NMOCTAHOBINEHNE
AOMUHNCTPALINN BEPXHEOQOBPUHCKOIO CEJIbCKOIO NOCEJIEHNA
YKNPHOBCKOIO MYHULIMMANBHOIO PAVOHA
BONMTOrPALCKOW OBNACTU

oT 04.08.2025 r Ne64

O6 yTBEpPXOEHUN aAMUHUCTPATUBHOIO perfnameHTa npeaocTaBneHus MyHULMnanbHom
ycnyrn «Bblgaya cornacusi Ha CTPOUTENbCTBO, PEKOHCTPYKLMIO, KanuTarnbHbINA PEMOHT,
PEMOHT SIBMSIOLLMXCS COOPYKEHUSIMU NepeceveHnss aBTOMOBUIbHON JOPOru C
aBTOMOOUIbHLIMM JOPOraMm 06LEro Nonb30BaHUs MECTHOMO 3HAYEHUS UMK
NPUMbIKaHMA aBTOMOBUNBHON JOPOrv K aBTOMOBUNBHOM Aopore o6LLEero nornb3oBaHUs
MECTHOIO 3Ha4YeHUs»

B cootBeTcTBUMN ¢ DepepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-93 "O6
opraHMsaunm NnpeaocTaBneHnst roCyaapCTBEHHbIX U MyHUUMNANbHbIX yCnyr",
depepanbHbiM 3akoHOM 0T 06.10.2003 Ne 131-d3 "O6 obLmx npmHUMnax opraHmMsaumm
MeCTHOro camoynpasneHunsa B Poccunckon degepaumn”, agMuUHUCTpauma
BepxHenobpuHckoro cenbckoro noceneHns XKMPHOBCKOro MyHULUMNANbHOMO panoHa
Bonrorpaackon obnactu

NMOCTAHOBIIAET:

1. YTBepauTb npunaraembii agMUHUCTPATUBHBIA perfnamMeHT npegocTaBieHns
MyHUUMNaneHOM ycnyrn «Bblgada cornacusi Ha CTpOUTENbCTBO, PEKOHCTPYKUMIO,
KanuTarnbHbI PEMOHT, PEMOHT SBIISIOLLNXCH COOPY>XEHUAMU NepeceveHuns
aBTOMOBUITbHOM AOPOrN C aBTOMOBUNbHBIMK A0porammn obLLero NonbL3oBaHUs
MECTHOrO 3Ha4YeHUs UM NPUMbIKaHUS aBTOMOOMIBHON JOPOrK K aBTOMOBOUBHON
popore obLLero Nonb30BaHNS MECTHOMO 3HaYEeHMS» COrNacHO NPUNOXEHWS.

2. HacTtosuee noctaHOBMEHWE BCTYNaeT B CUITy Nnocre ero ouumansHoro
obHapoaoBaHus.

3. KOHTpOJ'Ib 3a UCMONHEHMEM HACTOSLLLErO NOCTAaHOBMEHUSI OCTaBNA 3a CO6oNn.

maBa BepxHegoOpMHCKOro cenbCckoro nocenenuns A.lN.Bnxpes



YTBEPXAEH NOCTAaHOBMEHMEM
agMunHUCTpauun BepxHegobpurHCKoro
CEeNnbCKOro noceneHuns

oT 04.08.2025 r. Ne64

AAMVMHUCTPATUBHbIN pernamMmeHT
npepocTaBrieHUs MyHULMnanbHOW ycnyru «Bbigaya cornacus Ha

CTPOUTENbLCTBO, PEKOHCTPYKLMIO, KaNUTarNbHbIN PEMOHT, PEMOHT ABNSAIOLLMNXCS
COOpPYXEeHUSIMU NepeceyYeHnss aBTOMOOGUNbLHON AOPOrM C aBTOMOOUIIbHbIMU
Zoporamm obuero nonb30BaHUA MECTHOIO 3Ha4YeHUS1 UK NPUMbIKaHUSA
aBTOMOOMNBLHOWN AOPOrN K aBTOMOOUITbLHOM Aopore ooLwero nosfib3oBaHNA
MEeCTHOro 3Ha4eHnA»

1. O6wWwume nonoxeHus
1.1. NpeomeT perynupoBaHus

Hactosawmin  agMMHUCTPATMBHLIN  pernameHT  yCTaHaBnmMBaeT  MNOPSAOK
npeaocTaBneHna MyHuuMnanbHOW ycnyrn «Bblgada cornmacmsi Ha CTPOUTENbCTBO,
PEKOHCTPYKUMIO, KanuTanbHbIA  PEMOHT, PEMOHT SABMASKOWUXCA  COOPYKEHUAMMU
nepeceyeHmss aBTOMOOWUINBHOM [AOPOrM C aBTOMOOWIbHbIMM Joporamu  obuiero
NONb30BaHNS MECTHOrO 3Ha4YeHust WM NPUMbIKaHUS aBTOMOOWMNBLHOM OoporM K
aBTOMOOUINbHOM gopore obuwero nonb3oBaHMst MECTHOro 3HadveHusi» (ganee —
MyHUUMNanbHasa ycnyra) u ctaHgapT npefocTaBneHus MyHUUUNanbHOW ycnyri, B TOM
yucne onpeaensieT CPoKU M nocreaoBaTenbHOCTb agMUHUCTPATMBHbBIX Mpoueayp npu
NnpeaocTaBNeHNN MyHUUMNANbLHOM YCNyrn agMuHucTpaumen  BepxHegoOpuHckoro
CENbCKOro NoceneHus.

1.2. 3asgsButendmu Ha noryyYeHne MyHUUMNanbHOW  YCryrn  sBMASOTCA
duamyeckme n puanyYeckne nuua, a Takke WX npeactaBuTenn, OEWCTBYHOLME Ha
OCHOBaHMM MNOSTHOMOYMI, OMNpPeAdenieHHbIX B COOTBETCTBMM C 3aKOHOOATENbCTBOM
Poccunckon degepaumn.

1.3. Mopsgok  MHGOPMMPOBAHUS 3asBuTenen o] npenocTaBeHnn
MYHULMNANBHOW YCAyru.

1.3.1. CBegeHnst 0 MeCTe HaxOXOEHWUsl, KOHTAKTHbIX TenedoHax u rpaduke
paboTbl agMUHUCTpauun BepxHegoOpMHCKOro CenbCKoro MOCENeHns, opraHu3auum,
y4yacTBYHOLWMX B NpefoCTaBfeHUn MyHUUMNanbHOW YCryrM, MHOroyHKLMOHANbHOro
ueHTpa (panee — MoL):

AgmMuHucTpaums BepxHeaobprHCKOro cenbCckoro NoceneHnst OCyLwecTBnaeT npuem
3aasuTenen no agpecy: 403782, Bonrorpagckas obnactb, YKWPHOBCKMIA PaNoH,
c.BepxHsasa JobpuHka, yn.Cagosas, 4.16.

MoHepenbHUK - naTHMUa - ¢ 8.00 go 17.00;
O6eneHHbIN nepepsbiB - ¢ 12.00 go 13.00
cyb660Ta, BOCKpeCEHbE - BbIXOAHbLIE OHM.
CnpaBoyHble TenedoHsbl: 8 (84454) 6-07-67,



MecTtoHaxoxaeHune n rpaduk padotel MOLL npegocTaBneHus rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (aanee nmeHyetcs - MOLL): F'KY BO «MHorodyHKUNOHaNbHLIN
LEeHTp NpeaocTaBreHnsi rocy4apCTBEHHbIX N MYHULMMANbHbIX YCNyr»,
MecTOoHaxoXxaeHue: yrn. JIoMoHocoBa, 4. 62, r. KpHOBCK; NOYTOBLIN U ANEKTPOHHbIN
agpec: 403791, Bonrorpaackas obnactb, . >KMpHoBcK, yn. JlTomoHocoBa, 4. 62,
mfc091@volganet.ru; cnpaBoyHbIn TenedoH: 8(84454)5-32-22.

Npachmk paboTbl: cornacHo yTBepXAeHHOMY rpaduky paboTbl  unuana

>KnpHoBckoro paroHa Bonrorpaackon obnactu .

MHdopmaumio 0 MecToHaxoxaeHun un rpadukax pabotbl MOL|, Takke MOXHO
NnonyyYnTb C NCMNONb30BaHNEM rocyaapCTBEHHOW MHOPMAaLMOHHOM CUCTEMbI «EQnHBbIN
noprtan ceTn ueHTpoB n ogumco «Moun [okymeHTbl» (ML) Bonrorpaackon obnactuy»
(http://mfc.volganet.ru).

