOro cernbcKoro



noceneHnsa, unn MyHuumMnanbHoro crnyxawero, M®L, ero pykoBogutens u (uMnwm)
paboTHMKa, opraHM3aunn, npefycMOTPeHHbIX YacTbto 1.1 ctatbm 16 PegepanbHOro
3aKoHa Ne 210, ux pykoBogutenen u (Mnu) paboTHUKOB, pPELUEeHUs U OEeNCTBUS
(6e3pencTBme) KOTOPbIX 0BXanyrTCS;

2) hamununio, nMs, OTYECTBO (MOcCredHee - NpW Hanuyuu), CBeOeHUst O MecTe
XUTEeNbCTBa 3aaBUTENs - PU3NYeckoro nuua nmbo HaMMeHoBaHWe, CBEOEHUA O MecTe
HaxoXOeHus 3asiBUTeNs - IpuaMyYeckoro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aNeKTPOHHOW NOYTbI (MPY HanNM4Mn) 1 NOYTOBLIN agpec, No
KOTOpbIM AOMmKeH ObITb HanpaBrieH OTBET 3asiBUTENIO;

3) cBegeHns 06 obxanyembix peleHuax un gencteuax (6esgencteun)
agMuHucTpauun BepxHegoBpMHCKOro CenbCKOro noceneHus, OOMMKHOCTHOro nwuua,
agMuHucTpauun BepxHegoBpuHCKOro cenbCKoro nocenexHvsi, Nmbo MyHUUMNanbHOro
cnyxawero, MOL|, pabotHuka MOPL|, opraHusaumn, npegyCMOTPEHHbIX 4YacTbio 1.1
ctatbn 16 ®enepanbHoro 3akoHa Ne 210-d3, nx paboTHUKOB;

4) poBOAbl, HA OCHOBaHMM KOTOPbIX 3asBUTEMlb HE COrnaceH C peLlleHMEM U
pgencrteusamn  (besgenctenemM) agmuHucTpauum  BepxHegobpuHCKOro  cenbckoro
noceneHns, AOSMKHOCTHOrO nuua agMuHUcTpauun BepxHegobpuHCKOro cenbCcKoro
noceneHnsa nnu MyHuumnaneHoro cnyxawero, M®L|, pabotHnka M®Ll, opraHusaumn,
npegycMoOTpeHHbIX YacTtbio 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-P3, ux
paboTHMKOB. 3asBuTenem MoryT ObiTb NpeacTaBneHbl AOKYMEHTbl (NpW Hanuyum),
noaTeepxaatoLime AoBoAbl 3aaBuTens, nnmbo nx Konuw.

3aaBuTENb MMEET npaBO Ha MonyyeHue uWHgopMauMm U  OOKYMEHTOB,
HeobxoaMMbIX 4151 060CHOBAHNSA 1 PaCCMOTPEHUS Karnoobl.

5.5. OcHoBaHMeM gns Hadana npoueaypsbl gocyaebHoro obxanoBaHus sBnseTca
nocTtynneHne xanobbl 3asButend. Peructpauusa xkanobbl  ocyllecTBnseTcs
YNOMHOMOYEHHbLIM  CreumanucTtom agmMmuHucTpaumm BepxHenobpuHCKOro cenbckoro
nocenexHuns, pabotHnkamm MOL|, opraHnsaumi, npegyCMOTPEHHbIX YacTbio 1.1 cTaTtbu
16 ®epepanbHoro 3akoHa Ne 210-d3. B TedeHne Tpex AHEN CO OAHS ee NOCTYNSEHMS.

XKanoba, noctynuBwas B agMuHUCTpauuio BepxHegoOpMHCKOro cenbckoro
nocenexnunda, MoL|, yupegutento MOL|, B opraHusaumm, npegycMoTpeHHble YacTbto 1.1
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-d3, nognexuT pacCMOTPEHUIO B TeyeHue
naTHaguaTv paboumx gHen co OHS ee perucTpauuu, a B cnyyae obxanoBaHus oTkasa
agMuHucTpauum BepxHenobpuHckoro cenbckoro nocenenusi, MOL|, opraHusaumnm,
npeaycMoTpeHHbIX YacTblo 1.1 ctaTbn 16 HacTodwero ®epepansHoro 3akoHa Ne 210-
®3, B npueme JOKYMEHTOB Y 3asiBUTENA NMOO B MCNPaBNeHMM A0ONYLEHHbIX ONeYaTokK 1
ownboKk mnn B crnyvyae obGxanoBaHWA HapyLUeHWUs YCTaHOBMEHHOIO CpoKa TaKux
NcrnpasneHnin - B TeYeHMe NaTu paboumx gHEN Co OHS ee perncTpaumn.

