NMOCTAHOBNEHWE AOMUHNCTPALINA
BEPXHEOOBEPMHCKOI'O CEJIbCKOI'O NOCENEHUA
>XMPHOBCKOIO MYHULIMMANBHOIO PAVIOHA
BONFOrPALCKOW OBNACTU

oT 24.01.2022r. Ne25

O BHECEHUN N3MEHEHUIN B MOCTAHOBMEHME agMUHUCTpaLnmn XKNPHOBCKOMO
MyHUUMNanbHoro pavoHa Bonrorpagckon obnactm ot 19.10.2012r. Ne 56 «O6
YyTBEPXAEHUMN aAMUHUCTPATUBHOIO perfiaMmeHTa no NnpeaocTaBneHnto MyHULUMNanbHON
ycnyru «lMpegoctaBneHne nHdopmauumn od 06bEKTax HEABMXKMMOIO UMYLLECTBA,
Haxo4ALMXCS B MyHULMNANbHON COOCTBEHHOCTM M NpefHa3HavYeHHbIX AN caayn B
apeHay»

B cootBeTcTBMM ¢ PeaepanbHbiM 3akoHOM OT 06.10.2003 r. Ne 131-93
«O6 00wmMx npuvHUMNax opraHv3auMmM MEeCTHOro camoynpasneHuss B Poccumnckon
depepaummn», GegepanbHbiM 3akoHOM oT 27.07.2010 r. Ne 210-03 «O6 opraHusaumm
npegocTaBneHns rocygapCTBEHHbIX W MyHUUMNANbHbIX YCAyr»,  NOCTaHOBMEHUEM
agMuHucTpauum BepxHenobpuHckoro cenbckoro nocenenus ot 17.06.2016roga Ne 49
«O6 ytBepxaeHun [lopagka pas3paboTkm W yTBEPXKOEHUA agMUHUCTPATMBHbBIX
pernameHToB NpeaoCTaBNeHNs MyHMLUMNanbHbIX ycnyr B BepxHeobpMHCKOM CeNbCKOM
noceneHnny», pPykoBOACTBYsICb YCTaBOM BepxHemobpMHCKOro cenbCckoro noceneHus,
aaMUHUCTpauunsa BepxHegoBpMHCKOro cenbCckoro noceneHuns

NMOCTAHOBIIAET:

1.BHecTu B noctaHoBneHne Ne 56 ot 19.10.2012r. « O6 yTBepxaeHun
aAMWHUCTPATUBHOIO perfiaMmeHTa NpegoCcTaBneHns MyHULMNANbHOM yCnyrm
«lMpepocraBneHune nHgopmauum 06 obbeKkTax HeABMXXUMOro UMYLLECTBA,
HaxoAsALNXCA B MyHMLUMNANbHON COBCTBEHHOCTM N NpeHa3HauYeHHbIX Ans caadn B
apeHgy» cneayrouwme UsMeHeHus:
1.1. HaumeHoBaHMe NOCTaHOBMEHUS U3MOXUTb B CNneaylowen peaakummn:

«O6 yTBEpPXKAEHUN aOMUHUCTPATUBHOIO pernaMmeHTa npegocTaBreHns
MyHUumnanbHomn ycnyru « [peaoctaBneHne nHgpopmaumm o6 o6 bekTax HEOBUXKMMOTO
UMYyLLIECTBA, Haxo4saLWeroca B MyHuumnansHon cobctBeHHoOCTN BepxHeoBprHCKOro
CENbCKOro NoceneHnsa n npegHasHa4YeHHoro aAns caavm B apeHay, 6e3so3mesgHoe
nosib3oBaHme, a Takke obbekTax, nognexalinx npmeaTmsaunmny.

1.2. TlyHKT 1 NOCTAHOBMEHUA MU3NOXWUTb B Criegylowen peaakuumu:

«1.YTBEPANTD aAMUHUCTPATUBHLIN perfnameHT npegocTaBfeHns MyHUUMnanbsHOm
ycnyrn « [NpegocTtaeneHme nHgopmaumm o6 obbekTax HeABMKMMOro MMYLLIECTBA,
HaxoasLlerocs B MyHULUMNanbHOM cCOBCTBEHHOCTN BepxHe4obpuHCKOro cenbeKoro
nocerneHnsa n npegHasHa4yeHHoro Ans caaym B apeHay, 6e3so3me3gHoe Nonb3oBaHue,
a TaKke obbekTax, nognexaliux npmBaTmsaununy.

2./13n0XmnTb agMUHUCTPATUBHbBIN pernaMmeHT npeaocTaBleHns MyHULUNanbHOW
ycnyrn «lpegocTasneHne nHgopmaumm 06 obbekTax HeaBMKUMOro MMyLLIECTBA,
HaxoasLLerocs B MyHULUmMnanbHOM cobCTBEHHOCTM BepxHegobpuHCKOro CenbCckoro
noceneHnsa n npegHasHayeHHoro Ansa caavv B apeHay, 6e3so3mesgHoe nonb3oBaHue,
a Takke obbekTax, nognexalinx npmeaTMsaunmn B HOBOW pegakumm (npunaraetcs).

3. NocTaHoBNeHWe NognexxuT oOHapo4OBaHUIO U pas3MeLLEeHUIo Ha
oduumanbHom cante BepxHegoBpMHCKOro cenbCckoro nocenenns B cetm MHTepHer.

4. KOHTporb 3a UCNOSTHEHNEM NOCTAaHOBIIEHNS OCTaBIISAtO 3a COOOMN.

MaBa BepxHegobpmMHCKOro cenbCckoro noceneHns A.lN.Bnxpes



YTBEPXOEH

nocTaHOBMEHNEM aaMUHUCTPaUMK
BepxHeaoBbpnHCKOro cenbckoro noceneHns

oT 24.01.2022 Ne 25

AOMMHUCTPATUBHLIN pernameHT
npegocTaBneHns MyHuumnansHom ycnyru "lNpegoctaBneHne nHgpopmaunm oo

oObekTax HeABMXKMMOrO MMYLLIECTBA, HAXOASLWErocs B MyHMUMNANbHOM COBCTBEHHOCTH
BepxHeaobpMHCKOro Cenbckoro NoceneHnst U npeaHasHavyeHHoro Ans caadv B apeHay,
6e3B0o3Me3qHOe NoNb30BaHMe, a Takke obObekTax, nognexalnx npuearTmsaummn”

1. O6wWwme nonoxeHus

1.1. lNpegmeT perynupoBaHus

Hactoawun  agMUHUCTPATUBHBIA  pernaMeHT  ycTaHaBnmMBaeT  MOPSAOK
npegocrtaBneHns MyHuuunanbHon ycnyrn  “lNpepoctaBneHne  uHgopmaumm 06
ob6beKTax HeOABMXKMMOrO UMYLLIECTBA, HAXOAALLErocs B MyHUUMNAaNsHOM COBCTBEHHOCTH
BepxHeaoBpMHCKOro cenbckoro noceneHnst U npegHasHadeHHoro 4ns cgayv B apeHay,
©e3B03Me3gHOE NoMb30BaHMeE, a Takke obbekTax, nognexawux npyusartmnsauun” (qanee
— MyHUUMNanbHas ycrnyra) u ctaHgapT npegoCcTaBNeHns MyHUUMNansHOM yCnyru, B TOM
Jyucne onpeaendeT CPOKM M nocrefoBaTeNlbHOCTb agMUHUCTPATMBHBIX Mpoueayp npu
npeaocTaBneHNN MyHULMNAanNbHOW ycryrm aaMuHucTpauven BepxHegobpuHckoro
CenbCKOro noceneHus.

1.2. 3asgButendamum Ha nosiydeHne MyHUUMNanbHOW  YCIyrn  SBNSKOTCA
dunamyeckme 1 ropugudeckme nuua, nmbo nx ynosTHOMOYeHHbIe NpeacTaBuTenNn.

1.3. Mopsagok  WMHGOPMMPOBaAHUS  3adBUTENEN o] npenocTaBieHnn
MYHULMNANbHOW YCAyru.

1.3.1 CBegeHnsa 0 MecTe HaxoXaeHusl, KOHTaKTHbIX TenedoHax u rpaduke paboTbl
agMuHuUcTpaunn BepxHegoBpMHCKOro cenbCKoro NoCeneHusl, opraHmsaumm,
y4acTBYIOLLMX B NpegoCTaBleHnn MyHUUUNANbHOM YCyrn, MHOrOOYHKLMOHANbHOMO
ueHTpa (ganee — MoLl):

NHdopmaLumio o npefocTaBieHn MyHULUNANsHOM YCIyr MOXHO NOMNyYnTb:

1) HenocpeacTBEHHO B agMUHUCTpauun BepxHe4oBpUHCKOro cenbcKoro
noceneHuns (aanee no TeKCTy - agMUHUCTPaLnS),

2) no no4yTte (NO NMCbMEHHbBIM obpalleHnaM rpaxaaH): no agpecy: 403782,
Bonrorpaackas obnactb, 2KupHoBckui panoH, c.BepxHaa [JobpwuHka,yn.Cagosas, 4.16.

3) nocpeacTBOM UCnorb3oBaHusa TeredoHHon ceasu: 8 (84454) 6-07-67,

4) nocpeacTBOM UCMOSNb30BaHWS 3NIEKTPOHHOM NoYThI: V-
Dobrinka2017@yandex.ru



5) Ha odmumanbHOM canTe agMUHUCTpauun BepxHegobprHCKOro cenbckoro
nocenennsa XXMpHOBCKOro MyHMUMNanbHOro panoHa Bonrorpagckon obnactu B
MHPOPMALIMOHHO-TENEKOMMYHUKAUNOHHON ceTn "NHTepHeT" :
http://BepxHenobpuHckoe34pd

6) Ha canTe B MH(POPMAaLMOHHO-TENEKOMMYHUKALMOHHOM ceTu "NHTepHeT"
degepanbHON rocygapCTBeHHON MHAOPMALMOHHON cucTeMbI "EANHBLIM nopTan
rocyaapCTBEHHbIX 1 MyHUUMNanbHbIX yenyr": http://www.gosuslugi.ru.

AamuHucTpauma BepxHeaobprMHCKOro cenbCKoro NoceneHns ocyLlecTsnsaeT
npuem 3asiBuTesnen, KOHCYNbTUPOBaHWE NO BOMPOCaM NpeaocTaBneHns ycnyru,
BOMpOCaM Bblayn JOKYMEHTOB MO criefytolemy rpaduky:
noHegenbHuK — natHuua: 8.00 — 17.00, nepepbis: 12.00 — 13.00
cyb6oTa, BOCKpeceHbe — BbIXOAHbIE OHW.

NHdbopmaumo 0 MecToHaxoxaeHum u rpacdumkax pabotsl MOL| Takke MOXHO NONYyYnTb
C MCNOJSIb30BaHNEM rocy4apCTBEHHOM MH(POPMaLIMOHHON cucTeMbl "EANHBIN nopTan
ceTn ueHTpoB n oducos "Moun [JokymeHTbl" (MOLL) Bonrorpaackon obnactun”
(http://mfc.volganet.ru).

1.3.2. WHdopmaumio o nopsake npedocTaBrneHuss MyHUUMNanbHOW  ycnyrn
3aABUTENb MOXET MOSyYunThb:

HenocpeacTBEHHO B aAMUHUCTpauun BepxHe4oBpUHCKOro cenbcKoro
noceneHns (MHopMaLMOHHbIE CTEHAbI, YCTHOE MHGOPMUPOBaHUE No TenedoHy, a
TaKKe Ha NUYHOM NpUemMe MyHUUMNarbHbIMU CryXalnumMn agMUHUCTpaLnm
BepxHegoBpMHCKOro cenbCckoro nocesneHuns;

Mo rnoyTe, B TOM YUCIE IIEKTPOHHOM (agpec 3NeKTPOHHOM MoYThl), B Criyyae
NMMCbMEHHOro obpalleHns 3aaBuTens;

B ceTu VIHTepHeT Ha odumumansHOM carTe agMUHUCTpaummM BepxHegobprnHCkoro
cenbckoro nocenenus (BepxHenobpuHckoe34.pd), Ha EgmHom nopTane
rocyAapCTBEHHbIX 1 MyHULUUNANbHbLIX YCryr (PyHKUURN), aenaowemMcs defgepanbHon
rocyaapCTBEHHON MHAPOPMALMOHHON cucTemMon, obecneyvmBaioLLen NpeaocTaBneHne
rocygapCTBEHHbIX U MyHULMMANbHbIX YCNYr B 3NeKTPOHHOW dopme (aanee — EguHbIn
nopTtan rocyAapCTBEHHbIX U MyHULMMNAMbHbIX YCryr) (www.gosuslugi.ru).

2. CTaHAapT npefocTaBleHUss MyHULMNaNbLHOM yCryrm

2.1. HanmeHoBaHue myHuumnansHon ycnyrn — "lNpegoctasneHne nHopmMauum
06 obbekTax HeABMXKMMOro WUMYyLLEeCTBa, Haxogsweroca B  MyHALMNAnbHON
cobcTBeHHOCTM BepxHegobprHCKOro cenbckoro noceneHvs n npegHa3HavyeHHoro Ans
chaun B apeHay, 6e3Bo3MesgHOe Norb3oBaHME, a Takke obObekTax, noanexalmx
npusatnsauyumn”.

2.2 MyHuuunansHas ycnyra npegocrasnaeTcs agMuHUCTpaunen
BepxHeaobprHCKOro cenbCckoro noceneHus (ganee — ynoriHOMOYEHHbIN OpraH).

2.3. PesynbTaTtom npegocTaBneHns MyHULUNanbHOW yCnyrm ABnseTcs:

- UHpopmaumuss 06 06beKkTax HeaBMKUMOro WMYLLECTBA, HaxoOsLWerocs B
MyHMUMNaneHoW cobCcTBeHHOCTN _ BepxHegoOpMHCKOro CenbCKOro MOCeneHus U
npefHasHaYeHHoro Ans chaduv B apeHay, 6e3Bo3me3gHoe MoNb3oBaHWE, a Takke


http://xn--90abgdacuqweierfr9c/
http://www.gosuslugi.ru/

obbekTax, nognexalimx npuBaTmsaumn.
2.4. Cpok npegocTaBneHns MyHMUMNanbHOWM YCNyru.