1.3.2. NHdopmaumio O rnopsigke npeaocTaBneHns MyHULMNarbHOW  YCryru
3a8BUTENb MOXET MOMy4YnThb:

HenocpeacTBEHHO B aAMUHUCTpauun BepxHe4oBpMHCKOro cenbCKoro noceneHus
(MH(bOpMaLMOHHbIE CTEHAbl, YCTHOE WHAOPMUPOBAHWE MO TeNnedgoHy, a Takke Ha
MMYHOM MpUEeMe MyHULMNAanbHbIMU CriyXalmMn agMuHucTpauun BepxHeaobpuHckoro
CENbCKOro noceneHus);

no no4yte, B ToM uucrne anektpoHHon (V-Dobrinka2017@yandex.ru), B cnyyae
NMCbMEHHOro obpalleHns 3aaBuTens;

B ceTn NIHTepHeT Ha odumumnanbHOM cante agMmumHucTpaumm BepxHegobpuHckoro
CeribCKOro  rnocerneHus (BepxHepobpuHckoe34.pp), Ha EpgmHom  noptane
rocygapCTBEHHbIX M MyHUMUMNAnNbHbIX yCnyr (pyHKumin), asnsawowemcs denepansHom
rocyaapCTBEHHOM WMHMOPMaLMOHHOM cucTemon, obecneymBatollen npegocTaBrieHne
rocygapCTBEHHbIX U MYHUUMNANbHbLIX YCNYr B 9NEeKTPOHHON copme (ganee — EanHbIn
nopTtan rocyAapCTBEHHbIX U MyHULMNAnNbHLIX YCnyr) (www.gosuslugi.ru).

2. CTaH,D,apT npeaocTaBIieHUA MyHMuMHaﬂbHOﬁ ycnyru

2.1. HaumeHoBaHue MyHuuuMnanbHon ycnyru — «Bblgaya cornacus Ha
CTPOUTENBLCTBO, PEKOHCTPYKUMIO, KanuTarnbHbIN PEMOHT, PEMOHT ABNALINXCA
COOpPYXEHNsIMN NepecevyeHns aBTOMOBUNBHOM OOPOrM ¢ aBTOMOOUITbHBIMU JOpOramu
o6Llero nonb3oBaHWst MECTHOIrO 3HAYEHUSA NN MPUMbIKAHUA aBTOMOOUIBHON JOPOTK K
aBTOMOBUIBbHOM Aopore obLLero Nosib30BaHNUS MECTHOIO 3HAYEHUSA».

2.2. MyHuumnansHas ycnyra npegocTaBnseTcs agMUHUCTpaumen
BepxHeaobprHCKOro cenbCkoro noceneHns (ganee — ynosiIHOMOYEHHbIN OpraH).

2.3. Pesynbtatom npegocTaBneHns MyHUuunanbHoOW yecnyrm asnaeTcs:

- BblAa4a cornacua Ha CTpouTenbCTBO, PEKOHCTPYKLMIO, KanuTanbHbIN PEMOHT,
PEMOHT ABNAKOWUNXCA COOPYXEeHUAMU nepecevHeHnd aBTOMOOUNbHOM goporn cC
aBTOMOOUIbHBIMU goporaMmm MeCTHOro 3Ha4deHuAa Unn rnpuMbiKaHUA aBTOMOOUITbHON
Aoporn K aBTOMOOUIbHOM gopore MeCtHOro 3Ha4yeHu4,;



- OTKa3 B Bblda4ye cornacna Ha CTpOUTENIbCTBO, PEKOHCTPYKUUIO, KanuTanbHbIN
PEMOHT, PEMOHT ABJTALWUNXCA COOPYyXEHNAMU nepeceyHeHnd aBTOMOOUIbHOM aoporn c
aBTOMOOUSbHBIMMA goporaMmm MeCTHOro 3Ha4deHuAa Unn npuMbiKaHUA aBTOMOOUNbHOM
Ooporn K aBTOMOOUIbHOM gopore MmeCtHOro aHa4yeHu4.

2.4. Cpok npefocTaBrieHnst MyHULMNanbHON yCyru.

YNONMHOMOYEHHbIN OpraH BblgaeT (HanpaBndeT) cornacue (O0Tka3 B Bblgade
cornacusl) Ha CTPOUTENbCTBO, PEKOHCTPYKUMIO, KanuTarbHbIA PEMOHT, PEeMOHT
ABNSALNXCS COOPY>XEHUSAMU nepecevyeHus aBTOMOOMNbHOM  [Oporu c
aBTOMOOUITbHBIMW AOPOraMn MECTHOIO 3HAYeHUS UM NPUMbIKAHUA aBTOMOOWIBHON
Aoporn K aBToMOGUITbHOM AOpOore MECTHOro 3Ha4yeHus (ganee — cornacue) B Te4eHue
30 oHen co AHS NOCTYMEHUs 3asBNEHNs.

2.5. lNepeyeHb HOpMaTUBHbIX MPaBOBbIX aKTOB, PErynMpyoLWLnX npegocrasneHme
MYHULMNANbHOM YyCNyrn, WHGopMauus O nopsgke pocyaebHoro (BHecyaebHoro)
oOxanoBaHusa pelueHnn n gencTenn (6es3genctamns) ynoHOMOYEHHOro opraHa, ML,
opraHusaumn, a Takxe
X [AOSMKHOCTHBIX WL, MYHUUMNAnbHbIX CryXawmx, paboTHUKOB pasMeLleHbl Ha
opuuManbHOM cauTe  YNosIHOMOYEHHoro opraHa, M®L B  unHPOpMaALNOHHO-
TenekoMMyHUKaunmoHHon cetn "UHTepHeT", a Takke Ha EagmHom nopTtane
rocyaapCTBEHHbIX U MyHULMNANbHbIX YCAYT.

2.6. WcuepnbiBatoLwmm nepeyeHb  JOKYMEHTOB, HeoOxoOuMbIX  Ansd
npeaocTaBnNeHNs MyHULMNAanbHOW YCNyru.

2.6.1. WAcdepnbiBaowmn nepedeHb OOKYMEHTOB, KOTOpble 3asiBUTESb AOSHKEH
npeacTaBUTb CaMOCTOATESbHO ANSA NONYyYEHUsT COrnacus:

1) 3asBneHWe Ha Bblga4vyy CcoOrnacus Ha CTPOMTENbCTBO, PEKOHCTPYKLUMUIO,
KanuTanbHbIA  PEMOHT, PEMOHT  SABMSIOLWNXCA  COOPYXKEHUSMU  MepeceveHus
aBTOMOOUIbHOW J0POrM C aBTOMOOMIbHBIMW [LOPOraMyM MECTHOTO 3HA4YeHUs WUnu
NPUMbIKaHMS aBTOMOOUITbHOW LOPOrKM K aBTOMOOMIBbHOW LOpOre MECTHOro 3HavyeHus
(panee — 3agdBneHue), nNo (opmMe COornacHo MNPUMAOXKEHUI K HacTosAleMmy
agMUHUCTPATMBHOMY perfameHTy”;

2) [OKYMEHT, noaTBepXAdalwlmn MONMHOMOYMS nNpeacTaBuTens 3asBuTens B
cnyyae oOpalweHns 3a MofyyYeHMeM MyHUUMNanbHOW  yCryrm npegcraBuTens
3asBuUTENs;

3) nnaH pasmMeweHns o0bektTa B rpaHMuax MNpPUAOPOXHBIX  NOMOC
aBTOMOGUNbLHOM goporu B macwtabe 1:1000 unun 1:500.

2.6.2. 3asBuTenb BrpaBe npeactaBUTb MO COOCTBEHHOM MHMUMATUBE
cnefyoLwmne JOKYMEHTbI:

1) Bbinncka u3 EMPHOJT o topugnyeckom nuvue, aBnsaoLemMcs 3asaButenem;
2) Bbinucka u3 EMPUMN o6 vHauBmayansHOM npeanpuHuMmarene, SABhAsioLeMcs

3adBuTenemMm.



2.6.3. dopmupoBaHMe 3adBMEHUA B 3NEKTPOHHON opMe OCyLLeCTBSeTCH
NnocpeacTBOM 3anoSfiHEHNSA 3NEKTPOHHOM (opMbl 3adBneHuss Ha EanHoM nopTtane
rocygapCTBEHHbIX M MyHUUMNANbHbIX ycnyr 6e3 HeobxoauMMOCTU AOMNOSIHUTENBHOM
nogayun 3asiBneHus B Kakon-nnbo nHom copme.

2.6.4. 3asBreHne N JOKYMEHTbI, Yka3aHHble B NyHKTax 2.6.1 n 2.6.2 HacTosiLero
agMUHUCTPATMBHOINO pernaMmeHTa, MoryT 6biTb nNpeacTaBneHbl 3asBUTENAMW MO WX
BbI6OpPY B YMNONMHOMOYEHHbLIN opraH unn M®L nnyHo, NMbo HanpasneHbl NOCPeLCTBOM
MOYTOBOWM CBSA3WM Ha BGyMaxHoOM HocuTene, nNMbo npeacTaBneHbl B YNOMHOMOYEHHbIV
opraH B oopMe 3NEeKTPOHHOIo JOKYMEHTA.

Mogaya [pokymeHTOB Yepe3d MOL| ocyuwectBnsietcs B COOTBETCTBUM C
cornaweHnemM O B3auMMOLEWCTBUW, 3akNioYeHHbIM Mexay MOL, u ynonHoMo4YeHHbIM
OpraHoM, C MOMEHTa BCTYMNNEHMS B CWUIy COOTBETCTBYIOLLEro COrfaeHns o
B3aUMOOENCTBUN.

