NOCTAHOBINEHWE AODMUHUCTPALINA
BEPXHEOOBEPMHCKOI'O CEJIbCKOI'O NOCENEHUA
>XMPHOBCKOIO MYHULIMMANBHOIO PAVIOHA
BONFOrPALCKOW OBNACTU

oT 19.01.2022r. Ne 20

O BHECEHUN U3MEHEHUIN B NOCTAHOBEHNE agMUHUCTPaUnn BepxHegobpuHcKoro
cenbckoro nocenenunsa ot 22.10.2021 r Ne50 « O6 yTBepxaeHUn agMUHUCTPATUBHOIO
pernameHTa npefocTaBneHns MyHuumnansHom yenyrm «lpusHaHue rpaxkgaH
ManouMMyLLMMKM B LeNsX NpegocTaBneHns UM no 4OoroBopam coumanbHOro Hamva
XUIbIX MOMELLEeHUI MyHULMNANbHOMO XUnuwHoro onga BepxHegobpuHckoro
CenbCKOro noceneHns»

B cooTtBeTcTBUMM ¢ PeaepanbHbiM 3akoHOM OT 06.10.2003 r. Ne 131-93
«O6 o0bWwKnx npuHUMNax opraHuM3aumm MECTHOro camoynpasfneHuss B Poccumnckon
depepaumnmn», PegepanbHbiM 3akoHOM OT 27.07.2010 r. Ne 210-03 «O6 opraHusaumm
npeaocTaBneHNs rocygapCTBEHHbIX WM MyHMUMNANbHbBIX YCIyr»,  NOCTAHOBMEHWEM
agMunHucTpaunn BepxHegobpuHckoro cenbckoro nocenenms ot 17.06.2016roga Ne 49
«O6 yTtBepxaeHun [lopsaka pas3paboTkm W yTBEPXKOAEHUS aOMWHUCTPATUMBHbIX
pernameHToB NpeaoCTaBreHnss MyHUuunanbHbix ycnyr B BepxHego6puHCKOM CenbCcKom
noceneHnny», PykoBOACTBYSCb YCTaBOM BepxHeaobpMHCKOro cernbCcKoro nocerneHus,
agMuHucTpaunsa BepxHegoBpUHCKOro CenbCcKoro noceneHns

NOCTAHOBNAET:

1.BHECTN M3MeHeHNa B aAMUHUCTPATUBHbLIW PErflaMeHT NpeoCTaBneHuns
MyHUUMnanbHon ycnyrn «lpusHaHve rpaxxaaH ManoumyLmMmn B LIensix
npeaocTaBneHns MM No AoOroBopamM CoumnanbHOro HamMma Xunblx NoMeLLEeHU
MYHULIMMNANbHOMO XUnuwHoro poHaa BepxHegoBPUHCKOro CerbCKoro noceneHnsa» u
N3NOXNTb B HOBOW peaakumnn (npunaraeTcs).

2. HacTosuiee noctaHOBEHNE BCTyNnaeT B CUNY CO AHA €ro nognucaHus u
nognexuT obHapoAoBaHWMIO U pasMeLLLEeHUIO Ha oduumnanbHOM canTe agMUHUCTPaLUK
BepxHego6pMHCKOro cenbCckoro nocenexHnst B cetn VIHTepHer.

3. KOHTpOnb Hag MCNONTHEHMEM HACTOSILLErO NOCTAaHOBMEHMS OCTaBNA 3a COBON.

maBa BepxHegobpMHCKOro cenbCkoro noceneHus A.lN.Buxpes



MpunoxeHue

K MOCTaHOBIIEHUIO aAMUHUCTPaLnn
BepxHenobprHCKOro cenbcKoro noceneHus
Ot 19.01. 2022 Ne 20

AOMUHUCTPATUBHBIN pernameHT
npegocTtaBneHns MyHuumnansHon ycnyrn «lpusHaHne rpaxaaH ManovmyLmvm B
uenax npegocTaBrieHns UM No JOroBOpaM COLManbHOMO Hama XUrbiX NoMeLeHnn
MYHULMNANbHOMO XUNnLWHoro poHaa BepxHegoBpUHCKOro CenbCKoro NoceneHnsa»

1. O6wme nonoxeHus

1.1. MNpeameT perynupoBaHus
Hactoawunm agMnMHUCTpaTMBHBIA perfnamMmeHT yCcTaHaBnmBaeT NopsaaokK
npeaocTaBneHNs MyHuumnanbHon yenyrmn «NpusHaHue rpaxgaH ManoMMmyLmnmMm B
uensax npegocTaBrieHns UM No JOroBOpaM COLManbHOMO Hama XUrbiX NoMeLeHnn
MYHULMNANbHOMO XUNuwHoro poHaa BepxHegoBpUHCKOro cenbCKoro NoceneHnsa»
(Banee — myHuumMnanbHaga ycnyra), CtaHgapT NpefocTaBneHus MyHULUNansHoM
ycnyru, coctaB, NocrnefoBaTenbHOCTb U CPOKWN BbIMNONTHEHUS aAAMUHUCTPATUBHBIX
npoueayp (4encTemin) No NpeaoCcTaBneHno MyHUUUNanbHon ycnyr, TpeboBaHus K
nopsaaKy MX BbIMOMMHEHUS, (POPMbl KOHTPOMA 3a UCMONHEHNEM aaMUHUCTPATUBHOIO
pernameHTa, gocyaebHbin (BHeCcyaebHbIn) Nopsiaok 06xxanoBaHNa peLLueHnin n
aencteuin (6e3nencTemsa) agMuHUCTpaLmm BepxHeaobprnHCKOro cenbCcKoro nocenexHus,
AOIMKHOCTHbLIX MWL aAMUHUCTpauun BepxHeobpMHCKOro cenbCkoro noceneHus.
1.2. CBegeHunsa o 3aaBuTensx

3asBUTENAMMN HA NONyYEHNE MyHULMNANbHOW YCNyrn ABASOTCA OANHOKO
NPOXMBAIOLWMIN FPaXKOAHUH, MPaX4aHUH U YfeHbl ero ceMbm MO UX YNOSTHOMOYEHHbIE
npegcraBuTenu (ganee - 3asiBUTENN).

1.3. MNMopsiaok MHpopMMpoBaHUs 3asiBUTENEN 0 NpeoCcTaBNeHNnn MyHULMNansHOM
ycnyru

1.3.1 CBegeHust 0 MecTe HaxoXaeHud, KOHTaKTHbIX TenedoHax u rpaduke
paboTbl agMUHUCTpauun BepxHeaobprMHCKOro cenbCckoro noceneHus,
MHOroyHKLNOHarnbHOro ueHTpa (ganee — MoLL):
NHdopmaumio o0 npegocTaBneHnm MyHUUUNAnNsHOM YCIyrn MOXHO NONyYnUTb:

1) HenocpeacTBEHHO B agMUHUCTpauun BepxHegobprHCKOro cenbckoro
noceneHuns (ganee no TeKCTy - agMUHUCTPaLnS),

2) no no4Tte (NO NMCbMEHHbBIM ObpalLeHnaM rpaxaaH): no agpecy: 403782,
Bonrorpaackas obnactb, 2KupHoBckui panoH, c.BepxHaa [obpwuHka, yn.Cagosas, 4.16.

3) nocpeacTBOM UCMorb3oBaHusa TernedoHHon cea3u: 8 (84454) 6-07-67,

4) nocpeacTBOM UCMOSNb30BaHWS 3NIEKTPOHHOM NoYThI: V-
Dobrinka2017@yandex.ru

5) Ha opuumanbHOM canTe agMUHUCTpaunn BepxHegoBpMHCKOro cenbCKoro
noceneHunsa >XNpHOBCKOro MyHULMNanbHOro pamoHa Bonrorpaackon obnactu B
MHGOPMAaLMOHHO-TENEKOMMYHUKaLNOHHON ceTn "UIHTepHeT":
http://BepxHenobpuHckoe34.pdp/



6) Ha canTe B MH(POPMAaLMOHHO-TENEKOMMYHUKALMOHHOM ceTn "NHTepHeT"
degepanbHOW rocygapCTBeHHON MHAOPMALMOHHON cucTeMbl "EANHBLIM nopTan
rocyaapCTBEHHbIX 1 MyHUUMNanbHbIX yenyr": http://www.gosuslugi.ru.

AamMuHucTpauma BepxHeaobprHCKOro cenbCKkoro NoceneHns ocyLlecTsnsaeT
npuem 3asBuTerien, KOHCYNbTUpPOBaHWE Mo BONpocam NpeaocTaBneHns ycnyru,
BOMpOCaM Bblayn JOKYMEHTOB MO criefytowemy rpaduky:
noHegenbHuK — natHuua: 8.00 — 17.00, nepepbis: 12.00 — 13.00
cy66oTa, BOCKpeceHbe — BbIXOAHbIE OHW.

NHbopmaumio 0 MecToHaxoxaeHum u rpadumkax pabotbl MOL| Takke MOXHO NONYYUTb
C UCMNOSNb30BaHMEM rocygapCTBEHHOW MHOPMaLNOHHOW cnuctembl "EgMHBI nopTan
ceTn ueHTpoB n ogucos "Moun [JokymeHTbl" (MOLL) Bonrorpagckon obnactun”
(http://mfc.volganet.ru).

1.3.2. VIHbopmauuto o nopsiike NpegocTaBrieHns MyHULUMNanbHON yCnyru
3a8BUTENb MOXET MOMy4YnThb:

HenocpeacTBEHHO B aAMUHUCTpauun BepxHegobpnHCKOro cenbckoro noceneHus
(MHbopMaLMOHHbIE CTEeHAbI, YCTHOE MHOPMUPOBaHME MO TeNedoHy, a Takke Ha
NNYHOM NpUemMe MyHUuunanbHbIMU Criy>KalWwuMmn agMuHucTpauumn BepxHegobpuHckoro
CenbCKOro noceneHus_;

no no4te, B TOM 4ncne anektpoHHoun (V-Dobrinka2017@yandex.ru), B criyvae
NMCbMEHHOro obpalleHns 3aaBuTens;

B ceTn VIHTepHeT Ha odumumansHoOM cante agMuHucTpaumm BepxHegobpuHckoro

cenbckoro nocenenus (BepxHenobpuHckoe34.pd), Ha EgmMHom nopTane
rocygapCTBEHHbIX U MyHULMNAnbHbIX yCnyr (pyHKUMA), aensowemcs doeaeparnbHON
rocygapCTBeHHOM MHPOPMaLMOHHON cnucteMomn, obecneymsatoLLen npegocTaBrneHne
rocy4apCTBEHHbIX U MyHULMNAnbHbIX YCNYr B 3NEeKTPOHHOW dopme (aanee — EguHbIn
nopTtan rocyaapCTBEHHbIX U MyHULUMNANbHbLIX YCryr) (www.gosuslugi.ru).

2. CTaHD,apT npenocrtaBlieHUA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru

2.1. HanmeHoBaHve MyHuuunansHou ycnyrn — «pusHanue rpaxagaH
ManouMyLLMMu B Lensx NpeaocTaBneHns MM no JoroBopam coumanbHOro Hanma
XWUNbIX NOMELLEHNA MyHULMNANbHOrO XunuwHoro doHaa BepxHeaobpuHckoro
CerbCKOro noceneHus».

2.2. OpraHom, nNpegocTasnaoWUM MyHULUNANbLHYO YCNyry, SBnseTcs
agMuHUCTpaums BepxHegobprHCKOro cenbckoro nocerneHus(ganee —
YNONMHOMOYEHHbIN OpraH).

2.3. Pe3ynbTtatomM npefocTaBneHns MyHUUUNanbHOW yCnyrn aBnseTcs:

- peLLeHne yrnorTHOMOYEHHOro opraHa B BUAe 3akrno4eHns 0 Npu3HaHum
rpaxkgaHuHa 1 YNeHoB ero cembm NGO OQUHOKO MPOXMBAIOLErO rpaXkgaHnHa
ManoumyLLnmu;

- peLueHne ynonHOMOYEHHOro opraHa B Buae 3akrntodeHms ob otkase B Npu3HaHuUm
rpaXgaHuHa 1 YrieHoB ero ceMby NTIMBO OAMHOKO NPOXMBAKOLLEro rpaXaaHnHa
ManonuMyLLMMu.

2.4. Cpok npefocTaBrieHns MyHULMNAansHON yCnyru.

PeLwleHne ynonHOMOYEHHOro opraHa o npuaHaHum (06 oTkase B NpM3HaHWUN)
rpaXgaHuHa 1 YreHoB ero ceMby NTIMBO OAMHOKO NPOXMBAKOLLEro rpaXaaHnHa
ManoumyLnMmMun, NPUHUMAETCS NO pe3ynbTataM PacCMOTPEHUSA COOTBETCTBYIOLLENO
3aABNeHNs 1 JOKYMEHTOB, NpegyCMOTPEHHbIX MYHKTOM 2.6 HacToSALero
agMUHUCTPATUBHOIO pernameHTa, B TedeHme 30 AHeN ¢ AaTbl MPUHATUS 3asiBNEHNs 1
AOKYMEHTOB, 06513aHHOCTb MO NPeoCTaBleHNI0 KOTOPbIX BO3MOXEHa Ha 3asBUTENS.

B cnyyae npeacraBneHus 3assuteneM 3asBrneHnsa 1 JOKYMEHTOB,
npeayCcMOTPEHHbIX MYHKTOM 2.6 HacToALWero agMMHUCTPaTMBHOIO pernameHTa, yepes


http://www.gosuslugi.ru/

MO®LL cpok npegocTaBneHmMs MyHULMNANbHOW YCIyrM UCHMCNAETCA CO OHA nepeaayn
AOKYMEHTOB B YMNOJSTHOMOYEHHbIA OpraH.

3akntoveHne o npusHaHum (06 oTkase B NPU3HaAHUMW) rpaXkgaHnHa
N YNEHOB ero cembn NIMBO OQNMHOKO NPOXMBAIOLLETO rpaXgaHMHa ManonmyLLMMm
YyNOMHOMOYEHHOIo opraHa HanpaBnsieTcs (BpyyYaeTcsa 3asgBMTENO No agpecy,
yKa3zaHHOMY B 3asiBNIEHUN) HE NO34Hee Tpex pabounx AHEN CO AHA NPUHATUS
COOTBETCTBYHLLEIO peLLEHUS.