5.6. B cnyyae ecnu B xanobe He ykasaHbl (hamunua 3asButens, HanpasBMBLUErO
Xanoby, 1 NoYTOBbIN agpec, N0 KOTOPOMY AO0SmkeH ObiTb HanpaBneH OTBET, OTBET Ha
xanoby He gaetcs.



Ecnm B yKa3aHHOIZ anobe cogepXxaTtca cBegeHunda O noarotassiMBaeMoM,
coBepwiaeMomMm UK coBepLUEHHOM MNpOTUBOINpPaBHOM AeAHUU, a TakKkKe O Jnuue, ero
noarotaBnumBarwieM, coepulawwiemMm win  CoBepLUMUBLLUEM, Xanoba nognexur
HanpaBlieHUIO B Focyﬂ,apCTBeHHbIVI OopraH B COOTBETCTBUU C €ro KOMMeTeHUMEN.

[omkHocTHOe Nnuo, paboTHUK, HagerneHHble MONHOMOYMSMU MO PACCMOTPEHUIO
anob B COOTBETCTBMM C MYHKTOM 5.2 HacTosILEro agMUHUCTPATUBHOIO pernamMeHTa,
npu Nony4yeHnn xanobbl, B KOTOPOWN coaepKaTcsl HEeLLEH3YpHbIE NTMGO ocKopOUTEnbHbIE
BbIPAXXEHUS!, Yrpo3bl XW3HW, 340POBbLI U MMYLLECTBY OOSMKHOCTHOMO nvua, a Takke
YNEeHOB ero CeMbM, BripaBe OCTaBUTbL Xanoby 6e3 oTBeTa Mo CyLeCcTBY NOCTaBMNEHHbIX
B Hel BOMPOCOB W COOGLWMTL 3asiBUTENO O HeaonyCTMMOCTU 3roynoTpebneHus
npaBoM.

B cnyyae ecnu TekcT xanobbl He NoaaaeTcsl NPOYTEHUD, OHa ocTaBnsieTcs 6e3
oTBeTa, O YeM B TeYyeHne cemu AHel cOo AHS perncTpaumm xanobbl coobujaetcs
3asABUTENIO, ECN ero hamMnnns 1 NOYTOBLIN aapec NoAAatTCA NPOYTEHUIO.

Ecnn oTBeT No cyLwlecTBy NOCTaBAEHHOrO B xanobe Bonpoca He MoXeT bbITb AaH
0e3 pasrnaweHna CcBeAEHMA, COCTaBMANWNX T[OCYAAPCTBEHHYD UMW  UHYIO
oXpaHaemyk egepanbHbiM  3aKOHOM TanHy, B TeyeHue ceMu [JHen CcO [JHA
permctpauun xanobbl 3aABUTENIO, HanpasmBLieEMY xanoby, coobwaetca o
HEBO3MOXXHOCTU AaTb OTBET MO CyL,eCTBY MOCTABMIEHHONO B HEW BOMpPOCa B CBA3U C
HeJOoMNyCTMMOCTbBIO pasrnalleHns yKkazaHHbIX CBEAEHUMN.

B cnydae, ecnu TekcT xanoObl He MO3BONSAET onpefenuTb CyTb OOpalleHus
3a8BMTENS, OTBET MO CYLLECTBY Xanobbl He JaeTcs, O YEM B TEYEHUE CEMU OHEWN CO
AHS permctpaumm xanobbl coobLiaeTcsa 3asBuTenNio.

B cnyyae ecnu B xanobe obxanyetca cynebHoe pelleHue, Takas xanoba B
TeyeHne cemMum [JOHEeW CcO [dHS €€ perucTpaumm BO3BpallaeTcss  3asBUTENH,
HanpasBmBLLEMY Xanoby, ¢ pa3bsiCHEHMEM Nopsaaka obxanoBaHUA gaHHOro cyaebHoro
peLueHust.

