NMOCTAHOBNEHWE AOMUHNCTPALINA
BEPXHEOOBEPMHCKOI'O CEJIbCKOI'O NOCEJNEHUA
YKMPHOBCKOIO MYHULIMMANBHOIO PAVIOHA
BONITOrPALCKOW OBNACTW

oT 02.02.2022r. Ne 34

«O6 yTBEPXKAEHMN aAMUHUCTPATUBHOMO perfnaMeHTa npegocTaBieHns MyHULMNanbHOM
ycnyrn « HanpasneHve yBe4OMEHMs1 O NaHUpyeMOM CHoce 06bekTa KanuTarnbHOro
CTpOMTENLCTBA U YBEOOMIIEHMS O 3aBEpLUEHMM CHOca 0ObekTa KanutanbHOro
CTpouTenbCTBa»

B cootBeTcTBUMN ¢ PepepanbHbiM 3akoHOM OT 06.10.2003 1. Ne 131-93 «O6
00LMX NPUHLMNaxX opraHn3aLmm MecTHOro camoynpasrneHusi B Poccmninckon
depepaumnmn», PegepanbHbiM 3akoHOM OT 27.07.2010 r. Ne 210-93 «O6 opraHusaumm
npegocTaBnNeHns rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYr», NOCTaHOBMEHNEM
agMuHucTpauum BepxHegobpuHckoro cenbckoro nocenenus ot 17.06.2016roga Ne 49
«O6 yTBepxaeHun MNMopsagka paspaboTku U yTBEPXKAEHUS aaMUHUCTPATUBHbIX
pernameHTOB NpeaoCcTaBneHns MyHULMNanbHbIX ycnyr B BepxHeaobpuHCKOM CernbCKOM
noceneHnny, pykoBOACTBYSCb YcTaBOM BepxHeoOpUHCKOro cenbCckoro nocenenuns,
agMUHUCTpauuns BepxHegoBpMHCKOro cenbCckoro nocenenuns

NMOCTAHOBIIAET:

1. YTBepanTb agMUHUCTPATUBHbBIN pPernameHT rno NpeLoCTaBfeHunto
MyHUUMMNanbHON ycnyrm «HanpasneHne yBeJOMNEHNS O NnaHMpyemMom cHoce obbekTa
KanuTanbHOro CTpoOUTENbCTBa M YBEAOMIEHNSA O 3aBepLUeHMM CHoca obbekTa
KanutanbHOro CTPOUTENbLCTBA» COrMacHO MPUNOXEHUIO.

2. MNocTaHoBneHWe noanexmnt obHapoaoBaHUIO U pa3MeLLeHNo Ha ouumnansHOM
canTte agMuHUcTpauun BepxHeqoBpMHCKOro cenbCKkoro NocerieHns B ceTu
NHTepHer.

3. KOHTpOJ'II: 3a UCMONMHEHNEM HACTOSLLEro NOCTAaHOBNEHNS OCTaBMsO 3a cOboM.

maBa BepxHegoOpMHCKOro cenbCKoro noceneHns A.lN.Bnxpes



MpunoxeHue
K MOCTaHOBIIEHNIO aAMUHUCTPaLUN
BepxHenobprHCKOro cenbckoro nocesieHns
oT 02.02.2022r. Ne34

AOMUHUCTPATUBHBIV PEFMAMEHT MPEOOCTABIEHVA MYHULMMATNBHOWN
YCINYTW «HATMPABINEHWE YBEOOMITEHNA
O NMAHNPYEMOM CHOCE OBBEKTA KAMUTAJIIbHOIO CTPOUTENBCTBA N
YBEOOMIIEHNA O SABEPLUEHNWN CHOCA OBEBEKTA KAMUTAIIBHOIO
CTPOUTENBCTBA»

1. O6wume nonoxeHus

1.1. AOMUHUCTPATUBHbBIA perfiameHT NpeaocTaBfieHNa MYyHULUMNANbHOW YCIyru
«HanpaBneHue yBegoMneHMss O MNaHUMPYEMOM CHOce oOObekTa KanuTanbHOro
CTpOUTENbLCTBA W YBEOAOMSIEHMS O 3aBEepLleHUMM CHoca OObekTa KanuTarbHOro
CTpouTenbCcTBa» npegcraBngaeT cobon HOpPMaTUBHbIN npaBoBOW akxT,
yCTaHaBnMBawLWWMA MNOPAO0K NPenoCTaBfeHMs MyHMUMNANbHOW YCrnyrn, cTaHgapT
npegocTaBneHns MyHUUMNanbHOM YCryrn (ganee no TEKCTY — aAMWUHUCTPATUBHBLIN
pernameHT).

AOMUHUCTPATUBHBIN pernameHT paspaboTaH B UenaX MOBbIWEHUS KayecTBa
npeaocTaBneHns M LOCTYMHOCTU pe3ynbTaToB NPeaoCTaBlEHUSs—MYyHMUMNANbHON
ycnyru, co3gaHusi KOMGOPTHLIX YCNOBUIW ANS nonydaTenen MyHUUMnanbHOW ycnyrm m
onpeaensieT CPoKM U nocnenoBaTenibHOCTb AEUCTBUN (aOMUHUCTPATMBHLIX Npoueayp)
npu NpegocTaBNeHNN MyHULMNANbHOWN YCIYIn.

AOMUHUCTPATMBHLIN pernamMeHT He pacnpoCcTpaHsieTCAa Ha crydam cHoca
obbeKkTa KanuTarbHOro CTPOUTENbCTBA B LENSAX CTpoUTENbCTBa HOBOrO ob6bekTa
KanutanbHOro CTPOMTENbCTBA, PEKOHCTPYKUMN OOBbEKTA KanuTarbHOro CTPOUTENbLCTBA.
CHoc obbekTta kKanuTanbHOro CTPOUTENbCTBA  OCYLLECTBNAETCA B MNoOpsaake,
yCTaHoOBMeHHOM rnason 6 [pagocTpoutenbHOro kogekca Poccuinckon ®depepaummn
(oanee - N'pK P®) ons ctpoutenbcTBa O6bEKTOB KanuTanbHOro CTPOUTENbLCTBA.

1.2. CBegeHus o 3asaBuTensx.

3asBuTenb — pusndeckoe unu tpunamyeckoe nuuo, ABNAKLWEECs 3aCTPOMLLMKOM
UMM TEXHUYECKMM 3aKa3ymkom, nnbo MX ynosIHOMOYEHHbIE NpeacTaBuTenu (ganee -
3aaBuUTErNb).

1.3. MNMopspok NHOPMUPOBaHUS 3aaButernen 0 npeaocTaBneHnm
MYHULUMNANBHOW YCAyru.

1.3.1 CBegeHnss 0 MeCTe HaxOXOEeHWsl, KOHTaKTHbIX TenedoHax u rpaduke

paboTbl agMUHUCTpaLnn BepxHegobpuHckoro CenbCcKoro noceneHuns,
MHOroyHKLMOHaNbHOro LeHTpa (aanee — MoLL):

NHopmaumto o npeaocTaBneHnn MyHULMNanbHOM YCIyrn MOXHO MOSyYUTb:
1) HenocpeaCcTBEHHO B agMUHUCTpauumn BepxHeo6pUHCKOro cenbCkoro
nocerneHus (ganee no TeKCTy - agMUHUCTpaLMs),

2) no no4te (Mo NMCbMeEHHbIM ObpalleHuam rpaxaaH): no agpecy: 403782,
Bonrorpaackas obnactb, 2KupHoBckui panoH, c.BepxHsaa [obpwuHka,yn.Cagosas, 4.16.

3) nocpeacTBOM MCNosb3oBaHUA TeniedoHHoM cBA3n: 8 (84454) 6-07-67,

4) nocpeacTBOM UCMOSb30BaHMS 3NTIEKTPOHHOM NoYThI: V-
Dobrinka2017@yandex.ru

5) Ha opuumanbHOM canTe agMUHUCTpaunn BepxHegoBpMHCKOro cenbCcKoro
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noceneHnsa >XMpHOBCKOro MyHMUMNanbHOro panoHa Bonrorpagckon obnactu B
MHPOPMALIMOHHO-TENEKOMMYHUKaUNOHHON ceTn "UHTepHeT" :
BepxHepobpuHckoe34.pd

6) Ha canTe B MHOPMALMOHHO-TENEKOMMYHMKAUNOHHOW ceTn "MHTepHeT"
defepansHON rocygapCTtBEHHON MHPOPMaLMOHHOW cnucTeMbl "EguHBLIN nopTan
rocyAapCTBEHHbIX U MyHUUMNansHbIX yenyr': http://www.gosuslugi.ru.

AoMUHUCTpauns BepxHegoBpMHCKOro cenbCKoro NoceneHnst ocyLwecTBnsieT
npueM 3asiBUTENeNn, KOHCYNbTUPOBaHME MO BONPOCcaM NpeaoCTaBreHus yCryriu,
BOMpPOCaM Bblgayn JOKYMEHTOB MO crieaytoLemMy rpadouky:

noHeaerneHuK — natHuua: 8.00 — 17.00, nepepois: 12.00 — 13.00
cyb0b0Ta, BOCKpeceHbe — BbIXOAHbIE OHW.

NHdopmaumio 0 MecToHaxoxaeHun un rpadpukax pabotel MOL| Takke MOXHO
nony4YnTb C UCNONb30BaHNEM rOCY4aPCTBEHHOM MHEOPMALMOHHOM cUCTEMbI «EQMHbIN
noptan ceTn ueHTpoB n odumco «Moun JokymeHTbl» (ML) Bonrorpaackon obnactu»
(http://mfc.volganet.ru).

1.3.2. WHdopmauuio O nopsgke npefoCTaBreHns MyHUUUNanbHOW yCryru
3asBUTENb MOXET NOMyYnTb:

HenocpeaCTBEHHO B agMuHuUCTpauum  BepxHegoOpMHCKOro  CenbCckoro
noceneHns (MHAPOPMALMOHHbIE CTEHAbl, YCTHOE MH(OPMMPOBaAHME NO TenedoHy, a
TaKkke Ha JMYHOM MpUeMe MyHUUMNanbHbIMK  CRYyXawuMn  agMuHUCTpaumm
BepxHeao6pMHCKOro cenbCcKkoro nocenexHns );

no no4te, B ToM yucne anektpoHHon (V-Dobrinka2017@yandex.ru), B cnyvae
NMMCbMEHHOro obpalleHns 3aaBuTens;

B ceTn MIHTepHeT Ha odmumanbHOM cante agMmuHUcTpaumm BepxHeaobpuHcKoro
cenbckoro nocenexHuns (BepxHepobpuHckoe3d4.pd), Ha EguHom nopTtane
rocyAapCTBEHHbIX 1 MyHULUUNANbHbLIX YCryr (PYHKUUR), aenaowemMcs defgepanbHon
rocygapCTBeHHON MHPOPMaLIMOHHON cucTeMomn, obecneymsatoLLen NnpegocTaBreHne
rocygapCTBEHHbIX U MyHULMMAnNbHbIX YCNYr B 3NeKTPOHHOW dopme (aanee — EguHbIn
nopTasn rocyaapCTBEHHbIX U MyHULMNAnbHbIX ycnyr) (www.gosuslugi.ru).

2. CTaHAapT NnpeaocTaBrieHUs MyHULMNANbLHOW yCnyru

2.1. HaumeHoBaHne MyHULUNANsHOW YCyru.

HanmeHoBaHMe MyHuUMNansHOM Yycnyrn: «HanpaBneHwe yBeooMIieHUss O
nnaHMpyeMoM CHoce OObekTa KanuTanbHOro CTpoUTENbCTBA W yBEOOMIEHUS O
3aBepLueHMn cHoca o6bekTa KanMTanbHOro CTPOUTENbCTBaY.

2.2. OpraHbl 1 opraHusaumm, y4acTByrlowmMe B NpegoCcTaBNeHM MyHMUMNansHOm
ycnyru.

2.2.1. OpraHomMm, npefoCTaBNSAWMM  MYHUUMNANbHYO  YCryry, sBRAsieTcs
aAMUHUCTpaUus BepxHenobpuHckoro CenbCKoro noceneHunda(ganee -
YNOSTHOMOYEHHbIN OpraH).



2.2.2. Tpn npegoctaBneHnn MyHUUMNANbHOW YCIyrn YNOSIHOMOYEHHbLIN OpraH
B3aMMOAEWNCTBYET C OpraHaMmn BNnacTu 1 opraHnsaumsiMm B nopsake, npeayCMOTPEHHOM
3akoHogartenbcTBoM Poccuiickon degepaumn.

2.2.3. MexxBeJOMCTBEHHOE MHGOPMaLIMOHHOE B3auMoaencTBmue B
npegoCTaBNeHNn MyHMUMNANbLHOW  YCRyrn OCYLWeCTBASeTCs B COOTBETCTBUM C
TpeboBaHnamn degepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6 opraHusaumm
npeaocTaBnNeHNs rocygapCTBEHHbIX U MyHUUMNAnbHbIX ycnyr» (aanee - deaepanbHbIn
3akoH Ne 210-d3).

2.3. Pe3ynbTaT npegocTaBneHns MyHULUnanbHON yCryri.

PesynbTaTtoM npegocTtaBneHmst MyHMUMNANbHOWM yCnyrn SBNsAeTCcA:

Mpn paccMmoTpeHnn yBeOOMIMEHUS O NIIaHNPyeMOM CHoce OObeKkTa KanuTanbHOro
cTpouTenbCcTBa (manee - YyBEeAOMIIEHWE O MNIAHMPYEMOM CHOCE) pesynbTaToMm
npeaocTaBfieHns MyHULMNAanbHOW YCIyr aBnseTcs:

- obecneyeHne pasmMelleHnss YBEAOMSIEHMS O MfaHMPYEMOM CHOCE U
AOKYMEHTOB, HeobxoauMMbIX ANa NpefocTaBfeHns MyHUUMNanbHOW  ycnyrn, B
rocygapCTBEHHOM WHMOPMALMOHHON cucteMe obecneyeHnss rpagoCcTpOUTENBHOMN
aeatenbHocTu (ganee - TMCOrA);

- 0TKa3 B obecnevyeHnn pasmelleHusl yBeAOMIEHUS O MNIaHMpyeMoM CHOCe B
rmcorm.

Mpn paccMoTpeHMn yBEOOMINEHUS O 3aBEPLUEHUN CHOCa OObeKkTa KanuTanbHOro
cTpouTenbcTBa (ganee - yBedOMIIEHME O 3aBepLUEHUN CHOca) pesynbTaTom
NpeaocTaBleHNs MyHUUMNANbHOW YCIyr SBnsieTcs:

- obecneyeHne pasmeLleHnst yBeaoMneHus o 3asepLieHnn cHoca B 'MCOIM.

2.4. CpoKk npeaoCcTaBneHnst MyHULMNanbHON yCryri:

- CO AHA NOoNnyyYeHus yBeaoMSEHNS O nriaHMpyemMom cHoce — 7 paboumnx gHew;

- CO OH4 nony4vyeHund ysegomMrieHnAa o 3aBepLieHnn cHoca — 7 pa60‘-IVIX OHEeNn.

