NOCTAHOBNEHME AOMWUHUCTPALNU
BEPXHEOOBPNHCKOIO CENbCKOIo MNOCENEHNA
YXNPHOBCKOIO MYHUUWMMANBHOIO PAMOHA

BONTOrPAACKOW OBNTIACTU

Ot 20.06.2025r. Ne 53

"O6 yTBEPXAEHUN aOMUHUCTPATUBHOIO pernaMmeHTa NnpegocTaBneHns MyHULMNansHOM
ycnyrn "lNpepocTtaBneHne nHgpopmauumn o6 o6beKkTax HeABMXKMMOTO NMYLLECTBA,
HaxoAsLLEerocst B MyHULMNanbHOM COOGCTBEHHOCTU CENbCKOro NOCENEHUS U
npeaHasHa4YeHHoOro Ans cagayun B apeHay, 6e3Bo3mesgHoe Nonb3oBaHme, a Takke
obbekTax, nognexawmx npmeatmsaummn”

B cootBeTcTBMM ¢ PepeparnbHbiM 3akoHOM OT 06.10.2003 r. Ne 131-03
«O6 00wmx npuvHUMNax opraHuM3auMmM MeCTHOro camoynpasneHus B Poccuinckon
depepaummn», GegepanbHbiM 3akoHOM oT 27.07.2010 r. Ne 210-03 «O6 opraHusaumm
NpeaoCTaBNeHNa roCygapCTBEHHbIX M MyHUUMNANbHbBIX YCIyr»,  NOCTAHOBMEHWEM
aaMuHucTpauumn BepxHegobpuHckoro cenbckoro nocenenus ot 17.06.2016roga Ne 49
«O6 ytBepxaeHun [lopagka pas3paboTkm W yTBEPXKOEHUA agMUHUCTPATMBHbBIX
pernameHToB NpefoCTaBNeHUs MyHULUMNanNbHbIX ycnyr B BepxHeaobprMHCKOM CeNbCKOM
noceneHnny», PykoBOACTBYsICb YcCTaBOM BepxHeaobpMHCKOro cenbCckoro noceneHus,
aaMUHUCTpauunsa BepxHegoBpMHCKOro cenbCckoro noceneHuns

NMOCTAHOBNAET:

1. YTBEPANTD aAMUHUCTPATUBHBLIN perfnamMmeHT npegocTaBeHuns
MyHUUmMnaneHoun ycnyru "MNpepocTtasnexne nHgopmaumm 06 obbekTax HeaABMKUMOro
UMYLLLECTBA, HAXOASLWErocs B MyHUUMNanbHon cobCcTBeHHOCTM BepxHeaobpunHcKoro
CenbCKOro NocerneHnsa u npegHasHavyeHHoro Ans caayun B apeHay, 6e3sosmesgHoe
nonb3oBaHMe, a Takke 06beKTax, noanexawnx npusaTmsaymm” cornacHo
NPUNOXEHNIO.

2. NoctaHoBneHne agmuHucTpaumm ot 24.01.2022r. Ne25 O BHeceHun
N3MEHEHUI B NOCTaHOBIIEHNE agMUHUCTpaumn XKNPHOBCKOrO MyHULMMNANbHOIO panoHa
Bonrorpagckon obnactu ot 19.10.2012r. Ne 56 «O6 yTBepxgeHum
aAMWUHUCTPATUBHOIO perfiaMmeHTa no NpegoCTaBNeHN0 MyHULMNANbLHON YCIyrn
«lMpepoctaBnexnne nHgpopmauum 06 ob6beKTax HeABMXXNUMOro MMYLLECTBA,
Haxo4ALMXCS B MyHULMNAnNbHON COOCTBEHHOCTM M NpefHa3Ha4YeHHbIX AN caayn B
apeHay» Npu3HaTb YTpaTUBLUUM CuUny.

3. MoctaHoBneHne agmunncTpauumn ot 19.10.2012r. Ne 56 OO6 yTBEepxaeHum
aAMUHUCTPATUBHOIO perfiaMmeHTa NnpegoCcTaBneHns MyHULMNAansHOM yCnyrm
"lMpepocTtaBneHne nHpopmaumm 06 obbekTax HeABUXKMMOro UMyLLLECTBA,
HaxoAsLerocs B MyHULUMNanbHOM cCOBCTBEHHOCTM BepxHe4obpUHCKOro CenbCKkoro
noceneHnsa n NnpeaHasHayYeHHoro Ang caaym B apeHay, 6e3so3mesgHoe nonb3oBaHue,
a Takke obbekTax, nognexawiux npmeatmsaunn” NpuU3HaTb yTpaTUBLLUM CUy.

4. HacTtosllee nocTaHOBfIEHME BCTynaeT B Cuily nocrie ero ogomumnanbHOro

obHapogoBaHus.



maBa BepxHeaobpMHCKOro cenbCKoro noceneHus A.l. Buxpes

YTBEPXOEH

NoCTaHOBNEHMEM aaMUHUCTPaLUM
BepxHegoBpUHCKOro CenbCcKoro noceneHus
ot 20.06.2025 Ne 53



AAMUHUCTPATUBHbLINA perfnamMeHT
npegocTaBneHns MyHuumnansHom ycnyru "lMpegoctasneHne nHgpopmaunm ob

o6beKTax HEABMXXMMOrO MMYLLECTBA, HAXOAALWErocs B MyHMLUMNANbHON COGCTBEHHOCTH
BepxHegoBprHCKOro cenbCKoro noceneHnsa n npegHasHavyeHHoro Ans caadm B apeHay,
0e3B03Me3QHOE NoNb30BaHMe, a Takke 0bbekTax, nognexawmx npueatmsauumn”

1. O6wue nonoxeHns
1.1. NpegmeT perynmpoBaHus

Hactoawmn  agMMHUCTPATMBHBIA  pernaMmeHT  ycTaHaBnvBaeT  MopsgokK
npegocrtaBneHns MyHuuunanbHon ycnyrn  “lNpepoctaBneHne  wHgopmaumm 06
0ObeKTax HEOABMXKMMOIO UMYLLIECTBA, HAXOAALLErocs B MyHUUMNanbsHOM COBCTBEHHOCTH
BepxHegobprHCKOro cenbckoro NoceneHnsa u npegHasHadeHHoro Ansa caadv B apenay,
©e3B0o3Me3gHOE Nonb30BaHME, a Takke obbekTax, nognexawmux npusartmnsauyun” (ganee
— MyHUUMNanbHas ycnyra) u ctaHgaapT npefocTaBneHus MyHUUunansHom ycryru, B ToM
yucne ornpegenseTr CpokU U nocrnegoBaTenbHOCTb aaMUHUCTPATUBHbLIX npoueayp npwu
npeaocTaBNeHNN MyHULMNANbHOW yCryrm aaMuHucTpauven BepxHegobpuHckoro
CenbCKOro noceneHuns.

1.2. 3aaBuTensMM Ha MOMy4YeHMe MyHUUUMNaNbHOM  YCNyrn SBMSOTCS
hmsunyeckme n topugnyeckme nuua, nMbo nx ynosIHOMOYEHHbIE NpeacTaBUTENN.

1.3. Mopsgok  MHGOPMUMPOBAHUS 3asaBuTenen o] npenocTaBrieHnmn
MYHULMNANBHOW YCRyru.

1.3.1 CBegeHnss 0 MeCcTe HaxOXOEeHMWsi, KOHTaKTHbIX TenedoHax u rpaduke
paboTbl agMuHUCTpauun BepxHegoOpMHCKOro CenbCKOro MOoCeneHusl, opraHu3auuin,
y4yacTByKOLWMX B NpefoCTaBNeHUM MyHULMManbHOW YCryry, MHOrogyHKLMOHANbHOro
ueHTpa (ganee — MoLl):

AomMuHucTpaums BepxHeaobprHCKOro CenbCKoro noceneHnst OCyLWecTBNAeT npuemM
3asBuTenen no agpecy: 403782, Bonrorpaackasa obnactb, KUPHOBCKUIA pPanoH,
c.BepxHssa JobpuHka, yn.Cagosas, 4.16.

MoHepenbHUK - naTHMUa - ¢ 8.00 go 17.00;
O6eneHHbIN nepepsbiB - ¢ 12.00 go 13.00
cybboTa, BocKpeceHbe - BbIXOAHbIE AHW.
CnpaBoyHble TenedoHsbl: 8 (84454) 6-07-67,

MecToHaxoxaeHune n rpaduk padotel MOLL npegocTaBneHuns rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (qanee nmeHyetcs - MOLL): F'KY BO «MHoroyHKUMOHaNbHLIN
LEHTP NpeaoCTaBieHnsi FOCYAapCTBEHHbIX U MYHULMNASbHBIX YCAYry,
MecTOoHaxoXxaeHue: yn. JIoMoHocoBa, 4. 62, r. KMpHOBCK; NOYTOBLIN U ANEKTPOHHbIN
agpec: 403791, Bonrorpaackasa obnactb, r. >KMpHoBcK, yn. JlJomoHocoBa, 4. 62,
mfc091@volganet.ru; cnpaBo4YHbIN TeNedoH: 8(84454)5-32-22.