NHdopmauma o6 obbektax HeOBWKMMOrO MMYLLECTBA, HaxOAsiLEerocs B
MyHUUMNANbHOW COOCTBEHHOCTU__BepxHegoOpMHCKOrO  CenbCkoro  noceneHuss wu
npefHa3Ha4YeHHoOro Ons coadvm B apeHay, 0e3Bo3mesgHoe Mosb3oBaHMe, a Takke
obbekTax, noanexawmx npueaTtusdaumm HanpaensaeTtcsa (Bpyvaetcs) 3assutento B 30-
AHEBHbIN CPOK CO OHSA NOCTYNMEHUS 3a8BMEHMS.

2.5. npaBOBbIMI/I OCHOBaHUAMU AOnNA npeaoctaBlieHnsA MyHI/ILl,I/II'IaJ'IbHOIZ ycnyrun
ABIMAIOTCA cneayrumne HopMaTUBHbIE NMPaBOBbIE aKTbl:

KoHcTutyums Poccuinckon d®egepaummn ("Poccuinckaa raseta”, Ne 7, 21.01.2009,
CobpaHue 3akoHogaTenbctBa Poccuinckon depepauumn, 26.01.2009, Ne 4, ct. 445,
"MapnamenTckas raseta", Ne 4, 23 - 29.01.2009);

MpaxpaHcknn kogekc Poccunckon depgepaumm (4. 4. 1, 2) (4. 1 - "CobpaHune
3akoHogartenoctBa Poccunckon depepaumn”, 05.12.1994, Ne 32, ct. 3301,
"Poccurckas raszeta”, 08.12.1994, Ne 238-239, 4. 2 - "Poccunckas raseta”, 06 peBpans
1996 r., Ne 23, 07.02.1996, Ne 24, 08 cdeBpans 1996 r., Ne 25, 10.02.1996, Ne
27, "CobpaHne 3akoHogaTtenoctBa Poccuinckon depgepaunn”, 29.01.1996, Ne 5, crT.
410);

depepanbHbi - 3akoH  oT  21.12.2001 Ne178-®3 "O npuBatusaumm
rocyAapCTBEHHOIo U MyHUumMnansHoro nmywectea" ("Poccunckas raseta”, Ne
16, 26.01.2002, "CobpaHne 3akoHogaTtenbcTBa Poccurckon ®epepauunn”, 28.01.2002,
Ne 4, cT. 251, "lNapnameHTckas raseta”, Ne 19, 26.01.2002);

depepanbHbin  3akoH OT 06.10.2003 Ne 131-d3 "O6 o00wmx npuHUMNax
opraHum3aumm MecTHOro camoynpasneHuss B Poccuinckon ®epepauun” ("Cobpanue
3akoHogartenoctBa Poccunckon depepaumn”, 06.10.2003, Ne 40, cr1. 3822,
"MapnameHTckaa raseta”, Ne 186, 08.10.2003, "Poccuinckas raseta", Ne 202,
08.10.2003);

depepanbHbii 3akoH oT 27.07.2006 Ne 152-03 "O nepcoHanbHbIX AaHHbIX"
("Poccuinckas raseta”, Ne 165, 29.07.2006, "CobpaHune 3akoHogaTenscTtBa Poccumnckon
depepauymmn”, 31.07.2006, Ne 31 (1 4.), cT. 3451, "lMapnameHTckasa raseta", Ne 126-127,
03.08.2006);

®epepanbHbii 3akoH oT 09.02.2009 Ne 8-93 "O6 obecneyeHun poctyna K
WHpopMauunm o [eATenbHOCTU TOCYLapCTBEHHbIX OPraHoB M OpPraHoB MECTHOrO
camoynpaBnennsa" ("Poccuinckas raseta", Ne 25, 13.02.2009, "CobGpaHue
3akoHogartenoctBa Poccuinckon  depepaumnn”, 16.02.2009, Ne 7, c1. 776,
"MapnamenTckas raseta", Ne 8, 13 - 19.02.2009);

depepanbHbin - 3akoH o1  27.07.2010 Ne 210-&3 "O6 opraHusaumm
npeaocTaBneHns  rocydapCTBEHHbIX U MyHuumnaneHbix  ycenyr"  (CobpaHue
3akoHogaTtenbcTBa Poccuinckon denepaumm, 02.08.2010, Ne 31, cT. 4179, "Poccuickas
razeta", Ne 168, 30.07.2010);



depepanbHbii 3akoH OT 06.04.2011 Ne 63-®3 "O6 anekTpoHHou nognucun"
("MapnameHTckasa raseta”, Ne 17, 08 - 14.04.2011, "Poccuinckaa raseta", Ne 75,
08.04.2011, "CobpaHue 3akoHogaTenbctBa Poccunckon ®egepaunn”, 11.04.2011, Ne
15, cT. 2036);

MocTtaHoBneHue lNMpaButensctea Poccunckon ®epepauun ot 25.06.2012 Ne 634
"O BuOax 3reKkTPOHHOW MOAMUCK, WUCMONb30BaHWE KOTOPbIX [AOMycKaeTca npu
obpalleHnn 3a nory4eHneM rocyaapCTBeHHbIX U MyHUUmMnanbHbiX yenyr" ("Poccuickas
razeta", Ne 148, 02.07.2012, "CobpaHue 3akoHogaTtenscteBa Poccunckon depepauyumn”,
02.07.2012, Ne 27, cT. 3744);

MoctaHoBneHne [lpasutenctBa Poccuinckon depepaummn ot 25.08.2012
Ne 852 "O6 yTtBepxaeHun lNMpaBun MCNONb30BaHUA YCUNEHHOW KBanuguULMpOBaHHOM
9NEKTPOHHOM nognucu npu  obpalleHnn 3a MNOSlyYEeHUMEM roCyaapCTBEHHbIX U
MYHAUMNANbHbIX YCAYr M O BHECEHUM wu3aMeHeHnss B [lpaBuna paspabotkn wn
YTBEPXAEHUS aAMUHUCTPATMBHBIX PErfnamMeHTOB NpeaoCTaBfeHnss rocyAapCTBEHHbIX
yenyr" ("Poccunckas raseta”, Ne 200, 31.08.2012, "CobpaHue 3akoHogaTenbCTBa
Poccunckon d®epepaunn”, 03.09.2012, Ne 36, cT1. 4903);

MocTtaHoBneHue lNpaButensctea Poccuickon degepaumm ot 26.03.2016 Ne
236 "O TpeboBaHWsX K NpefoCTaBfEHNIO B 3NIEKTPOHHON dOpMe rocyaAapCTBEHHbIX W
MyHuuMnaneHbix ycnyr' (OduumanbHbin MHTEpHeT-NnopTan npaBoBOM WH(opmauum
http://www.pravo.gov.ru, 05.04.2016, "Poccumnckas raseta", Ne 75, 08.04.2016,
"CobpaHune 3akoHogaTenbcTBa Poccuiickon Pegepaumn”, 11.04.2016, Ne 15, cT. 2084);

Mpukas MunHUcTepcTBa 9KOHOMUYECKOro passutna Poccunckon depepauum ot
30.08.2011 Ne 424 "O6 ytBepxaeHun [lopsgka BedeHWss opraHamMmy MECTHOro
camoynpaBrfieHns peecTpoB MyHuumnanbHoro mmyuwectea" ("Poccuinckas raserta”, Ne
293, 28.12.2011);

YctaB BepxHeaobpMHCKOro cenbCKOoro NoceneHus;

2.6. MCHepﬂblBaPOLLl,I/IIZ nepeyeHb OOKYMEHTOB, HeobxoanMbIX ana
npenocraBneHnd MyHI/ILI,I/II'IaJ'IbHOIZ yCnyru.

2.6.1. NcuyepnbiBatowmin nepevyeHb OOKYMEHTOB, KOTOpble 3asBUTENb LOSMKEH
npeacTaBuTb  CaMOCTOATENbHO  ANA  NofnyvyeHus  uHgopmaumm o6  obbektax
HEeBWXMMOro MMYyLLEeCTBa, HaxOoAdWwerocs B  MyHuMUMNanbHOWM COBCTBEHHOCTU
BepxHegoBGprHCKOro cenbCckoro NoceneHnsa u npegHasHaveHHoro Ans caavv B apenay,
0e3B03Me3QHOE Nob30BaHMe, a Takke 0bbekTax, noanexalunx npusaTmsauunm:

1) 3asBneHve o npegocTaBneHMn uHdopmaumm 06 obbekTax HeaBMXUMOro
UMYyLLLECTBA, HaxoAsleroca B MyHMUMNanbHOW cob6CTBeHHOCTM BepxHemobpuHckoro
CernbCKoro nocerneHns U npegHasHadYeHHOro Ans cgadv B apeHay, 6e3Bo3mesgHoe
nonb3oBaHue, a Takke 00bekTax, nognexawmnx npusatmsaumm (ganee — 3asBneHne) no
dopme cornacHo NPUNOXKEHUIO K HACTOALLEMY aAMUHUCTPATUBHOMY perfiaMeHTy™;

2) [OOKYMEHT, YOOCTOBEpPSIOWMIA  JNIMYHOCTb  3asBUTENs,  SBNSOLLErocs
du3nYECKMM NMLOM, NTMBO NNUYHOCTL NpPeacTaBUTeENs U3NYECKOro UM PUONYECKOrO
nvua, N ero Konus;



3) [OKYMEeHT, MOoATBepXAalLWmMn MOMHOMOYNSA npeacTaBuTens 3asiBUTENs
(3asBMTENEN), B Cny4ae, ecnu c 3asiBneHneM obpallaeTtcs npeacraButenb 3asBUTENs
(3asiBUTENEN), N €ro Konus.

MpumepHas ¢opma 3asBrneHnd B  SNEKTPOHHOW ¢opMme pasmellaeTcs
YNOSTHOMOYEHHbLIM OpraHoOM Ha ouLManNbHOM canTe YNoSITHOMOYEHHOrO opraHa B ceTu
"UHTepHeT" (manee - odmumanbHbIn CanWT) C BO3MOXHOCTbIO €ero 6GecnnaTtHoro
KOMMpOBaHuS.

2.6.2. WcuepnbiBalownn nepeyeHb LOKYMEHTOB, KOTOpble 3asBUTESb Brpase
npeacTaBnTb Mo COBCTBEHHOM MHULMATMBE ANA NonyveHus nHdpopmaumm o6 obbekTax
HEeOBWXKMMOrO WMMYLLECTBa, HaxXOAAWeEeroca B  MyHUUMNanbHOW  COBCTBEHHOCTH
BepxHegoBGprHCKOro cenbCckoro NoceneHnsa u npegHasHaveHHoro Ansa caavv B apenay,
6e3B03mMe3gHOE NONb30BaHNe, a Takke 00bekTax, noanexalmnx npusaTn3aumm:

1) BbiNUcka u3 EQMHOro rocyaapCTBEHHOro peecTpa HpUAMYECKUMX Nl O
tOPMANYECKOM N1LE, SBNSIOLEMCS 3asiBUTENEM;

2) Bbinucka 13 EpuWHOro rocygapCTBEHHOrO peecTpa  MHAMBUAOYaNbHbIX
npegnpuHumatenein o6  vHOMBMAOyanbHOM  npeanpuHUmarene,  SBMSOLWEMCS
3asBUTENEM.

2.6.3. 3agBneHve N OOKYMEHTbI, YKa3aHHble B nyHkTe 2.6.1, 2.6.2 HacToswero
aAMWUHUCTPATUBHOIO pernamMeHTa, MoryT ObiTb MNpeacTaBfieHbl 3adaBUTENAMM MO UX
BbI6OpPY B YNONMHOMOYEHHbLIN opraH unn MOL| nn4yHo, NMbo HanpasneHbl NOCPEeaCTBOM
NMOYTOBOW CBA3N Ha BymaxHoMm Hocutene, nNMbo npeactaBrieHbl B YNOMHOMOYEHHbIN
opraH B OpMe O3rfeKTPOHHOro AOKyMeHTa Mo Bblbopy 3assutens nvbo nytem
3anofiHeHna  opmMbl  3anpoca, pasMelleHHOM Ha  odumumanbHOM  caunTte
YyNorHOMOYEeHHOro opraHa B cetn "WHTepHeT", B TOM u4ucrne C MUCNofb30BaHUEM
EovHoro noptana rocygapCTBEHHbIX W MyHUUMNANbHLIX — YCNyr, SABNAOLWErocs
denepanbHON rocygapCTBEHHON WHAOPMALMOHHOM CUCTEMON, obecnevnBatoLLEen
npegocTaBneHne rocyaapCTBEHHbIX U MyHUUMNAanbHbIX YCNYyr B 3MEeKTPOHHOW dopme
(nanee — EouHbIN nopTan rocyaapCTBEHHbIX WM MyHMUMMAmNbHbIX YCnyr), nmbo nytem
HanpaBneHUs 3NeKTPOHHOro AOKYMEHTa B YNOMHOMOYEHHbIN OpraH Ha oduumanbHyro
3NEKTPOHHYIO MOYTY.

Mogadya pgokymeHTOB 4epe3d MOLL ocyuwlectBnsietca B COOTBETCTBUM C
cornaweHnemM O B3aMMOLEWCTBUW, 3aKNOYeHHbIM Mexagy ML, n ynosiHOMOYEeHHbIM
OpraHoM, C MOMEHTa BCTYNIEHMS B CUIy COOTBETCTBYIOLLErO CorfnaweHus o
B3aMMOOENCTBUMN.

Konuu OOKYMEHTOB OOJDKHbI ObITb 3aBEpPEHbI B yCTaHOBJIEHHOM
3aKoHOAAaTEeNbCTBOM MNMopAake uinn npeacrtaBrieHbl C npegbsaBiieHneM noarMHHNKOB.

OTBETCTBEHHOCTb 3a OOCTOBEPHOCTb U MOJTHOTY npeacTtaBiideMblX cBeaeHnn n
OOKYMEHTOB, ABIAKOLWNXCA OCHOBaHMEM O1A npenocTtaBiieHnd MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru,
BO3naraeTcd Ha 3adaBUTENA.

