NMOCTAHOBNEHVME AOMUHNCTPALINA
BEPXHEOOBPMHCKOI'O CEJIbCKOI'O NMOCEJNEHUA
>KMPHOBCKOIO MYHULIMMANBHOIO PAVIOHA
BONIOrPALCKOW OBNIACTU

oT 19.01.2022r. Ne 19

O BHECEHUN U3MEHEHUIN B NOCTAHOBEHNE agMUHUCTPaUnn BepxHegobpuHcKoro
cenbckoro nocenenunsa ot 16.07.2021 r Ne 36 « O6 yTBEp>XAEHUN agMUHUCTPATUBHOIO
perrnameHTa npefocTaBfeHns MyHMUMnansHom ycnyrm «J[adya nucbMeHHbIX
pa3bsACHEHMI HanoronsaTenbLMKaM No Bonpocam NpUMeEHEeHNs HOpMaTUBHbIX
npaBoBbIX akToB BepxHeaobpuHCKOro cernbckoro nocesnieHmst XXKMpHOBCKOro pamnoHa
Bonrorpaackon obnact 0 MecTHbIX Hanorax n cbopax»

B cooTtBeTcTBMM ¢ PeaepanbHbiM 3akoHOM OT 06.10.2003 r. Ne 131-93
«O6 00wmx npuvHUMNax opraHv3auMmM MECTHOro camoynpasneHust B Poccumnckon
depepaumnmn», GegepanbHbiM 3akoHOM oT 27.07.2010 r. Ne 210-03 «O6 opraHusaumm
npegocTaBneHnst rocygapCTBEHHbIX W MyHUUMNANbHbIX YCAyr»,  NOCTaHOBMEHUEM
agMuHucTpauumn BepxHenobpuHckoro cenbckoro nocenenus ot 17.06.2016roga Ne 49
«O6 ytBepxaeHun [lopsagka pas3paboTkm W yTBEPXKOEHUA agMUHUCTPATMBHbBIX
pernameHToB NpefoCTaBNeHNs MyHMUMNanbHbIX ycnyr B BepxHeaobpMHCKOM CeNbCKOM
noceneHnny», pPykoBOACTBYsICb YCTaBOM BepxHemobpMHCKOro cenbCckoro noceneHus,
aaMUHUCTpauunsa BepxHegoBprMHCKOro cenbCckoro noceneHuns

NMOCTAHOBIIAET:

1. BHECTU n3aMeHeHss B agMUHUCTPATUBHBIA pernaMmeHT npegocTaBneHus
MyHuumMnaneHon ycnyrm « OO0 yTBepXaeHun aaMUHUCTPATUBHONO perrnameHTa
npegoCcTaBnNeHns MyHUUUNANbHOW  YCryru «Jaya nUCbMEHHbIX pa3bsCHEHUN
HanoronnatenblWwmnkam no BoONpocam MNPUMEHEHUS HOPMAaTUBHBIX MNPAaBOBbIX aKTOB
BepxHenobpuHcKkoro cenbckoro noceneHus XXuMpHOBCKOro  parnoHa Bonrorpagckon
o6nacTu 0 MecTHbIX Hanorax u céopax» 1 U3NOXUTb B HOBOW pedakumn (npunaraeTcs).

2. Hactosilee noctaHOBMEHNE BCTyMnaeT B CUIly CO AHA ero noannmcaHunda n

Noanexut obGHaApPOAOBaAHMIO U Pa3MELLEHUI0 Ha oduUManbHOM caTe agMUHUCTPaLUN
BepxHeaoGpUHCKOro cenbCcKoro noceneHus B cetu VIHTepHer.

3. KoHTponb Hag UCNOoNMHEeHMEeM HacCTOSILLEro NMOCTAHOBIEHUS OCTaBMsA 3a
cobo.

"nmaBa BepxHegoOGpMHCKOro cenbCcKoro noceneHns A.lN.Bnxpes



YTBEpXaeH
NoCTaHOBIEHNEM aAMUHUCTPaLUS
BepxHegobprHCKOro cenbckoro

noceneHus
ot 19.01.2022 r. Ne 19

AAMWHNCTPATUBHbIA pernaMmeHT NpeaocTaBeHns MyHULMNanbHOM ycnyru
«[la4ya NUCbMEHHbIX pa3bACHEHMI HanoronnartesbLMKam No Bonpocam
NPUMEeHeHNsA HOPMaTUBHbIX NPaBOBbIX aKTOB BepxHeaoOGpPUHCKOro cenbCcKoro
noceneHusa JKWpHOBCKOro MyHuumnanbHoro panoHa Bonrorpapgckon obnactu o
MeCTHbIX Harnorax u céopax»

1. O6wme nonoxeHus
1.1. NpegmeT perynupoBaHus
HacTtoawun agMMHUCTpaTUBHBIA perfiaMeHT ycTaHaBnNuBaeT NopsaaokK
npegocTaBneHns MyHUUMnanbHom ycnyrn «laya nMCbMeHHbIX pas3bsaCHEHUN
HarnoronnartenbLinkam no Bonpocam NpUMeHeHNa HOpMaTUBHbIX MPaBOBbIX aKTOB
BepxHegobpuHCKoro cenbckoro noceneHnn XKMpHOBCKOro MyHULMNANbHOro panoHa
Bonrorpagckon o6nactv o MeCTHbIX Hanorax u cbopax» (aanee — MyHuUmnansHas
ycnyra), u cTaHgapT npegocTtaBneHns MyHUUMnansHOW ycrnyru, B TOM Yucre
onpeaensieT CPOKM M NOCNeAoBaTeNbHOCTbL aAMUHUCTPATUBHBIX Npoueayp npu
npeaocTaBneHNN MyHULMNANbLHON yCnyrn agMMHUCTpaumnen BepxHegobpuHCKoro
CENbCKOro noceneHus.
1.2. CBegeHust o 3asaBuTensx
3aaBMTENAMM Ha NONyYeHNEe MyHULMNANbHOW YCNYrn SBASOTCA on3ndeckme m
topuanyeckme nuua, nMbo Mx 3akoHHbIe NpeacTaBuUTENN.
1.3. MNopsagok tHopMMpoBaHUS 3adBUTENEN O NPeaoCTaBIEHNN MyHULUNAaNbHON
YCIyru.

1.3.1 CBeaeHust 0 MecTe HaxoXaeHus, KOHTaKTHbIX TenedoHax u rpaduke
paboTbl agMUHUCTpauun BepxHeaobpmMHCKOro cenbCckoro nocenexus,
MHOroyHKLNOHanbHoro LeHTpa (ganee — MOLL):

NHopmaumto o npeaocTaBneHnm MyHULMNanbHOM YCIyrn MOXHO MOSyYnTb:
1) HenocpeacTBEHHO B aAMUHUCTpauun BepxHeoGpUHCKOro CenbCKoro
nocerneHus (ganee no TeKCTy - agMUHUCTpaLms),

2) no no4yTte (NO NMCbMEHHbBIM obpalleHnaM rpaxaaH): no agpecy: 403782,
Bonrorpaackas obnactb, 2KupHoBckuiA panioH, c.BepxHsaa [obpwuHka,yn.Cagosas, 4.16.

3) nocpeacTBOM MCMONb30BaHNs TenedoHHon ceasn: 8 (84454) 6-07-67,

4) nocpeacTBOM UCMOSb30BaHMS 3NTIEKTPOHHOM NoYThI: V-
Dobrinka2017@yandex.ru

5) Ha opuumanbHOM canTe agMUHUCTpaunn BepxHegoBpMHCKOro cenbCcKoro
noceneHus >XMpHOBCKOro MyHULUMNanbHOro pamoHa Bonrorpaackon obnactu B



MHPOPMALIMOHHO-TENEKOMMYHUKaUNOHHON ceTn "NHTepHeT" :
BepxHenobpuHckoe34.pd

6) Ha canTe B MH(POPMAaLMOHHO-TENEKOMMYHUKALMOHHOM ceTu "NHTepHeT"
deaepansHON rocygapCTtBEHHON MHPOPMaLMOHHOW cnucteMsl "EguHBbIN nopTan
rocyAapCTBEHHbIX U MyHUUMNanbHbIX yenyr': http://www.gosuslugi.ru.

AoMUHUCTpauns BepxHeqobpMHCKOro cenbCkoro NoceneHnst ocyLwecTBnsieT
npuem 3asiBUTenen, KOHCyNbTMPOBaHWE MO BONpOcaM NpeaocTaBreHns yeryri,
BOMpOCaM Bblgayn JOKYMEHTOB MO crieaytoLemy rpadouky:

noHeaenbHuK — natHuua: 8.00 — 17.00, nepepois: 12.00 — 13.00
cyb660Ta, BOCKpeceHbe — BbIXOAHbIE AHMW.

NHdopmaumio 0 MecToHaxoxaeHum n rpadmkax pabotel ML Takke MOXHO
Mony4YnTb C UCMOSMb30BaHNEM rocyapCTBEHHOW MHAPOPMAaLIMOHHOW CUCTEMBbI « EQUHBIN
nopTtan ceTu ueHTpoB 1 ocpucos «Mown JokymeHTbl» (MPL]) Bonrorpagckon obnactm»
(http://mfc.volganet.ru).

1.3.2. Hpbopmaumio o nopagke npefocTaBneHns MyHULMNAaNsHOM yCcnyru
3a8BUTENb MOXET MOMy4YnThb:

HenocpeaCcTBEHHO B agMUHUCTpauun BepxHeqoBpMHCKOro cenbCkoro
noceneHnsa (MHMOPMaLMOHHbIE CTEHAbI, YCTHOE MHGOPMUPOBaHUE No TenedoHy, a
TaKkKe Ha NIMYHOM NpYeMe MyHULUMNanbHbIMU CryXalWmnMMn agMUHUCTpaLnm
BepxHeaobpMHCKOro cenbCKoro nocenexHus );

no no4te, B TOM vncne anektpoHHoun (V-Dobrinka2017@yandex.ru), B crniyvyae
NMCbMEHHOro obpalleHus 3aaBuTens;

B ceTu NHTepHeT Ha odmumnanbHOM canTe agMuHUCTpaumm BepxHegobpuHckoro
cenbckoro nocenenus (BepxHenobpuHckoe34.pd), Ha EgmHom nopTane
rocygapCTBEHHbIX U MyHULMMAnNbHbIX yCnyr (pyHKUMA), aensowemcs doeaeparnbHON
rocyaapCTBEHHOM MHAPOPMALMOHHON cucTemMomn, obecneyumBaroLLen NpeaocTaBneHne
rocygapCTBEHHbIX U MyHULMNAbHbIX YCNYr B 3NeKTPOHHOW dhopme (aanee — EguHbIn
nopTan rocyAapCTBEHHbIX U MyHULMNAnNbHLIX yYCnyr) (www.gosuslugi.ru).

2. CtaHpapT npegocTaBrieHUA MYHULMUNANIbHOW YCIyru
2.1. HanmeHoBaHne MyHULMNanbHOM ycnyrm — «[lJaya nMCbMEHHbIX pa3bACHEHWI
HanoronnaTtenbLMKam No BONpocam nNpuMeHeHNss HOPMaTUBHbIX NPAaBOBbLIX aKTOB
BepxHenobpuHckoro cenbckoro nocenexHnst XKNpHOBCKOrO MyHUUMNANbHOro pamoHa
Bonrorpaackon obnact 0 MecTHbIX Hanorax n céopax».

2.2. OpraHom, NpeaocTasnsloLWNM MyHULMNANbHYI YCIyry, SBAseTca
agMUHUCTpauumn BepxHegobpUHCKOro cenbckoro noceneHnst XXMpHoOBCKOro
MyHUUMNaneHoOro panoHa Bonrorpagckon obnactu.

2.3. Pesynbtatom npefocTaBneHns MyHUUUNansHOW yenyrm asnseTcs:

- MMCbMEHHOE pa3bsiCHEHNE NO BONPOCaM NPUMEHEHNA HOPMAaTMBHbLIX MPaBOBbLIX aKTOB
BepxHenobpuHckoro cenbckoro nocenexHns >KMpHOBCKOro panoHa Bonrorpagckom



obnacTu 0 MecTHbIX Hanorax n coopax;
- OTKa3 B NpeAoCTaBAeHNM MyHULMNANbHOW YCAYT.

2.4. Cpok npegocTaBneHns MyHULMNanbHON yCnyru.

McbMeHHOE pa3bACHEHME MO BONpocam NPUMEHEHUS HOPMaTUBHBLIX MPaBOBbIX
akToB BepxHeaobpmnHCKOro cenbCcKkoro noceneHnss 0 MecTHbIX Hanorax u cbopax
npeaocTaBnsAeTcsa No pesyribTaTaM pacCMOTPEHUSA COOTBETCTBYIOLLIErO 3asBNEHNS U
AOKYMEHTOB, NpefyCMOTPEHHbIX NYHKTOM 2.6 HacTosALero agMMHUCTPaTUBHOIO
pernameHTa, He No3aHee YeM Yepes 2 Mecsia Co AHS NpeacTaBreHns JOKYMEHTOB
3aaBuTenem, o683aHHOCTb NO NPeAOCTaBNEHNIO KOTOPbIX BO3MOXEHA Ha 3asBUTenNs.

B cnyyae npegcrasneHuns 3agaBuTenemM 3asBrieHUs U JOKYMEHTOB,
npeayCcMOTPEHHbIX MYHKTOM 2.6 HacTosALWero agMMHUCTPaTMBHOINO perfnamMmeHTa yepes
ML cpok npegocTaBneHms MyHULMNANbHOW YCIyr UCHMCNAETCA CO OHA nepeaayn
AOKYMEHTOB B agMUHUCTpaunmn BepxHegoBpMHCKOro cenbCKoro noceneHuns.