Mpachuk paboTbl: cornacHo yTBepXaeHHOMY rpaduky paboTbl dounmana XXupHOBCKOro
panoHa Bonrorpagckon obnacru.

MHdbopmaumio 0 mecToHaxoxaeHun u rpadpukax padotel MOLL Takke MOXHO
Nnosly4ymMTb C MUCMNOJSIb30BAHUEM rocygapCTBEHHON MHMOPMALMOHHON cucTeMbl "EOnHbIN


mailto:mfc091@volganet.ru

noptan cetn ueHTpoB n ocucos "Mon [JokymeHTbl" (MOLL) Bonrorpagckon obnactn”
(http://mfc.volganet.ru).

1.3.2. WHopmaumio 0 nopsigke npefocTaBneHns MyHUUMnanbHOW  YCryru
3aABUTENb MOXET MOSy4unThb:

HenocpeaCcTBEHHO B agMuHuUCTpauum  BepxHegoOpMHCKOro  CenbCKoro
noceneHnsa (MHMOPMaLMOHHbIE CTeHAbl, YCTHOE MH(OPMUPOBaAHME MO TenedoHy, a
TaKke Ha JUYHOM nNpuemMe MyHUUMNanbHbIMW  CRyXawumMn  agMUHUCTPaUuUK
BepxHeaobpMHCKOro cenbCcKkoro noceneHus);

no no4yte, B ToM uyucne anektpoHHon (V-Dobrinka2017@yandex.ru), B cny4yae
NMMCbMEHHOro O6palleHns 3aaBUTens;

B ceTn VIHTepHeT Ha odmumanbHOM canTe agMuHUCTpaummn BepxHegobpuHCKoro
cenbcKoro nocerneHust (BepxHenobpuHckoe34.pd) B hbeaepanbHOM rocygapCTBEHHOM
WHOPMAaLNOHHON cucTeMe "EAWHbIA nopTan rocygapCTBEHHbIX U MyHUUUNANbHbIX
ycnyr (cpyHkumin)" (nanee — EAWHbIA nopTan rocygapcTBEHHbIX M MYHULMNAnbHbIX
ycnyr) (www.gosuslugi.ru).

2. CTaH,D,apT npeaocTaBrieHUA MYHI/ILIMHaﬂbHOVI ycnyru

2.1. HanmeHoBaHve myHuumnanbHon ycnyrn — "lpegoctaeneHne nHdopmaumm
06 obbekTax HeOBWKMMOro WMyLlecTBa, HaxoAswWwerocs B  MyHMUMNANbHON
cobcTBeHHOCTM BepxHegoBpuHCKOro cenbCkoro nocerieHns n npegHasHavyeHHoro Ans
coaum B apeHgy, 6e3Bo3mesgHoOe Monb3oBaHMe, a Tawkke obbekTax, nogrnexalumx
npusaTtusauyumn”.

2.2. MyHuumnanbHas ycnyra npegocTaeBnseTca agMuUHUCTpaumen
BepxHegoBpuHCKOro cenbcKoro noceneHus (aanee — ynonHOMOYEHHbIN OpraH).

2.3. Pe3yJ'IbTaTOM npenocrtaBlieHUA MyHI/ILl,I/II'IaJ'IbHOIZ yCcnyrn ABnAeTCA.

- I/IHCbOpMaLI,I/IFI 06 obbektax HeaBMXKUMOro nMyLlecTBa, Haxogdullerocqda B
MyHMLl,I/II'IaJ'IbHOIZ cobCcTBEHHOCTH BerHe,D,O6pI/IHCKOFO CelibCKOro riocerieHnda wu
npegHasHa4YeHHoOro Anda caadm B apeHay, 0e3B0o3Me3gHOEe MNOoMb30BaHWE, a Takke
obbekTax, nognexawmx npmBatTn3auunin.

2.4. Cpok npegocTaBieHns MyHUUMNanbHOW yCcnyru.

WHdopmauma o6 obbektax HeaBMXMMOro UMYyLLEeCTBa, HaxoAswerocs B
MYHUUUNANbHOW COBCTBEHHOCTU BepxHenobpuHCKOro cenbcKoro noceneHvs wu
npefHasHayeHHoOro Ans cpoadv B apeHay, 6e3Bo3mesgHoe Mornb3oBaHWe, a Takke
obbekTax, nognexawmx npueaTtusauun HanpasnseTcsa (Bpyyaetcd) 3assutento B 30-
AHEBHbIN CPOK CO AHS NOCTYNMEHUs 3asiBNeHns.

2.5. NepeyeHb HOpMATUBHbLIX NPAaBOBbLIX aKTOB, PEryNMpPYOLWKUX NpeaocTaBneHne
MYHULMNANbHOW YCNyrn, WHGopMauus O nopsagke pocyaebHoro (BHecyaebHoro)
obxanoBaHusa pelueHnn n genctenn (6e3genctauns) ynoHOMOYEHHOro opraHa, ML,
opraHusaumn, a Takke
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X [OOFMKHOCTHBIX WL, MyHMUMNANbHbIX CryXawux, paboTHMKOB pasMelleHbl Ha
opuuManbHOM cauTe  YNoSIHOMOYEHHOro opraHa, M®L, B  unHPOpPMaALUOHHO-
TenekoMMyHuKaunmoHHon cetn "UHTepHet", a Takke Ha EaguHom noptane
rocygapCTBEHHbIX U MyHULMMANbHbIX YCAYT.

2.6. McuepnbiBatoLwmm nepeyeHo  OOKYMEHTOB, HeoOxoauMbIX  Ans
npegocTaBneHns MyHULMNansHOM yCnyru.

2.6.1. NcuyepnbiBaowmi nepevyeHb OOKYMEHTOB, KOTOpble 3asBUTENb LOSMKEH
npeacTtaBuTb CaMOCTOATENbHO  ANA  NofyyeHus  uHdopmaumm o6  obbektax
HEOBWXKMMOIO WMMYLLECTBA, HaXOAAWErocas B  MyHMUMNANbHOW COBCTBEHHOCTU
BepxHegoBGprHCKOro cenbCcKkoro NoceneHnsa u npegHasHadeHHoro Ansa caavv B apenay,
6e3B03mMe3gHOE NONb30BaHNE, a Takke 00beKTax, Noanexawmx npuBaTusaLmm:

1) 3asBneHnMe o npegocTaBneHun WHgopmaumm o6 obbekTax HeaABMXKUMOro
UMyLLLECTBaA, HaxoAsilLerocsa B MyHMUMNAnNbHOMW cobGCTBeHHOCTM BepxHemobpuHckoro
CenbCKOro nocerieHnst U NpeaHasHayYeHHoro Ans caadvm B apeHay, 6e3Bo3amesgHoe
Nnonb30oBaHMe, a Takke 00beKTax, noanexawmnx npusartmsaumm (ganee — 3asBneHne) no
dopme cornacHo NpPUMoXeHMo K HacTosILLEeMY aaMUHUCTPATUBHOMY perfiaMeHTy™;

2) [OOKYMEHT, yOOCTOBEPSIOWMIA  JIMYHOCTb  3asiBUTENS,  SBMSIHOLLErOCs
U3MYECKMM NULIOM, NTMOO NNYHOCTb NpeacTaBUTENS PU3NYECKOr0 UM KOPUANYECKOTO
nmua, v ero Konus;

3) [OOKYMEHT, MNOATBEPXOAKLWMN MNOSTHOMOYMA NpeacTaBUTeENsd 3asaBUTENS
(3asiBuTENEN), B Cnyyae, ecnu ¢ 3asaerieHnemM obpallaeTcs npeacraBuTenb 3asBUTENS
(3asiBuTENEN), N €rO KOMMUSI.

MpumepHas opma 3asBneHNa B 9INEKTPOHHOW ¢opMme pasmellaeTcs
YNONTHOMOYEHHbBIM OpraHoOM Ha oULManbHOM canTe YNoSITHOMOYEHHOro opraHa B ceTu
"MInTepHeT" (poanee - oduumanbHbiA CanWT) C BO3MOXHOCTbLIO ero 6ecnnaTtHoro
KOMMpoBaHUS.

2.6.2. VcyepnbiBaolWnn nepevyeHb OOKYMEHTOB, KOTOpble 3adBUTENb Brnpase
npeacraBnTb NO COOCTBEHHOW MHMUMATMBE ANs nonyveHnsa nHdopmaumm o6 obbekTax
HEeOBWXMMOrO WMMYLLECTBA, HaXOAAWErocas B  MyHUUMNANbHOW  COBCTBEHHOCTU
BepxHegoBGprHCKOro cenbCcKoro NOCeneHnsa n npegHasHadeHHoro Ansa caavv B apenay,
0e3B03Me3QHOE Nob30BaHMe, a Takke 0b6bekTax, nognexalumx npuBaTm3aunu:

1) BbiNUcka u3 EQMHOro rocyaapCTBEHHOro peecTpa HpUAMYECKUX Nl O
topMANYECcKOM nuLe, SBNSOLEMCS 3asiBUTENEM;

2) BbiNucka wu3 EOuHOro rocygapcTBeHHOro peectpa  MHAMBUAYaNbHbIX
npeanpuHumarenen o6  uHAMBMAyanbHOM  npearnpuHUMaTene,  ABMASHOLIEMCS
3asaBUTENEM.