2.5. MNpaBoBble OCHOBaHMSA A5 NPefoCTaBneHns MyHULUNANbHOM YCIyru.

MpepocTtaBneHne MyHMUMNanbHOM YyCrnyrM OCyLLECTBNSIETCA B COOTBETCTBUM CO
cnegylowuMm HOpMaTMBHBIMU NPABOBbLIMUY aKTaMM:

- KoHctutyumss Poccuiickon  ®epepaummn  («Poccuinckaa raseta», Ne 237,
25.12.1993);

- [papocTtpoutenbHbin Kogekc Poccurnckon depepaumm ot 29.12.2004 Ne 190-
®3 («Poccuinckaa raseta», Ne 290, 30.12.2004, «CobpaHue 3akoHogaTenbCcTBa
Poccuiickon ®epepauuny, 03.01.2005, Ne 1 (4yactb 1), ct. 16, «[lMapnameHTckas
razeta», Ne 5-6, 14.01.2005);

- ®egepanbHbin 3akoH oT 06.10.2003 Ne 131-0®3 «O6 o06wux npuHUMNax
opraHu3aumm MeCTHOro camoynpasneHna B Poccuinckon depepaumm» («CobpaHue
3akoHogaTenbcTBa Poccunckon ®epepaumm», 06.10.2003, Ne 40, cT. 3822);

- ®epgepanbHbin 3akoH OT 27.07.2006 Ne 152-03 «O nepcoHanbHbIX AAaHHbIX»
(«Poccunckas raseta», Ne 165, 29.07.2006, «CobpaHue 3akoHopaTenbCTBa
Poccunckon ®epepauuny», 31.07.2006, Ne 31 (1 4.), ct. 3451, «[lapnameHTckas
razeta», Ne 126-127, 03.08.2006);

- ®epgepanbHbin - 3akoH o1  27.07.2010 Ne 210-d3 «O6 opraHusaumm
npeaocTaBneHNs  rocygapCTBEHHbIX M MyHuuunanbHbiX — ycnyr»  («CobpaHue
3akoHogaTtenbcTBa Poccuickon ®egepauuny, 2010, Ne 4179, cT1. 31);

- ®egepanbHbii 3akoH oT 06.04.2011 Ne 63-03 «O6 3neKkTpOHHOW MoAanucu»
(«MapnameHTckaga raseta», Ne 17, 08 - 14.04.2011, «Poccuiickaa raseta», Ne 75,
08.04.2011, «CobpaHue 3akoHogatenbctBa Poccuiickon ®eagepauumny», 11.04.2011, Ne
15, cT. 2036);

- noctaHosrneHue [paButensctea Poccuinckon ®depepaummn ot 25.08.2012 Ne
852 «O6 yTtBepxaeHun [lpaBun MCNONb30BaAHUA YCUITEHHOW KBanuduUuMpoBaHHOM
3MEKTPOHHOM noanucu npu  obpalleHnn 3a Moflyd4eHMeM T[OCydapCTBEHHbLIX W



MYHAUMNANbHbIX YCNyr M O BHECEHUM wu3aMeHeHnss B [lpaBuna paspaboTku wu
YTBEPXAEHUS aQMUHUCTPATMBHbBIX PEernameHToB MNpeaoCTaBNeHNa rocyaapCTBEHHbIX
ycnyr» («Poccuiickasa raseta», Ne 200, 31.08.2012, «CobpaHune 3akoHopaTenbcTBa
Poccunckon ®egepaunny, 03.09.2012, Ne 36, c1. 4903);

- noctaHoBneHune [paButenoctBa Poccuickon Pegepauunm ot 26.03.2016 Ne
236 «O TpeboBaHUAX K NpPeaoCTaBNEHUIO B 3NIEKTPOHHON dOpPME roCyaapCTBEHHbIX U
MyHUUMnanbHbIX ycnyr» (OduumnanbHbii MHTEpPHEeT-NopTan npaBOBOM WHGOpMaLMK
http://www.pravo.gov.ru, 05.04.2016, «Poccunckas raseta», Ne 75, 08.04.2016,
«CobpaHue 3akoHopaTtenbctBa Poccunckon Pegepauunm», 11.04.2016, Ne 15, cT.
2084);

- noctaHoBneHune [pasutenbctBa Poccuinckon Pegepaumm ot 26.04.2019 Ne
509 «O6 yTtBepxaeHun TpeboBaHUI K COCTaBYy M COAEPXaHMIO MPOEKTa opraHM3aunm
paboT Mo CHocy obbekTa KanuTanbHOro crtpoutensctsa» (OduunanbHbIn NHTEPHET-
noptan npasoBou WHgopmauun http://www.pravo.gov.ru, 30.04.2019, «CobpaHue
3akoHogaTtenbcTBa Poccuickon ®epgepauuny, 06.05.2019, Ne 18, cT. 2245);

- npuka3 MuHucTepcTBa CTPOUTENBLCTBA U XUMULLHO-KOMMYHAaNbHOMO X03AnCcTBa
Poccuiickon Pepepaumm ot 24.01.2019 Ne 34/np «O6 yTBEpxaeHun copm
yBEAOMSIEHUA O MMaHMpyemMoM CHoce o6bekTa KanuTanbHOro CTPOUTENbCTBA M
yBEAOMSIEHMS O 3aBepLleHUn CcHoca obbekTa KanuTanbHOro CTpoUTENbCTBA»
(ObmumanbHbIn  MHTEpPHET-NopTan npaBoBoM WHgopmauun http://www.pravo.gov.ru,

22.02.2019);
- YcTaB BepxHegoBpMHCKOro CenbCKOro NoCeneHus.
2.6. NcuepnbiBatowmm nepeyeHb OOKYMEHTOB, HeobXoanUMbIX ans

npeaocTaBneHNs MyHULMNAnNbHOW YCNyru.
2.6.1.B uenax obecneyeHns pasmeweHus B [UVCOIL ysegomneHus o

nnaHMpyeMoOM CHOCe 3asiBUTESTb CaMOCTOSTENbHO NpeacTaBngaeT:

1) yBegoMMeHne O niaHUpyemMoM CHOCe Mo oopMe, YTBEPXOEHHOW MpPUKasoMm
MuHucTepcTBa CTpPOUTENbCTBA WM KUMULLHO-KOMMYHanbHOro xo3ancrtea Poccumnckon
depepaumm ot 24.01.2019 Ne 34/np «O6 yTBepxaeHun HopM yBEOOMMEHMN O
nnaHMpyeMoM cHoce oObekTa KanuTanbHOro CTpOUTENbCTBA WM yBEOOMSIEHMS O
3aBeplleHnn CcHoca OObekTa kKanuTanbHOro CcTpouTenbcTBa» (ganee — npukas
MuHcTposi Poccun o1 24.01.2019 Ne 34/np);

2) pesynbtatel U MaTepuanbl obcnenoBaHusi ObbekTa  KanuTanbHOro
CTpOMTENbLCTBA (32 UCKMOYEHNEM CINyYaeB, yKasaHHbIX B NyHkTax 1 - 3 yactn 17 ctaTbu
51 'pK P®);

3) NpoekT opraHmsaumm paboT No CHocy obbekTa KanuTanbHOro CTPOUTENbLCTBA
(3a ncknoyeHnem crny4vaeB, yKkasaHHbIX B NyHKTax 1 - 3 4actu 17 ctatbn 51 pK PO).

2.6.2. B cny4ae HenpeacTaBneHNs OOKYMEHTOB, YKa3aHHbIX B nognyHktax 2, 3
nyHKTa 2.6.1 HacTosilwero agMUHUCTPATUBHOIO perfiameHTa, YrnoSIHOMOYEHHbIA opraH
3anpaluvBaeT ux y 3asButens.

2.6.3. 3aaButenb B Lenax obecnedenuns pasmewexHms B N’MCOIN ysegomneHns

O NfaHMpyeMOM CHOCe BrpaBe NpeAcTaBuTb N0 COOCTBEHHON UHMLMATMBE crneayowmne
[AOKYMEHTbI:

1) npaBoycTaHaBnMBatoLmne AOKYMEHTbI Ha 3eMeSbHbIN Y4acTok, B criyyae, ecrnm
npaBa Ha Hero 3aperucTpupoBaHbl B EAOMHOM  rocygapcTBeHHOM — peecTpe
HeABWXMMOCTH;

2) NnpaBoyCTaHaBnMBatoLLme AOKYMEHTbI Ha o6bekT KanuTanbHOro
CTpouTENbCTBA, MNOAMEXalMh CHocy, B CNy4ae, €cnM npaBa Ha Hero
3aperncTpmpoBaHbl B EQMHOM rocyapcTBeHHOM peecTpe HeaBMXXUMOCTY;


consultantplus://offline/ref=963444432C31F75B74A75158F41B66EBABBC8CD1A5177C29F1CC03669E6CD6F21BEECFF07DA701515A0E1F17C6AA26ED8AD01B0497AB0EEF36K5G
consultantplus://offline/ref=963444432C31F75B74A75158F41B66EBABBC8CD1A5177C29F1CC03669E6CD6F21BEECFF374A60E5907540F138FFE2EF28FCA050289AB30KFG
consultantplus://offline/ref=963444432C31F75B74A75158F41B66EBABBC8CD1A5177C29F1CC03669E6CD6F21BEECFF07DA701515A0E1F17C6AA26ED8AD01B0497AB0EEF36K5G
consultantplus://offline/ref=963444432C31F75B74A75158F41B66EBABBC8CD1A5177C29F1CC03669E6CD6F21BEECFF07DA701515A0E1F17C6AA26ED8AD01B0497AB0EEF36K5G
consultantplus://offline/ref=963444432C31F75B74A75158F41B66EBABBC8CD1A5177C29F1CC03669E6CD6F21BEECFF374A60E5907540F138FFE2EF28FCA050289AB30KFG
consultantplus://offline/ref=4A6ABA3171007EB085E76829DE176ECEE48DD1C972EA80650D9AD75436F8679BE9A412D4704B02F1F572600795a3K0G

3) BbINMCKY M3 EQWMHOro rocyaapCTBEHHOro peecTpa  lpuaudeckux nuy o
IOPUANYECKOM NnLE, ABNSAIOLEMCS 3asBUTENEM;

4) BbinnCcKy M3 EOWHOro rocygapCTBEHHOro  peectpa  MHAMBUAOYaNbHbIX
npegnpuHumatenen o6  uHAMBMAyanbHOM  npeanpuHMMmaTene,  ABnSAoLEeMCcs
3asBUTENEM.

[OoKyMeHTbl (MX KOMMW UM CBEAEHUSs, codepXallmecsi B HUX), yKasaHHble B

HacToAWeM MyHKTe, 3anpalinBaroTCcA YyrnoJIHOMOYEHHbIM OpraHomMm B rocyaapCTBEHHbIX
opraHax, B pacrnopsaXXeH1Un KOTOPbIX HaxXoaATCAd yKa3aHHble JOKYMEHTDI, B Clly4ae, eClin
3aAaBUTESb HE nNpeacTaBuil YKa3aHHblE€ JOKYMEHTblI CAMOCTOATESIbHO.

2.6.4.B uenax obGecnedyeHns pasmewenHms B [VCOIQ yesegomneHus o
3aBepLUEHMN CHOCa 3asiBUTeNb CaMOCTOATENbHO MpeAcTaBnseT yBedoOMIeHMe O
3aBeplleHun cHoca no opme, yTBepXaeHHOW npuka3oMm MwuHcTpos Poccum ot
24.01.2019 Ne 34/np.

2.7. OTBETCTBEHHOCTb 32 [JOCTOBEPHOCTb W MOSIHOTY npeacTaBnseMblX
cBeJeHMN W [OKYMEHTOB, SBMSIOWNUXCA OCHOBaHMEM [Ons  npeaocTaBneHns
MYHUUMNANbHOM yCnyru, Bo3raraeTcs Ha 3asaBuUTens.

2.7.1. YNONHOMOYEHHLIN OpraH He Brnpaee TpeboBaTh OT 3asBUTENS:

2.7.1.1. npegcrtaBneHna [OOKYMEHTOB UM WHGOPMauun WM OcCyLlecTBreHNs
AENCTBUWA, MNpeAcTaBNeHne WunuM  OCyLWeCTBIeHNe KOTOpbIX He npefyCMOTPeHO
HOPMaTMBHLIMW MPAaBOBbLIMU aKTaMW, PerynupylowmnmMm OTHOLLEHUS, BO3HUKalOLMe B
CBSA3K C NpeJocTaBfeHneM MyHUUUNanbHbIX YCryr;

2.7.1.2. npegctaBneHna OOKYMEHTOB M MH(OpMaUMW, KOTOpble HaxOoOdATCcs B
pacnopsXeHnn opraHa, npedoCTaBnsAlWEero  MyHUUMNANbHYK — YCNYry,  WHbIX
rocygapCTBEHHbIX  OpraHoB, opraHoB MECTHOro camoynpasnexHuss  nunbo
NoABEAOMCTBEHHbIX  FOCyJapCTBEHHbIM  OpraHam  unM  opraHaMm  MeCTHOro
camoynpaBfeHnsa opraHu3aumMin B COOTBETCTBMM C HOPMaTMBHbLIMW NPAaBOBLIMU akTamu
Poccunckon ®egepaumm, HopMmaTMBHLIMW NPABOBLIMWN akTamu Bonrorpaackon obnactu,
MYHUUMNANbHLIMW NPAaBOBbLIMU akTaMu, 3a UCKMHOYEHNEM OOKYMEHTOB, BKIMHOYEHHbIX B
onpeaeneHHblin vactbto 6 ctatbk 7 PepepanbHoro 3akoHa Ne 210-d3, nepedveHb
AOKYMEHTOB. 3asBUTernb BnpaBe NpeacTaBUTb YKasaHHble JOKYMEHTbI U MHopMaLuuio
no cobCTBEHHOW NHULMATUBE;

2.7.1.3. ocyLieCcTBNeHMs OENCTBUN, B TOM 4YuUCrie COrnacoBaHumn, HeO6XoaMMbIX
ANA  MOnyvYeHus TOCYAapCTBEHHbIX W MyHUUMNAnbHbIX YCrAyr M CBA3aHHbIX C
obpalleHnem B MHble rOCY0apCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CaMOyrnpaBreHus,
opraHmsaumn, 3a WCKMIOYEHMEM [MOMy4YeHUs YCNyr W MoryYeHus OOKYMEHTOB W
WHoOpMaUnKn, npefocTaBnseMblX B pesynbTaTe MpefoCcTaBfeHna Takux YCnyr,
BKMIOYEHHbIX B MNepeveHb, YTBEPXAEHHbIW HOPMATMBHbLIM  MPaBOBbIM  aKTOM
npeacTaBUTENBHOrO opraHa MeCTHOIro CamoynpaBreHns;

2.7.1.4. npeactaBneHna [LOKYMEHTOB M WHopMauun, oOTcyTcTBME U (UNKn)
HeOCTOBEPHOCTb KOTOPbIX HE YyKasblBanuCb MpW NepBOHa4yaribHOM OTKase B npueme
AOKYMEHTOB, HeobxoauMMblX ANA nNpefocTaBfeHus MyHuuunanbHoW ycnyru, nnbo B
npegocTaBNeHNn MyHUUMNANbLHOW YCNYrn, 3a UCKITIOYEHMEM CrneayoLwmnX criy4yaes:

- N”3MeHeHne TpeboBaHUN HOPMATUBHBLIX MPaBOBbIX aKTOB, KacaloLMXCS
npegocTaBneHns MyHUUUnNanbHOW yCryru, nocrne rnepsoHavasnibHOM nofayun 3asiBreHus
O NpefocTaBNeHnn MyHULUMNAanbHON yCcnyru;

- Hannume owmnboK B 3aABNEHNN O NPeaoCTaBNEHUN MyHULMNANBHOW YCNyru u
AOKYMeHTax, MOAaHHbIX 3asiBUTeNneM mnocne nepBoHayanbHOro oTkasa B Mpueme
AOKYMEHTOB, HeobxoauMMmbiX ANA NpefocTaBfieHUs MyHWUunanbHOWM ycnyrn, nmbo B
npeaocTaBneHnn MyHULMNANbHOW YCYrn U HE BKITHOYEHHbIX B NPeACTaBEeHHbIN paHee
KOMMNIIEKT JOKYMEHTOB;



- UICTEYEeHne cpoka AENCTBUS OOKYMEHTOB UM M3MEHeHWe UHdopMauumn nocre
nepBOHa4YanbHOro oTkasa B NpMeMe AOKYMEHTOB, HeOOXoANMbIX ANs NpeaocTaBeHus
MYHUUMNANbHOW ycnyru, nnbo B npefoCcTaBNeHn MyHUUMNanNbHON YCnyru;

- BbIIBNIEHWE  OOKYMEHTanbHO  noATBepXAEeHHoro  cakta  (MpM3HaKoB)
OLWKNBOYHOro MNU MNPOTMBOMpPAaBHOro AeuncTeusa (6e3nencTBnd) OOMMKHOCTHOro nuvua
opraHa, NpeaoCTaBnfALWEro MyHUUUNANbHY YCyry, MyHUUUNAnNbHOro Cryxalero,
paboTHMka M®L|, paboTHMKa opraHusaumn, NpegycMoTpeHHon Yacteto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, npu nepBoHayanbHOM OTKase B nNpueme
AOKYMEHTOB, HeobxoauMMbIX Ons nNpefoCTaBNeHus MyHuuunanbHoW ycnyru, nubo B
npeaocTaBneHNn MyHUUMNANbHOW YCIyrn, O YeM B MUCbMEHHOM BuAe 3a NOONUCHIO
pykoBogMUTENSA oOpraHa, NpeaoCTaBfsOWEero MyHUUMNanbHY YCnyry, pykoBoauTens
M®Ll npn nepBoHayanbHOM OTKase B MNpUEME [LOOKYMEHTOB, HeobGXoauMblx Aris
npegocTaBneHns  MyHuuunanbHOW ycnyrM, nmbo pykoBoauUTENsa  OpraHu3auuu,
npegycMoTpeHHon dactbto 1.1 ctatbm 16 degepanbHoro 3akoHa Ne 210-03,
yBeOOMNSAETCA 3asdABUTENb, a TaKkKe MNPUHOCATCA W3BMHEHUS 3a [JOCTaBflieHHble
HeynobcTBa.