B cnyyae npeacrtaBneHus rpaxgaHMHOM 3asBNEHUSA O NPU3HAHUK rpaxgaHuHa u
YrIeHOB €ro CeMbM, OAMHOKO MPOXMBAIOLLEro rpaXgaHnHa ManouMyLLMMK B Lensax
npeaoCcTaBNeHNS UM XUIbIX MOMELLEHMI NO AOroBOpaM CoLMarnbHOro Hanma yepes
M®L| gokymMeHT, NnoATBEpXKAALWMIA NPUHATHNE peLleHnsd, HanpasnsaeTcs B MOLL, ecnin
NMHOWM cnocob Nnony4YeHns He ykasaH 3asiBUTENEM.

2.5. NpaBoBoOW OCHOBOW AN NpeaoCTaBNeHNs MyHULMNANbHOW YCIYyrn SBMSOTCS
cnefyoLlmne HopMaTUBHbIE NMPaBOBbLIE aKThl:

KoHcTuTyums Poccuinckon ®epepaumnm («Poccuiickada raseta», Ne 7, 21 aHBaps
2009 r., «CobpaHwne 3akoHogaTenbcTBa Poccumnckon degepaummny, 26 aueapa 2009 r.,
Ne 4, cT. 445, «[MapnameHTckas rasetay, Ne 4, 23 — 29 ansaps 2009 r.; odomuymanbHbIn
TekcT KoHcTuTyumm P® ¢ BHeceHHbIMM nonpaekamu oT 14 mapta 2020 r. onybnukoBaH
Ha OdmumnanbHOM NHTEPHET-NopTane npasoBon MHopmMauun http://www.pravo.gov.ru,
04 niona 2020 r.);

HKvnuwHein kogekc Poccuinckon ®egepaumm (CobpaHne 3akoHogaTenbCcTBa
Poccunckon ®egepaumn, 03 anBapa 2005 r., Ne 1 (wactb 1), cT. 14, «Poccunckas
raseta», 12 auBaps 2005 r., Ne 1, «[lapnameHTckas raseta», 15 ausaps 2005 ., Ne 7-
8);

depepanbHbIv 3akoH OT 06 okTabpst 2003 r. Ne 131-03 «O6 0bLmnx npuHUmMnax
opraHM3aumm MeCcTHoro camoynpasnenunsa B Poccunckon degepaumny (CobpanHune
3akoHogartenbcTBa Poccuinckon ®egepaunm, 06 oktabps 2003 r., Ne 40, cT1. 3822,
«Poccunckas raseta», 08 okts6pa 2003 r., Ne 202, «lMapnameHTckas raseta», 08
okTa6ps 2003 r., Ne 186);

depepanbHbin 3akoH 0T 02 mas 2006 r. Ne 59-03 «O nopsigke paccMOTpeHust
obpawleHnin rpaxxgaH Poccunckon depepaumny («Poccuinckas raszetar», 2006, Ne 95);

depepanbHbin 3akoH oT 27 utonga 2006 r. Ne 152-03 «O nepcoHanbHbIX AaHHbIX»
(«Poccuinckas rasetar», 29 nona 2006 r. Ne 165, 29 nona 2006 r., « CobpaHue
3akoHogaTenbcTBa Poccurickon Pegepaummy», 31 uons 2006 r., Ne 31 (1 4.), cT. 3451,
«MapnameHTckas raszetay, Ne 126-127, 03 aBrycta 2006 r.);

®epnepanbHbii 3akoH oT 09 despans 2009 r. Ne 8-03 «O6 obecneveHmm
AocTyna K nHbopMaumm o AeaTenlbHOCTM rocyaapCTBEHHbBIX OpraHOB U OpraHoB
MECTHOro camoynpasneHusa» («Poccuinckas rasetar», Ne 25, 13 despansa 2009 .,
«CobpaHue 3akoHogaTenbcTBa Poccuiickon ®egepauumny», 16 doespanga 2009 r., Ne 7,
cT. 776, «lMapnameHTtckas rasetar, Ne 8, 13 — 19 doeBpans 2009 r.);

depepanbHbin 3akoH oT 27 nons 2010 r. Ne 210-03 «O6 opraHusaumm
npenocTaBneHns rocygapCTBEHHbIX U MyHMUMNanbHbIX ycnyry (CobpaHne
3akoHogaTtenscTBa Poccuiickon ®epgepauumn, 02 asrycta 2010 r., Ne31, cT1. 4179,
«Poccunckas raseta», 30 nons 2010 r., Ne 168);

depepanbHbIn 3akoH oT 06 anpena 2011 r. Ne 63-®3 «O6 aneKTpoHHOM
nognucny («Poccuinckas rasetar», 08 anpensa 2011 r. Ne 75);

noctaHoBneHue NpaButensctea Poccunckon ®egepauum ot 25 noHa 2012 r. Ne
634 «O Bngax anekTpoOHHOM NOANUCK, NCNOSTb30BaAHNE KOTOPbLIX AOMNYyCKaeTCcsa npu
obpaLleHnn 3a Nony4YeHMeM rocygapCTBEHHbIX U MyHULMNATbHbIX YCIyr»
(«Poccuinckas rasetar», 02 nonsa 2012 r. Ne 148);

noctaHosneHue lNpasutensctsa Poccurckon ®epepauum ot 25 asrycta 2012 .
Ne 852 «O6 yTtBepxaeHumn NpaBmn ncnonb30BaHWs YCUNEHHOW KBannuumMpoBaHHOM



3NEKTPOHHOM NnognucuK npu obpatlleHnn 3a NonyYeHneM rocygapCTBEHHbIX U
MYHULUMNANbHbIX YCNYT U O BHECEHUN n3MeHeHnsa B [paBuna paspaboTku u
YyTBEPXAEHWS aAMUHUCTPATUBHbIX PErfaMeHTOB NpeaoCTaBNEeHNS roCyA4apCTBEHHbIX
ycnyr» («Poccunckas rasetar», 31 aBrycta 2012 r., Ne 200, «CobpaHue
3akoHogartenbcTBa Poccuinckon degepaunmny,

03 ceHTab6psa 2012 r., Ne 36, cT1. 4903);

3akoH Bonrorpaackon obnactu ot 04 asrycta 2005 r. Ne 1096-O[1 «O nopsake
NPU3HaHWA rpaxgaH ManoMMyLLMMK B LenaxX npegocTaBneHms UM no 4orosopam
coumarnbHOro Hamma Xunbix nomewieHnny» («Bonrorpagckasa npaesga», 16 asrycta 2005
r., Ne 150);

npukas komuTeTa cTpouTenbcTea Bonrorpagckon obnactu ot 22 Hosidpsa 2019 r.
Ne 864-O[1 «O mepax no peanusaummn 3akoHa Bonrorpaackon obnactu ot 4 aBrycra
2005 r. Ne 1096-0O «O npusHaHun rpaxkgaH ManonmyLLMmm
B Llendax NnpegocTaBneHnsa nm no JoroBopamM coumnaribHOro HammMa Xunbix noMeLLeHNn»
(«Bonrorpaackas npasgay, 29 Hosi6pst 2019 r., Ne 138);

npukas kommuTteTa cTtpoutenscTea Bonrorpagckon obnactu ot 04 moHsa 2020 r. Ne
320-0O «O6 yTBEpaeHUn pekomeHayeMblx (hOpM peErMCTPaLMOHHbBIX U YYETHbIX
AokyMmeHToB» (OdhmumnanbHbI MHTEPHET-NOPTaN NpaBoBon MHdOpMaLmm
http://www.pravo.gov.ru).

YctaB BepxHego6GpMHCKOro cenbCKkoro noceneHns

2.6. NcuyepnbiBatowmi nepeyeHb JOKYMEHTOB, HEODX0AMMbIX ANs
npeaocTaBneHNs MyHULMNAIbHOW YCYTI:

2.6.1. CamocToaTenbHO 3asaBUTENb NPeACTaBNseT creaywmne JOKYMEHTbI:

1) 3agBneHne 0 NPU3HaHUK rpaxxgaHHa U YNIeHOB ero CeMbW, OANHOKO
NPOXMBAIOLLEro rpaXgaHnHa ManoMMyLLMMKM B LENSX NpegoCTaBeHns UM XUibiX
nomMeLleHnn No 4OroBopam coumanbHOro Hamma no popme, yTBepxgeHHom
YNOSTHOMOYEHHbBIM OpraHoM UCNONHUTENBHOW BNacTn Bonrorpaackon obnactu (aanee -
3asBreHne);

2) nacnopT rpaxgaHuHa Poccuinckon degepaumm 3asBuTens, Kaxaoro YnieHa ero
CEMbM UM MHblEe OOKYMEHTbI, YAOCTOBEPSIOLMNE JINYHOCT;

3) cBMaeTenbCcTBa O rocyapCTBEHHOW pPerucTpaumm akToB rpaxkaaHcKoro
COCTOSIHUSA (poXXOaeHWe, 3akntoyeHne (pactopxeHne) 6paka), BblgaHHbIe
KOMMETEHTHbIMM OpraHamMmu MHOCTPAHHOIO rOCYAapCTBa, U UX HOTapuarnbHO
yOOCTOBEPEHHbIN NEPEBOA Ha PYCCKUIN A3bIK (MpeaoCcTaBNaAeTCa rpaxaaHamu B criyyae
perncTpaunmn akToB rpaKgaHCKoOro COCTOSIHUS Ha TEPPUTOPUM MHOCTPAHHOTO
rocygapcrea);

4) cBegeHUs 0 YneHax cemMbn 3asBUTENS, NpeacTaBnsemble no gopme,
yTBEPXOEHHOWN YNOSTHOMOYEHHBIM OPraHoOM UCMONHUTENbBbHOM BnacTn Bonrorpagckom
obnactu;

5) BOKyMeHTbI (CBeAeHus1) 0 Aoxonax, NofyYeHHbIX 3asaBuUTeNeM, YrneHamm ero
CEMbM B TEYEHME pacyeTHOro Neproaa, 3a UCKMYeHnem 3apaboTka nepeyeHb
KOTOpPbIX YTBEPXAEH YNONHOMOYEHHLIM OPraHOM UCMNOMHUTENBHON BNacTu
Bonrorpaackon obnactu;

6) ceegeHnst 06 nmyLLLeCTBE, NOANEXALLEM HANOroobNoXeHMo
N NpyHaanexallem Ha npaBe COOCTBEHHOCTM 3asBUTENIO, YSlEHaM ero CemMbM,
npeacTtasnsemble No gopmMe, yTBEPXKAEHHON YNONHOMOYEHHbLIM OPraHoOM
ncnonHUTEenNbHOM BNacTn Bonrorpagckon obnacty;

7) cornacue Ha NpoBepPKY CBeAEHUI, CoAepPXKaLLNXCS B 3asABIIEHUMN U
npunaraemblx K HEMy JOKYMEHTax, NoAnMCcaHHOe 3asiBUTENEM, YNleHaMu ero CeEMbM;

8) cornacue Ha 06paboTKy NepCcoHarnbHbIX AAHHbIX 3asABUTENS, BCEX YIEHOB €ro
CeMbM;



9) DOKYMEHTbI, NoATBepPXAatoLne NoSTHOMOYNSA NpeacTaBUTens rpaxxaaHnHa (B
crny4ae nogayun 3asBreHusi U npunaraemMbiX K HeMy AOKYMEHTOB MpeacTaBuTeNeM).
2.6.2. CBefieHns, KOTOpble 3asBUTENb BNpaBe NpeacTtaBuTb N0 COBCTBEHHOM
MHUUnaTUBE:
1) 0 MecTe XnUTenNbCTBa 3asBUTESS, YIIEHOB €ro CEMbMY;
2) 0 NOCTaHOBKE 3asiBUTENS, YFIEHOB €ro CEMbM Ha y4YeT B HArNOroBOM OpraHe;

3) 0 cTpaxoBbIXx HOMepax UHAMBKUAYyanbHbIX nuuesbix cyetoB (CHUJIC),
noaTBEPXAatoLLMX perncTpaunio 3aaBuTens, YeHOB ero CeEMbU B CUCTEME
MHOMBMAYaNbHOro (NepcoHNMUUNPOBAHHOIO) yyeTa;

4) o rocyaapCTBEHHOW perncTpaLmm akToB rpaXkaaHCKoro CoCToaHus (poxaeHue,
3aknoyeHue (pactopxxeHue) bpaka);

5) o0 3apaboTke, NONy4eHHOM 3asBUTENEM, YNIEHaMK €ro CEMbM B TeHeHne
pacyeTHOro nNepuoaa;

6) n3 EanHoro rocynapcTBeHHOro peecTtpa HeABMXMMOCTU 06 MMyLLIeCTBE,
HaxoasLemMcsa B COBCTBEHHOCTU 3asBUTESS, YIIEHOB €ro CEMbMU;

7) O CTOMMOCTU UMYLLIECTBA, NoAnexallero HarnorooboXeH o U HaXOASLWEerocs B
COBCTBEHHOCTN 3aABUTENS, YNIEHOB €ro CEMbM.

B cnyyae ecnu 3asiBuTenb He NpeacTaBun ykasaHHble B HACTOSALWEM NOANYHKTE
AOKYMEHTbI (MX KoMK UK cogepxallimecs B HUX cBeaeHus) No coO6CTBEHHON
MHUUMaTUBE, YNONMHOMOYEHHbIN OpraH CaMoCTOATENbHO 3anpalunBaeT Takne
AOKYMEHTbI (CBeAEeHUs1) B opraHm3auusax (opraHax), y4acTByloLWmMX B NpegocTaBneHnm
MYHULMNANbHOW YCNYrn) 1 Nofny4aeT UX B paMKax MexXBeJOMCTBEHHOMO
MHOPMALIMOHHOIO B3auMOOENCTBUS.

2.6.3. 3asBneHne 1 AOKYMEHTbI, yKa3aHHble B MyHKTE 2.6 HAacTosALLEro
aIMUHUCTPATUBHOIO perfiaMmeHTa MoryT 6bITb NpeacTaBneHbl 3agBUTENAMM MO UX
BbI6OPY B YNONMHOMOYEHHLIN opraH nnn MOL| nnyHo, nmbo HanpaBneHbl NOCPEACTBOM
NOYTOBOM CBA3M Ha BymMaxkHOM HocuTene, NMbo npefcTaBneHbl B YNOMHOMOYEHHbIN
opraH B oopMe 3N1EeKTPOHHOIo JOKYMEHTa C Ucnonb3oBaHnem EanHoro noprana
rocygapCTBEHHbIX U MyHULUMNAnNbHbIX ycnyr n (unn) PernoHansHoro noprana
rocyAapCTBEHHbIX 1 MyHULUNANbHbLIX YCAYT.