2.6.3. 3asaBneHne n OOKYMEHTbI, YkasaHHble B NyHKTe 2.6.1, 2.6.2 HacTosLwero
aAMWUHUCTPATUBHOIO pernamMeHTa, MoryT ObiTb NpeacTaBfeHbl 3adBUTENAMUM MO UX
BbIOOPY B YNOMHOMOYEHHbIN opraH unu MOL, nnyHo, nMbo HanpaBneHbl NOCPeacTBOM



NnoYTOBOM CBA3M Ha BymaxkHOM HocuTerne, nMbo npeacTaBreHbl B YNOSTHOMOYEHHbIN
opraH B (bOpMe 3NEeKTPOHHOro AOKyMeHTa Mo Bblbopy 3asBuTens nmbo nyTem
3anofiHeHns  opmMbl  3anpoca, pasMelleHHOM Ha  oduumanbHOM  cauTte
YNOSTHOMOYEHHOrO opraHa B cetn "WHTepHeT", B TOM 4uUCre C WUCMOfb30BaHUEM
EouMHoro nopTtana rocygapCTBEHHbIX W MyHMUMNANbHbBIX  YCRyr, SABNSAOLWErocs
defepanbHON rocyfapCTBEHHON WHAOPMALWMOHHOM cucTemon, obecnedmBatoLLen
npegocTaBneHne rocyaapCTBEHHbIX M MyHUUMNANbHbIX YCNYr B 3fEKTPOHHOW dhopme
(oanee — EomHbIM nopTan rocyAapCTBEHHbLIX M MyHULMMAnbHbIX YCIyr), nubo nytem
HanpaBneHns 3NEKTPOHHOrO0 AOKYMEHTA B YMOSHOMOYEHHbIN OpraH Ha oduumanbHyto
3NIEKTPOHHYIO MOYTY.

Mogadya pgokymeHTOB 4epe3d MOLL ocyuwlectBnsietca B COOTBETCTBUM C
cornaweHnemM O B3auMMOLEWCTBUW, 3akNiYeHHbIM Mexagy MOL, u ynonHoMo4YeHHbIM
OpraHoM, C MOMEHTa BCTYMNIEHMS B CUIly COOTBETCTBYHOLLErO COrfaweHuss o
B3aMMOOENCTBUMN.

Konuu OOKYMEHTOB OOJDKHbI ObITb 3aBEpPEHbDbI B YyCTaHOBJIEHHOM
3akoHOAAaTeNbCTBOM MNMopsAake uin npeacrtaBrieHbl ¢ npegbvsaBiieHnemM noariMmHHUKOB.

OTBETCTBEHHOCTb 3a AOCTOBEPHOCTb M MOMHOTY MpeAcTaBnsieMblX CBEOEHWI U
AOKYMEHTOB, SIBMNSAIOLLMXCSA OCHOBAHWEM A1 NPEAOCTaBNEHNS MyHULMNANbHOW YCRyru,
BO3NnaraeTca Ha 3adBuTens.

3aaBneHme B (OpME  3NEKTPOHHOr0  JOKYMEHTa  MnoAanvcbiBaeTCs
no BbIbopy 3asBUTENS:

- I'IpOCTOIZ SJ'IeKTpOHHOI7I noanncbio 3adaBUTENA (I'Ipe,EI,CTaBI/ITeJ'IFI 38$IBI/ITeJ'I$I);

- yCUNeHHon  (KBanuuuMpoBaHHOW, HeKBannUUMpPOBaHHOM) 3NEKTPOHHOW
noanucblo 3asesuTensa (NpeacraBuTens 3asBuTens).

CepTudukaT knova npoBepku yCUNEHHON HeKBaNnM@PUUMPOBAHHOW 3I1IEKTPOHHOM
nognucum AOJTKEH ObITb co3gaH n NCMonb30BaTbCS
B NHPaCTPYKTYype, obecneunBatoLLEeNn MHGOPMAaLMOHHO-TEXHOMNOMMYeCcKoe
B3aMMOLENCTBME MHMPOPMALMOHHbLIX CUCTEM, MCMNOSMb3yeMbIX ONS NpeaocTaBneHust
rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYr B 9NIEKTPOHHOW dhopMe, KoTopasa co3gaeTcs
N npoBepsieTCA C WCMONb30BaHMEM CPEACTB 3NEeKTPOHHOW MNOANUCU W CPeacTB
yOOCTOBEPSIOLErO LeHTpa, UMEKLWNX MOATBEpXAeHME COOTBETCTBUS TpeboBaHusM,
YyCTaHOBMEHHbIM doefeparibHbiM  OpraHoM MCMOMHUTENbHOM BRacTm B obnactu
obecneyeHns Be3onacHocTu,
a Takke Npu Hanuuun y Bnagenbua cepTuukata Kya npoBepKU Krva npocTomn
3MEKTPOHHOM NOANNCK, BbIAHHOIO eMy Mpu NIMYHOM Npueme.

2.6.4. AgmuHucTpaumm BepxHegoBpMHCKOro CEnbCKOro mnocernieHus He BripaBse
TpeboBaTb OT 3aABUTENS:

1) npeacraBneHns 4OKYMEHTOB M MHOPMaLMU NN OCYLLECTBIEHNSA OENCTBUN,
npegcraBneHne Unn OCyLEeCTBIIEHWE KOTOpbIX He MpeayCMOTPEHO HOPMaTUBHbIMU



npaBoBbIMKA akTamMu, perynmpyrowimMmm OTHOWEHUA, BO3HMKawWwne B CBA3N C
npegocrtaBneHnemM MyHMUunarbHbIX YCIYr;

2) npeacTaBrieHUss OOKYMEHTOB M WHOpMauun, KOTOpble HaxoOsaTca B
pacropsikeHUn opraHa, npefoCTaBNAKLWEro  MyHUUMNAnbHYH  YCIyry,  UHbIX
rocygapCTBEHHbIX  OpraHoB, opraHoB MECTHOro  camoynpasneHus  nmbo
NnoaBeLOMCTBEHHbIX  FOCYAapCTBEHHbIM  OpraHaMm WM opraHaMm  MeCTHOro
camoynpaBfeHnsa opraHu3aumin B COOTBETCTBMM C HOPMATMBHbLIMW NPaBOBLIMU akTamu
Poccuiickon degepaumm, HopMmaTMBHLIMK NPaBOBbLIMK akTamu Bonrorpagckon obnactu,
MYHUUMNANbHLIMW MPaBOBbLIMKM akTaMu. 3asiBUTeNnb BrpaBe NpeacTaBUTb YKasaHHble
AOKYMEHTbI 1 MHGOpMaLmMIo Mo COBCTBEHHOW MHULMATUBE;

3) ocyllecTBneHus OeNCcTBMI, B TOM YMChe cornacoBaHui, Heobxoanmblx ANnd
NoMyYeHNs rocyaapCTBEHHbIX N MyHULMNAnbHbIX YCIYr U CBA3aHHbIX C obpalleHnem B
WHble roCcyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOMO CaMOynpaBreHusl, opraHM3auun, 3a
NCKMIOYEHNEM MNOMNyYeHus YCnyr W MofyvYeHUs [OOKYMEHTOB U WHdopmauun,
npefocTaBnsaeMblx B pesynbTaTe npegocTaBneHust TaKMX YCNyr, BKIMOYEHHbIX B
nepeyvHn, ykasaHHble B 4yactu 1 ctaten 9 ®egepansHoro 3akoHa ot 27.07.2010 Ne 210-
®3 "O6 opraHusauun npenocTaBrieHUs roCygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr"
(nanee — ®epepanbHbi 3aKoH Ne 210-93);

4) npeacTaBrieHUss OOKYMEHTOB W MHQOpMauuu, OTCyTCcTBME U (Mnn)
HeOCTOBEPHOCTb KOTOPbIX HE YyKasblBanuCb MpW nepBOHa4yaribHOM OTKase B npueme
AOKYMEHTOB, HeobXxoauMMmbiX ANA NpefocTaBfeHns MyHWUunanbHOWM ycnyrk, nmbo B
npegocTaBneHnn MyHUUMNANbLHOW YCNyrn, 3a UCKITIOYEHUEM CrneayoLwmnX criyvaes:

- n3MeHeHue TpeboBaHWA HOPMATMBHbLIX MPABOBLIX aKTOB, KacCaloLLMXCS
npeaocTaBneHnst MyHMUMMNAnNbHOW yCrnyru, nocne nepBoHavarnbHOW Nofayn 3asiBNeHus
O NPeAoCTaBNEHNN MyHULMMNANBHOW YCIYTy;