2.7.1.5. npegocTtaBneHnsa Ha BymMaxXHOM HocUTeNne AOKYMEHTOB U MHopmMaumn,
3NEKTPOHHbIE 06pasbl KOTOPbIX paHee Obinv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactu 1 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-d3, 3a UCKNOYEHNEM crnyyaes, ecrnv
HaHeCeHne OTMETOK Ha Takume AOKYMEHTbl JIMBo UX U3bATUe ABNAETCA Heob6XOoaAMMbIM
yCrnoBMeM npeaoctaBneHnsa MyHULMNanbHOW YCyrn, N UHbIX cilyyYaes, YCTaHOBMEHHbIX
deaepanbHbIMU 3aKOHAMM.

2.7.2. YBegomrieHue O nraHnpyeMom CHoce, yBeJOoMSeHME O 3aBepLLEHNN CHOCa
nogaetca 3asBuTeneMm (ero YnosIHOMOYEHHbIM nNpeacTaBuTeneMm) Ha OGymaHOM
HOCcuTEene NoCcpeacTBOM fIMYHOrO obpalleHns B YNONIHOMOYEHHbIA OpraH, B TOM 4ucne
yepe3 MOL, nnbo HanpaBnseTca B yNOMHOMOYEHHbIM OpraH NocpenCTBOM MOYTOBOMO
oTnpasneHusa nnn EguHoro noptana rocyaapCTBEHHbIX U MyHULUNAMNbHBLIX YCNYT.

HasBaHHble yBeOOMSEHUs1 Takke MOryT OblTb MOAdaHbl 3asiBUTENEM C
NUCNONb30BaHMEM  FOCYAApCTBEHHbIX  MHAOPMALMOHHBLIX  cucteMm  obecneyeHus
rpagoCTpouTenbHOM AeATenbHOCTU c PYHKUNSMI aBTOMaTMU3NPOBAHHOMN
NHPOPMALMOHHO-aHaNMMTUYECKOWN NOAAEPKKM OCYLLECTBEHNS NOSTHOMOYUIM B obnacTu
rpagocTpouTenbHON AeATenbHOCTU.

2.7.3. YBegomrieHve O NnaHnpyeMoM CHOCe U JOKYMEHTbI, npuraraemble K Hemy,
yBeOM/IEHNE O 3aBeplUeHUn cHoca MOryT ObiTb HanpasfeHbl 3asiBUTENneM B
YNOMMHOMOYEHHbIN opraH B (hOpMe 3MEKTPOHHbIX LOKYMEHTOB, MOAMUCAHHbBIX MPOCTOM
3MEKTPOHHOM NOANUCBbID U (UAN)  YCUIIEHHOM KBanuMUUUPOBAHHOW 3NEKTPOHHOWN
nognuceto (ganee — KBanuuUMpoBaHHaA MOAMUCH), MOCPEACTBOM 3NEKTPOHHOrO
HocuTena n  (UNM)  UHAPOPMAUUNOHHO-TENTIEKOMMYHUKALMOHHON  ceTu  obuiero
nonb3oBaHWA, BKNoYass ceTb WHTepHeT, B COOTBETCTBMM C  LEWCTBYIOLLMM
3aKoHOAAaTENbCTBOM.

2.8. VcyepnbiBatowmnm nepevyeHb OCHOBaHUN A OTKas3a B NpuemMe LOKYMEHTOB,
HeobXxoauMbIX ON9 NpeaocTaBneHna MyHUUUNanbHOW YCryri.

OcHoBaHuA [gna  oTkasa B NpuveMe [OOKYMEHTOB, HeobxoaumbiX Ang

npegocTaBneHns MyHULMNansHOM yCyru:
1)B pe3ynbTaTe nMpOBEPKM  KBanMMUUMPOBAHHOW  MOLMUCK  BbISIBIIEHO
HecobnoaeHne ycTaHoBMEHHbIX cTatben 11 depgepanbHoro 3akoHa ot 06.04.2011 Ne

! VKaszaHHBIA IyHKT BKJIIOYAETCS B TEKCT aJIMMHHCTPATUBHOTO pPEIJIAMEHTa HPHM YCJIOBHH, ECIH
YIOJHOMOYEHHBIM OpPraH UMEET TEXHUYECKYH) BO3MOXKHOCTb IIPUHATHS JOKYMEHTOB C UCIOJIb30BAHUEM
rOCyJapCTBEHHBIX HMH(DPOPMALMOHHBIX CHUCTEM OOECIeYeHHsI TPafOCTPOUTEILHON JesITeTbHOCTH C
(YHKIMSIMM ~ aBTOMAaTH3MPOBAHHOM  HMH(OPMAlMOHHO-aHATUTUYECKON TOJAEPKKH  OCYIIECTBIICHUS
MTOJTHOMOYHH B 00JIACTH TPaIOCTPOUTENEHON JeSITETHHOCTH.



63-®3 «O6 anekTpoHHON noanucu» (ganee - ®egepansHbli 3akoH Ne 63-P3) ycrnosui
npu3HaHMa ee [OEeNCTBUTENbHOCTW, B crydae obpalweHus 3a npeaocTaBfieHneEM
MYHULMNANBHOW YCyru B 3aNeKTPOHHON hopMme;

2) yBeOMIeHNEe O MNNaHUPYEMOM CHOCE M OOKYMEHTbI, npuraraemble K Hemy,
yBeJOMSIeHNe O 3aBepLUEeHN CHOCa NoJaHbl B HEYNOSTHOMOYEHHbIV OpraH;

3) yBeJOMSIEHME O NflaHMpPyemMoM CHoce nnMbo yBedOMIEeHWE O 3aBepLUeHUn
CHOCa He COOTBEeTCTBYeT popme, YTBEpXOEHHOM npukasom MwuHcTposs Poccum oT
24.01.2019 Ne 34/np.

2.9. NcyepnbiBaowmnm nepeydeHb OCHOBaHUA AN MPUOCTAHOBIIEHNA UK OTKasa
B NpefocTaBneHnn MyHULMNansHOM YCyru.

2.9.1. Cpok npegocTaBneHuUs MYHALMNANbHOM YCnyrM npu  MNOCTYNSIEHUU
yBeJOMIMIEHNA O MNNaHMpyeMOM CHOCe MpuoCTaHaBnMBaeTCa B Criydae, ecnu
3asBUTENeM He npeacraBreHbl JOKYMEHTbI, yKa3aHHble B NoAnyHKTax 2, 3 nyHkTa 2.6.1
HacTosLWero agMMHUCTPaATUBHOIO perfnamMeHTa.

2.9.2. OcHoBaHVs AN NPUOCTaHOBMNEHUS NpefoCTaBNeHns MyHULMNnansHOW
ycryru npu NOCTynsieHUn yBegOMIIEHMS O 3aBepLUEHMM CHOCA OTCYTCTBYHOT.

2.9.3. OcHoBaHusAIMM Onsa oTka3a B obecneyeHun pasmewenna B TMCOIQ
yBeAOMSIEHNA O MNSIAHMPYEMOM CHOCE W OOKYMEHTOB, yKa3aHHbIX B MOAMNyHKTax 2, 3
nyHKTa 2.6.1 HacToSALWEero agMMHUCTPATUBHOIO pernaMeHTa, ABnATCs:

- OTCYTCTBME AOKYMEHTOB, NPefyCMOTPEHHbIX NyHKTamun 2.6.1, 2.6.3 HacTosLwero
aZlMUHUCTPATUBHOIO pernamMeHTa u HenpeacTaBfeHHbIX 3asBUTENeM Mo 3anpocy
opraHa MeCTHOro camoynpasneHud. HenonyyeHne (HeCBOEBPEMEHHOE MOyyYeHune),
yKasaHHbIX B NyHKTe 2.6.3 HacTosiwero agMUHUCTPATUBHOIO perfiaMeHTa LOKYMEHTOB,
3anpoLLEHHbIX B pamMKax MEXBeAOMCTBEHHOIO MHAOPMALMOHHOIO B3aMMOLENCTBUSA, He
ABIISIETCA OCHOBaHWEM [1151 OTKa3a B NpeoCcTaBfieHUUM MyHULMNANIbHOWN YCIyru;

- CHOC 0ObeKkTa KanuTanbHOro CTpPOMTENbCTBA MfiaHMpPyeTCcss Ha OCHOBaHUU
peLlleHns nuua, He ABNALLErocs 3aCTPONLLNMKOM UM TEXHUYECKUM 3aKa3unKoM;

- yBEAOMIIEHNE O MMAaHUPYEMOM CHOCE MOAAHO MMM HanpaBfieHO NMLUOM, He
ABNSAOWNMCS  3aCTPOMLLUMKOM UM TEXHUYECKMM  3akas3yumkom, nmbo  ux
YNOSTHOMOYEHHbBIM NpeaCTaBUTENEM;

- yBeQOMIIEHME O NSIaHUPYEMOM CHOCE MOJAHO MeHee 4YeM 3a ceMb paboumx
AHen 0o Hayana BbINOMHEHNA paboT No CHoCcy 06beKTa KanuTanbHOro CTPOUTENBCTBA;

- yBeOOMIEHME O MNIIAaHUPYEMOM CHOCe TMOA4aHO B OTHOWeEHun obbekTa

KanuTanbHOro CTPOUTENbCTBA, KOTOPbIA UMEET MPU3HAKM CaMOBOSIbHOW MOCTPONKKN. B
cnyyae oTkasa B npedocTaBfeHnn MyHUUMNanbHOW ycryru no AaHHOMY OCHOBaHWUIO
3asBUTENb BrpaBe 00OpaTUTbCA C yBeOOMSIEHMEM O MNaHMPYeMOM CHOCE MOBTOPHO,
€Cnn BCTYNWUNO B 3aKOHHYIO CUNY pelleHne cyaa ob oTkase B y4OBNETBOPEHMM UCKOBbIX
TpeboBaHMn O CHOCE CaMOBOJSIbHON NMOCTPONKN UNN ee NpUBEAEHUM B COOTBETCTBUE C
yCTaHOBMEHHbIMU TpeboBaHUAMY;

- yBeOOMIIEHME O MNIIAHUPYEMOM CHOCE TMOA4aHO B OTHOWeEHun obbekTa
KanuTanbHOro CTPOUTENbCTBA, KOTOPbIA PacronoXeH B rpaHuuax 30H C 0cobbiMun
YCMNOBUSIMU UCMONb30BaHNA TEPPUTOPUU;

- yBeOMIIEHME O MNIaHUPYEMOM CHOCe TMOA4aHO B OTHOWeEHUn obbekTa
KanuTanbHOro CTPOUTENbCTBA, KOTOPbIM ABNAETCA 06BbEKTOM KyfbTYPHOIro Hacneans;

- yBeOMIIEeHME O MMaHMPyeMOM CHOCe NoJaHo B LenisX CTPOUTeNnbCTBa HOBOMO
obbekTa KanuTanbHOro CTPOUTENbCTBA, PEKOHCTPYKUMM OOBbEKTa KanutanbHOro
cTpouTenbcTBa.

2.9.4. OcHoBaHuA AnA oTkasza B obecrnedyeHun pasmelleHnsa yBeLOMSIEHUS O
3aBeplieHumn cHoca B TMCOI[] oTcyTCTBYHOT.



2.10. NMepeyeHb ycnyr, HeobxoauMMbIX N obs3aTenbHbIX ANs NpeaocTaBneHns
MYHUUMNANbHOW YyCnyrM, B TOM 4UCNEe CBeOAEHUS O [AOKYMEHTe (OOKyMeHTax),
BblJaBaeMoM (BblAaBaeMblX) opraHnsaumsMm U ynosTHOMOYEHHbIMU B COOTBETCTBUMU C
3akoHogartenoctBoM  Poccuinckon  depepauum  aKcneptamu,  yvacTBYWOLWMMU B
npegocTaBNeHNn MyHUUMNANbLHOW YCIyrn.

Mpn npepocTaBneHUN MyHUMUMMNANBHOW  YCNyrM OKa3aHWe WHbIX  YCNyT,
HeobxoauMbIX U 06a3aTenbHbIX ANA NPefOCTaBNeHUs MyHUUMNANbHOM YCIyrn, a Takke
y4yacTue MHbIX OpraHu3aumi 1 ynonHOMOYEHHbIX B COOTBETCTBUM C 3aKOHO4ATENBLCTBOM
Poccunckon depepaumnm aKCneptoB B MNpedoCTaBfeHUN MYHULMMANbHOW YCINYyrn He
npeaycMoTPeHo.?

2.11. MyHuumnaneHas ycnyra npegoctasnseTtca 6ecnnatHo.

2.12. MakcumarbHbIA CPOK OXMAAHUS B ovepenn npu nogade yBedOMSIEHUS O
NNaHWpPyemMoM CHoce, YBeOOMSIEHMSI O 3aBeplUeHUM CcHoca W nNpu  NonyvYeHun
pesynbTata NpeaocTaBeHns MyHULMNAnbHOM YCNyru.

MakcumarnbHbIi CPOK OXMAAHUS B o4vyepean npu nogjadve yBeAOMIIEHUS O
NNaHMPYEMOM CHOCE, YBEOAOMIIEHMSI O 3aBEPLUEHUM CHOCa W MNpU  MNOMyYEHUN
pesynbTata nNpeaocTaBfieHUss MyHUUMNAnNbHOW YCNyrm He [OfKeH npesblwaTtb 15
MUHYT.

2.13. CpokK perncrtpaumm JOKYMEHTOB COCTaBNAET:

- Ha NIMYHOM Npueme rpaxgaH — He 6onee 15 MUHYT;

-Npy  NOCTYNSIEHUMN YBEOOMSIEHMS O MMAaHUPYEMOM CHOCE W [OKYMEHTOB,
npunaraemblx K HEMY, YBEOOMSIEHMSI O 3aBEPLUEHMM CHOCa MO MOYTE, IIEKTPOHHOM
no4yTte, nocpeacTtsoM EguHoro noptana rocygapCTBEHHbIX MU MyHULUMNAMNbHbBIX YCIYyr Un
yepe3d ML — 1 pabounin geHb.

2.14. TpeboBaHus K NoMeLLEHUSM, B KOTOpPbIX npegocraBnseTcs
MyHUUMNanbHas ycnyra, K 3any oXxuaaHusl, MecTam Ofs 3anofiHeHUs1 3asBrEeHUN o
npegocTaBNeHUN MyHUUMNANbHOW YCyrn, MHPOPMaLMOHHBIM CTeHOaM ¢ obpasuamu
MUX 3arofiHeEHMs U NepevYHeM [OOKYMEHTOB, HeobXxoauMMblx ANns npeaocTaBneHuns
MYHUUMNANbHOW yCnyru, B TOM 4Yucne K obecnevyeHumto SOCTYMHOCTU ANA WHBaNvMaoB
yKa3aHHbIX 00bEKTOB B COOTBETCTBMM C 3akoHOoAaTen,cTBoM Poccunckon ®epepaunm o
coumanbHOK 3alnTe NHBanNMaos.

2.14.1. TpeboBaHus K  MOMELLEHNAM, B  KOTOpbIX  MpefocTtaBndeTcsd
MyHUUMNaneHas ycnyra.

MomeweHnss, B  KOTOPbIX MPEeAoCTaBnseTCa  MyHUUMnanbHast  ycnyra,
obecneumBaloTCa HeoOXoOMMbIMM ANS  NPefoCTaBNeHUs MyHUUMNAnbHOW  yCnyru
obopynoBaHMeM (KOMMblOTEPaAMK, CPeaCcTBaMU CBSA3WN, OPrTEXHUKOW), KaHLENAPCKUMMU
NPUHaANEXHOCTAMN, MH(POPMALMOHHBIMU U CMpaBOYHbIMM MaTepuanamm, HarnsiaHon
MHdoOpMaUnER, CTyNbSAMU N CTONAMM).

MomeleHns ynonHOMOYEHHOro opraHa AOSTKHbl COOTBETCTBOBATL CaHUTAPHbLIM
npasunam CI1  2.2.3670-20 «CaHuntapHo-anugemuonornyeckne TpeboBaHus K
ycrnoBusiM Tpyga», YTBEPXOEHHbIM MOCTaHOBNEHMeM [NaBHOro rocygapCTBEHHOMO
caHuTapHoro Bpada Poccuinckon ®depepaumm ot 02.12.2020 Ne 40, u 6biTb
obopyaoBaHbl cpeacTBaMmn NOXKapPOTYLLUEHNS.

Bxoa u Bbixoa 13 nomeleHnin 060pyayroTCa COOTBETCTBYIOLNMMM yKa3aTeNsMu.