3asaBneHune B popMe 3MeKTPOHHOIO AOKYMEHTa MOXeT BbITb nognnucaHo
3asiBUTENEM NPOCTON 3MEKTPOHHOWN NOANUCHIO U (M) YCUINEHHON
KBannduumMpoBaHHOM 3NIEKTPOHHOM NOANUCHIO (fanee — KBanuduumpoBaHHas
noanuce) npu cobnogeHnn TpeboBaHUn 1 yCNoBWA, yCTaHOBMNEHHbIX ®eaepanbHbiM
3akoHoM oT 06 anpenst 2011 r. Ne 63-®3 «O6 anekTpoHHOW nognucn» (ganee —
depepanbHbin 3akoH Ne 63-93), noctaHoBneHnem MNpasuTtensctBa Poccumnckon
depepauunm ot 25 noHsa 2012 r. Ne 634 «O Bnaax anekTpoHHOW Noanucu,
Ncnonb3oBaHMe KOTOpbIX AonyckaeTcs npu obpalleHnm 3a noslyyeHnem
rocygapCTBEHHbIX U MyHULMMANbHbBIX YCIyr».

Mogava pokymeHTOoB Yepe3 MOL] ocyliecTBnseTca B COOTBETCTBUN C
cornaweHnemM o B3aMMoLenCcTBUN, 3akoYeHHbIM Mmexagy MOLL n ynonHOMOYEHHbIM
OpraHoMm, C MOMeHTa BCTYNSIEHUS B CUNY COOTBETCTBYHOLLEro CornalleHns o
B3aMMOOENCTBUMN.

YKkasaHHble B nognyHKTax 2-3 nyHkTa 2.6.1 HacToawero agMUHUCTPaTUBHOIO
perrnameHTa JOKYMEHTbl NPeLOCTaBATCA B KONUAX C NpeabsBrieHUeM NOLMHHUKOB
nnbo B BUAe HoTapmanbHO 3aBePEHHbIX KONUI. Konun JOKyMEHTOB Nocrie NPOBEPKU UX
COOTBETCTBUA NOASIMHHMKAM (3a UCKITIOYEHMEM HOTapuarnbHO 3aBEPEHHbIX KOMUiA
AOKYMEHTOB) 3aBEPSIOTCS NMULOM, NMPUHUMAOLLNM OOKYMEHTbI.

OTBETCTBEHHOCTb 3a JOCTOBEPHOCTb U NOSTHOTY NpeacTaBNsaeMblX CBe4EHUN U
AOKYMEHTOB, SIBMSIOLNXCS OCHOBaHUEM ANS NpefoCTaBneHns MyHULUNansHOM YCIyru,
BO3NnaraeTcs Ha 3asaBuUTenNs.

2.6.4. YNONHOMOYEHHbLIN OpraH He Brnpaee TpeboBaTh OT 3asBUTENS:



1) npeacTaBneHns 4OKYMEHTOB U MHOPMaLMK NN OCYLLECTBNEHNA OENCTBUN,
npeacTaBneHne Unu ocyLLeCcTBNeHne KOTOPbIX HE NPeayCMOTPEHO HOPMAaTUBHbBIMU
NpaBOBbIMWN akTamu, PeryfimpyroLmMmn OTHOLLIEHNS, BO3HUKAIOLLNE B CBA3N C
npegocTaBneHnemM MyHULMNANbHbIX YCIyT;

2) npencTaBneHns 4OKYMEHTOB U MH(OPMaLMK, KOTOPble HAaXo4saTCA B
pacnopsXXeHun opraHa, NPeoCcTaBAOLWEr0 MyHMLMNANbHYHO YCNYry, UHbIX
rocygapCTBEHHbIX OpPraHoB, OPraHOB MECTHOIo camoynpaBfeHns mdo
noaBeAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam unvM opraHam MecTHOro
camoynpaBfeHnsa opraHn3aLmin, y4acTBYOLWNX B NpeLOCTaBeHUM roCyAapCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, B COOTBETCTBUMN C HOPMATUBHLIMY MPaBOBbIMU akTaMu
Poccunckon ®egepaumm, HopMmaTMBHLIMW NPABOBbIMKU akTamu Bonrorpagckon obnactu,
MYHULUMNANbHbIMU NPABOBbLIMU aKTaMK, 3a UCKNIOYEHUEM JOKYMEHTOB, BKITHOYEHHbIX B
onpeaeneHHbIn YacTblo 6 ctatbn 7 degepanbHoro 3akoHa ot 27 nons 2010 r. Ne 210-
®3 «O6 opraHunsaumm npeaocTaBneHnst rocyaapCTBEHHbIX M MYHULMNATbHbBIX YCyr»
(oanee — ®epepanpHbIn 3akoH Ne 210-93) nepeyeHb JOKYMEHTOB. 3asiBUTENb BNpase
npeacTaBUTb YKa3aHHble AOKYMEHTbI U MHGOPpMaLMIo Mo CO6CTBEHHON MHULMATUBE;

3) ocyLlecTBeHss AENCTBUIA, B TOM YUCIe COrfiacoBaHnn, HeobxoaMmbIx Ans
NonyyYeHnst rocygapCTBEHHbIX U MYHUUMNANbHbIX YCNYT U CBA3aHHbIX C obpalleHnem B
WHblE roCcyapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO caMoyrnpaBeHns, opraHnsauum, 3a
NCKINOYEHNEM NOMNYYEHUS YCIYr U NONyYeHns JOKYMEHTOB U MHopmauun,
npegocTaBnsiemMblx B pe3ynbTaTe NpeaocTaBreHnst Takux YCIyr, BKIOYEHHbIX B
nepeyHn, ykasaHHble B 4Yactu 1 ctatbn 9 PeagepansHoro 3akoHa Ne 210-03;

4) npeacTtaBneHnst AOKYMEHTOB U MHpopMaunn, oTCyTcTBue 1 (Unm)
HeJOCTOBEPHOCTb KOTOPbIX HE yKa3biBanMCb Npu NnepBoHa4yasribHOM OTKa3e B npueme
AOKYMEHTOB, HEOBX0AUMbBIX N5 NpeaocTaBneHnsa MyH1uuunanbHon ycnyru, nméo B
npeaocTaBneHNN MyHULMNANbHON YCNYru, 3a UCKIKYEHNEM CreayoLLnX Cryvaes:

- U3MeHeHne TpeboBaHUM HOPMATUBHbLIX NPABOBbLIX aKTOB, KacaroLMXCS
npeaocTaBneHNsa MyHULMNANbHOW yCryri, Nocre nepBoHavyanbHOM Nogayn 3agaBneHus
0 NpeaoCcTaBfeHU MyHULMNANbHOW YCIyru;

- Hanu4yme ownboK B 3asBNEHNN O NPeaoCTaBAeHUM MyHUUUNANbHOW YCyrn
AOKyMeHTax, NoAaHHbIX 3asBUTESNEM Nocre NnepBOHaYyanbHOro oTkasa B npueme
AOKYMEHTOB, HEOOXOAUMbIX AN NpeaoCTaBneHuss MyHUUUnansHom ycnyrm, nnbo B
npegocTaBNeHNN MyHULMNANbHOW YCNYIN N HE BKIOYEHHbIX B NpeaCTaBfeHHbIN paHee
KOMMEKT AOKYMEHTOB;

- UICTeYEeHMe Cpoka OEeNCTBUSA JOKYMEHTOB UMW U3MEHEHUE MHGOpMaLuMK nocne
nepBOHa4YanbHOro oTkasa B Npueme JOKYMEHTOB, HEOOXOAMMBbIX AN1s NpeJoCTaBeHns
MYHUUMNAaNbHOW ycnyru, nnbo B npefoCcTaBNeHn MyHUUMNanbsHOM YCnyru;

- BbISIBMIEHNE OOKYMEHTAaINbHO NOATBEPXAEHHOro dhakta (NMpu3HaKkoB) OLIMOBOYHOro
UM NPOTMBONpPAaBHOro AencTeus (6esnencTend) 4OSMKHOCTHOMO Nvua opraHa,
npeaocTaBnAwLLIEro MyHULUUNANBHYIO YCAYry, MyHUUUNANbHOro cnyxawero, paboTHMKa
MoLl, paboTHMKa opraHnsauuun, npegycMoTpeHHon YyacTbto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-®3, npu nepBoHa4anbHOM OTKa3e B npueme
AOKYMEHTOB, HEOBX0ANMbBIX N5 NpeaocTaBneHnsa MyHuuunanbHon ycnyru, nmbo B
npeaocTaBneHNN MyHULMNANbHON YCyrK, 0 YeM B MMCbMEHHOM BUAE 3a NOAMNUCHIO
pyKOBOAMTENSA OpraHa, NpeAoCTaBAWEero MyHMUmMnanbHyo ycnyry, pykoBogutens
M®L| npy nepBoHa4YanbHOM OTKase B NpMeMe LOKYMEHTOB, HEOOXO4MMbIX ANs
npegocTaBneHns MyHULMNansHOM ycnyru, nnbo pykoBOAUTENS opraHusaumm,
npeaycMoTpeHHon YacTbio 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03,
yBeJOMNSAETCS 3asBUTESNb, a TakKe NPUHOCATCS U3BMHEHWS 3@ AOCTaBMEHHbIEe
HeynobCcTBa;

5) npegoctaBneHns Ha ByMaxxHOM HocuTese AOKYMEHTOB U MHpopMaumn,
3NEKTPOHHbIE 06pa3bl KOTOPbLIX paHee Bblnn 3aBepeHbl B COOTBETCTBUN C NMYHKTOM 7.2



yactu 1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, 3a ncknyeHmem cryyaes, ecnm
HaHeCeHne OTMETOK Ha Takme AOKYMEHTbI MO0 X n3bATHnE aBnseTcs HeobXoaAMMbIM
ycrnoBueMm npefocTaBfieHns MyHUUMNAnNbHOW YCYrn, N UHBIX ClyYaeB, YCTaHOBIIEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.7. NcyepnbiBaloLwmi nepeyeHb OCHOBaHWUM A5151 OTKa3a B NpuemMe JOKYMEHTOB,
Heobxo4MMbIX A58 NpeaoCTaBNEeHNA MyHULMNANbHOW YCAYTrn.

3agaBuTento HanpaenseTca yBegomsieHne 06 oTkase B IpuemMe K paCCMOTPEHUIO
3asBnNeHns B crniyvae, ecnu npu obpalleHmmn 3a npegoctaBneHnemM MyHULUNansHOM
yCnyru B 9NeKTPOHHOW dhopMe B pe3yribTaTe NPOBEPKN YCUITEHHOM
KBannduumMpoBaHHOM NOAMNNCK BbISBNIEHO HECOBONIOAEHNE YCTAaHOBIEHHLIX cTaTben 11
depeparnbHoro 3akoHa Ne 63-O3 ycrnosuin Npu3HaHUs ee 4eNCTBUTENbHOCTN.

2.8. VlcuepnbiBatowmim nepeyeHb OCHOBaHUN 49 NPUOCTaHOBEHUS
npegocTaBneHns MyHULMNAansHOM yCnyru nnun otkasa B npegocTaBneHnm
MYHULMNANbHON YCNyri.

2.8.1. OcHoBaHus Ans NPUOCTaHOBMEHUS NPefOoCTaBNeHUS MyHULMNanbHOM
yCryru OTCyTCTBYHOT.

2.8.2. NcuepnbliBalowmi nepeyeHb OCHOBaHU AN OTKasa B NPU3HaHUn
rpakgaHnHa 1 YneHoB ero ceMby NTIMBO O4MHOKO NPOXMBAKOLLErO rpaXaaHuHa
ManouMyLLNMMU.

OcHoBaHUAMM ANg NPUHATUA peLleHnsa 06 oTkase B MPU3HAHUK rpaXKgaHuHa v
YIEHOB ero cembu NIMbO OOUMHOKO NPOXMBAKOLLErO rpaXgaHHa ManonMyLLMMK
ABNAIOTCA:

1) npeacTasneHne He B NOSIHOM 00beMe JOKYMEHTOB, NPeayCMOTPEHHbIX
NyHKTOM 2.6.1 HacTosILWero agMMHUCTPaATMBHOIO pernameHTa, 06a3aHHOCTb Mo
npeacTaBneHnto KOTOPbIX BO3MOXeHa Ha 3asiBUTENS;

2) Hannyne B NpeAcTaBNeHHbIX AOKYMEeHTaxX HeJOCTOBEPHbIX CBEAEHUN;

3) Hanuyue B NpeACTaBNEeHHbIX AOKYMEHTaxX NOAYMCTOK, MPUMNUCOK, 3a4ePKHYTbIX
CMOB MMM UHbIX HEOTOBOPEHHbIX UCMPaBEeHUN;

4) npeBbllLEHME pa3mMepa cpegHEMECSYHOro 4oxoaa, NPUXOAsLLErocsa Ha KaXagoro
4rieHa ceMbW rpaxgaHuHa, NMbo pasmepa cpeaHeEMEeCAYHOro 4oxXo4a OANHOKO
NPOXMBAaKLLEro rpaxgaHuHa v (Unm) CTOMMOCTU NPUXOASALLENCS Ha KaXXO0ro YneHa
ceMbM 40NN NMYLLECTBa, Haxo4sLWerocs B COGCTBEHHOCTHN YrEHOB CEMbM U
nognexatiero Hanoroobs10XXeHo, UM CTOMMOCTU UMYLLLECTBA, HaXOASALLEerocs B
cOBCTBEHHOCTM OAMHOKO NPOXMBAIOLLEro rpaXkaaHuHa u nognexaliero
Hanoroob6noXeHW0, NMOPOroBbIX 3HAYEHUN JoXo4a U CTOMMOCTU UMYLLECTBA.

2.9. MyHuumnanbHas ycnyra npegocrasnsetca 6ecnnartHo.

2.10. MakcumanbHOe BpeMst OXXuaaHusa B odepeaun npu nogaye 3asiBrieHns n npm
nonyyeHnn pesynbtata NpegocTaBeHns MyHUUMNanbHOW yCnyrn COCTaBnseT Ha
NNYHOM NpuemMe rpaxgaH — He 6onee 15 * MUHYT.

2.11. Cpok perucrtpaumnm 3asiBfieHNs U npunaraeMbix K HEMy JOKYMEHTOB
COCTaBMsET Ha JIMYHOM Npueme rpaxgaH — He 6onee 15* MUHYT.