- Hanuune ownbOK B 3asIBIEHMN O MpPeaoCTaBleHMM MyHUUMNANbHOW YCryrn u
AOKYMEHTax, NoAaHHbIX 3asiBUTENeM Mocre nepBoHayanbHOro oTkasa B npueme
AOKYMEHTOB, HEOOXOAMMbIX AONS MNPedoCTaBNeHuss MyHUUMnanbHOW ycrnyru, nubo B
npeaocTaBneHnM MyHULMNANbLHOM YCIYrM U He BKIIOYEHHbIX B NpeAcTaBeHHbIN paHee
KOMMNEKT AOKYMEHTOB;

- NCTEYeHNe cpoka AeNCTBUS AOKYMEHTOB MM U3MEHEHWe WMHGOpMaLun nocre
nepBOHa4anbHOro oTkasa B Nnpuveme AOKYMEHTOB, HEOOXOOUMbIX ANS NpeaoCcTaBneHus
MyHUUMNansHOM ycnyru, nnbo B NpeaocTaBneHnn MyHULMNAanbHON yCryru;

- BblFBNEHWe [OOKyMEHTanbHO MNOATBEPXAEeHHOro akrta (MpuM3HaKoB)
OLWMBOYHOro MNU MPOTMBOMpPAaBHOro AeuncTeusa (6e3nencTBud) OOMMKHOCTHOro nuvua
opraHa, npeaocTaBnsloWero MyHUUMNANbHY YCyry, MyHUUMNANbLHOMO Chyallero,
paboTHuKa MHOrogyHKLMOHaNIbHOIro LeHTpa, paboTHMKa opraHusaumm,
npegycMoTpeHHon 4actbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-d3, npwu
nepBoHa4YanbHOM OTKa3e B NpuemMe OOKYMEHTOB, HEODXOAMMBbIX ANs NpeaoCcTaBreHns
MYHUUMNANbHOW ycnyrn, nubo B npeaocTaBneHnnm MyHUUMNAnbHOW YCryrn, O Yem B
NMMCbMEHHOM BMAE 3a MOAMNUCLID PYKOBOAWUTENS oOpraHa, nNpeaoCcTaBnsowWero



MYHUUMNANbHYO  YCIyry, pPyKoBOAUTENST MHOMOQYHKUMOHANBLHOIMO LeHTpa npu
nepBoOHa4YanbHOM OTKase B NpuemMe AOKYMEHTOB, HeOOXoauMbIX AN NpeaocTaBreHus
MYHULMNANbHOW YCnyrn, nnbo pykoBogUTENsa opraHmnsauumn, npegyCMOTPEHHON YacTbio
1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, ysegomndaeTcsa 3asiBUTENb, a Takke
NPUHOCATCA N3BMHEHUSA 32 AOCTaBMNeHHble HeyaobCcTBa;

5) npepoctaBneHuss Ha OymMaxXHOM HoOcuTene [OKYMEHTOB W MHGOpMauumu,
3NEeKTPOHHbIE  0bpasbl  KOTOpbIX paHee OblNM  3aBepeHbl B COOTBETCTBUU
C nyHktom 7.2 dactmu 1 cratem 16 depepanbHoro 3akoHa Ne 210-93,
3a MCKIMIOYEeHUeM Crny4vyaeB, eCfiu HaHeceHMe OTMETOK Ha Takue AOKYMEeHTbl Nnbo ux
n3baTHE ABNAETCA HEOOXO4MMbBIM YCNOBMEM NPEAOCTABNEHNSA MYHULMNANBHOW YCNyri,
N UHbIX CIlyYaeB, YCTaHOBIEHHbIX heaepanbHbIMU 3aKOHaMMU.

2.8. VicyepnbiBaolWnn nepevyeHb OCHOBaHUM AN OTKasa B npuemMe J4OKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEHNA MyHULMNANbHOW YCyTrn.

3asaButento HanpaenseTcs yBeaoMneHne ob oTkase B NpuemMe K pacCMOTPEHMIO
3asiBNEHMS B CrieayroLLmX cryYasx:

- 3asBUTENEM He npeacTaBneHbl NMMOO npeacTaBfeHbl HE B MOSTHOM ob6beme
[AOKYMEHTbI, yKa3aHHble B NyHKTe 2.6.1 HAcTosALEro aAMMHUCTPATUBHOMO PErNaMeHTa;

- Npu obpaLleHnn 3a NpegocTaBneHneM MyHULMNANbHOM YCNyrn B 3NEKTPOHHOW

dopme B pesynbTaTte MNPOBEPKUM YCUNEHHOW KBanNUOUUMPOBAHHOW 3SIEKTPOHHOM
nognucn (ganee — kBanMdMUMpOBaAHHAA MNOAMUCb) BLIABNEHO HecobnogeHne
yCTaHOBMeHHbIX cTtatben 11 depepanbHoro 3akoHa oT 06.04.2011 Ne 63-®3 "O6
3NEKTPOHHOM NognucKn" ycnosum Npu3HaHUa ee 4eNCTBUTESNTbHOCTM.

2.9. WcuepnbiBawowum nepeyeHb OCHOBaHWA  ONA  NPUOCTAHOBIIEHUA
npeaocTaBneHna  MyHUUMNANbHOW  ycrnyrm WM oTkasa B NpefocTaBrieHuu
MYHULMNANbHON YCNyri.

2.9.1. OcHOBaHUs AN MPUOCTAHOBMEHUS MNPEAOCTaBMEHUS MyHULMNANbHONM
yCnyru oTCyTCTBYHOT.

2.9.2. OcHoBaHMA OnNs OTkasa B NpeaocTaBneHMn uHdopmauum ob obbekTax
HEeOBWXMMOro MMYyLLEeCTBa, HaxoAdwerocs B  MyHuMUMNanbHOWM COBCTBEHHOCTU
BepxHegoBGprHCKOro cenbCcKkoro NocCeneHnsa u npegHasHadeHHoro Ansa caavv B apenay,
0e3Bo3Me3gHOE MoMb30BaHME, a Takke obbekTax, nognexawmx npueaTM3aumm
OTCYTCTBY!OT.

2.10. MyHuuunanbHag ycnyra npegoctasnsetcs 6ecnnaTHo.

2.11. MakcnmanbHbI CPOK OXMOaHna B o4vepean nNpu nopade 3asiBlieHUS
MW nNpyM  NOMyYeHUM  pesynbrata NpeaocTaBfieHNs  MyHUMUMNAnNbHOW  yCryru
B cny4yae obpalleHunsa 3asBUTENA HEMNOCPELCTBEHHO B YMONIHOMOYEHHLIM OpraH wunu
MLl coctaBnsaeTt 15 MUHYT.

2.12. CpoKk perucTpauum 3asiBieHns W npunaraemblx K Hemy [OOKYMEHTOB
COCTaBnserT:
- Ha NIMYHOM Npueme rpaxgaH — He 6onee 20™* MUHYT;



- NpPU NOCTYNNEHNN 3asBNEHNA U OOKYMEHTOB No noyte unu dyepe3s MLl — He
bonee 3** gHen co AHA NOCTYNNEHUS B YNOMHOMOYEHHbIN OpraH;
(cpoK peacucmpayuu 3asierieHusi He O0/KeH rpesbiwames 3 OHel)

- NPV NOCTYNNEHUN 3asBEHNS B 3NEKTPOHHOM bopme — 1 paboumnii AeHb.

2.13. TpeboBaHna K nMOMELUEHUSIM, B  KOTOPbIX MNpeaocTaBnsAeTCcs
MyHUUMNanbHas ycnyra, K 3any OXugaHus, MecTam AN 3anoSfiHeHUsl 3anpocoB O
npegocTaBneHnn MYHULMNANbHON ycnyrm, NHPOPMALIMOHHBIM cTeHaam
c obpasuyamMu uX 3anofiHEHUS WU MepeyHeM [OOKYMEHTOB U (Mnu) uHpopmaumn,
HeoOXoauMbIX ONA  NpefoCcTaBneHus MyHUUMNanbHOW ycnyru, B TOM 4ucne
K obecneyeHuno AOCTYMNHOCTU ans MHBaNMOoB yKa3aHHbIX obbekToB
B COOTBETCTBUM C 3aKOoHOAaTenbCTBOM Poccunckon depepaumm o0 coumanbHOW 3awiuTe
MHBaNMAOOB.

2.13.1. TpeboBaHuMs K MNOMELEHUSM, B KOTOpPbIX MNpenocTaBnsaeTcs

MyHUUMNanbHas ycnyra.