Bxog B ynonHOMOYeHHbIM opraH obopyayetcs MH(POPMaUMOHHON Tabrmnykon
(BbIBECKOM), coaepxawen WHPOPMAUUI O HAUMEHOBAHWUW, MECTE HaxXOXAEHUA W
pexume paboThl.

? Yka3aHHBIN MyHKT BKJIFOYAETCSl B TEKCT aJIMHHUCTPATHBHOTO PErJaMeHTa IPH YCIOBUH, YTO TOPSIKOM
pa3pabOTKM W YTBEP)KACHUS aIMUHUCTPATHBHBIX pETJIAMEHTOB MYHHUIUMNAIBHBIX YCIYyr W (WIIH)
MYHUIUOAIBHBIX (YHKIHMH, YTBEp)KJIEHHBIM MECTHOW aJMHMHHCTpaluell, IpelycMOTPEHbl Takue
MOJIOKEHUS B CTPYKTYPE aIMUHUCTPATUBHOIO PErJaMEeHTa.



KabuHeTbl  obopyagyTca  MHOPMaUMOHHOM  TabriMykom (BbIBECKOW),
cogepxallen nHpopmaumio 0 HaMMEHOBaHUN YNOSIHOMOYEHHOIO opraHa (CTPYKTYPHOro
nogpasgeneHus), ocyLecTBNALLEro npegocTasneHme MyHUUUnansHoM yCryru.

2.14.2. TpeboBaHua kK MeCTaM OXUOAHUS.

Mecta oOXugaHusi OOSMKHbI COOTBETCTBOBATb KOMCPOPTHBLIM YCrOBUAM  AJ1S
3aaBuUTENENn U ONTUMArbHbBIM YCNOBUAM paboTbl CrneumanucToB YNOSIHOMOYEHHOro
opraHa.

Mecta oxugaHua [OOMKHblI 6biTb 06OpPYyAOBaHbl  CTYINbAMW, KpecenbHbIMU
CEKUNAMU, CKaMbSIMU.

2.14.3. TpeboBaHusa K MecTam npmuema 3asBUTENeNn.

Mpuem 3asBuTenen ocCyLecTBNAeTCsa B cneuuanbHO BblOeNEeHHbIX Ans 3TUX
Lilenen nomMeLleHusx.

Kaxxgoe paboyee mecto cneynanumctoB YNOTHOMOYEHHOro opraHa JOSHKHO BbITb
obopyaoBaHO MepcoHanbHbIM  KOMMbIOTEPOM C  BO3MOXHOCTbKO  [OCTyna K
HeobXoaMMbIM  MHPOPMALMOHHBIM BasaM [aHHbIX, MevyaTalwuM W KOMUPYLWUM
yCTPONCTBaM.

Mpn opraHuzaumm paboynmx MecT OrkKHa OblTb NpegycMoTpeHa BO3MOXHOCTb
cB0oOOAHOroO BXo4a M BbIXxo4a CneunanuctoB YNoSIHOMOYEHHOTO opraHa 13 NoMeLLeHus
npu He0BXO4MMOCTM.

Mecta cgaus w nNONyyYeHUs [OOKYMEHTOB 3asBUTENdAMKM, MecTa Ans
WHOPMUPOBAHNA  3asiBUTENEen U 3anofiHEHUA  HeobXOoAMMbIX  AOKYMEHTOB
obopyaytTcs cTynbsMu (Kpecnamm) n ctonamm n obecneymsarotcsa nucyen Gymaron m
NMUCbMEHHbBIMU NPUHAANEXHOCTAMM.

2.14.4. TpeboBaHua kK MHPOPMALIMOHHBIM CTEHAAM.

B nomelueHnax ynonHOMOYEHHOro opraHa, npefHasHayeHHbIX Ans paboTtbl C
3aaBUTENSAMK,  pasMellalnTcsa  MHGOPMALMOHHbIE  CTeHAbl, obecneyunBaroLime
nosiy4yeHue nHgpopmaunm o NpegocTaBNeHU MyHULMNANbLHON YCIyri.

Ha nHdopmaunoHHbIX cTeHaax, ouumanbHOM canTe YNoSTHOMOYEHHOMO opraHa
pasmeLlaTcs criegyrowme NHPopMaUnoHHbIe MaTepuarnbi:

M3BMEYEHNS U3 3aKOHOAATENbHbIX W  HOPMATMBHbIX MNPAaBOBbLIX aKTOB,
cogepxalmx HOpMbI, perynupyowme AeaTefibHOCTb MO UCMOMHEHNIO MyHULMNANbHON
yCnyru;

TEKCT HACTOSALWEro agMMHUCTPATUBHOIO perfiaMmeHTa;

MHopMauna o nopsaaKe UCNOSTHEHUA MYHULMNANbHON YyCNyru;

nepevyeHb OOKYMEHTOB, HeobxoauMmbIX ANA NpeaocTaBfieHUst MyHUUMNanbHOM
yCnyru;

dopMbl 1 06pasLbl AOKYMEHTOB ANS 3anoSTHEHWS;

CcBefleHMs1 0 MeCcTe HaxoxaeHunsa u rpacuke paboTbl yNOTHOMOYEHHOIO opraHa u
MoLY;

crnpaBoYHble TenedoHbl;

agpeca aneKkTpOHHOW noyThl 1 agpeca HTepHeT-canTos,

MHpopMaLmMA O MeCTe JIMYHOro npuema, a Takke 00 YCTaHOBMEHHbIX ANd
NINYHOrO NpMema AOHSIX U Yacax.

Mpn M3MEHEeHUM WHGpoOpPMaLUMM MO  UCMOSIHEHMIO MYHUUMUNANbHOW  yCnyru
OCYLLIECTBNSAETCH ee nepunognyeckoe obHoBeEHMe.

BusyanbHasa, TekctoBad W MynbTUMeguMnHas WHoOpMauns O nopsiake
npegocTaBneHns MyHULMNansHOM yCrnyru pasMeLlaeTcs Ha MHOPMaLUOHHOM CTeHae
unn MHPOPMaUMOHHOM TepmMmuHane (ycTaHaBnmMBaeTcs B yooOHOM [Ons rpaxaad
mMecTe), Ha EguMHOM nopTtane rocygapCTBEHHbIX W MYHUAUMNAMbHBLIX — YCRyr
(www.gosuslugi.ru), a Takke Ha oduunanbHOM canTe YNOSIHOMOYEHHOro oOpraHa
(BepxHepobpuHckoe34.pmd).
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OdbopmnieHne Bu3yanbHOW, TEKCTOBOW M MYNbTUMEAUAHON WHGOpMauun o
nopagke npenocTaBfeHUss MyHUMUMNanNbHOW  YCriyrm  [OSMKHO  COOTBETCTBOBATb
ONTUManbHOMY 3pUTESIbHOMY W  CIYXOBOMY BOCMPUATUIO 3TOW  MHpopmaumnm
rpaxgaHamu.

2.14.5. TpeboBaHus K obecneyeHuto OOCTYMHOCTU npegocTasneHnd
MYHUUMNANbHOW yCnyru aAns UHBanvaos.

B uensx obecneyeHuns ycnoBuin AOCTYNHOCTM ANSA MHBanNMOoB MyHUUMNANbHOW
ycnyru OMmMKHO ObiTb 06ecneyveHo:

- OKasaHue creumanucTtamym MOMOLUM WHBanuMaam B nocagke B TPaHCMOPTHOEe
CpeacTtso WM BbiCagke U3  Hero nepeg  BXOAOM B MNOMELLUEHWA, B KOTOPbIX
npegocTaBnNseTcs MyHuuMnanbHaga ycnyra, B TOM 4uCrie C UCMOfb30BaHMEM Kpecna-
KONACKM;

- BecnpensaTCTBEHHbIN BXO4 MHBaNNAoB B NOMELLEHNE N BbIXOL U3 HETO;

- BO3MOXHOCTb CaMOCTOATESIbHOIro nepeaBuXeHUss MHBanuaoB Mo Tepputopumn
opraHusaumm, NOMeLLEHUs, B KOTOPbIX OKa3blBaeTCA MyHULMUNANbHas ycnyra;

- CONPOBOXAEHME WHBANMOOB, MWMELWNX CTOMKUE pacCTpoUCTBa (PyHKLMN
3pEeHNsT N CaMOCTOSATENBHOrO NepeaBmKeHus, U1 OkasaHue MM MOMOLLN Ha TeppUTopumn
opraHu3aumm, NoOMeLLEeHWs, B KOTOPbIX OKa3blBaeTCA MyH/ULUNArbHas ycryra;

- Hagnexawee pasmeweHne obopygoBaHUA WM HocuTenen uHdopmaumn,
HeobOxoauMbix Aans  obecnevyeHnss 6GecnpenaTCTBEHHOrO AOCTyna WHBANMAOB B
NOMELLEHUS U K yCryram, C Y4eTOM OrpaHUYEHUN X XU3HEeOEeATENbHOCTH;

- oybnmpoBaHne HeobGxogMMOW ANS MHBaANWOOB 3BYKOBOM W 3pUTESNbHOM
WHoOpMaUMK, a Takke Haanucen, 3HaAKOB W MHOW TEeKCTOBOM W rpadomyeckomn
MHdOpMaLNKM 3HaKaMu, BbINOSTHEHHBIMU penbeHO-TOYEYHbIM WpndToM bpanns;

- JOnycK cypaonepesoaymka n TudrnocypaonepeBogymnka;

- ponyck cobaku-npoBOAHMKA NPU HanMyYMM OOKYMEHTa, NOATBEpPXOAlLero ee
cneunanbHoe 0byyeHne 1 BbldaHHOMO No oopme 1 B nopsake, KoTopble onpeaenstoTca
deaepanbHbIM OpPraHOM WCMONHUTENTbHOW BIiaCT, OCYLUECTBASWNM YHKUUX MO
BblpaboTke M peanu3aumMm rocyaapCTBEHHOM MOMAUTUKA U HOPMAaTUBHO-MPaBOBOMY
perynmpoBaHuio B cdpepe coumnanbHON 3alnTbl HaceneHus;

- NpegocTaBneHne Npy HeobxoaMMOCTU YCIyrn Mo MECTY XUTenbCcTBa UHBanuaa
UM B ANCTaAHLMOHHOM peXnMe;

- OKazaHue crneumanucTtamm WHOWM HeobxoauMoW MOMOWM MHBanNugam B
npeogoneHnn 6apbepoB, NPENATCTBYOLWMX MOAYHYEHUIO UMU YCINYT HApaBHe C ApYyruMu
nmyamu.

2.15. MNokasatensammn 4OCTYNHOCTU M Ka4eCcTBa MyHULMNATbHOW YCIyrn siIBAAIOTCA
npegocTaBneHne  MyHUUMNanbHOM  YCNYrM  WUAWM  OCYLWEeCTBMEeHUe  OTAeNbHbIX
aZMUHUCTPATUBHBIX Mpouedyp B 3rEeKTPOHHOM opMme, MnoriydYeHne 3asiBuTenem
WHoOpMaUMK O Xxode MpeaocTaBfeHNs MyHULMManbHOW YCIyrm C MCNOSIb30BaHUEM
cpeacts TenedOHHOM CBA3U, 3NEKTPOHHOIO WMHAOPMUPOBAHUSA, COOMOOEHME CPOKOB
npegocTaBneHns MyHUUMNAanNbLHOW YCryr, OTCYTCTBUE Xanob 1 NpeTeH3nn Co CTOPOHbI
3aaBUTENS, a TaKkke CyaebHbIX akTOB O NPU3HAHUN HE3aKOHHBbIMW PeLLEeHUI, 4ENCTBUN
(6e3pencTBns) YNOSTHOMOYEHHOrO oOpraHa M AOSDKHOCTHLIX JUL,  YNOSTHOMOYEHHOTO
opraHa.

2.16. Hble  TpeboBaHMsA, B TOM 4uCre yduTbiBalowWmMe 0COBEHHOCTU
npegocTaBneHnss MyHUUMNAanbHbIX YCIyr B 35IEKTPOHHOU hopme n MOLL.

OcobeHHOCTN OocCyLWecTBNEHNA OTAENbHbIX aAMUHUCTPATUBHBIX npoueayp B
3MIEKTPOHHOM (opMe U NpenoCTaBfeHuss MyHuuMnanbHouW ycnyrm 4depes Mo
yCTaHOBIEHbI B pa3gesne 3 HacTosALWero agMMHUCTPATUBHOIO pernamMmeHTa.

3. CocTas, nocnenoBaTesibHOCTb U CPOKU BbiNOJIHEHNA aAMUHUCTPATUBHbLIX
npoueanyp, TpGGOBaHMﬂ K NOpAAKY UX BbINOJIHEHUA, B TOM HUce 0CO6GEeHHOCTU
BbINOJIHEHUA agMUMHUCTPATUBHbIX npoueayp B 3neKTpOHHOﬁ Q)opme, a TaKxe



0COGEHHOCTU BbINOJSIHEHUA aAMUHUCTPATUBHbLIX npoueanyp B
MHOFObeHKLWIOHaanbIX UHeHTpa

3.1. NpepocTtaBneHne MyHUUMNANbHOW YyCnyrm BKM4YaeT B cebsa cnegyrowme
agMVHUCTPATMBHbIE Npoueaypsbl.

3.1.1. lpu noctynneHun ysegoMreH1s O NriaHMpyeMoM CHOCe U npunaraemMbix K
HeMy JOKYMEHTOB OCYLLEeCTBNAITCA cneayroLmne agMMHUCTPaTUBHbIE NpoLeaypsbl:

a) npuemM un perucrTpauus ysegomMneHus o nnaHnpyemMomM CHoce 1 npunaraembix K
HeMy [OOKyMeHTOB nubo oTka3d B MpuMeMe K pPacCMOTPEHUIO YBEAOMSIEHUS O
nnaHMpyeMoM CHOCe U npunaraemMbiX JOKYMEHTOB;

6) NpuocTaHoBEHME CpoKa NPeaoCTaBNEHNA MyHULMNATbHOW YCNYTu;

B) HanpasneHne MeXBEeJOMCTBEHHbIX 3anpoCOB B oOpraHbl (opraHu3auumn),
yyacTByoLLMe B NpeaoCTaBNeHNN MyHULMNANbHON yCcnyru;

r) obecneyeHne pasmelleHns yBeOOMMEHUSs O MMaHMPYyeMOM CHOce U
npunaraemblx K Hemy gokymeHtoB B TMICOI[] nubo oTtkas B obecrneyeHun Takoro
pasMeLLeHus.

3.1.2. Tpn noctynneHun yBeLOMIEHUS O 3aBepLUEHUN CHOCA OCYLLECTBNAKTCA
cnegywoowne agMUHUCTPATUBHBIE NpoLeaypbl:

a) npyem u peructpauus yBedOMSIEHUA O 3aBepLUeHUM cHoca NMbo oTKas B
npuemMe K paCCMOTPEHUIO TAaKOro YBeOMIEHUS;

6) obecneveHne pasmeLleHnst yBeaoOMNeHUs o 3aBepLleHun cHoca B FT'MCOIM.

3.2. BbinonHeHwne aAMUHNCTPATUBHbIX npouenyp npu NoCTynneHum
yBeZIOMSIEHNSA O NMaHNPYEMOM CHOCE U npunaraemblx K HEMy JOKYMEHTOB.

3.21.Mpuem wn peructpaumss yBedOMIIEHUA O MNflaHUPYEMOM CHOCe U
npunaraemblx K HeMy [OOKYMEHTOB nnbo oTka3 B NpuemMe K pPacCMOTPEHUIo
yBeAOMIIEHUS O NSIaHUPYEMOM CHOCE U npunaraemMblX JOKYMEHTOB.

3.2.1.1. OcHOBaHMEM ANs Hayana agMWHUCTPATMBHOM npoueaypbl SBMseTcH
NOCTynneHne B yNONHOMOYEHHbIN opraH nnbo B MOL| yBegomneHnss 0 nnaHMpyemom
CHOCe 1 npunaraemMbix K HeMy JOKYMEHTOB.

3.2.1.2. lpnem yBegoMNeHUs O NNaHUMpPyemMoM CHOCEe U npunaraemblX K Hemy
AOKYMEHTOB OCYLLEeCTBNSAET crneumanuct YNonHOMOYEHHOro opraHa nmbo cneuwanuct
MoLI.

Cneuynanuct MOL| nepepaetr B YMNOMHOMOYEHHbLIN OpraH YyBeAOMSIEHME O
nnaHMpyemMoM CHOCe U1 npunaraemMble K HeMY JOKYMEHTbI, MOfTyYeHHble OT 3asiBUTeNS, B
AEHb MX Mony4YyeHus.