Ecnn B anobe coaepXuUTCsl BOMPOC, Ha KOTOPLIN 3asiBUTEN0 HEOAHOKpPaTHO
[AaBanvcb MUCbMEHHbIE OTBETbl MO CYLECTBY B CBA3W C paHee HarnpaBrsieMbiMu
Xano6amu, 1 npy 3ToM B anobe He NPMBOASTCA HOBble AOBOAbI UMM 0OCTOSATENLCTBA,
AOIMKHOCTHOE NNL0, PpabOTHWK, HafeneHHble NOTHOMOYUSIMU MO PACCMOTPEHUIO Kanob
B COOTBETCTBUM C MYHKTOM 5.2 HACTOSLLEro aAMUHUCTPATUBHOIO perfamMeHTa, Bnpase
NPUHSTL pelleHne o Ge30CHOBATENbHOCTM O4YepedHOn >anobbl U npekpalieHun
Nepenuckn ¢ 3asBuUTeNeM No A4aHHOMY BOMPOCY NpW YCINOBUK, YTO yKka3aHHasi xanoba n
paHee HanpasnsieMble Xanobbl HanpaBnsANMCb B OAWH U TOT K€ YNONTHOMOYEHHbIN
opraH WnM OOHOMY W TOMY e [AOMKHOCTHOMY nuvuy. O [aHHOM  pelleHuu
yBeOOMIsieTCs 3asiBUTESb, HanpaBMBLUNIA anoby.

5.7. Mo pesynbTatamMm paccMOTPeEHUs anobbl NPUHUMAETCA OQHO M3 CnegyroLmnx
peLleHun:

1) xxanoba yaoBneTBopsieTCs, B TOM Yncrie B popMe OTMEHbI MPUHSATOrO peLLeHus,
UCnpaBneHns [ONyLUEeHHbIX ornevyaTtok W owubok B BbldaHHbIX B pesynbraTe



npenocrtaBlieHnA MyHVILl,I/II'IaJ'IbHOIZ ycnyrn  OOKyMEeHTax, BO3BpaTa 3adABUTESIO
OEHEeXHbIX Ccpencts, B3UMMaHME KOTOPbIX He npeaycMoTpeHo HOPMaTuUBHbIMU
npaBoOBbIMAN aKTaMu Poccunckon Cbep,epau,mm, HOPMATUBHbLIMU TMPaBOBbIMX aKTaMM
BOJ'IFOFpa)J,CKOIZ obnacTtu, MyHUUMNanbHbIMU NPaBOBbIMA aKTaMW,

2) B yOOBNETBOPEHUM xanobbl oTkasbliBaeTCs.
5.8. OcHoBaHUsIMY Ans 0TKas3a B y0OBNETBOPEHUN Xanobbl ABNSIOTCS:

1) npu3HaHMe npaBOMEPHbLIMU pelleHna un (unu) pencteun (besnencTeng)
agMuHUCTpauun BepxHegoOpMHCKOro CEenbCKoro MNOCENEeHUs OOSMKHOCTHBLIX N,
MYHUUMNANbHbIX  CAyXawmx  agMuHucTpaumm  BepxHedobpuHCKOro  CenbCKoro
nocenenunsa, MoOLl, pabotHuka MOLL, a Takke opraHMsaunin, NpegyCMOTPEHHbIX YacCTbto
1.1 ctatbm 16 ®egepanbHoro 3akoHa Ne 210-P3, nnu nx paboTHMKOB, y4acTBYHOLMNX B
npeaocTaBneHn MyHUUMNanbHON ycnyru,

2) Hanu4ne BCTYNMBLLETO B 3aKOHHYIO CUMy pelUeHust cyda Mo xanobe o ToM xe
npeamMeTe U Mo TEM )€ OCHOBaHUSIM;

3) noga4a xanobbl NMUOM, NOSTHOMOYMS KOTOPOro He NOATBEPXAEHbI B NOpPSAKe,
yCTaHOBIIEHHOM 3akoHoAaTenbcTBoM Poccuinckon denepaumn.

5.9. He nosgHee AOHA, crnefyowero 3a AHEM MPUHATUSA pPeLLeHUs, 3asiBUTEN B
NUCbMeHHON OOpME U MO XKeNaHu 3asBUTESNS B SNIEKTPOHHOM (popMe HanpasrisieTcs
MOTUBMPOBAHHbIN OTBET O pe3ynbTaTax pacCMOTPEHNS XKanobbl.

B cnyyae npusHaHus kanoObl noanexailen YOOBMETBOPEHWO B OTBeETe
3aaBUTEN0 JaeTcsd MHpopmauusa o AEeNCTBUAX, OCYLLECTBNAEMbIX YNONHOMOYEHHbLIM
opraHom, M®Ll, nmnbo opraHuMsaumen, npegycMoTpeHHouW 4actbto 1.1 cratbm 16
depepanbHoro 3akoHa Ne 210-03, B uenax He3amMegnuTenbHOro YCTpaHEeHUs
BbISIBMIEHHbIX HapPYLUEHWI NpU OKasaHuM MyHUUUNAanbHOW YCryru, a Takke NpuHOCATCA
N3BMHEHMSA 3a LOCTaBIEHHbIE HeYA0OCTBa M yKasbiBaeTCa UHpOpMaUUsa O fanbHENLWnX
OENCTBUSX, KOTOpble HeOoBXoOUMO COBEPLUMTL 3asBUTEND B LENsX MnonyyYyeHus
MYHULMNANbHON YCNyri.