MomelleHns, B  KOTOpbIX MpedocTaBnNdAeTcda  MyHUUMNanbHas  ycnyra,
obecneunBaloTca HeobGXoaAMMbIMM AN NPeAoCTaBNEHUs MYHULUMNANbHOM  YCNyru
obopynoBaHMeMm (KomnbtoTepamMn, CpeacTBaMn CBs3WM, OPITEXHUKOM), KaHLENAPCKUMMN
NPUHAANEXHOCTAMMU, MHAOPMALMOHHBIMK M CMPaBOYHLIMKM MaTepuanamu, HarnsgHom
MHdoOpMaUnER, CTYNbSAMU N CTONAMM).

MomeLweHus YNOSTHOMOYEHHOIO opraHa OOJTKHbI COOTBETCTBOBATb
NoCTaHOBMEHNAM [NaBHOroO rocygapCTBEHHOrO caHUTapHOro Bpada Poccuinckon
®epepaumm ot 02.12.2020 Ne 40 "O6 ytBepxaeHUn caHmntapHbix npasun Cl1 2.2.3670-
20 "CaHuTapHo-anngemuonormyeckme tTpebosaHunsa kK ycnosuam tpyaa”, ot 28.01.2021
Ne 2 "O6 yTBepxageHuM caHuTapHbix npaBun wn Hopm CanluH 1.2.3685-21
"'MrneHnyeckne HopmatmBbl M TpeboBaHuA k obecneyeHuto 6esonacHOCTU U (Mnn)
Ge3BpegHOCTN Ons YernoBeka pakTopoB cpedbl obuTaHusa" n GbiTb 060OpyAOBaHbI
cpeacTBaMm NoXapoTyLUEeHUS.

Bxopg v BbIxog 13 nomeLleHnin o6opyaytoTCa COOTBETCTBYOLLMMN yKa3aTeNAMU.

Bxoa B ynomnmHOMOYEHHbIM opraH obopyayeTtcsa MHGOPMaUVMOHHOW Tabnun4ykomn
(BblBECKOM), coaepXawen WHPOPMAUUK O HaAUMEHOBaHWUWN, MeCTe HaxOXAEeHUa u
pexume paboThl.

KabvHeTbl  obopyayloTcs  MHOpPMaUMOHHOW  Tabnuykou (BbIBECKOM),
copepxallen nHpopmaumio 0 HaMMeHOBaHUN YNOSTHOMOYEHHOIO opraHa (CTPYKTYPHOro
nogpasgeneHust), ocyLeCcTBSOLWero npegoctasneHne MyHUUMnanbHoOM yCryri.

2.13.2. TpeboBaHMs K MECTAM OXULAHWS.

MecTa oXmgaHus [OMKHbI COOTBETCTBOBAaTb KOMMOPTHLIM YCMOBUSM Ons
3aaBuUTENEen U ONTUMAaribHbIM YCIOBUAM pPaboTbl CNeuManucToB YNOSIHOMOYEHHOro
opraHa.

Mecta oxuaaHus [OOMKHbl OblTb 000OpyAoOBaHbl CTYMbSAMU, KpecesibHbIMU
CEKUNAMU, CKaMbSIMU.

2.13.3. TpeboBaHus kK MeCTaM Npnema 3asiBUTENEN.

Mpnem 3asBuTENEn OCyLEeCTBASETCA B creumanbHO BblAENEHHbIX ANA 3TuX
Lilenen nomMeLleHusx.

Kaxxgoe paboyee mMecTo cneumannuctoB YNOAHOMOYEHHOIO OpraHa A0SMKHO ObiTb
obopyaoBaHO  MepcoHanbHbIM  KOMMNBIOTEPOM C  BO3MOXHOCTbKO — [OCTyna K
HeobXxo4MMbIM  MHGOPMALMOHHLIM 6a3amM OaHHbIX, MedaTtawwmM U KOMMpPYoLWMM
yCTpONCTBaM.



Mpn opraHusaumm paboumx MecT AoSmKHa ObiTb NpeaycMOTpeHa BO3MOXHOCTb
cB0obOHOro BXo4a M BbIXxo4a CneunanuctoB YNoSIHOMOYEHHOrO opraHa 13 NoMeLLeHus
npu HeOBXO4MMOCTMW.

Mecta cgauvm UM nonyvYeHMss [OOKYMEHTOB 3asiBUTensMu, Mecta Ang
WHOPMUPOBAHNA  3asiBUTENEn U 3anofiHEHUA  HeobXoaAMMbIX  OOKYMEHTOB
obopyaytTcs cTynbsasMM (Kpecnamum) n ctonamm n obecneymsaroTcsa nucden Gymaron m
NMMCbMEHHbBIMWN NPUHAANEXHOCTAMM.

2.13.4. TpeboBaHNA K MIHPOPMALMOHHbIM CTEHAAM.

B nomelyeHnsix ynonHOMOYEHHOro opraHa, npefHasHadYeHHbIX Ans paboTbl C
3aaBUTENaAMK,  pasMelalnTcsa  MHOPMAaUMOHHbIEe  cTeHabl, obecneyunBatoLLme
nosilyyeHvne nHgpopmaumm o NpegocTaBneHU MyHULMNANbLHON YCIyri.

Ha nHdopmMaLmOoHHbIX cTeHaax, oomumnanbHOM canTe YyNorIHOMOYEHHOro opraHa
pasmMeLuarTcsa cnegyowme nHdpopmaumoHHble MaTepuansi:

M3BNeYeHNs K3 3aKoHOLATEeSlbHbIX W  HOPMATUBHbIX MPaBOBbIX aKTOB,
cogepxalmx HOpPMbI, perynupyowme AeaTeflbHOCTb MO UCMOMHEHNIO MyHULMNANbLHON
yCnyru;

TEKCT HACToALWEro agMMHUCTPATUBHOIO perfiaMeHTa;

MHpopmaumnsa o nopsake UCMNOSTHEHNS MYHULIMNANbHON YCNyri;

nepevyeHb OOKYMEHTOB, HeobxoauMMbIX AONfsi NpefoCcTaBneHus MyHuUMnanbHON
yCnyru;

dopMbl 1 06pa3sLbl AOKYMEHTOB ANS 3anoSTHEHWS.

CBeeHMs O MeCcTe HaxoxaeHua wu rpadpuke paboTbl HauMMeHOBaHue
aAMUHUCTpAUUM MyHMUMNanbHOro obpasoBaHus n MOLL;

crnpaBoOYHble TeneqoHbl;

agpeca aneKkTPOHHOW NnoyThbl U agpeca NHTepHeT-canTos,

I/IHd)OpMaLI,I/IFI O MeCTe JIMYHOro rnpuema, a TaKxKe 06 YCTaHOBJIEHHbLIX A51A
JINMHOIO NpmnemMa gHAX U Yacax.

Mpn wun3MeHeHun wnHpOPMaUMN MO WCMNOSTHEHUIO MYHUUMMANbHOW  yCryru
OCYLLIeCTBNSAETCH ee nepunogmyeckoe obHoOBMNeHME.

BuayanbHasa, TekctoBas W MynbTUMeaunHas WHQopmMaums o rnopsigke
npeaocTaBneHna MyHUUUNanNbLHOM yCryrn pasMmeLlaeTcs Ha MHPOPMaLMOHHOM CTeHae
UNn UHMOPMaUNOHHOM TepMuHane (ycTaHaBnvMBaeTcsd B yAobHOM Ons rpaxgaH
MecTe), a Takke B denepanbHOM rocyaapCTBEHHOW WHAOPMAUMOHHOM CcuUCTeMe
"EQuHbIN - mopTan  rocygapcTBEHHbIX UM MyHUUMNanbHbIX — ycnyr  (dyHKuun)"
(www.gosuslugi.ru), a Takke Ha oduuManbHOM canTe YNOSTHOMOYEHHOrOo opraHa
(BepxHepobpuHckoe34.pd).

OdbopmneHne BusyanbHOW, TEKCTOBOW U MynbTUMELUAHON WHOpMauun o
nopsiike npefocTaBfieHUs  MyHUUMManbHOW  yCnyrm [OOSMKHO  COOTBETCTBOBATb
ONTUMaribHOMY  3pUTENbHOMY W CITYXOBOMY  BOCMPUATUIO  3TOM  MHOpMaLMK
rpaxgaHamu.