3.2.1.3. Nony4yeHne yBeOOMSIEHUS O MNII@HUPYEMOM CHOCE W npunaraemMbix K
HeMy [OKYMEHTOB MoATBEPXAAETCA YMNOMIHOMOYEHHbIM OpraHoM MyTem Bblgaun
(HanpaBneHns) 3asiBUTENO PacrmCcKn B NOMyYeHUU JOKYMEHTOB.

B cnyyae npeactaeneHna p[okymeHToB 4Yepe3d MOLL pacnucka Bblgaetcd
ykasaHHbIM ML,

3.2.1.4. lNocne Bblgaun (HanpaeneHWsl) 3asBUTENIO PACMUCKM B MOMYyYEHUN
AOKYMEHTOB  UNM  MNOCTYNNEeHUs Taknx JokymeHtoB w3 MOL  cneuywanuct
YNONMHOMOYEHHOIO OpraHa OCyLLeCTBNAET UX perncTpauuio.

B cnyyae npeactaBneHna OoKyMeHTOB 4Yepe3 MOL| cpok npepocrtaBneHus
MYHULMNANbHOW YCNYIrM UCYUCASIETCH CO OHA perncTpaunm okymeHTos B MOL.

3.2.1.5. CneumanncTt ynonHOMOYEHHOro opraHa B TedyeHne 1 paboyero gHA C
MOMeHTa perncTpauumn AOKYMEHTOB nposepseT Hanu4ne OCHOBaHWN,
npegyCMOTPEHHbIX NYHKTOM 2.8 HacTosLWero agMMHUCTPaTUBHOIO perfnamMeHTa.

[Mpwn nocTtynneHun ysegomMneHns O NNaHMpPyemMoM CHOCe B 3NEKTPOHHOM hopme
crneumanucT yrnofiHOMOYEHHOro opraHa B TedeHue 1 pabodero gHA C MOMEHTa ero
perncTpauun NpoBOANT NpoLeaypy NpoBEpKN OENCTBUTENBHOCTN KBannguumpoBaHHON
nognucu, ¢ UCNonb3oBaHNMEM KOTOPOW MOANMCaHO yBedoMreHne (NakeT 31eKTPOHHbIX



AOKYMEHTOB), MpeaycMaTpuBaloLLy0 MPOBEPKY COBMAEeHUS YCNOBWUIW, YKasaHHbIX B
ctatbe 11 ®enepanbHoro 3akoHa Ne 63-P3.

B cnyyae ecnu B pesynbTaTe NpoBepKU KBanuduuMpoBaHHOW nognucu byaet
BbISIBNIEHO HECOOMNoAeHNe YCTaHOBMEHHbIX YCNOBUIN NMPU3HAHUA ee AeACTBUTENbHOCTH,
YNOSTHOMOYEHHbIN OpraH B TeYeHne Tpex AHEen CO OHS 3aBepLUEeHUs NpoBeaeHUsT Takon
NPOBEPKN NPUHUMAET pelleHne o6 oTkase B NpMeMe K paCCMOTPEHUIO yBEAOMIIEHMUS O
nnaHMpyeMoM CHOCE M HanpasrseT 3asBUTeNto ysegomrieHme o6 3ToM B 9NEeKTPOHHON
dopMe C ykasaHMeM nyHKTOB cTaTbn 11 ®epepanbHoro 3akoHa Ne 63-P3, koTopble
NOCAYXXWUINN OCHOBaHMEM AN MPUHATUA yKa3aHHOro pelleHusi. Takoe yBegomiieHve
noanucbIBaeTcsl KBanuuUUMPOBaHHOW MOAMUCBID PYKOBOAUTENS YNOSIHOMOYEHHOIo
opraHa unv yrnonHOMOYEHHOro MM AOSMPKHOCTHOrO nuua 1 HarnpasnseTcs no agpecy
9NEKTPOHHOM MNOYThbl 3aaBuTEns nMbo B ero nuyHblin KabuHeT Ha EgvHOM noptane
rocygapCTBEHHbIX U MyHULMMANbHbIX YCAYT.

Mpn Hanuuunm ocHoBaHUW, NPefyCMOTPEHHbIX NoanyHkTamn 2, 3 nyHkta 2.8
HacTosWero agMUHUCTPATUBHOIO perflaMeHTa, YnoSITHOMOYEHHbIM OpraH HanpasnseT
3aaBuTENt0 yBegomrieHne o6 oOTkase B MPUHATUM JOKYMEHTOB K PaCCMOTPEHUIO C
00OCHOBaHMEM MPUYUH, KOTOPbIE MOCIYXXUIN OCHOBAHWEM ANS NPUHATUSA YKa3aHHOro
peLueHuns.

3.2.1.6. MakcumManbHbI CPOK BbIMOSIHEHUSA aAMUHUCTPATUBHOW Npouenypsbl:

- NPU NIMYHOM Npueme — He 6onee 15 MUHYT;

- NP NOCTYNSIEHUN YBEAOMIIEHUS O NIAHNPYEMOM CHOCE U npunaraemMbiX K Hemy
AOKYMEHTOB MO Mo4Te, 9MeKTPOHHOW noyTe, nocpeactsom EgmHoro noprtana
rocyaapCTBEHHbIX U MyHUUUNANbHbIX yeryr nnn yepe3 MeL — 1 pabounit aeHsb.

YBegomneHne o6 oOTkasze B MpveMe K pacCMOTPEHUIO YBEAOMISIEHUS O
naaHMpyeMOM CHOCe M npunaraemMbiX K HEMy JOKYMEHTOB B Clly4ae BbISIBIIEHUS B XO4e
NpoBEPKN KBanNMUUMPOBaAHHON NOAMNUCK 3asBUTENS HECOOMNAEHNS YCTaHOBIIEHHbIX
YCrOBUI MPU3HaHUS ee OEeNCTBUTENbHOCTU HanpaBniaeTcs B TeyeHue 3 gHen CO OHA
3aBepLUEeHNs NpOBeAEHMS TaKOW NMPOBEPKMU.

3.2.1.7. Pe3ynbTaToOM BbINOMIHEHUS aAMUHUCTPATUBHOWN Npoueaypbl ABNSETCS:

- IpYeM 1 permcTpaumsi yBe4oMMeHNsa O nNiaHMpyeMoM CHOCe U npunaraembix K
HEeMy [OOKyYMEHTOB, Bblgaya (HanpaBneHue B 3MEeKTPOHHOM Buae, MNOYTOBbLIM
OTNpaBfeHWEeM) Pacrucku B MONYyYEHUN YBEAOMIIEHMS O MNAaHUPYEMOM CHOce W
npunaraembiX 4OKYMEHTOB;

- HanpasneHwe yBegomrneHuss o6 oOTkasze B nNpuemMe K pPacCMOTPEHUIO
yBEAOMSIEHUS O NSIaHUPYEMOM CHOCE U npunaraemMbiX JOKYMEHTOB.

3.2.2. NpnocTaHoBeHne cpoka npegoCcTaBneHns MyHULMNansHOM yCnyru.

3.2.2.1. OcHoBaHVEeM AN Havana BbINOSIHEHUS aAMUHUCTPATMBHOW npouenypbl
ABISETCA OTCYTCTBME [OOKYMEHTOB, YyKasaHHbIX B NoOAMyHKTax 2, 3 nyHkta 2.6.1
HacTosILWero agMMHUCTPaTMBHOIO perfnamMeHTa.

3.2.2.2. B cny4ae ecnu 3aaBuTeneM He npeacraBreHbl JOKYMEHTbI, yka3aHHbIE B
nognyHktax 2, 3 nyHkta 2.6.1 HacTosWwero aaMUHUCTPATUBHOIO perfameHTa,
YNOMMHOMOYEHHbIN ~ OpraH MpUMHMMaeT peleHne O MNPUOCTaAHOBMEHUM  CpPOKa
npegocTaBneHns MyHUUMNanbHOW YCRAyrM U HanpaensieT [MpUHATOE pelueHue
3aABUTENIO.

Cpok obecnedeHus pasmeweHus B NTMCOIL yBegomneHna o nfiaHMpyemMom
CHOCEe npUOCTaHaBNMBaEeTCA [0 MOMy4YeHUss OpraHoM MEeCTHOro caMoyrnpaBfeHus
AOKYMEHTOB, YyKasaHHbIX B nognyHktax 2, 3 nyHkta 2.6.1 HacToswero
aAMWHUCTPATUBHOIO perfamMmeHTa.

3.2.2.3. MakcumanbHbI CPOK BbIMOMHEHNA agMUHUCTPATMBHOW npouenypbl - 1
pabounMii OeHb CO [AOHA NOCTYNMeHus YBEAOMSIEHUS O MflaHUPyeEMOM CHOCe W
npunaraembix K HeMy JOKYMEHTOB B YMNOHOMOYEHHbIN OpraH.

3.2.2.4. Pe3ynbTaToOM BbIMOMHEHNA aAMUWHUCTPATMBHOW npoueaypbl ABNAeTCs
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NPUOCTAHOBIIEHNE CPOKa MpPedoCTaBfeHns MyHULMManbHOW YCIyrn WU HanpasrieHue
NPUHSTOrO peLleHns 3asBUTENIO.

3.2.2.5. B cny4ae ecnu 3agButenem npencraBneHbl BCe JOKYMEHThI, yKa3aHHble
B nognyHkrax 2, 3 nyHKTa 2.6.1 HacToswero agMMHUCTPATUMBHOINO perfiameHTa,
cneumanuct YrnoSIHOMOYEHHOrO oOpraHa nepexoauT K WUCMOSHEHUIO creayoLlen
aZMUHUCTPATUBHOW npoueaypbl, NpegyCMOTPEHHOW nyHKTOM 3.2.3 HacTosLero
aAMUHUCTPATUBHOIO perfiaMmeHTa.

3.2.3. HanpaBneHne MeXBeOOMCTBEHHbIX 3arnpoCOB B OpraHbl (opraHusauumn),

yyacTByoLLMe B NpeaoCTaBNeHNN MyHULMNANbHON yCyru.

3.2.3.1. OcHoBaHMeM A5 Havana BbINOMHEHNS aAMUHUCTPATUBHOM npouenypbl
ABNAETCA NONyyYeHne cneunannucToM ynosIHOMOYEHHOrO opraHa 3apermcTpupoBaHHOIrO
B YCTaHOBJIEHHOM MOpsSaKe YBEOOMSIEHUS O NIaHUPyeMOM CHOCe U npuraraembiX K
HEeMY JOKYMEHTOB.

B cnyyae ecnu 3asButeneMm camoCTOATENbHO NpeacTaBfieHbl BCe AOKYMEHTHI,
HeobxoouMMble LN NPefoCTaBfeHMs MYHUUMMNANbHOW YCAyrM M B PacropsiKeHUn
YNOSITHOMOYEHHOIrO OpraHa wumeeTca BCA WHopmauusi, Heobxogumas ana ee
npegocTaBneHusl, cneumanuct ynosIHOMOYEHHOrO opraHa nepexoauT K BbINOSTHEHUIO
cnefywowen aaMUHUCTPATUBHOW npoueaypbl, MNpeaycMoOTpeHHOM nyHkTom 3.2.4
HacTosLWero agMMHUCTPaTUBHOIO pernamMeHTa.

3.2.3.2. Ecnn pOoKkymeHTbl, NpegyCMOTPEHHble MNyHKTOM 2.6.3 HacToswero
aOMWHUCTPATUBHOIO  pernamMeHTa, He Obinn  npeactaBneHbl  3asiBUTeNneM o
COBCTBEHHOM WHULMATMBE CneuuManuct YNOfIHOMOYEHHOrO oOpraHa ocyLecTBnsieT
HanpaBfieHne MexBedOMCTBEHHbIX 3anpoCOB:

-B OpraH rocygapCTBeHHOW BracTu, OCYyWeCTBnAWnn BegeHne EauHoro
rocygapCTBEHHOro peectpa HeABMXUMOCTU, 06 06bekTe HegBMXMMOCTU (O 3eMeSTbHOM
y4yacTke);

-B HanoroBbin opraH O MNpegocTaBfeHUn  BbINMUCKM M3 EguHoro
rocy4apCTBEHHONo peecTpa lopuanmyeckux nvu unu EgmHoro rocyaapCTBEHHOro
peecTpa nHauemnayarnbHbIX NpeanpuHuMaTenen o sassuTene.

3.2.3.3. MakcumarnbHbIA CPOK BbIMOMHEHNA aAMUHUCTPATUBHOM npouenypbl — 1
pabounMii OeHb CO [AOHA NOCTYNMeHus YBEeAOMSIEHUS O MfaHUpyeMoOM CHoce W
npunaraemblx K HEMy JOKYMEHTOB CreLmanucTy YnoTHOMOYEHHOro opraHa.

3.2.3.4. Pe3ynbTaTtoOM BbINOSIHEHNA aAMUHUCTPATUBHOM MNpoLenypbl ABMSEeTCA
HanpaBneHne MeXBEeJOMCTBEHHbIX 3arpoCoOB B OpraHuM3aumu, y4dacTeyllne B
npeaocTaBneHNN MyHULMNANbHON YCNyru.

3.2.4. ObecneyeHne pasMeleHns yBEAOMIIEHMS O MNaHUPyeMOM CHOCE U
npunaraembix K Hemy gokymeHtoB B MICOI[] nubo oTkas B obecrneyeHun Takoro
pasMeLLeHus.

3.2.4.1. OcHOBaHMEM AN Hayana agMWHUCTPATMBHOW Npoueaypbl SBMSeTCA
nosiyyeHne crneumanucTomM YnosIHOMOYEHHOro opraHa yBeAOMSEHUS1 O nfiaHMpyemMoMm
CHOCe W npunaraemblXx K HeMy [OOKYMEHTOB, B TOM 4uCNEe [OSfyYeHHbIX MO
MeXBEeJOMCTBEHHbIM 3anpocam.

3.2.4.2. Cneumanuct ynonHOMOYEHHOro opraHa obecneymMBaeT pasMelleHne B
MCOr ysegomneHns o nnaHUpPyemMoM CHOCe M npunaraemMblX K HEMY OOKYMEHTOB,
UNn B Criydae YCTaHOBIIEHUA OCHOBaHWW, MpefyCMOTPEHHbIX MyHKToM 2.9.3

HacToAwero aaMMHUCTPaTUBHOIO pernamMmeHta, rotoBut MNMCbMO o6 oTkase B



obecneveHnn pasmelleHus Takoro yesegomneHns B TMCOIMd ¢ ykasaHMeEM MpUYuH
NPUHATOrO peLleHns, u nepedaeTt Ha NoANUCh YNONTHOMOYEHHOMY AOSMKHOCTHOMY JnLly.

3.2.4.3. MakcumanbHbIA CPOK BbINOSIHEHUS agMWUHUCTPATUBHOM npoueaypbl — 1
pabounMii OeHb CO [OHA MONyyYeHuss CneumannucTtoM  YNnosIHOMOYEHHOrO oOpraHa
AOKYMEHTOB, B TOM u4uCre npeaCTaBfiEeHHbIX B MOPSAKE MEXBELOMCTBEHHOIO
B3aUMOAENCTBUS.

3.2.4.4. Pe3ynbTaToOM BbINOSIHEHUS afMUHUCTPATUBHOW Npouenypbl ABNAeTCs:

- obecneyveHune pasmelleHns B NTMCOI yBegomneHms o nnaHMpyeMom CHoce u
npunaraembix K HeMy JOKYMEHTOB;

- HanpaeneHue (Bpy4YyeHue) 3asBuTento nucbMa 06 oOTkase B obecnevyeHum
pasMeLLeHns yBeAOMSIEHUS O MMaHUPYEMOM CHOCE W MpunaraemMblX OOKYMEHTOB B
rmcorm.

3.3. BbinonHeHwne a4MWHUCTPATUBHbIX npoueayp npn NoCcTyneHnn
yBeJOMIIEHNS O 3aBepLUEHUN CHOCa.

3.3.1. lNpuem un peructpaums yseaoMieHus o 3aBepLleHnn cHoca nnbo oTkas B
npuemMe K paCCMOTPEHUIO TaKoro yBeJOMIEHUS.

3.3.1.1. OcHOBaHMEM AnNs Hayana agMWHUCTPATMBHOM npoueaypbl SBRseTcH
NOCTyNfeHne B YMOSTHOMOYEHHbIN opraH nubo B MLl yBegomneHna o 3aBepLieHUn
cHoca.

3.3.1.2. [pvem yBeOMIMNEHNA O 3aBepLUEHUN CHOCA OCYLLEeCTBMAEeT crieumanuct
YNOSTHOMOYEHHOro opraHa nméo cneymanuct MOLL.

Cneunanuct MO®Ll nepepaeT B YNONHOMOYEHHbIM OpraH yBeOOMIEHVME O
3aBepLleHUn CHOCa, Nofy4YeHHoe OT 3asBUTENS, B EHb €ro NonyYeHus.