Konuu OOKYMEHTOB OOJIKHbI ObITb 3aBepeHbl B yCTaHOBJ1IEHHOM
3aKoHOAaTesIbCTBOM MNMopAanke Uin npencrtaBrieHbl C npeabsaBneHmnem noarimHHMKOB.

3asBneHne B dopmMe  9NEKTPOHHOro  AOKYMEHTa  MOoANMCbIBaeTCs
no Bblbopy 3asiBUTENS:

- I'IpOCTOI7I 3]'IeKTpOHHOI7I noanncbio 3adaBUTENA (I'IpeLI,CTaBI/ITeJ'IFI 389IBI/IT€J'IFI);

- yCUNeHHon  (KBanuuuMpoBaHHOW, HeKBannuduuMpoBaHHOM) 3NEKTPOHHOW
NOANUCHLIO 3asBUTENS (NpeacTaBuUTenNs 3asaBUTENS).

CepTudmkaT Krntova NpoBEPKM YCUNIEHHON HEKBANUAUUMPOBAHHOW 3NTIEKTPOHHOM
nognucm AOJTKEH ObITb co3faH n NCMonb30BaTbCS
B NHQPACTPYKTYpE, obecneunBaroLLEemn MHGOPMAaLMOHHO-TEXHONOMMYeCcKoe
B3aMMOAENCTBME WMH(POPMALMOHHBLIX CUCTEM, WUCMONb3yeMbiX ANs NpeaocTaBrieHns
rocygapCTBEHHbIX U MyHUUMNASbHbBIX YCIyr B 9NEKTPOHHOW hopMe, KoTopasa co3gaeTcs
N nNpoBepsieTCss C WCMOfb30BaHMEM CpPEACTB 3MIEKTPOHHOM MOAMUCUM M CPencTB
yOOCTOBEPSIOLLEro LEeHTpa, MMEKLWNX NoATBEPXKAEHNE COOTBETCTBUSA TpeboBaHUAM,
YyCTaHOBMEHHbIM doefeparibHbiM  OpraHoM MCMOMHUTENbHONM BRacTm B obnactu
obecneyeHns 6esonacHocTw,
a Takke Npu Hanuuun y Bnagenbua cepTuuKata Knoya fnpoBepKU Krova npocToun
3MIEKTPOHHOM NOANNCK, BbIJAHHOIO eMy Mpu NIMYHOM Npueme.

2.7. OTBETCTBEHHOCTb 3a [OCTOBEPHOCTb W MOMHOTY MpeacTaBnsieMbiX
CBEAEHUA UM [OKYMEHTOB, SBISIOWMXCA OCHOBaHWMEM Ans  npefocTaBeHust
MyHUUMNanbHOW yCryru, Bo3naraeTcs Ha 3asiBuTens.

2.7.1. YNONHOMOYEHHbIN OpraH He BnpaBe TpeboBaTb OT 3asABUTENS:

2.7.1.1. npencraBneHuss OOKYMEHTOB M WHGOpPMauun WM OcCyLlecTBreHNd
AENCTBMIA, nNpeacTaBneHne WnNu OCYLLUECTBIIEHME KOTOPbIX He npeaycMoTpeHo
HOPMaTMBHLIMW MPAaBOBbLIMU akTaMu, PerynupylowmmMmm OTHOLLEHMUS, BO3HMKalOLWMe B
CBS3M C NpeaocTaBneHneM MyHULMNanbHbIX YCRyr;



2.7.1.2. npeactaBneHnMs OOKYMEHTOB W MHGOPMauuK, KOTOpble HaxoaaTcs B
pacnopskeHnn opraHa, npegoCTaBnsOWEro  MyHUUMNANbHYK  YCAyry,  WHbIX
rocyaapCTBEHHbIX  OpraHoB, OpraHoB MECTHOro  camoynpaBneHuss  nmbo
NoaABEAOMCTBEHHbIX  FOCYJapCTBEHHbIM  OpraHam  uUnM  opraHam  MeCTHOro
camoynpasfeHnsi opraHn3aunin, y4acTBYOLWMX B NPeJoCTaBeHUN rocyAapCTBEHHbIX U
MYHUUMNANbHbIX YCRyr, B COOTBETCTBUM C HOPMATUBHbIMW MNPaBOBbLIMW aKTaMu
Poccunckon ®egepaumm, HopMaTUBHLIMIU NPaBOBbIMKU akTamu Bonrorpaackon obnactu,
MYHULMNANbHbIMK NMPaBOBLIMU aKTaMu, 3a UCKMOYEHNEM OOKYMEHTOB, BKIOYEHHbIX B
onpeeneHHbIn YacTbto 6 ctaTb 7 PepepanbHoro 3akoHa ot 27 uiona 2010 r. Ne 210-
®3 "O6 opraHuzaumm nNpegocTaBrieHUs rOCYAapPCTBEHHbIX U MyHUUMNAMbHbIX ycnyr"
(nanee — ®epepanbHbin 3akoH Ne 210-P3) nepeyeHb OOKYMEHTOB. 3asBUTENb BNpaBe
npeacTaBUTb YKa3aHHble AOKYMEHTbI U MHGOpMaLmMIo Mo cCO6CTBEHHON MHULMATUBE;

2.7.1.3. ocywecTBneHNa OENCTBUIN, B TOM YMCMEe COrnacoBaHnin, HeEOHBXOANMbIX
ANs NOSydeHUs TrOCYAapCTBEHHbIX WM MyHUMUMMNANbHLIX  YCAYr W CBA3a@HHBIX C
obpalleHnem B MHble roCy0apCTBEHHble OpraHbl, OpraHbl MECTHOrO caMoyrnpaBreHus,
opraHuM3aumm, 3a MWCKNIYEHUEM MONyYeHUss YCriyr W MONyYeHUss AOKYMEHTOB W
WHpopmauun, npefocTaBnsemMblX B pesynbTaTe nNpefoCTaBfieHUs Takux  YCNyr,
BKIMIOYEHHbIX B NEPEYHN, ykasaHHble B YacTu 1 ctatbn 9 ®epepanbHoro 3akoHa Ne 210-
®3;

2.7.1.4. npegcrtaBneHns OOKYMEHTOB M UMHQOpMauuu, OTCyTCTBME U (MNn)
HEeJOCTOBEPHOCTb KOTOPbIX HE yKa3blBarucCb Mpu nepBoHavyarnbHOM OTKa3e B npuveme
AOKYMEHTOB, HeobxoauMMbIX ANA npefocTaBneHns MyHuuunansHou ycnyrn, nnbo B
npefocTaBneHn MyHUUMNansHoOW yCnyru, 3a UCKIMIOYeHNeEM cregyoLmnx criyvaes:

- WN3MEHEHUe TDGGOBaHMﬁ HOPMAaTUBHbLIX MPaBOBbIX aKTOB, KaCakoLnNXCA
npenocrtaBlieHnA MyHI/ILI,l/lI'IaJ'IbHOIZ ycnyru, nocne nepBOHaqaanon nogayvn 3adasrneHuns
O npeaocTtaBJiEHUN MyHI/ILI,VII'IaJ'IbHOI7I YCIyru;

- Hanu4une owunboK B 3asiBNIEHUN O npegocrtaBlieHNN MyHI/ILI,l/II'IaJ'IbHOI7I ycnyrm vm
OOKYMEHTax, MNoAdaHHbIX 3adBUTeNleM Mnocrne nepBoHa4dYaJibHOro OTKa3a B MNpuemMe
OOKYMEHTOB, HeO6XO,D,I/IMbIX ana npegocrtasiieHns MyHMLlMHaﬂbHOVI yCnyru, nnbo B
npengocrtaBrneHnn MyHI/ILI,l/II'IaJ'IbHOIZ YyCnyrmn n He BKIKOYEHHbIX B I'IpeD,CTaBJ'IeHHbIVI paHee
KOMMJ1EKT AOKYMEHTOB;

- UCTEYeHNe cpoka AeNCTBUS AOKYMEHTOB MM U3MEHEHMe UMHGOopMaLun nocne
nepBOHaYarnbHOro oTkasa B npuveme AOKYMEHTOB, HEOOXOAUMbIX ANs NpeaoCTaBreHus
MyHUUMNansHoOM ycnyru, nnbo B NnpeaocTaBneHnn MyHULMNAanbHON yCryru;

- BbISIBNEHWE [OOKyMeHTanbHO noATBepXAeHHoro dakta  (Mpu3HaKoB)
OLMBOYHOro MNU MNPOTMBOMpPAaBHOro AencTeusa (6e3nencTBnuda) OOMMKHOCTHOro nuvua
opraHa, NpeaoCTaBnSALWEro MyHUUUNANbHY YCryry, MyHUMUUNAnNbHOro Cryallero,
paboTHMKa MHOrOpyHKLMOHaNbHOro LeHTpa, paboTHMKa opraHusaumm,
npeaycMmoTpeHHon 4YacTtbto 1.1 ctatbm 16 ®PepepanbHoro 3akoHa Ne 210-03, npu
nepBoHa4anbHOM OTKase B NpuemMe AOKYMEHTOB, HeoOXoauMbIX ANt NpeaocTaBeHus
MYHULUMNANbHON ycrnyrn, NMbo B npefoCTaBfeHMM MyHMLMNAnbHOW YCNyru, O YeMm B
NMUCbMEHHOM BMAE 3a MNOAMUCLIO PYKOBOAUTENS OpraHa, NpeaocTaBnsalLWero