2.13.5. TpeboBaHusa K obecrneyeHnMo  AOOCTYMHOCTUM  NpenoCTaBeHus
MYHULMNANbHOW yCnyru aAns UHBanvaos.

B uensx obecneyeHnsa ycnosuin 4OCTYNHOCTU ANA MHBANUAOB MyHUUMNANbLHOM

ycnyrn OSMKHO ObITb obecneYveHo:

- OKa3aHume crneunanmctamMmm nomMown mHBanmMgam B Nnocagke B TPaHCNOPTHOE
cpeacrtBo 1M BbiCagke W3 Hero nepeng BXoAOM B NOMeEWeHUdA, B KOTOPbIX
npengocraBndeTcd MyHuuuMnarnbHaa ycnyra, B TOM 4UClie C UCNOoJIb3OBaAHMEM Kpecra-
KOJTACKMH;



- 6eCI'IpeI'IFITCTBeHHbIIZ BXOo4 MHBannMaoB B NMoMeLlleHne n BbiXxoa n3 Hero;

- BOBMOXHOCTb CaMOCTOATEJIbHOIO nepeaBmxXeHnda nHBaringoB Mo TEPPUTOPUN
opraHusauunmn, nomMeLlleHnA, B KOTOPbIX OKa3biBaeTCA MyHULUMNANbHaaA ycnyra,

- COMPOBOXAEHWE WHBaNUAOB, WMEKLWUX CTOMKME pacCTpoMCTBa (OYHKUUMK
3pPEHUSA N CaMOCTOSATENBHOIO NepeaBUMXEHUs, U OKa3aHWe MM MOMOLLN Ha TeppUTOPUM
opraHusaumm, NOMeLLEHWS, B KOTOPbIX OKa3biBaeTcs MyHULMNanbHas ycnyra,

- Hagnexatlee pasMelleHne obopyaoBaHUS M HocuTenen KHdopmauuu,
HeobOXoauMbIX Ansi  oGecrneyeHust GecnpensTCTBEHHOro [oCTyrna WHBanuMaooB B
NMOMELLEHUS 1 K yCriyraMm, C y4eTOM OrpaHUYEeHUN NX XN3HEAEeATENbHOCTY;

- pybnupoBaHme HeobGXoaMMOW LN WMHBANMAOB 3BYKOBOW W 3pUTENBHOM
WHOpMaUnK, a Takke Haanucen, 3HAKOB M UMHOW TEKCTOBOM U rpadomyeckou
MHOpMaUNKN 3HaKamMu, BbINOMHEHHBbIMU penbedHO-TOYeYHbIM WpndToM bpanns;

- AoNyCK cypAaonepeBoayvka 1 TudnocypaonepeBoaumka;

- gonyck cobakun-npoBOAHMKA MPWU HanMyuu OOKyMEHTa, NOATBEPXAaloLLlero ee
cneumanbHoe obyyYyeHne 1 Bbli4aHHOMO Mo hopme 1 B Nopsgke, KOTOpble ONpeaensTcs
deneparnbHbiM OpraHoOM WCMOMHUTENbHOM BMAacTW, OCYLLECTBAALWMM (YHKUMM MO
BblpaboTke M peanu3auuMm rocyaapCTBEHHOW MOSIMTUKM U HOPMAaTMBHO-NPaBOBOMY
perynmpoBaHuto B cdhepe coumnanbHON 3alunTbl HaceneHus;

- NpegocTaBneHne nNpu HeobxoANUMOCTU YCIyrn NO MECTY XXUTENbCTBa MHBanvaa
WUNN B AUCTaHLNOHHOM PEXUME;

- OKasaHue cneuuanuctamm WHOWM HeobxXoaMMoW MnomMoWM uHBanugaMm B
npeofoneHnn 6apbepoB, NPensTCTBYOLNX NOMYYEHUIO UMU YCIYT HapaBHe ¢ ApYrMMu
niuuamMu.

2.14. TlokasatenaMun [JOCTYMHOCTM W Ka4vecTBa MyHMLMNANbLHOW YCIyru
ABMAOTCA NpeAocTaBneHne MyHULMNanbHON YCNyrn UM OCyLLECTBIIEHME OTAENbHbIX
aOMVHUCTPATMBHBLIX Mpouedyp B 9feKTpOHHOW bopMe, nosyyeHne 3asiBUTenem
WHOpMaUMN O Xo4e NpenoCTaBNEeHUs MyHMUMMNANbHOW YCryrn C MCNONb30BaHUEM
cpeactB TenedOHHOW CBS3W, 3MNEKTPOHHOro MH(OpMUPOBaHMUS, COONOAEHNE CPOKOB
npeaocTaBneHns MyHUUMNAnbHOW YCNyrn,  OTCYTCTBME >anob u npeTeH3unh co
CTOPOHbI 3a8BUTENS, a Takke CyaebHbIX akTOB O MPU3HAHUN HE3aKOHHLIMU PELLEHUN,
aencteun  (6e3genctemsl)  YNOMIHOMOYEHHOrO  opraHa W LOSMKHOCTHbIX v
YNOSTHOMOYEHHOIO opraHa.

2.15. OcoBEeHHOCTN OCYLLECTBIEHMST OTAENbHbBIX aAMUHUCTPATMBHbLIX NpoLeayp

B OJIEKTPOHHOM (popMe UM npenocTaBneHuss MyHuumnanbHoW ycnyrn dvepes MOL|
yCTaHOBMEHbI B pasgene 3 HacTosALero aaMUHUCTPATUBHOIO perfiaMmeHTa.

3. CocTtaB, nocnepoBaTeNbHOCTb U CPOKU BbINOJTHEHUA
aAMUHUCTPATUBHLIX Npoueayp, TPeboBaHUs K NOPAAKY UX BbINOSIHEHUS], B TOM
yucrne oco6eHHOCTN BbINONMHEHUs1 aAMUHUCTPATUBHbIX NpoLueayp B 3NIeKTPOHHOM
dopme, a Takke 0COGEHHOCTU BbINOSIHEHNUA aAMUHUCTPaATUBHbIX Npoueayp B
MoL|



MpenocTtaBneHve MyHUUMNANbLHOW YCRyr BKModYaeT B cebs  cnepytowme
aaAMVHUCTPATUBHbIE NpoLeaypbl:

1) npuem W peructTpaums 3asiBNeHUs, B TOM 4ucre, MOCTYNUBLUENO B
3MEKTPOHHON (OpMe W MpurnaraemMbiXx K HEMy [AOKyMeHTOB Nnbo oTkas B npueme
3asiBNeHUs;

2) cbopmupoBaHMe U HanpaBneHne MeXBeAOMCTBEHHbLIX 3anpoCoB AOKYMEHTOB
(vHOopMaummn), HeoBXOAMMBIX 5151 PACCMOTPEHNSA 3asBIEHUS;

3) paccMoTpeHune 3adaBlieHnd, NpuHATUe peeHnAa no NToram pacCMoTpeHunA.

3.1. lMpueMm u perncrtpaumd 3agBieHUs, B TOM uYuUcCne, MNOCTYMMBLLUEINO B
3MNEeKTPOHHOW dhopMe U npunaraemMblX K HeMy OOKYMEHTOB NnuMbo OTka3 B npueme
3agBneHud.

3.1.1. OcHoBaHMeM ons Hayana agMMHUCTPaTMBHOM NpoLeaypbl ABNseTcs
NOCTynfeHne B YNONHOMOYEHHbIN OpraH 3asiBfieHNs 1 NpunaraeMblx K Hemy
AOKYMEHTOB, NMpeayCMOTPEHHbIX MYHKTOM 2.6.1 HacToALWwero agMMHUCTPaTUBHOIO
pernameHTa Ha NMYHoM npueme, Yyepes MOLL, noyToBLIM OTNPaBNeHNEM, B
3MEeKTPOHHOM hOpMe Unm ¢ ncnonb3oBaHnemM EANMHOro nopTtana rocyaapcTBEHHbIX U
MYHULMNANbHbIX YCNYT.

B cnyyae nonyyeHnus 3assneHnsa cotpygHmkoMm MOL| nm obecneunsaeTcs npnem
N nepefada AaHHOrO 3asiBNeHUs1 B agMuHUCTpauuio BepxHegobprHCKOro cenbckoro
noceneHnsa He nosgHee AOH4, criegytowero 3a gHem ero npuema B MOL.

3.1.2. lNpuem 3aaBneHus M npunaraemMblX K HEMY OOKYMEHTOB OCYyLLeCTBNseT
AOIMKHOCTHOE NULIO YNOSIHOMOYEHHOro opraHa, OTBETCTBEHHOe 3a npefocTaBfieHune
MYHULUMNANBHOW YCIyru.

3.1.3. lNpu nnyHom obpawieHun 3aasutens nmMbo MNOCTYNfeHUN 3asiBNeHus
Nno noyTe [AOSMKHOCTHOE JMUO YMNONIHOMOYEHHOrO oOpraHa, OTBETCTBEHHOE 3a
npegocraBneHne MYHULMNANbHOM ycnyru, npoBepseT KOMMNJIEKTHOCTb
npeacTaBneHHOro B COOTBETCTBMM C MYyHKTOM 2.6.1 HacTosilwero agMMUHUCTPATUBHOIO
pernameHTa naketa JOKYMEHTOB.

B cnyyae ecnu 3asButenem He npencraeneHbl, NMOO npeactaBneHbl He B
noslHoM obGbemMe  [OKYMEeHTbl, YyKasaHHble B nyHkTe 2.6.1  HacTtosero
aAMWHUCTPATUBHOIO perflaMeHTa, OOMMKHOCTHOE 5ULO YMNOSIHOMOYEHHOrO OpraHa,
OTBETCTBEHHOE 3a MNpefocTaBfieHne MyHUUMNanbHOW YCNyrn, BpyyvyaeT (HanpasBnseT)
3asBUTEN0 MOTUBUPOBAHHOE NUCbMO 00 OTKase B NMpMEME [OKYMEHTOB C YKa3aHUWEM
OCHOBaHMU OTKasa M pasbACHEHMEM BO3MOXHOCTU 0BpaTUTLCS 3a NpegocTaBleHnemM
MYHULMNANbHOW YCyru nocne ycTpaHeHMsi COOTBETCTBYHOLLMX HEAOCTATKOB.