Mpn nocTynneHnn 3asBneHnsa N JOKYMEHTOB MO novte, MHPOPMaLUMOHHON CUCTEME UMK
yeped MOL| — He Bonee 3* gHen co OHS NOCTYNNEHNS B YNOSTHOMOYEHHbIA OpraH. (CpokK
peaucmpauuu 3as8r1eHuUs1 He O0/KeH rnpesbiuiames 3 OHel).

2.12. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeAoCcTaBnseTca MyHuuunanbHas
ycnyra, K 3any oXxuaaHus, Mectam Ang 3anofiHeHMs 3anpoCcoB O NpefoCTaBneHnm
MYHUUMNANBHOW yCnyru, MHPOPMaLMOHHbIM CTeHAAM
¢ obpasuamn nx 3anofnHeHNst 1 nepevYHeM JOKYMEHTOB, He06XoaMMbIX ANns
npegocTaBneHnst MyHULMNansHOM ycnyru, B TOM Yncre K obecneveHnto JOCTYNMHOCTH
ANS NHBaNMAoOB YKa3aHHbIX OOBEKTOB B COOTBETCTBUM
C 3akoHofaTenbcTBOM Poccurckon ®efepaunmn o coumnanbHOM 3almte MHBannaos.



2.12.1. TpeboBaHus K NOMELLEHNAM, B KOTOPLIX NpeaocTaBnsieTcs
MyHUUMNanbHasa ycnyra.

[MomeLleHuns, B KOTOPbIX NPeAoCTaBnseTCa MyHUUunanbHas ycnyra,
obecneynBaoTCca HeOBXOAUMbIMU ANA NPeAoCTaBNeHUss MyHULUNANsHOM yCryru
obopyaoBaHMeM (KOMMbOTEPaAMU, CPeCTBAMU CBA3U, OPITEXHUKON), KAHLLENSPCKUMU
NPUHAANEXHOCTAMMU, MHEPOPMALMOHHBIMU U CNPABOYHBIMU MaTepuanamMmm, HarnsaHon
NMHopmaunen, CTynbsaMm 1 CToNamm).

[MomeLLeHnsa ynosTHOMOYEHHOro opraHa AOMKHbl COOTBETCTBOBATbL CaHUTaPHbIM
npasunam CI12.2.3670-20 «CaHuTtapHo-anunaemuonornyeckne tpeboBaHms K
yCroBUAM Tpyaa», YTBEPXKAEHHbIM NOCTaHOBIEHNEM [[TaBHOro rocyAapCTBEHHOMO
caHuTapHoro Bpa4va Poccunckon degepaumm ot 02 gekadbps 2020 r. Ne 40, n 6bI1Tb
o6opyaoBaHbl cpeaCcTBaMU MOXapPOTYLLEHUS.

Bxog u BbIxoa 13 nomeleHnin 06opyayoTCa COOTBETCTBYOLWNMUN yKa3aTensiMu.

Bxog B ynonHoMo4eHHbI opraH obopyayeTtca MHpopMaLUMOHHON Tabnnykom
(BbIBECKOM), coaepxaLLen NHpopmMaunto 0 HAMMEHOBAHNN, MECTE HaXOXOeHUs U
pexume paboThl.

KabuHeTbl 06opyaytoTcst MHopMaLMOHHON Tabrinykom (BbIBECKOW), coaepiKaLlen
NMHopMaLno 0 HaMMEHOBaHMM YNOMHOMOYEHHOIO opraHa (CTPYKTYPHOro
nogpasgeneHus), OCyLLeCTBSOWEro npeaocTasneHne MyHUUMnanbHom yenyri.

2.12.2. TpeboBaHMs K MECTAM OXUAOAHUS.

MecTa oxungaHust 4OSMKHbI COOTBETCTBOBATb KOMPOPTHLIM YCOBUSM L4
3aaBUTENEN N ONTUMarbHbIM YCIOBUAM paboTbl AOSMKHOCTHBIX MWL, YNOSTHOMOYEHHOIO
opraHa.

MecTa oxugaHusa JosmkHbl 6bITb 060pyAOBaHbI CTYNbSAMU, KpecenbHbIMU
CEKUNAMU, CKaMbSIMU.

2.12.3. TpeboBaHusa kK MecTam npuema 3asiBUTENEN.

[Mprem 3asBuTenemn ocyLLecTBNseTCS B cneunarnbHO BblAeNeHHbIX AN 3TUX uenen
NMOMELLIEHUSIX.

Kaxgoe pabodee MecTo JOMKHOCTHBIX NUL, YNOTHOMOYEHHOro opraHa JOJHKHO
ObITb 060PYA0BAHO NEPCOHArbHbIM KOMMBbIOTEPOM C BO3MOXHOCTBIO A0CTYynNa K
HeobXoaMMbIM MHAOPMALUNOHHBLIM 6a3aM AaHHbIX, NeYaTarLwmM 1 KONUPYHLLMM
yCTpONCTBaM.

[Mpn opraHnsaumm pabovmx MecT JormkHa ObITb NpeaycMoTpeHa BO3MOXHOCTb
cBOOOAHOro BXo4a 1 BbIXo4a OOMKHOCTHBIX NUL, YNOTHOMOYEHHOrO opraHa u3
nomeLLeHnst Nnpyu Heob6xoaNMOCTH.

MecTa cgaum n nonyvYeHnst LOKYMEHTOB 3asBUTENSIMWU, MecTa AN
MHOPMUNPOBAHNSA 3aaBUTENEN U 3aMNONHEHNA HEOBXOAUMbIX JOKYMEHTOB
obopyaytTcs CTynbaMu (kpecnamm) n ctonamm n obecnevmaroTcs nucyen dymarom m
NMUCbMEHHbBIMU NPUHAANEXHOCTAMM.

2.12.4. TpeboBaHus k MHHOOPMALMOHHBIM CTEHAAM.

B nomeLLeHnax ynonHOMOYEHHOMO opraHa, npegHasHayeHHbIX 4ns paboTtbl ¢
3a8BUTENSAMU, pasmeLLalnTca MHpOopMaLUMOHHbIE CTeHabl, o6ecneynsBaroLme
nosiyyeHue nHgpopmaumm o NpegocTaBneHn MyHULUMNANbLHON YCIyri.

Ha nHdopmMauyunoHHbIX cTeHaax, opuumanbHOM canTe YNorHOMOYEHHOro opraHa
pasmMeLyaroTcsa cnegyowme nHdpopmaumoHHble MaTepuansi:

N3BMNeYeHUs 13 3aKkoHoA4aTeNbHbIX N HOPMATUBHbIX MPaBOBbIX akTOB, COAepPXKaLLnX
HOPMbI, perynupyloLwme AeaTenbHOCTb N0 UCMOMHEHNIO MyHULMNANBHOW YCYTIW;

TEKCT HaCTOSALEro aAMUHUCTPATUBHOIO pPernameHTa;

MHopMaLnsa 0 NopaaKe UCMONHEHNS MyHULMNANbHOW YCNYTK;

nepeyYeHb AOKYMEHTOB, HEOOXOANMbIX ANS NPefOoCTaBneHns MyHULMNansHON
yCrnyru;

dopmbl 1 06pasLbl AOKYMEHTOB ANS 3anonHEHUS;



CBeJeHUs 0 MecTe HaxoXaeHus n rpacduke paboTbl yNONHOMOYEHHOro opraHa u
MoLL;

cnpaBOYHble TenegOoHbl;

agpeca aneKkTPOHHOW noyThl U agpeca HTepHeT-canTos,

MHOPMaLMSA O MeCcTe JIMYHOro nNpuema, a Takke 06 yCTaHOBMEHHbIX AN
NMYHOTO NpMemMa OHAX U Yacax.

Mpn nameHeHnn NHopMaLnmn NO UCMONHEHNIO MyHULMNANBHOW YCNyrn
OCYLLIEeCTBNSAETCH ee nepunognyeckoe obHoBEHME.

BuayanbHag, TekctoBasa n MynbTUMeannHas nHopmMmauus o nopsiake
npeaocTaBneHNsa MyHULMNANbHOW yCryrin pasmeLlaeTcs Ha MHPOPMaUMOHHOM CTeHae
UM nHopmaLMoOHHOM TepMmnHarne (ycTaHaBnMBaeTcs B yqoOHOM And rpaXkaaH
MecTe), a Takke Ha EQnHoM nopTtane rocyfapCTBEHHbIX U MyHULMNAbHbIX YCIYr U Ha
odouumansHOM canTe yrnorHOMOYeHHoro opraHa (BepxHenobpuHckoe34.pd).

OdopmneHne Bn3yanbHOW, TEKCTOBOM N MYNbTUMEANNHON MHGOpPMaLMK O
nopsgke npefocTaBfieHns MyHUUMNANbHOW YCYrn OOMMKHO COOTBETCTBOBATh
ONTUMaribHOMY 3pUTESNTbHOMY U CITyXOBOMY BOCMPUSTUIO 3TOMN MHGOpMaLumm
rpakgaHamu.

2.12.5. TpeboBaHus k obecneyeHnto 4OCTYNHOCTN NpeaoCTaBNeHUS
MYHUUMNANbHOW yCNyru Ans UHBanuaos.

B uenax obecneyeHnsa ycnosuim 4OCTYNHOCTU AN UHBANNO0B MyHULMMNANbHON
ycnyrn OSMKHO ObITb obecneYveHo:

oKasaHue crneumanuctTaMmy NOMOLLM MHBaNU4am B Nocagke B TpaHCNOPTHOE
CpeacTBO M BbiCaKe U3 Hero nepen BXo40M B MOMELLEHUS, B KOTOPbIX
npeaocTaBnAeTCca MyHuumMnanbHaga ycnyra, B TOM YMcre C UCNosib30BaHMEM Kpecna-
KONSACKM;

BGecnpenaTCTBEHHbIN BXO MHBANNAO0B B NOMELLEHNE U BbIXOA U3 HErO;
BO3MOXHOCTb CaMOCTOSATENBHOrO NepeaBmKeHns MHBanuaoB no TeppuTopun
opraHmsaunm, NOMeLLEHMS, B KOTOPbIX OKa3biBaeTCs MyHULMNanbHas ycnyra;
COMPOBOXOeHMEe MHBaNNOoB, UMEIOLLNX CTONKNE pacCTPONCTBa (OYHKLNKN 3pEeHUs U
CaMOCTOATENBHOIO NEPEaBMKEHNS, U OKa3aHWe MM NOMOLLN Ha TEpPUTOPUM
opraHusaumm, NOMeLLEHUs, B KOTOPbIX OKa3blBaeTCA MyHULMUNANbHas ycnyra;

Hagnexawee pasmelleHne obopynoBaHNa n Hocutenen nHopmaumm,
HeobxoauMbIx Ana obecneyeHns becnpenaTCTBEHHOro 40CTyna NHBanNnaos B
NMOMELLIEHNS U K YCInyram, C y4eTOM OrpaHUYEeHUN UX XXU3HEeLEeATEeNbHOCTY;
aybnupoBaHue HeobxoaMMon ANs UHBANMAOB 3BYKOBOW U 3pUTESNTbHON MHGOpMauuK, a
Takke Hagnncen, 3HakoB N MHOM TEKCTOBOW U rpachmnyeckon MHopMaLnmn 3Hakamu,
BbIMOSIHEHHbIMU penbeHO-ToYeYHbIM WpudToM Bpanns;

AONyCK cypaonepeBof4ynka u TMgrocypaonepeBoaymka;

Aonyck cobakn-npoBOAHUKA NPU HANM4YMM AOKYMEHTa, NoATBEPXKAAIOLLErO ee
crneumanbHoe obyyeHne 1 BblgaHHOMo No bopMe 1 B Nopsaake, KOTopble onpeaensoTca
defepanbHbIM OPraHoM UCMOMHUTENBHOW BNACTU, OCYLLECTBISIOWMM PYHKLMN MO
BbIpaboTKe 1 peanusaunm rocyaapCTBEHHON NOMINTUKMA U HOPMATUBHO-NPaBOBOMY
perynupoBaHuio B cdoepe coumanbHOM 3allnTbl HAaceNeHns;
npenocTaBneHne npm HeoBXoANMOCTM YCIyr MO MECTY XUTEeNbCTBa NHBanuaa unu B
ANCTaHLNOHHOM pPeXnme;
oKasaHue cneumannctamm MHONM Heob6XOAMMOWN NOMOLLM MHBANMAAM B NPeOAONeHnn
BOapbepoB, NPENATCTBYOLWNX MOMYHYEHUIO UMW YCIYT HapaBHe C APYrMMU Nuuamu.

2.13. lNokasaTensmMu OJOCTYMHOCTU U Ka4eCTBa MyHULMMANbHOW yCrnyru
ABMAKOTCA NpeoCcTaBneHne MyHULMNansHOM yCnyru Nnun ocywecTBreHne oTaenbHbIX
agMWHUCTPATMBHbIX Npoueayp B 9NEKTPOHHON hopme, NonyyYeHne 3assButenem
MHopMaLMK 0 Xxode NpefoCcTaBNeHnUs MyHUUMNANbHOW YCNYrn C UCNOfNb30BaHNEM
cpeacTB TenegoHHON CBA3U, ANEKTPOHHOIO MHPOPMUPOBaHUS, COBIOAEHNE CPOKOB



npegocTaBneHns MyHULMNansHOM ycnyru, OTCYTCTBUE anob 1 NpeTeH3nn Co CTOPOHDI
3aaBUTENS, a Takke cyaebHbIX akToB O NPU3HAHUM HE3AKOHHBIMW peLLeHUI, 4ENCTBUN
(6e3pencTBms) yNONHOMOYEHHOMO opraHa U AOSMKHOCTHbLIX NL, YOTHOMOYEHHOrO
opraHa.

2.14. OcoBeHHOCTM OCyLLEeCTBNEHUS OTAENbHbBIX aAMUHUCTPATUBHBIX Npoueayp
B 9NEKTPOHHON dhopMme 1 NpeaocTaBneHns MyHuumnanbHom ycnyrn Yyepes ML
yCTaHOBMeHbl B pasgene 3 HacTosLero agMUHUCTPaATUBHOIO perfiaMmeHTa.