2.6.4. AoMuHucTpaumsi BepxHegoOpMHCKOro CenbCKoro MocerieHns He Brnpase
TpeboBaTb OT 3asBUTENS:



1) npeacTaBneHns 4OKYMEHTOB U MHAOPMaLUM U OCYLLLECTBINEHUS OeNCTBUIA,
npeacTaBrieHne WM OCYLLECTBIEHME KOTOPbIX HE MpedycMOTPEHO HOPMaTUBHbIMU
NpaBOBbIMW aKTaMu, PErynvpyroLIMMM OTHOLLEHMS, BO3HMKaKWLIME B CBA3N C
npenocTaBneHmemM MyHUUMNanbHbIX YCNyr;

2) npeacTtaBrieHUst OOKYMEHTOB UM MH(popmaumn, KOTopble HaxogAaTcs B
pacrnopsikeHUn  opraHa, npefoCTaBNAKLWEro  MyHUUMNAnbHYH  YCIyry,  UHbIX
rocygapCTBEHHbIX OpraHos, OopraHos MECTHOro camoynpaBreHuns nnbo
NnoaBeLOMCTBEHHbIX  FOCYyAapCTBEHHbIM  OpraHam  WUAM  opraHaMm  MeCTHOro
camoynpaBfeHnsa opraHnM3aumn B COOTBETCTBMM C HOPMATMBHbLIMW NPAaBOBLIMU akTamu
Poccunckon ®egepaumm, HopMmaTMBHLIMI NPAaBOBLIMK akTamu Bonrorpaackon obnacru,
MYHUUMNANbHBIMW MPaBOBbLIMKM akTaMu. 3asiBUTeNb BrpaBe NpeacTaBUTb YKasaHHble
AOKYMEHTbI N MHpopMaLmio No cCO6CTBEHHOW MHULIMATUBE;

3) ocyuwlecTBneHna AencTBui, B TOM 4YMUCre COrnacoBaHui, HEOOXOAUMbIX OIS
NonyyYeHnss rocyaapCTBEHHbIX U MyHULUUNANbHbLIX YCIYr U CBA3aHHbIX C obpalieHnem B
WHble rOCyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO camoynpaBfeHus, opraHmsauuu, 3a
UCKINOYEHNEM MOMyYEeHUs yCrnyr W MNOSMyYeHUs OOKYMEHTOB UM WMHopmauun,
npegocTaBnsemMblx B pesynbTaTe NpefoCTaBNeHUsl TakuxX YCryr, BKOYEHHbIX B
nepeyvHn, ykasaHHble B 4actu 1 ctatbn 9 ®egepansHoro 3akoHa ot 27.07.2010 Ne 210-
o3 "O6 opraHusaumm nNpenocTaBneHns rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr' (ganee — ®epepanbHbi 3akoH Ne 210-93);

4) npeacTaBreHUss OOKYMEHTOB W MHQOpMauuu, OTCyTCcTBME U (Unn)
HeOCTOBEPHOCTb KOTOPbIX HE YyKasblBanuCb MpW NepBOHa4yaribHOM OTKase B npueme
AOKYMEHTOB, HeobxoguMbIX Ons NpefoCTaBfeHus MyHuuunanbHOW ycnyru, nvbo B
npegocTaBneHNn MyHUUMNANbLHOW YCNYrn, 3a UCKITIOYEHMEM CrneayoLwnX criyvaes:

- W3MeHeHMe TpeboBaHUI HOPMATMBHBLIX MNPaBOBbIX aKTOB, KacaloLLMXCS
npeaocTaBneHnst MyHMUMNANbHOW yCrnyru, nocne nepBoHaYarnbHOW Nofayvv 3asiBNeHus
O NpeaocTaBneHNN MyHULMNANbHOW YCRyru;

- Hanuume owmnbOK B 3asIBIEHMN O NPeaoCTaBrIEHMM MyHULMNANbHOM yCnyrn u
AOKYMEHTax, NoAaHHbIX 3asiBUTEeNneM nocre nepBoHayanbHOro oTkasa B npueme
AOKYMEHTOB, HEOOXOAMMbIX AN MNpPefdoCTaBNeHUst MyHUUMNanbHOW ycnyru, nvbo B
npeaocTaBneHnM MyHULMNANbLHOM YCIYr U He BKIKOYEHHbIX B NpeACcTaBeHHbIN paHee
KOMMNEKT AOKYMEHTOB;

- UCTeYeHne cpoka AeNCTBUS AOKYMEHTOB WM U3MeHeHne MHGopMaummn nocne
nepBOHa4anbHOro oTkasa B NpuMeme AOKYMEHTOB, HEOOXOOUMbIX ANs NpeaoCTaBreHns
MyHUUMNansHoOM ycnyru, nnbo B NpeaocTaBneHnn MyHULMNanbHON yCryru;

- BbIIBNEHWE [JOKyMEHTanbHO noATBEpPXAEHHOro dakta  (Mpu3HaKoB)
OLWKNBOYHOro MNU NPOTMBOMpPAaBHOro AeuncTeusa (6e3nencTBnda) OOMMKHOCTHOro nuvua
opraHa, NpeaoCTaBnALWEro MyHUUMNANbHY YCryry, MyHUMUUNanbHOro Crnyxalero,
paboTHMKa MHOropyHKLMOHaNLHOIro LeHTpa, paboTHMKa opraHusauumu,
npegycMoTpeHHon 4actbto 1.1 ctatem 16 degepanvHoro 3akoHa Ne 210-d3, npwu
nepBoHa4anbHOM OTKase B NpuemMe AOKYMEHTOB, HeoOXoauMbIX AN NpeaocTaBreHus
MYHMUMNANbHON yCrnyrn, NMbo B npefoCcTaBfeHMM MyHULMNanbHOW YCrnyru, O Yem B
NMMCbMEHHOM BMAE 3a MNOAMUCLI0 PYKOBOAUTENS OpraHa, npeaocTaBnsoWero



MYHUUMNANbHYO  YCIyry, pPyKoBOAUTENsT MHOFOQYHKUMOHANbLHOIMO LeHTpa npu
nepBoOHa4YanbHOM OTKa3e B NpuemMe AOKYMEHTOB, HEOOXOOUMbIX AN NpeaocTaBreHus
MYHULMNANbHOW YCnyrn, nnbo pykoBogMTENsa opraHmnsauumn, npegyCMOTPEHHON YacTbio
1.1 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-®3, ysegomndaeTcs 3asiBUTENb, a Takke
NPUHOCATCA N3BMHEHUSA 3a AOCTaBneHHble HeyaobcTea.

2.8. NcyepnbiBaoWwmnnm nepedeHb OCHOBaHU AN OTKasa B npuemMe AOKYMEHTOB,
HeobXxoauMbIX ONA NpeaocTaBneHna MyHUUUNanbHOW yCryri.

3asaBuTento HanpaenseTcs yBeaoMreHne ob oTkase B NpuemMe K pacCMOTPEHMIO
3asBNEHMS B CrieaytoLLmX cryyasx:

- 3asBUTENEM He npeacTaBneHbl NMMbo npeacTaBrneHbl HE B MOSHOM o6beme
AOKYMEHTbI, yKa3aHHble B NyHKTe 2.6.1 HAcTOSLEro aAMMHUCTPATUBHOIO PErNaMeHTa;

- Npu obpaLleHnmn 3a NpegocTaBneHneM MyHULMNANbHOW YCNyr B 3NEKTPOHHOW

dopMe B pesyrbTaTe NpPOBEpPKU YCUIEHHOW KBanuguuupoBaHHOM noanucu (ganee —
KBanuduumpoBaHHas noanuck) BbIABNEHO HECOONIOAEHNE YCTAHOBIEHHbIX cTaTtben 11
®epepanbHoro 3akoHa ot 06.04.2011 Ne 63-d3 "O6 anekTpoHHOW nognucu" ycrioBum
Nnpu3HaHusa ee OEeNCTBUTENBHOCTH.

2.9. WcuepnbiBaloWwmin nepeyeHb  OCHOBaHWW  ONS  MPUOCTAHOBIIEHUA
npeaocTaBneHns  MyHUUMNANbHOW  ycrnyrm WM OTkasa B NpefocTaBrieHuu
MYHULMNANbHOW YCIyr.

2.9.1. OcHoOBaHWs AONS MPUOCTAHOBMEHUS MPEeAOoCTaBMEHUS MyHUUMNANbHOM
yCrnyru oTCyTCTBYHOT.

2.9.2. OcHoBaHMA Ons OTkasa B NpeaocTaBneHMrM uHdopmMauum ob obbekTax
HEeBMWXMMOro MMYyLLECTBa, HaxXOoAdwerocs B  MyHuMUMNAnbHOWM COBCTBEHHOCTU
BepxHeaobpMHCKOro cenbckoro nocerneHnst U npegHasHadeHHoro 4ns cayv B apeHay,
0e3Bo3Me3gHOE MOoMb30BaHME, a Takke obbekTax, noanexawmx npueaTusaumm
OTCYTCTBY!OT.

2.10. MyHuumnanbsHasg ycnyra npegocrasnsaetcsa 6ecnnaTHo.

2.11. MakcumarnbHOe BpeMa OXngaHuda B odepeamn npu nogadve 3asiBfeHns 1 npu
nosilyyeHun pesynbtata npegocTaBneHns MyHuuMnansHOW ycrnyrm coctasnser 15
MUHYT.

2.12. Cpok perucrtpauum 3asiBfieHUss U NpunaraemMblX K HEeMy [OOKYMEHTOB
COCTaBnsieT:

- Ha NIMYHOM Npueme rpaxgaH — He bonee 20** MUHYT;

- NPU NOCTYNNEHNN 3aABNEHNA U OOKYMEHTOB No noyte mnu dyepe3d MLl — He
bonee 3** gHen co AHA NOCTYNNEHUS B YNOMHOMOYEHHbIN OpraH;

(cpoK peacucmpayuu 3asierieHusi He 00/KeH rpesbiwame 3 OHel)

- NPV NOCTYNNEHUN 3asBNEHNS B 3NEKTPOHHON bopme — 1 paboumnii AeHb.

2.13. TpeboBaHma K nMOMELEHUM, B KOTOpPbIX MNpeaocTaBnsaeTcs
MyHUUMNanbHas ycrnyra, K 3any oOXugaHus, MecTaM Afis 3anoSfiHeHUsI 3anpocoB O
npeaocTaBNeHNN MyHUUMNANbHOW YCINyrn, NHPOPMaLUMOHHBIM CTeHAaM ¢ obpasuamu
MX 3anoSIHEHUS W nNepevyHeM [OOKYMEHTOB, HeobxoouMbix Ans npenocTaBreHus
MYHULMNANbHOW yCNyru, B TOM 4Yucne Kk obecnevyeHumto OOCTYMHOCTU ANSA WHBanNvMaoB



yKa3aHHbIX 06EeKTOB B COOTBETCTBMM C 3aKoHogaTenscTBoM Poccuinckon degepaumm o
counarnbHoOM 3awmTe NHBannagoB
2.13.1. TpeboBaHusi K TMOMELLUEHUSAM, B KOTOpPbIX MNPeaoCTaBMseTCS

MyHUUMNaribHaaA ycnyra.

MomeleHns, B  KOTOPbIX MpedocTaBnsAeTcd  MyHUUMNanbHas  ycnyra,
obecneynBaloTca HEOOXOAMMbIMM ANA NPEeAOCTaBleHUs MYHULMNANbHOW YCnyru
obopygoBaHuem (KOMnblOTEpPaMK, CpeacTBaMM CBS3M, OPITEXHUKOW), KaHUENspCKuMn
NPUHAANEXHOCTAMMU, MHAOPMALIMOHHBIMU M CMPaBOYHLIMU Matepuanamu, HarnsagHon
NMHopmaunen, CTynbsaMM 1 CTonamm).

[MomelLeHns ynonHOMOYEHHOrO OpraHa AOJSPKHbl COOTBETCTBOBATb CaHUTapHO-
ANNOEMUNOSIOTMYECKMM  MpaBunaM u HopmaTtuBam "[UrneHuyeckme TpeboBaHUA K
nepcoHanbHbIM  3MEKTPOHHO-BbIYUCANTENBHBIM MalMHAM M opraHu3aumm paboThbl.
CaHllunH 2.2.2/2.4.1340-03" 1 6bITb 060pyA0BaHbl CpeacTBaMmn NOXKapOTYLLUEHNS.

Bxopg v BbIxog 13 nomeLleHnin o6opyayoTca COOTBETCTBYOLLMMN yKa3aTenamu.

Bxoa B ynomnmHOMOYEHHbIM opraH obopyayeTca MHGOPMauVOHHOM Tabnn4ykomn
(BbIBECKOM), coaepKawen WHPOPMAUUI O HAUMEHOBAHUW, MECTE HaxXOXAEHUA W
pexume paboThbl.

KabuHeTbl  obopyaytoTca  MHOPMaAUMOHHOM  Tabnuykon  (BbIBECKOW),
cogepxawien HPopMaLUUK 0 HaMMEHOBaHUN YNONTHOMOYEHHOIO opraHa (CTPYKTYPHOro
nogpasgeneHuns), oCcyLecTBNAOLLEro NpegocTaBneHme MyHUUUNansHOM yCrnyru.

2.13.2. TpeboBaHu1s K MeECTaM OXULAHWS.

MecTta oOXuaaHus LOMKHbl COOTBETCTBOBAaTb KOMOPTHbIM YCMOBUAM AN
3asBuTENENn U ONTUMAarbHbIM YCOBUAM paboTbl CNeuManuctoB YNoSTHOMOYEHHOrO
opraHa.

Mecta oXugaHus [OMMKHbI OblTb 060pyAOBaHbl  CTYNbsMWU, KpecenbHbIMU
CeKLMAMMU, CKaMbSMMU.

2.13.3. TpeboBaHus kK MecTaM Npuema 3asiBUTenen.

Mpuem 3asBuTENEN OCYLLECTBNAETCA B ChneumanbHO BblAeneHHbIX AN 9TuX
Lienen NoMeLleHnsx.

Kaxxgoe paboyee mecTo cneumannuctoB YNOAHOMOYEHHOIO OpraHa A0SMKHO ObiTb
obopyooBaHO  MepcoHasribHbIM ~ KOMMBbKOTEPOM € BO3MOXHOCTBKO — JocTyna K
HeobXxo4MMbIM  MHAOPMALMOHHBIM 6a3am [OaHHbIX, MevaTalwmM U KOMUMpPYoLWMM
yCTponcTBam.