MYHUUMNANbHYO  YCIyry, pPyKoBOAUTENST MHOMOQYHKUMOHANBLHOIMO LeHTpa npu
nepBoOHa4YanbHOM OTKase B NpuemMe AOKYMEHTOB, HeOOXoauMbIX AN NpeaocTaBreHus
MYHULMNANbHOW YCnyrn, nnbo pykoBogUTENsa opraHmnsauumn, npegyCMOTPEHHON YacTbio
1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, ysegomndaeTcsa 3asiBUTENb, a Takke
NPUHOCATCA N3BMHEHUSA 32 AOCTaBMNeHHble HeyaobCcTBa;

2.7.1.5 npegocTtaBneHns Ha ByMaHOM HocuTene OOKYMEHTOB M MHGOpMaumu,
3MEKTPOHHbIE 00pa3bl KOTOPLIX paHee ObINM 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2
Yactn 1 ctatbm 16 PepepansHoro 3akoHa Ne 210-P3, 3a UCKoYeHneM criyvyaeB, ecnm
HaHeceHne OTMETOK Ha Takne AOKYMEHTbl MO0 uX usbAaTue sBnseTcs HeobxoanmbiM
yCrnoBveMm npeaoctaBneHna MyHUUMNansHOW YCryrn, N UHbIX cilydaeB, YCTaHOBMEHHbIX
denepanbHbIMU 3aKOHaMMU.

2.8. VicyepnbiBaolWnn nepevyeHb OCHOBaHUM AN OTKasa B npuemMe J4OKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEHNA MyHULMNANbHOW YCyTrn.

OcHoBaHMsIMM AN OTkasa B NPUEMe [AOKYMEHTOB, HeobxoAuMmbIX Ans
npeaocTaBneHns MyHMUMNanbHOM yCryru, ABASIOTCA crieayowmne crnyyau:

- 3adBuTenemM He npenacrtaBieHbl OOKYMEHTbl, YKa3aHHble B TMYHKTE 2.6.1
HacToALwero agMMHUCTPaATUBHOIO pernamMmeHTa;

- npu obpalLeHnmn 3a npegocTaBrieHneM MyHULMNANbHON YCAyrn B 3NIEKTPOHHOM
dopme B pesynbTarte MNpPOBEPKU YCUNEHHOW KBanNMOUUMPOBAHHOW 3SIEKTPOHHOM
nognucu (ganee — KBanuduuMpoBaHHas MNoAMNUCb) BbISIBNIEHO HecobniogeHue
yCTaHoBMNEHHbIX cTaTben 11 depepanbHoro 3akoHa oT 06.04.2011 Ne 63-03 «O6
3aneKkTpoHHoM noanucu» (ganee — ®egepanbHbln 3akoH Ne 63-P3) ycnosui NpusHaHUs
ee NJenCTBUTENbHOCTN.

2.9. NcyepnbiBaowmm nepeyeHb OCHOBaHUM OS5 NPUOCTAHOBNEHUS UM OTKasa

B NpefocTaBieHnn MyHULMNansHOM yCnyru.
2.9.1. OcHOBaHuA Ans NPUOCTaHOBMEHUS MyHULMNANBHOW YCIYrn OTCYTCTBYIOT.
2.9.2. OcHOBaHu1s Ansa oTkasa B NpeaoCcTaBNeHN MyHMUMNANbHOWM YCNYrun:

1) Bnageney, aBTOMOOWNBLHOM [OPOrM MECTHOMO 3HAYEHUs1 He YNOSTHOMOYEH
BblAaBaTb cornacue;

2) nnaHnpyemoe MecCTto pasMeLlleHnd ABNALWLNXCA COOPYXEHUAMN nepeceveHns
aBTOMOOUNbHOM goporn cC aBTOMOOUNbHBIMA goporaMmm MeCTHOro 3Ha4YeHuda wuin
NMPUMbIKaHUA aBTOMOOUITLHOM Aoporun K aBTOMOOUITLHON gopore MecTtHOoro 3Ha4yeHusa He
COOTBETCTBYET Tpe6OBaHI/1$|M no 6e3onacHocTn OOPOXHOIo ABUXEHUA,

3) uvHble oOcCHOBaHWsS, onpeaensiemMble  MyHUALMMNANbHLIMA  HOPMAaTUBHO-
NpaBOBbIMX aKTaMMW.

2.10. MyHuumnaneHas ycnyra npegocrasnsercs 6ecnnartHo.

2.11. MakcumarnbHbIM CPOK OXMOaHNA B odepean npu nogade 3asiBfieHUs U npu
nonyyeHumn pesynbTaTta npegocTaBneHus MYHULMNANbHOM ycnyru
B cnyyae obpaleHus 3asBuTtend HenocpefCTBEHHO B YMOMHOMOYEHHbIA OpraH unm



MLl coctaBnseTt 15 MUHYT.

2.12. CpoKk perucrpaumm 3asaBfieHUs W npunaraemblX K HEMY [OOKYMEHTOB
COCTaBnseT:
- NpU NIMYHOM Npueme — He 6onee 15 MUHYT.

- NPV NOCTYNNEHNN 3asBIEHMA U OOKYMEHTOB MO noyTe, nocpeacrTsoM EanHoro
nopTarna rocyaapCTBEHHbIX U MyHULMNasnbHbix yenyr, MOL, — 1 pabounin oeHb.

2.13. TpeboBaHuas K MOMELWEHMAM, B  KOTOPbIX nNpegocTaBnseTcs
MyHUUMNanbHas ycrnyra, K 3any oXuaaHus, MecTaMm ANns 3anoSfiHeHUst 3anpocoB O
npegocTaBneHnn MyHUUMNANbHOW YCIyrn, MHPOPMaLMOHHBIM CTeHAaM ¢ obpasuamu
NX 3anofiHEHUS N MepevYHeM AOKYMEHTOB U (unuv) mHdopmMaumm, Heobxoanmblix Ans
npeaocTaBneHns MyHUUUNanbHOW yCnyrn, B TOM 4yucrie K obecneyeHntio JOCTynHOCTU
ANA  WHBaNMOOB YKa3aHHbIX OOBLEKTOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccunckon degepaumm o coumanbHON 3awmuTe MHBanmaos.

2.13.1. TpeboBaHms K TMOMELIEHUSIM, B KOTOpPbIX MNpegocTaBnsaeTcs

MyHUUMNanbHas ycnyra.

lMomelleHnss, B  KOTOpPbIX MPedoCTaBAsSeTCHS  MyHUUMNanbHas  ycnyra,
obecrneunBaloTCad HeoOXoaUMbIMKM AN  NpefoCTaBfeHus MYHULMNAanbHOW  YCRyru
obopynoBaHMeM (KOMMbIOTEPAMK, CPeaCcTBaMU CBSA3WN, OPrTEXHUKON), KaHLENAPCKUMMU
NPUHAANEXHOCTAMU, MHPOPMALUMOHHBIMU U CNPABOYHBIMW MaTtepuanamn, HarnsagHowm
MHpopmaunen, CTynbsaMM 1 CTONaMn).

MomeleHns ynonmHOMOYEHHOro OpraHa AO0JSKHbl COOTBETCTBOBATb CaHUTaApPHO-
aNMOEMUOSIOrMYeckMM  npasBunamMm UM HopMaTMBaM  MOCTaHOBMEeHus  [naBHOro
rocygapCTBeHHOro caHmtapHoro Bpada P® ot 02.12.2020 Ne 40 «O6 yTBepxaeHuun
caHuTapHbix npasun CI1 2.2.3670-20 «CaHuTapHo-anugemuonormyeckne TpebosaHms K
ycrnoBusiMm TpyAaa» u 6blTb 060pygoBaHbl CpeacTBaMm NOXapOTYLLEHMS.

Bxoa v BbIxog 13 nomeLeHnn o6opyaytoTCs COOTBETCTBYIOLMMUN YKa3aTeNAMM.

Bxog B ynOnMHOMOYEHHbIM opraH obopyayetcs WMHPOPMaUMOHHON Tabnn4ykou
(BbIBECKOWM), cogepxalen MHPOPMaUM0 O HAMMEHOBaHUUM, MECTE HaXOXAEHUS W
pexume paboThl.

KabunHeTbl obopyaytoTcs MHOPMALUMNOHHOM  Tabnuuykom (BbIBECKOW),
cogepxawien HopMaLuio 0 HauMeHOBaHUN YNONTHOMOYEHHOIO opraHa (CTPYKTYPHOro
nogpasgeneHus), oCcyLeCcTBNAOLEro NpegocTaBneHme MyHUUnnansHOM yCryru.