3.1.4. lNpun nocTynneHnn 3aaBrneHns B 3NeKTPOHHOM (hopmMe AOMKHOCTHOE NULLO
YNOSIHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a NpeAoCTaBrieHne MyHULMNanbLHON
ycnyru, B TedeHune 1 paboyero AHS C MOMEHTa ero permcrpaumm npoBoanT npouenypy
NPOBEPKM AENCTBUTENBHOCTN KBaNMUUMPOBAHHOM NOANUCK, C UCMOSIb30BaHNEM



KOTOpOM NognucaHo 3asBreHne (NakeT 3NEKTPOHHbIX JOKYMEHTOB) O NpeaoCTaBeHnmn
MYHMLMNANbHON yCNyru, npegycmMaTpuBaroLLyto NpoBepKy cobntogeHnsa ycrnoBun,
yKasaHHbIX B cTatbe 11 ®egepanbHoro 3akoHa ot 06.04.2011 Ne 63-93 "O6
3MEKTPOHHOM nognucun”.

B cnyyae ecnu B pesynbTaTe npoBepku KBanuduumpoBaHHOW nognucu byaet
BbISIBIEHO HecobniogeHne yCTaHOBIEHHbIX YCNOBUN NPU3HaHUS ee AeACTBUTENbHOCTH,
YNONMHOMOYEHHbIN OpraH B TeYeHne Tpex AHEeW CO AHSA 3aBepLueHNs NpoBeAeHUs] Takou
NPOBEPKU MpUHUMaeET pelwleHve o6 oTka3e B NpuemMe K pacCMOTPEHUIO 3asiBMEeHUs U
HanpasnseT 3asBuUTeNo yBegoMreHne ob 3TOM B 3MEKTPOHHOW (hopme C yKasaHuem
nyHKTOB cTtatbk 11 deaepanbHoro 3akoHa ot 06.04.2011 Ne 63-®3 "O6 anekTpoHHOWM
nognucu®, KOTopble MOCNYXWUMN OCHOBaHWEM AN MPUHATUSA YKa3aHHOMo peLLeHus.
Takoe yBegomneHue noanucbIBaeTcsl KBanuduuMpoBaHHOW NOAMUCLI0 PYKOBOAUTENS
YNONMHOMOYEHHOrO oOpraHa WwWnM YMNONMHOMOYEHHOro MM  [OSPKHOCTHOrO nvua Wt
HanpasrseTcs No agpecy SMeKTPOHHOW NoYyThl 3asBuTens NnMbo B ero NU4YHbIN KabuHeT
B (penepanbHOW rocygapCTBEHHOM WHMOpPMaLMOHHOM cucteme "EuHbIA nopTan
rocyAapCTBEHHbIX U MyHULUNANbHBLIX YCIyr (PYHKUURA)".

3.1.5. lpu OTCYyTCTBMM OCHOBaHWI Afs OTKasa B MpuUemMe [OOKYMEHTOB,
YCTAHOBMEHHbIX MYyHKTOM 2.8 HacTOSILEro agMUHUCTPATUBHOIMO  perfnamMeHTa,
[AOMKHOCTHOE MU0 YMONIHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a MpedocTaBlieHne
MyHUUMNAnNbHOW YCryru, NPUHUMAET U PermcTpupyeTt 3asiBrieHMe ¢ npunaraeMbiMn K
HEMY JOKyMEHTaMM.

3.1.6. [JOrmKHOCTHOE nuUOo  YMNOSIHOMOYEHHOrO  OpraHa, npuHMMaloLlee
3asiBrieHve, 3aBepsieT TakkKe KONMUW [OOKYMEHTOB, NpeACTaBfieHHbIX 3asiBUTENEM B
NOoANMHHUKE.

3.1.7. TllonyyeHune 3adBneHns U npunaraeMmblx K HeMy [JOKYMEHTOB
noaTBepXxaaeTca  YNOMHOMOYEHHbIM  OpraHoM nyTemM Bbldayn  (HanpasreHus)
3as1BUTESI0 pacrmckn B NOMyYeHUM JOKYMEHTOB.

Mony4eHne 3asiBrieHns B pOpMeE INEKTPOHHOrO OOKYMEHTa M npunaraembix K
HeMy OOKYMEHTOB MOATBEPXO4aeTCs YNOSIHOMOYEHHbIM OpPraHoM MyTEM HanpaBrieHus
3a8BUTEN0  YBEAOMIIEHUS, CcoAepXallero BXOAAWMA  PEerucTpaLMoHHbIn  HOMep
3asBrieHns, gaTty nosflyYeHuUsl YNONIHOMOYEHHbIM OpPraHOM YKa3aHHOro 3asiBNeHus u
npunaraemblX K HeMy [OOKYMEHTOB, a Takke MnepevYeHb HanmmeHoBaHun dannos,
npeacTaBneHHbIX B hOpMe 3MEKTPOHHbIX AOKYMEHTOB, C YKka3aHnem nx obbema (aanee
- yBeAOMIIEHME O NOJSTYYEHUN 3asaBMEHMUS).

3.1.8. MakcumarnbHbIN CPOK UCNOMHEHUS aMUHUCTPATMBHOW NpoLenypsbl:

- Ha NIMYHOM Mpueme rpaxgaH — He 6onee 20** MUHYT;

- MPY NOCTYNSIEHUN 3asBMEHUA U OOKYMEHTOB MO no4yte unu Yepes MOLl — He
bonee 3** gHen co OHA NOCTYNEHUS B YNOMHOMOYEHHbIN OpraH;

- NPV NOCTYNNEHUN 3asBNIEHNS B ANEKTPOHHOM bopme — 1 paboumnii AeHb;

- BpyYeHue (HanpaBneHwe) MOTMBMPOBAHHOrO nucbMa 06  oOTKase
B rnpuemMe [OOKYMEHTOB B Cryvyae, ecnu 3asiButenem He npeacTtasneHbl, nnbo
npeactaBneHbl He B MNOMHOM OObeMe [OOKYMEeHTbl, YyKa3aHHble B MyHKkTe 2.6.1



HacToAwero agMMHNUCTpPaTuUBHOIO perfiaMmeHTa, BbINOJTHAKTCA B OEHb MOCTYyMIeHnA
3adaBI1ieHnda 1 npunaraemMbixX K HeMy JOKYMEHTOB.
YBegomneHne o6 oTkase B npunemMe K pacCMOTPEHUIKO 3adABJIEHUA, B Clly4ae

BbISIBMIEHMS B XO4€ MNPOBEPKM  KBanMUUMPOBAHHOW  noanucu  3asiBUTENs
HecoGniaAEHNsT  YCTaHOBMEHHbIX  YCMOBWIA  MNPU3HaHUS ee  OeWCTBUTENbHOCTU
HanpaensieTcs B TedeHne 3 AHeW Co AHS 3aBepLUEHUsI NPOBEAEHUS TAKON NPOBEPKU.

3.1.9. PesynbTtatoM MWCMNOMHEHUS agMUHUCTPATMBHOM Mpouenypbl ABNAeTcs
npuem u peructpauus 3sasiBneHns nubo HanpasneHve yBeaomneHust o6 oTkase B
npueMe K pacCMOTPEHUIO 3asiBNEHUs, MNOCTYNMBLLUEro B ONEKTPOHHOM Buae, Mo
OCHOBaHVSIM, YCTaHOBIIEHHbIM MNYHKTOM 2.8 HacTosiWwero aaMUHUCTPaTUBHOIO
pernamMmeHTa.

3.2. dopMMpoBaHME U HanpaBEeHNE MEeXBEeOOMCTBEHHbIX 3arnpOCOB JOKYMEHTOB
(MHopMaLuumn), HeobXoOANUMbIX AN PACCMOTPEHUS 3aaBAEHUS.

3.2.1. OcHoBaHMeM Ans Havana agMWHUCTPATUBHOM  npouenypbl  No
dopMMpoBaHNME WU  HanpaBnNeHUs MEXBEOOMCTBEHHbIX 3anpoCoOB  [JOKYMEHTOB
(MHpbopmaumn), HeobxoaNMbIX AN PACCMOTPEHUS 3asBNEHUS.