3. CocTag, nocnenoBaTenbHOCTb M CPOKM BbINOMHEHUSI aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUs K NOPSAKY UX BbINONTHEHUS,
B TOM YmMCrie 0COGEHHOCTU BbINOMHEHUS aAMUHUCTPATMBHBIX NpoLleayp
B 3M1EeKTPOHHON chopme, a Takke 0COBEHHOCTU BbINONHEHUS aAMUHUCTPATUBHBIX

npoueayp B ML

3.1. NpepocTaBneHne MyHUUUNanbHOW yCryru BkNoyaeT B cebs crneaytowme
agMWHUCTPATMBHbIE NpoLeaypbI:

1) npuem n pernctpauuns (0Tkas B Nnpueme) 3asiBreHnsa 1 npunaraembix K HeMy
AOKYMEHTOB;

2) hopMmpoBaHME N HanpaBneHne MeXBeLOMCTBEHHbIX 3aNpOCOB JOKYMEHTOB
(nHpopmaumn), HeobxoanMbIX AN PACCMOTPEHUS 3aSBNEHUS;

3) paccMoTpeHue 3asaBreHnsa 1 NpeacTaBneHHbIX AOKYMEHTOB U MPUHATHE
peLleHns ynorHOMOYEHHOro opraHa o npmM3HaHum (06 oTkase B NpU3HaHUN)
rpakgaHmHa n YneHoB ero cembn IMBO OOUHOKO NPOXMBAKOLLErO rpaXkgaHuHa
ManovMyLLMMM B BUAE 3aKMOYEHUS YNOSTHOMOYEHHOIrO OpraHa;

4) HanpasrieHne (Bpy4YyeHue) 3aKkroyeHns o npu3HaHum (06 oTkase B NpU3HaHUN)
rpaxgaHuHa 1 YrneHoB ero ceMby NIMBO O4MHOKO NPOXMBAKOLLErO rpaXaaHnHa
ManouMyLLNMMU.

3.2. [Mprem n perncrTpauma 3asBrieHnsa 1 npunaraemMblx K HeMy JOKYMEHTOB.

3.2.1. OcHoBaHMeM sl HaYana agMUHUCTPaTMBHOM NnpoLenypbl ABnsieTca
NOCTYyMfeHne B YNOMHOMOYEHHbIN OpraH 3asiBfieHns no oopme, yTBEPKAEHHOMN
YNOSTHOMOYEHHbBIM OpraHoM UCMOSTHUTENBHOWM BNacTn Bonrorpagckon obnactu,
onpeaensembin 'ybepHaTopom Bonrorpagckon obnactu, Ha NMYHOM Nprueme,
NOYTOBbLIM OTMpPaBeHNEM, N0 NMHPOPMALMOHHBIM cuctemam unmn Yepes MoL.

[Mpn nocTynneHnn 3asBneHnsa N npunaraeMblx K HEMy JOKYMEHTOB

B M®Ll, nocnegHuin He No3gHee OHs, CrieayroLwero 3a AHEM UX NOCTYNNeHus,
obecneunBaeT nepenadvy 3adaBrneHUs U Nnpunaraembix K HeMy JOKYMEHTOB

B YNOSTHOMOYEHHBbIN OpraH.

3.2.2. [puem 3aaBneHns n npunaraembiX K HEMy JOKYMEHTOB OCyLLeCTBNAET
AOIMKHOCTHOE L0 YNOMHOMOYEHHOro opraHa.

3.2.3. [pu npueme JOKYMEHTOB LOIMKHOCTHOE NMLO YNONMTHOMOYEHHOro opraHa
NpoBepseT KOMMSIEKTHOCTb NPeACTaBEHHOro NakeTa AOKYMEHTOB B COOTBETCTBUM C
MYHKTOM 2.6 HacTosLwero agMMHUCTPATUBHOMO pernameHTa.

3.2.4. Tocne npoBepKn KOMMMAEKTHOCTU LJOKYMEHTOB AO/MKHOCTHOE NMLO
YNOMHOMOYEHHOI0 OpraHa NpYHUMaeT U PErMcTpupyeT 3asiBfieHne ¢ npunaraemMbiMu K
HeMy JOKyMeHTaMn B KHUre permcrpauum 3asiBfieHUn O NPU3HaHumM rpaxgaHuHa v
YrIeHOB ero ceMbu NGO OAMHOKO NPOXUBAIOLLIErO rpaXkaaHMHa ManoumyLmmMm, no
doopMe CornacHoO NPUMOXKEHUIO K HAaCToALLEMY agMUHUCTPATUBHOMY perfnameHTy™*
(oanee — Knura pernctpauumn 3assneHun).
3adaBneHne u npunaraemble K HeMy JOKYMEHTbI, NOCTyNuBLLME
B YNOMHOMOYEHHbIV OpraH B 3NIEKTPOHHOM BUAE, PErMCTPUPYIOTCA B 06LLIEM NOpsiaKe B
KHure permcrtpauum 3asiBrieHun.




3.2.5. MNpun nocTynneHnn 3asaBneHns u npunaraemMbix K HeMy JOKYMEHTOB B
3NEKTPOHHOM hOpME OOMKHOCTHOE NULIO YNOSTHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
npegocTaBneHne MyHUUMNansHOM yCnyru,

He no3gHee 1 pabo4vero gHA Co AHA perncTpauumn 3asBreHnst NPOBOAUT NPOBEPKY
NOAMMHHOCTM NPOCTON 3NIEKTPOHHOW NOAMUCK 3a8BUTENS C UCMOSTb30BaHNEM
COOTBETCTBYHLLEINO CEPBUCA EANHON CUCTEMbI NOEHTUDMKALMM U ayTEHTUGMKALMN U
(vnn) npouenypy NPOBEPKN AENCTBUTESNTBHOCTU KBannMuUuMpoBaHHOW NOANUCH, C
NCnonb30BaHMEM KOTOPOWN NOAMMCAHO 3asiBNneHne (NakeT 3MeKTPOHHbIX JOKYMEHTOB) O
npegocTaBneHNn MyHUUMNANbLHOW YCNyrn, NpegycMaTpuBatoLLyHo NPOBEPKY
cobnogeHns ycnosun, ykasaHHblx B ctatbe 11 degepanbHoro 3akoHa Ne 63-03.

B cnyyae ecnu B pesynbtate NpoBEPKM KBANMULMPOBAHHOW noanucu byaeT
BbISIBIIEHO HECOONIOAEHNE YCTAHOBMNEHHbIX YCNOBUI NPU3HAHNA €€ OENCTBUTENBbHOCTM,
YNOSTHOMOYEHHbIN OpraH B TeyeHue 3 AHEN CO OHA 3aBepLUEHNS NPOBEAEHUS TaKown
NPOBEPKN NPUHNMAET peLLeHne 06 oTkase B MpUeME K paCCMOTPEHUIO 3asBIIEHUS U
HanpaBnseT 3asaBUTENO yBegoMneHme 06 3TOM B 3M1EKTPOHHOM (hopMe C yKa3aHMeM
nyHKTOB cTatbk 11 ®enepanbHoro 3akoHa Ne 63-P3, KoTopble NOCNYXMUIN OCHOBaHMEM
ANS NPUHATUSA YKa3aHHOro pelleHns. Takoe yBeaoMeHne nognmcbiBaeTcs
KBannuumpoBaHHOM NOAMNNCHIO PYKOBOAUTENS YNONIHOMOYEHHOrO opraHa unm
YNOSTHOMOYEHHOIO UM AOSMKHOCTHOIO fiMua 1 HanpaBnsieTcsl Mo aapecy ANeKTPOHHON
noYThbl 3asBUTENs NGO B €ro NMYHLIN KabMHeT Ha EgMHOM nopTane rocyaapCTBEHHbIX
N MyHULMMAnNbHbIX YCNYT.

3.2.6. MakcnmarnbHbIM CPOK UCMOMHEHNA agMUHUCTPaTUBHOM NpoLuenypbi:
npu JIMYHOM Npueme rpaxgaH — He 6onee 15* MUHYT;

Npwn NOCTYNNEHUM 3asiBNIEHNS N JOKYMEHTOB MO No4Te, MHPOPMAaLMOHHON CUCTEME UMK
yeped MOL| — He Bonee 3* pabounx AHEN CO AHA NOCTYMNSEHUS B YNONHOMOYEHHbIN
opraH.

(MakcumMaribHbIlU CPOK HEe MOoXXem rpesbiamb 3 paboyux OHel U QOImKeH
coomeemcmeogame CPOKY, ycmaHo8/IeHHOMY 8 ryHkme 2.11 Hacmosiuwez2o
adOMuHUCmMpamueHo20 peariameHma)

YBegomneHne o6 oTkase B NpUeME K paCCMOTPEHUIO 3asiBfIEHNS, B Criyvae
BbISIBNEHMSA B XOA4e NPOBEPKM KBaANMUUMPOBAHHOW NOANUCKU 3asiBUTENS
HecobnaeHNA yCTaHOBMNEHHbIX YCNOBUIA NPU3HAHNA ee OENCTBUTENBbHOCTM
HanpaBnsieTcsa B TedeHne 3 gHEN COo OHS 3aBepLleHns NPOBEeAEHUS TakO NPOBEPKMU.

3.2.7. Pe3ynbTaTOM UCNOSTHEHNS aaMUHUCTPATMBHOM NpoLeaypbl SABSEeTCA:

- NpUeM 1 perncTpaums 3asaBreHns (aenaeTca oTMeTka O ero NPUHATUK
c ob6saA3aTenbHbIM YKazaHMeM aaTbl U BDEMEHM €ro MPUHATKSA), Bblgada (HanpaBneHue B
3aneKTpoHHOM Buae, B MOL| nnn no4toBbiM OTNpaBeHNEM) pacrmcKkn B NOyYeHUN
3asIBIEHNS N MPUNOXEHHbIX K HEMY JOKYMEHTOB
no popme CorfiacHO NPUITOXKEHNIO K HACTOSALWEMY aAMUHUCTPATUBHOMY perfiameHTy™ ;

- HanpaeneHne yBegomMneHms 06 oTkase B NpMeMe K pacCMOTPEHUIO 3asBNEHUS,
NOCTYNMBLLErO B 3NEKTPOHHOM BUAE, MO OCHOBaHMWSM, YCTAHOBMEHHbIM MYHKTOM 2.7
HacTOsILEro agMMHUCTPATMBHOIO perfnamMeHTa.

Pacnucka B nonyyeHuun oT rpaxkgaHuHa 3asiBfieHUst O MPUHATUN Ha yyeT

C AOKYMEHTaMM K HEMY 1 NepeYeHb JOKYMEHTOB, KOTOpble OyayT 3anpoLUEHbI

B Nopsiake MeXBe4OMCTBEHHOIO B3aUMOAENCTBUS BblOAOT KaK JOMKHOCTHOE NULO
YNOSTHOMOYEHHOro OpraHa, Tak n JOSmMKHOCTHOe nnuo MOLL, B criydae ecnv JOKYMEHTbI
nogatotca yepes MOLL.

3.3. dopmupoBaHne 1 HanpaBleHNE MEXBEJOMCTBEHHbIX 3aNpPOCOB JOKYMEHTOB
(MHdopMaumm), HeobXOAMMBIX 519 PACCMOTPEHNA 3asBEHUS.

3.3.1. OcHoBaHueM gnsi Hayana BbIMOMHEHNA agMUHNCTPATMBHOM Npouenypbl
ABMSETCA NoNyYyeHne AOSMKHOCTHBIM MLOM YNOSTHOMOYEHHOMO opraHa
3aperncTpupoBaHHOIoO B YCTAHOBIIEHHOM NOpPSAKe 3asiBNEHUS.




B cnyyae ecnu 3asButenem npegcraBneHbl BCe JOKYMEHTbI, YKasdaHHble

B MYHKTE 2.6 HAacToALLEro agMMHNCTPATMBHOIO perfameHTa, A0SMKHOCTHOE NnLO
YNONMHOMOYEHHOMO opraHa nepexoauT K UCMOMNHEHUIO cnefyowen agMUHUCTPaTUBHON
npoueaypsbl, NpegyCMOTPEHHON NYHKTOM 3.3 HacTosLWero agMMHUCTPaTUBHOIO
pernamMmeHTa.

3.3.2. Ecnn pokymMeHTbI, NpeayCMOTPEHHbIE NOAMYHKTOM 2.6.2 HACTOALLEro
agMMHUCTPATUBHOIO pernamMeHTa He Obinu npeacTaBeHbl 3asBUTENEM MO
cob6CTBEHHOM MHMUMATUBE, OOMKHOCTHOE NULO YNOSTHOMOYEHHOIO OpraHa rotoBuT U
HanpaBnsieT MeXXBeJOMCTBEHHbIE 3anpockbl B opraHbl (OpraHu3aumm), y4acTteyrouime B
npegocTaBNeHNN MyHUUMNANbHOW YCIYTn.

3.3.3. MakcmanbHbIN CPOK UCNOMHEHNSA aaMUHUCTPATUBHOM
npoueaypbl — 5* paboumx gHEN Co OHS perncTpaumm 3asBreHus.

3.3.4. Pe3ynbTaTOM UCMNOMHEHNA agMUHUCTPATMBHOM NpoLeaypbl SBRAsieTcs
dopMmnpoBaHne, HanpaBieHUE MEXBEAOMCTBEHHbIX 3aNpoCcoB
B OpraHbl (OpraHmMsauun), yqacTeytolme B NpegocTaBieHnn MyHULMNansHOM yCnyru).

3.4. PaccmoTpeHne 3asaBneHnsa n npeacraBneHHbIX JOKYMEHTOB U MPUHATUE
pelleHns ynonHOMOYEHHOro opraHa o0 npuaHaHuun (06 oTkase B NpuU3HaHUK)
rpakgaHmHa U YNEeHOB ero cembm MO0 OQNHOKO NPOXMBAKOLLETO rpakaaHuHa
ManoMMmyLIMMN B BUAE 3aK0YEHNSA YIOJTHOMOYEHHOIO opraHa.

3.4.1. OcHoBaHMEM Onsi Ha4Yana agMMHUCTPaTUBHOWM Npoueaypbl SABnseTcs
nonyyYyeHne AOMKHOCTHBIM JIULIOM YNOSTHOMOYEHHOIO OpraHa 3asiBNeHust U JOKYMEHTOB,
HeobXxoaMMbIX AN NPeaoCTaBNeHNs MYHULMNANbHOW YCIYrk, YKkasaHHbIX B MyHKTax
2.6.1 n 2.6.2 HacToALLEro agMUHUCTPATUBHOIO perfnamMmeHTa.