2.13.2. TpeboBaHusi K MECTaM OXUAAHUA.

Mecta oXugaHus [OOMKHbI COOTBETCTBOBATb KOMCOPTHLIM YCIOBUAM ASS
3asBUTENEN M ONTUMArbHbIM YCOBMAM paboTbl CNeuManucToB YNOAHOMOYEHHOro
opraHa.

Mecta oXxugaHuss AOMKHbl OblTb 000OpPyAOBaHblI CTYIbSMU, KpecesibHbIMU
CEKUNAMU, CKaMbSMU.

2.13.3. TpeboBaHus K MecTaM Npuema 3asiBUTENEN.

Mpuem 3asBuTenen ocyLecTBNAETCA B cCrneuuanbHO BblOENEeHHbIX Ons 3TUX
Lenen noMeLleHusx.

Kaxxgoe paboyee MecTo crneumanucToB YNOSIHOMOYEHHOIO opraHa goSmKHO ObiTb
obopyqoBaHO  MepcoHaribHbIM ~ KOMMbIOTEPOM C  BO3MOXHOCTBKO — JocTyna K
HeobXxo4MMbIM  MHAOPMAaLMOHHLIM 6a3amM [OaHHbIX, nedaTtalwmMM U KOMMpPYoLWMM
yCTpOMCTBaM.



Mpn opraHusaumm paboumx MecT OOofmKHa OblTb NpefycMoTpeHa BO3MOXHOCTb
cB0obOHOro BXo4a M BbIXxo4a CneunanuctoB YNoSIHOMOYEHHOrO opraHa 13 NoMeLLeHus
npu HeOBXO4MMOCTMW.

Mecta caauM © NONyyYeHUa [[OKYMEHTOB 3asBUTENaAMKW, MecTa Ang
WHOPMUPOBAHNA  3asiBUTENEn U 3anofiHEHUA  HeobXoaAMMbIX  OOKYMEHTOB
obopyaytTcs cTynbsasMM (Kpecnamum) n ctonamm n obecneymsaroTcsa nucden Gymaron m
NMMCbMEHHbBIMWN NPUHAANEXHOCTAMM.

2.13.4. TpeboBaHUsA K MHPOPMALIMOHHBLIM CTEHAAM.

B nomelueHnax ynonHOMOYEHHOro opraHa, npegHasHayeHHbIX Ans paboTtbl €
3aaBUTENaAMK,  pasMelalnTcsa  MHOPMAaUMOHHbIEe  cTeHabl, obecneyunBatoLLme
nosilyyeHvne nHgpopmaumm o NpegocTaBneHU MyHULMNANbLHON YCIyri.

Ha nHdopmaunoHHbIX cTeHaax, ouumanbHOM canTe YNoSTHOMOYEHHOMO opraHa
pasmMeLuarTcsa cnegyowme nHdpopmaumoHHble MaTepuansi:

M3BMEYEHNS U3 3aKOHOA4ATENbHbIX W  HOPMATMBHbIX MNPAaBOBbLIX aKTOB,
cogepxalmx HOpPMbI, perynupyowme AeaTeflbHOCTb MO UCMOMHEHNIO MyHULMNANbLHON
yCnyru;

TEKCT HaCTOSALWEro agMMHUCTPATUBHOIO perfamMmeHTa;

MHopmauna o nopsaKe UCNOSTHEHUA MYHULMMNANbHON yCnyru;

nepevyeHb OOKYMEHTOB, HeobxoauMmbIX OnA npefoCcTaBfieHUst MyHUUUNAanbHOW
yCnyru;

dopMbl 1 06pa3sLbl AOKYMEHTOB ANS 3anoSIHEHWS;

cBefeHMss O MeCTe HaxoxaeHuss u  rpaduke paboTbl HanMMmeHoBaHWe
aAMUHUCTpAUUM MyHMUMNanbHOro obpasoBaHus n MOLL;

CcrnpaBoYHble TenedoHbl;

agpeca anekTpoOHHOW NoyThl 1 agpeca VIHTepHeT-canTos,

I/IHCbOpMaU,I/IFI O MeCTe JIMYHOro npuema, a TakKxe 06 YCTaHOBJIEHHbLIX OJ1A
JINMHOIO NpmnemMa gHAX U Yacax.

Mpy wn3MeHeHuM wuHpopMauunm Mo MUCMOMHEHUIO MYyHUUMNANbLHOW  yCryru
OCYLLIeCTBNSAETCH ee nepunogmyeckoe obHoOBMNeHME.

BusyanbHada, TekctoBas w  MynbTUMeOUMMHAs UWHQOpMauus O nopsake
npeaocTaBneHna MyHUUUNanNbLHOM yCryrn pasMmeLlaeTcs Ha MHPOPMaLMOHHOM CTeHae
nnn MHAPOPMaUMOHHOM TepmuHane (ycTaHaBnuMBaeTcs B ygoOHOM [ns rpaxaad
MecTe), a Takke Ha EgMHoM nopTtarne rocyaapCTBEHHbIX U MyHULMNANbHbIX YCAYr U Ha
oduymnanbHOM canTe ynorTHOMOYEeHHOro opraHa (BepxHenobpuHckoe34.pd).

OdbopmneHne Bu3yanbHOW, TEKCTOBOWM M MYNbTUMEAUAHOW WHGOpMauum o
nopsgke npenocTaBfeHUst  MyHUMUMNAnNbHOW  YCriyrm  [OSMKHO  COOTBETCTBOBATb
ONTUMaribHOMY  3pUTENbHOMY W CITYXOBOMY  BOCMPUATUIO  3TOM  MHOpMaLMK
rpakgaHamu.

2.13.5. TpeboBaHus Kk obecneyeHnto  OOCTYNHOCTM  NPeAoCTaBrEHUs
MYHULMNANbHON yCNyru Ans MHBanuaos.

B uenax obecneyeHns ycrnoBun OOCTYMHOCTM ONS UHBaNnAoB MyHULUMNANbHOM

ycnyru OSMKHO ObITb obecneYveHo:

- OKa3aHume cneumanmnctamm nomMmoLwin unHBanmngam B MNMocagke B TPaAHCMOPTHOE
cpeactBo 1M BbiCagke W3 Hero nepeng BXoAoM B NOMeEWeHUdA, B KOTOPbIX
npenocrtaBndeTcAa MyHuuunarbHaa ycnyra, B TOM 4UClie C UCNoJib3OBaHMEM Kpecra-
KOJTACKH;

- 6€CI'IpeI'IFITCTBeHHbIl7I BXOo4 nHBanmaoB B NMoMeLweHne N BbiXod U3 HEro,



- BO3MOXHOCTb CaMOCTOATEJIbHOIro nepeasmXxeHnda MHBanngoB Mo TEppUTopun
opraHusauunmn, nomMeLlleHnaA, B KOTOPbIX OKa3biBaeTCA MyHULUMNANbHaaA ycnyra,

- conpoeoxgeHne wHBannaos, UMEOLWUNX cTonKune paCCTpOIZCTBa (byHKLI,I/Il/I
3peHnda N CaMOCTOATENIbHOIo nepegBmxeHnd, 1 okasaHme M noMoLln Ha TEPPUTOPUN
opraHu3auunmn, nomMeLlleHnaA, B KOTOPbIX OKa3biBaeTCA MyHULUMNANbHaaA ycnyra,

- Hagnexauwlee pasmMelleHMe obopyaoBaHMs W HocuTenem wHdopmauumn,
HeobOxoauMbIx Ans  obecnevyeHnss OGecnpenaTCTBEHHOroO AOCTyna WHBaNMAOB B
NMOMELLIEHNS U K yCnyram, C y4eTOM OrpaHUYeHNN NX XKU3HeOeaTeNbHOCTY;

- gybnupoBaHne HeobxoouMmon Ans MHBanNMOOB 3BYKOBOW W 3pUTENbHOM
WHOpMaUnK, a Takke Haanucen, 3HAKOB M UMHOW TEKCTOBOM U rpadomyeckou
MHdOpMaLNKM 3HaKamMu, BbINOSTHEHHBIMU penbeHO-TOYEeYHbIM WpndToM bpanns;

- AoNycK cypAaonepeBoaynka n TudpriocypaonepeBoaymka;

- gonyck cobaku-npoBoAHMKA NPU HanMuMM OOKYMeHTa, MOATBEPXKAAloLWEro ee
cneumanbHoe oby4yeHre 1 BblgaHHOrO Mo hopme U B Nopsiake, KOTopble onpeaensoTcs
dbenepanbHbiM OpraHOM WCMONMHUTENLHON BMNacTU, OCYLLECTBNSAIWMM QYHKLUAM MO
BblpaboTke M peanusauum rocyaapCTBEHHOW MOMMTUKM M HOPMaTMBHO-NPaBOBOMY
pEerynmpoBaHuio B chepe coLmanbHON 3allmUTbl HaceneHus;

- npegocTtaBlieHne npu HeobxoauMocTn YCIyrn no MecCTy XutesibCTBa MHBannaa
nin B ANCTaHUNOHHOM peXxnMe;

- OKasaHue cneuuanucTtamm WHOM HeoOXO4MMOW MOMOLWM WHBanNWgaM B
npeogoneHnn 6apbepos, NPEnsiTCTBYOLIMX NOSYYEHUIO UMU YCIyT HapaBHe C ApYrMMu
nmuamm.