Mpu opraHusauun paboumx mMecT AormKHa ObITb NpegycMOTpeHa BO3MOXHOCTb
cBoboaHOro BXxoda M BbIxoAda CneunanmcToB YNoSTHOMOYEHHOMO opraHa 13 noMeLleHuns
npu He0BXO04MMOCTMW.

Mecta cgauM W MONyyYeHUs OOKYMEHTOB 3asBUTensMn, Mecta [gng
WHpopMMpOBaHMA  3asiBUTENEen U 3anofiHeHuss  HeobxoauMbIX — LOKYMEHTOB
obopyaytTcs CTynbsaMU (Kpecrnamu) n ctonamm n obecneymsaroTca nucden bymaron m
NMMCbMEHHbBIMWN NPUHAANEXHOCTAMMN.

2.13.4. TpeboBaHus K MIHPOPMALMOHHbLIM CTEHAAM.

B nomelleHnsx ynonHOMOYEHHOro opraHa, npegHasHadeHHbiX Ans paboTtbl C
3asBuUTENSAMK,  pasMewarTca  MHOpPMaUMOHHbIE  cTeHAbl, obecnedunBaroLine
nonyyeHne nHdopmMaumm o NpegoCcTaBneHnm MyHULUNAnNsHOM YCIyru.

Ha nHgopmauynoHHbIX cTteHaax, opuumansHOM canTe ynosITHOMOYEHHOro opraHa
pasmeLllalTcsa cregylowmne NHPopMaLnoHHbIE MaTepuarnsi:

N3BMlEYEHNS UK3 3aKoHOAATESIbHbIX WM HOPMATMBHbLIX MPAaBOBbIX  aKTOB,
coAepXallmx HOPMbI, perynupyowme OeaTenbHOCTb N0 UCNOSTHEHNIO MYHULMNANbHON
ycnyru;

TEKCT HaCTOSILLEro aAMUHUCTPATUBHOIO perfnameHTa;

MHopMaLMA 0 NopaaKe UCAONHEHUS MyHULMNANbHOW YCYTIu;



nepevyeHb OOKYMEHTOB, HeobxoauMMbIX Ofs NpefoCTaBneHus MyHUUMNanbHON
yCnyru;

dopMbl 1 06pa3sLbl AOKYMEHTOB ANS 3anoSTHEHWS.

cBeeHMss O MeCTe HaxoxaeHms wu rpaduke paboTbl HauMMeHOBaHue
aAMUHUCTpAUUM MyHMUMNanbHOro obpasoBaHus n MOLL;

crnpaBoOYHble TeneqoHbl;

agpeca aneKkTPOHHOW NnoyThl U agpeca NHTepHeT-canTos;

I/IHd)OpMaLI,I/IFI O MeCTe JIMYHOro rnpuema, a TaKxXe 006 YCTaHOBJIEHHbIX AO51A
JINYMHOIO Npmnema gHAX U Yacax.

Mpn wun3MeHeHUn wnHMOPMaUUN MO WCMNOSTHEHUIO MYHUUMMANbLHOW  yCryru
OCYLLIECTBNSAETCH ee nepunognyeckoe obHoBreHne.

BusyanbHasa, TekctoBas W MynbTUMeauWHas WHQopmaums o rnopsiake
npeaocTaBneHns MyHUUUNAanNbLHOM yCryrn pasMeLaeTcs Ha MHPOPMaLMOHHOM CTeHae
UNn UHMOPMaUNOHHOM TepMuHane (ycTaHaBnvMBaeTcd B yaobHOM AOns rpaxgaH
MecTe), a Takke B denepanbHOM rocyaapCTBEHHOM WH(OPMALMOHHON CUCTEME
"EQuHbIN - mopTan  rocygapcTBEHHbIX UM MyHUUMNanbHbIX — ycnyr  (dyHKuun)"
(www.gosuslugi.ru), a Takke Ha oduumanbHOM canTe YNOSTHOMOYEHHOro opraHa
(BepxHenobpuHckoe34.pd).

OdbopmneHne Bu3yanbHOW, TEKCTOBOW W MynbTUMEOUAHOW WHOpMauun o
nopsiike npegocTaBfieHUs  MyHMUMMAanbHOW  yCnyrm [OSMKHO  COOTBETCTBOBATb
ONTUMaribHOMY  3pPUTENbHOMY W  CITYXOBOMY BOCMPUATUIO  3TOW  MHAOpMaLMK
rpaxgaHamu.

2.13.5. TpeboBaHusa K obecrneyeHnMo AOOCTYMHOCTUM  NpenoCTaBneHus
MYHUUMNANbHOW yCnyru aAns uHBanvaos.

B uensix obecneyeHnsa ycnosuin 4OCTYNHOCTU ANSA MHBANUAOB MyHUUMNANbLHOM

ycnyrn OSMKHO ObITb obecneYveHo:

- OKa3aHue crneuunanmctamMmn nomown mHBanmMgam B Nocagke B TPaAHCMOPTHOE
cpeactBo 1M BbiCagke W3 Hero nepeng BXoaoM B NOMeWweHUdA, B KOTOPbIX
npenocrtaBndeTcd MyHuuunarnbHaa ycrnyra, B TOM 4YUClie C UcnoJib3oBaHMeEM Kpecria-
KOJTACKMH;

- 6eCI'IpeI'IFITCTBeHHbII7I BXOo4 nHBarnMagoB B NMNomMeLllieHne n BbiXxoa n3 Hero,

- BOBMOXHOCTb CaMOCTOATEJIbHOIO nepeaBmXeHna nHBarnnaoB Mo TEPPUTOPUN
opraHu3auunn, nomMmeLleHnA, B KOTOPbIX OKa3blBaeTCA MyHUUMNAanbHaaA ycnyra,

- conpoBoxaeHne wuHBanngos, MUMERLLNX CTOMKNne paCCTpOIZCTBa beHKLI,I/II/I
3pEHNA N CaMOCTOATESIbHOIO nepegBmxeHnd, 1 okasaHme M noMoLln Ha TEPPUTOPUN
opraHusauunmn, nomMmelleHnaA, B KOTOPbIX OKa3bliBaeTCA MyHULUMNANnbHaaA ycnyra,

- Hagnexalilee pasMelleHne 06OopydoBaHUA W HocuTenein WHdopmauuu,
HeobXoauMbIX AOns  oGecnevyeHuss GecrnpenATCTBEHHOro [AOCTyna WHBanuaoB B
NOMELLEHUS U K yCriyram, C y4eTOM OrpaHUYeHUin UX XXU3HEOeATeNbHOCTY;

- pybnupoBaHnMe HeobGXOAMMOW AN WMHBANMAOB 3BYKOBOW W 3pUTENBHON
WHoOpMaUMK, a Takke Haanucen, 3HaKOB U MHOW TEeKCTOBOM W rpadomyeckomn
MHOpMaLNKN 3HaKaMu, BbINOMHEHHbIMU penbedHO-ToYeYHbIM WpudTom bpanns;

- [ONYCK cypAonepeBoayrka u TudrnocypaonepeBoaymka;



- Aonyck cobaku-npoBOAHMKA MPU HanNuunm OOKYMeHTa, NoaTBepXXaatolero ee
cneumanbHoe oby4YyeHne 1 Bbli4aHHOMO Mo hopme 1 B Nopsiake, KOTopble ONpeaensaTcs
denepanbHbIM OpPraHOM WCMOMHUTENBHON BMacTW, OCYLLUECTBASKOWMM YHKLMU MO
BblpaboTke M peanu3aumMm rocyaapCTBEHHOM MOMAUTUKA U HOPMAaTUBHO-MPaBOBOMY
perynmpoBaHuio B cdpepe couunanbHOW 3alinTbl HaceneHus;

- NpegocTaBrieHne npu Heob6xoaMMocCTH yCnyrum no MecTty XuUternbCcTBa MHBannga
nin B ANCTaHUMNOHHOM pPEeXNME;

- OKasaHue cneuyanuctamMm WHOWM HeobXoAMMOW MOMOLUM WHBanNuMaam B
npeofoneHnn 6apbepos, NPensTCTBYOLMNX NONYYEHUIO UMK YCRYTr HapaBHe C APYrMMU
nuuamMu.

2.14. TlokasaTendamuM [OOCTYNHOCTM W KadecTBa MyHUUMMANbHOW YyCryru
ABMATCA NpedocTaBreHne MyHUUUNanbHOW YCIyrn UNKn OCyLLECTBIIEHNE OTAESNbHbIX
agMVHUCTPATMBHBLIX Mpouedyp B 9feKTPOHHOW opMe, nosiydyeHue 3asButenem
MHoOpMaUMK O Xxode npenoCTaBNeHUs MyHUMUMNAnNbHOW YCryrM C MUCNOfNb30BaHUEM
cpeacTB TenedOHHOW CBS3W, 3NEKTPOHHOrO0 MH(OPMUMPOBaHMS, COONIOAEHNE CPOKOB
npegocTaBnNeHns MyHUUUNanbHOW YCNyrn,  OTCYTCTBME >Xanob u npeTeH3unh co
CTOPOHbI 3a8BUTENS, a Takke CyaebHbIX akTOB O MPU3HAHUN HE3aKOHHbIMU PELLEHUN,
aenctemn  (6e3gencteusl)  YNOMHOMOYEHHOro  opraHa W JOSMKHOCTHbIX vy
YNONIHOMOYEHHOro opraHa.

2.15. OCoBeHHOCTN OCYLLECTBIIEHUS OTAENbHBIX agMUHUCTPATUBHLIX npoueayp

B OINEKTPOHHOW dopMe W npefocTaBneHus MyHuumnansHon ycnyrm dvepes MoL
yCTaHOBMEHbI B pa3faene 3 HacTosALWero agMUHUCTPaTUBHOMO pernamexTa.’

3. CocTtaB, nocnefoBaTeNbHOCTb U CPOKU BbIMONTHEHUA
aAMMHUCTPATUBHLIX Npoueayp, Tpe6oBaHUs K NOPAAKY UX BbINONMHEHUs, B TOM
yucrie 0CO6eHHOCTU BbINONMHEHUA aAMUHUCTPATUBHbIX Npoueayp B 3NEeKTPOHHOM
dopme, a Takke 0COGEHHOCTU BbINOMIHEHUA aAMUHUCTPATUBHBLIX Npoueayp B
MoL|

MpenocTtaBneHve MyHUUMNANbHOW YCryr BKModaeT B cebs  cnepytowme
aAMVHUCTPATUBHbIE NpoLeaypbl:

1) npuem w perucTpaums 3asiBNeHUs, B TOM 4ucre, MOCTYNUBLUENO B
3MEeKTPOHHON (hOopMe W MpuraraemMbiXx K HeMy AOKyMeHToB Nubo oTkas B npueme
3as1BNeHUs;

2) dopmupoBaHMe 1 HanpaBreHne MeXBeLOMCTBEHHbIX 3anpOCOB OOKYMEHTOB
(vHOopMaummn), HeobXxoAMMBbIX 5151 PACCMOTPEHNSA 3asBIEHUS;

3) paccmMoTpeHne 3asiBNEHUs], NPUHATME PELUEHUS NO UTOraM PacCMOTPEHNS.

! VkasbIBaeTcs B Cilydae, €CIu MPEAOCTABICHUE MYHHUIMITAILHON YCIYTH BO3MOKHO B DJIEKTPOHHOM (Gopme
n (wm) uyepe3 MODI[ B COOTBETCTBHH C 3aKOHOAATEIbCTBOM ¥ COTJIAIICHHEM, 3aKIIOYCHHBIM MEXIY
UCTIOJTHUTEIFHO-PACTIOPSIUTEIBHBIM OPTraHOM MYyHHIIUTIATBEHOTO 00pazoBanus 1 MOII.



3.1. lMpuem u” perucrtpaund 3agBieHus, B TOM YuUcCne, MNOCTYMUBLLUEINO B
3MNEeKTPOHHOW dhopMe U npunaraemMblX K HeMy OOKYMEHTOB NnuMb0 OTka3 B Npueme
3agBneHud.

3.1.1. OcHoBaHMeM p[gns Hayana agMWHUCTPATMBHOM Mpoueaypbl siBAsieTCs
NocTynfieHne B YMNOSITHOMOYEHHbIN OpraH 3asiBfeHnd W npunaraemMmblx K Hemy
AOKYMEHTOB, MNpeayCMOTPEHHbIX MyHKTOM 2.6.1 HacToswero agMUHUCTPaATUBHOIO
pernaMmeHTa Ha §nu4YHOM npueme, 4epesd MOL|, noyToBbIM OTNpPaBNEHMEM, B
3MEeKTPOHHOM bopMe UM ¢ UCnorb3oBaHMeEM EamHOro noprana rocyaapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT.

B cnyyae nonyyeHus 3assneHnsa cotpygHmkom MOL| nm obecneunBaeTcs npuem
N nepefada AaHHOrO 3asiBNeHUs1 B agMUHUCTpaumio_BepxHegobpuHCKOro cenbCKoro
noceneHna He nosgHee OH4, criegytowero 3a gHem ero npuema B MOL.

3.1.2. lNpuem 3aaBneHus N npunaraembliX K HEMY [OKYMEHTOB OCyLLUeCTBNsSeT
AOIMKHOCTHOE UL YNOSIHOMOYEHHOrO OpraHa, OTBETCTBEHHOe 3a npeaocTaBneHune
MYHULUNANbHOW YCIyri.

3.1.3. MNpu nnyHom obpawieHnn 3aasutens nMbo MNOCTYNNEeHUn 3asiBNeHus
Nno noyTe [AOSMKHOCTHOE JMUO YMNONIHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a
npegocraBneHne MYHULMNANbHOM ycnyru, npoBepseT KOMMNJIEKTHOCTb
npeacTaBnNeHHOro B COOTBETCTBMM C MYHKTOM 2.6.1 HacTosilwero agMMUHUCTPATUBHOIO
pernameHTa naketa JOKYMEHTOB.