B cnyyae ecnu 3asiBUTENEM CaMOCTOSITENIbHO MPEACTaBMeHbl BCE OOKYMEHTbI,
HeoOXoauMble Ans MpPeaoCTaBNeHUs MyHUUMNANbHOW YCMyrM U B PacCropsiKeHUu
YMNONTHOMOYEHHOIO OpraHa uMeeTcs BcsA WHdopMauusi, Heobxoaumas nOns ee
npeaocTaBneHns, AOMKHOCTHOE MWL YNONTHOMOYEHHOro opraHa, OTBETCTBEHHOEe 3a
npeaocTaBneHne MyHULMNanbHOW YCNyrn, NEPEXoAuT K WUCMONHEHMIO crneayloLlen
agMUHUCTPATMBHOW npoueaypbl, NpeayCMOTPEHHON HaCTOSALMM aAMUHUCTPATUBHBIM
pernaMmeHToMm.

3.2.2. Ecnu pokymMeHTbl (MHpopmauus), npeaycMOTpeHHble MYyHKTOM 2.6.2
HacTosdlWero aAMWHUCTPaATUMBHOIO  perfnameHTa, KoTopble 3asiBUTENb  Brpase
npeacTaBuTb No COBCTBEHHOW UHUUMATUBE, HE ObInv NpeacTaBrneHbl 3asgBUTENEM Unn
YMNOJSTHOMOYEHHOMY OpraHy Afis npefocTaBneHns MyHUUmMnanbHOW ycnyrn Heobxoguma
AoronHuTenbHas WHgopMaumnsa, [OOMKHOCTHOE §MUO  YNOMMHOMOYEHHOro  opraxa,
OTBETCTBEHHOE 3a NpefocTaBfeHve MyHUUMNanbHOW YCnyri, roTOBUT WU HanpasnseT
MEeXBEJOMCTBEHHbIE 3arpocbl B OpraHbl, B PaCNOpPsHXKEHUN KOTOPbIX HaxoOATcs
yKasaHHble JOKYMEHTbI 1 MHOpMaLUs.

3.2.3. MakcumarnbHbIA CPOK UCMOMHEHNA agMWHUCTPATUBHOW npouenypbl - 3**
pabounx gHA CO AHSA OKOHYaHUs NpMema LOKYMEHTOB U perncTpaumm 3asBreHuns.

3.2.4. PesynbTaTOM MWCMNOSIHEHUS agMUHUCTPATMBHOM Mpouenypbl ABnAeTcs
opMmnpoOBaHME W  HanpaBfeHne MeXBEOOMCTBEHHbIX 3anpoCcoB  [AOKYMEHTOB
(vHOopMaummn), HeoBX0AMMBIX O1151 PACCMOTPEHNSA 3asiBIIEHUS.

3.3. PaccMmoTpeHune 3asaBNeHnst, NPUHATUE PeLIEHNS MO UTOraM PacCMOTPEHMUS.

3.3.1. OcHoBaHMeM Onsi Havana BbINOSTHEHUA a4MWHUCTPATUBHOW npoueaypbl
SABNSAETCA NONyYeHNEe AOMKHOCTHBIM NIMLOM YNOSTHOMOYEHHOIO OpraHa, OTBETCTBEHHbLIM



3a npegocTaBrieHne MyHULMMNanbHOW YCRyri, BCeX [OKYMEHTOB (MHGopMaumm),
HeobXoAMMbIX AN NpefoCcTaBneHnst MyHUUMNansHON YCyru.

3.3.2. [omkHOCTHOE I5nuuUO YMONHOMOYEHHOro oOpraHa, OTBETCTBEHHOEe 3a
npefocTaBneHne  MyHUUMNanbHOW  ycnyrm  paccmatpvBaeT  NnpefcTaBreHHble
AOKYMEHTbl W MOAroTaBfMBaeT MPOEKT MuMcbMa, codepXawero uHdgopmauuio 06
obbekTax HeABMKMMOro UMYLLECTBA, HAXOASALWErocs B MyHUUUNanbHOW cobCTBEHHOCTH
N npegHasHa4YeHHoro Ana caadn B apeHay, 6e3Bo3amesgHoe Mnornb3oBaHWe, a TakKxe
obbekTax, noanexalumx npusaTmusauun.

3.3.3. lNpoekT nucbma, copepxawumi nHpopmaunio 06 obbekTax HeaBMKUMOTO
UMyLLLECTBa, HaxoAsLleroca B MyHUUMNanNbHOW cob6CTBeHHOCTU_BepxHeaobpuHCcKoro
CernbCKoro nocerieHns 1 npegHasHayeHHOro Ans cgadm B apeHay, 6e3Bo3mesgHoe
nonb3oBaHWe, a Takke OObekTax, nognexawmx npusaTusaumm, nNpeacTaBnsaeTca
AOSHKHOCTHBLIM NIMLOM YNOSTHOMOYEHHOro OpraHa, OTBETCTBEHHbIM 3a npefocTaBneHne
MYHUUMNANbHOW YCRyry, Ha MNoanuCb PYKOBOAUTESO YMNOSTHOMOYEHHOro opraHa unu
YNOSTHOMOYEHHOMY UM AOSMKHOCTHOMY SnLly.

3.3.4. PykoBoguTtenb YMNOSITHOMOYEHHOIO oOpraHa WM YrNOSIHOMOYEHHOE WM
AOJDKHOCTHOE IMLO, pacCMOTPEB MNOSydeHHble [OOKYMEHTbl, B Crly4ae OTCYTCTBUS
3aMeyYyaHuin NoanucbIBaeT COOTBETCTBYHOLLEE NMNUCLMO.

3.3.5. [llognucaHHoOe nNUCbMO  PErucTpupyeTcs  OOSMKHOCTHbIM  JIULIOM,
YNONTHOMOYEHHOIO OpraHa, OTBETCTBEHHbIM 3a nNpefoCTaBfieHMe MyHUUUnanbHOM
yCrnyru, B yCTaHOBIIEHHOM MoOpsiaKe.

3.3.6. lMCbMO YNONMHOMOYEHHOIrO OpraHa BblOaeTCHa 3adABUTENIO MO PacrucKy
nnbo HanpasnseTcs emy AOMKHOCTHOM fMLIOM, OTBETCTBEHHbIM 3a NpeaocTaBreHune
MYHULMNANbHOM YCNyrn, yKkasaHHbIM B 3asBfieHUN CNOCOOOoM:

- NOCPEeACTBOM NOYTOBOrO OTNPaBIEHNs! (MO aapecy, ykasaHHOMY B 3asiBIIEHUN);

- B BMOE SMEKTPOHHOr0 AOKYMEHTA, pas3MeLLeHHOro Ha odmumnanbHOM canTe,
CCblfIka Ha KOTOpbIM HanpaBnseTcss  YNOSIHOMOYEHHbIM OpraHoM  3asiBUTESO
NnocpeLCTBOM 3N1IEKTPOHHOWN NOYThI;

- B BMAE 3EKTPOHHOro LOKYMEHTA, KOTOPbIN HanpaBnsieTcsi YNONTHOMOYEHHbIM
OpraHoM 3asiBUTES0 NOCPeACTBOM 3NIEKTPOHHOW MOYTLI.

B cnyvae npepncrtaBneHus 3aaBneHus yepe3d MOL| nnucbmMo HanpasnseTcsa B
MO®LL ansa ero nepegayu 3asaBuTerNto, €CNN UM HE YKasaH MHOM cnocob ero nonyyeHus.

3.3.7. MakcumanbHbIi CPOK WCMOSTHEHUSA agMWHUCTPATUBHOM npoueaypbl -
_20_** pHen Cc MOMeHTa NonyYeHnsa OOSMKHOCTHbIM fIMLOM YNOSIHOMOYEHHOIO OpraHa,
OTBETCTBEHHLIM 3a MNpPeAoCTaBfieHMe MYHULUMNanNbHOW YCNyrn, BCEX [OOKYMEHTOB
(MHdopMmaLumm).

3.3.8. Pe3ynbTaToM UCMNOMHEHNA agMUHUCTPaTMBHOM NpoLueaypbl SBMSETCA:

- npeAcTtaBneHne nucbMma, coepxawero uHdopmaumo 06 obbekTax



HEeOBMXUMOIO WMYLLECTBa, HaxOAALerocad B  MyHMUMMAnNbHOW  COBCTBEHHOCTU
BepxHeqoBpUHCKOro cenbckoro noceneHus U npegHasHayeHHoro Ans caayv B apeHay,
6e3B03Me3aHoe Nonb3oBaHKe, a Takke obbekTax, noanexalmx npusaTusaLum.

NpumedaHue:

* @dopma 3asBneHusa paspabaTbiBaeTcsi OpraHoMm, YMNONIHOMOYEHHbIM Ha
npegocTaBneHne MyHUUMNanbHOM YCryrn, ¢ ydeTom TpeboBaHuM 3akoHoOaTenbCTBa
Poccuinckon ®epepaunn.

**  CpoOKM  daHHbIX  agMUHUCTPATMBHBIX  Mpouedyp OpraH  MeCTHOro
camoynpaBfieHns Brpaee onpeaennTb CaMoCToATeNbHO. [pn 3TOM CPOKM UCMONHEHUSA
aAMWUHUCTPATUBHBIX Npoueayp B CyMMe He LOMMKHbI npesblwatb 30 AHEN.
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