2.5. NpaBoBoOK OCHOBOW ANA NpeAocTaBNeHNa MyHULMNANIBHOW YCIyrn SBASIOTCA
crnegytowme HopMaTUBHbIE NPABOBbIE AKTbI:

-®enepanbHbit 3akoH 0T 06 okTa6psa 2003 r. Ne 131-03 «O6 obwmx npuHumMnax
opraHmsaumm mMecTHoro camoynpasnexust B Poccuiickon ®egepauunny (CobpaHue
3akoHogartenbcTBa Poccuiickon depepauum, 06 oktabps 2003 r., Ne 40, cT. 3822,
«Poccurickas rasetay, 08 oktabpsa 2003 r., Ne 202, «[apnameHTckas raseta», 08
okTs16pst 2003 r., Ne 186);

-®enepanbHbint 3akoH oT 02 mast 2006 r. Ne 59-03 «O nopsgke pacCcMOTpeHUs
obpawleHunn rpaxgaH Poccuiickon Pegepaunn» («Poccunckas rasetar», 2006, Ne 95);

- ®epepanbHbin 3akoH OoT 27 nona 2006 r. Ne 152-d3 «O nepcoHanbHbIX
AaHHbIX» («Poccuinckaa rasetar, 29.07.2006 Ne 165, 29 nonsa 2006 r., «CobpaHue
3akoHogaTtenscTBa Poccuiickon ®egepauumn», 31 nona 2006 r., Ne 31 (1 4.), cT. 3451,
«MapnameHTckas rasetay, Ne 126-127, 03 aBrycta 2006 r.);

-®epepanbHbin 3akoH oT 09 heBpansa 2009 r. Ne 8-03 «O6 obecneyeHnn
AocTyna K nHopmMaumm o AeaTerlbHOCTM roCcy4apCTBEHHbBIX OpraHOB U OpraHoB
MEeCTHOro camoynpasneHusa» («Poccunckas raseta", Ne 25, 13 cespans 2009 .,
«CobpaHue 3akoHogaTenbcTBa Poccuiickon ®egepauumny», 16 doespanga 2009 r., Ne 7,
cT. 776, «lMapnameHTtckas rasetar, Ne 8, 13 — 19 cespans 2009 r.);

-®epepanbHbin 3akoH OT 27 noHsa 2010 r. Ne 210-903 «O6 opraHmnsaumm
npeaocTaBneHns rocygapcTBeHHbIX U MyHUUMnanbHbIX yenyr» (CobpaHue
3akoHogaTtenbcTBa Poccuiickon ®epepauunm, 02 asrycta 2010 r., Ne31, cT1. 4179,
«Poccunckas raseta», 30 nons 2010 r., Ne 168);

-®epepanbHbli 3akoH o1 06 anpensa 2011 r. Ne 63-®3 «O6 anekTpoHHOM
nognucny («Poccuinckas rasetar», 08 anpensa 2011 r. Ne 75);

-noctaHosneHune lNpasutensctea Poccunckon depepauum ot 25 noHa 2012 r. Ne
634 «O Bnaax aNeKTpoOHHOM NOANUCHK, UCMOMb30BaHME KOTOPbIX JONYCKAeTCs npu
obpaLleHnn 3a Nony4yeHneM rocygapCTBEHHbIX U MYHULMNAbHbIX YCIyr»
(«Poccuinckas rasetar», 02 nonsa 2012 r. Ne 148);

-noctaHoBneHune Npasutensctea Poccunckon denepauunm ot 25 asrycta 2012 .
Ne 852 «O6 yTBepxxaeHum [NpaBnn Ncnonb3oBaHUS YCUIIEHHOW KBANNUULUMPOBaHHON
9NEKTPOHHOM NnognucuK npu obpatlleHnn 3a NonyYeHneM rocygapCTBEHHbIX U
MYHMLUMNANbHbIX YCNYr U1 O BHECEHUN n3MeHeHns B [paBuna pa3paboTku n
YTBEPXAEHMS aAMUHUCTPATUBHbIX PErfTaMeHTOB NPeaoCTaBNEHNS roCy4apCTBEHHbIX



ycnyr» («Poccunckas raseta», 31 asrycta 2012 r., Ne 200, «CobpaHue
3akoHogaTenbcTBa Poccunckon ®epepaumm», 03 ceHtabpsa 2012 r., Ne 36, cT. 4903);
-YctaB BepxHegoBpUHCKOro cenbCcKoro noceneHns

2.6. NcuepnbiBarowmii nepeyeHb JOKYMEHTOB, HEOOX0AMMbIX ANs
npeaocTaBneHNs MyHULMNANIbHOW YCAYTiA:

2.6.1. NcuepnbiBatowmm nepeyvyeHb JOKYMEHTOB, KOTOpPble 3asBUTESb JOIMKEH
npeacTaBUTb CaMOCTOATESbHO AN NONYYEeHUS MyHULMNANbHOW YCIyrn:

1) 3asBneHne o npeaocTaBneHnn NMCbMEHHbIX Pa3bACHEHUI MO BONpocam
NPUMEHEHNS HOPMAaTUBHbLIX MPaBOBbLIX akTOB BepxHeOBpUHCKOro cenbckoro
noceneHns 0 MecTHbIX Hanorax u cbopax (ganee — 3asiBrneHme) No opmMe CornacHo
NPUITOXEHMIO K HACTOALWEMY aAMUHUCTPATUBHOMY perfiaMmeHTy;

2) OOKYMEHT, YyOOCTOBEPSOLMNA NINYHOCTL 3asBUTENS, ABNAOLErocs
dun3n4eckum nnuom, NMbo NNMYHOCTL NpeacTaBuTeNsa PUsnYecKoro Nnn PUaNYECKoro
nnua, n ero Konus;

B cnyyae obpalleHnsa 3asButens ¢ ucnosrib3oBaHmeM MHPOPMaLMOHHO-
TEeNeKoOMMYHUKaLNOHHOM ceTn « IHTepHET» K 3asBNeHn0 B (DOpMeE SNEKTPOHHOIO
AOKYMeHTa npunaraeTca Konusa JOKyMeHTa, YAOCTOBEPSAIOLEro IMYHOCTb 3asBUTeNs
(NnpeacTtasuTena 3aaBMTENS) B BUAE 3NEKTPOHHOro obpasa Takoro JOKYMEHTa.

MNpencraBneHve gaHHOro JOKYMeHTa He TpebyeTca B criydae npeacTaBneHus
3asBneHns B oopme 3NEKTPOHHOIO JOKYMEHTa NoCpeACTBOM OTMPaBKN Yepes NINYHbIN
kabuHeT EanHOro noprana rocygapCTBEHHbIX M MyHULMMANbHbBIX YCAYT, @ Takke, ecnu
3asaBneHne NognmMcaHo yCUIIEHHOW KBannduumpoBaHHON 3N1EKTPOHHOW NOAMNUCKID;

3) AOKYMEHT, NoATBEPXKAAOLLMIA MOTHOMOYMSA NpeacTaBuTeNs 3asBuTens
(3asiBuTEnEN), B Crniy4yae, ecnu ¢ 3asBneHnemM obpaljaeTcs npeacrtaBuTenb 3asiBUTENS
(3asBuTENEN), N €ro Konus.

MpumepHas bopma 3aaBfeHNsa B 9NEKTPOHHON hopme pasMeLlaeTca
YNOSTHOMOYEHHbBIM OpPraHoM Ha ouunaneHOM canTe YNoSITHOMOYEHHOrO opraHa B ceTu
«HTepHeT» (manee - ouymnanbHbIA CanT) C BO3MOXHOCTLIO ero 6ecnnaTHoro
KOMMpOBaHuS.

2.6.2. NcyepnbiBatowmm nepeyeHb JOKYMEHTOB, KOTOpble 3asBUTESNb BNpaBe
npeacTaBuTb NO COGCTBEHHON MHULMATUBE ANA NONYyYEHUS MyHULMNANbHOW YCyru:

1) BbINMCKa U3 EANHOrO rocygapCTBEHHOro peecTtpa tpuanyeckmx nuy o
IOPUANYECKOM NnLe, ABNAIOLWEMCS 3asBUTENEM;

2) BbINncka n3 EgnHoro rocygapCTBeHHOro peectpa MHaAnBMAyanbHbIX
npegnpuHMmaTtenen o6 nHamMesMayanbHOM nNpegnpuHumaTtene, SBnsolemcs
3asiBUTENEM.

B cnyyae ecnu 3asiBuTenb He NpeacTaBun ykasaHHble JOKYMEHTbI (MHdopMaLmio)
Nno cOBCTBEHHON MHMLUMATUBE, AaHHbIE LOKYMEHTbI (MHpOopMaLno) YNOSTHOMOYEHHbIN
opraH cCaMOCTOSITENMbHO 3anpalnBaeT B pamKax MexBeLOMCTBEHHOro
MHPOPMALIMOHHOIO B3auMOOENCTBUS.

2.6.3. 3aaBneHne n OKyMEHTbI, yKa3aHHble B NyHKTe 2.6.1., 2.6.2. HacTosAwero
aAMWHUCTPATMBHOIO pernamMmeHTa, MoryT ObiTb NpeacTaBneHbl 3aaBUTENSMN MO UX
BbI6OPY B YNONMHOMOYEHHLIN opraH nnn MOL| nnyHo, nMbo HanpaBneHbl NOCPEeACTBOM
NMOYTOBOW CBSA3M Ha BymMaKHOM HocuTene, Nnbo NpeacTaBneHbl B YNOTHOMOYEHHbIV
opraH B oopMe 3M1eKTPOHHOIo LOKYMeHTa no Bblbopy 3asasBuTens nmbo nytem



3anonHeHnsa opmMbl 3anpoca, pasMeLLeHHON Ha ouLmansHOM canTe
YNOSTHOMOYEHHOrO opraHa B cetn «IHTepHeT», B TOM YuCrie C UCMONb30BaHMEM
EgumHoro noptana rocygapCTBEHHbIX U MyHULMMANbHbBIX YCNYT, SBASIOLLIErOCS
deepanbHON rocygapCTBEHHON MHPOPMAaLIMOHHON cucTeMon, obecneymBatoLLemn
npegocTaBneHne rocyaapCTBEHHbIX U MyHULMNASbHbIX YCIYT B 9NEKTPOHHON dhopme
(oanee — EguHbIN NnopTan rocyaapcTBEHHbLIX N MyHUUMNANbHbLIX yCnyr), Mbo nytem
HanpaBrieHNs ANEKTPOHHOrO JOKYMEHTa B YNONTHOMOYEHHbIN OpraH Ha ouumanbHyo
3NEKTPOHHYIO MOYTY.

Mopaya gokymeHTOB Yepe3 MOLL ocyliecTBnaeTca B COOTBETCTBUN C
cornaweHnemM o B3aMMoLencTBUn, 3akioYeHHbIM mexagy MOL| n ynonHOMOYEHHbIM
OpraHoMm, C MOMeHTa BCTYNSIEHUS B CUNY COOTBETCTBYHOLLEro CornalleHns o
B3aMMOOENCTBUMN.

Konun JoKyMeHTOB A0SKHbI ObITh 3aBepeHbl B YyCTaHOBIIEHHOM
3aKoHO4aTeNbCTBOM MOPSAKE UK NpeacTaBrieHbl C npegbaBneHneM NOANMMHHUKOB.
OTBETCTBEHHOCTb 3a LOCTOBEPHOCTb U MOMHOTY NPeACTaBNAEMbIX CBEAEHUN U
AOKYMEHTOB, SBMAIOLWNXCSA OCHOBaHUEM ANSA NpefoCTaBneHns MyHULUNAnsHOM YCIyru,
BO3NnaraeTcs Ha 3adBuTens.

2.6.4. YNONHOMOYEHHbIN OpraH He Bnpase TpeboBaTb OT 3asABUTENS:

1) npeacTaBneHns JOKYMEHTOB U MHOPMaLMK NN OCYLLECTBNEHNA OENCTBUN,
npegcrasrneHne unm ocyLLLeCTBIIEHME KOTOPbIX He NpegyCMOTPEHO HOPMaTUBHbLIMU
NpPaBoOBbIMWN akTamu, PerysimpyroLwmmMmn OTHOLEHNS, BO3HUKAIOLLNE B CBA3N C
npegocTaBneHneM MyHUUUNAanbHbIX YCNyr;

2) npegcraBneHns JOKYMEHTOB U MHGOpMaL MK, KOTOpble HAaXoaAaTCs B
pacrnopsiKeHUn opraHa, NpeaoCTaBALWEro MyHUUMNANbHY YCyry, NHbIX
rocy4apCTBEHHbIX OpPraHoB, OPraHOB MECTHOIO camoyrnpaBreHns mdo
noaBeLOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam Uin opraHam MeCTHOro
camoynpaBfieHns opraHn3aLmi B COOTBETCTBUN C HOPMATMBHbLIMU MPaBOBLIMU aKTaMu
Poccuinckon ®egepaunmn, HOpmMaTUBHBIMM NPaBOBbLIMK akTaMn Bonrorpagckon obnacty,
MyHUUMNANbHbIMU NPaBOBLIMU akTamun. 3asBUTENb BNpasBe NpeacTaBUTb yKa3aHHble
AOKYMEHTbI N MH(popMaLnio No cCO6CTBEHHON MHULMATUBE;

3) ocyLlecTBneHnsa eNCTBUIA, B TOM YUCHE COornacoBaHnmn, HeobxoammbIX Ans
NoJSTly4YeHMs1 FOCYAApPCTBEHHbIX Y MYHULMNASbHbBIX YCAYr U CBA3aHHbLIX C obpalleHnem B
WHblEe roCyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CamoynpaBneHns, opraHu3auuu, 3a
NCKNIOYEHNEM NOMNyYeHns yCryr 1 nony4yeHns JOKYMEHTOB U MHpopmauun,
npeaocTaBnAeMbIxX B pe3ynbrate NpefoCTaBrneHns Taknx yCnyr, BKIOYEHHbIX B
nepeyHn, ykasaHHble B Yactu 1 ctatbn 9 ®egepanbHoro 3akoHa ot 27.07.2010 r. Ne
210-9d3 «O6 opraHnsauumm NpeaocTaBneHnNs rocyaapCTBEHHbLIX U MYHULMNANbHbIX
ycnyr» (oanee — ®epepanbHbii 3akoH Ne 210-93);