B cnyyae ecnu 3asButenem He npencraeBneHbl, NMOO npeactaBneHbl He B
NnoslHoM obGbemMe  [OKYMEeHTbl, YyKasaHHble B nNyHkTe 2.6.1 HacTtoswero
aAMWHUCTPATUBHOIO perfiaMeHTa, OOMMKHOCTHOE 5ULO YNONTHOMOYEHHOrO oOpraHa,
OTBETCTBEHHOE 3a MpefoCTaBfieHne MyHUUMNanbHOW YCNyrn, BpyyYaeT (HanpaBnseT)
3asBUTEN0 MOTUBUPOBAHHOE NUCbMO 0O OTKase B NMpMeMe [LOKYMEHTOB C YKa3aHUEM
OCHOBaHWU OTKasa M pasbACHEHMEM BO3MOXHOCTU 0BpaTUTLCS 3a NpenocTaBfieHneM
MYHULMNANbHOW YCyru nocne ycTpaHeHMsi COOTBETCTBYHOLLMX HEAOCTaTKOB.

3.1.4. Tpn nocTynneHnn 3asBrneHnsa B 3NIEKTPOHHOM (bOpMe LOSMKHOCTHOE NULLO
YNONMHOMOYEHHOIrO OpraHa, OTBETCTBEHHOE 3a MpedocTaBneHve MyHUuunanbHou
ycnyru, B TedeHme 1 paboyero gHS ¢ MOMEHTa ero perucrpauum nposBoguT npoueaypy
NPOBEPKU [LENCTBUTESNTIbHOCTU KBanNnuUUUMPOBAHHOW MNOAMUCK, C WUCMOSIb30BaHNEM
KOTOPOW nognucaHo 3asiBneHne (NakeT 3MeKTPOHHbIX JOKYMEHTOB) O NpeaocTaBneHun
MYHULUMNANbHON YCrnyrn, npedycMaTpumBalollyto MnpoBepKy cobriiogeHus ycrosun,
yKasaHHbIX B cTatbe 11 ®enepanbHoro 3akoHa "O6 anekTpoHHOW nognucn”.

B cnyyae ecnu B pesynbTate nNpoBepKn KBanuduumpoBaHHOW noanucu byaet
BbISIBIEHO HEeCObtoAeHne YyCTaHOBMEHHbIX YCOBUI NPU3HAHUSA ee OEeNCTBUTESNbHOCTMU,
YNONMHOMOYEHHbIN OpraH B TEYEHWe Tpex AHEen CO OHSA 3aBepLleHUs NPpoBeAeHUs Takoun
NPOBEPKN MPUHUMAET pelleHne o6 oTkase B Nnpueme K pacCMOTPEHUIO 3asiBNEHUS U
HanpasnseT 3asBuUTento yBegoMreHne o6 3TOM B 3MEKTPOHHOW (hopme C ykasaHuem
nyHkToB ctatbn 11 depepanbHoro 3akoHa oT 06.04.2011 Ne 63-d3 "O6 anekTpoHHON
nognucu", KOTopble MOCAYXWUMN OCHOBaHWEeM AN MPUHATUS YKa3aHHOro peLLeHUs.
Takoe yBegomneHue noanucbiBaeTCs KBanuUUUMPOBaHHOW NOAMUCHLI0 PYKOBOAUTENS
YNOMMHOMOYEHHOIO OpraHa WM  YNOfIHOMOYEHHOr0 MM AOSDKHOCTHOMO  fivua U



HanpasrseTcs No agpecy dMNeKTPOHHOW NoYThl 3asaBUTENS MO B ero fMMYHbI KabuHeT
B (bedepanbHOM rocygapCTBEHHON WHGOPMaUUOHHOW cucteme “EauHbIn nopTtan
rocyAapCTBEHHbIX U MyHULUUNANbHbLIX YCIyr (PYHKUURA)".

3.1.5. Tllpun oOTCyTCTBMM OCHOBaHWW A5l OTKa3a B MpuemMe [LOKYMEHTOB,
YCT@HOBMEHHbIX MNyHKTOM 2.8 HacToswero aaMUHUCTPATUBHOIO  perfiaMeHTa,
AOJDKHOCTHOE NULO YNOSTHOMOYEHHOro OpraHa, OTBETCTBEHHOE 3a npefocTaBneHue
MYHUUMNANbHOW yCnyru, NpUHUMaeT N perucTpupyeT 3asiBfieHne ¢ npunaraeMbiMun K
HeMy JJOKyMeHTaMu.

3.1.6. [JormkHOCTHOEe nuUOo  YMNOSIHOMOYEHHOrO  OpraHa, npuHUMMalLlee
3asiBreHne, 3aBepsieT TakKe KOMUM OOKYMEHTOB, MNPEeACTaBfiEHHbIX 3asiBUTENEM B
NOANVHHUKE.

3.1.7. TlonyyeHne 3aaBneHNa W npunaraemMblx K HEMY [OOKYMEHTOB
noaTBepxaaeTca  YNOMHOMOYEHHbIM  OpraHoM nyTeM Bbldayn  (HanpasneHus)
3aABUTENO0 PACNNCKN B NOSTyYEHUN JOKYMEHTOB.

MonyyeHne 3asBreHns B popme 3NEeKTPOHHOro AOKYMEeHTa W npuraraemblix K
HEMYy [OKYMEHTOB MOATBEPXAAaeTCs YNOSIHOMOYEHHbIM OpPraHOM MyTeEM HanpasfieHuUs
3a8BUTEN0  YBEAOMISIEHUS, CcoAepKallero BXOASAWMW  PErncTpaunoHHbii  HOMeEp
3asBneHns, garty nosiy4eHus YnoriHOMOYEHHbIM OPraHOM YKa3aHHOro 3asiBrieHust u
npunaraembiX K HeMy [OOKYMEHTOB, a Takke MnepedYeHb HanmMeHoBaHun dannos,
npeacTaBneHHbIX B hOpMe 3MNEKTPOHHbIX AOKYMEHTOB, C yKa3aHnem nx obbema (ganee
- yBeAOMIIEHME O NOSTYYEHUN 3asiBIIEHUS).

3.1.8. MakcumarnbHbI CPOK UCMONTHEHUS aAMUHUCTPATUBHON Npoueaypsbi:

- Ha NIMYHOM Npueme rpaxgaH — He 6onee 20** MUHYT;

- MPY NOCTYNIIEHNUN 3aABMEHUA U OOKYMEHTOB MO noyte vnu Yepes MOLL — He
bonee 3** gHen co OHA NOCTYNEHUS B YNONMHOMOYEHHbIN OpraH;

- NPV NOCTYNNEHUN 3asBNIEHNS B ANEKTPOHHOM bopme — 1 paboumnii AeHb;

- BpyYeHue (HanpaBrieHue) MOTMBMPOBAHHOIO nucbma o6 OTKase B npueme
AOKYMEHTOB B Criyvae, ecrnv 3asiButenem He npeacrtasneHbl, MO0 npeacTaBneHbl He B
NnoslHoM obbemMe  [OKYMEeHTbl, YyKasaHHble B nyHkte 2.6.1 HacTtoswero
aAMWHUCTPATUBHOIO perfiameHTa, BbINOMHAKTCA B [eHb MOCTYNSEHNS 3asBNEHUs U
npunaraembix K HeMy JOKYMEHTOB.

YBegomneHve o6 oTkase B npueme K pPacCMOTPEHWU0 3asiBNEeHWs, B criyvyae

BbIIBNEHNA B XOA4e MNPOBEpKM  KBanuuuMpoBaHHOW  nognucu  3asiBuTens
HecoOmnoaeHNsT  YCTAHOBMIEHHbIX  YCMOBUA  NPU3HAHWS ee  OeWCTBUTESIbHOCTU
HanpaBnseTcHa B TedeHne 3 JHEWN CO OHS 3aBepLleHnNs NPOoBeAEHNS TakOW NPOBEPKMU.

3.1.9. PesynbtaToM WCNOMHEHUS agMUHUCTPATUBHOW npoueaypbl ABMSETCS
npuemMm u perucTpauusi 3asdeBneHus nubo HanpasreHve yBedomneHns o6 oOTkase B
npuemMe K pacCMOTPEHUIO 3asiBNEHWUS, MNOCTYMMBLUEro B 3NEKTPOHHOM BuAe, Mo
OCHOBaHWSAM, YCTAHOBJIEHHbIM MNYHKTOM 2.8 HacToswero aaMWHUCTPaTUBHOIO
pernameHTa.

3.2. dopmMuMpoBaHME U HanpaBieHne MeXBedOMCTBEHHbLIX 3arnpOCOB AOKYMEHTOB

!VIHQDOQMGLWIVIL HeobxoanMbIX ANs pacCMOTpEeHNA 3aABIIEHNA.




3.2.1. OcHoBaHMeM Ans Havana agMWHUCTPATUBHOM  npouenypbl  No
dopMmnpoBaHME U  HanpaBNeHUs MeXBEOOMCTBEHHbIX 3anpoCoB  JOKYMEHTOB
(MHpopmaumn), HeobxoaNMbIX AS1S1 PACCMOTPEHUS 3asBNEHUS.

B cny4dyae eclnun 3asaBuUTerieM CaMOCTOATENIbHO npeactaBlieHbl BCE OOKYMEHTHI,
HeO6XOLI,I/IMbIe ana npepnocrasiieHnA MyHI/ILI,VII'IaJ'IbHOIZ ycnyrm mn B pacnopAaAXeHun
YNOJIHOMOYEHHOIro opraHa wuMeeTCcAa BCH VIH(*)OpMaLI,I/IFI, Heobxogumas Ons ee
npenocrtaBneHnd, AOJPKHOCTHOE JiMUO YNOJIHOMOYEHHOIo OpraHa, OTBETCTBEHHOE 3a
npegocrtaBlieHne MyHI/ILI,l/II'IaJ'IbHOI7I ycnyru, nepexogmMTt K WCNOJIHEHUKO cne,u,yrou.l,eﬁ
aD,MMHMCTpaTMBHOVI npoueanypsbl, ﬂpe,El,yCMOTpeHHOﬁ HacToAwMM aaAMUHUCTPATUBHBLIM
pernameHTomMm.

3.2.2. Ecnu pokymeHTbl (MHOpMauusi), NpegyCMOTPEHHble MyHKTOM 2.6.2
HacToAWero aAMUHUCTPATUBHOIO  perfiaMeHTa, KOTopble 3asiBUTenb  Brpase
npeacTaBuTb N0 COGCTBEHHON MHULMATUBE, HE ObINM NpeacTaBneHbl 3asgBUTENEM UMK
YNOTHOMOYEHHOMY OpraHy And npefoCcTaBfeHns MyHUUMNanbHOW ycnyrn Heobxoauma
AonosiHuTeneHas uMHoOpMaumsi, AOSMKHOCTHOE JMUO  YNOSTHOMOYEHHOro OpraHa,
OTBETCTBEHHOE 3a NpefoCTaBfieHMe MYHUUUNANbHOW YCNyru, roToBUT U Harnpasnaet
MeXBEJOMCTBEHHbIE 3anpocbl B OpraHbl, B pPaCMoOPsPKEHUN KOTOPbIX HaxogaTcs
yKa3aHHble JOKYMEHTbI 1 MHhopMaLns.

3.2.3. MakcumanbHbIA CPOK UCMOMHEHNA agMUHUCTPaTUBHOW npouenypbl - 3**
paboymx OHA CO OHSA OKOHYaHWA NpMeMa AOKYMEHTOB U perucTpaumm 3asiBreHus.

3.2.4. PesynbTtaTtoM WCMNOMHEHUS aaMUHUCTPATMBHOM Mpouenypbl ABNAeTCs
dopmMupoBaHMe UK HanpasfieHMe MEeXBEOOMCTBEHHbIX 3arnpoCoB  [LOKYMEHTOB
(vHOopMaummn), HeobXoAMMBIX A1 PACCMOTPEHNSA 3asiBIIEHUS.

3.3. PaccMmoTpeHune 3aaBneHnst, NPUHATUE PeLeHNs N0 UTOraM PacCMOTPEHUS.

3.3.1. OcHoBaHveM Ans Hayana BbIMNONIHEHUS aAMWHUCTPATUBHOW MpoLeaypbl
SIBNSIETCS NosflyYyeHne AOMKHOCTHLIM FIMLOM YNONTHOMOYEHHOMO OpraHa, OTBETCTBEHHbIM
3a npegocTaBneHMe MyHUUMnanbHOW YCnyrn, BceX [OKYMeHTOB (MHdopmauun),
HeobXxoanMbIX ANA NpeaoCTaBneHUst MyHULMNANnbHON YCryri.

3.3.2. [O/MKHOCTHOE 5nnLUO YMOSIHOMOYEHHOro oOpraHa, OTBETCTBEHHOE 3a
npegocTtaBneHne  MyHUUMNanbHOW  yCryru  paccMaTtpmBaeT  npefcTaBrieHHble
AOKYMEHTbl M MoArotaBnuBaeT MPOEKT MUCbMa, coaepxawero WHdopmauui o6
06bEeKTax HEOABMKMMOIO UMYLLIECTBA, HAXOAALLErocs B MyHUUMNanbHOM COGCTBEHHOCTH
N NpegHasHayYeHHoro Ans caadnm B apeHny, 6e3Bo3me3gHOe Morfb30oBaHue, a Takke
ob6bekTax, noanexalmx npuBaTmu3aumn.

3.3.3. lNpoekT nucbma, cogepxawimi nHpopmauno 06 obbekTax HeaBMKUMOTO
UMYLLLECTBA, HaxoAsLleroca B MyHUUMNanbHOW cobCTBeHHOCTU_BepxHeaobpuHCcKoro
CenbCKoro nocerneHnss U npegHasHadeHHOro Ans cgadv B apeHay, 6e3Bo3mesgHoe
nonb3oBaHWe, a Takke OObekTax, nognexawimx npusaTusaumm, npeacTaBnaeTca
AOJDKHOCTHBLIM JIMLOM YNOSTHOMOYEHHOro opraHa, OTBETCTBEHHbIM 3a npefocTaBfieHne
MYHUUMNANbHOM YCRyrK, Ha MNoAnuCb PYKOBOAUTESHO YMNOSTHOMOYEHHOrO opraHa wunu
YNOSTHOMOYEHHOMY UM AOSMKHOCTHOMY JnLly.



3.34. PyKOBO,EI,I/ITeJ'II: YNOJIHOMOYEHHOIO oOpraHa Wwin YNOoJsIHOMOYEHHOE UM
OOJDKHOCTHOE JMUO, pacCMOTpEB MNOJIydeHHble [OOKYMEHTbl, B Cllydae OTCYTCTBUA
3amMedaHui nognucbisaeT CooTBEeTCTBYIOLWEE NMNCbMO.