2.14. MNokasaTensammn 4OCTYNHOCTU U Ka4ecTBa MyHULMNAITbHOM YCIyrn SABAAIOTCA
npegocTaBneHne  MyHUUuMNanbHOWM  YCNyrm UM OCYLLEeCTBMEeHue  OTAenbHbIX
aJMVHUCTPATMBHLIX Mpoueayp B 93NEKTPOHHOM dopmMme, nonyvyeHve 3asBuTenem
MHoOpMaUun O xode MnpeaocTaBfeHna MyHUUMNANbHOW YCryrn C MCNoSib30BaHUEM
cpeacts TenedOHHON CBA3W, 3NIEKTPOHHOrO MHAOPMUPOBAHUSA, COBMNOAEHME CPOKOB
npeaocTaBneHNa MyHULMNANbHON YCIyrn, OTCYTCTBME Xanob n NpeTeH3nin Co CTOPOHbI
3aaBuUTeENs, a Takke cyaebHbIX akToB O NPU3HAHUN HE3aKOHHBbIMW peLLeHnI, 4ENCTBUN
(6e3pencTBmsl) YNONTHOMOYEHHOrO OpraHa M AOSMKHOCTHbIX JML,  YNONIHOMOYEHHOIo
opraHa.

2.15. OcyuwecTBrneHme OTAENbHbIX aOMWHUCTPATUBHBIX Mpouenyp npu
npegocTaBNeHun  MyHUUMNAanbHOW  yCryru BO3MOXHO B OfIeKTPOHHOW  dhopMme.
lMpepoctaBneHne MyHUUMNANBLHOM YCIyrM MOXeT ocywectBnateca B MOL B
COOTBETCTBUM C cOrnawleHnemM, 3akmnoveHHoim mexagy ML n ynonHomo4veHHbIM

opraHom.

OcobeHHOCTN OCyLeCTBREHNS OTAENbHbIX agMUHUCTPATMBHLIX nNpouenyp B
ANeKTpoHHOM dopMe U npefocTaBneHuss MyHuumMnanbHon ycnyrm depes Mol
yCTaHOBIeHbl B pa3gene 3 HacToALWero agMMHUCTPaTUBHOIO pernamMeHTa.

3. COCTaB, nocnenoBaTesibHOCTb U CPOKU BbINOJTHEHNA aAMUHUCTPATUBHbLIX



npouenyp, Tpe6oBaHNA K NOPSAAKY UX BbINOSIHEHUSA, B TOM YUCIIe OCOGEHHOCTH
BbINOJIHEHUAA aAMUHUCTPATUBHbIX Npoueayp B 3NIeKTPOHHOM hopMe, a Takxke
0CODOEHHOCTH BbINONIHEHUsS1 aAMUHUCTPATUBHbIX Npoueayp B MOL|

MpenoctaBrneHne MyHUUMNAnbHOW YCNyr BKNoYaeT B cebs  cregyrolme
agMUHUCTPATMBHbIE NpoLeaypbl:

1) npuem wn peructpauus 3assBreHust (0Tka3 B NpuemMe), B TOM YuCIe,
NMOCTYNUBLLErO B 3NIEKTPOHHOM (bOpMe 1 npunaraeMbiX K HEMy JOKYMEHTOB;

2) HanpaBneHve MeXBEeOOMCTBEHHbIX 3anpoCOB B OpraHbl (opraHusauun),
yyacTByoLLMe B NpefoCTaBeHn MyHULMNANbHOW YCIyru;

3) paccMmoTpeHne 3adaBiieHusd, NpuHATNE pelueHna rno UToram pacCMOTpeHUAd,
Bblaa4a (HanpaBneHme) cornacus nndo nucbma 06 oTkase B Bblgade cornacusi.

3.1. lpuemMm un peructpaumsa 3assrneHns (oTkas B _npueme), B TOM Yucne,
NMOCTYNUBLLEIO B SJIEKTPOHHON dDOpMeE U NpunaraemMbiX K HEMY JOKYMEHTOB.

3.1.1. OcHoBaHMeM pns Havana agMWUHUCTPATUBHOM Mpouenypbl ABNSeTCs
NOCTyrnfeHne B YMNOMHOMOYEHHbIN OpraH 3asiBIEHUS N OOKYMEHTOB, YKa3aHHbIX B
nyHKTe 2.6.1 HacTosALWero agMMHNUCTPATUBHOIO pernaMmeHTa, Ha JIMYHOM rnpueme, yepes
M®L|, no4ToBbIM OTNPABEHNEM UNN B SNEKTPOHHON dhopMe.

3.1.2. lpnem 3asBNeHus u npunaraemblX K HEMY [OKYMEHTOB OCyLlecTBnseT
AOIMKHOCTHOE NULIO YNOSIHOMOYEHHOrO OpraHa, OTBETCTBEHHOe 3a npefocTaBfeHune
MYHULMNaNbHOW ycnyru, cneuynanuct MOL|, ocyiectBnaowmm npuem JOKYMEHTOB.

3.1.3. B cnyyae npeabsBneHuss 3assutenemMm noanVHHUKOB LOKYMEHTOB KOMUN
3TUX [JOKYMEHTOB 3aBepsAtOTCSA [AOSHKHOCTHbIM JIMLOM  YNOSIHOMOYEHHOIO OpraHa,
OTBETCTBEHHLIM 3a NpefoCcTaBfieHMe MyHULMNANbHOW YCryru+, UM cneumanmucTom
M®Ll, ocywecTBnawWMM NpPUEM  OOKYMEHTOB, a MNOASMIMHHUKM  OOKYMEHTOB
BO3BpaALLAOTCS rpaxkgaHuHy.

B cnyyae nocTynneHusi B YNONMHOMOYEHHbIA OpraH 3asiBNEHUs1 B 3NIEKTPOHHOM
BMOE, [OO/MKHOCTHOE IWUO  YMOSIHOMOYEHHOrO  OpraHa, OTBETCTBEHHOe  3a
npenocTaBneHMe MyHUUMNanbHOW YCNyru, OCYLLEeCTBRSIeT pacneyaTtky 3asiBNneHust u
[OKYMEHTOB K HEMY Ha BymMa)kHOM HocuTene.

3.14. Tlpn nuyHom  obpalieHun  3asBuTeNns  AOSMKHOCTHOE  NMuUO
YNOSTHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a npefoCTaBfieHMe MyHUMUMNanbHOM
ycnyry, crneumanuct MOL, ocywecTBnsowmnn  npuemM LOOKYMEHTOB, npoBepsieT
KOMMNMEKTHOCTb NPeACTaBMEHHOr0 B COOTBETCTBMM C MNYHKTOM 2.6.1 HacTtosiwero
alMUHUCTPATUBHOIO perflaMeHTa naketa JOKYMEHTOB.

lMony4yeHve 3asiBrieHUs M npunaraembiXx K HeMy OOKYMEHTOB MOATBep)XOaeTcs
YMNOSTHOMOYEHHbIM OpPraHoM MyTeM Bbldayn (HanpaBneHus) 3asiBUTEN Pacrnuvcku B
nonyyeHnn JoKymMmeHToB. B criyyae npegoctaBneHus okymeHToB Yyeped ML pacnucka
BblAaeTcs ykasdaHHbIM ML,



Mpn MOCTYNNeHun 3asiBNEHUst U MnpunaraemblXx K Hemy AokymeHToB B MOLY,
rnocnegHuin He nosaHee OHSA, crieaylowero 3a AHeM KX MOCTynreHus, obecneyvsaeT
nepenavy 3asiBNeHust U npunaraemblx K HEMY I0OKYMEHTOB B YNOMHOMOYEHHbIV OpraH.

B cnyyae ecnu 3asButenem He npeacTtaBneHbl, NMbo npeacTaBneHbl He B

NnoslHoOM 00beMEe  [OKYMEHTbl, YyKasaHHble B nNyHkTe 2.6.1  HacTtosero
afMWUHUCTPATUBHOIO perfameHTa, [OOMMKHOCTHOE 5UUO YMNONIHOMOYEHHOro oOpraHa,
OTBETCTBEHHOE 3a MpefoCTaBfieHne MyHuumMnanbHOW ycnyrn, cneumanuct MOL
OTKa3blBaeT B rpuvemMe JOKYMEHTOB C YKa3daHMeM OCHOBAHWW OTKasa U pas3bsCHEHueM
BO3MOXHOCTU 00paTuTbCa 3a npefocTaBfieHMeM MYHUMUMMANbHOW YCnyru nocne
yCTpaHeHUs1 COOTBETCTBYIOLLNX HEAOCTAaTKOB.