4) npeacTaBneHnsa AOKYMEHTOB U MHGopMaLumm, OTCyTCTBUE U (UNN)
HeJOCTOBEPHOCTb KOTOPbIX HE yKa3biBanUCb Npuv NnepBoHavYaribHOM OTKa3e B npueme
AOKYMEHTOB, HEOOXOAUMbIX ANA NPpeaoCTaBneHUs MyHULUnansHom ycnyrm, nnéo B
npeaocTaBneHNN MyHULMNANbHON YCNYru, 3a UCKIKYEHNEM CreayoLLnX Cryvaes:

n3meHeHne TpeboBaHNN HOPMATUBHBIX MPaBOBbIX AKTOB, KacatoLLMXCA
npegocTaBneHns MyHULMNansHOW ycnyru, nocrie nepBoHavyasribHOW nogayu 3asiBrieHns
0 NpeaocTaBfieHU MyHULMNATbHOW YCIyru;

HanuyMe ownboK B 3asBNEHNN O NPeLOoCTaBNeHUM MyHULUNANbHOW YCyrn



AOKYMeHTax, NoJaHHbIX 3asiBUTerNieM rnocre nepBoHavanbHOro oTkasa B npueme
AOKYMEHTOB, HEOOXOAUMbIX ANSA NpeaoCTaBneHUss MyHULUNansHoM ycnyru, nnbo B
npegocTaBNeHNN MyHULMNANBHOW YCNYIN N HE BKIOYEHHbIX B NPeaCTaBfEHHbIN paHee
KOMNIIEKT AOKYMEHTOB;
ncTedeHne cpoka AenCTBUS JOKYMEHTOB UMM U3MEHEHNE UHopMauumn nocre
nepBOHaYanbLHOro oTkasa B Npueme OKYMEHTOB, He0bXoaAMMbIX A51s NpeocTaBneHus
MyHUUMNANbHON ycnyru, nbo B NpeJocTaBNeHnn MyHUUMNanbHON yCnyru;

BbIsIBIIEHWE JOKYMEHTAsIbHO NOATBEPXAEHHOro dpakTa (MpU3HaKoB) OLLMBOYHOTO
UM NpOTMBONpPAaBHOro AencTeus (6e3nencTend) 4OMKHOCTHOMO Nvua opraHa,
npeaocTaBnAwLLIEro MyHUUUNANbHYO YCAYry, MyHUUUNANbLHOro cnyxawero, paboTHuka
MHOIO(YHKLMOHANbHOro LeHTpa, paboTHMKa opraHnsaunm, NpeaycMOTPEHHON YacTbio
1.1. ctatbk 16 ®egepanbHoro 3akoHa Ne 210-O3, npu nepBoHa4anbHOM OTKase B
npueme JOKYMEHTOB, HEO6X0AMMbIX AN1S NpeaoCTaBNeHNS MyHULMNANbHOW YCRyru,
nnbo B NpegocTaBfieHnn MyHULMNAnbeHOW YCNyru, 0 4em B MMCbMEHHOM BUAe 3a
noanucblo pykoBOAUTENS OpraHa, NpeocTaBngaoLWwero MyHUUMNansHy yenyry,
PYyKOBOANTENSA MHOIO(YHKLUMOHANbHOMO LEeHTpa Npu nepBoHayanbHOM OTKase B
npueme JOKYyMEHTOB, HEO6X04MMbIX A4S NpeAoCTaBNEHNS MyHULMNANbHOW YCAyru,
nnbo pykOBOAUTENS OpraHM3aummn, NpeaycMoTpeHHon YacTbto 1.1. ctatbn 16
®epnepanbHoro 3akoHa Ne 210-®3, yBegomniseTca 3asgBUTErb, @ TakKe NMPUHOCATCS
N3BMHEHMS 3a JOCTaBMEHHble Heyao0bCTBRa.

2.7. NcyepnbiBaloLwmi nepeyeHb OCHOBaHWUM Af15 OTKa3a B NpuemMe JOKYMEHTOB,
Heobxoa4MMbIX A58 NPeaoCTaBNEHNA MyHULMNANbHOW YCAYTn.

3asaBuTenio HanpaenseTcs yBeaomneHne ob oTkase B Nnpueme K pacCMOTPEHUIO
3asiBieHVs B Cneaylowmnx criyvasx:

1) 3asBneHne n npunaraemMble K HEMY AOKYMEHTbI HanpaBfeHbl C HapyLLIEeHNeM
TpeboBaHWn, yCTaHOBMNEHHbIX NyHKTaMn 2.6.1. HacTosLWEero agMMHUCTPATUBHOO
pernameHTa;

2) 3asBuUTENEM He npefcTaBneHsbl IMbo NpeacTaBreHbl HE B MOIHOM 06beme
AOKYMEHTbI, yKa3aHHble B NMyHKTe 2.6.1. HacTodAWwero agMMHUCTPaTUBHOIO perfnamMeHTa;

3) npu obpalleHnn 3a npeaocTaBneHneM MyHULUMNanbHOW YCyru B 351IEKTPOHHOM
dopMe B pe3yrnbTaTe NPOBEPKN YCUNEHHOW KBannuguumpoBaHHoW noanucu (ganee —
KBanuduumpoBaHHas NOANUCH) BbIABNEHO HECOboAeHNe YCTaHOBMEHHbIX CTaTben 11
depepanbHoro 3akoHa oT 06.04.2011 r. Ne 63-93 «O6 aneKkTpoHHON nognucuny
YCNoBUW NPU3HaHUSA ee JENCTBUTESTIbHOCTH.

2.8. VcyepnbiBaowmnm nepevyeHb OCHOBaAHUM 4S5 MPUOCTaHOBIIEHNS
npeaocTaBneHNs MyHULMNANbHOW yCyrn Nnu oTkasa B NpegocTaBneHnn
MYHULMNANbHON YCNyri.

2.8.1. OcHOBaHMs Ans NPUOCTAHOBIIEHNSA NPeOCTaBNEHNS MyHULMMNANbHOW YCNyrm
OTCYTCTBY!OT.

2.8.2. OcHOBaHus ansa oTkasa B NpegoCcTaBNeHNN MyHULMNANbHOW yCnyrn
OTCYTCTBY!OT.

2.9. lNepeyeHb ycnyr, Heob6xoanuMbIX U 06s3aTENbHbLIX A4Sl NPeAoCTaBNeHNs
MYHULMNANbHON yCNyri.

[Mpy NnpegocTaBneHnn MyHULMNanNsHOW yCnyru npeaocTaBrieHne UHbIX YCIyr,
HeobxoaMMbIX 1 06a3aTenbHbIX 4Ns NPeLOCTaBNeHMs MyHULMNAnbHOM YCNyru, a Takke
y4yacTue UHbIX OpraHusauumn B npeaocTaBfieHUM MyHULMNANbHON YCIyrn He



npeaycMoTpPEHO.

2.10. MyHuumnanbHas ycnyra npegocrasnsieTcs becnnaTHo.

2.11. MakcumarnbHoe BpeMsi OXUaaHUs B odepeaun npu nogade 3asiBrieHus n npu
nonyyeHnn pesynstarta NpegocTaBfeHna MyHUUMnanbHon ycnyru coctaesnseT 15
MUHYT.

2.12. Cpok permctpaumm 3asBneHns 1 npunaraeMblx K HEeMy JOKYMEHTOB
COCTaBnseT:
- Ha NMNYHOM rnpueme rpaxgaH — He bonee 20 MUHYT;
- NpW NOCTYNNEHUN 3asBNIEHNS U AOKYMEHTOB MO noyTte unn Yyepes ML — He 6onee 3
AHEN Co OHA NOCTYNEHUSA B YNONHOMOYEHHbIN OpraH;
- NpW NOCTYNNEHUN 3asBEHNS B NEKTPOHHOM bopme — 1 paboumnii AeHb.

2.13. TpeboBaHMss K MNOMELIEHMSIM, B KOTOPbIX MNPeaoCTaBMsETCS
MyHUUMNanbHas ycnyra, K 3any OXugaHusi, MecTaM Afis 3anofiHeHMsi 3anpocoB O
npegocTaBNeHNN MyHUUMNANbHOW YCNyrn, MHPOPMaLUMOHHBIM CTeHgaM ¢ obpasuamu
MUX 3aroflHeHMS U NepevYHeM [OOKYMEHTOB, HeobOXoguMbIx ANs npeaocTaBreHns
MYHUUMNANbHOW yCnyru, B TOM 4Yucne K obecnevyeHunto SOCTYMHOCTU ANSA WHBaNvMaoB
yKa3aHHbIX 00 bEKTOB B COOTBETCTBUM C 3aKkoHOAaTeNbLCcTBoM Poccunckon ®epepaunm o
counarnbHoOM 3awmTe NHBannaos.

2.13.1. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NpeaocTaBnsieTcs
MyHUUMNaneHas ycnyra.

NMomelleHns, B  KOTOpbIX NpegocTaBnseTcsa  MyHuuunanbHas — ycryra,
obecneunBaloTca HeoOXOAMMbIMKM AN NpegoCTaBleHUs MyHUUMNanbHOW  yCryru
obopyaoBaHMeM (KOMMbOTEPAMKU, CPEeACTBAMU CBA3U, OPrTEXHUKOW), KaHUENAPCKUMMU
NPUHAANEXHOCTAMU, MHAPOPMAaLUMOHHLIMU U CNPaBOYHBIMU Martepuanamu, HarnsgHowu
MHopmaunen, CTynbAMM 1 CTONaMn).

MomelLeHns ynofIHOMOYEHHOIrO OpraHa AOJSPKHbl COOTBETCTBOBATb CaHUTapHO-
aNMOEMUNONIOrMYECKMM MpaBunaMm M HopmaTtueam "lurneHndeckme TpeboBaHUA K
NnepcoHanbHbIM 3MEKTPOHHO-BbIYUCAINTENBHBIM MalMHAM M opraHu3aumm paboThbl.
CaHlluH 2.2.2/2.4.1340-03" n 6b1Tb 060pyAOBaHbI CpeaCcTBaMM MOXAPOTYLLEHUS.

Bxoa v Bbixog 13 nomMelleHnin 06opyayoTcsl COOTBETCTBYIOLLIMMUY YKa3aTeNsiMu.

Bxoa B ynomnHOMO4YEHHbIN opraH obopyayeTcsa MHGOPMaUVMOHHOW Tabnn4vkomn
(BbIBECKOM), coaepKawen WHPOPMAUUK O HaUMEHOBAHWUWU, MECTEe HaxOXAEHUa u
pexume paboThl.

KabuHeTbl obopyayroTcs WHpOpMaLMNOHHOM  Tabnnykomn (BbIBECKOW),
cogepxawien MHopMaLui 0 HauMeHOBaHUN YNONTHOMOYEHHOIO opraHa (CTPYKTYPHOro
nogpasgeneHust), OCyLeCcTBSOWEro npeaoctasneHne MyHUUMnanbHoOM yenyri.

2.13.2. TpeboBaHNA K MECTaAM OXMAAHMS.

MecTa oOXuaaHus [OOSMKHbI COOTBETCTBOBATb KOMGOPTHLIM YCIOBUAM Ans
3asBuTENnen M ONTUMarbHbIM YCMNOBMSAM paboTbl CNeuuanucToB YNONTHOMOYEHHOIo
opraHa.



Mecta oxmgaHuma [OMKHbl BblTb O60py,D,OBaHbI CTYIbAMU, KpecCellbHbIMU
cekunsamMun, CkKaMbAaMN.

2.13.3. TpeboBaHuna K MecTam npuema 3asBuTenemn.

Mprnem 3asBUTENEN OCYLIECTBMASETCA B ChNeunarnbHO BblAENEHHbIX ANs 3TuX
Lilenen nomMeLleHusx.

Kaxxgoe paboyee mecTo cneumannuctoB YNONHOMOYEHHOIO opraHa AomMKHO ObiTb
obopyaoBaHO MepcoHanbHbIM  KOMMNLIOTEPOM C  BO3MOXHOCTbIO  [OCTyna K
HeobXoaMMbIM  MHPOPMALMOHHBIM Basam [aHHbIX, MevyaTalwuM W KOMUPYOLWUM
yCTPpONCTBaM.

I'Ip|/| opraHn3auunm pa6oq|/|x MeCT OOJTXHa ObITb npeaycMmoTpeHa BO3MOXHOCTb
cBOOOAHOro BX04a M BbIXO4a CneuManucToB YMNOJIHOMOY€EHHOIro opraHa un3 rnomMmeLleHunA
npu HeobxoanMOoCTN.

Mecta cgauM KW MONyyYeHUs OOKYMEHTOB 3asBUTensMu, Mecta [Ong
WHpoOpMUPOBaAHMA  3asiBUTENENn U 3anofiHeHWss  HeobXxoauMbIX  LOKYMEHTOB
obopyaytTcs CTynbsaMU (Kpecrnamu) n ctonamm n obecneymsarotTca nucden bymaron m
NMUCbMEHHbBIMU NPUHAANEXHOCTAMM.

2.13.4. TpeboBaHNA K MIHPOPMALMOHHBbIM CTEHAAM.

B nomelueHusx ynonHOMOYEHHOrO opraHa, npefHasHayeHHbIX Ans paboTbl C
3agBUTENSAMK,  pasMellalTcs  MHgOpMauUMOHHble  cTeHAabl, obecneuynBatoLlme
nonyyeHue nHpopmMauum o NpeaocTaBneHUN MyHULMNANBHOW YCIYTu.