3.3.1.3. lNonyyeHne yBedoOMNeHNA O 3aBepLleHMM CHOcCa NoATBepXaaeTcd
YNOSTHOMOYEHHbBIM OpraHoOM MyTeM Bblgaun (HanpasfeHns) 3asBUTEN PacnncKn B ero
Nnosly4yeHun.

B cnyyae npeacrtaBneHuss yBeAOMSEHUS O 3aBeplleHun cHoca 4epe3 MOL|
pacrnuvcka Bblgaetcs ykadaHHbiM ML,

3.3.1.4. locne Bblgaun (HanpaBrieHUs) 3asBUTENO PaCNUCKM B MNOSTyYEeHUN
AOKYMEHTOB  UINX  MNOCTYNNEeHUs Taknx JokymeHtoB w3 MOL  cneuywanuct
YNOSTHOMOYEHHOIO OpraHa OCYLLECTBISIET X PErMcTpauuio.

B cnyyae npeactaBneHna OoKyMeHTOB 4Yepe3d MOL| cpok npepocTtaBneHus
MYHULUMNANBbHOW YCyrn UCYUCIISIETCA CO AHS pernctpaumm gokymeHTos B MOLI.

3.3.1.5. Cneumanunct ynormHOMOYEHHOIrO opraHa B TeyeHue 1 paboyero OHSA C
MOMEHTa pernctpaumm AOKYMEHTOB npoBepseT Hanmyue OCHOBaHWN,
npegyCcMOTPEHHbIX NYHKTOM 2.8 HacTosLWero agMMHUCTPaTUBHOIO perfnamMeHTa.

Mpn nocTynneHnn yBegoMSIEHMSI O 3aBEPLLUEHUN CHOCA B 3NIEKTPOHHOW dhopme
crneumanucT yrnoriHOMOYEHHOro opraHa B TedeHue 1 pabodero gHA C MOMEHTa ero
pernctpauumn npoBoAUT Npoueaypy NPOBEPKN ENCTBUTENbHOCTU KBanNnnULMpoOBaHHOM
noanuncu, ¢ UCNonb3oBaHMEM KOTOPOW MOAMNUCAHO yBeAOMIIEHME (NaKeT 3MEeKTPOHHbIX
AOKYMEHTOB), MpeaycMaTpuBaloLLy0 MPOBEPKY COBMOOEHUS YCNOBWUIW, YKasaHHbIX B
ctatbe 11 ®egepanbHoro 3akoHa Ne 63-03.

B cnyyae ecnu B pesynbTaTe NpOBEpKU KBanMuUMpOBaHHOW nognucu byaet
BbISIBNIEHO HECOOM0AEHNE YCTAHOBMEHHbIX YCNOBUIN NPU3HAHUA ee AeACTBUTENbHOCTH,
YNOSTHOMOYEHHbIN OpraH B TEYEeHNe Tpex OHEeN CO OHS 3aBepLUEHUs NPoBeLEeHNsST TaKon
NPOBEPKN NPUHUMAET pelleHne 06 oTkase B NpMeMe K paCCMOTPEHUIO YBEAOMIIEHMUS O
3aBepLleHnn CHOoCa U HanpaBnseT 3asiBUTENO yBeaoMeHne 06 3TOM B 3MEKTPOHHOMN
dopme c ykaszaHuem nyHKToB cTaTbu 11 ®PepepanbHoro 3akoHa Ne 63-D3, koTopbie
NOCAYXWUMNN OCHOBaHMEM [ONSA MPUHATUA yKa3aHHOro pelleHusi. Takoe yBegomiieHve
nognucbiBaeTca KeBanuUUMPOBaHHOW MNOAMUCBI0 PYKOBOAUTENSA YNONTHOMOYEHHOrO
opraHa wunu ynoriHOMOYEHHOro MM OOSMKHOCTHOrO fnvua M HanpasnsieTcs no agpecy
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3MEKTPOHHOM MOYTbI 3aaBuUTeNns NMbo B ero Nu4YHbI KabuHeT Ha EgnHOM noptane
rocyAapCTBEHHbIX 1 MyHULUNANbHbIX YCAYT.

Mpn Hanuumm OCHOBaHWW, MNPeAyCMOTPEHHbIX MOAMyHKTamMu 2-4 nyHkta 2.8
HacTosLLero agMMHUCTPATUBHOIO perfiaMmeHTa, YNOMHOMOYEHHbIN OpraH HanpasnseT
3asBUTEN0 yBeJoMMeHne o6 oTkase B MPUHATUM K PacCMOTPEHUIO YBEAOMIIEHUSA O
3aBepLUeHMn cHoca ¢ 0B6OCHOBAHMEM MPUYUH, KOTOPbIE MOCAYXXWUMW OCHOBaHWEM And
NPUHATUSA YKa3aHHOIO peLLeHus.

3.3.1.6. MakcumanbHbI CPOK BbIMOSIHEHUA afMUHUCTPATUBHOW Npouenypsbl:

- NPU NIM4HOM Npueme — He bonee 15 MUHYT

- NpY NOCTYNMEHNN YBEAOMSIEHNSA O 3aBEPLLUEHUN CHOCA MO MOYTe, ANEKTPOHHOWN
noyTte, nocpeacTtsomM EguHoro noptana rocyfapCTBEHHbIX U MyHUUMNAMNbHbBIX YCIYyr Uiv
yepesd ML — 1 pabounin geHb.

YBegomneHne o6 oOTkaze B MpuemMe K pacCMOTPEHUIO YBeOOMIIEHUS O
3aBeEpLUEHMM CHOCA, B Criyvyae BbISIBNEHUS B XOA4e MNPOBEPKU KBaNMUUMPOBAHHOM
nognucn 3aaBuTeNns HecoONIAEHNA YCTAHOBIEHHbIX YCMOBUMWA MPU3HaHUA ee
AENCTBUTENBbHOCTU HaNpaBnseTcs B TedyeHne 3 OHEN CO OHA 3aBepLUeHUs NpoBeaeHns
TakoW NPOBEPKU.

3.3.1.7. Pe3ynbTaTtoM BbINOMHEHUS aAMUHUCTPATUBHOW Npoueaypbl ABNAETCS:

-nNpueM W perucTpauusi yBeOOMSIEHMSI O 3aBeplleHUMM CHoca, Bblgadva
(HanpaBneHwe B 3NEKTPOHHOM BUAE, MOYTOBLIM OTNPaBEHNEM) PACAUCKN B NOSTyYEHUN
yBeJOMJSIEHUS O 3aBEPLUEHNN CHOCA;

- HanpaerneHne yBegoMseHNs 00 OTkase B TMpueMe K pPacCMOTPEHUIO
yBeJOMSIEHNS O 3aBEPLUEHNN CHOCA.

3.3.2. Ob6ecnedyeHne pasMeleHns yBeAOMIIEHMS O 3aBeplleHuMM CcHoca B

rmcora.

3.3.2.1. OcHoBaHMeM [Ons Hayana agMUVHUCTPATMBHOW npoueaypbl ABASETCH
nonyyeHne creumanmcTtom YnofIHOMOYEHHOrO opraHa yBedOMSIEHUS O 3aBepLueHUn
cHoca.

3.3.2.2. Cneumanuct ynosiIHOMOYEHHOro opraHa obecneymBaeT pasMelleHne B

MCOrg ysegomneHnsa o 3aBepLUeHUN CHoca.

3.3.2.3. MakcmanbHbIA CPOK BbINOSTHEHUA agMUHUCTPATMBHOW npoueaypbl — 1
pabouni OeHb CO [OHA MONyYeHust CneumannucTtoM  YNoSIHOMOYEHHOro opraHa
yBeJOMSIEHNSA O 3aBepLUEHNN CHOCa.

3.3.2.4. Pe3ynbTaTOM BbINOMIHEHUA aAMWHUCTPATUBHOW nNpoueaypbl SABNSeTcs
obecneyeHne pasmeryeHns B FTMCOIN yBegomneHusi 0 3aBepLUEHMM CHOCA.

4. ®opMbl KOHTPOSA 3a UCMOJSIHEHMEM aAMUHUCTPATUBHOIO perfnamMmeHTa

4.1. KoHTponb 3a cobnogeHnem YnOorHOMOYEHHbIM OpPraHoM, AOJIPKHOCTHbIMM
nuuamm YNONTHOMOYEHHOTO opraHa, y4yacTBYHOLLMMHU B npegocTaBneHnm
MYHUUMNANbHOW YCMyru, MOMOXEHUW HacCTOoAWero agMWHUCTPaTMBHOIO pernamMeHTa
OCYLEeCTBNAETCA AOSMKHOCTHbIMM NiMLAMKM  YNOSTHOMOYEHHOIO OpraHa, cneuyunanbHO
YNONMHOMOYEHHbIMW  Ha  OCYLLUECTBIIEHME [aHHOrO KOHTPONs, pykoBoAuTernem
YNONMHOMOYEHHOIO OpraHa W BKo4aeT B ceba npoBedeHue NpoBEpPOK MOMHOTbLI U
KayecTBa npefoCTaBneHus MyHuumnanbHowW ycnyrn. [1naHoBble M BHernnaHoBble
NPOBEPKN NPOBOAATCH YMNOMHOMOYEHHbIMU LOSMKHOCTHBIMW NMLAMWU YNOSTHOMOYEHHOIO
opraHa Ha OCHOBaHWUW pacropsiXeHNa pyKkoBoaMTeNsA YyrnorHOMOYEHHOro opraHa.

4.2. TlpoBepka NOMHOTbLI U Ka4yecTBa NpefoCTaBfeHUss MyHUUMNAnbHOW YyCryru
OCyLLeCcTBMAAeTCa NyTeM NpoBeaeHns:

4.2.1. NnaHoBbIX NPOBEPOK COBMOAEHNA U NCMOMHEHNSA LOMKHOCTHBIMU NULAMMN
YNONMHOMOYEHHOro opraHa, y4acTBYyOLWMMU B NpeAoCTaBIeHUM MyHULUNANIbHOW YCyru,
NOSIOXKEHNA HACTOSLWEro agMUHUCTPATMBHOIO perfiameHTa, HOPMaTUBHbLIX MPaBOBbIX
aKToB, perynupyowmx AedaTenbHOCTb No NPeaoCTaBeHN0 MyHULMNANbHOW yCnyru npu



OCYLIECTBMEHNUN OTAENbHbIX aAMUHUCTPATMBHLIX Mpoueayp W npegocTtaBneHus
MYHULMNANbHOW YCNyrn B LLENOM.

4.2.2. BHennaHOBbLIX MPOBEPOK COOGMOOEHUA U UCMOSTHEHUS OOSMKHOCTHbLIMU
nmuamm YNONMHOMOYEHHOIO  OpraHa, y4yacTBYHOLLMMMU B npenocTaBneHnm
MYHUUMNANBbHOM YCNYrn, MNOSIOKEHUA HaCTOSAWEro agMUHUCTPATUBHOIO perfiameHTa,
HOPMAaTMBHbIX MPABOBbLIX AKTOB, PEryrMpyloLWmnx AeATeNbHOCTb MO NpeaoCTaBlEHMIO
MYHUUMNANbHOW  YCRyrn MNpW  OCYLLECTBIIEHMUM OTAENbHbIX  agMWHUCTPATUBHbIX
npoueayp v NpeaoCTaBfEHNSs MyHULMNANBHOW YCIYrn B LIESTIOM.

4.3. [MnaHoBble MNPOBEPKM OCYLLECTBIEHUS OTAENbHLIX AaAMUHUCTPATUBHBIX
npoueayp nposoasatca 1 pa3 B nonyrogue; NonHOTbl M KavyecTBa npenoCcTaBneHus
MYHUUMNANbHOM yCcryrn B Uenom - 1 pas B rof, BHENsaHoBbIE - MPU MOCTYNSIEHUN B
YNONMHOMOYEHHbIN OpraH >anobbl 3asBUTENA Ha CBOEBPEMEHHOCTb, MOSHOTY W
Ka4yeCcTBO NpeaocTaBneHns MyHULMNanbHOM yCnyru, Ha OCHOBaHUM UHbIX JOKYMEHTOB U
CBEOEHUN, YyKasblBALWMX Ha HaApPyLWEHUs  HacCToAWEro aaAMWUHUCTPATUBHOIO
pernamMmeHTa.

4.4. Mo pesynbTaTtaM NPoOBELEHHOM MPOBEPKM COCTABMIIETCA aKT, B KOTOPOM
OTPaXalTCA BbISBMEHHbIE HapPyLWeEHUS W NPearioKeHUs Mo MX YCTpaHeHuto. AKT
noanucbiBaeTCa AOMKHOCTHLIM NULOM, YMOTHOMOYEHHbIM Ha NPOBEAEHNE NPOBEPKN.

4.5. [O/MKHOCTHble Jnuua  YMNOSIHOMOYEHHOro OpraHa, YyyacTeywwne B
npeaocTaBNeEHNN MYHULMMNANBHOW YCNyri, HECYT NepCOHarnbHy OTBETCTBEHHOCTb 3a
cobntogeHne CpoKOB W MOCReaoBaTENbHOCTU  UCMOSTHEHUS  aAMMHUCTPATUBHbIX
AENCTBMA W BbINOMHEHNA  agMUHUCTPATMBHBLIX  Npoueayp, NpeayCMOTPEHHbIX
HacTosILLMM agMWUHUCTPATMBHBIM perrnameHToM. [lepcoHanbHasi OTBETCTBEHHOCTb
3aKpennseTca B AOSMKHOCTHbIX MHCTPYKUMsX. B cnyyae BbIsIBNEHWS HapyLUeHWUn
BUHOBHblE  HECYT  OTBETCTBEHHOCTb B  COOTBETCTBMW  C  OEUCTBYIOLIUM
3akoHogaTtenbcTBoM Poccunckon degepaumm n Bonrorpagckon obnacrtu.

4.6. CamocTosaTenbHOM (OPMON KOHTPOMSA 3a WCMOSTHEHWMEM MONOXEHUN
aAMWUHUCTPATUBHOIO perfaMeHTa SBNSETCSA KOHTPOMb CO CTOPOHbI rpaxgaH, WX
00beANHEHNN W oOpraHM3aunin, KOTOPbIA OCYLLECTBISIETCA MNyTeM HanpasfeHus
obpaLLeHnin n xanob B ynorITHOMOYEHHbI OpraH.