3.3.5. TlloanucaHHoe nNWUCbMO  PErncTpupyeTcsl  AOMKHOCTHbIM  FIMLOM,
YNONHOMOYEHHOro oOpraHa, OTBETCTBEHHbIM 3a MpedoCTaBrieHMe MyHMLUMNanbLHON
yCrnyru, B yCTaHOBMEHHOM nopsiake.

3.3.6. lucbMO YNONHOMOYEHHOrO OpraHa BblOAeTCHA 3adABUTENIO MO Pacrucky
nnbo HanpaBnseTca emy AOSMKHOCTHOM IMLIOM, OTBETCTBEHHbIM 3a MpefocTaBreHue
MYHULUMNANbHON YCNYrn, YKa3aHHbIM B 3asiBNEHNN CNOCOBOM:

- NOCPEACTBOM MOYTOBOrO OTNpaBneHust (Mo agpecy, ykazaHHOMY B 3asiBIEHUN);

- B BWOE 9MEKTPOHHOIO [OKYMEHTa, pasMeLLeHHOro Ha oduumanbHOM caiTe,
CCblflka Ha KOTOpbI HanpaensieTcsl  YMNONMHOMOYEHHbIM OpraHoM  3asiBUTENIO
NMOCPeACTBOM 3M1EKTPOHHOWN MOYTbI;

- B BUOE 3JIEKTPOHHOINo AOKYMEHTa, KOTOprI7I HanpaendeTca YynoJIHOMOYEHHbIM
OopraHom 3asaABUTENTIO NOCPEeaACTBOM SﬂeKTpOHHOVI NOYThbl.

B cnyyae npeactaBneHus 3asiBneHust Yepe3d MOLL nucbmo Hanpasnsietcs B
MO®LL ansa ero nepegaymn 3asaBUTENIO, €CNN UM HE YKa3aH UHOW CNocob ero NonyyYeHus.

3.3.7. MakcumarnbHbI CPOK WCMOMHEHUS aAMUHUCTPATUBHOM npouenypbl -
_30__** gHen ¢ MOMEHTa NMony4YeHns AOSMKHOCTHBIM JIULIOM YNOSIHOMOYEHHOIO OpraHa,
OTBETCTBEHHbIM 3a NpefoCTaBfieHMe MyHUUUNAnNbHOMW YCryrn, BCEX [LOKYMEHTOB

(nHbopmaumn).
3.3.8. PesynbTatom UcnonHeHns agMMHUCTPATMBHON Npoueaypbl ABASETCS:

- npeacTaBneHMe nucbMa, cogep)xawero wuHdopmauuio 06 obbektax
HEOBWKMMOIO WMMYLLECTBA, HaXOAAWEroca B  MyHMUMNanbHOW  COBCTBEHHOCTU
BepxHego6GprHCKOro cenbckoro NoceneHnsa u npegHasHadeHHoro Ans caavm B apenay,
06e3B03Me3gHOE NOoMb30BaHMeE, a Takke obbekTax, noanexawmx npueaTnsauuu.

4. ®opMbl KOHTPOSIS 32 UCNONTHEHUEM aAMUHUCTPATUBHOIO perfiameHTa

4.1. KoHTponb 3a cobnogeHneMm agMuHucTpaumen BepxHegobpuHCKoOro
CENbCKOro MnocenieHns, OOMKHOCTHbIMK NnuamMmu agMnHucTpaumm BepxHeaobpuHckoro
CENIbCKOro MoceneHnsl, y4acTBYHOLWMMN B MNPeOCTaBleHUM MyHUUMNANbHOW YCNyru,
NOSIOXKEHNA  HacTosiwero  AOMWHUCTPATMBHONO  perfiamMeHTa  OCyLLeCcTBsieTcH
AOJDKHOCTHBIMU Nuuamn adMuHucmpauyuu BepxHegobpuHCKOro CenbCcKkoro noceneHus,
cneumanbHO  YMOSIHOMOYEHHbIMM  Ha  OCYLUEeCTBieHME  AAHHOr0  KOHTPOns,
pykoBoguMTenemM aaMuHucTpauun BepxHegoOGpMHCKOro CenbCKOro MOCEneHnsa U
BKNoYaeT B cebsa npoBedeHWe NPOBEPOK MOSIHOTbI M KadecTBa NpenoCTaBreHus
MyHuUUMNaneHoW ycnyrn. [1naHoBble W BHEMNMAHOBblE MNPOBEPKN  NPOBOAATCS
YNOSTHOMOYEHHBIMW AOSMKHOCTHBIMM NULAMKU  agMUHUCTpaumMm  BepxHenobpuHckoro



CENbCKOro NoceneHnss Ha OCHOBaHUM PAaCMopPsKEHUSI PYKOBOAUTENS  aaMUHUCTpaLmu
BepxHeaobpMHCKOro cenbCKoro NoCeneHus.

4.2. lNMpoBepka MOMHOTbI N KavyecTBa NpefoCTaBNEeHUs MyHULMMNANbHOW YCnyru
OCYLLECTBSAETCA NyTEM NPOBEAEHUS:

4.2 1. lNnaHoBbIX NPOBEPOK COBMOAEHMS U UCMIONHEHNSA OOSHKHOCTHBIMU NNLAMMU
agMuHuCTpauum BepxHegoOGpMHCKOrO CENbCKOro MOCENEHUs, Yy4vacTBYHOLWMMU B
npegocTaBneHum MYHULUMNANbHOM ycnyru, NONOXEeHUNn HaCToSLLLEero
aAMWHUCTPATUBHOIO perfameHTa, HOPMAaTUBHbLIX MPABOBLIX aKTOB, PErynupyroLwmx
AeATeNbHOCTL NO NPEeAoCTaBfiEHMI0 MYHULUUNANbHOW YCRyrn Mnpu  OCYyLeCTBIEHUN
OTAENbHbIX agMUHUCTPATMBHLIX Npoueayp M NpeaocTaBreHns MyHULUNANbHOW YCyrn
B LIESTOM.

4.2.2. BHennaHoBbIX MPOBEPOK COOMNOAEHMUS U WUCMNOJTHEHUS OOMMKHOCTHbLIMMN
nmuamMm agMmnHUCTpaunm BepxHeOOPUHCKOro CeNbCKOro NoceneHunsl, y4acTeyowmnmm B
npeaocTaBneHUm MYHULMNANbHOM ycnyrm, NONOXEeHUN HaCTOSLLLEero
aAMWHUCTPATUBHOIO perfiameHTa, HOPMAaTUBHbLIX MPABOBbLIX aKTOB, PErynmpyroLmx
AEeATENbHOCTL MO NPEAOCTaBMEHMIO MYHULUMNANbLHOM YCRyrn nNpu  OCYLLECTBIEHUN
OTAENbHbIX agMUHUCTPATMBHBIX Npoueayp M NpeaocTaBneHns MyHUUUNanbHOW YCryru
B LIEJTOM.

4.3. [MnaHoBble MNPOBEPKM OCYLLECTBIEHUS OTAENbHbIX aAMUHUCTPATUBHBLIX
npoueayp nposoasatca 1 pa3 B nonyrogue; NonHOTbl M KavyecTBa npenocTaBneHus
MYHUUMNANbHOM yCcryrn B Uenom - 1 pas B rof, BHENmaHoBbIE - MPU MOCTYNSIEHUN B
agMUHUCTpauuio BepxHegoBpUHCKOro CENbCKOro MoceneHus xanobbl 3asBuMTensd Ha
CBOEBPEMEHHOCTb, MOMHOTY U Ka4yeCTBO NpefoCTaBfieHUs MyHULMNANbHOW YyCryru, Ha
OCHOBaHUN NHbIX OJOKYMEHTOB W CBEAEHWUN, YKa3blBalOLMX HA HApPYLUEHUSI HACTOSILLErO
agMUHUCTPATUBHOIO perfnamMmeHTa.

4.4. Mo pesynbTaTtaM NPoOBELEHHOM MNPOBEPKM COCTABMIIETCA aKT, B KOTOPOM
OTPaXalTCA BbISBMEHHbIE HapyLWeHUS W NPearioKeHUs Mo MX YCTpaHeHuto. AKT
noanucbiBaeTCa AOMKHOCTHLIM NULOM, YMOTHOMOYEHHbIM Ha NPOBEAEHNE NPOBEPKN.

4.5. [OmKHOCTHblE nMua agMuHUCTpaumn BepxHegoBpMHCKOro Cenbckoro

noceneHnsa, y4yacTBywwmMe B NpefoCTaBleHUn MyHUUMNAnNbHOW YCIyrn, HecyT
nepcoHanbHyt0 OTBETCTBEHHOCTb 3a COOMAeHWe CpPOKOB W MocnefoBaTenibHOCTU
UCMOMNHEHNA aAMUHUCTPATUBHBIX [OEUCTBUMA W BbINOSIHEHUS  aaMUHUCTPATUBHbIX
npouenyp, NpPeayCMOTPEHHbIX HacToAWUM  AAMUHUCTPATUBHLIM  pPErfiaMeHTOM.
[MepcoHanbHasi OTBETCTBEHHOCTb 3akpensnisieTcad B [OOSMKHOCTHbIX WHCTPyKumax. B
Crniyyae BbISIBNIEHUSA HapyLUeHUN BUHOBHbIE HECYT OTBETCTBEHHOCTb B COOTBETCTBUMU C
AencTByOWNM  3akoHogatensctBoMm Poccuiickon ®depepaunmmn n  Bonrorpagckom
obnactn.

4.6. CamocTtosaTenbHoM OPMOM KOHTPONS 3a WCMOSIHEHMEM MOSIOXKEHUI
agMMHUCTPATUBHOIO perfnaMmeHTa sBnsSeTCA KOHTPONlb CO CTOPOHbI rpaxadaH, WuXx
o0beANHEHNN W oOpraHu3auun, KOTOPbIA OCYLWEeCTBAAeTCsa MyTeM HanpasreHus
obpaLueHnin n xanob B agMnHUCTpaunto BepxHegoOpMHCKOro CenbCckoro noceneHns.

5. locyne6HbIN (BHecyaeOHbIN) NOPAAOK 06XanoBaHUs pelueHnin

u gencrteumn (6e3gencTBusl) ynoriIHoMo4eHHoro opraHa, M®L, opraHmsauun,
yKa3aHHbIX B 4yactu 1.1 ctatbn 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3
"06 opraHusauum npeaocTaBrieHUs rocyAapCcTBEHHbIX U MyHULMNANbHbIX
ycnyr", a Takke ux AOMKHOCTHbIX UL, MyHULMNAaNbHbIX CRyXawmx, paboTHUKOB



5.1. 3agButenb MoOXeT 0bpaTUTbCA C Xanobow Ha peleHus U OencTBus
(6e3pencrtBne) agmuHucTpauun BepxHegobpuHcKoro cenbckoro nocenexus, MoL,
opraHu3aumn, ykasaHHblx B 4actu 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-d3 «O06
opraHmsaumm npefocTaBrieHns roCy4apCTBEHHbIX U MyHUUMNANbHBIX YCNYr», a Takke
MUX OOSMKHOCTHBIX N, MyHMUMNAnbHbIX CryXawux, paboTHUMKOB, B TOM 4ucre B
crnegylowmnx cnyyasx:

1) HapyweHue cpoka permcTpauuMm 3anpoca 3asiBUTenss O npeaocTaBfieHuun

MyHUUMMANbLHOM ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne
210-93;

2) HapylweHne cpoka NpeaoCcTaBfeHus MyHuumnanbHon ycnyrn. B ykazaHHOM
cnyvae pocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTENEM peLleHui U OENCTBUN
(6espenctBus) MOL|, paboTtHmka MDL| BO3MOXHO B crydae, ecnv Ha ML, pelieHns n
aencteus  (6es3gencTBme)  KOTOporo  obxanylTcs, BO3foXeHa  YHKUMA o
NpeaocTaBneHNto  MyHUUMNANbHOM ycnyrm B MNONHOM obbemMe B nopsiake,
onpegeneHHoM vacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve Yy 3aaBUTENd AOKYMEHTOB UM UHdopmauun  nubo
OCYLLIECTBMNEHNSS OENCTBUWA, NpeAcTaBfeHne WM  OCYLLIECTBIIEHME KOTOPbIX He
npeaycMOTPEHO HOPMAaTUBHbIMW  MNpaBoBbIMW  akTamn  Poccuinckon depepaunu,
HOpMaTUBHbLIMM MNpPaBOBbIMW akTamu Bonrorpagckon obnactv, MyHMUMNanNbHBIMK
NpaBOBbIMW aKTaMn A58 NPeaoCTaBNEHNA MyHULMNANbHOW YCRyru;

4) oTka3 B npueme [OOKYMEHTOB, MpeaoCTaBfeHuMe KOTOpbIX NpeayCMOTPEHO
HOpMaTMBHbIMM MNpaBoBbIMW akTamu Poccuinckon depepaumm, HOPMATUBHBIMU
npaBoBbIMK akTamu Bonrorpagckon obnactn, MyHuuunanbHbIMM NPaBOBbLIMW aKTamm
ANSA NnpeaocTaBneHnss MyHUUMNanNbHOW yCryru, y 3aaBuTens;

5) oTka3 B npeocTaBfeHnn MyHULMNANbHOW YCIyrn, eCriv OCHOBaHUSA OTKasa He
npeaycMoTpeHbl efeparnbHbIMU 3aKOHAMU U MPUHATBIMW B COOTBETCTBUM C HUMM
WHBIMW HOPMAaTMBHbIMW MNpaBoBbIMK akTamu Poccuinckon Pepgepaumn, 3akoHamn U
NHBIMU HOpPMaTUBHbLIMU NpaBoBbIMK akTamu Bonrorpagckon obnactn,
MyHMUMNAnNbHbIMKM  NPaBOBbIMM  akTamn. B ykazaHHOM cnyyae pocynebHoe
(BHecynebHoe) obxanoBsaHue 3asBuTenem pelueHnin n gencteunm (6esgencrtang) MoL,
paboTHnka MOPL| Bo3mMOXHO B cnyyae, ecnum Ha MOL, peweHus un pencreus
(6e3pencTBne) koToporo o6xanyrTcd, BO3NOXeHa (YHKUMA No npeaoCcTaBliEHMIO
MyHMUMNANbHON ycnyrn B NOonHOM obbeme B nopsigke, onpegeneHHoM 4vacTtbto 1.3
ctatbn 16 ®enepanbHOro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3asBUTENSA NMpU NPeaoCTaBNEHUN MyHULMNANbLHOW YCryrn
nnatbl, He NpegyCMOTPEHHOM HOPMAaTMBHbIMM MPaBOBbIMW akTamMu Poccuimckon
depgepaumm, HoOpMaTMBHbIMW  MpaBoOBbiMM  akTamu  Bonrorpagckom  obnactw,
MYHUUMNANbHbIMU NPABOBbLIMU aKTaMu;