Ha nHdopmaLmOoHHbIX cTeHaax, odpuumnanbHOM canTe YyNnorHOMOYEHHOro opraHa
pasmeLllarTcs criegyiowme NHPopMaUnoHHbIe MaTepuarnbi:

N3BNEYEHUS] M3 3aKOHOAATENbHbIX W  HOPMATUBHbIX MNPABOBbIX aKTOB,
coaepallumx HOpPMbl, perynupytowmne AeaTenbHOCTb N0 UCNOSHEHUIO MYHULMMNANbHON
ycnyru;

TEKCT HaCTOSILLEero agMUHUCTPATUBHOIO pernameHTa;
NHOPMaLUs 0 Nopsiake UCMONTHEHUS MyHULMNANbHON YCIyTi;

nepeyeHb OOKYMEHTOB, HeOOXoOAUMbIX Ansi NpefocTaBreHuUst MyHULMManbHow
ycnyru;

dopmbl 1 06pasLbl AOKYMEHTOB AN 3anOfHEHMS;

CBEOEHNA O MeCTe HaxoxaeHuss u  rpadmke paboTbl HaMMeHoBaHME
aAMUHUCTPpAUUKM MyHMUMNanbHOro obpasoBaHusa n MOLL;

crnpaBoYHble TeneqoHbl;
agpeca aneKkTPOHHOW NoYyThl U agpeca NHTepHeT-canTos;

MHd)OpMaLLVIFI O MecCTe JIMYHOIro npuema, a TaKxke 00 YCTaHOBJIE€HHbLIX AO5A



JINYHOIO Npunema gHAX U Yacax.

Mpn un3meHeHUn wuHpOPMaLUMM NO  UCMNOSTHEHUKD MYHULMNANIbHOMW  YCIyrU
OCyLLecTBNSETCs ee nepunoanyeckoe obHoBNeHue.

BusyanbHagq, TekctoBas U MynbTuMegunHas nHopmaums o nopsake
npeaocTaBneHNsa MyHULMNANbHOW yCryrin pasmeLlaeTcsa Ha MHPOPMaUMOHHOM CTeHae
NN MHOPMAaLNOHHOM TepMuHarne (ycTaHaBnuBaeTcsa B yqobHOM Ang rpaxaaH
MecTe), a Takke Ha EQnHoM nopTtane rocyfapCTBEHHbIX U MyHULMNAnbHbIX YCIyr, a
Takke Ha ohmumanbHOM canTe ynosIHOMOYEHHOro opraHa (BepxHeaobpuHckoe34.pd).

OdbopmneHne Bu3yanbHOW, TEKCTOBOW W MynbTUMEOUAHOW WHOpMauun o
nopsiake npegocTaBfieHUs  MyHUMUMManbHOW  yCnyrM  OOSKHO  COOTBETCTBOBATb
ONTUMArnbHOMY  3pPUTENIbHOMY W  CITYXOBOMY BOCMPUATUIO  3TOW  MHAOpMaLMK
rpaxgaHamu.

2.13.5. TpeboBaHus K obecrneyeHno  AOOCTYMHOCTUM  NpenoCTaBneHus
MYHULUMNANbHON yCnyru Ans MHBanuaos.

B uensx obecneyeHnsa ycnosuin OCTYNHOCTU ANSA MHBANWAOB MyHUUMNANbHOM
yCInyrn AOSMKHO BbITb 06ecneyeHo:

- OKasaHue cneumanucTaMmy MOMOLWM MHBanNMaam B Mnocagke B TPaHCMNOPTHOE
CpeacTtBO WM BbiCagke W3 Hero nepen BXOAOM B MOMELWEHWUS, B KOTOPbIX
npenocTaBnsieTcs MyHuUMMNanbHas ycnyra, B TOM YUCrie C UCMOoNb3oBaHWEM Kpecna-
KOJACKM;

- 6ecnpensaTCTBEHHbIN BXOA MHBANMAOB B MOMELLEHMNE U BbIXOA U3 HETFO;

- BO3MOXHOCTb CaMOCTOATEJIbHOIO rnepeaBmxeHna MHBarnagoB Mo TeppUTopun
opraHusauunn, nomMmeLlleHnaA, B KOTOPbIX OKa3biBaeTCA MyHUUMNAnbHaaA ycnyra,

- conpoBoxaeHne wmHeanmagos, MMeLWnNX CTONKKne paCCTpOVICTBa beHKLl,VII/I
3peHna N CaMoCTOATESIbHOIoO nepegBumxeHna, N okasaHme MM nomMoLln Ha TeppuTopmnn
opraHusauunmn, nomMeLlleHnaA, B KOTOPbIX OKa3biBaeTCA MyHULUMNANbHaaA ycnyra,

- Hagnexaulee pasmeweHne o6opyooBaHUA M HOCUTEnenW WHgopmauuu,
HeobOxoaumMbix ans  obecnevyeHnss OGecnpenaTCTBEHHOroO AOCTyna WHBANMAOB B
NMOMELLIEHNS U K YCnyram, C y4eTOM OrpaHUYEeHUN UX XXU3HEeLEeATENbHOCTY;

- pybnupoBaHne HeoOXoOMMOW ANs WMHBaNMOOB 3BYKOBOW W 3pUTENTbHON
WHoOpMaUuK, a TakkKe Haanucen, 3HaAKOB W MHOW TEeKCTOBOM W rpadouyeckomn
MHdOpMaLNKM 3HaKaMu, BbINOSTHEHHBIMU penbeHO-TOYEYHbIM WpndToM bpanns;

- [ONYCK cypAonepeBoaymka 1 TudnocypaonepeBoayuvka;

- A0onycK CO6aKI/I-I'IpOBO,D,HI/IKa npun Hann4mm OOKyMeHTa, noarBepxaakwuwero ee
cneunanbHoe o6yqume M BblaHHOIO Mo cpopme 1 B nopdanke, KoTopble onpenendarTcA
(beﬂepaJ'IbelM opraHom NCMNOSTHATENBHON BMacTH, ocyuwecTBArLwnM beHKLI,MVI no



BblpaboTke M peanusauuy rocyaapCTBEHHOW MOMMTUKUM M HOPMaTMBHO-NPaBOBOMY
perynmpoBaHuio B chepe coumanbHON 3aLimUTbl HaceneHus;

- npegocrtaBlieHne rnpu Heob6xoauMocCTu YCIyrmn no MecTty XuUTenbCTBa MHBaNnMaa
mnnn B ANCTaHUMOHHOM pPEXUNME,

- OKasaHue cneuvanucTtamMmm WHOM HeobGXxoouMoW MOMOLUM WHBanMgam B
npeogoneHnn 6apbepos, NPEnsTCTBYOLMX NOSyYEHUIO UMK YCIyT HapaBHe C APYrMMU
nmuamu.

2.14. TllokasaTensmMuM  OOCTYMHOCTM W Ka4vyecTBa MYHULMNANbHOM YCNyru
ABNAIOTCA NpefocTaBneHne MyHUUUNanbHOM YCNyru Unm ocyllecTBrneHne OTAeNbHbIX
aOMVHUCTPATMBHLIX Mpouedyp B 9NEKTPOHHOM opme, MonyvyeHue 3asaBuTernemM
WHpopmauun o xode npenoCTaBfEHMs MyHUUMNANbHOW YCAyrn C UCMONb30BaHUEM
cpeacts TenedOHHOM CBA3W, ANIEKTPOHHOIO WMHAOPMUPOBAHUSA, COBMOAEHME CPOKOB
npeaocTaBneHNs MyHULMNAanbHON YCIyrn, OTCYTCTBME Xanob u NpeTeH3nin Co CTOPOHbI
3aaBuUTENS, a TaKkke cyaebHbIX akToB O NPU3HAHUN HE3aKOHHBbIMW peLLeHUI, 4ENCTBUN
(6espencTtBns) agmuHucTpaumm BepxHedoOpuMHCKOrO  CenbCKoro  noceneHus wu
AOIMKHOCTHbIX UL aaMUHUCTpaLmMm BepxHeaobpuHCKOro cenbCcKoro noceneHus.

2.15. OCoBEHHOCTN OCYLLECTBIIEHNST OTAENbHBIX agMUHUCTPATMBHLIX Npoueayp
B OrIEKTPOHHOW opMe W npenoCTaBNeHns MyHuumnanbHom ycnyrn dvepes MoL
yCTaHOBMEHbI B pa3fene 3 HacToALEero agMUHUCTPaTUBHOMO pernameHTa.’

3. CocTaB, nocnefoBaTeNlbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHUA K NOPSAKY UX BbINOSIHEHUS, B TOM YUCIle 0COGEHHOCTH
BbINONMHEHUs1 aAMUHUCTPATMUBHbIX Npoueayp B 3NIeKTPOHHON hopMe, a Takxke
0CODOEHHOCTU BbINOSIHEHUS1 aAMUHUCTPATUBHbIX Npoueayp B MOL|

MpenocTtaBneHve MyHUUMNANbLHOW YCryr BkModaeT B cebs  cnepytowme
aAMUHUCTPATUBHbIE NpoLeaypbl:

1) npuem n pernctpauuns sasBneHus, B TOM Yucrne, NocTynusLLEro B
3NEKTPOHHOM hopMe 1 Npunaraembix K HeMy AOKYMEHTOB nNnbo 0Tka3 B npueme
3asBrieHus;

2) hopmMumpoBaHMe N HanpaBneHne MexBeJOMCTBEHHbIX 3arMpOCOB JOKYMEHTOB
(MHpopmaumn), HeobxoaANMbIX A4S PACCMOTPEHUS 3aABNEHUS;

3) paccMOTpeHWe 3aaBNeHns, NPUHATUE peLleHUs N0 UToraM pacCMOTPEHUS.

YKasaHHble aMUHUCTPATUBHbBIE NpoLeaypbl OCYLLECTBIAKTCA B npeaenax
CPOKOB, YCTaHOBJIEHHbIX HAaCTOSALWMM agMUHUCTPATUBHBLIM PErfiaMeHTOM.

3.1. lNpuem n pernctpauus 3asBneHus, B ToM 4y1crne, NocTynusLLErO B
3NEeKTPOHHOM bopMe U npunaraemMbiX K HEMy JOKYMEHTOB NMbo oTkas B npueme
3asBneHns.

3.1.1. OcHoBaHMeM N4 HaYana agMUHUCTPATUBHOM Npouenypbl ABNAeTcs
NocTynsfieHne B yNOoNHOMOYEHHbIN OpraH 3asiBlieHns U npunaraemblx K Hemy

! VkasbIBaeTcs B ciiyyae, €Ci MPEIOCTABIEHHE MyHUIUTIAILHON YCIYTH BO3MOXKHO B 3JIEKTPOHHON (hopme U (1iin)
yepe3 M®IL] B cOOTBETCTBHHM C 3aKOHOAATEIBCTBOM M COIJIAIICHHWEM, 3aKIIOUEHHBIM MEXIY HCIOIHUTEIBHO-
pacTopsauTENbHEIM OPTraHOM MYHUITUIIATIBHOTO 00pa3zoBanus 1 MOILI.



AOKYMEHTOB, NpeayCMOTPEHHbIX MYHKTOM 2.6.1. HacTosLWEro
aIMUHUCTPATUBHOIO perfiaMmeHTa Ha NIM4HOM npueme, Yyepes MOLL, no4TtoBbIM
OTNpaBIiEHNEM, B ANIEKTPOHHON hopMe nnu ¢ ncnonb3oBaHnem EgmHoro noprana
rocygapCTBEHHbIX U MyHULMMANbHbIX YCAYT.

B cnyyae nony4veHus 3aasnenunsa cotpygHmukom MLl um obecneunBaeTcs
npuem v nepegada aHHOro 3asiBfieHnst B YNOSTHOMOYEHHbIM OpraH He No3gHee AHS,
cnegyoulero 3a gHem ero npuema 8 MOLI.

3.1.2. MNpuem 3aaBneHns 1 npunaraemMbix K HEMY JOKYMEHTOB OCyLLEeCTBNSET
AOIMKHOCTHOE ML YNOMHOMOYEHHOMo opraHa, OTBETCTBEHHOE 3a NpeJocTaBrieHne
MYHULMNANbHON YCNyru.

3.1.3. MNpu nn4yHom obpaLLeHnn 3aaBmTend NMOO NOCTYNNEHNN 3asBNEHUSA NO
noyTe JOMKHOCTHOE NNLO YNOSTHOMOYEHHOIrO OpraHa, OTBETCTBEHHOE 3a
npeaocTaBneHne MyHuLMNanbHOW ycrnyrn, NpoBepsieT KOMMIEKTHOCTb
npeacTaBnNeHHOro B COOTBETCTBUM C NMYHKTOM 2.6.1. HacTosLWwero agMMHUCTPaTUBHOMO
perrnameHTa naketa JOKYMEHTOB.

B cnyyae ecnu 3asiBneHue u npunaraemble K HeMy JOKYMEHTbI HanpasrieHbl C
HapyLeHneMm TpeboBaHUN, yCTaHOBIEHHbIX MyHKTaMu 2.6.1. HacTosLwero
agMUWHUCTPATMBHOMO pernamMeHTa, 3asBuTenemM He npeacraBneHbl, 6o
npeacTaBneHbl HE B NOSIHOM 06bemMe AOKYMEHTbI, YKa3aHHble B NyHKTe 2.6.1.
HacTOSALWEero agMMHUCTPATUBHOIO perfamMmeHTa, JOMKHOCTHOE MU0 YNOSTHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a NpefocTaBneHne MyHUUMnansHOW ycnyru, BpyvaeT
(HanpaBnseT) 3aaABUTEN0 MOTUBMPOBAHHOE NMCbMO 06 OTKa3e B NpMemMe AOKYMEHTOB C
yKaszaHnemM OCHOBaHWIN OTKasa U pas3bAaCHEHMEM BO3MOXHOCTM 0BpaTnTbCA 3a
npegocTaBneHneM MyHUUUNanbHOW YCyry nocne yCcTpaHeHUs COOTBETCTBYHOLLMX
HeOoCTaTKOB.

3.1.4. MNpu nocTynneHnn 3asaBneHns B 3NeKTPOHHON hopMe A0STKHOCTHOE
nMUo YNONIHOMOYEHHOrO opraHa, OTBETCTBEHHOE 3a NpefoCTaBfieHne MyHMUMNansHoOm
ycnyru, B TedeHne 1 paboyero AHS C MOMEHTa ero permcrpaumm npoBoanT npouenypy
NPOBEPKM OENCTBUTENBHOCTN KBANUPULUMPOBAHHOM NOAMUCKU, C UCMOSTb30BaAHNEM
KOTOpPOW nognucaHo 3asBneHne (NakeT aNeKTPOHHbIX JOKYMEHTOB) O NpeaocTaBneHnn
MYHULMNANbHOW yCNyru, npegycmaTpuBaroLLyto NpoBepKy cobniogeHns ycrnosun,
yKkasaHHbIX B cTaTbe 11 ®egeparnbHoro 3akoHa oT 06.04.2011 r. Ne 63-93 «O6
3IIEKTPOHHOM NOAMUCU».