3.4.2. B xogoe paccMoTpeHnsa 3asiBNEHNS U JOKYMEHTOB, LOMKHOCTHOE NNLO
YNOSTHOMOYEHHOIO OpraHa oCyLeCcTBSEeT creayowme JeNCTBUS:

- NPOBEPSAET HaANUYNe UM OTCYTCTBME OCHOBaHMI AN1s OTKa3a B NPUHATUN
rpakgaHmHa Ha yyeT, ykasaHHbIX B nognyHkTe 1-3 nyHkTa 2.8.2 HacToswero
aAMWUHUCTPATUBHOIO perfamMmeHTa,

- MpW OTCYTCTBUM YKa3aHHbIX BbllLE€ OCHOBAHUIN ANSA OTKa3a OCyLlecTBseT
ncuyncneHne pasmepa 4OXo40B M CTOMMOCTU UMYLLIECTBA rpaXkgaHWUHa M YNEHOB €ro
ceMbn NIMBO OOUHOKO NPOXMBAKOLLErO rpaXaaHvH. PedynbTaTtbl UCHUCHIEHNS pa3smepa
AOXOA0B N CTOMMOCTM MMYLLIECTBA MPaXKaaHWHa N YNEHOB ero cembn NIMbO 0aMHOKO
NPOXMBAKLLEro rpaxgaHnHa oOpMSIOTCA B COOTBETCTBUN C MPUSTOXKEHMEM K
HacTosIWEMY aaMUHUCTPATUBHOMY pernameHTy™ (ganee - pesynbTaTbl ICYNCEHUS
pasmMepa 4oXo40B);

- Ha OCHOBaHMM pe3ynbTaToOB MCYUCIIEHUS pa3Mepa AOXOA0B NPOBEPSET Hanu4mne
UM OTCYTCTBME OCHOBAHUSA ANS 0TKasa B MPUHATUN FpaXKaaHWHA Ha yyeT, yka3aHHOro B
noanyHkTe 4 nyHkTa 2.8.2 HacTosILLEero agMUHUCTPATUBHOIO perfiameHTa.

3.4.3. Mo pesynbraTtaM pacCMOTPEHUS U NPOBEPKN 3aABNEHNSA N JOKYMEHTOB
AOIMKHOCTHOE L0 YNOMHOMOYEHHOro OpraHa B 3aBMCUMOCTU OT HanMuuns unm
OTCYTCTBMSI OCHOBAHWUI N5l OTKa3a B NPUHATUM rpaXkgaHuHa Ha yveT, yKa3aHHbIX B
nyHKTe 2.8.2 HaCcToALWEro agMMHUCTPATMBHOIO pernamMmeHTa, NoAroTaBnMBaeT NPOEKT
pelweHnsa 0 NpM3HaHUM NMBo 06 oTKase B NPU3HAHUKU rpaXKaaHWHA U YNeHOB ero CEMbMU
nMBo OAMHOKO NPOXUBAIOLLErO rpaXaaHMHaA ManouMyLMMn B BUAE 3aKo4YEeHUs O
npu3HaHum (06 oTkase B NPU3HaAHUKN) rPaXKa4aHWHA U YNEHOB ero cemMby NIMBO 0aMHOKO
NPOXMBAKLLErO rpaXkgaHMHa ManoMmyLmMmmn (ganee - 3aknoveHune).

3akntoveHne noarotaBnmeaeTcs no popme, yTBePXAEeHHON YNONHOMOYEHHbLIM
OpraHoM ucnonHuTenbHon Brnactn Bonrorpagckon obnactu,:n nepegaetcs Ans
noanucaHnst pyKoBOAUTEMO YNOSIHOMOYEHHOro opraHa.

3.4.4. PykoBoauTenb YyNorHOMOYEHHOro opraHa, paccMoTpeB MNofyyeHHoe
3aknyeHne, B criydae OTCYTCTBUA 3aMeyaHui NoanucbIBaeT COOTBETCTBYOLLEE
3aknyeHmne o npusHaHum (06 oTkase B NpU3HAHUN) rpaXkgaHMHa 1 YreHOB €ro CeEMbM




b0 OAMHOKO NPOXMBAKOLLETO rpaXkaaHnHa ManouMyLLMMn U nepeaaeT ero
AOMKHOCTHOMY NNLY YNONTHOMOYEHHOIO opraHa Afis HanpasreHus 3asBuTeNto B
YyCTaHOBIIEHHOM NOPSIAKeE.

3.4.5. MakcumarnbHbI CPOK MCMOMHEHUS aMUHUCTPaTUBHOM npouenypbl - 17*
AHEN C MOMEHTa NOoJSTy4eHUs OSMKHOCTHBLIM FINLIOM YMOSTHOMOYEHHOrO OpraHa Bcex
AOKYMEHTOB (MHpopmauun), B TOM YUCHE MOMYYEHHbIX B paMKax MEXBeLOMCTBEHHOIO
NMHOPMaLMOHHOrO B3aUMOAENCTBMSA, HEOOXOAMMbIX A5 NPeoCTaBNeHns
MYHULMNANbHON YCNyri.

3.4.6. Pe3ynbratoM BbINOMHEHWST AAaHHOW aAMWUHUCTPATMBHON NpoLueaypbl
ABNSAETCA COCTaBreHne u noanMcaHne pykosoguTtenem ynonHOMOYEHHOMo opraHa
3aKSH4EeHMs 0 Npu3HaHMM (06 oTkase B NPM3HaHUK) rpaXkgaHnHa U YNIEeHOB Ero CEMbM
nM60 OAMHOKO NPOXMBAIOLLErO rpaXaaHHa ManouMyLLMMu.

3.5. HanpasneHue (Bpy4YeHune) 3akmoyeHns o Npu3HaHum
(06 oTKase B NpM3HAHUK) rpaXkgaHMHa N YNEHOB ero ceMbn NMBO OANHOKO
NPOXMBAIOLLEro rpaXgaHMHa ManoMMyLLUMMK.

3.5.1. OcHoBaHueM gnst Hayana BbIMOMHEHNA agMUHNCTPATMBHOM Npouenypbl
ABNSIETCA NoANMcaHne pykoBOAMTENEM YNOSTHOMOYEHHOrO OpraHa 3akri4eHunst o
npusHaHum (06 oTkase B NPpU3HAHUK) rpaKgaHMHa 1 YNIEHOB ero ceMby NGO OAMHOKO
NPOXMBAIOLLETO rpaXkaaHuHa ManonmyLLMMu.

3.5.2. MakcnmanbHbIW CPOK UCNONTHEHNA aaMUHUCTPaTMBHOM npouenypbl — He
bonee 3* paboymx gHen co gHS NOANUCaHUS 3aKroYeHus O npusHaHun (06 oTkase B
NpU3HaHWM) rpaxkgaHnHa N YNeHoB ero ceMby IMBO O4MHOKO NPOXMBAIOLLErO
rpakgaHnHa ManoMMyLLMMK, YNOSTHOMOYEHHbBIM OOMKHOCTHBIM NINLOM OpraHa,
OCYLLIECTBNAOLLEro NPU3HaHME rpaxxaaH ManouMyLLMMK B LeNaxX NpegocTaBeHns um
XWUNbIX NOMELLLEHNIA NO AOroBOpaM CoLManbHOro Hanma.

3.5.3. Pe3ynbTaToM UCMOMHEHNA agMUHUCTPaTMBHOM Nnpoueaypbl SBMSEeTCA:

1) HanpaBneHue (Bpy4YeHue) 3asBUTESO 3aKMOYEHNS O MPU3HAHNN
(06 oTKase B NpM3HAHUK) rpaXkgaHMHa N YNEeHOB ero ceMbn NMBO OANHOKO
NPOXMBAIOLLEro rpaXgaHMHa ManoMMyLLMMu;

2) HanpasneHne B MOL| 3akntoueHnsa o npusHaHum (06 oTkase B NpU3HaHUK)
rpakgaHnHa 1 YneHoB ero ceMby Mo O4MHOKO NPOXMBAKOLLErO rpaXaaHnHa
ManoMmyLmnmm (B cnyyae nNoCcTynreHns 3aaBrieHns 0 NPUHATUKN Ha ydeT Yyepe3 ML u,
ecnn NHon cnocob nonyvYeHust He ykasaH 3asBuTenem).

4, CDOprI KOHTpOIN4A 3a ncnoJiHeHmeMm agMmMHNCTPaTUBHOIO perfiaMmeHTa

4.1. KoHTponb 3a cobnogeHnemM yrnoiHOMOYEHHOrO opraHa, OMKHOCTHLIMMN
nmuamMmm ynosTHOMOYEHHOIO OpraHa, y4acTBYHLWMMUN B NPeLOCTaBNEeHUN
MYHUUMNANbHOW YCyrK, NOMOXEHUN HAaCTOALLEr0 agMUHNCTPATMBHOIO perfnamMmeHTa
OCYLLECTBMAETCA OOMKHOCTHBIMU NI AMM YNOSTHOMOYEHHOIO OpraHa, cneynanbHo
YNOSTHOMOYEHHBIMW Ha OCYLLECTBEHNE JaHHOIO KOHTPOMS, pyKoBogUTENEM
YNONMHOMOYEHHOIO OpraHa 1 BKN4aeT B cebsa npoBeaeHne NpoBepPOK NOSTHOTLI U
KayecTBa NpegocTaBneHns MyHuumnaneHon ycnyru. lNnaHoBbie U BHENaHoBbLIE
NPOBEPKN NPOBOAATCSA YNONHOMOYEHHLIMWN AOMKHOCTHLIMW NiMLAMM YNOSTHOMOYEHHOIO
opraHa Ha OCHOBaHWUW pacrnopsiKeHNa pyKkoBoaMTENSA YNOMHOMOYEHHOrO opraHa.

4.2. lNpoBepka NOSHOTbI U KayecTBa NpeaocTaBneHnss MyHULMNAnbHOM YCIyru
OCyLLecTBAgeTCA NyTeM NpoBeaeHns:

4.2.1. NnaHoBbIX NPOBEPOK COBNIOAEHNSA N UCMONHEHNSA OOMKHOCTHLIMW LMW
YNONMHOMOYEHHOrO opraHa, y4acTBYHOLWMMN B NPeoCTaBleHNN MyHULMNANbHOW YCyTu,
NOJIOXXEHNN HACTOSALWEro aAMUHUCTPATUBHOIO perfnameHTa, HOpMaTUBHbBIX NPaBOBbIX
aKToB, perynupyoLwmx 4esTenbHOCTb N0 NPeJoCTaBNEeHNI0 MyHULMNANBHOW YCyr npu



OCYLLECTBMEHUN OTAENbHbIX aMUHUCTPATMBHBIX Npoueayp U npegocTaBeHus
MYHULMNANbHOW YCNyrn B LLENOM.

4.2.2. BHennaHoBbIX NPOBEPOK COBNIOAEHUS U NCMONHEHNS OOMKHOCTHbLIMU
nmuamMmm ynosTHOMOYEHHOIO OpraHa, y4acTBYHLWMMU B NPeLOCTaBNEeHUN
MYHUUMNANBHOW YCyrn, NOAOXEHUN HAaCTOALLErO0 agMUHNCTPATMBHOIO perfnamMmeHTa,
HOPMAaTMBHbIX NPABOBbLIX AKTOB, PErYNIMPYHOLMX OEATENBHOCTb MO NPEeAOCTaBEHUIO
MYHULUMNANBHOM YCyru Npu OCyLeCTBNEHUN OTAENbHbIX aAMUHUCTPATUBHbIX
npoueayp v NpeaoCTaBfEHNSs MyHULMNANBHOW YCIYrn B LIESTIOM.

4.3. lNnaHoBble NPOBEPKM OCYLLECTBIIEHUS OTAENbHBIX aAMUHUCTPATUBHBIX
npoueayp nposoasatca 1 pas B nonyrogaune; NOfHOTbI M KayecTBa NpeaoCcTaBneHnNs
MYHUUMNANbHOM yCryru B Lenom - 1 pas B rof, BHENMaHOBLIE - NPU NOCTYMNIEHUN B
YNONMHOMOYEHHbIN OpraH »anobbl 3asaBUTENSA HA CBOEBPEMEHHOCTb, MOMHOTY U
Ka4yeCTBO NpefocTaBrneHns MyHUUmMnanbHoOM ycrnyri, Ha OCHOBaAHUN UHBIX AOKYMEHTOB U
CBEAEHUN, YKa3blBalOLWMX HA HAPYLLEHUS HACTOALLLEro agMUHNCTPaTUBHOIO
pernamMmeHTa.

4.4, Mo pesynbTatamMm NpoBeeHHON NPOBEPKM COCTABMAETCS akT, B KOTOPOM
OTPaXalTCs BbIABMNEHHbIE HAPYLLEHUS U NPEASIOXKEHNS MO UX YCTPaHeHUto. AKT
noanucbiBaeTCa AOMKHOCTHLIM NULOM, YMOTHOMOYEHHbIM Ha NPOBEAEHNE NPOBEPKN.

4.5. [lIomKHOCTHbIE Nnua YNONHOMOYEHHOMO opraHa, y4acTBytoLine B
npeaocTaBNeHNUN MyHULMNANBHOW YCINYrn, HECYT NEPCOHANbHY0 OTBETCTBEHHOCTb 3a
cobntogeHne CpokoB M NOCNeN0BaATENTIbHOCTU UCNOSTHEHUST aOMUHUCTPATUBHbIX
AENCTBUI 1 BbINOMHEHNA aAMUHUCTPATMBHbLIX Npoueayp, NPeayCMOTPEHHbIX
HaCTOSALWMM agMUHUCTPATUBHBLIM perfaMmeHToM. [epcoHanbHas OTBETCTBEHHOCTb
3aKpennseTcsa B OMMKHOCTHbIX MHCTPYKUMAX. B criyyae BhISsBNEHMS HApyLLEHUI
BWUHOBHbIE HECYT OTBETCTBEHHOCTb B COOTBETCTBUN C AENCTBYOLLNM
3akoHogaTtenbcTBoM Poccunckon degepaumm n Bonrorpagckon obnacrtu.

4.6. CamocToaTenbHOM dOpPMOKN KOHTPOSS 3a UCMOSTHEHNEM MOSIOXKEHUI
aAMWHUCTPATUBHOIO perfaMmeHTa ABnseTcst KOHTPOSb CO CTOPOHbI rpaxaaH,
nx o6 beaNUHEHUN 1 opraHn3auunmn, KOTOPbIN OCYLLECTBAAETCA NyTEM HanpasBieHu s
obpaLLeHnin n xanob B ynorITHOMOYEHHbI OpraH.