B cnyyae npusHaHua xanobbl He noanexallenh yaoBMeTBOPEHUIO B OTBETE
3a8BUTENI0 JAlTCA  apryMEHTUPOBAHHbIE PAa3bsiCHEHWUS O MNpUYMHAX MPUHSITOrO
pelleHus, a Takke MHpopmaums o nopsiake obxanoBaHWs MPUHATONO peLleHUs.

5.10. B cny4ae ycCTaHOBMEHUS B Xo4e WM MO pesynbTaTaM pacCMOTPeHuUs
Xanobbl NpM3HaKOB COCTaBa aAMUHUCTPATUBHOIO NpaBOHAPYLUEHUS UM NPECTYNNEeHns
AOIMKHOCTHOE NUUO  agMuHUCTpaumn BepxHedoBpUMHCKOro Cenbckoro nocernieHus,
paboTHWK HageneHHble MOMIHOMOYMSMU MO PACCMOTPEHUIO Xarnob B COOTBETCTBUM C
MyHKTOM 5.2 HacTosiero agMUMHUCTPATMBHOIO pernamMeHTa, HesamennutenbHO
HaNpasnsalT UMeoLMecs MaTtepuarnbl B opraHbl NPOKypaTypsbl.

5.11. 3agasutenu BnpaBe ob6xanoBaTb peLleHns, NPUHATbIE NPU NPeaoCTaBeHnmn
MYHULMNANbHOM yCnyrn, aencteus (6esgencreme) OMKHOCTHBIX L, MyHULMUNANbHbIX
cnyxawux agaMmmHucTpauun BepxHeaobprHCKOro cenbCkoro NoceneHusi, JOSMKHOCTHbIX



nmy MOL|, paboTHMKOB oOpraHuMsaumn, npegycMOTPeHHbIX 4acTbo 1.1 cTtatbn 16
depepanbHoro 3akoHa Ne 210-d3, B cynebHoOM nopsgke B COOTBETCTBUMM C
3akoHogartenscTBoM Poccurickon degepaumn.

5.12. TllonoxeHus HacTodwero pasgena, YCTaHaBnuBawLwne  nopsiaok
paccMoOTpeHust kanob Ha HapyweHuss npaB rpaxgaH W opraHusauum npwm
npeaocTaBNeHNN MYHUUMMNANbHOW YCNyrM, He pacnpoCTPaHATCA Ha OTHOLUEHUS,
perynupyemble degepanbHbiM 3akoHOM oOT 02.05.2006 Ne 59-®3 «O nopsagke
paccMoTpeHnsa obpalleHun rpaxaaH Poccuiickon degepaummy.

[NMpumeydaHue:

*

dopmbl  3asBNEeHUs, yBeaomreHuss 00 OTCyTCTBUM  3anpallvBaemMoMu
WHpopmauun B peecTpe WM OTKase B MpPeaoCcTaBfeHuuM CBeOeHUW U3 peecTpa B
crlydae HEeBO3MOXHOCTM WAEHTUMKaUMM yKasaHHOro B 3anpoce obbekTa yyeTa
pa3pabaTtbiBalOTCA OpraHoM, YMNOMHOMOYEHHbLIM Ha MpefoCTaBfieHne MyHUUMnanbHOM
ycnyru, ¢ ydetom TpeboBaHmi 3akoHoaaTenbcTBa Poccunckon ®epepaumm.

**  CpOKM  [OaHHbIX  agMWHUCTPATMBHBLIX  MNpoueayp  OpraH  MEeCTHOro
camoynpaBsrieHnsi BNpaee onpeaennuTb CamocToAaTeNbHO. [1pn 3TOM CPOKM UCNOSTHEHUSA
agMVHUCTPATMBHbLIX Npoueayp B CyMMe He AOMMKHbI npesblwaTh 10 pabounx aHen.

MNpoekToM  agMUHWUCTPATMBHOIO  pernameHTa  npeanaraetcss  onpeaenvTb
cregytoLime Cpoku:

1) npueMm u perucTpauusi 3asiBfieHuMsi, B TOM 4ucne, MNoCTynMBLUErO B
3NEeKTPOHHOM hOpMeE U NpunaraembiX K HEMy AOKYMEHTOB (1-3 gHs);
2) paccMOTpeHne 3asaBreHNnd, NPUHATUE PELLEHUS MO UToraMm pacCMOTPeHUs

(7 pabouunx gHen).
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