7) oTka3 agMuHUcTpauun BepxHegoOpMHCKOrO  CenbCkoro  MOCeneHus,
AOIMDKHOCTHOIMO nuua  agMuHUCTpauun BepxHegoBpUHCKOro CenbCcKoro noceneHus,
MoLl, pabotHuka MOLl, opraHusaumi, nNpenycMOTPEHHbIX 4YacTbio 1.1 ctatbm 16
depepanbHoro 3akoHa Ne 210-®3, unu nx paboTHMKOB B MCMpaBAEHUU OONYLEHHbIX
MMM OneYyaToK M OWMOOK B BblAaHHbIX B pe3ynbTaTe nNpefoCTaBneHns MyHUUMnanbHOn
yCrnyrm AOKyMeHTax NnMbo HapylleHne YCTaHOBFIEHHOro Cpoka TakuMx ucnpaeneHuin. B
yKaszaHHOM crnydae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asaBUTENEM PELUEHUN U



aencteun (6esgenctemsi) MOL|, pabotHmka MLl BoamMOXHO B cnyyae, ecnu Ha MOL,
pewenHnsa n genctena (besgencrene) KOTOpPoro obxanyrTcs, BO3noXeHa (OyHKUUS Mo
npeaoCcTaBneHNto  MyHUUMNAnNbHOM ycnyrm B MNONHOM obbemMe B nopsiake,
onpeaeneHHom vactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

8) HapyleHue cpoka unuM nopsigka Bblgadn OOKYMEHTOB MO pesynbTartam

npenocraBlieHNAd MyHU uMnanbHOW ycnyru,

9) npuocTaHOBMEHME NPedoCTaBNEHNA  MYHUMUMMANbHOW  yCnyrn, ecnu
OCHOBaHWSA MNPUOCTAHOBMEHNST He nNpeaycMOTpeHbl eaepanbHbiMM  3aKOHaMU 1
NPUHATBIMA B COOTBETCTBUM C HUMM WHBIMW HOPMATMBHbLIMW MPaBOBbLIMW aKTamu
Poccuiickon depepaumn, 3akoHaMM M MHbIMM HOPMAaTMBHBLIMW MPABOBbLIMU aKTaMm
Bonrorpagckon obnactu, MmyHuMumnanbHbIMU NpaBoBbiIMK akTamu. B ykazaHHOM cny4dae
pocynebHoe (BHecynebHoe) obxanoBaHve 3asiBUTENEM pELUEHUA W OeNCcTBUMA
(6e3penctemsa) ML, paboTHuka MOL| BoO3MOXHO B criydyae, ecnn Ha ML, pewweHna un
penctenst  (6esgenctBme)  KOToporo  obkanykTcs, BO3MOXeHa  yHKUMa Mo
NpeaocTaBnNeHNto  MyHUUMNAnNbHOM  ycnyrm B MNOMHOM obObemMe B nopsiake,
onpegeneHHoM vacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

10) TpeGoBaHWe y 3asBUTENs NpU NPESOCTaBMEHUN MyHULMNANbHOW YCyru
AOKYMEHTOB WMNN MHAOpMaLMK, OTCYyTCTBME U (MNNM) HEOOCTOBEPHOCTb KOTOPbIX HE
yKasblBanucb npu nepBoHavasnibHOM OTKa3e B NpuemMe AOKYMEHTOB, HeOOXOaAnMbIX AN
npeaocTaBneHNs MyHUUMNanbHON ycrnyrn, NMbo B NpeaocTaBreHuM MyHUMUMNanbHON
YCInyrn, 3a WUCKIKYEHNEM ChnydaeB, NPeayCMOTPEHHbIX MyHKTOM 4 4actn 1 crtatbun 7
depepanbHOro 3akoHa Ne 210-®3. B ykaszaHHOM cnyyae gocynebHoe
(BHecynebHoe) obxanoBaHue 3asButenem pelleHnn n gencteun (besgencrensa) MoLL,
paboTtHMka MO®Ll Bo3mMOXHO B crniydae, ecnn Ha MOL|, peweHns wn [encTemsg
(6e3penctBmne) kotoporo o6xanyrTcd, BO3NOXeHa (YHKUMA No npeaocTaBieHuto
MyHMUMNANbHON ycnyrm B MonHOM obbeme B nopsigke, onpeneneHHoM 4Yactbio 1.3
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-$3.

5.2. )XXanoba nogaeTca B NUCbMEHHOW popme Ha OymaxHOM HocuTene, B
3MEeKTPOHHOM (bopme B agMuMHUCTpaunio BepxHegobpUHCKOro cenbCKoro noceneHus,
MoLl, nmbo B opraH rocygapCTBEHHOW BRacTu (opraHa MECTHOro camMoynpaBrieHUs)
nyénu4Ho-npaBoBoro obpasoBaHusl, gaBndawwmncsa ydpeautenem MOLU (nanee -
yuypeautens M®L]), a Takke B opraHusaumm, npeaycMoTpeHHble YyacTblo 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-903. Xanobbl Ha pelweHns n gencreus (besnencrene)
pabotHuka MO®LL nopatotca pykosogutento atoro MOLL. XXanobbl Ha peleHus u
aencteus (6esgencteme) MOLL nogatotca yupeantento MOL nnn gOomkHOCTHOMY nvuy,
YNOSIHOMOYEHHOMY  HOPMaTMBHbIM  MPaBOBbIM  akKTOM  cybbekta  Poccuiickomn
depepaumn. XKanobbl Ha peweHus u  pencteua  (6esgencteme) paboOTHUKOB
opraHu3aumn, npegycMoTPeHHbIX YacTbio 1.1 cTtaTbn 16 ®egepanbHoro 3akoHa Ne 210-
@3, nogatoTcsa pykoBoAUTENAM 3TUX OpraHn3auunin.

Kanoba Ha peweHna wun pgencteua  (besgenctene)  agMUHUCTpaUUn
BepxHeaoBpMHCKOro CenbCckoro noceneHnd, AOMMKHOCTHOrO nvua agMuHUCTpaumm
BepxHegobpuHCKOro  cenbcKkoro noceneHns,  MyHUUMNANbHOrO  ChyXallero,
pykoBoguTensa agMuHUcTpaumm BepxHegoOpMHCKOrO CenbCKOro MOCENIEHUs MOXET
ObiTb HanpaeneHa no no4te, 4epe3d MOL, c wmcnonb3oBaHMeM WHGPOPMALMOHHO-
TenekoMMyHuKaumoHHon cetn  «VIHTepHeT», odwuuManbHOro camta  opraHa,



NpeaoCTaBnSLWEro MyHULUMNANbHYO YCRyry, eAMHOro nopTana rocyAapCTBEHHbIX U
MYHULMNAnbHbLIX YCIYr, a Takke MOXeT OblTb NPUHSATA NpU NMYHOM NpuemMe 3asiBUTENS.

XKanoba Ha peweHns n gencteus (6espenctemne) ML, pabotHnka MOLL moxeT
ObITb HanpasreHa no noyre, C  MCnosib3oBaHWeM MHPOPMaLIMOHHO-
TeNeKOMMYHUKaLMOHHON ceTun «WHTepHeT», oduumansHoro cavmta MOLU, eguHoro
noprtana rocyaapCTBEHHbIX U MyHUUMNANbHbBIX YCAyr, a Takke MOXeT OblTb MpuHATa
npv NMYHOM NMpUEMe 3asiBUTENS.

XKanoba Ha pewennsas u  gencreus  (bes3gencteme)  opraHuMsauumn,
npegycMoTpeHHbIX YacTbio 1.1 ctatbm 16 ®epepanbHoro 3akoHa Ne 210-$P3, a Takxke
nx pabOTHMKOB MOXeT ObiTb HampaBneHa Mo Mno4yte, C  MCMONb30BaHWEM
NHPOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTun «MHTepHeT», oduumanbHbIX CanToB
3TUX OpraHvM3auui, eguHOro noprtana rocygapCTBEHHbIX M MyHULUMNAnbHbIX yCryr , a
Takke MOXEeT OblTb NPUHATA NPU NMMYHOM NpUEME 3asiBUTENS.

5.3. Xanobbl Ha  peweHns, NPUHATbIE  pPyKOBOOMTENEM  OpraHa,
npegocTaBNALWEro MyHUUMMAanbHyO YCIyry, paccMaTtpuBalroTCs HenocpencTBEHHO
pyKOBOAUTENEM OpraHa, NpeaoCTaBnAsaoWero MyHULMNaneHy ycnyry.

5.4. XXanoba gomkHa cogepxarb:

1) HanmeHoBaHVe agMuHUCTpaumn BepxHedoBPUHCKOro CenbCckoro noceneHus,
AOIMKHOCTHOMO Nnvua agMuHUCTpaumm BepxHedobpMHCKOro CenbcKkoro nocenexHus, unu
MyHUUMNaneHoro cnyxawero, M®L, ero pykosoautens wu (4Mnn) paboTHuUKa,
opraHu3aumn, npegycMoTPeHHbIX YacTbio 1.1 ctaTbn 16 ®egepanbHoro 3akoHa Ne 210-
®3, nx pykoBoguternem u (unu) paboTHUKOB, pelleHus U aenctsnsa (besgencreume)
KOTOpbIX 0bXanytTcs;

2) hamunuio, UMs, OT4YeCTBO (NocrnegHee - NpU Hanuyuu), CBeJeHus o MecTe
XUTenbcTBa 3asBuTens - uamyeckoro nuua nmbo HanmeHoBaHWe, CBeeHUs O MecTe
HaxoXOeHus 3asiBUTenNs - IpuaMyYeckoro nuua, a Takke HoMmep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKTPOHHOW NOYThI (MPY HanM4MM) U NOYTOBLIN agpec, No
KOTOpbIM JOMmKeH ObITb HanpaBrieH OTBET 3asiBUTENNIO;

3) cBegeHns 06 obxanyemblx pelleHuMax u - gencteusx  (6espencteun)
agMuHucTpauum BepxHegoBpMHCKOro CenbCKOro MnoCeneHus, OOMMKHOCTHOro nvua,
agMUHUCTpauun BepxHegobpUHCKOro cenbCKoro noceneHund, nmbo MyHUuMnanbHOro
cnyxawero, MoL|, pabotHuka MOL|, opraHusaumi, npenyCMOTPEHHbIX 4YacTbio 1.1
ctatbh 16 ®eagepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTENb HE COrnaceH C pelleHnem wu
pevicteuamn  (6esgencteuem) agmuHucTpaumm  BepxHedobpuHCKOro  cenbcKoro
noceneHnsl, AOOJMKHOCTHOIMO nuua agmMumHucTpauum BepxHegoOpuHCKOro cenbCKoro
noceneHnsa nnn MmyHuuunansHoro cnyxawero, MOL, pabotHuka MOL|, opraHnsaumin,
npegycMoOTpeHHbIX YacTtbio 1.1 ctatem 16 PepepanbHoro 3akoHa Ne 210-3, wux
paboTHMKOB. 3aaBuTENEeM MOryT OblTb NpeAcTaBneHbl OOKYMEHTbl (Npu Hanu4um),
noaTeepXxaaoLlne O0BOAbI 3aaBUTENS, NMOO NX KONUM.

3asButens wunmeeT npaBO Ha MofnydeHne WHdopMaumm ©n LOKYMEHTOB,
HeobxoauMbIX Ana 060CHOBaHMS 1 PacCMOTPEHMS XKanoobl.



5.5. OcHoBaHueM gnga Havana npoueaypbl gocyaebHoro obxxanoBaHus siBAsSeTCs
noctynneHne xanobbl 3asButensa. Peructpauua  kanobbl  ocyulecTBnsercs
YNOSTHOMOYEHHbIM  CreumMannucToMm agMuHucTpauun BepxHegoOpUHCKOro cenbcKkoro
nocenexHund, pabotHnkamm MOLl, opraHnsaumin, npegycMOTPEHHbIX YacTbio 1.1 ctaTbu
16 ®epepanbHoro 3akoHa Ne 210-d3. B TedeHne Tpex AHEN CO OHSA ee NOCTYNSEHMS.

XKanoba, noctynuBwas B agMUHUCTpauun BepxHeaobpUHCKOro Cenbckoro
nocenexHunda, MoLl, yupegutento MOL|, B opraHusaumm, npegycMoOTpeHHble YacTbto 1.1
ctatb 16 PegepanbHoro 3akoHa Ne 210-d3, noanexuT pacCMOTPEHUID B TeYeHue
naTHaguaTv paboymx gHen co OHS ee perucTpauuu, a B cnyyae obxanoBaHus oTkasa
agMuHucTpauum BepxHegobpuHckoro cenbckoro nocenenusi, MOLl, opraHusaumnm,
npeaycMoTpeHHbIX YacTblo 1.1 ctaTbn 16 HacToswero ®eagepansHoro 3akoHa Ne 210-
@3, B npuemMe JOKYMEHTOB Y 3asiBUTENA NMOO B MCnpaBfieHMn 40Ny EeHHbIX OneYaTokK U
ownbok mnn B crnyyvyae ob6xanoBaHWA HapyLleHUs YCTaHOBMEHHOro CpoKa Takux
ncrnpasneHnin - B TeyeHue natu paboyumx gHen co gHsS ee pernctpaumn.

5.6. B cnyyae ecnu B xanob6e He ykasaHbl (hamMunivs 3asiBUTENs, HanpaBUBLLErO
)anoby, u (MnNKn) NoYTOBbLIA agpec, N0 KOTOPOMY AOSKEH ObiTb HanpaBreH OTBET, OTBET
Ha >anoby He aaeTcs.