3.1.5. lpn noctynneHun 3asBrieHUs B YMOJNIHOMOYEHHbLIM OpraH Mo rnoyre
AOIMPKHOCTHOE NULIO YNOSTHOMOYEHHOrO OpraHa, OTBETCTBEHHOEe 3a npeaocTaBfieHune
MYHULMNANbHON YCNyru, NPpUHUMaeT U perucTpypyeTt 3asBrieHMe C npunaraembiMu K
HeMy JOKYMeHTaMu.

B cnyyae ecnu 3asButenem He npeacTtasBneHbl, NMBO npenctaBreHbl He B
NnoslHoM o06beMe  [OKYMEHTbl, YyKasaHHble B nNyHkTe 2.6.1  HacTtosiwero
aJMWHUCTPATMBHOIO pernameHTa, AOSPKHOCTHOE NMLO YNOSTHOMOYEHHOro OopraHa,
OTBETCTBEHHOE 3a NpeAoCcTaBneHne MyHUUMNAnbHOW yCRyrn, HanpasBnseT 3asBUTESNO
3aKasHbIM MOYTOBbIM OTMpaBfeHnemM nUCbMO OO OTKase B npueme [OOKYMEHTOB C
yKaszaHMeM OCHOBaHUM OTKasa W pasbsCHEHMEM BO3MOXHOCTU obpaTutbcs 3a
npeaocTaBneHNnEM MyHULMNANbHOW YCRyrn nocne YCTPaHeHUsi COOTBETCTBYHOLLNX
HeOCTaTKOB.

3.1.6. [llonyyeHne 3asBneHnss B ((OpPME ONEKTPOHHOrO AOKyMeHTa U
npunaraemblx K HeMy JOKYMEHTOB NOATBEPXKOAETCH YNONHOMOYEHHBIM OpPraHoOM MyTem
HanpasreHns 3asBUTENO YBEAOMIEHUSA, coaepXallero BXoAAWmMA perncTpaumoHHbIN
HOMep 3asaBneHus, aTy Nony4YeHUs YNONMHOMOYEHHbIM OPraHOM YKa3aHHOro 3asiBfieHus
N npunaraemblX K HeEMY [OOKYMEHTOB, a Takke nepeyeHb HaMMeHOBaHWW (dainnos,
npeacTaBneHHbIX B hOpMe 3NEKTPOHHbIX AOKYMEHTOB, C YKka3aHnem nx obbema (oanee
- yBeAOMIIEHME O NOJSTyYEeHUN 3asaBrEHUS).

YBegomrneHune o noJiydeHnn 3adBJiEHNUA HanpaBJidAe€TCA YKa3aHHbIM 3adABUTENEM
B 3asiBIeHUM cnocobom He no3gHee pa6oqero OHA, cnegyrouwlero 3a gHeM rnocTynJeHnA
3asaBJIeHNA B yI'IOJ'IHOMO‘-IGHHbIVI opraH.

3.1.7. MNpun nocTynneHnn 3asiBieHUs U npunaraeMblX K HeMy [OOKYMEHTOB B
3NEKTPOHHOM (bopMe AOSMKHOCTHOE NNLO YNOSTHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
npegocTaBneHne MyHuuMnanbHOW ycnyru, He nosgHee 1 paboyero AHA CO OHSA
perncTpaunn 3asBrneHns npoBOAMT MPOBEPKY MNOOSIMHHOCTM MPOCTOM 3NEKTPOHHOW
nognucy 3asiBuTens C UCNosib30BaHNMEM COOTBETCTBYHOLLErO cepBuca eguHON CUCTEMBI
noeHTUUKaumMm 1 ayteHTuukaumm m (unu) npouenypy nNpoBepkn OenNCTBUTENBHOCTH
KBannuduumMpoBaHHOM MNOAMNUCKU, C UCMONb30BaHMEM KOTOPOM MNOAMUCAHO 3asiBrieHue
(nakeT ANEeKTPOHHbIX [AOKYMEHTOB) O MNpPedoCTaBfeHUN MyHUUMNANbHOW YCnyru,
npegycMaTpmBatoLLyto MpPOBEPKY COBMAeHMs YCNOBWUA, YKasaHHblX B cTaTbe 11
depepanbHoro 3akoHa Ne 63-03.



B cnyyae ecnu B pesynbTaTe NpoBepkn KBanuduumpoBaHHOW nognucn byaet
BbISIBNEHO HECOOMN0AEeHNE YCTAHOBMEHHbIX YCNOBUI NPU3HAHUSA ee AeACTBUTENbHOCTH,
YNOSTHOMOYEHHbI OpraH B TEeYEeHNe Tpex OHEeN CO OHS 3aBepLUEHUs] NPoBeaEHUsT TaKon
NPOBEPKN MPUHUMAET pelleHne o6 oTkase B nNpuemMe K pacCMOTPEHMUIO 3asdBfEeHUs U
HanpasnseT 3asBUTENo yBegoMreHne o6 3TOM B 3NEKTPOHHOW (hopme C yKasaHuem
nyHKTOB cTaTtbn 11 ®enepanbHoro 3akoHa Ne 63-P3, KoTopble NOCNYXUNN OCHOBaAHUEM
ANA  NPUHATUS  YKa3aHHOro  pelleHusi. Takoe yBedOMSieHMe noanucbiBaeTcd
KBannMuUUMpoOBaHHOM MNOAMUCBIO  PYKOBOAUTENS YMOSIHOMOYEHHOrO oOpraHa Wwunu
YNONHOMOYEHHOIrO MM OOSPKHOCTHOrO Nuua U HanpasnsieTcs No agpecy 3feKTPOHHOM
noyTbl 3aaBuTensa nNMbo B ero Nn4YHbIM KabuHeT Ha EgMHOM nopTane rocyaapCcTBEHHbIX
N MyHULUMNANbHbIX YCNYT.

3.1.8. MakcnmanbHbIN CPOK UCNOSTHEHNSA aaMUHUCTPATMBHOMW npoueaypbl:

Mpuem n perncTpaumst 4OKYMEHTOB OCYLLECTBNAETCS:
- NpW NIMYHOM Npueme — He 6onee 15 MUHYT.

- NPV MOCTYNNEHNN 3asiBIIEHUA U JOKYMEHTOB MO rnoyTe, nocpencrsoM EamnHoro
noprana rocyapCTBEHHbIX
n MyHUUMnanbHbIX yenyr, M®L — 1 pabounit geHsb.

HanpaBneHme nuceMa 00 oTKase B npuneMe AOOKYMEHTOB, B Clly4yae, ecClin
3aaBuUTENEM He rnpeancrtaBeHbl nmbo npeancrtaBlieHbl HE B NOJIHOM obbeme OOKYMEHTHI,
YKa3aHHblEe B MNYyHKTE 2.6.1 HacTtoAwero aaMMHUCTPaTUBHOIO  pernamMmeHTa,
OCyLWlecCTBIIAETCA B Te4eHne 1 pa60l-|ero OHA CO OHA UX perncrtpaunn.

YBegomrneHne o6 OTka3e B NpuemMe K pacCMOTPEHUIO 3asBfEHMs, B Criyyae
BbIIBNEHNA B XO4e MNpPOBEpKM  KBanupuMUMpOBaHHOW  nognucu  3asiBuTens
HecoOmnaeHNsT  YCTaHOBMIEHHbIX  YCMOBUA  NPU3HAHWS ee  OeNCTBUTESNIbHOCTU
HanpaBnseTcs B TedeHne 3 AHeWN CO AHA 3aBepLUEeHNSA NPOBEeAEHUS Takon NpPOBEPKN.

3.1.9. Pe3ynbTaToOM BbINOMHEHNA aMUHUCTPATMBHOM NpoLueaypbl SABMSEeTCA:

- NpUeM W perucTpauus 3asiBfieHnsi, Bblgada (HanpaBrieHue) pacnuckun B
NONMyYeHUN 3asIBNEHUs U TMPUIOXKEHHbIX K HEeMy [OKYMEHTOB (yBeOOMSIEHMSI O
NONyYeHUN 3asIBMEHNS);

- Bblgaya (HanpaBneHve) nucbmMa o6 oOTkase B MNpuvemMe [LOKYMEHTOB
(yBegomneHusi 06 oTkase B NpMeEME K paCCMOTPEHWUIO JOKYMEHTOB).

3.2. HanpaBneHue MexBeOOMCTBEHHbIX 3anpoCOB B OpraHbl (opraHmsauuvm),
y4yacTByOLIME B NpegoCcTaBneHnnm MyHUUUNanbHOW YCIYIU.

3.2.1. OcHoBaHMeM p[ns Havana agMUHUCTPATMBHOW Mpoueaypbl ABNSeTCs
nosiyyeHne [OOSMKHOCTHbIM JIMLOM  YNOSTHOMOYEHHOIO OpraHa, OTBETCTBEHHbIM 3a
npegocTtaBneHne MyHUUMNANbHOW YCINYrK, 3asiBAEHUS WU MNPUIIOXKEHHbLIX K HEeMy
AOKYMEHTOB.