B cnyyae ecnu B pesynbtate NpoBepKM KBanMuumnmpoBaHHON nognucu byaeT
BbISIBNIEHO HeCcobrtoaeHe YCTaHOBMNEHHbIX YCIOBUN NPU3HaHUSA ee OeNCTBUTENbHOCTH,
YNOSTHOMOYEHHbIN OpraH B TeYeHue Tpex JHEN CO OHSA 3aBepLUEeHUs NpoBeaeHUS Takon
NpOBEPKN NPUHMMAET peLleHne 06 oTkase B NpMemMe K paCCMOTPEHUIO 3asBMEHUS U
HanpasnseT 3adABUTENO yBeAoOMIIeHNe 06 9TOM B 3N1EKTPOHHOM hopMe C yKazaHMeM
nyHKkToB cTatbh 11 ®enepansHoro 3akoHa ot 06.04.2011 r. Ne 63-®3 «O6 anekTpoHHOM
noanncuy», KOTopble NOCIYXUNN OCHOBAHMEM 115 NPUHATUS YKa3aHHOMO peLUeHns.
Takoe yBegomreHne nognucbiBaeTca KBannuumpoBaHHOW NOANUCHIO PYKOBOAUTENS
YNONHOMOYEHHOIo opraHa Unn ynosIHOMOYEHHOro UM OSPKHOCTHOIO nvua u
HanpaenseTcs No agpecy 3NeKTPOHHOW NoYThl 3asBUTENs NMBO B €ro NIMYHbIA KabuHeT
B (begepanbHOM rocyaapCTBEHHON MHPOPMaLMOHHOM cucteme «EQnHBIN nopTan
rocygapCTBEHHbIX U MyHULMMANbHbIX YCNyr (OYHKUNA)».

3.1.5. [pu OTCYyTCTBMM OCHOBaHUWN AN OTKasa B NpyuemMe JOKYMEHTOB,



YCTaHOBEHHbIX NYHKTOM 2.7. HacTosLWero agMMHUCTPaTMBHOIO perfnamMeHTa,
AOJHKHOCTHOE NNLO YNONTHOMOYEHHOro OpraHa, OTBETCTBEHHOE 3a npefocTaBfieHne
MYHUUMNANBbHOW YCyru, NPUHUMaeT U PErMCTPUPYET 3asiBfiEHNE C NpunaraemMbiMn K
HeMy JOKYMeHTaMu.

3.1.6. JOMKHOCTHOE N0 YNOSTHOMOYEHHOIO opraHa, npMHuMatoLiee
3asiBrieHve, 3aBepseT Takke KOMMn JOKYMEHTOB, NpeaCcTaBfeHHbIX 3asBUTenem B
NOASIMHHUKE.

3.1.7. lMony4yeHune 3aaBneHns 1 npunaraemMblx K HEMy JOKYMEHTOB
noaTBepxaaeTcs ynofHOMOYEHHbIM OpraHoM MyTeM Bblayn (HanpasneHns)
3aABUTENO0 PACNNCKN B NOSTyYEHUN JOKYMEHTOB.

Mony4yeHne 3asBneHna B oopmMe 3NEKTPOHHOIO JOKYMEHTa 1 npunaraemMbix K
HeMy JOKYMEHTOB NOATBEPXKAaeTCs YNONMHOMOYEHHbLIM OpraHoOM nyTeM HanpasneHns
3aABUTENIO YBEAOMIEHUS, COAepXKaLLero BXOASALWNN permcTpaunoHHbI HOMep
3aaBneHns, aaty nonyyYyeHns ynorHOMOYEHHbIM OPraHOM YKa3aHHOro 3asiBfieHUs n
npunaraemblx K HeMy JOKYMEHTOB, a TaKxe rnepeyeHb HauMeHoBaHW (pannos,
npeacTaBneHHbIX B OpMe 3NEKTPOHHbIX AOKYMEHTOB, C yKazaHueM nx obbema (aanee
- yBeOMJIEHME O MONyYeHU 3asBIIeHNS).

3.1.8. MakcnumanbHbI CPOK UCMOMHEHNA agMUHUCTPaTUBHOM npoLenypbi:
- Ha NIMYHOM npueme rpaxgaH — He 6onee 20 MUHYT;
- MPY NOCTYNMEHNN 3asBNIEHUSA N AOKYMEHTOB Mo noyvte unu yepe3 MoOLl — He 6onee 3
AHEen co AHSA NOCTYNNEeHUs B YNONHOMOYEHHbIN OpraH;
- NPV NOCTYNNEHNN 3asiBNIEHNSA B ANEKTPOHHOM hopme — 1 pabounin AeHb;
- BpyYeHue (HanpasfeHne) MOTMBUMPOBAHHOIO NUcbMa 06 oTkase B npueme
AOKYMEHTOB B Cllyvae, ecrnv 3asiBfieHne u npunaraemble K HeMy JOKYMEHTbI
HanpaBfeHbl C HapyLeHneM TpeboBaHUN, YCTaHOBIEHHbIX NyHKTamMu 2.6.1.
HaCTOoSALLEro agAMMUHUCTPATUBHOIO perfiaMmeHTa, 3asBUTENeM He NpeacTaBreHbl, bo
npeacTaBneHbl He B NONTHOM 06bemMe AOKYMEHTbI, yKka3aHHble B NyHKTe 2.6.1.
HacTosLWEero agMMHUCTPATUBHOIO perfamMeHTa, BbINOSTHAKTCA B A€Hb NOCTYNMEHNs
3asBnNeHns 1 npunaraemMblx K HeMy JOKYMEHTOB.
YBepomrieHvne 06 oTkase B MpuemMe K paCCMOTPEHMIO 3asiBNIEHUS, B CllyYae BbIABNEHUSN
B X04e NpoBEepPKN KBanMuLMpoBaHHOW MNOANUCK 3asBUTENSA HecobnoaeHus
YCTaHOBJEHHbIX YCITOBUIN NPU3HaHUS ee AeNCTBUTENBHOCTU HanpaBnsieTcd B TeyeHme 3
AHEen Co OHA 3aBepLUEHNs NpoBeAeHUs TaKON NPOBEPKN.

3.1.9. Pe3ynbTtatoM UCNONHEHNA afiMUHUCTPATUBHOM Npoueaypbl ABNseTcA
npuem n perncTpauns 3assreHns NMbo HanpasneHe yBegomreHnsa ob oTkase B
npueme K paCCMOTPEHUIO 3aABMNEHNS, N0 OCHOBAHWUSIM, YCTAaHOBIIEHHbIM NMYHKTOM 2.7.
HacTosLLEero agAMUHUCTPATUBHOIO perrnaMmeHTa.

3.2. dopmupoBaHne 1 HanpasBieHNne MeXBEAOMCTBEHHbIX 3aNpOCcOB JOKYMEHTOB
(vHOopMaummn), HeobXoAMMBbIX A1 PACCMOTPEHNSA 3asiBIIEHUS.

3.2.1. OcHoBaHMeM Onsi Hayana agMUHUCTPaTMBHOM NpoLenypbl SABNsieTCA
nosily4eHue AOSMKHOCTHBLIM SIMLOM YNOMHOMOYEHHOro opraHa, OTBETCTBEHHbIM 3a
npeaocTaBneHne MyHMLMNanbHOW yCrnyri, NPUHATOrO U 3aperncTpmupoBaHHOMo
3asiBIieHUs 1 NpunaraemMblx K HeMy JOKYMEHTOB B Criydae, ecnv 3asaButenem no
cobCTBEHHOM MHUUMATUBE He Obiny NpeacTaBneHbl JOKYMEHThI, YKa3aHHbIE B NyHKTE
2.6.2. HacToSALWEro agMUHUCTPATUBHOIO pernamMmeHTa.

B cnyyae ecnu 3asaBuTtenem camocTOSATENbHO NpeacTaBreHbl BCe JOKYMEHThI,



HeobxoauMble A51s NPeAoCTaBeHNss MyHULMNANbLHON YCIYrn U B pacnopsiKeHnn
YNOIHOMOYEHHOro opraHa nmeeTcs BcA nHopmMmaums, Heobxoanumas ons ee
npegocTaBneHunst, OMKHOCTHOE NMLO YNOSTHOMOYEHHOMO OpraHa, OTBETCTBEHHOE 3a
npegocTaBneHne MyHMUMNansHOM yCnyru, NepexoanT K UCNOSTHEHUIO CreayoLen
agMWHUCTPATMBHOW Npouenypbl, NpeayCMOTPEHHOM HacTOAWUM aAMUHUCTPATUBHbLIM
perfnaMmeHToM.

3.2.2. Ecnv AoKyMeHTbI (MHdopMaums), NpeayCMOTPEHHbIE MYHKTOM 2.6.2.
HacTosLWEro agMMHUCTPATUBHOIO perfnamMmeHTa, KoTopble 3asiBUTeNb BrpaBe
npeacTaBuTb No COBGCTBEHHOW MHULMATUBE, HE ObINn NpeacTaBreHbl 3asBuTenemM unm
YNONHOMOYEHHOMY OpraHy Aris NpeocTaBneHnsa MyHuumnanbHoOn ycnyrn Heobxoamma
AONOMNHUTENbHAasA NHopMauus, 4OSMKHOCTHOE ML YNONIHOMOYEHHOIO OpraHa,
OTBETCTBEHHOE 3a NpeAocTaBneHne MyHULUMNanbHOW yCnyru, roToBUT U HanpasnseT
MEXBeLOMCTBEHHbIE 3anpOChl B OpraHbl, B pacnopsiKeHNn KOTOPbIX HAXOASATCA
yKa3aHHble JOKYMEHTbI U MHopMaLnsS.

3.2.3. MakcumarnbHbIM CPOK UCNOMHEHUS aAMUHUCTPAaTMBHOW npouenypbl — 3
paboymx OHA CO OHA OKOHYaHWA NpMeMa JOKYMEHTOB U perucTpaumm 3asBeHus.

3.2.4. Pe3ynbTaToOM UCNOMHEHNA agMUHUCTPATMBHOM NpoLuenypbl ABnseTcs
dhopmmpoBaHMe 1 HanpaBneHne MexxBeJOMCTBEHHbIX 3anNpoCoOB AOKYMEHTOB
(MHOopMaummn), Heob6XoAMMBIX A1 PACCMOTPEHNSA 3asiBIIEHUS.

3.3. PaccmoTpeHue 3asBrieHus, NPUHATUE peLLEeHNs Mo UToramMm pacCMOTPEHUS.

3.3.1. OcHoBaHMeM Ond Havana BbIMOMHEHNA aAMUHUCTPATUBHOW Npouenypsbl
ABMSIETCA NONyYyeHne AOMKHOCTHBLIM IMLOM YNOSTHOMOYEHHOIO OopraHa, OTBETCTBEHHbIM
3a npegocTaBneHne MyHUUUnanbHOW yCryrn, BCex JOKYMEeHTOoB (MHpopmaumn),
Heobxo4MMbIX A58 NPeaoCTaBNEHNA MyHULMNANbHOW YCAYTr.

3.3.2. [Jo/mMKHOCTHOE N0 YNOIHOMOYEHHOro opraHa, OTBETCTBEHHOE 3a
npegocTaBneHne MyHUUMNansHOM yCcnyru paccMmaTpuBaeT npeacTaBfieHHble
AOKYMEHTbI 1 NoAroTaBfMBaeT NPOEKT NUCbMa, COAEpPKaLUIN pasbACHEHNS MO
BOMpOCaM NpUMEHEHUs1 HOPMAaTUBHbIX NMPaBOBbIX akTOB BepxHegoBpUHCKOro cenbcKkoro
noceneHnsa 0 MecTHbIX Hanorax u cbopax.

3.3.3. lNpoekT nucbMa, cogepkalmm pasbsaCHEHNSA NO BONpocamM NpUMeEHEHUs
HOPMaTUBHbIX MPaBOBbIX akTOB BepxHegoBpMHCKOro cenbCkoro NoCeneHna O MeCTHbIX
Hanorax n cbopax, NnpeacTaBnsaeTca JOMMKHOCTHLIM NIULIOM YMOSIHOMOYEHHOIo OpraHa,
OTBETCTBEHHbIM 3a NpeJoCTaBfeHne MyHULUMNanbHOW yCnyru, Ha nognnce
PYKOBOAUTENO YNOSTHOMOYEHHOIO OpraHa unm ynonHOMOYEHHOMY UM LOSMKHOCTHOMY
nuuy.

3.3.4. PykoBoguTtesib yNosITHOMOYEHHOIoO opraHa unun ynosiHOMOYeHHOe UM
AOIMKHOCTHOE NNLO, PACCMOTPEB NOMyYeHHbIE JOKYMEHTLI, B Crly4ae OTCYTCTBUS
3aMeyYaHuin NoanMCbIBaeT COOTBETCTBYHOLLEE MUCBMO.

3.3.5. NoanncaHHoOEe NUCbMO pPerncTpupyeTca OSMKHOCTHLIM NULIOM,
YNOMIHOMOYEHHOIO OpraHa, OTBETCTBEHHbIM 3a NpefoCcTaBneHme MyHULUNansHOM
ycnyru, B yCTaHOBIEHHOM NopsaakKe.