Ecnu B ykasaHHoW anobe cogepxaTcs CBeOeHWss O NoaroTaBlMBaeMoOM,
COBEpPLUAEMOM WM COBEPLUEHHOM MNPOTMBOMPABHOM AEAHUWU, a Takke O nuue, ero
NnoAaroTaBnMBaloLLEM, COBEpLUAOLWEM WNU  coBepluMBLUEM, »kanoba noanexut
HanpaBnEeHWIO B rOCy4apCTBEHHbI OpraH B COOTBETCTBUM C €0 KOMMNETEHLMEN.

HormkHOCTHOE NUUO, PaboTHWK, HaAeNEeHHbIE NOSTHOMOYUAMW MO PACCMOTPEHMUIO
Xanob B COOTBETCTBUM C NYHKTOM 5.2 Hactoswero AOMUHUCTPATUBHOIO perfiameHTa,
npu NonyyYeHum xanobbl, B KOTOPOWN coaepaTcst HeLeH3ypHble NMMB0o ockopOuTenbHbIe
BbIPaXX€HWUS, Yrpo3bl >XWU3HW, 340POBbI0 M UMYLLECTBY AOSMKHOCTHOrO nvua, a Takke
YrIEHOB €ro CEMbM, BrpaBe OCTaBUTb Xanoby 6e3 oTBeTa No CyLEeCTBY NOCTABIEHHbIX
B HEW BOMPOCOB W COOOWMTb 3asdABUTEND O HeAoMyCTMMOCTWU 3noynoTpebneHus
npaBoM.

B cny4yae ecnu TekcT anobbl He nNoggaeTcs NPOYTEHUIO, OHa ocTaBnseTcs 6e3
oTBE€Ta, O YeM B TEYEHWe CeMn OHel cO AHS perucTpaumm xanobbl coobliaetcs
3asABUTENIO, €CN ero hamMnnns 1 NoYTOBLIN aapec NoAAatTCA NPOYTEHUIO.

Ecnn oTBeT No cywecTBy NocTaBfieHHOro B Xanobe Borpoca He MoxeT bObITb
faH 6e3 pasrnaweHus cBedeHUr, COCTaBNALWMX rOCYAAapPCTBEHHYID WIIM  UHYIO
oxpaHsemy deaepanbHbIM  3aKOHOM TanHy, B TeYeHue ceMn [OHeW Co [OHA
permctpauun xanodbbl 3aABUTENIO, HanpasmBLieMYy xanoby, coobwaetca o
HEBO3MOXHOCTN AaTb OTBET MO CyLlecTBY NOCTaBfIEHHOrO0 B HEW BOMpoca B CBA3U C
HeJOoNyCTMMOCTbBIO pasrnalleHns yKkasaHHbIX CBEAEHUMN.

B cnyyae, ecnu TekcT xanobbl He MO3BONSAET onpedenuTb CyTb obpalieHus
3as8BUTENS, OTBET MO CYLLECTBY Xanobbl He JaeTcs, O YeM B TEYEHUEe CeMU OHEN Co
OHSA perncTpaunm xanobbl coobLiaeTcs 3asBUTENIO.

B cnyyae ecnu B xanobe obxanyetcsa cyaebHoe pelleHune, Takas xanoba B
TedeHne cemMum [OHEN CO [HSA €€ perucTpaumm BO3BpallaeTcs  3asdABUTENHO,



HanpaBuMBLLUEMY anoby, C pa3bsACHEHMEM Nopsaka 06XanoBaHWUA AaHHOro cyaebHOro
peLleHus.

Ecnn B xanobe COOEPXKUTCA BOIMPOC, Ha KOTOprI?I 3adaBUTENTIO HEOOHOKPATHO
JaBanncb MNCbMEHHbIE OTBETbl MO CYyLIeCTBY B CBA3WM C paHee HanpaslideMbIMU
Xanobamu, n npn 3TOM B Xanobe He npmnBOoaOATCA HOBblEe OOBOAbLI UIMA 0bCcTOATENBLCTBA,
OOJIXHOCTHOE Nnuo0, pa6OTHI/IK, HagellieHHble NOJIHOMOYUAMMU MO PACCMOTPEHUIO Xanob
B COOTBETCTBUU C NMYHKTOM 5.2 HacTosLero adMUHUCTPATUBHOIO pernamMmeHTa, BnpaBe
NMPUHATL pelleHne o 6e30CHOBaTENBLHOCTY oqepep,H0|7| Xanobbl u npekpaLweHnmn
neperinckn c¢ 3adasutenem no JaHHOMYy BOMNpPOCy rnpu ycrioBnn, YTo yKa3aHHadA Xanoba n
paHee HarpasideMble XanooObl HanpaeJ/iAaAnmMcb B OANMH U TOT XKe yI'IOJ'IHOMO‘-IeHHbIIZ
opraH wiun ogHOMYy W TOMY Xe OOJDKHOCTHOMY Jnuly. O paHHOM peweHnn
yBeOooMIIAEeTCA 3adaBUTESb, H8I'Ip88|/|BLIJI/II7I >|<ano6y.

5.7. Mo pesynbTatam paccMoTpeHust xanobbl NPMHMMAaETCA OOHO U3 CreayrLLnX
peLleHunn:

1) >xanoba yOoBneTBopsieTCsl, B TOM u4ucne B popmMe OTMEHbl MPUHSATOrO
peLUeHUnsi, UCnpaBneHns AONYLEHHbIX ONeYaTok M OWKNOOK B BblAaHHLIX B pe3ynbTraTe
npeaocTaBneHnst  MyHUMUMMNanbHOW  yCnyrM [OOKyMEeHTax, BO3BpaTa 3asiBUTENO
AEHEXHbIX CPEeACTB, B3MMaHME KOTOPbIX He MNPeayCMOTPEHO HOPMaTUBHbIMM
npaBoBbiMK akTamu Poccuiicko depepauun, HOpMaTUBHLIMW MPABOBLIMU aKTaMu
Bonrorpagckoi obnactv, MyHuumMnansHbIMY NPpaBoBbIMY aKTaMu;

2) B yOOBNeTBOPEHUN anobbl OTKa3biBaeTCs.
5.8. OcHoBaHUAMM A5t OTKa3a B yAOBNETBOPEHUM Xanobbl ABMAKTCA:

1) npu3HaHve npaBOMEpPHbIMU pelleHns u (unu) gencteuin (6esgencTeums)
agMuUHUCTpaumm BepxHegoBPUHCKOrO CenbCckoro MnoceneHus LOMKHOCTHbIX N,
MYHUUMMANbHbLIX  CryXawmx agmMuHucTpaumm  BepxHedobpWHCKOro  cenbCKoro
nocenenus, MOL, pabotHnka ML, a Takke opraHusauun, npegyCMOTPEHHbIX YaCTbio
1.1 ctatbn 16 ®epnepanbHoro 3akoHa Ne 210-®3, nnu nx paboTHMKOB, y4aCTBYOLNX B
npegocTaBneHnn MyHUUMNANbLHOW YCnyru,

2) Hanu4Me BCTYNUBLLETO B 3aKOHHYIO CUIY peLUeHns cyda no xanobe o Tom xe
npeaMeTe 1 Mo TEM e OCHOBaHUAM;

3) nogaya xanobbl NMLUOM, NOSTHOMOYUSA KOTOPOro He NOATBEPXKAEHbI B NMOPSAKE,
yCTaHOBJIEHHOM 3aKkoHoaaTenbCcTBOM Poccuinckon degepauum.

5.9. He nosgHee gHA, crneayowero 3a AHEM MPUHATUSA peLleHus], 3asBUTENO B
NUCbMEHHON OOpPMeE U MO XenaHu 3asBUTESNS B SNEKTPOHHOW (popMe HanpasrisieTcs
MOTUBMPOBAHHbIN OTBET O pe3ynbTaTax pacCMOTPEHNS XKanobsbl.

B cnyyae npusHaHus xanobbl nognexaiwien yOooBnNeTBOPEHUIO B OTBETE
3a8BUTENI0 AaeTcs MHopMauma O AEeWCTBUSX, OCYLLECTBRASEMbIX agMUHUCTpaUMen
BepxHenobpuHckoro  cenbckoro  nocenenus, MOL, nmbo  opraHusaumen,
npeaoycMoTpeHHon Yactbto 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-P3, B uensx
He3amMennMTEeNbHOrO  YCTPaHEHUS1  BbISIBMIEHHbIX  HapyLEeHWA Npyu  OKa3aHWuu
MYHUUMNANbHOW YCnyrM, a TakkKe [MPUHOCATCA MW3BMHEHUS 3a [JOCTaBfEHHbIE



HeyaoGcTBa W yKasbiBaeTcsl WHGPOPMaUUs O AanbHelWwux [OeWcTBUSAX, KOTopble
Heo6Xo4NMO COBEPLUMTL 3asSiBUTESIO B LIENSAX NONYyYEeHUss MyHULMMANbHON YCNyTu.

B cny4vyae TMpu3HaHuA Xanobbl He nognexawen yOooBNEeTBOPEHNKO B OTBETE
3aaBUTENIIO OaloTCA aprymeHTupoBaHHblE pa3bACHEHUA O nNpuvnHax TMpPUHATOIO
peweHnd, a Takxe VIH(*)OpMaLl,I/Iﬂ O nopsdagke obxanoBaHus NMPUHATOIO peLueHns.

5.10. B cny4yae ycTaHOBNeHuUs B X04e WM MO pesynbTaTaMm pacCMOTpPeHus
anobbl NpM3HAKOB COCTaBa aAMUHUCTPATUBHOIO NpaBOHAPYLUEHUS MU NPECTYNNEHUN
AOJDKHOCTHOE nNUUO aaMUHUCTpauun BepxHeaoBpMHCKOro CenbcKoro MOCernieHus,
pabOTHMK, HAAENEHHbIE MOJTHOMOYUAMM MO PACCMOTPEHUIO Xanob B COOTBETCTBUM C
NyHKTOM 5.2 Hactoswero AOMWHUCTPATMBHOIO perfnameHTa, He3ameanuTenbHO
HanpaBnAT UMeLNecs MaTepuarbl B OpraHbl NPoKypaTypsbl.

511. 3asasutenu BnpaBe ob6xanoBaTb  peELUEHUs, MNPUHATbBIE  NpPU
npeaocTaBneHNN MyHULMNAaNbHON yCnyru, aencTeus (6e3genctene) OMMKHOCTHBIX ML,
MYHAUMNANbHbIX  CAyXawux  agMuHUCTpauum  BepxHeJoOpPUMHCKOro  CeribCkoro
noceneHns, OOMMKHOCTHbIX nuy, M®Ll, paGoTHMKOB oOpraHu3auun, nNpeaycMoTPEHHbIX
yacteto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-®3, B cygebHOM nopsigke B
COOTBETCTBUM C 3aKoHoAaTenbLcTBOM Poccunckon denepaumn.

5.12. TlonoxeHns HacTosiWero pasgena, YycTaHasBnuBawwme MNOPSALOK
paccMoTpeHust Xanob Ha HapyweHusa npaB rpaxgaH W opraHusauun npwm
npeaocTaBneHNN MyHUUMMNANbHOW YCyrM, He pacnpoCTPaHATCA Ha OTHOLUEHUS,
perynupyemble degepansHbiM 3akoHoMm oT 02.05.2006 Ne 59-03 "O
nopsigke paccMoTpeHnsa obpalleHun rpaxgan Poccuiickon depepauumn’.

[NMpumedaHue:

*

dopma 3aaBneHna paspabaTbiBaeTCA OpraHoM, YMOMHOMOYEHHbIM Ha
npeaocTaBneHne MyHUUUNAnNbHOM ycnyrk, ¢ yyetoM TpeboBaHMI 3akoHOLaTenbCTBa
Poccunckon depepaumn.

**  CpokM  daHHbIX  agMWHUCTPATMBHBLIX  Mpouedyp oOpraH  MeCTHOro
camoynpasrfeHusi Bnpase onpeaennTtb caMoCToATeNbHO. Mpy 3TOM CPOKM UCMOMNHEHUS
aZlMUHUCTPATUBHBIX Npoueayp B CyMMe He OOMMKHbI npeBblwaTtb 30 AHeN.

MpunoxeHue Ne 1



K agMWUHUCTPATMBHOMY pPernameHTy

Mo NPeAOCTaBMEHNIO MyHULMNANbHOM
ycnyrun «[pegocTtasneHve nHgopmaumm
06 06beKkTax HeaBMXXMMOroO UMYLLIECTBA,
HaxoasaLWMNXCcs B MyHULMMNANbHOM
COOCTBEHHOCTM, NpeaHa3HaYeHHbIX AN
cAayv B apeHay»

NMPUMEPHAA ®OPMA 3AABIEHNA

0 NpeacTaBneHnn nHdopmaumm 06 oobekTax HeABMXKMMOIO UMYLLIECTBA,

HaxoOsLWMUXCs B MyHULMNANbHOM COOCTBEHHOCTM U NpeaHa3HaYeHHbIX Ans caayn B
apeHfy

"nmaBe BepxHegoBGpUMHCKOro CenbCKOro NoceneHus

oT

Mpowy npeactaBuTb MHGoOpMaunuto 06 obbekTax HeaBMKMMOrO MMYLLLECTBA, HAXOASLUMXCS B
MYHULMNANbHOWM COBGCTBEHHOCTM
N npeaHasHa4YeHHbIX AOns

cOoayv B apeHay:
Bug ob6bekTa: Hexunble NOMELLEHUS, 30aHNS, COOPYXKEHUS (HY>KHOE NOAYEPKHYTb)

MecTononoxeHne (ykasbiBaeTcs TEPPUTOPUS, Ha KOTOPOW MOryT pacnonaratbCsi 0ObEKTHI,
NHTepecyoLwmne nonyyaTens MyHUUMnansHoOW ycryri)

Mnowaapb (No xenaHuo nonyyYaTens MyHUUUNAnbHOW YCNyru ykasbiBaeTcsa nnowagb (KB.M),
Heobxoaumas ansi NonyyYeHns B apeHay)




Buo pestenbHoCTM (UeneBoe HasHaveHne) obbekTa (MO XenaHuw  nonyyarens
MYHULMMNANbHON YCNYru yKasblBaeTCa BUA OEATENbHOCTWU, NNaHUpyembl Npu nosydyeHun B
apeHay)

[lononHuTenbHble cBeaeHUs

noanncb 3asdaBUTENA
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