5. AlocynebHbIN (BHECYAeOHbIN) NOPAAOK 06KanoBaHUA peLleHUN
n gencrteun (bespgencTeus) agMMHUCTpaumm BepxHegoOpPUHCKOro cenbCKoro
noceneHus, M®L|, opraHm3auumn, ykasaHHbix B 4actm 1.1 ctatbm 16
®PenepanbHoro 3akoHa Ne 210-P3, a Takke UX AOMMKHOCTHbIX NUL,
MyHULUMNANbHbIX CRyXalux, paboTHUKOB

5.1. 3agButenb MoxeT o0b6paTUTbCA C XanobonW Ha peleHus U OencTBus
(6e3pencTBme) ynonHoMo4YeHHoro opraHa, MOLl, opraHnsauun, ykasaHHbIX B Yactu 1.1
ctatb 16 ®depepanbHoro 3akoHa Ne 210-03, a Takke MX AOMMKHOCTHbIX nuu,
MYHUUMNANbHbIX CAy>XaLuX, paboTHMKOB, B TOM YUCHE B Creaylowmnx crnyyasax:

1) HapylweHue cpoka perMcTtpaumm 3anpoca 3asBuUTenst O NpeaocTaBleHun
MYHUUMNANbHOW YCNyrn, 3anpoca, ykasaHHoro B ctatee 15.1 ®egepanbHoro 3akoHa Ne
210-03;

2) HapyweHue cpoka NpeaocTaBfieHns MyHuumMnanbHown ycnyru. B ykasaHHOM
cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuUTENEM peLleHUn 1 OenCTBUN
(6e3penctBusa) MoOL, paboTHuka MOL| BoamoxHO B criyvae, ecnn Ha ML, pelueHnsa u
aencteus  (6e3gencTBme)  KOTOporo  obxanylTcs, BO3foXeHa  YHKUMA o
npeaocTaBneHNto  MyHUUMNANbHOM ycryrm B MNOfHOM obbemMe B nopsiake,
onpegeneHHoM YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHWe y 3asBUTENS OOKYMEHTOB unn  uHGopmaumm  nmbo
OCYLLIECTBMNEHNST AOENCTBUWA, NpeAcTaBfeHne WM  OCYLLECTBIIEHNE KOTOPbIX He
npegycMOTPEHO HOPMaTUBHbIMW  NpaBoOBbLIMW  akTamu Poccunckon dPegepauuu,
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HOpMaTUBHbLIMM MNPaBOBbIMM akTamu Bonrorpagckon obnactv, MyHMUMNanbHBIMK
NpaBOBbIMW akTaMu A58 NpeaoCTaBNEeHNS MyHULMNANbHOW YCRyru;

4) oTka3 B npueme [OOKYMEHTOB, NMpeaoCTaBfeHMe KOTOPbIX NpeayCMOTPEHO
HOpMaTMBHbIMM MNpaBoBbIMW akTamu Poccuinckon depepaumm, HOPMATUBHbIMU
npaBoBbIMK akTamu Bonrorpagckon obnactu, MyHUumMnanbHbIMM NPaBOBLIMW aKTaMm
ANSA NnpeaocTaBneHnss MyHUUUNanNbLHOW yCrnyru, y 3aaBuTens;

5) oTka3 B NnpegocTaBneHn MyHULMNANbLHOM YCNyrn, eCriu OCHOBaHUSA OTkasa He
npeaycMoTpeHbl deaepanbHbIMU 3aKOHAMU U MPUHATBIMWA B COOTBETCTBUW C HUMM
WHBIMW HOpPMaTMBHLIMK MpaBoOBbIMM akTamu Poccunckon ®epepauumn, 3akoHamn wm
NHBIMU HOpMaTUBHbLIMU NpaBoBbIMU akTamu Bonrorpagckon obnactn,
MyHMUMNANbHbIMKM  NPaBOBbIMM  akTamn. B ykasaHHOM cnyyae pocyaebHoe
(BHecynebHoe) obxanoBaHue 3asBuTenem pelueHnn n gencteum (6esgenctang) MOL,
paboTHMka MO®Ll Bo3mMOXHO B crniydae, ecnn Ha MOL|, peweHns n [encTems
(6e3pencTBne) koToporo o6GxanyrTcd, BO3NOXeHa (YHKUMA No npeaoCcTaBliEHMIO
MyHMUMNANbHON ycnyrm B MonHOM obbeme B nopsigke, onpeneneHHoM 4Yactbio 1.3
ctatbn 16 ®enepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHWe C 3agBUTENSA Mpu NPeaocTaBNeHUN MyHULMNANbLHOW YCryrn
nratbl, He NpPeayCMOTPEHHOM HOPMaTMBHbIMM NPaBOBbIMM akTamMu Poccuickon
degepaumm, HOpMaTMBHbIMM  NpPaBOBbIMM  akTamu  Bonrorpagckon  obnactw,
MYHULUMNANbHbIMU NPABOBbLIMU aKTaMu;

7) OTKa3 yYMNOMHOMOYEHHOrO0 OpraHa, LOIPKHOCTHOrO nuua YrnorHOMOYEHHOro
opraHa, MoLl, pabotHuka ML, opraHnsauun, NnpegyCcMOTPEHHbIX YacTblo 1.1 cTaTbn
16 ®depepanbHoro 3akoHa Ne 210-®3, wnn ux paboTHUKOB B MCMNpaBReHUN
AONYLEHHbIX UMW OnevYaTtok M OWMOOK B BblAAHHbIX B pes3yrbTaTte npeaocTaBneHus
MYHULUMNANbHON YCNyrM AOKYMEHTax NnMbo HapylleHMe YCTaHOBMEHHOro CpoKa TaKuMx
ucnpaesneHnn. B ykaszaHHOM cnydae pocynebHoe (BHecyoebHoe) obkanoBaHue
3asBuTenem peleHnn n gencteun (besgenctasnsa) MoL, pabotHnka MOLL BO3MOXHO B
cnyyae, ecnn Ha M®L], peweHnua n genctena (6e3gencrTame) KOToporo obxanyrTcs,
BO3/0XeHa (PyHKUMS MO NpeaoCTaBeHNI0 MyHULMNANbHOM yCnyrn B NoNHOM obbeme B
nopsake, onpeaeneHHom Yactbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapylweHue cpoka unuM nopsigka Bblgadn OOKYMEHTOB MO pesynbTatam
npeaocTaBneHNs MyHULMNAIbHOW YCAyru;

9) npuocTaHOBNEHME nNpPeaoCTaBNEeHNa  MyHUMUMMANbHOW  yCryrn, ecnu
OCHOBaHWA MNPUOCTAHOBMEHNS He npeaycMOTpeHbl defeparnbHbiMU  3aKOHaMU U
NPUHATBIMA B COOTBETCTBUM C HUMM WHBIMW HOPMATMBHbIMW MPaBOBbLIMW aKTamu
Poccuinckon depepaumn, 3akoHaMmnm U UHbIMW HOPMATMBHLIMU MPAaBOBbIMU akTaMu
Bonrorpagckon obnactu, MmyHuumnanbHbIMK NpaBoBbiIMK akTamu. B ykazaHHOM crny4dae
pocynebHoe (BHecynebHoe) obxanoBaHMe 3asiBUTENEM pPELEeHUMA W OENCTBUN
(6e3penctemsa) ML, paboTHuka MOL| Bo3aMOXHO B criyvae, ecnn Ha ML, pewweHna un
pencteus  (6e3pgencTBne)  KOToporo  obxanywlTcs, BO3MOXeHa  YHKUMA o
npeaocTaBneHnto  MyHUUMNAnNbHOM ycnyrm B MNONHOM obbemMe B Nopsiake,
onpeaeneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-P3;

10) TpeboBaHve y 3asBuUTENa nNpu nNpegocTaBleHuM MyHUUMNanbHOW YCrnyru
AOKYMEHTOB WNU MHAOpMaLMK, OTCYTCTBME U (MNIM) HEOOCTOBEPHOCTb KOTOPbLIX HEe
yKasblBanucb npu nepBoHavanbHOM OTkase B Npueme JOKYyMEHTOB, HeOOXoauMbIX Ans
npeaocTaBneHns MyHUUMNanbHON ycryrn, NMbo B NpedocTaBfieHuM MyHUUMNanbHON
YCInyrn, 3a WUCKIKYEHNEM CnydaeB, NPeayCMOTPEHHbIX MyHKTOM 4 4actn 1 crtatbun 7
depepanbHoro 3akoHa Ne 210-®3. B ykaszaHHOM cnyyae gocyaebHoe (BHecynebHoe)
obxanoBaHue 3asBuTenem peweHun n gencteum (6esgencrtems) MOL, paboTHuka
M®L] Bo3amoxHO B cnyyae, ecnm Ha MOL|, peweHna wn pencteua (6esnencrtene)
KOTOporo obanylTcsd, BO3MOXeHa QYHKUMA MO  NpeaoCcTaBneHulo  JaHHOW



MyHMUMNANbHON ycnyrm B MonHOM obbeme B nopsigke, onpeneneHHoM 4vactbio 1.3
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93.

5.2. XXanoba nogaetcs B nucbMeHHoM popme Ha BymaxHOM Hocutene, B
3MEKTPOHHOM dOopMe B  YMOSIHOMOYEHHbLIN opraH, M®L, nmbo B opraH
rocygapCTBEHHOM BfacTu (OpraHa MecTHOro camoynpasneHus) nybriMyHo-npaBoBOro
obpas3oBaHus, saenaowmicsa yupeautenem MOLU (nanee - yupegmutens MOL), a Takke
B OpraHusauuu, npegycMmoTpeHHble YacTbio 1.1 ctatem 16 PepepanbHoro 3akoHa Ne
210-93. XKanobbl Ha pelwleHnsa n gencteus (besgencrtene) pabotHnka MOLL nogatoTtes
pykoBogutento atoro MOLL. Xanobbl Ha peweHns n gencteusa (besgencrene) MOL|
nogatotca yypegutento MOL| wmnuM  OOMMKHOCTHOMY  nuvuy,  YNOSIHOMOYEHHOMY
HOpMaTUBHLIM NPaBOBbIM aKTOM cybbekta Poccunckon ®epepauun. >Kanobbl Ha
pewenna n pgencteuna (6esgencteme) pabOTHMKOB OpraHM3auun, npeaycMOTPEHHbIX
yacTblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-O3, nogarTca pykoBooUTENAM
3TUX opraHmnsaumi.

XKanoba Ha peweHna n gencteusa (6esgenctene) ynOrHOMOYEHHOro opraHa,
AOIDKHOCTHOIMO  NiMUA  YMOSTHOMOYEHHOrO0  OpraHa, MYHWUMNAnbHOro  Cryallero,
pyKkoBOAUTENSA  YMNOSIHOMOYEHHOrO  OpraHa  MOXeT  OblTb  HanpasfeHa
no noyrte, yepes ML, c ncnonb3oBaHMeM NHPOPMALMOHHO-TENEKOMMYHUKALIMOHHOM
cetn «MHTepHeT», omumnanbHOro canta opraHa, NpegoCTaBNALWEro MyHULMNAIbHY0
ycrnyry, eQuHOro noptana rocygapCTBEHHbIX U MyHUUMMANbHbIX YCNYr, a Takke MOXeT
ObITb NPUHATA NPU TNYHOM NpUemMe 3asBUTENS.

Kano6a Ha peweHus n gencreus (6esgencremne) MoLl, pabotHuka MOL] moxeT
ObITb HanpaereHa no nouTe, C  ucnonb3oBaHMEM NHOPMaLMOHHO-
TENEeKOMMYHUKaLMOHHOM ceTn «WHTepHeT», odwuuymanbHoro camta MOL|, eawmHoro
nopTtana rocyaapCTBEHHbIX U MyHUUMNANbHbLIX YCIyr, a Takke MOXEeT OblTb MpuHATa
npv NMMYHOM MpUeMe 3asiBUTENS.

Kanoba Ha pewenna un  pgencteua  (Gesgencteme)  opraHusaumn,
npeaycMoTpeHHbIX YacTbtlo 1.1 ctatbn 16 dPegepanbHoro 3akoHa Ne 210-03, a Takke
nx paboOTHMKOB MOXET OblTb HanpaBneHa Mo MNo4vte, C WCMNOSb30BaAHNEM
MHGOPMAaLNOHHO-TENEKOMMYHUKAUNOHHON ceTn «/HTepHeT», oduumanbHbIX CanToB
3TUX OpraHu3auun, eaMHOro nopTtana rocyAapCTBEHHbIX M MYHULUMNANbHbLIX YCAyr, a
TaKke MOXEeT OblTb NPUHATA NPY NMINYHOM NpUEMe 3asiBUTENS.

5.3. XKanobbl Ha peweHus 1 gencteus (6e3nencTBne) pykoBoauTensa opraHa,
npeaocTaBnAwLEro MyHALMNANbHY YCryry, NOAATCA B BbIWECTOALWNA OpraH (npu
ero Hanuymm) nnMbo B criydae ero OTCYTCTBMSI pacCcMaTpuBalOTCs HENnocpenCcTBEHHO
pyKOBOAUTENEM OpraHa, NpeAoCTaBnAsaoWero MyHULMNaneHyo ycnyry.

5.4. YKanoba gomkHa cogepartb:

1)  HaumMeHoBaHWEe  YMOSIHOMOYEHHOro  OpraHa,  AOSMKHOCTHOro  nuvua
YNOMHOMOYEHHOro opraHa, unn MyHuumMnaneHoro cnyxawero, MOL|, ero pykosoantens
n (unn) paboTHMKa, opraHM3aumn, npPeaycMOTPEeHHbIX 4acTbo 1.1 crtatbn 16
depepanbHoro 3akoHa Ne 210-3, nx pykosogutenen n (unu) paboTHUKOB, peLleHns u
aencteus (6esnencTemne) KOTopbix obXxanyTcs;

2) hamunuio, UMA, OTYECTBO (MOcregHee - Npu Hanuyum), CBeeHUs 0 MecTe
XUTenbCTBa 3aaBuUTeENs - hmsmyeckoro nuua NMBo HaumeHoBaHWe, CBEAEHUS O MecTe
HaXOXAEeHMA 3asBUTENS - IOPUONYECKOro nnua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) anNeKTPOHHON NOYThI (MPX HaANMYMK) N NOYTOBLIN agpec, no
KOTOpbIM AOSMKeH ObITb HanpaBneH OTBET 3asiBUTENIO;

3) cBepeHnss 06 obxanyembix peweHuax u gencteuax (b6esgencraun)
YNONMHOMOYEHHOrO0 OpraHa, [AOSMKHOCTHOrO nuua YNONIHOMOYEHHOro opraHa, nuobo
MYHULMNANBHOro crny>awuero, ML, paboTHuKa ML, opraHusaumn,
npeagycMoTpeHHbIX YacTtblo 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-03, ux
pabOTHMKOB;
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4) poBoAbl, HA OCHOBaHUM KOTOPLIX 3asBUTENb HE COrflaceH C pelleHneM W
agencremsamn  (6e3gencTBMEM)  YNOSTHOMOYEHHOrO OpraHa, AOSMKHOCTHOro  nuua
YNONMHOMOYEHHOrO0 opraHa unn MyHuumnansHoro crnyxauwero, M®Ll, pabotHuka MOLI,
opraHusaumn, npegycMoTpeHHbIX YacTbto 1.1 ctaten 16 PegepanbHoro 3akoHa Ne 210-
®3, ux paboTHuKoB. 3asBuTenem MoryT ObiTb npeacTaBneHbl OOKYMEHTbl (rpu
Hanuuun), noaTBepXaatoLLimne AoBOAbI 3aaBUTENS, NMMBO NX KOMUMK.

3asButenb uMMeeT nMNpaBO Ha nonyvyeHne uHoOpMaLMM U OOKYMEHTOB,
HeobxoauMbIX 4na 060CHOBaHMS 1 PaCcCMOTPEHMS XKanoobbl.

5.5. OcHoBaHMeM Ansa Havana npouenypbl gocyaedbHoro ob6xanoBaHusa ABNseTcs
noctynneHne xanobbl 3aaBuTens. Peructpauma xanobbl  ocyliecTBnsieTcs
YNOSTHOMOYEHHbIM  CNEeunanmMcToM YrNosIHOMOYEHHOrO opraHa, paboTHukamu MOLL,
opraHusaunn, npegycMoTpeHHbIX YacTbto 1.1 ctaten 16 PegepanbHoro 3akoHa Ne 210-
®3. B Te4eHMEe Tpex AHEN CO OHA ee NOCTYNNEeHUs.

>Kano6a, noctynmelasa B ynosiHOMOYeHHbIN opraH, MOL|, yupegutenio MOLL, B
opraHusaumm, npegycMoTpeHHble YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-
®3, noanexuT paccMOTPEHUIO B TeyeHue ndatHaguatn paboynx OHEeW CO OHS ee
pernctpauumn, a B cnyyae obxanoBaHusi OTKasa YMONHOMOYEHHOro opraHa, MOL,
opraHusaunn, npegycMoTpeHHbIX YacTbto 1.1 ctaten 16 PenepanbHoro 3akoHa Ne 210-
®3, B npuemMe AOKYMEHTOB Yy 3asaBUTENS NMOO0 B MCMpPaBEeHUN OONYLEHHbIX ONeYaTok n
ownbok mnn B criydae oO6XanoBaHUs HapyLEeHWa YCTaHOBIIEHHOIO CpokKa TaKux
ncnpaBneHnn - B Te4eHne Natm paboumnx gHen Co AHA ee permcTpaumm.

5.6. B cny4ae ecnu B xxanobe He ykasaHbl haMunus 3asBUTENs, HaNpaBMBLLETO
Xanoby, n (Mn1) NOYTOBbLIN agpec, N0 KOTOPOMY AOSMKEH ObiTb HaNpaBneH OTBET, OTBET
Ha >xanoby He gaeTcs.

Ecnn B ykasaHHOM anobe cogepxatcsa cBeeHMs O MOAroTaBfIMBAEMOM,
COBEpLUIAaEMOM MMM COBEPLUEHHOM MNPOTUBOMPABHOM LESAHUKW, a Takke O nuue, ero
noaroTaBnMBailoLLEM, COBEpLUAWEM WM coBeplmBLUEM, Xanoba noanexut
HanpaBIieHMIO B rOCYAapCTBEHHbIN OpraH B COOTBETCTBUN C €ro KOMMNeTEHUMEN.

J[lomkHocTHOE nvuo, pabOTHUK, HageneHHble NOSTHOMOYMAMM
Mo pacCcMOTpPeHuo Xanob B COOTBETCTBUM C MNyHKTOM 5.2  HacTosdwero
agMWHUCTPATUBHOIO pernameHTa, npuv nofydeHun xanobbl, B KOTOPOW CcoaepXaTcs
HeueH3ypHble NUBO0 OCKOPOUTENbHbIE BbIPAXEHUS, Yrpo3bl >KU3HW, 300POBbLID W
UMYLLLECTBY AOJPKHOCTHOIO NMuUa, a Takke YN1eHOB ero CeMbW, BpaBe OCTaBUTL Xanoby
6e3 oTBeTa NO CyLLEeCTBY MOCTaBIIEHHbIX B HEW BOMPOCOB M COOBLNTL 3adBUTENO O
HegonyCTMMOCTU 3noynoTpebneHns NpaBoM.