3.3.6. [lMcbMO yrnonHOMOYEHHOro opraHa Bbl4aeTcs 3asaBUTENIO MO pacnucky
nnbo HanpaBnseTcs emy AO/MKHOCTHOM fIULIOM, OTBETCTBEHHbIM 3a NPeaoCTaBNeHne
MYHULMNANbHON YCNYrn, YKa3aHHbIM B 3asiBNEHNN CNOCOOOM:

nocpeacTBOM MOYTOBOro OTNpaBrieHns (No agpecy, ykasaHHOMY B 3asBeHUN);

B BMJe 9MNEeKTPOHHOro JOKYMEeHTa, pasMeLleHHOro Ha oomumnanbHOM canTe, cebifika



Ha KOTOpbIN HanpaBnseTcsl yNoSIHOMOYEHHbIM OpraHoM 3asBUTENI0 NOCPeACTBOM
3IEKTPOHHOM MOMTHI;

B BMe 9MNEKTPOHHOro LOKYMEHTA, KOTOPbIN HanpaenisieTca ynoTHOMOYEHHbIM
OpraHoM 3asBUTESNIO NOCPELCTBOM NEKTPOHHOW NOYTHI.

B cnyyae npeacrasneHus 3assneHus Yyepe3 MOLL nucbmo Hanpaensaetca B MOL]
ANSA ero nepegayn 3asBUTENO, ECNN UM He YKasaH MHOM cnocob ero nonyyeHus.

3.3.7. MakcumarbHbIN CPOK UCNOMHEHUS aaMUHUCTPAaTMBHOW NpoLenypb! - ABa
Mecsila C MOMEHTAa NoSTyYeHUst AOSMKHOCTHBIM IMLOM YNOSTHOMOYEHHOMO OpraHa,
OTBETCTBEHHbIM 3a NpeJoCTaBfieHne MyHULMNAanbHON YCNyru, BCeX AOKYMEHTOB
(nHpopmaLmn).

3.3.8. PesynbTtatomMm NcnonHeHna agMuUHUCTPaTUBHOW npoueaypbl SBnaeTca
npeacTaBneHne NMcbMa, cogepxallero pasbsacHeHMs No BONpocamMm NpUMeEHeHWs
HOPMaTUBHbIX NMPaBOBbIX aKkTOB BepxHegoBpMHCKOro CenbCKoro NocenieHns O MeCTHbIX
Hanorax n cbopax.

4. ®opMbl KOHTPOSA 32 UCMOSTHEHUEM aAMUHUCTPATMBHOIO pernamMeHTa

4.1. KoHTponb 3a cobnogeHnemM ynosiHOMOYEHHOMO opraHa, AO/MKHOCTHBIMU
nmuyamMm ynorTHOMOYEHHOMO opraHa, y4acTBYHLMMIN B NpeoCcTaBneHnn
MYHULMNANBHOW YCYrn, NONOXEHUA HACTOALLEro agMUHUCTPATMBHOIO perfnamMmeHTa
OCYLLEeCTBNAEeTCA JOMKHOCTHBIMU Nl amMmM YNOSTHOMOYEHHOIO opraHa, crneumansHo
YNONTHOMOYEHHbLIMW Ha OCYLLEeCTBEHNE JaHHOro KOHTPONS, pyKoBogUTENEM
YNOSTHOMOYEHHOIO OpraHa v BKkntoYaeT B cebsi npoBeaeHne NPoOBEPOK MOMHOTHLI U
KayecTBa NpegocTaBneHns MyHuumnaneHon ycnyru. lNnaHoBble 1 BHENaHoBbIe
NPOBEPKN NPOBOAATCSA YNONHOMOYEHHbLIMWU JOMMKHOCTHLIMW fiMLaMKU YIONTHOMOYEHHOIO
opraHa Ha OCHOBaHWUW pacnopsXXeHUs pyKoBOAUTENS YNONTHOMOYEHHOro opraHa.

4.2. I'IpOBepKa NOJIHOTbI N KayvecTBa MnpeaocrtaBlieHnsA MyHMHMHaﬂbHOVI ycnyru
ocyLllecTBriAeTCcd nytem nposeageHusA:

4.2.1. NnaHoBbIX NPOBEPOK COONIOAEHNST N UCMONTHEHUS AOIMKHOCTHBIMM NLLAMMU
YNONTHOMOYEHHOIO OpraHa, Yy4vacTByWLMMU B MNPeaoCcTaBfeHnn MyHULMNAanbHON
YyCnyrn, MOSIOKEHUA HACTOALWEro aaMUHUCTPATUBHOINO perfiameHTa, HOpMaTUBHbIX
NpPaBOBbIX aKTOB, PEryNMPYIOLWMX OEATENBHOCTb NO NPEAOCTaBEHNIO MyHULMNANbHOM
ycrnyru nNpu  OCYLWECTBIEHUN  OTAESIbHbIX  aAMUHUCTPATUBHLIX  npoueayp WU
npeaocTaBneHns MyHULMNanbHOM YCNyru B LIEMNOM.

4.2.2. BHennaHoBbIX NPOBEPOK COGMIOAEHUS M WUCMOMHEHUA LOIMKHOCTHBIMU
nmuamu YNONIHOMOYEHHOIO  OpraHa, y4yacTBYHOLLMMHU B npenocTaBneHnm
MYHUUMNANbHOM YCNYrn, MNOJSIOXKEHWA HaCTOSALWEro agMUHUCTPATUBHOIO perfiameHTa,
HOPMAaTMBHbIX MPABOBbLIX AKTOB, PEryriMpyloWmnx AeATeNbHOCTb MO NpeaoCTaBEHUIO
MYHUUMNANBHOW  YCryrM nMpu  OCYLWECTBMIEHUN OTAENbHbIX  aAMUHUCTPATUBHbLIX
npoueayp v NpeaoCTaBfEHNss MyHULMNANbHOW YCIYrn B LIESTIOM.

4.3. TlnaHoBble NPOBEPKM OCYLLECTBMNEHUSI OTAENbHbIX AaOMUHUCTPATUBHBLIX
npoueayp nposoasTcs 1 pa3 B nonyrogve; NOMHOTHI M KadecTBa NpPeAoCTaBreHUs
MyHMUMNansHOM ycryrm B Lerom - 1 pa3 B rof, BHEMNMaHoBble - NPV MOCTYNNeHUM B



yI'IOJ'IHOMO‘-IeHHbIﬁ opraH Xanobbl 3asBUTENd Ha CBOEBPEMEHHOCTb, TMOJIHOTY U
Ka4yeCTBO npenocrtaBiieHnd MyHMLl,VII'IaﬂbHDVI ycnyru, Ha OCHOBaHMN UHbIX JOKYMEHTOB U
cBedleHun, YKa3blBakOLWUNX Ha HapyLwleHuna HacTodALwero aaAMUHNCTPATUBHOIO
pernameHTa.

44. Mo pesynbTtatam I'IpOBe,El,eHHOIZ MPOBEPKUN COCTaBNdeTCA aKT, B KOTOPOM
OTpaXalTCA BbIABIEHHbIE HapyLeHUa W npennoXeHnda no Kux YCTPaHEHUHO. AKT
noanucbiBaeTcA AOJTMXHOCTHbIM JIMLIOM, YNOJIHOMOYEHHbIM Ha npoBeneHne npoBepPKn.

4.5. [OMKHOCTHble nuua YMNOSIHOMOYEHHOro OpraHa, Yy4yacTeywume B
npegocTaBNeHNn MyHULMNANbHOW YCNyru, HeCyT MepCcoHaribHyl0 OTBETCTBEHHOCTb 3a
cobniogeHne CpoOKOB UM NOCNenoBaTeNlbHOCTU  UCMOSHEHUS  agMWHUCTPATUBHbIX
AENCTBMA N BbINOMIHEHUS  aAMUHUCTPATUBHBLIX  Mpouenyp, NpeayCMOTPEHHbIX
HaCTOAWMM agMUHUCTPATUBHbIM pernameHToM. [lepcoHanbHas OTBETCTBEHHOCTb
3aKkpennseTca B [OOJDKHOCTHbIX WHCTPYKUMAX. B crniydyae BbISIBNEHUS HapyLlleHWUin
BUHOBHbIE HeCcyT  OTBETCTBEHHOCTb B  COOTBETCTBMM C  OEUCTBYIOLIUM
3akoHogartenbcTtBoM Poccuickon ®egepaumm n Bonrorpagckon obnactu.

4.6. CamocTodaTenbHOM OPMON KOHTPOMA 3a MWCMNOSTHEHWEM  MMOMOXEHUN
HacTosILWEero agMUHUCTPATUBHOIO perfamMeHTa SBMSETCS KOHTPOSlb CO  CTOPOHBbI
rpaxkgaH, WX OObeaAMHEeHUM W OopraHM3auui, KOTOPbIA OCYLLUECTBRSETCA MyTEM
HanpaeneHus obpalleHni 1 xanob B ynosIHOMOYEHHbIN OpraH.

5. flocyne6HbIN (BHeCYAeOHbIN) NOPAAOK 06XanoBaHUA peLleHnn U AecTBUN
(6e3pencTBUA) yNONHOMO4YEHHOro opraHa, M®L, opraHusauumn, ykasaHHbIX B
yactu 1.1 ctatbmn 16 PepgepanbHoro 3akoHa Ne 210-d3, a Takke UX AOIMKHOCTHbIX
nvy, MyHUUUNanbHbIX ClyXawmux, pPabOTHMKOB

5.1. 3agButenb MoxeT 06paTuTbCA C XanobonW Ha peleHus U OencTBus
(6e3pencTBme) ynonHoMo4YeHHoro opraHa, M®L], opraHmsauun, ykasaHHbix B Yactu 1.1
ctratbn 16 depepanbHoro 3akoHa Ne 210-d3, a Takke WX AOMKHOCTHLIX WL,
MYHULUMNANbHbIX CAy>XaLux, paboTHMKOB, B TOM YMCHE B Creaylowmx cnyyasax:

1) HapylweHue cpoka permcrpaumm 3anpoca 3asiBuTenss o npeaocTaBieHnn
MYHULMNANbHOW YCIyrn, 3anpoca, ykasaHHoro B ctatbe 15.1 ®enepanbHoro 3akoHa Ne
210-93;

2) HapylleHne cpoka npefoCTaBfeHMs MyHuuuMnanbHoW ycnyru. B ykasaHHOM
cnyvae pocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTENEM peLleHui U OENCTBUN
(6e3penctems) ML, paboTHuka MOL| Bo3aMOXHO B crniyvyae, ecnn Ha ML, pewweHna un
penctenst  (6esgenctBme)  KOToporo  obkanykTcs, BO3MOXeHa  (PyHKUMa Mo
NpeaocTaBneHNto  MyHUUMNAnNbHOM ycnyrm B MNOMHOM obObemMe B nopsiake,
onpegeneHHoM YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpebGoBaHve Yy 3asBUTENS [OOKYMEHTOB, MNU MHdopmaumu, nmbéo
OCYLLECTBNEHUS [OENCTBMI, NpeaoCTaBfieHMe WM  OCYLLECTBIIEHME KOTOPbIX He
npeaycMOTPEHO HOpMaTMBHbIMKM NpaBoBbIMM  akTamu  Poccuiickort  depepauun,
HOpMaTMBHbIMW MpPaBOBbIMM akTamu Bonrorpagckon obnactv, MyHUMUMNANbHbIMA
npaBoOBbIMW akTaMu AN NpeaoCTaBneHUst MyHULMNAanbHON YCryru;



4) OTKa3 B Mnpueme LOOKYMEHTOB, npeaocrtaBlieHNne KOTOPbIX npeagycMoTpeHO
HOPMAaTMUBHbLIMW  TPaBOBbIMXA  aKTaMM Poccuinckon dJe,u,epau,MM, HOPMaTUBHbLIMIA
npaBOBbIMA aKTaMM BOJ'IFOFpaLlCKOIZ obnacTtu, MyHUUMNanbHbIMXU NpPaBOBbIMU akKTaMu
Ona npegocTtaBlieHUA MyHI/ILl,I/II'IaJ'IbHOIZ YCIyru, y 3adaBUTENA;

5) oTka3 B NpegoCcTaBneHMm MyHUUunanbHOM yCryru, eCnnm OCHOBaHWS OTkasa He
npeaycMoTpeHbl peaeparbHbIMN 3aKOHAMU U MPUHATBIMW B COOTBETCTBUN C HUMU
WHBIMW HOPMaTUBHbLIMM NPaBOBLIMK akTamu Poccunckon ®epepaumm, 3akoHamm m
WHBIMW HOpMaTUBHLIMM NPaBOBLIMK akTamu Bonrorpagckon obnactu,
MyHMUMNanNbHbIMK NPaBOBbLIMKU akTamn. B ykazaHHOM cnyvae gocygebHoe
(BHecynebHoe) obxxanoBaHue 3asBuTENeM pelleHnin n gencteunin (6esgenctams) ML,
paboTHuMka MOL| Bo3amMoXxHO B cnyyae, ecnu Ha MOL, pewennsa n gencreng
(6e3pencTBme) kOTOpOro obXxanytTcs, BO3MoXeHa OYHKUMSA N0 NpeaoCcTaBeHnto
MYHULMNANbHOM YCryr B NOSIHOM o6bemMe B nopsiake, onpeaeneHHom vyactoto 1.3
ctaTbh 16 ®eagepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHuWe C 3aaBUTENs MpU NPeaoCTaBNeHMUM MYHULMNANbHOW YCnyru
nnatbl, He NpPedyCMOTPEHHON HOPMaTMBHLIMM MPaBOBbIMU akTamu Poccuickoi
depepauun, HOPMaTUBHbIMW  MpaBoBbIMM  akTamu  Bonrorpagckon  obnacTty,
MyHUUMMANbHBIMU NPaBOBLIMU akTamu;

7) oTKa3 YMNOSIHOMOYEHHOro opraHa, AOJSHKHOCTHOrO nuua YrnosrIHOMOYEHHOro
opraHa, M®Ll, pabotHuka M®L], opraHmsauun, npeayCcMOTPEHHbIX YacTbto 1.1 cTaTbu
16 ®depepanbHoro 3akoHa Ne 210-®3, wnm wux paboTHMKOB B UCNpaBreHun
AONYLEHHbIX UMW OnevYaTtok M OWMBOK B BblAaHHbIX B pe3yrnbTarte npeaocTaBneHus
MYHMLUMNANbHON YCNyrM AOKYMEHTax NnMbo HapylleHne YCTaHOBMEHHOro CpoKa TaKuMx
ucnpaeneHnn. B ykasaHHOM cnyvae pocygebHoe (BHecygoebGHoe) obxanoBaHue
3asBuTenem pelleHnn n gencteun (besgenctansa) MoLl, pabotHnka MOLL BO3MOXHO B
cny4vae, ecnn Ha M®Ll, peweHna n genctena (6esgencteme) KOTOpoOro obxanyrTcs,
BO3NOXeEHa (PyHKUMS Mo NpeaocTaBneHnio MyHULMNanbHOM yCcnyri B NOfIHOM o6beme B
nopsgke, onpegeneHHomM vactbto 1.3 ctatbn 16 ®egepansHoro 3akoHa Ne 210-93;