3.2.2. [JOMKHOCTHOE 5nULO YMNOSIHOMOYEHHOrO0 oOpraHa, OTBETCTBEHHOE 3a
npegocTasneHune MyHULMMNanbHON ycnyru, ocyulecTensaer HanpasreHue



MeXBeJOMCTBEHHbLIX 3anpoCcoB B TrOCyAapCTBEeHHble oOpraHbl, oOpraHbl MeCTHOIo
camMmoyrnpasiieHna “ noaseaoMCTBEHHble ToCyaapCTBEHHbIM OpraHamMm Wi oOpraHam
MEeCTHOro camoynpaslieHnAa opraHun3daumn, B pacnopaXeHun KOTOPbIX HaxXoAATCA
OOKYMEHTbDI n cBedeHn4, nepeduncrieHHbole B NYyHKTE 2.6.2 HacTodALlero
aaMUHNCTPATUBHOIO perrnamMeHTa B Cliydae, eClin 3adaBUTellb HE MnpeactaBuil AaHHbIe
OOKYMEHTbI No COBCTBEHHOM NMHULMATUBE.

B Ccnydae eclrun 3adButerniemM CamMoCTOATENIbHO npeacTtaBfieHbl BCEe OOKYMEHThI,
npeaycMoTpeHHble MYHKTOM 2.6.2 HacTosLero aOdMNHUCTPATUBHOIO perflaMmeHTa,
OOJDKHOCTHOE JMUO YNOJIHOMOYEHHOro opraHa, OTBETCTBEHHOE 3a npenocTtaBrieHune
MyHMLl,I/II'IaJ'IbHOIZ ycnyru, nepexogut K MUCMNOJIHEHUIO cne,u,yrou.l,elh a,EI,MI/IHI/ICTpaTVIBHOIZ
npoueanyps.l, I'Ipe,D,yCMOTpeHHOIZ HacToAWMM agMUHUCTPAaTUBHbIM perfiaMmeHTOM.

3.2.3. MakcumarbHbIN CPOK BbINOMHEHUA agMUHUCTPATUBHOW npouenypbl — 1
pabounii AeHb CO AHS perncTpaumm 3asBreHus.

3.2.4. Pes3ynbTtatoM BbIMNOMHEHNA a4MUHUCTPATUBHOW npoueaypbl siBNAeTcH
HanpaBneHne MeXBeOOMCTBEHHbLIX 3anpoCcOB B rOoCydapCTBEHHble OpraHbl U OpraHbl
MECTHOro CamMOyrnpaBfieHUs, a TaKkke opraHuM3auuu, y4acTByolmMe B NpeaocTaBneHnn
MYHULUMNANbHOW YCRyru.

3.3. PaccmMmoTpenue 3agaBrneHus, NpUHATUE PEeLIEeHns N0 UToramM pacCMOTPEHUS;

BblAa4ya (HanpasneHwe) cornacus nnbo nucbma 06 oTkase B Bbigade cornacus.

3.3.1. OcHoBaHMeM p[nsg Hadana agMWUHUCTPATUBHOM mnpoueaypbl ABnseTcs
nosiyyeHne [AOSMKHOCTHbIM JIMLOM  YNOSTHOMOYEHHOIO OpraHa, OTBETCTBEHHbIM 3a
npegocTaBneHne MyHUUMNanbHOW YCryru, 3asiBeHUs U OOKYMEHTOB, B TOM 4ucre
NOJSTy4YEHHbIX B MOPSAKE MEXBEAOMCTBEHHOIO B3aMMOLENCTBUS.

3.3.2. [JomkHOCTHOE n5nuUO YMONMHOMOYEHHOro oOpraHa, OTBETCTBEHHOe 3a
npegocTaBneHne  MyHuUMnanbHOW  ycryrn, paccMmartpuBaeT  NpeacTaBfeHHble
AOKYMEHTbl M BbISBNAET Hanuyue (OTCYTCTBME) OCHOBAHWA ANA OTKasa B Bblgaye
cornacus, npegycMOTPEHHbIX MNYHKTOM 2.9.2 HacTosilwero aaMWHUCTPaTUBHOIO
pernameHTa.

3.3.3. B cny4ae ecnu B npouecce pacCMOTPEHUS 3asiBMIEHUS U MPUNOXEHHbIX K
HEMY [OOKYMEHTOB BbISIBMISIOTCA OCHOBaHWS ANa OTkasa B NpegocTaBfeHun
MYHAUMNANbHONW  yCNyrM,  OOMKHOCTHOE  NUUO  YNOSTHOMOYEHHOro  OpraHa,
OTBETCTBEHHOE 3a NpefoCTaBfieHMe MyHUUMNAanbHOW yCnyrn, noaroTaBnMBaeT NpPOEKT
nncbma o6 oTKase B Bblgaye cornacus ¢ ykasaHmem npuymMH B COOTBETCTBUMN C MYHKTOM
2.9.2 HacToSALWero agMMHUCTPATUBHOIO pernamMmeHTa.

B cnyyae oTcyTCTBUA OCHOBaHUM, NPeayCMOTPEHHbIX MYHKTOM 2.9.2 HacTosLWero
agMUWHUCTPATUBHOIO perfamMeHTa, OOSMKHOCTHOE 5ULO  YNOSIHOMOYEHHOro opraHa,
OTBETCTBEHHOE 3a npefoCTaBfieHMe MyHuUUMNanbHOW ycnyru, paccMmatpuBaet
npegcraBneHHble JOKYMEHTbl M TOTOBUT NPOEKT cornacus.

3.3.4. lNpoekT nuceMa o cornacum (nMMcbmMa o6 oOTka3e B Bbigayn corracus)
npeacTaBnseTcs OOMMKHOCTHBIM MULOM YNONIHOMOYEHHOro OpraHa, OTBETCTBEHHbIM 3a



npenocrtaBrieHne MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru, Ha noanncb pykoBoguUTeEsto
YNOJIHOMOYEHHOIo opraHa unn ynoJIHOMO4YeHHOMY UM OOJIXHOCTHOMY JnLy.

3.3.5. PykoBoauTernb YMNOMHOMOYEHHOrO0 oOpraHa Wnn YrNoNHOMOYEHHOE WM
AOIMKHOCTHOE IO, PacCMOTPEB MOJSyYEHHbIE [OKYMEHTbl, B Cry4ae OTCYTCTBUSA
3amMevaHuin nognucbiBaeT COOTBETCTBYHOLLEE NMCbMO O cornacun (nucbmo 06 oTkase B
Bblayun cornacus).

3.3.6. NognucaHHoe nNMcbMo O cornacum (NMcbMo 06 OTKase B Bbigayun cornacus)
perucTpmpyeTcsa OOMKHOCTHbIM NNLOM YNOMHOMOYEHHOIO OpraHa, OTBETCTBEHHbIM 3a
npegocTaBneHne MyHULUMNanbHoOM ycnyru, B yCTaHOBMEHHOM NopsiaKe.

3.3.7. B peHb nognucaHua nucbMa o cornacuu (nucbma o6 oTkase B Bblgaye
cornacusl) [OO/MKHOCTHOE JIMUO  YMNOSTHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a
npegocTaBneHne  MyHUUMNanbHOWM  YyCRyrM, OCYLLUECTBMSIET €ro  HanpaerieHue
(Bpy4eHue) 3sasaButento. BpyyeHue ykasaHHbIX [OOKYMEHTOB OCYLUECTBNSETCA nog
pocnucb 3asiBUTENsd NMbO NpuM HanuuMm COOTBETCTBYIOLLErO YKasaHus B 3asiBNIEHUMU
HanpaenseTca 3aka3HbIM NMUCbMOM.

B cnyvyae noctynneHus 3asBneHus 4depe3d MOL  gomkHOCTHoe nuuo
YNONTHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a npefoCTaBfieHME MyHMUMNANbHON
ycnyru, OCywlecTBnsieT nepegadvy MOAMMCAHHOMO nNucbma O corfnacuu (nucbma 06
oTkase B Bblgaye cornacusl) B MOLl B aeHb nognncaHus ykasaHHOro AOKyMEHTa, €Cnu
MHOWN cnocob NonyYeHns He ykasaH 3asiBUTENEM.

3.3.8. MakcumarnbHbI CPOK BbINOSTHEHUA agMUHUCTpPaTMBHOW npoueaypbl - 30
AHEN co OHSA NOCTYNEeHUs 3asBEHMS.

3.3.9. Pe3ynbTaTOM BbINOMAHEHNA agMUHUCTPATMBHOM NpoLenypbl SBMASETCA:

- HanpaBneHue (Bpy4YyeHue) 3asiBuTento cornacusi nubo nmucbma 06 oTKase B
Bbldaye cornacus;

- HanpasneHue B MOL| cornacusa nmbo nncbma 06 oTKase B Bblgaye corfiacus.

[MpumeyaHue:

* dopma 3asBneHna paspabarbiBaeTcd YNONHOMOYEHHbIM OpPraHoM, C y4eToM
TpeboBaHuin 3akoHogaTenbcTBa Poccuinckon denepaumn.
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