5. locynebHbin (BHeCyaebHbIN) Nopsaaok ob6anoBaHUsA peLleHnin 1 4eNCTBUN
(6e3pencTBms) ynonHoMo4YeHHoro opraHa, M®Ll, opraHnsauun, ykasaHHbIX B Yactu 1.1
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-P3, a Takke UX OOMKHOCTHbIX L,
MYHUUMNANbHbIX Cry>Kalwmx, paboTHMKOB

5.1. 3aaButenb MOXeT 0b6paTUTLCS C Kanobon Ha peLleHns u 4encTBus
(6e3pencTBme) ynonHoMoOYeHHoro opraHa, MOL|, opraHnsauui, ykazaHHbIx B 4actu 1.1
ctaTbn 16 ®egepanbHoro 3akoHa Ne 210-P3, a Takke UX AOSMKHOCTHbLIX NAL,
MYHUUMNANbHbIX CAy>Xalux, paboTHMKOB, B TOM YMCHE B Creaylowmnx cnyyasax:

1) HapyLLUeHMe CpoKa perncTpaumm 3anpoca 3asaBuTens o NpeagocTaBneHnn
MYHULUMNANBHOW YCyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro sakoHa Ne
210-93;

2) HapyLLeHne cpoka NpeaoCcTaBNeHNs MyHULUMNANbHON YyCnyru.

B ykaszaHHOM cny4yae focyaebHoe (BHecyaebHoe) obxanoBaHue 3asaBUTENEM peLLleHnin
n gencteun (6esgenctenda) MOLL, pabotHmka MOL| Bo3amoxHO B cnyyae, ecnv Ha MOL,
pelleHnsa n genctena (6esgencrTeme) KOToporo obXxanyrTcs, BO3noXeHa yHKUMS Mo
npeaocTaBneHNo MyHMLMNANbHON yCnyru B NOAHOM obbeme B nopsiake,
onpegeneHHoM vacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENS AOKYMEHTOB UK nHdopmMaumm nnbo
OCYLLIECTBIEHNSI AEUCTBWIA, NPeACTaBeHNEe U OCYLLIECTBINIEHNE KOTOPbIX HE
npegycMoTpPeHO HOPMaTUBHBLIMW NPaBOBbLIMKW akTamu Poccuirckon degepaumm,



HOpMaTUBHLIMW NPaBOBLIMM akTamu Bonrorpaackon obnactu, MyHUUMNanbHbIMK
NpaBOBbIMW akTaMu 4518 NPeaoCTaBNEHNS MyHULMNANbHOW YCAYTu;

4) oTKa3 B NnpMeme JOKYyMEHTOB, NpeAoCTaBrieHNe KOTOPbIX NPeayCMOTPEHO
HOpMaTMBHbIMU NMPaBoBbIMM akTamn Poccuinckon ®egepaunmn, HOpMaTUBHBIMMA
npaBoBbIMKU akTamn Bonrorpagckon obnactv, MyHMuunanbHbIMU NPaBoOBbIMU akTaMu
ANSA NnpeaocTaBneHnss MyHUUUNanNbLHOW yCrnyru, y 3aaBuTens;

5) oTka3 B NnpeaocTaBneHnn MyHMLMNanbHOW YCyri, eCriv OCHOBaHUSA OTKa3a He
npeaycMoTpeHbl dpeaeparnbHbIMU 3aKOHaMU Y MPUHATBIMA
B COOTBETCTBMM C HUMU MHBIMU HOPMATMBHbIMUW NPAaBOBbIMU akTamn Poccuickon
depepaumm, 3aKOHaMU U UHBIMW HOPMATUBHLIMU NPaABOBbLIMY akTamu Bonrorpagckon
obnactn, MyHMUMNanbHbIMU NPaBOBLIMU akTaMMU.

B ykaszaHHOM cny4dae gocyaebHoe (BHecyaebHoe) obxxanoBaHne 3asBUTENEM PELLEHNN
n gencteun (6esgencrteng) MoOLL, pabotHmuka MOL| Bo3mMoOXHO B cnyyae, ecnv Ha MOL,
pelleHnsa n genctena (6esgencrTeme) KOToporo obxanyrTcs, BO3noXxeHa dyHKUMS Mo
npeaocTaBneHNo MyHMLMNANbHON ycnyrin B NOIHOM obbeme B nopsiake,
onpeaeneHHoM vacTbto 1.3 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue C 3aaBUTENS NPU NPeJoCTaBNEeHNN MYHULMNANbHOW YCyru
nfaTtbl, He NPeayCMOTPEHHON HOPMATMBHbBIMU NPaBOBbIMU akTaMmn Poccunmnckom
depepaumm, HopMaTMBHBIMU NPABOBbIMKU akTammn Bonrorpagckon obnactu,
MYHULUMNANbHbIMU NPABOBbLIMU aKTaMu;

7) O0TKa3 ynofIHOMOYEHHOIO opraHa, AOMKHOCTHOrO NnnLa YNOSTHOMOYEHHOro
opraHa, MOL|, pabotHuka MPL|, opraHnsauuni, npeaycMoTpPEHHbIX YacTbio 1.1 cTaTtbu
16 ®enepanbHoro 3akoHa Ne 210-d3, unm nx paboTHUKOB B UCNpaBNeHUN
AONyLLEHHbIX UMW OneYaToK U OWNBOK B BblAaHHbIX B pe3ynbTaTe NnpeaocTaBneHns
MYHMLUMNANbHON YCNyrn 4OKYMEHTax NMMbo HapyLleHne YCTaHOBNEHHOrO CpoKa Takmx
ncnpasneHunin. B ykazaHHom cnyyae gocyaebHoe (BHecyaebHoe) obxanoBaHue
3asiBuTEnem peweHun n gencteumn (besgencteuns) MoLl, padotHnka MOLL BO3MOXHO B
cnyvae, ecnu Ha MOL, peweHna n gencrems (6e3gencTame) KOTOporo odxanyTcs,
BO3r0XeHa (OYHKLUMSI NO NpeaoCTaBNeHNI0 MyHULMNANbLHOW yCnyrin B NOSIHOM ob6beme B
nopsigke, onpeaeneHHomM vactbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93;

8) HapyLLeHue cpoka unu nopsiaka Bbigavm OKYMEHTOB Mo pesyrbTaTam
npeaocTaBneHNs MyHULMNAIbHOW YCAyru;

9) NnpMocTaHOBEHNE NPeAOCTaBNEHNA MyHULMNANbHOW YCYrk, €Criv OCHOBaHUSA
NPUOCTaHOBMEHUS HE NpeayCMOTpeHbl doefeparibHbIMU 3aKOHaMU U MPUHATBHIMA B
COOTBETCTBUMN C HUMU UHBIMW HOPMATUBHbLIMW NPaBOBLIMU akTaMu Poccuinckon
depepaumm, 3aKOHaMU U UHBIMW HOPMATUBHLIMU NPaABOBbLIMU akTamu Bonrorpagckon
obnactn, MyHuumMnanbHbIMM NpaBoBbIMKU akTaMu. B ykazaHHOM cnyyae gocyaebHoe
(BHecynebHoe) obxxanoBaHue 3aaBUTENEM peLLEHU 1 aencteun (6esgenctemst) MOL,
paboTHuka MOL| Bo3MOXHO B cnyyae, ecnu Ha MOLU, pewennsa n gencreng
(6e3pencTBme) koToporo ob6xxanytTcs, BO3roXeHa YHKUMA N0 NpeaoCTaBeHNIo
MYHMLMNANbHOW YCNyru B NOSIHOM o6beme B Nopsiake, onpeaenieHHoM YyacTtbio 1.3
crtatbn 16 ®enepanbHoro 3akoHa Ne 210-93;

10) TpeboBaHue y 3aaBUTENS NpU NPeaoCTaBIeHU MyHULUNAIbHON YCIyrn
AOKYMEHTOB Ui MHopMaumm, OTCyTCTBUE U (UNN) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npu nepeBoHayanbHOM OTKase B Npueme OKYyMEHTOB, HE06XoaMMbIX Ans
npeaocTaBneHns MyHuUmnanbHOW ycnyrn, nnbo B npeaocTaBneHnm MyHUumnanbHoOm
yCrnyru, 3a UCKMOYEeHNeM crny4vaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactn 1 ctatbu 7
depepanbHoro 3akoHa Ne 210-93. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obxxanosaHue 3asasuTeneM peweHnin n gencteun (6esgencrems) MOLL, pabotHuka
ML BoamoXkHO B cnydae, ecnn Ha ML, pewieHns n gencteus (besgencrene)
KOTOPOro oGxarnyTcs, BO3noxeHa OyHKUNS No NpefoCTaBNeHo MyHULMNansHon



ycnyru B nosiHOM obbeme B nopsiake, onpegenieHHoM Yactbto 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-03.

5.2. XXanoba nogaetcsa B ninCbMeHHOM bopme Ha ByMakHOM HocuTene,

B 3MEKTPOHHON hopme B YNONMHOMOYEHHbIN opraH, M®L], nnbo B opraH
rocyaapCcTBEHHOM BriacTu (opraH MeCTHOro caMoynpasneHus) Ny6nmy4Ho-NnpaBoBOro
obpas3oBaHus, sensowmncs yupeantenem MoL (ganee - yupegutens MOLL), a Takke
B OpraHusauuu, npeaycmoTpeHHble YyacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93. Kanobbl Ha pelieHns n gencteus (besgencteune) pabotHmka MOL| nogatoTcs
pykooguTtento atoro ML, XKanobbl Ha pewweHusa un gencteus (besgencrane) MoL|
nogatotca yypeautento MOLL nnn gomKHOCTHOMY Ly, YNONTHOMOYEHHOMY
HOpMaTUBHbLIM NPaBOBbIM akTOM cybGbekTa Poccunckon ®egepaumm. XKanobbl Ha
pewleHnsa n genctena (6esgencrteme) paboTHUKOB OpraHn3aunin, npeaycMoTPEHHbIX
yacTbto 1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-03, nogatoTcs pyKOBOAUTENAM
3TUX opraHmnsaumi.

XKanoba Ha pelweHus n gencreus (besgenctane) ynormHOMOYEHHOIO opraHa,
AOIMKHOCTHOrO NiMLA YNOTHOMOYEHHOIO OpraHa, MyHMLMNanbHOro CriyXaltlero,
PyKOBOAUTENSA YNOTHOMOYEHHOIO OpraHa MoXeT ObiTb HanpaBrieHa no noyTe, Yepes
M®L|, ¢ ncnonb3oBaHnem MHHOOPMaLMOHHO-TENTIEKOMMYHMKALMOHHOW CETH
«MIHTepHeT», oduumanbHOro canmTta opraHa, NpegocTaBndaoLWwero MyHUUMnanbHyo
ycnyry, EguHoro noptana rocyfapCTBEeHHbIX U MyHULMNAMbHbIX YCYT, a Takke MOXeT
ObITb NPUHATA NPU TNYHOM NpUemMe 3asBUTENS.

YKano6a Ha peweHus n gencreus (6esgenctene) MOLL, pabotHnka MOL moxeT
ObITb HanpaBneHa no no4vte, ¢ UCNONb30BaHNEM MHAOPMALMOHHO-
TenekoMMYyHUKaunoHHOM ceTn «HTepHeT», opuumansHoro canta MOL, EanHoro
nopTana rocygapCTBEeHHbIX U MyHULMNAsbHbIX YCIYr, a Takke MOXET OblTb NpuHATa
npv NMMYHOM MpUeMe 3asiBUTENS.

YKanoba Ha pelueHus n aencreuns (besgencrane) opraHn3awmm,
npeaycMoTpeHHbIX YacTblo 1.1 cTtaTbn 16 PegepanbHoro 3akoHa Ne 210-93, a Takke
nx paboOTHUKOB MOXET ObITb HaNpaBfeHa No no4yTe, C UCNONb30BaAHNEM
MHGOPMAaLMOHHO-TENEKOMMYHUKALNOHHON ceTn « IHTepHeT», odomumnanbHbIX CanToB
3TUX opraHmnsaumn, EanHoro noprana rocygapcTBEHHbIX M MyHULMNANbHbBIX YCNYr, a
TaKke MOXEeT OblTb NPUHATA NPY NMINYHOM NpUEMe 3asiBUTENS.

5.3. XKanobbl Ha peleHus n gencteus (besgencTene) pykosoauTens opraHa,
npeaocTaBnAwLLIEro MyHUUMNANbHYIO YCNYry, NO4AKTCH B BbILLECTOALNA opraH (npwu
ero Hanu4mm) nNMbo B criyvae ero oTCyTCTBUSI pacCMaTpPUBalOTCA HEMNOCPEACTBEHHO
pyKOBOAUTENEM OpraHa, NpeAoCTaBnAsaoWero MyHULMNaneHyo ycnyry.

5.4. )Xanoba gomkHa coaepxartb:

1) HamMeHoBaHWe YNOMHOMOYEHHOIrO OpraHa, JOSPKHOCTHOrO nvua
YNONMMHOMOYEHHOIo opraHa, Unn MyHuumMnanbHoro cnyxatwero, MOL|, ero pykoBogutens
n (Mnun) paboTHKKa, opraHM3aunn, NpegyCcMOTPEHHbIX YacTbto 1.1 ctaTbn 16
depeparnbHoro 3akoHa Ne 210-93, nx pykosoagutenen n (unu) paboTHUKOB, peLleHns 1
aencteus (6esnencTemne) KOTopbix obXxanyTcs;

2) hamunuio, M4, OTYECTBO (MOCneaHee - NPy Hanu4nn), cBeaeHus
O MECTe XUTenNbCTBa 3aaBUTENS - PU3NYeckoro nuua nmbo HaMmeHoBaHue, CBeaeHUN
0 MECTe HaxoXOeHus 3asiBUTeNs - pPMANYECKOro nmua, a Takke Homep (Homepa)
KOHTaKTHOro tenedoHa, agpec (agpeca) aneKkTPOHHOM NOoYThI (MPW HaANMuYumM) n
NMOYTOBbIV apec, NO KOTOPbIM AOMKEH ObiTb HAaNpaBneH OTBET 3asABUTENIO;

3) cBeaeHust 06 obxanyeMbix pelleHnsax n gencreusax (besgencraum)
YNONMHOMOYEHHOrO opraHa, LO/MKHOCTHOrO fiuua ynosIHOMOYEHHOro opraHa, nnbo
MyHUumnaneHoro cnyxawero, MOL|, pabotHuka M®L|, opraHmnsauun,
npegycMoTpeHHbIX YacTblo 1.1 cTtaTbn 16 PegepanbHoro 3akoHa Ne 210-93, nx
pabOTHMKOB;



4) poBoAbl, HA OCHOBaHMM KOTOPbIX 3asBUTENb HE COrfnaceH C peleHnem u
aencremsamun (6e3gencTBMeM) yrnonMHOMOYEHHOIO opraHa, 4OMKHOCTHOro nuua
YNONMHOMOYEHHOrO opraHa unm MmyHuuunanbHoro cnyxatero, MoL, pabotHnka ML,
opraHusaunn, NnpegyCcMoTpeHHbIX YacTbio 1.1 cTatbu
16 ®enepanbHoro 3akoHa Ne 210-93, nx paboTHuKoB. 3asiButenemM MoryT ObiTb
npeacTaBneHbl AOKYMEHTbI (Npyv Hanu4um), noaTeepxaatoLLme A0BOAbI 3asBUTENS,
nmbo nx Kkonuu.