8) HapylleHMe cpoka WM nopsidka Bbldadu OOKYMEHTOB MO pesynbTaTam
npeaocTaBneHnst MyHULMNanbHON ycryru;

9) npuocTaHOBMEHWE MNPedoCTaBNEHNA  MyHULMNANbHOW  yCRyrn, ecrnu
OCHOBaHWA MNPUOCTAHOBMEHNS He npeaycMOTpeHbl defeparnbHbiMU  3aKOHaMU 1
NPUHATBIMA B COOTBETCTBUM C HUMM WHBIMWA HOPMATMBHbIMW MPaBOBbIMW aKTamu
Poccuinckon ®depepaunmn, 3akoHaMmnm U UHBIMW HOPMATMBHBIMU MPaBOBbIMWU akTaMu
Bonrorpagckon obnactu, myHuumnanbHbIMU NpaBoBbiIMM akTamu. B ykazaHHOM crny4dae
pocynebHoe (BHecyoebHoe) obkanoBaHve 3asiBUTENEM peELUeHUn W OeNcTBUMA
(6e3penctBust) MOL|, paboTtHmka MOL| BO3MOXHO B cryvae, ecnv Ha ML, pelweHns n
penctens  (6e3genctBue)  KOTOporo  obkanykTcd, BO3MOXeHa  (PyHKUMa Mo
NpeaocTaBneHNto  MyHUUMNANbHOM ycnyrm B MNONHOM obbemMe B nopsiake,
onpegeneHHoM YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

10) TpeboBaHune y 3asBUTENA NpPU MNPegoCTaBAEHMM MYHUUMMANbHOW YCIyrn
AOKYMEHTOB WM MHGOPMaUnUn, OTCYTCTBME U (MNN) HEOOCTOBEPHOCTb KOTOPbLIX He



yKasblBanucb Npu nepeoHavanbHOM OTKase B npueme LOKYMEHTOB, HeOOX0aAMMbIX AMs
npefocTaBneHns MyHUUMNanbHOM YyCcnyru, nubo B NpeaoCTaBfieHnn MyHULUNAanbHOW
YyCNnyru, 3a WUCKMYEHNEM CcriyvaeB, NpPeayCMOTPEHHbIX NMyHKTOM 4 yactu 1 ctaTtbu 7
®epnepanbHoro 3akoHa Ne 210-d3. B ykasaHHOM criydyae gocyaebHoe (BHecyaebHoe)
obxanoBaHue 3aaBuTENEM peweHun u gencteun (6esgencteus) MOLL, paboTHuka
M®L| Bo3aMOXHO B cnyyae, ecnvm Ha MOL|, peweHna wn pencteua (besgencrene)
KoToporo obxanylTcd, BO3NoXeHa (yHKUMS N0  NpefoCTaBfieHUIO  [JaHHOW
MYHUUMNANbHOW yCnyrm B NOfHOM obbeme B nopsigke, onpegeneHHoMm 4actbio 1.3
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93.

5.2. XXanoba nopaeTcs B NMCbMEHHOW ¢opme Ha OymaxHOM HocuTene, B
3MEKTPOHHOM dOopMe B  YMNOSIHOMOYEHHbIN opraH, M®L, nmbo B opraH
rocygapCTBeHHOMW BracTtu, sBnsawwmnca ydpegutenem MOL (ganee - ydpegutenb
Mo®Ll), a Takke B opraHmsauuun, npeaycMoTpeHHble Yactbto 1.1 crtatbm 16
®epnepanbHoro 3akoHa Ne 210-$3. XKanobbl Ha peweHus n gencteus (besgencrene)
pabotHMka MO®L nogatotca pykosoautentio atoro MOLL. XXanobbl Ha peleHus u
aencteus (6esgencteme) MOLL nogatotca yupeauntento MOLL nnn gomkHOCTHOMY nivuy,
YNONTHOMOYEHHOMY  HOPMaTMBHbIM  MpPaBOBbLIM  aKTOM  cybbekta Poccunckon
depepaummn. XKanobbl Ha peweHus u  pgencteua  (besgencteme) paboOTHUKOB
opraHusaumn, npegycMoTpeHHbIX YacTbto 1.1 ctaten 16 PenepanbHoro 3akoHa Ne 210-
@3, nogatoTcsa pykoBoAUTENAM 3TUX OpraHn3auuni.

YKanoba Ha peweHna n gencteusa (besgenctane) ynorTHOMOYEHHOIO OpraHa,
OOIMKHOCTHOrO  fivua  YNOfHOMOYEHHOro opraHa, MyHUUMNAnbHOro  CriyXallero,
PYKOBOAMTENS YMNOSIHOMOYEHHOIO OpraHa MOXeT OblTb HanpasfieHa Mo noyTte, yepes
ML, ¢ ucnonb3oBaHMeM NHGPOPMaALMOHHO-TENEKOMMYHUKALMOHHON ceTn "HTepHeT",
odomumnanbHOro canta opraHa, NpefoCTaBnAlLWero MyHMUMnaneHy ycnyry, eauHoro
nopTana rocygapCTBEHHbIX M MyHMUMNANbHbBIX YCNYr , a Takke MOXeT ObiTb NpuHATa
npv NMIMYHOM NpUeme 3asBUTESS.

YKanoba Ha pelweHus n gencteus (6esgencrtame) ML, pabotHuka MOLL moxeT
ObITb HanpasrieHa no nouTe, c ncnonb3oBaHMeM NHPOPMaLMOHHO-
TenekoMMyHUuKaumMoHHon cetn "UHTepHeT", oduuymaneHoro cavta MOLU, eawHoro
noptana rocyaapCTBEHHbIX U MyHUUMNANbHbBIX YCyr, a Takke MOXeT OblTb MpuHATa
npu JIMYHOM NpUEME 3asiBUTENS.

XKanoba Ha peweHna wun  pgencteua  (besgenctene)  opraHusauumu,
npegycMoTpeHHbIX YacTblo 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, a Takke
ux paboTHUKOB MOXeT ObiTb HanpaBneHa nNo Mnoyte, C  WCNOSIb30BaHUEM
MHOPMALIMOHHO-TENEKOMMYHUKAUMOHHON ceTn "VIHTepHeT", odumumnanbHbIX canToB
3TUX OpraHu3auun, eavHOro noprana rocyaapCTBEHHbIX M MYHUUMNANbHbLIX YCNyr, a
Takke MOXEeT ObITb NPMHATA NPU NMMYHOM MpUEME 3asiBUTENS.

5.3. XKanobbl Ha peweHna 1 gencteus (6es3gencrTeme) pykoBoauTENsl opraHa,
npegocTaBNALWEro MyHUUMNanbHy0 yCnyry, nogarTca B BbILLECTOALWMN opraH (npwu
ero Hanuymm) nnMbo B crny4yae ero OTCYTCTBUS paccMaTpuBalOTCs HenocpenCcTBEHHO
pykoBoguTenemM opraHa, NpegocTaBnsaoLWLero MyHUUMnaneHy yCnyry.



5.4. Y)Kanoba gomkHa cogepxaTtb:

1) HaummeHoBaHMe  YMOSIHOMOYEHHOr0  OpraHa, [OOJPKHOCTHOro  nvua
YMNOSTHOMOYEHHOrO OpraHa, unn MyHuuunanbHoro cnyxawero, M®LL, ero pykosogutens
n (nnn) paboTHuKa, opraHusaumn, nNpeaycMOTpeHHbIX 4acTteto 1.1 crtatbm 16
®epepanbHoro 3akoHa Ne 210-93, ux pykooautenen n (unu) paboTHUKOB, peLLeHns n
aencteus (besgenctamne) KOTopbix obxanyTcs;

2) cbamunuio, Ums, oT4EeCTBO (NocnegHee - NpyU HanuMyuu), CBeAeHUss 0 MecTe
XUTEnNbCTBA 3asBUTENs - pmanyeckoro nuua nubo HaMMeHOBaHWE, CBEAEHNS O MECTe
HaXOXAEHWSA 3aABUTENS - LOPUAMYECKOrO NnLa, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) anNeKTPOHHON NOYThl (MPY HaNM4MM) K NOYTOBLIN agpec, No
KOTOPbIM AOSMKEeH ObITb HanpaBneH OTBET 3assBUTENIO;

3) cBegeHna o6 obxanyembix peweHuax wu genctemax (6esgencraun)
YNOMHOMOYEHHOIO OpraHa, [AOSPKHOCTHOMo nuua  YNofIHOMOYEHHOro opraHa, nubo
MYHULMNANBHOro cnyxaktiero, MoL, paboTHuKa ML, opraHusaumn,
npeaycMoTpeHHbIX 4YacTtbto 1.1 ctatbm 16 ®degepanbHoro 3akoHa Ne 210-93, wmx
pabOTHMKOB;

4) poBoAbl, HA OCHOBAHWW KOTOPbIX 3asBUTENb HE COrflaceH C peLleHneM U
agencrtemsamn  (6es3genctemMemMm)  YNOSIHOMOYEHHOrO  OpraHa, AOSMKHOCTHOro  nuua
YNONTHOMOYEHHOIO OpraHa unu MyHuuunansHoro cnyxauwero, MoL, pabotHmuka MOLI,
opraHu3aumn, npeaycMoTPeHHbIX YacTbio 1.1 ctaTbn 16 PepepanbHoro 3akoHa Ne 210-
®3, ux paboTHukoB. 3aaBuTENEM MOryT ObiTb NpeAcTaBfeHbl AOKYMEHTbI (Mpwu
Hanuuuu), noaTeepXaatoLLne AoBOAbl 3aaBUTENS, NMMBO NX KOMUK.

3asBuTENDL MMEEeT npaBO Ha MonyyYeHne uWHgopmMauMm U  OOKYMEHTOB,
HeobXxoanMbIX Ans 060CHOBaHNS U PACCMOTPEHUS XKarnobbi.

5.5. OcHoBaHuMeM gnga Havana npoueaypbl gocyaebHoro obxanoBaHus aBnseTca
noctynneHne xanobbl 3asButensa. Peructpauua kanobbl — ocyuiecTBnseTcs
YNOSTHOMOYEHHbIM  CNeuManmnucToM YnosITHOMOYEHHOrO opraHa, paboTHukamun MOLL,
opraHusaunn, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-
®3. B TeUeHne Tpex AHEN CO AHA ee NOCTYNNeHus.

YKanoba, noctynueLuaa B ynosIHOMOYEHHbIN opraH, M®Ll, yupegutento MOLL, B
opraHusaumm, npegycMoTpeHHble YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-
@3, noonexuT pacCMOTPEHUIO B TevyeHne nATHaguatM paboumx OHEW co OHS ee
peructpauumn, a B crydae obxanoBaHma OTkasa YnoSIHOMOYEHHOro opraHa, MoL,
opraHusaumn, npegycMoTpeHHbIX YacTbio 1.1 ctatbm 16 HacToswero degeparnbHOro
3akoHa Ne 210-®3, B npuveme [OOKYMEHTOB Yy 3asiBUTens nubo B uCnpaBreHun
AONYyLEHHbIX OneyaTok W ownbok wunu B crydae ob6xanoBaHWA HapyLlleHus
YCTaHOBJIEHHOIO CpOKa TakMxX UCNpaBfeHU - B Te4eHne NATn paboymx gHEN CO OHS ee
permcTpauuu.

5.6. B cnyyae ecnu B xxanobe He ykasaHbl hamunms 3asaBuUTenNs, HanpasBMBLUENO
xanoby, n (Unn) NOYTOBLIN aapec, N0 KOTOPOMY AOIMKEH ObITb HAaNpaBneH OTBET, OTBET
Ha xanoby He faeTcs.



Ecnu B ykasaHHOM xanobe cogepxartcsi cBe4eHusi 0 NOAroTaBNnBaemMom,
COBepLUaeMOM UIn COBEPLUEHHOM NPOTMBOMNPABHOM AESHUM, a TakxKe O nuue, ero
NnoAroTaBnMBaloLLEM, COBEPLLAIOLLIEM UMM COBEPLUUBLLEM, Xanoba noanexumT
HanpaBIieHMIO B rOCYAapCTBEHHbIN OpraH B COOTBETCTBUN C €ro KOMMNeTEHUMEN.

[omKHOCTHOE NnLO, PaBOTHUK, HaAENEHHbIE NOSTHOMOYUAMM NO PACCMOTPEHMUIO
Xanob B COOTBETCTBUU C MYHKTOM 5.2 HacTosLWero agMMHUCTPaTMBHOIO perfiameHTa,
npw Nony4eHnmn xanobbl, B KOTOPOM coaepaTcsa HeLeH3ypHble NMnbo ockopbutenbHble
BbIPaXXeHWUS, Yrpo3bl XN3HW, 340POBbI0 N MMYLLECTBY AOSMKHOCTHOMO NULA, a Takke
YNeHOB €ro CeMbM, BNpaBe OCTaBUTb Xanoby 6e3 oTBeTa Mo CyLeCcTBY NOCTABNEHHbIX
B HEl BOMNPOCOB M COOBLLNTE 3aABUTENO O HEAOMYCTUMOCTHK 3noynoTpebneHns
npaBoM.

B cnyyae ecnu TekcT xanobbl He NoaaaeTca NPOYTEHNIO, OHA OCTaBMSETCH
6e3 oTBeTa, 0 YEM B TEUEHME CEMU OHEN CO OHSA permctpauum xanobbl coobuiaeTcs
3aABUTENIO, ECNIN €ro hamunmsa 1 NOYTOBbIM agpec NoAaAITCA NPOYTEHUIO.