B cnyyae ecnu TekcT xanobbl He NnogaaeTcs NPOYTEHUIO, OHA ocTaBnseTcs 6e3
OTBETA, O YEM B TEYEHWEe CEMW OHEN CO AHS perucrTpaumm xanobbl coobliaetcs
3aABUTENIO, ECNIN €ro hamunmsa 1 NOYTOBbIM agpec NoAaAITCA NPOYTEHUIO.

Ecnn oTBeT no cywecTBy NocTaBfeHHOro B anobe Bonpoca He MOXeT ObiTb
AaH 6e3 pasrnaweHus CBedeHUW, COCTaBNALWMX rOCYAAapPCTBEHHYD UMM UHYIO
oxpaHsiemyto deaeparnbHbIM 3aKOHOM TavHy, B Te4yeHMe CeMn JOHEeWn CO [OHSA
permctpauun xanobbl 3aABUTENIO, HanpasmBlieEMYy xanoby, coobwaetca o
HEBO3MOXHOCTU AaTb OTBET MO CyLEeCTBY MOCTABMIEHHONO B HEW BOMpPOCa B CBA3U C
HeJOoNyCTMMOCTbBIO pasrnalleHns yKkasaHHbIX CBEAEHUMN.

B cnyuyae, ecnn TekcT xanobbl He NO3BOMSET OnNpeaenuTb CyTb obpalleHus
3a8BUTENS, OTBET MO CYLLECTBY Xanobbl He JaeTcs, O YeM B TeYEHWe ceMu AHEn Co
OHSA pernctpaunm xanobbl coobliaeTcs 3asBUTENIO.

B cnyuae ecnu B xanobe obxanyetcsa cyaebHoe pelleHune, Takas xanoba B
TedyeHne cemMum [OHEN CO [dHS €€ perucTpaumm BO3BpallaeTcs  3asABUTENHO,
HanpaBmBLLEMY Xanoby, ¢ pa3bssiCHEHMEM MNopsgka obxanoBaHUs gaHHOro cyaebHoro
peLueHus.
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Ecnn B xanobe coaepXxutca BOMPOC, Ha KOTOPbIA 3asiBUTEN0 HEOOHOKPaTHO
AaBanncb MUCbMEHHbIE OTBETbl MO CyWecTBYy B CBA3M C paHee HanpasrseMbiMu
Xanobamu, 1 Npyn aToM B Xanobe He NPUBOAATCS HOBblE A0BOAbI UM OBCTOATENBLCTBA,
AOIMKHOCTHOE NNUO, paboTHUK, Ha4eNeHHble MOTHOMOYMAMM MO PACCMOTPEHMIO Xanob
B COOTBETCTBMM C MYHKTOM 5.2 HacCToSLWEro agMUHUCTPATUBHOIO perfiaMeHTa, Bnpase
NPUHATL pelleHne O ©6e30CHOBaTENbHOCTN ovYepedHon >anobbl M NpekpalieHun
nepennckn ¢ 3asiBUTenem rno AaHHOMy BOMNPOCY NMpu YCNoBUK, YTO YKasaHHas »anoba u
paHee Hanpasnsemble Xanobbl HanpaBnAnMCb B OAWH W TOT e YNOMHOMOYEHHbIN
opraH wWnuM OOHOMY W TOMYy e [OSDKHOCTHOMY nuuy. O JdaHHOM  pelueHun
yBeAOMISIETCA 3as8BUTESNb, HAaNpaBUBLLMI Xanoby.

5.7. o pesynbTatamMm paccMOTpeHUs Xanobbl NPUHMMAaETCs OAHO 13 cneayoLmnx
peLleHunn:

1) xanoba ygoBneTBOpsAeTCs, B TOM 4ucrie B popMe OTMEHbl MPUHATOrO
peLueHns, ucrnpaBneHnsa OonyLWeHHbIX oneYyaTok U OWNBOK B Bbl4aHHbIX B pe3yrnbTaTe
npegocTaBNeHns  MyHMUMNAnbHOW  ycnyrM  OOKYMeHTax, BoO3BpaTa 3asiBUTENo
OEHEeXHbIX CpeacTB, B3UMMaHuMe KOTOpPbIX He npeayCMOTPEHO HOPMaTUBHbLIMU
npaBoBbIM1 akTamm Poccuickon degepaumm, HOPMATUBHBIMU MPABOBLIMU akTamu
Bonrorpaackon obnactu, MyHuuunanbsHbIMY NPaBoBbIMU akTamu;

2) B yAOBNeTBOPEHUN anobbl oTKa3biBaeTCs.

5.8. OcHOBaHUAMU ONs OTKa3a B YAOBNETBOPEHUN Xanobbl ABNATCA:

1) npu3HaHue npaBOMEpPHbIMU pelleHus u (unu) gencteun (6e3pencTeus)
YNOMMHOMOYEHHOrO  OpraHa, AOMMKHOCTHbIX — NWU,  MYHUAUMNAnbHbIX  CRYyXaLmx
YNONMHOMOYEHHOro opraHa, M®L|, pabotHnka MOL,, a Takke opraHMsauun,
npeaycMOTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, nnu unx
pabOoOTHMKOB, Y4aCTBYIOLWNX B NpeAoCTaBneHnn MyHULUNanbHOW yCryri,

2) Hanuune BCTYMNMBLLErNO B 3aKOHHYIO CUNY peLleHns cyda no xanobe o ToM xe
npegMmeTe 1 No Tem e OCHOBaHUSAM;

3) nogaya xanobbl NMLUOM, NOSTHOMOYUS KOTOPOro He NOATBEPXKAEHbI B NOPSAKE,
yCTaHOBIEHHOM 3aKoHoAaTenbcTBoM Poccuinckon denepaumn.

5.9. He nosgHee gHs, cnegylowero 3a AHEM MNPUHATUS peLleHusi, 3asBUTenNio B
NMMCbMEHHOMN (hopMe M MO XeNaHUK 3asiBUTENs B 3MEKTPOHHOMN hopMe HanpaBnseTcs
MOTUBMPOBAHHbIN OTBET O pe3ynbTaTax PacCMOTPEHNS XKanobbl.

B cnyyae npusHaHus >xanobbl noanexaiwien yOoBNEeTBOPEHUID B OTBETE
3aABUTEN0 AaeTCa UHopMauus O OEeNCTBUSAX, OCYLLECTBISeMbIX YNONMHOMOYEHHbIM
opraHoMm, M®L|, nubo opraHuMsaumen, npegycmoTpeHHoun Yactbto 1.1 cTtatbm 16
depepanbHoro 3akoHa Ne 210-903, B uenax He3amMeanuTernbHOro YCTpaHeHus
BbISIBIEHHbIX HapYLUEHWA NPU OKasaHWUM MYHULMNANbHOW YCNyru, a Takke NPUHOCATCH
N3BMHEHMSA 3a LOCTaBMEeHHblE HeyaobCTBa M yKasbiBaeTCa MHOpMaLMa O AanbHEeNLWnX
OENCTBUSAX, KOTOpble HeobXOAMMO COBEpLUMTbL 3asBUTEN0 B UEensxX MNonyyYeHus
MYHULMNANbHON YCNyri.

B cnyyae npusHaHusa xanobbl He noanexauwen yaoBreTBOPEHUIO B OTBETE
3a8BUTEN0  JAlOTCA  apryMEHTUPOBAHHbIE pPa3bACHEHUA O MpUYMHAX MPUHATOro
peLlleHns, a Takke nHdopmaumsa o nopsake obxanoBaHus MPUHATOrO peLLeHus.

5.10. B cny4yae ycTaHOBNneHuUss B Xo4e WM Mo pesynbTaTaMm pacCcMOTpeHus
Xanobbl NpM3HaKoOB COCTaBa aAMUHUCTPATUBHOIO NpaBOHAPYLUEHUS U NPECTYNNEeHns
AOIMKHOCTHOE NULIO YMOSTHOMOYEHHOro opraHa, paboTHUK, HageneHHble NOSTHOMOYNAMMU
no paccMOTpeHuo xanob B COOTBETCTBMM C MNyHKTOM 5.2  HacTtoswero
aOMWHUCTPATUBHOIO  perfnaMeHTa, He3ameanuTenbHO HanpaBnalT  UMetowmecs
MaTtepuansl B OpraHbl NpoKypaTypbl.

511. 3assutenu BnpaBe ob6XanoBaTb  pPELWEHUs, MPUHATbIE  MpU
npegocTaBneHnn MyHULMNANbHOM yCcnyru, Aencteus (besgencrane) JOMKHOCTHBIX NNL,
MYHULUMNANbHbIX CryXalmMx YNOfHOMOYEHHOrO oOpraHa, AOSMKHOCTHbIX nuy ML,
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paboTHMKOB OpraHusauumn, nNpegycMoOTpeHHbIX YacTbio 1.1 ctatbm 16 PegeparnbHOro
3akoHa Ne 210-93, B cynebHOM nopsgke B COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccuinckon ®egepaunn.

5.12. TlonoxeHns HacTodAWero pasgena, YCTaHaBnuBawlwmne nNopsigok
paccMOTpeHuns »xanob Ha HapylweHuss npaB rpaxgaH W opraHuMsauun npu
npeaoCcTaBNeHNN MyHUUMNANbHOW YCNYrn, HEe pacrnpoOCTPaHATCSA Ha OTHOLLEHUS,
perynupyemble ®epeparnbHbiM  3akoHoM OT 02.05.2006 Ne 59-03 «O nopsaake
paccMoTpeHnsa obpalleHun rpaxaaH Poccuiickon degepaumm».
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	2. Стандарт предоставления муниципальной услуги
	Результатом предоставления муниципальной услуги является:
	При рассмотрении уведомления о планируемом сносе объекта капитального строительства (далее - уведомление о планируемом сносе) результатом предоставления муниципальной услуги является:
	При рассмотрении уведомления о завершении сноса объекта капитального строительства (далее - уведомление о завершении сноса) результатом предоставления муниципальной услуги является:
	- со дня получения уведомления о планируемом сносе – 7 рабочих дней;
	- со дня получения уведомления о завершении сноса – 7 рабочих дней.
	2.5. Правовые основания для предоставления муниципальной услуги.

	- Градостроительный кодекс Российской Федерации от 29.12.2004 № 190-ФЗ («Российская газета», № 290, 30.12.2004, «Собрание законодательства Российской Федерации», 03.01.2005, № 1 (часть 1), ст. 16, «Парламентская газета», № 5-6, 14.01.2005);
	2.7.1. Уполномоченный орган не вправе требовать от заявителя:
	2.7.1.1. представления документов и информации или осуществления действий, представление или осуществление которых не предусмотрено нормативными правовыми актами, регулирующими отношения, возникающие в связи с предоставлением муниципальных услуг;
	2.7.1.2. представления документов и информации, которые находятся в распоряжении органа, предоставляющего муниципальную услугу, иных государственных органов, органов местного самоуправления либо подведомственных государственным органам или органам местного самоуправления организаций в соответствии с нормативными правовыми актами Российской Федерации, нормативными правовыми актами Волгоградской области, муниципальными правовыми актами, за исключением документов, включенных в определенный частью 6 статьи 7 Федерального закона № 210-ФЗ, перечень документов. Заявитель вправе представить указанные документы и информацию по собственной инициативе;
	2.7.1.3. осуществления действий, в том числе согласований, необходимых для получения государственных и муниципальных услуг и связанных с обращением в иные государственные органы, органы местного самоуправления, организации, за исключением получения услуг и получения документов и информации, предоставляемых в результате предоставления таких услуг, включенных в перечень, утвержденный нормативным правовым актом представительного органа местного самоуправления;
	2.7.1.4. представления документов и информации, отсутствие и (или) недостоверность которых не указывались при первоначальном отказе в приеме документов, необходимых для предоставления муниципальной услуги, либо в предоставлении муниципальной услуги, за исключением следующих случаев:
	- выявление документально подтвержденного факта (признаков) ошибочного или противоправного действия (бездействия) должностного лица органа, предоставляющего муниципальную услугу, муниципального служащего, работника МФЦ, работника организации, предусмотренной частью 1.1 статьи 16 Федерального закона № 210-ФЗ, при первоначальном отказе в приеме документов, необходимых для предоставления муниципальной услуги, либо в предоставлении муниципальной услуги, о чем в письменном виде за подписью руководителя органа, предоставляющего муниципальную услугу, руководителя МФЦ при первоначальном отказе в приеме документов, необходимых для предоставления муниципальной услуги, либо руководителя организации, предусмотренной частью 1.1 статьи 16 Федерального закона № 210-ФЗ, уведомляется заявитель, а также приносятся извинения за доставленные неудобства.

	2.8. Исчерпывающий перечень оснований для отказа в приеме документов, необходимых для предоставления муниципальной услуги.
	2.14. Требования к помещениям, в которых предоставляется муниципальная услуга, к залу ожидания, местам для заполнения заявлений о предоставлении муниципальной услуги, информационным стендам с образцами их заполнения и перечнем документов, необходимых для предоставления муниципальной услуги, в том числе к обеспечению доступности для инвалидов указанных объектов в соответствии с законодательством Российской Федерации о социальной защите инвалидов.
	3.2. Выполнение административных процедур при поступлении уведомления о планируемом сносе и прилагаемых к нему документов.
	3.2.1.2. Прием уведомления о планируемом сносе и прилагаемых к нему документов осуществляет специалист уполномоченного органа либо специалист МФЦ.
	3.2.1.3. Получение уведомления о планируемом сносе и прилагаемых к нему документов подтверждается уполномоченным органом путем выдачи (направления) заявителю расписки в получении документов.
	3.2.2. Приостановление срока предоставления муниципальной услуги.
	3.2.2.1. Основанием для начала выполнения административной процедуры является отсутствие документов, указанных в подпунктах 2, 3 пункта 2.6.1 настоящего административного регламента.
	3.2.2.2. В случае если заявителем не представлены документы, указанные в подпунктах 2, 3 пункта 2.6.1 настоящего административного регламента, уполномоченный орган принимает решение о приостановлении срока предоставления муниципальной услуги и направляет принятое решение заявителю.
	Срок обеспечения размещения в ГИСОГД уведомления о планируемом сносе приостанавливается до получения органом местного самоуправления документов, указанных в подпунктах 2, 3 пункта 2.6.1 настоящего административного регламента.
	3.2.2.3. Максимальный срок выполнения административной процедуры - 1 рабочий день со дня поступления уведомления о планируемом сносе и прилагаемых к нему документов в уполномоченный орган.
	3.2.2.4. Результатом выполнения административной процедуры является приостановление срока предоставления муниципальной услуги и направление принятого решения заявителю.
	3.2.2.5. В случае если заявителем представлены все документы, указанные в подпунктах 2, 3 пункта 2.6.1 настоящего административного регламента, специалист уполномоченного органа переходит к исполнению следующей административной процедуры, предусмотренной пунктом 3.2.3 настоящего административного регламента.
	3.2.3. Направление межведомственных запросов в органы (организации), участвующие в предоставлении муниципальной услуги.

	3.2.3.2. Если документы, предусмотренные пунктом 2.6.3 настоящего административного регламента, не были представлены заявителем по собственной инициативе специалист уполномоченного органа осуществляет направление межведомственных запросов:
	- в орган государственной власти, осуществляющий ведение Единого государственного реестра недвижимости, об объекте недвижимости (о земельном участке);
	- в налоговый орган о предоставлении выписки из Единого государственного реестра юридических лиц или Единого государственного реестра индивидуальных предпринимателей о заявителе.
	3.2.4. Обеспечение размещения уведомления о планируемом сносе и прилагаемых к нему документов в ГИСОГД либо отказ в обеспечении такого размещения.
	3.3. Выполнение административных процедур при поступлении уведомления о завершении сноса.
	3.3.1. Прием и регистрация уведомления о завершении сноса либо отказ в приеме к рассмотрению такого уведомления.
	3.3.1.2. Прием уведомления о завершении сноса осуществляет специалист уполномоченного органа либо специалист МФЦ.
	3.3.2. Обеспечение размещения уведомления о завершении сноса в ГИСОГД.

	5. Досудебный (внесудебный) порядок обжалования решений
	и действий (бездействия) администрации Верхнедобринского сельского поселения, МФЦ, организаций, указанных в части 1.1 статьи 16 Федерального закона № 210-ФЗ, а также их должностных лиц, муниципальных служащих, работников