3asBuTenNb MMeEET NpaBo Ha nofydeHne nHdpopMaumm U 4OKYMEHTOB,
HeobxoauMbIX 4Na 06OCHOBaHMS 1 PacCMOTPEHUS XKanoobbl.

5.5. OcHoBaHueM gns Hayana npouenypbl gocyaebHoro obxxanoBaHnsa ABNAeTCs
nocTtynneHune xanobbl 3assutens. Pernctpaums xano0dbl OCyLLeCcTBNAeTCS
YNOSTHOMOYEHHbLIM CMeLUmManmcTom ynoriHOMOYEHHOro opraHa, pabotHukamu ML,
opraHusaumn, npegycMoTpeHHbIX YacTblo 1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-
®3. B TeUEHME TPEX AHEN CO AHA €€ NOCTYNNeHus.

YKano6a, noctynuewas B ynosiHOMo4YeHHbIn opraH, MOLU, yupeantenio MOLL, B
opraHusaummn, npegycMoTpeHHble YacTbto 1.1 ctaTbn 16 PenepanbHoro 3akoHa Ne 210-
@3, nognexuT pacCMOTPEHUIO B TEYEHNE NATHaAUATN pabounx AHEN CO OAHA ee
pernctpauuu, a B criydae obxanoBaHus oTkasa ynoriIHOMOYEHHOro opraHa, ML,
opraHusaumn, NpegycMoOTpeHHbIX YacTblo 1.1 cTaTbn 16 HacTodwero ®egepansbHOro
3akoHa Ne 210-93, B npneme 4OKYMEHTOB Yy 3asBUTENS NGO B NCNpaBrieHnmn
AO0NYyLEHHbIX OneYyaTok U OWMBOoK nnn B criydae obxanoBaHnsa HapyLLeHUs
YCTaHOBEHHOIO CPOKa TaKMX UCNpaBNeHN - B Te4eHne Nat paboumnx aHen co gHA ee
perncTpauumn.

5.6. B cniyyae ecnu B xxanobe He ykasaHbl hamunnsa 3asaBUTENS, HAaNpPaBUBLLIETO
Xano0y, un (Mnn) NOYTOBLIN aapec, N0 KOTOPOMY AOSMKEH ObITb HanpaBneH OTBET, OTBET
Ha »xanoby He gaeTcs.

Ecnn B ykazaHHON xanobe cogepxatcs ceBeeHnsa 0 NoaroTaBMBaeMom,
COBepLUaeMOM UI COBEPLUEHHOM NPOTMBOMNPABHOM AESHUMU, a TakkKe O nuue, ero
noaroTaenMeatoLLEM, COBEPLLAIOLLEM U COBEPLUMBLLEM, Xanoba nognexuT
HanpaBIieHMIO B rOCYAapCTBEHHbIN OpraH B COOTBETCTBUMN C €ro KOMMNeTEHUMEN.

HomKHOCTHOE NNUo, PaboTHUK, HadeNeHHbIe MOTHOMOYUAMU MO PACCMOTPEHMIO
Xanob B COOTBETCTBUU C MYHKTOM 5.2 HacTosLWero agMMHUCTPaTMBHOIO perfameHTa,
npu Nostly4eHnn xanobbl, B KOTOPOW cofepXaTcs HeLeH3ypHble B0 ockopOuTenbHble
BbIPaXX€HWUS, Yrpo3bl XN3HW, 340POBbI0 N MMYLLECTBY AOSMKHOCTHOMO NULA, a Takke
YIEHOB ero cemMbW, BrpaBe OCTaBUTL Xanoby 6e3 oTBeTa Mo CyLeCcTBY NOCTaBMEHHbIX
B HEl BOMNPOCOB M COOBLLNTE 3asBUTENO O HEAOMYCTUMOCTHK 3n0ynoTpebneHns
npaBoM.

B cnyyae ecnu TekcT xanobbl He NogaaeTca NPOYTEHMIO, OHa OcTaBnsieTcs 6e3
OTBeTa, O YeM B TEYEHUEe CeMU AHEN CO AHA pernctpaumm xanobsl coobLyaeTtcs
3aABUTENIO, ECNIN €ro hamunmsa 1 NOYTOBbLIM agpec NoAaAITCA NPOYTEHWIO.

Ecnn oTBeT Mo cyLiecTBy NocTaBneHHOro B xanobe Bonpoca He MoXeT ObITb AaH
6e3 pasrnalwleHus cBe4eHUIN, COCTaBASOWMX FOCY4apCTBEHHYHO UMK UHYIO
oXpaHaemyto eaepanbHbiM 3aKOHOM TarHy, B TEYEHNE CeMU OHEN
CO OHSA pernctpauunm xanobbl 3asBUTENO, HanpaBMBLUEMY xarnoby, coobuiaeTcs o
HEBO3MOXXHOCTM AaTb OTBET MO CyLeCTBY NOCTaBMEHHOro B HEW BoMpoca
B CBSI3M C HEAOMYCTUMOCTbHIO pasrnalleHnsi yKkadaHHbIX CBe4EeHUN.

B cnyyvae, ecnu TekcT xanobbl He NO3BONSAET oNpeaenuTb CyTb obpaLleHuns
3aaBUTENS, OTBET MO CyLLEeCTBY Xanobbl He JaeTcs, O YEM B TEYEHUE CeMU OHEN CO
OHSA pernctpaunm xanobbl coobliaeTcs 3asBUTENIO.

B cnyuae ecnu B xanobe obxanyetcsa cynebHoe pelleHne, Takas xanoba B
TeYyeHne cemMu HEN CO OHA eé permcTpauumn Bo3spallaeTcs 3asBuTento,



HanpasmBLLEMY Xanoby, ¢ pa3bsCHeHneM nopsiaka obxxanosaHns gaHHoOro cygebHoro
peLueHuns.

Ecnu B xxanobe cogepxnTcsa BOMpPOC, Ha KOTOPLIN 3asBUTESHO HEOQHOKPATHO
AaBanncb NMCbMEHHbIE OTBETHI MO CYLLECTBY B CBA3U C paHee HanpasnseMbiMu
Xanobamu, 1 npu 3ToM B Xanobe He NPMBOAATCSA HOBblE JOBOAbI UM OBCTOATENLCTRA,
AOIMKHOCTHOE N0, PabOTHUK, HaAEeNEHHbIE MOTHOMOYMSMM NO PAaCCMOTPEHWUIO Xanob
B COOTBETCTBMM C MYHKTOM 5.2 HacTosLero agMMHUCTPaTMBHOIO perfnameHTa, Bnpase
NPUHSATb peLleHne
0 6e30CHOBaTESTIbHOCTU OYepPeaHON Xanobbl U NpekpaLleHnn Nepenunuckn ¢ 3assutenem
no AaHHOMY BOMPOCY NpW YCNOBUK, YTO yKa3aHHas xanoba u paHee HanpaBngemble
Xanobbl HaNpPaBNANUCh B OAMH U TOT XKe YNONIHOMOYEHHbIN OpraH Uinn ogHoMy 1 TOMy
Xe AomKHOCTHOMY nuuy. O JaHHOM pelleHur yBeAOMIISeTcs 3asaBuTenb,
HanpaBuBLLMI Xanoby.

5.7. lNo pesynbTatam paccMoTpeHUs xanobbl NPUHMMaETCs 04HO
N3 creayoLwmnx peLeHumn:

1) »xanoba yaoBneTBopsieTcs, B TOM ymcne B opMe OTMEHbI NPUHATOro
peLLeHns, ucnpaBneHnsa AonyLEHHbIX OneYaTok U oWNBOK B BblAaHHbIX
B pesynbTarte NnpeaocTaBfeHns MyHUUMNanbHON yCnyrn JOKYMeHTax, Bo3Bparta
3asBUTENI0 OEHEXHbIX CPeACTB, B3MMaHMe KOTOPbIX HEe NpesyCMOTPEHO
HOpMaTMBHbIMU NMPaBoBbIMM akTamn Poccuinckon ®epepaunmn, HOpMaTUBHBIMMA
npaBoBbIMKU akTamn Bonrorpagckon obnactv, MyHMumnanbHbIMU NPaBOBbIMW aKTaMu;

2) B yAOBNeTBOPEHUN xanobbl OTKa3biBaeTCs.

5.8. OcHoBaHUAMYK A5 OTKa3a B yAOBNETBOPEHUM Xanobbl ABMSAKTCA:

1) Nnpu3HaHMe nNpaBoOMEPHbIMU peLleHns u (unn) gencteunm (6esgencTens)
YNONMHOMOYEHHOrO opraHa, LOSMKHOCTHbIX L, MYHUUUNANbHbIX CryXaLnx
YNONMHOMOYEHHOro opraHa, M®L|, pabotHuka MPL|, a Takke opraHnsaumm,
npeaycMOTpeHHbIX YacTbio 1.1 ctaTbn 16 ®egepansHoro 3akoHa Ne 210-93, nnm nx
pabOTHNKOB, y4aCTBYHOLUNX B NPeaoCTaBNEHNN MYHULMMNANBbHON yCnyri,

2) Hanuyue BCTYNUBLLENO B 3aKOHHYIO CUMY peLleHust cyaa no xanobe
O TOM Xe npegMeTe 1 No TEM e OCHOBaHUSAM;

3) nogaya »anobbl NMLOM, NOSTHOMOYNA KOTOPOro He NOATBEPXKAEHbI B MOPSAKeE,
yCTaHOBJIEHHOM 3aKkoHoaaTenbCcTBOM Poccuinckon degepauuu.

5.9. He nosgHee OHs, cnefyowero 3a AHEM NPUHATUSA peLleHust, 3asBUTESo B
NMUCbMEHHOM hopMe 1 MO KeNnaHUo 3asaBUTENSA B 9NEKTPOHHON hopMe HanpaBnaeTcs
MOTMBMPOBaHHLIN OTBET O pe3yfibTaTaX PacCMOTPEHUS Xanobbl.

B cnyyae npusHaHunsa xanobbl noanexallen yaoBneTBOPEHUIO B OTBETE
3asBUTENIO JaeTca MHpopMaunsa 0 4ENCTBUSX, OCYLLECTBASIEMbIX YNOSTHOMOYEHHbLIM
opraHomMm, M®Ll, nn6o opraHnsaumen, npegycMoTpeHHOM YacTbio 1.1 ctaTtbn 16
depeparnbHoro 3akoHa Ne 210-93, B uensax HesameanuTesribHOro yCTpaHeHu s
BbISIBNIEHHbIX HAPYLLUEHWI NPU OKazaHuM MyHUUUNANbHOW YCIyrn, a Takke NPUHOCATCA
N3BMHEHUSA 3a JOCTaBMNEeHHble HeyaobCcTBa 1 yKasbiBaeTCs MHGOpPMaUUs o ganbHENLWmnx
AENCTBUSIX, KOTOPble HEOHXOAMMO COBEPLUNTL 3asBUTENIO B LIENAX NOyYeHNs
MYHMLUMNANbHON yCNyri.

B cnyyae npuaHaHus xanobbl He noanexatlen yqoBneTBOPEHUIO B OTBETE
3asBUTENIO JAOTCA apryMEHTUPOBAHHbIE Pa3bACHEHUS O NPUYNHAX MPUHATOrO
peLleHuns, a Takke nHdopmMaums o nopsake o6xanoBaHusi NPUHATOrO peLUEHNS.

5.10. B cnyyae ycTaHOBMNEHUSA B XO4e UK No pesynbTaTtaM pacCMOTPeHUs
»anobbl NpM3HaKoB cOCTaBa aAMUHUCTPATUBHOIO NpaBOHAPYLLIEHWS UIN NPECTYNNEHUS
AOJHKHOCTHOE NNLUO YNONHOMOYEHHOrO opraHa, paboTHUK, HaaeseHHble NOTHOMOYNAMMI
MO pacCMOTPEHUIO anob B COOTBETCTBUM C NYHKTOM 5.2 HacTosLlero
AOMWHNCTPATMBHOIO pernamMeHTa, HesameanuTernbHO HanpaensT nMeroLmecs
MaTepuarbl B OpraHbl NpoKypaTypbl.



5.11. 3aaButenu Bnpase obxanoBaTb PeLLUEHUs, MPUHATBIE NPU NpeaocTaBneHnn
MYHULMNANbHOW ycnyru, gencteus (6esnenctene) AOMMKHOCTHBIX NAUL, MyHUUMNANbHbBIX
cnyxatumx ynorHOMOYEHHOro opraHa, OMKHOCTHbIX fivy M®LL, paboTHMKoOB
opraHusaumn, npegycMoTpeHHbIX YacTbto 1.1 ctaten 16 PegepanbHoro 3akoHa Ne 210-
@3, B cyaebHOM nopsigke B COOTBETCTBUM C 3aKOHOA4ATENLCTBOM Poccumnckon
depepauyum.

5.12. NonoxeHus HacTosLero pasgena, ycraHaBnmaearoLmne nopsgok
paccMOTpeHUs xanob Ha HapyLLeHWs NpaB rpaxxaaH U opraHM3aunin npm
npegocTaBNeHNN MyHULMNANbHOW YCNYrn, He pacnpoCTPaHATCS Ha OTHOLUEHMS,
perynupyemble ®eaepanbHbiv 3akoHOM OT 02 mas 2006 r. Ne 59-d3 «O nopsiake
paccMmoTpeHuns obpallueHun rpaxagaH Poccuiickon ®eagepaumny.