Ecnu oTBeT no cywiecTBy NocTaBnNeHHOro B xarnobe Bonpoca He MOXeT ObITb
AaH 6e3 pasrnalleHnsa cBegeHnin, COCTaBNAOLWNX rOCyAapCTBEHHYIO NN UHYHO
oxpaHsiemyto begepanbHbIM 3aKOHOM TalHy, B TEYEHME CEMU OHEN CO OHS
pernctpauunm xanobbl 3aaBUTENIO, HanpaBMBLUEMY anoby, coobuiaeTtcd o
HEBO3MOXXHOCTW aTb OTBET MO CyLeCTBY NOCTABIEHHOIO B HEWM BOMpOCa B CBSA3M C
HeJOoNyCTMMOCTbBIO pasrnalleHns yKkasaHHbIX CBEAEHUMN.

B cnyyae ecnu TekcT xanobbl He NO3BONSET onpeaenuTb CyTb obpalLeHns
3aaBUTENS, OTBET MO CyLLEeCTBY xanobbl He JaeTcs, O YEM B TEYEHUE CeMU OHEN CO
OHSA pernctpaunm xanobbl coobliaeTcs 3asBUTENHO.

B cnyvae ecnu B xanobe obxanyetcsa cynebHoe pelueHne, Takaa xanoba B
Te4YeHne cemun QHeKn Co AHsS e€ permcTpaumm Bo3BpalaeTcs 3asaBUTenNto,
HanpaBmBLLEMY Xanoby, ¢ pa3bsCHEHNEM nopsiaka obxxanoBaHUs gaHHOro cygebHoro
peLueHuns.

Ecnu B xxanobe cogepxutcsa Bonpoc, Ha KOTOPbIV 3asBUTENIO HEOQHOKPATHO AaBarnuvcb
NMMCbMEHHbIE OTBETHI MO CYLLIECTBY B CBSI3M C paHee HanpasfisieMbIMn xanobamu, 1 npu
3TOM B Xanobe He NPMBOAATCS HOBblE AOBOAbI UM OBCTOATENLCTBA, OSPKHOCTHOE
nnuo, paboTHMK, HageneHHble NOTHOMOYMSMU MO PACCMOTPEHMIO XKanob B
COOTBETCTBUM C NYHKTOM 5.2 HacTosLLEero aaMMHUCTPaATUBHOIO perfnaMeHTa, Brpase
NPUHSATbL pelleHne o 6e30CHOBaTENBHOCTM OYepeaHON Xanobbl U NpekpaLleHnn
nepenucku ¢ 3asiBuTenem no JaHHOMy BONPOCY MpU YCIOBUK, YTO YKa3aHHada xanoba un
paHee Hanpasnsiemble Xanobbl HANPaBANMCb B OOUH U TOT XXe YNOSTHOMOYEHHbIN
opraH Unn ogHoMy 1 TOMYy Xe AOSMKHOCTHOMY nuuy. O AaHHOM peLleHnm
yBEeAOMIISIETCA 3asBUTENb, HAaNpaBUBLLMI Xanoby.

5.7. Mo pesynbTaTamM pacCMOTPEHMS Xanobbl NPUHMMAaETCst OAHO U3

cneayoLwmnx peLeHun:
1) >xanoba yaoBneTBopsieTcs, B TOM 4ucne B oopMe OTMEHbI NPUHATOrO peLleHns,
ncnpaBneHnst AoNyLLEHHbIX ONeYaTok 1 olWMBOoK B BblAaHHbLIX B pe3ynbTaTe
npeaocTaBneHns MyHULmMNanbHOW yCrnyrn JOKyMeHTax, Bo3BpaTta 3asBUTENIO
AEHEXHbIX CpeacTB, B3MaHNE KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHbIMU
npaBoBbIMKN akTamun Poccurckon degepaumm, HopMaTUBHLIMU NMPaBOBbIMU akTamMu
Bonrorpaackon obnactu, MyHuuunanbHbIMM NPaBoOBbIMW akTamu;

2) B y4OBNETBOPEHUN anobbl OTKa3bIBaETCA.

5.8. OcHoBaHuAMYK Onst OTKa3a B y4OBETBOPEHUM XKanobbl ABNSAKOTCA:

1) npu3HaHve npaBOMEPHbLIMU pelleHns u (Mnn) agencTeun (6esnencTeus)
YNONMHOMOYEHHOINO  OpraHa, [OOJDKHOCTHBIX — NUL,  MYHUUMNAnbHbIX  CryXalmx
YNOSIHOMOYEHHOrO0 opraHa, M®L, pabotHuka MOL, a Takke opraHMsauun,



npeaycMoOTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3, nnu ux
pabOTHNKOB, y4aCTBYHOLUNX B NPeAOCTaBNEHNN MYHULMMNANBHON yCnyru,

2) HannM4Me BCTYNMBLLENO B 3aKOHHYIO CUIY PELLeHMs cyaa Mo xanobe o ToM xe
npeaMeTe 1 Mo TEM e OCHOBaHUAM;

3) nogaya xanobbl MNLOM, NONTHOMOYMS KOTOPOro HE NOATBEPXKAEHbLI B NOPSAKe,
yCTaHOBJIEHHOM 3aKkoHoaaTenbCcTBOM Poccumnckon degepauuu.

5.9. He nosgHee gH4A, cneaytowero 3a AHEM NPUHATUA PELLEHUs, 3adBUTENO B
NUCbMEHHOWN (bopMe U MO XenaHu 3asiBUTENdA B 3NEKTPOHHOW (popme HanpasnseTcs
MOTMBMPOBAHHLIN OTBET O pe3yfibTaTax PpacCMOTPEHUS Xanobbl.

B cnyyae npusHaHus kanobbl nognexaiwen yOooBMeTBOPEHUIO B OTBETE
3asBUTENIO, JaeTca MHpopMauna O OEUCTBUSX, OCYLLECTBASEMbIX YNOSTHOMOYEHHbIM
opraHom, M®L|, nubo opraHusaumen, npegycMOTPeHHbIX YacTbio 1.1 ctatbm 16
depepanbHoro 3akoHa Ne 210-03, B uUenax He3amMeanuTesnbHOro yCTpaHeHus
BbISIBIEHHbIX HapPYLUEHWA MPU OKasaHUM MYHULMNANbHOM YCNyru, a Takke NPUHOCATCH
N3BUHEHUNSA 3a AOCTaBreHHble HeyaobCTBa M yKasbiBaeTCa MHGOpMauus O AanbHeNnLWwnx
OENCTBUSAX, KOTOpble HEeOO6XOAMMO COBEpPLUMTbL 3asBUTEN0 B LEnsX MofyyYeHus
MYHULMNANbHOW YCAyru.

B cnydyae TMnpu3HaHuA Xanobbl He noanexatwien yOOBINETBOPEHNIO B OTBETE
3adaBUTENIO OalkoTCA aprymMmeHTUpoBaHHbIE Pa3bACHEHUA O TMpPUYNHAX NPUHATOrIo
peweHnd, a Takxe VIH(*)OpMaU,VIFI O nopsdagke obxanoBaHus NMPUHATOIO peLueHns.

5.10. B cnyyae ycTaHOBMEHUS B XOA4e MM MO pesynbTaTaM pPacCMOTPEHMS
)Xanobbl NPM3HAKoB cocTaBa aAMUHUCTPATUBHOMO NpPaBOHaPYLLEHUS UMU NPECTYNNEHNs
AOMKHOCTHOE NMLO YNONHOMOYEHHOro opraHa, paboTHWUK HageneHHble NorIHOMOYMSMU
MO paccCMOTPeHU0 karnobG B COOTBETCTBUM C NYyHKTOM 5.2  HacTosiwero
aAMUHUCTPATMBHOIO pernameHTa, He3aMeanuTenbHO HanpasBnsiT  MMetoLmecst
mMaTepuanbl B opraHbl NPoKypaTypbl.

5.11. 3agButenu BrpaBe obxanoBaTb  peLeHUsi, MPUHATbIE  NpU
npeaocTaBneHNN MyHULMNANbHON yCnyru, AencTeus (6e3nenctene) OMKHOCTHBIX ML,
MYHUUMNANbHbIX CRYXalnX YNONHOMOYEHHOro opraHa, AOSMPKHOCTHbIX Jivy MOL,
pabOTHNKOB OpraHu3auun, NpeaycMOTPeHHbIX YacTbto 1.1 ctatbm 16 depepanbHOro
3akoHa Ne 210-93, B cyaebHoM nopsigke B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccunckon depepaunn.

5.12. TllonoxeHuss HacToswero pasgena, YyCTaHaBnuBawwme MNopagokK
paccMOTpeHnsa xanob Ha HapylweHus npaB rpaxgaH W opraHMsaumn  npu
npegocTaBNeHnn MyHUUMNANbLHOW YCIyrn, He pacnpoCTPaHSKTCA Ha OTHOLUEHUS,
perynupyemble ®epepanbHbiM  3akoHOM oT 02.05.2006 Ne 59-03 "O nopsgke
paccMoTpeHns obpalleHun rpaxgaH Poccuiickon epepauun”.



NMPUNOXXEHWE

K agMUHUCTPaTMBHOMY perfameHTy npegocTtaBneHus
agMuHucTpaunen BepxHegobpUHCKOro Cenbckoro
noceneHna MyHuuunanbHoun ycnyrn «[aya
NMMCbMEHHbIX Pa3bACHEHWI HanoronnaTenbLmKkam
Nno BONpocam nNpuUMeHeHNs HOPMaTUBHbIX

npaBoOBbIX akToB BepxHeaobprHCKOro cenbckoro
nocenieHnsa 0 MECTHbIX Hanorax u coopax»

B AoMuHucTpaumio BepxHegobpuHcKoro
CENbCKOro NoceneHuns

OoT:
(HanmeHoBaHWe opraHmM3aunn)

NHH: :
agpec: :
TenegoH: , (hakc: ,

3. no4yTa (Npy HaNU4KUK):

oT

(.1.0. rpaxxgaHuHa)

3apernMcTpupoBaHHOro (on) no MecTty
xutenbctBa (NpebbiBaHNA) No agpecy:

TenedgoH:
3. no4yTa (Npy HaNU4KUK):

3AABJIEHNE
0 NpeaocTaBneHMN MUCbMEHHbIX pa3bsCHEHUI HanoronnaTenbLMkam no Bonpocam
NPUMEHEHUSs HOPMaTUBHbIX NPABOBbIX akTOB BepxHe0BpMHCKOro cenbcKkoro
MocerieHnsl 0 MEeCTHbIX Hanorax u céopax

npOCMM npenoctaBUTb MUCbMEHHbIE PA3bACHEHNA MO BOMPOCY
NnpuMeHeHuns

(yKaSbIBa}OTCFI HanMmeHoBaHune, HoMep U AaTty NpUuHATUA HOPMaTUBHOIO NPaABOBOIO akTa



BepxHegobpmHCKOro cenbCKoro noceneHnsa 0 MecTHbIX Hanorax u - cbopax)
B YacTtum

(ycTaHOBMEHME HaNoroBbIX CTaBoOK (6a3bl), HANOroBbIX NbFOT, OCHOBAHUS U MNOPSAOK

NnpUMEeHeHnA HalrnoroBbIX NbroT, NOPAAOK U CPOKU yniaTbl Hanora, 1 ,qp)

PasbscHeHMs Mo BONPOCY NPUMEHEHUS1 HOPMATUBHOIO NPaBOBOrO akTa
BepxHeaoBGpUHCKOro CenbCcKkoro NoceneHnsi 0 MecTHbIX Hanorax u cbopax:

-BblAaTb 3aABUTENIO NO4 paCrunCckKy

-HanpaBuTb NOCPEACTBOM NOYTOBOrO OTNPaBreHns (No agpecy, ykazaHHOMY B
3asBrieHUN);

-HanpaBWTb B BUAE 3NEKTPOHHOIO JOKYMEHTa, pa3MeLLEHHOro Ha oduLmansHoOM cainTe,
CCbifika Ha KOTOPbI HanpaBnsieTcs YNoNHOMOYEHHbIM OpraHoOM 3asiBUTENO
NocpeaCcTBOM 3NEKTPOHHOMN MoYThl;

-HanpasuTb B BUAE 3JTIEKTPOHHOIO JOKYMEHTAa, KOTOprIZ HanpaBnAaeTcA
YMNOJIHOMOY€HHbLIM OPraHoOM 3aABUTESHO NMOCpeaCcTBOM SJ'IeKTpOHHOI7I MOYThbl;

-HanpasuTb B M®L| ans ero nepegayn 3asiBUTENO

(HY>XHOE NoAYEepKHYTL)

HacTtoswmm, B nopsigke n Ha ycroBusix, onpegeneHHbix degepanbHbiM 3aKOHOM
oT 27.07.2006 r. Ne 152-93 «O nepcoHanbHbIX AaHHbIX», Aalo (gaem) cornacme
OTBETCTBEHHOMY MCMOSTHUTENIO, a TaKkKe OpraHM3aTopy Oka3aHus npeaocTaBneHus
MYHULMNANbHOW ycryrn Ha obpaboTKy, XpaHeHne, yHUYTOXEHME U Ha nepedady
nepcoHarnbHbIX AaHHbIX 3aMHTEePeCcOBaHHbLIM CTOPOHAM Ha OCHOBaHUKU 0u1LManbHOro
3anpoca, B paMkax nx komneteHuun. Hactosiee cornacue MoxeT OblTb OTO3BaHO
MHOW (Hamu) B NMCbMEHHOWN popme.

MpunoxeHwne:

(nepeyeHb npunaraembixX K 3asiBIIEHNIO JOKYMEHTOB)

(moanuck 3asBuTens)



(®.U1.0. 3aasutens)



	5. Досудебный (внесудебный) порядок обжалования решений и действий (бездействия) уполномоченного органа, МФЦ, организаций, указанных в части 1.1 статьи 16 Федерального закона № 210-ФЗ, а также их должностных лиц, муниципальных служащих, работников

